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00 yrBepxneHnu [IpaBui KOMIUIEKTOBaHHA, XPaHCHHS, YI€Ta U HCIIOJIb30BaHUA JOKYMEHTOB
HammonansHOro apxuBHOro GoHza ¥ APYTUX apXUBHEIX JOKYMEHTOB I'OCYJapCTBEHHEIMH A
CHENHAATFHEIMY FOCYAapCTBEHHEIMHA apXHUBaMHU

[Tpuka3z Munuctpa KyasTypsl U criopta Pecmy6muku Kazaxcran ot 9 aBrycra 2023 roma Ne
215. 3apeructpupoBan B MunuctepctBe roctuninu Pecnyonuku Kaszaxcran 17 aBrycra 2023
rozxa Ne 33290.

B coorBercTBUM ¢ noanyHKTOM 476) nyHkTa 15 Tlonoxenus o MUHUCTEPCTBE KYJIbTYPhI
u uHpopmaruu Pecniyonuku Kazaxcran, yrBepkJaeHHOTro nocraHoBieHnueM [IpaBurenbcTBa
Pecny6iiuku Kazaxcran ot 4 okTs16pst 2023 roga Ne 866 IIPUKA3BIBATO:

CHocka. [Ipeam0Oyna — B pefgakuuu npukasa MunucTpa KyasTypbl 1 uHpopManuu PK ot
14.11.2024 Ne 544-HK (BBOAMTCS B ACHCTBHUE 110 UCTCUCHUHU JIECATH KaJCHIAPHBIX JTHEH
nocJie JHs €ro NepBoro oPpUIMaIbLHOTO OMyOIUKOBAHMS).

l. YrBepauts IIpaBuna KOMIUIEKTOBaHMS, XpPAaHEHHUS, y4€Ta U HCIOJb30BAHUS
noKyMeHTOB HamunonanbHOro apxuBHOrOo (GoHAA M JAPYTUX apXUBHBIX JOKYMEHTOB
rOCyJAapCTBEHHBIMU U CIIELUATIbHBIMU TOCYAAPCTBEHHBIMU apXUBaMU COTJIACHO MPUIIOKEHUIO
K HACTOSIIIEMY MPHUKA3y.

2. Komutery mo nenaMm apXxvMBOB M YIPaBICHUS JOKyMeHTanued MuHucrepcrna
KyJbTyphl U criopTa PecryOnuku Kazaxctan B yCTaHOBIEHHOM 3aKOHOJIATEIHCTBOM TOPSIKE
00eCTeUnTh:

1) rocy1apcTBEHHYIO PETHCTPALIMIO0 HACTOSALIErO MpHKa3a B MUHUCTEPCTBE FOCTULIMH
Pecny6niuku Kazaxcran;

2) B TeueHHE TpeX pabouyux JHEH MOCJe €ro BBEACHUS B JICHCTBUE pa3MeEIlleHUE
HACTOSIIET0 MPHUKa3a Ha MHTEpHET-pecypce MUHUCTEPCTBA KyJIbTYPHI U criopTa PecriyOnuku
Kazaxcran;

3) B TeUeHHE TpeX pabouux THEH MOCie UCTIOTHEHHUS MEPOTPUSITHH, TIPETyCMOTPEHHBIX
HAacTOSIIMM IYHKTOM, MpeicTaBieHre B JlemapTaMeHT HOPUIUYECKOU CIIy>KObI
MunuctepctBa KyasTypbl U crnopTa Pecnybnuku Kazaxctan cBeneHuil 00 HCIIONTHEHHH
MEPONPUATHH.

3. KoHTponp 32 MCNOJHEHHEM HACTOSILIErO MPUKa3a BO3JOKHUTh Ha KYypHPYIOIIETrOo
BHUIIe-MUHHUCTpA KyJIbTYyphl U criopta Pecry6nuku Kazaxcran.

4. Hactostimuii mpuka3 BBOAUTCS B JICHCTBUE MO UCTCYCHUU JCCSATU KaJICHIAPHBIX JTHEH

MIOCJIE JTHS €r0 MEPBOTO OPHUITMATBHOTO Oy OIUKOBAHMSI.
MuHHCTp KYIBTYPEI H CIIOPTa

A. O
Pecrry6mnkn Kazaxcran pajios
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MunancrepcTBo HHpOpMATHH
Pecriyomnkn Kazaxcran

"COI'JIACOBAH"
TI'enepanpHas Ilpokypatypa
Pecniyonkn Kazaxcrad

"COI'JIACOBAH"
MuHHCTEepCTBO 31PaBOOXPAHEHHS
Pecriy6smnku Kazaxcran

"COI'JIACOBAH"
Bepxosusiit Cyn
Pecriyonnxn Kazaxcran

"COI'JIACOBAH"
MpunncrepcTBo ¢prHAHCOB
PecrryOnnkn Kazaxcran

"COI'JTACOBAH"
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Pecriyonkn Kazaxcran

"COI'JTACOBAH"
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"COI'JIACOBAH"
MuHrcTEpCTBO HHOCTPAHHBIX A€
PecriyOnkn Kazaxcran

"COI'JTACOBAH"
Komurer HagHOHAIEHOH

Pecnybuku Kazaxcran

"COI'JTACOBAH"

MpuHnCcTepcTBO M 00IIECTBEHHOIO Pa3BUTHS CEIBCKOIO X03SHCTBA
Pecriyonnkn Kazaxcran

"COI'JTACOBAH"
MuHncrepcTBo npocBenjeHUA

Pecriyonnkn KazaxcraH

"COI'JTACOBAH"
MpuHrncTepcTBO Tpyaa 0 conHaIbHOH 3aIATHI HaceneHus Pecriyonnkn Ka3z

"COI'JTACOBAH"
MpmunncrepcTBo HHAYCTpHH H HHPPAacTpyKTypHOTO pa3Buths PecryOnnku

"COI'JIACOBAH"
MpunrnCTEpCTBO 060POHBT
Pecriyonnkn Kazaxcran

"COI'JIACOBAH"
Vnpagiernue genamu Ilpesunenrta Pecryboauku Kazaxcran

"COI'JIACOBAH"
MunucrepcTBo TOproBid H HHTETPALHH
Pecriyonnkn Kazaxcran

"COI'JTACOBAH"

MpunrnCTEpCTBO 110 Ype3BBIIaiHbIM CHTYaHaM Pecrrybnnkn KazaxcraH

"COI'JTACOBAH"

MpunrncTepcTBO HaHOHATBEHOH 6e30macHOCTH S5koHOMHKH Pecrybimkn Ka

"COI'JIACOBAH"

MpunncrepcTBo HH(POBOro pa3BUTHS, HHHOBALIHK H a9POKOCMHIECKOH IIPOMBIIIIEHHOCTH

Pecniyonnxn Kazaxcran

"COI'JTACOBAH"

MpunncrepcrBo sxonorum, Pecrrybnnkn Kazaxcran

"COI'JTACOBAH"

MunucrepctBo Haykn
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"COI'JTACOBAH"

MpunncrepcrBo BHyTpeHHHX Aeia Pecriybommkn Kazaxcran

"COI'JTACOBAH"

MuHHCTEpCTBO HEPTETHKH I'e0JOTHH H NPHPOAHEIX pecypcoB PecrryOmnk

"COI'JTACOBAH"
ATeHTCTBO 110 JTeIaM TOCYAapCTBEHHOH CITYKOBI
Pecriyonnkn Kazaxcran

"COI'JTACOBAH"

ATEeHTCTBO 10 3aIIHTE H Pa3BHTHIO KOHKYpeHIHH PeclyOAMEHTABOXTE AT paTErHIECKOMY IIAHHPOBaHHIO H pepopmam Pecrry Okl

"COI'JTACOBAH"

"COI'JTACOBAH"
ArenrcrBo Pecniyonnuku Kazaxcran

AreHTcTBO Pecriybmnknu Ka3axctaH Mo peryJaHpoBaHHIO H PA3BUTHIO

"COI'JTACOBAH"
Apxus Ilpesunenta PI'Y
Pecriyonnkn Kazaxcran"

"COI'JTACOBAH"

110 MPOTHBOJACHCTBHIO KOPPYIIIHH (PHHAHCOBOTO PhIHKA

"COI'JTACOBAH"

"HarmoHanbHEIH 6aHk Pecrybmmkn Kazaxcran



Koncruryuunounnsiit Cyn "COI'JIACOBAH"
Pecmy6inxn Kazaxcrad Annapat Bricirero Cye6Horo CoBeta Pecriybininu Kazaxcrad

[Ipunoxenue k npukazy
MuHHCTp KyJIbTYpHI U CIIOPTa
Pecny6nuku Kaszaxcran
ot 9 aBrycra 2023 roma Ne 215

ITpaBuia KOMILUIEKTOBAHUA, XpaHEHNUA, YIeTa H HCIIOIb30BaHUA JOKyMEeHTOB HanuoHasHOro
apxX¥WBHOrO ()OHZA U APYTHX apXMBHEIX JOKYMEHTOB rOCYAapCTBEHHBIMH ¥ CIICIAAFHBIMHI
TOCYyAapCTBEHHEIMHU apXHBaMH

I'maBa 1. OOmHe moNIOXKEHUA

1. IlpaBuna KOMIUICGKTOBAHHS, XpAaHCHHUS, y4eTa M HMCIOJb30BAaHUS TOKYMECHTOB
HanmonansHOTO apXuBHOTO (POHMIA M IPYTUX APXUBHBIX JTOKYMEHTOB TOCYAapCTBEHHBIMHA U
CIelUaJIbHBIMU TOCYJapCTBEHHBIMU apxuBamu (nanee — [IpaBuia) onpeaenstoT MOpsioK
KOMIUICKTOBAHUS, XpaHEHWs, y4eTa W WCIOJb30BaHUS JTOKYMEHTOB HanmoHaIbHOTO
apxuBHoro Qonna (nanee — HA®) u npyrux apxXuBHBIX IOKYMEHTOB TOCYJapCTBEHHBIMHU U
CHEIUaTbHBIMH TOCYJAPCTBEHHBIMH apXUBaMH (JaJiee — apXUBHI).

[Topsimok AesTeNbHOCTH apXHMBOB TOCYAapCTBEHHBIX OopraHoB Pecnybnuku Kazaxcran
nmoMuMo Hactosmux [IpaBun omnpenenseTcs HOPMATHBHBIMH TPABOBBIMU aKTaMU
rOCYyJapCTBEHHBIX OPTAHOB, B KOTOPBIX UMEIOTCS aPXUBHI.

2. OCHOBHBIE TIOHSTHS, HCIIOJIb3YEMbIC B HacTOAIMUX [IpaBmmax:

1) wHbDOpMAIIMOHHOE MHCHMO — JOKYMEHT, COCTaBJICHHBIM Ha OJIaHKE MHChMa
OpraHu3alMd [0 3ampocy TMOJIb30BaTeNsd WM HMHUIMATUBE apXWBa OpraHU3allNH,
coAepxkamii MHPOPMAILIUIO O XPAHSIIIUXCS B apXUBE JIOKyYMEHTax IO ONpeJeIeHHOM
npobiieMe, TeMe;

2) apXuBHas KOJUICKITUS — COBOKYITHOCTh OOBEAMHEHHBIX IO OJJHOMY I HECKOJIBLKUM
MpU3HaKaM JTOKYMEHTOB, 00pa30BaBIINUXCS B JAEATEIHHOCTH (POHT000pa30BaATENECH;

3) apXuBHBIN (OHI — COBOKYITHOCTh UCTOPUUYCCKHU WIIH JIOTHUECKHU CBS3AHHBIX MEXIY
co00¥1 apXUBHBIX IOKYMEHTOB,;

4) UCKITIOYEH MPUKA30M U.0. MUHUCTpa KyIabTypbl 1 uHpopManuu PK ot 17.03.2026 Ne
115-HK (BBOaUTCS B ICUCTBUE IO UCTEUCHUH JACCATH KAJICHAAPHBIX THEH MOCTe THS €T0
NEPBOro O(PUIIMATIBHOTO Oy OJIUKOBAHMS).

5) apxuBHas crpaBKa — JOKYMEHT, COCTABJICHHBIM Ha OJlaHKE MUChbMa OpraHU3alluH,
coJiepKaluii HeoOX0oAUMYyI0 (U3UYECKUM M IOPUAMYECKUM JUIaM WHQOpMAIHUI0, C
yKa3aHUEM apXUBHBIX MHU(PPOB W HOMEPOB JIMCTOB EIWHHI] XPAHCHUS TEX apXHUBHBIX
JIOKyMEHTOB, Ha OCHOBaHWUU KOTOPBHIX OHA COCTaBJICHA, UMCIOIINI IOPUIUYECKYIO CUTY (
NOJIJTMHHUKA);



6) apxuBHas KOMHUS — KOIHs, JOCIOBHO BOCHPOU3BOIAIIAS TEKCT ADXUBHOTO JOKYMEHTA,
C yKa3aHUEeM apXMBHOTO IHUdpa U HOMEPOB JIMCTOB €AUMHUIIBI XpaHEHUs, opopMIIeHHAs B
COOTBETCTBUH € MYHKTOM 460 HacTosmux [TpaBui;

7) apXUBHBIN JOKYMEHT — JOKYMEHT COXPaHSEMbIM WJIM MOJJICKAIUN COXPAHCHUIO B
CUJIy €ro 3HaUYMMOCTH ISl OOIIEeCTBa M TOCYJIapCTBa, & PABHO MUMEIONIUN LIEHHOCTh s
COOCTBEHHUKA;

8) TemaTuueckasi moA0OpKa KOMUN apXUBHBIX JOKYMEHTOB — CUCTEMATU3UPOBAHHBIN
KOMIUIEKT KONMM apXUBHBIX JOKYMEHTOB WJIM MX YaCTed MO ONPEICICHHOM TeMe,
MOATOTOBJICHHBIA ApXHWBOM OpPraHU3AIMU MO 3aMPOCy MOJIb30BATEIS WM MHULIMATUBE apXUBa
OpraHu3aluy;

9) nemno3uTapHOE XpaHCHUE apXUBHBIX JIOKYMEHTOB — XpaHCHHUE B apXUBE JIOKYMEHTOB Ha
YCIIOBUSIX, OMNPEJEISIEMbIX JOTOBOPOM MEXJIY COOCTBEHHUKOM JOKYMEHTOB H
COOTBETCTBYIOIIUM apXHWBOM, C COXPAaHEHHUEM 3a COOCTBEHHMKOM IpaBa COOCTBEHHOCTH Ha
apXUBHBIE JTOKYMEHTHI;

10) y4eT apXuBHBIX JOKYMEHTOB (Jlajie€ — y4eT) — yCTAaHOBJICHHE KOJIMYECTBa U COCTaBa
apXMBHBIX JOKYMEHTOB B €MHUIIAX yueTa U (PUKCAIUsS MPUHAMJIC)KHOCTH KKIONU €MHUIIBI
y4eTa K OIpeAeICHHOMY KOMIUIEKCY U 00IeMy UX KOJIMYECTBY B YUETHBIX JOKYMEHTAX;

10-1) dbona monb30BaHUSI apXUBHBIX JOKYMEHTOB (Jajiee — (POHJ MOJIB30BAHMS) —
COBOKYITHOCTh KONHUU apXUBHBIX JOKYMEHTOB, MPEIHA3HAYEHHBIX MJISI HMCIOJIb30BaHUS
BMECTO OPUTMHAJIOB;

11) monp30BaTeNb apXUBHBIX JTOKYMEHTOB — (DU3UYECKOE WU FOPUIUYECKOE JIHI0,
oOpaiaronieecss K apXUBHBIM JOKyYMEHTaM [JIsi MOJy4YeHHUs MHPOpMAIuu C IENbl0 ee
WCIIOJIb30BaHUS;

12) ynopsiioueHne apXuBHBIX JTOKYMEHTOB (J1ajiee — yIopsiIoueHue) — KOMIUIEKC paboT
o (GpOpMUPOBAHUIO APXUBHBIX JOKYMEHTOB B €IMHUIIBI XpaHCHUs (Jeja), OMUCAHUI0 U
oOpPMIICHUIO TaKUX EIUHHI] XPAaHEHHS (lIeJ1) B COOTBETCTBHH C 3aKOHOJATEIHCTBOM
Pecny6niuku Kazaxcran o HA® u apxuBax;

13) TemaTuueckuil nepeuyeHb apXUBHBIX JOKYMEHTOB — CUCTEMAaTU3UPOBAHHBIN KpaTKU
VI AaHHOTUPOBAHHBIN MEPEUYEHBb 3ar0JIOBKOB APXUBHBIX TOKYMEHTOB, €AMHULl XPAHEHUS 11O
OTPE/ICIICHHON TeME C yKa3aHWEM UX JIaT U apXUBHBIX MU(POB, COCTABICHHBIN IO 3aMPOCy
N0JI30BATEII WJIM UHUIIMATUBE apXrBa OpraHu3aluu;

13-1) xomnust apXMBHOTO JIOKYMEHTA Ha MpaBax MOJJIMHHUKA — KOS, BOCIIPOU3BO/ISIIAS
nH(OpMaIMIO U BHEIIHUE NMPU3HAKU MOJIMHHUKA apXUBHOTO JIOKYMEHTa, HAXOJSIIErocs B
COOCTBEHHOCTHU MHBIX TOCYJApCTB, a TAKKe (PU3MUECKUX WU IOPUIUIECKUX JIUIL;

14) apxuBHBI yKa3aTeldb — ApPXHUBHBII CIPABOYHUK, MPEICTABISAIONIUNA COOOM
andaBUTHBIN, CHUCTEMAaTHYECKUM WM COCTABJIEHHBIM 1O HHOMY IMpPHU3HAKY IEepedyeHb
HAaMMEHOBAaHUM MNPEAMETOB, YIIOMUHAEMBIX B APXUBHBIX JTOKYMEHTAaX, C YKa3aHUEM HX
MOMCKOBBIX JaHHBIX;



15) apxuBHast BBIMKUCKA — IOKYMEHT, COCTABIICHHBIN Ha OJIaHKE MHChMa apXUBa, JOCIOBHO
BOCIIPOU3BOIAIINNA YacCTh TEKCTa apXUBHOTO JOKYMEHTA, OTHOCSIIUMUCS K OMpeeICHHOMY
dakTy, cOOBITHIO, JIUITYy, C yKa3aHUEM apXWBHOTO Mmu(pa U HOMEPOB JIUCTOB EAUHUIIBI
XpaHEHUS,

16) apxuBHBI mHpp — 0003HAYEHUE, COCTOSAIIEE M3 COKPAICHHOTO HAMMEHOBAHUS
apxuBa (ero oduuuanbHOW abOpeBHATYyphI), HOMEPOB apXWUBHOrO (oHIA, OMHCH e,
JTIOKYMEHTOB, €JIMHUIIBI XPAaHCHUS U HAHOCMMOE Ha KXKIYIO €IUHUILY XPAHECHUS C LEJIbIO
oOecrieueHus ee yueTa U HICHTU(PUKAIINY;

17) 6a3a maHHBIX apXHBa — COBOKYIHOCTh JJAHHBIX, OPTAaHU30BAaHHBIX B COOTBETCTBUU C
OCHOBHBIMHM TIOKA3aTEJISIMU, OMUCHIBAIOMUMHU OOBEKT ydeTa (apXuBHBIH (DOHI, apXWBHas
KOJUICKIIMS, €AMHUIIA XpaHEHHUs, eIMHUIIA YUeTa, TPYIINa eIUHUI] XPaHCHUS, CAUHUIL yUeTa), a
TaKXe B3aUMOCBSI3€l MEXK1y UX OOBEKTaMU;

18) 0cob0 1EeHHBIA JTOKYMEHT — apXWBHBIM JokyMeHT HA®, xoTOophlii mMeeT
HETPEXOJIAIIYI0 HCTOPUKO-KYJbTYPHYI0 U HAYyYHYIO II€HHOCTb, OCOOYIO Ba)XHOCTbH JIJif
0O0IIIECTBA U TOCYIapCTBA;

19) aynuoBusyaibHas JAOKYMEHTAIUs — KOMILUIEKC JOKYMEHTOB, COJAEp Kalluil
1300pa3UTEIbHYIO H/WIM 3BYKOBYIO MH(OPMAIIUIO, CO3JaHHYIO C TTOMOIIBI0 TEXHUUYECCKUX
CPEJICTB;

19-1) 06s13aTenBHBIN YK3EMIUISIP ayAHOBU3YAIbHBIX JOKYMEHTOB (Jjaee — 00s13aTeIbHbIHI
HK3EMIUISAP) — IK3EMIUISIP Pa3IUYHBIX BUAOB KUHO-, (POTO-, (POHO- M BUIEOJOKYMEHTOB,
MoJIeKAINKM 0€3BO3ME3THOM Tepejaye ero MPOU3BOIUTENIEM B TOCYJaPCTBEHHbBIC aPXUBHI;

20) ynpaBieHYecKasi TOKYMEHTaIUsl — KOMIUIEKC JOKYMEHTOB, UCIIOIb3YEMbIX MpPH
peanu3alnuy OCHOBHBIX (DYHKIMU yIpaBJICHHUS OpraHu3aluu (OpraHu3aius, iIaHupOBaHUE,
peryJiupoBaHue, KOHTPOJIb);

21) nayuHno-cnpaBouHbii anmnapat (nanee — HCA) — coBOKyITHOCTh OMCaHUN apXHUBHBIX
JOKYMEHTOB B ApXUBHBIX CIPABOYHUKAX, MPEAHA3HAUYECHHBIX [JIs MOUCKA ApXHMBHBIX
JIOKYMEHTOB U COJIeprKallleiicss B HUX HHPOPMAIUHU O IOKYMEHTaX;

22) cuctrema HCA — KoMIuIeKC B3aMMOCBSI3aHHBIX M B3aMMOIOMIOJHIEMBIX, CO3/1aBa€MbIX
Ha €JWHOW HAyYHO-METOAMYECKON OCHOBE apXMBHBIX CIPABOYHUKOB O COCTaBe H
COJIEp>KaHUM ApPXUBHBIX JOKYMEHTOB Ha OYMa)KHOM U (WJIM) 3JIEKTPOHHOM HOCHUTEIISIX;

23) Hay4YHO-TeXHUYECKasi JOKYMEHTAllUsl — KOMILIEKC TOKYMEHTOB, (PUKCHUPYIOIINX
MpOIECC M Pe3ybTaThl HAYYHOW, HAYUYHO-TEXHUUYECKOM, MPOU3BOJACTBEHHO-TEXHUYECKOM,
IIPOEKTHOM, CTPOUTEIIBHON U APYTOU IESITENBHOCTH;

24) enquHuUIla yyeTa — €AMHUIA U3MEPEHUS KOJIMUECTBa apXHUBHBIX JOKYMEHTOB B apXUBE;

24-1) MOKyMEHTHI 10 JIMYHOMY COCTaBY — JIOKYMEHTBI, 00pa3yIonuecs mpu npueMe Ha
paboty, cinyx0y, NMpu MepeBojie, NepeMelIeHuH, YBOJIbHEHUU paOOTHUKA, CIY>Kallero o
MPEJOCTaBICHUU OTITYyCKa, KOMaHAUPOBKAX, MPUKOMAaHAUPOBAHUH, MOOIIPEHUHU, HAYHUCICHUN
3apabOTHOM TJIAThI, CBEAEHUS OO0 YJEpKaHUM U OTUYUCICHUU JEHEr Ha COLMAIbHOE,
MEHCUOHHOE U MEUMIIMHCKOE obecrieueHue, yuede, 0 MPUCBOCHUHN KBAIM(PUKAIIUU, pa3psa,



3BaHUS U WHbIE JOKYMEHTBI, CBA3aHHBIE C OOECIEYCHUEM IpaB U 3aKOHHBIX MHTEPECOB
IpaXkJaH;

24-2) UCTOYHUK KOMILUIEKTOBaHUS — (PU3UYECKOE HIIA IOPUIUIECKOE JIUIIO, B MPOIECCe
NEeATEeIbHOCTH KOTOporo oOpa3zytorcs nokyMeHThl HA®, noanexaiiue nepegaye Ha
MIOCTOSIHHOE XPaHEHHUE;

24-3) aneKTpoHHAs KOMHUS JIOKYMEHTa Ha OyMa)XHOM HOCHUTENIE — DJIEKTPOHHOE
oTOOpa)k€HHE JOKyMEHTa Ha OyMa)XHOM HOCHUTEJIe, COOTBETCTBYIOILEE OpPUTHHAILY U
YAOCTOBEPEHHOE TOCPEICTBOM JJIEKTPOHHOU ITU(MPOBOM MOJNMUCH JIMIIA, U3TOTOBUBIIETO
TaKO€ AJEKTPOHHOE OTOOPAKEHUE;

25) ¢onmoobpazoBaTenb — (HU3MNYCCKOE HIIM IOPUINYCCKOE JIMIO, B JASATCIHLHOCTH
KOTOporo obpaszyrorcs 1okyMeHThl HAD;

25-1) lN'ocynapcTBeHHBIH cTpaxoBoi (HOH KOTUI JOKYMEHTOB (Jajiee — CTpaxoBoul (GoHT)
— COBOKYMHOCTb CTPaxXOBbIX KOMHM 0cO00 IIEHHBIX JOKYMEHTOB;

26) rocyaapCcTBEHHAs SKCIEPTH3a IEHHOCTH JTOKYMEHTOB (Jajiee — 3KCIepTH3a LEHHOCTH
JOKYMEHTOB) — UCCIIEIOBAHNE JOKYMEHTOB Ha OCHOBAaHWH KPUTEPUEB UX LIEHHOCTH B LIEIAX
YCTAHOBJIEHUSI CPOKOB XpPAHEHHUs JOKYMEHTOB Ha OyMaXXHOM U (WJM) 3JIEKTPOHHOM
HOCHTEIISIX U 0TOOpa UX s BKitoueHus B coctaB HAD;

27) onucaHue JOKYMEHTOB — CTPYKTYPUPOBAHHOE M3JIOKEHUE CBEJIEHUM O COCTaBe,
CoJIep’)KaHuH, (PU3UKO-TEXHUUECKOM COCTOSIHUH, YCIOBUAX JIOCTYIA M CIIPABOYHBIX JTaHHBIX
apXUBHBIX IOKYMEHTOB, 00ECIIEYMBAIOIEe UX MOUCK U MHOT'OACTIEKTHOE UCTIOIb30BAHUE;

27-1) I'ocynapcTBeHHBIN (POHIOBBIN KaTalIOT — CHCTEMAaTU3UPOBAHHBIN PEECTp apXUBHBIX
(GOHIOB, TMPEICTABISIONINNA CBEJEHUS O COCTaBE, COJACPKAHUU, MECTOHAXOXKICHUU U
JNOCTYIHOCTH T0KyMeHTOB HA®D;

28) MeTafaHHbIE — CTPYKTYpPHUPOBAHHBIE JaHHBIE, OMUCHIBAIOIINE KOHTEKCT, COAEPKAHUE
U CTPYKTYpPY BJEKTPOHHOI'O JAOKYMEHTa, MpEIHAa3HAaYEHHbIE NJis €ro WACHTU(UKAUUU U
IIOMCKA, a TaKXe€ IPOLIECChl YIPABICHUS HA MPOTSHKEHUHM BCETO >KU3HEHHOI'O LHKIA
JTOKYMEHTOB;

29) enuHuIla XpaHEHUS — y4e€THasl €JUHMIA, MPEACTaBISIONas co0oi (puzndecku
000CO0JICHHBI JTOKYMEHT WJIM COBOKYIHOCTb JOKYMEHTOB, MMEIOIIAas CaMOCTOSITEIbHOE
3HAYEHUE;

30) kiIr04YeBOE CIIOBO — TEPMUH, XapaKTepU3YyIONIH B 0000IIEHHOM WIIM CXKaTOM BHUJIE
cojepkaHue oObekTa onucaHus (QoHAa, €JUHUIBI XPAHEHUS WIM E€IUHUIIBI YyYyera,
JTOKYMEHTA);

31) yHNOTHOMOYEHHBI OpraH — MLEHTPAIbHBIM HCHOJTHUTEIbHBIA OpraH,
OCYIIECTBIAIONINI PYKOBOJACTBO B cdepe apXWBHOTO Jella U JOKYMEHTAIlHOHHOTO
oOecrieueHus ynpaBIlIeHUS;

32) rocynapcTBeHHbIN yueT nokymeHToB HA® (nmanmee — rocyaapCTBEHHBIN y4yeT) —
cuctema ydera 1oKkymeHToB HA® Ha ypoBHE CTOIMIIBI, 00JIaCTH, TOPOIA PECITyOIUKAHCKOTO



3HAa4YE€HUs, TOPOJOB M PAWOHOB, W TOCYJapCTBa B LEJOM, BKJIKOYAKOIIAs CBEICHHUS O
KOJIMYECTBE U COCTaBE apXUBHBIX (POH/IOB, KOJIUYECTBE €IUHUILL XPAHCHHUS;

33) nokymeHT HA® — apXUBHBII JOKYMEHT, MPOILICAIINNA TOCYTAPCTBEHHYIO SKCIIEPTU3Y
[IEHHOCTH JIOKYMEHTOB, IOCTaBJIEHHbIH Ha TOCYJAapCTBEHHBIM Yy4YeT U MOJIeKaIIUN
MIOCTOSIHHOMY XPaHEHUIO;

33-1) BpeMeHHOE XpaHEeHHEe TI0KyMeHTOB HannoHnaabsHOro apXuBHOTO (POHIa — XpaHEHUE
nokymeHToB HA® 10 ux nepenayu Ha NOCTOSHHOE XPAaHEHHE B MOPSAJIKE, YCTAHOBIECHHBIM
YIIOJITHOMOYEHHBIM OPTaHOM;

33-2) NOCTOSIHHOE XpaHEeHHE TOKyMEHTOB HalmoHanbHOro apXxuBHOTO (hOHIA — XpaHEHHE
nokyMmeHToB HA® 6e3 onpenenenus cpoka (beccpouHoe);

34) ¢aiin — uAeHTUPUUUPOBAHHBIM OOBEKT Ha DSJIEKTPOHHOM HOCHUTEINE,
MOJIICPKUBAEMBIN ONEPAMOHHON CHCTEMOM, B CpPElle KOTOPOM OCYILIECTBIISIETCS CO31aHUE
o0bekTa U (WIK) obecreurnBaeTCs JOCTYI K HEMY;

34-1) nudpoBOi apXUB — COBOKYITHOCTH 3JIEKTPOHHBIX APXUBHBIX JIOKYMEHTOB U
ANEKTPOHHBIX KOMUWA ApXUBHBIX TOKYMEHTOB, OPTaHU30BAHHBIX U XPAHUMBIX B 3JIEKTPOHHOU
(dbopme B MOpsAKE, ONPEAEICHHOM YIIOJHOMOUYEHHBIM OPraHOM;

35) dopmupoBaHue neda — TPYNINHUPOBKA HCIOIHEHHBIX JIOKYMEHTOB B Jeja B
COOTBETCTBHH C HOMEHKJIATypOH el U CUCTEMATU3ALMEN TOKYMEHTOB BHYTPH JI€Ia;

36) onuck Jea JOKYMEHTOB (Aajiee — ONUCh) — apXUBHBIN CIIPAaBOYHUK, MPETHAZHAYEHHBII
JUTSL PACKPBITHS COCTaBa U CONEPKAHUS €AMHULL XPAHEHUS, 3aKPEIUICHHS UX CUCTEMATH3ALUN
U y4era;

37) nuct-3aBepUTENb JieJa — JOKYMEHT, coAepKaiuii nHpopmaiuoo 00 0COOEHHOCTIX
coziepkaHusi U (POPMUPOBAHMS OINPEAEICHHOIO Jejla B apXMBE OPraHU3alMH, BKIIOYas
KOJIMYECTBO ITPOHYMEPOBAHHBIX CTPAHMI] KAXKI0T0 JENa;

38) uckiroueH npukazoM u.o. Munuctpa KyinbTypsl 1 uHpopmaru PK ot 17.03.2026 Ne
115-HK (BBOoauTcs B nevictBue ¢ 12.07.2026).

39) 2/eKTPOHHBIA ApXMBHBIA JOKYMEHT — JOKYMEHTHUpOBaHHas HHpoOpMaIus,
MIPEICTaBICHHAS B SJIEKTPOHHOUW (popMe u 3aBepeHHas JIEKTPOHHON MUGPOBOM MOAMKUCHIO (
nanee — DILIII), koTopass MOXXeT ObITh UAESHTUPUIIUPOBAHA U MOMJICKUT XPAHEHUIO B CUITY
3HAYMMOCTH YKa3aHHOU MH(OpMaIUK AJis 00IEeCTBA U TOCyAapCTBa;

40) uckiroueH mpuKa3oM u.0. Munuctpa kyiabTypsl u uHpopmaiuu PK ot 17.03.2026 Ne
115-HK (BBOmuTCs B neiictBue ¢ 12.07.2026).

41) »AEKTPOHHBI HOCUTENIb — MaTE€PUAbHBIA HOCUTEIb, MPEIHA3HAYECHHBIN s
XpaHeHust H(OpPMAIMU B SJIEKTPOHHOU (hopMe, a TakKe 3alMCU UM €€ BOCIIPOU3BEACHUS C
MTOMOILBIO TEXHUYECKHUX CPEJICTB;

42) >7IeKTPOHHBIA JOKYMEHT — JOKYMEHT, B KOTOPOM MH(OpMaIMs MpeaCcTaBlIeHa B
AIEKTPOHHO-TTM(POBOI (hopme u yaoctoBepeHa nocpeactsom I,



43) uHbOpMAIMOHHBIN MAKET AIEKTPOHHBIX JTOKYMEHTOB (e1) — HHPOPMAITHOHHBIH
00BEKT OMpPEJEICHHON CTPYKTYpbl, MEpeaBacMblii MO CETEBBIM KOMMYHUKALMSIM WU
TEIEKOMMYHUKAIUSM KaK €IMHOE LIEJIOE;

44) murpanust 3JIeKTPOHHOTO JIOKYMEHTA — MPOLIECC MEPEHOCcA IEKTPOHHBIX JOKYMEHTOB
W3 OJTHOM MPOTPAMMHO-ANAPaTHOW CPEJIbI WU C OJJHOTO HOCUTENS WH(OpPMAIIUU B IPYTYIO
Cpedy WM Ha JIPYrod HOCUTENb C COXPAHEHUEM UX MOMJIMHHOCTH, LIEJIOCTHOCTH, HAJIE)KHOCTU
1 ya00CTBa B UCIOJIb30BaHUY;

45) KoHBepTaIUs AIEKTPOHHOTO JOKyMEHTa — MPeoOpa30BaHUE UCXOIHOTO JIEKTPOHHOTO
JIOKYMEHTA MOCPEICTBOM U3MEHEHUs ero hopMaTa ¢ COXpaHEHUEM CTPYKTYPBI M COJICPIKAHUS
;

46) >JIEKTPOHHOE JI€JI0 — CAMOCTOSITE€NIbHAsA €JAMHUIIA XPAHEHUS AIEKTPOHHBIX
JIOKYMEHTOB M UX METAJaHHBIX, JIOTHUECKH 00OHETMHCHHBIX B TIPOIIECCE arperaiuu.

CHocka. [TyHKT 2 ¢ u3BMeHEeHUsIMU, BHECEHHBIMH TIPUKa3aMu U.0. MUHUCTpA KYJbTYPBI U
napopmanuu PK ot 09.01.2026 Ne 1-HK (BBOguTCS B AeliCTBHE MO UCTEYECHUH JCCATH
KaJICHIAPHBIX JTHEH MocIie THS ero nepBoro oduimanibHoro onyomukosanus); ot 17.03.2026
No 115-HK (BBOAUTCS B ACMCTBUE 1O UCTEUCHUH JIECITU KaJICHIapHBIX THEH MOcCIie THS €To
nepBoro odunransHoro onyoaukoBanus); oT 17.03.2026 Ne 115-HK (BBoasTCS B IeiicTBHE C
12.07.2026); ot 17.08.2026 Ne 393-HK (BBOAMTCS B AEHCTBHE 10 UCTCUYCHUH JICCATH
KaJICHIAPHBIX JHEH MOCIe JIHS €ro MepBOro OPUIMaIbHOTO OIMyOJIUKOBAHUSA).

I'maBa 2. ITopsinox KOMILIEKTOBaHHA apXWBOB JoKyMeHTamMy HanuoramsHOro apxuBHOrO GoHIA
JIPYTFIMH apXVBHBIMHA JIOKyMEHTaAMH

3. KommekroBanue apxuBoB JokyMeHTaMu HA® u aApyruMu apXuBHBIMHU JOKYMEHTAMH
OCYUIIECTBIISIETCSI MYTEM YCTAHOBJIEHUS HMCTOYHUKOB €r0 KOMIUJIEKTOBAHMS, OTHECECHUS
apXUBHBIX JIOKYMEHTOB, apXUBHBIX (DOHIOB M KOJUIEKIMH K coctaBy HA®, ompenenenus
COCTaBa apXUBHBIX JOKYMEHTOB, MOJJIEKAIIUX NPUEMY B aAPXUBbI, MpUEMa-Nepeaadn
APXUBHBIX JJOKYMEHTOB B PXUBBI.

IMTaparpad 1. ITopsmok cocTaBIeHHS CIMCKOB HCTOYHUKOB KOMILICKTOBAHUS

4. B crIMCOK MCTOYHUKOB KOMIUIEKTOBAHUS BKIIOYAIOTCS:
1) neHTpanbHbIe rOCYJapCTBEHHBIE OpraHbl U MECTHBIE FOCYAAPCTBEHHBIE OPTaHbl;
2) rocyJapCTBEHHbIE FOPUINYECKUE JIUIIA, BPEMEHHO XpaHsimue JokyMmeHTsl HA®D;
3) HerocyAapCTBEHHbIE IOPUIUYECKUE JIMIIA, BPEMEHHO XpaHALIUE OTHOCSIINECS K
roCcyJIapCTBEHHOM cOOCTBEHHOCTH AOKyMeHThl HAD.
HerocynapcTBeHHble I0pUAMYECKHE JIMLIA, a TaKKe (PU3MUECKHUE JINIA BKIOYAIOTCS B
CIIMCOK HCTOYHHUKOB KOMIUIEKTOBAHHSI HA OCHOBaHUU JOTOBOPA.
5. BriroueHue opraHu3anuid, yKa3zaHHbIX B IMyHKTe 4 Hactoamux [IpaBui, B crimcok
MCTOYHUKOB KOMIUIEKTOBaHUS IIPOU3BOJUTCS HA OCHOBAHUU CIIEIYIOLIUX KPUTEPUEB:



1) dyHKUMOHANBHO-IIETIEBOE HA3HAUYCHUE OPTraHHU3aIMi C Yy4eTOM 0C000#l poiu
OpraHu3allii U TUITMYHOCTH €€ B CUCTEME YIIPABIICHHUS;

2) nmoaHOTa WHGOPMAITUHU O JIEATEIbHOCTA OPTraHU3alliid B apXUBHBIX (POHAAX JPYTUX
OpTraHU3aLUN.

du3nueckue JUla BKIHYAIOTCS B CIIUCOK UCTOYHUKOB KOMILJIEKTOBAHUSI HA OCHOBAHUU
CIEAYIOIINX KPUTEPUEB:

1) Bkiag ¢uU3MYECKOTO JUIA B pa3BUTHUE HAYKHU, KYJIbTYpPbl M JIPYyrux oOnactei
NEATENbHOCTH;

2) poJib (hU3UUYECKOTO JINIlAa B KQUECTBE YUYaCTHUKA, OUEBHU/IIA BBIAAIOIIUXCS COOBITHI B
’KU3HU 00I1IeCTBa U TOCYIapCTBA;

3) poJICTBEHHbIE, APYKECKHE, TBOPUECKUE CBSA3H, MECTO PadOTHI, 3aHUMAaeMasi JOHKHOCTh
(hU3UYECKOrO JINIIA;

4) TUMMUYHOCTH APXUBHBIX IOKYMEHTOB JJIsl STIOXU;

5) cocTaB U coaepKkaHue JOKYMEHTOB JINYHOTO apXMBa (PU3NYECKOTO JIMIIA.

6. CIMCKM MCTOYHHMKOB KOMIUIEKTOBAHUSI COCTABIISIFOTCS ADXUBOM B COOTBETCTBHUH C
MeTtoaudyeckuMu PEKOMEHIAIUSMHU 0 COCTABJICHUIO U ONPEICTICHUIO CIIMCKOB OpraHU3allny,
SABISAIOIIUMUCS HMCTOYHUKAMHU KOMIUIEKTOBAHUS W TNOTEHIMAIbHBIMU HCTOYHUKAMH
KOMIUIEKTOBaHUS TOCYJapCTBEHHBIX apXxuBOB PecnyOnmku Kazaxcran. ['ocygapcTBeHHBIE
apXUBBI CTOJUIILI, 00IACTEH, TOPOJIOB PECIYOIMKAHCKOTO 3HAYCHUSI COCTABIISIOT CBOJIHBIC
CIIUCKM HMCTOYHHMKOB KOMIUIEKTOBAHHS CTOJIMIIBI, 00JacTH, Topoja pecmyOIuKaHCKOTO
3HAYCHUSI.

CHocka. ITyHkT 6 — B penakuuu npukasa 3amectutens [Ipembep-Mununctpa - Munucrpa
KynbTypbl u uapopmaiuu PK ot 17.08.2026 Ne 393-HK (BBOIUMTCS B A€CTBUE 11O
UCTEUYCHUH JIECATU KaJICHAPHBIX JTHEH MOCIIE JTHS €ro MePBOTro OPUIIMaATBLHOTO
OITyOJIMKOBAHUA).

7. CIIUCKM MCTOYHUKOB KOMIUJIEKTOBAHUS pAaCCMATPUBAIOTCS IKCIEPTHO-MPOBEPOUYHON
komuccuer (manee — OIIK) pecnyOnmKkaHCKOro ToCyIapCTBEHHOrO apxuBa, ApXuBa
[Ipesunenta PecmyOnmku KaszaxcTaH Wiam MECTHOTO HCIIOTHUTEIBHOTO OpraHa (maiee —
MUO) u nanpaBnsoTcs Ha corjacoBanue B LleHTpanbHYIO 3KCIEPTHO-NPOBEPOUYHYIO
komuccuto (manee — L[DIIK) ynomHoMoueHHoro opraHa B cdepe apXHMBHOIO Jelia U
JOKYMEHTAIMOHHOTO OOecIieueHusl yIpaBieHus (J1anee — yInoJIHOMOYEHHBIN opraH), mocie
COTJIACOBAHMS YTBEPKAAIOTCS YIIOJTHOMOYEHHBIM OpraHoM. B Teduenue aecsatu pabounx gHen
MOCJI€ YTBEPKICHUS YIOJIHOMOYEHHBIM OPraHOM CIUCKAa MCTOYHHUKOB KOMIIJIEKTOBAaHUS
COTPYJIHUKAMHU apXUBOB BHOCSTCSI COOTBETCTBYIOIIUE JaHHBIE B IIU(PPOBOI apXuB.

CHocka. [TyHkTt 7 — B penakuuu npukasa u.0. Munuctpa Kyiaetypsl 1 uHGopmanuu PK ot
17.03.2026 Ne 115-HK (BBOuTCs B fieiicTBue ¢ 12.07.2026).

8. IlopsioK COCTaBICHHS U YTBEPKJICHUS CIIHCKA UICTOYHUKOB KOMILIEKTOBAHUS apXUBa
OmnpenensieTcsl MPaBOBbIMU aKTaMU TOCYJApCTBEHHOTO OpraHa, B KOTOPOM OH CO3JaH,
cornacoBanHbeiMHu ¢ [[DTIK.



9. Pabota mo yTOYHEHHIO CIUCKOB MCTOYHUKOB KOMILICKTOBAHHS MPOBOJAUTCS Ha
IIOCTOSIHHOM OCHOBE. MI3MEHEHMs M NTONOJIHEHHS B CIMCOK MCTOYHMKOB KOMILJIEKTOBAaHMS
BHOcsTCS 10 pemiennto DK mpu:

1) co3nanuu, peopranu3aiy /Wil JUKBUAALMH IOPUIAYECKOT0 JUIIA;

2) pacTOpXEHUU JOTOBOPA O COTPYIHUYECTBE HEMOCYJAPCTBEHHOIO IOPUAMYECKOTO JINLA
1 (GU3MUECKOrO JIUIA C APXUBOM;

3) npunstuu pemenus [[OIK i IIK MUO o nepenade opranuzanuu B CIHUCOK
HMCTOYHHMKOB KOMIUIEKTOBAHUSI IPYTrOrO apXUBa;

4) npekpanieHuu CO3AaHMs B AESITEILHOCTU OpraHu3auuu JokymeHToB HA®;

5) 3aKII0YEHUN apXHUBOM C HETOCYJAPCTBEHHBIM IOPUINYECCKUM WIH (PU3UUECKUM JIUIIOM
U3 CIIMCKA MMOTEHIHAIBHBIX HCTOYHUKOB KOMIUIEKTOBAHUS JOTOBOpA O Mepefaye JOKYMEHTOB
HA® na rocynapcTBEeHHOE XpaHEHHE.

[lepecMOTp 1 EpEYTBEPKACHUE CIIMCKOB UCTOYHUKOB KOMIUIEKTOBAHHS MTPOBOASATCSA HE
peXxe OHOTO pas3a B IISTH JIET.

CHocka. ITyHKT 9 ¢ u3BMeHeHrneM, BHECEHHBIM MTPUKa30M U.0. MUHUCTpA KyJIbTYpPbI U
undopmannu PK ot 09.01.2026 Ne 1-HK (BBOaUTCS B A€MCTBUE 1O UCTEUCHUH JIECITH
KaJICHIAPHBIX JIHEU MOCIIE JTHS €ro MEePBOT0 OPUITHATHHOTO OITyOJINKOBAHHUS).

10. ApxuB dbopMUpyeT CIHUCOK MOTCHIUAIBHBIX MCTOYHMKOB KOMIUIEKTOBAaHUS, K
KOTOPBIM OTHOCSITCSI HETOCYJIapCTBEHHBIE MOpUAUYECKHEe U (U3NYECKUe IuIa, B
JESATETbHOCTH KOTOPBIX 00pa3ytorcst qokyMeHThl HA®, HO AOroBOpHI O mepefadye Ux Ha
rOCyJJapCTBEHHOE XPAHECHHE HE 3aKJIFOUCHBI.

Crucok MoTeHIMaIbHbIX HCTOYHUKOB KOMIUJIEKTOBAHHUS B T€UEHUE JECATH pabOUmX JTHEN
IIOCJIE YTBEPKACHUS YIOJIHOMOYEHHBIM OpPraHOM CIIHCKAa MCTOYHHUKOB KOMIUIEKTOBAHUSA,
COTPYJIHHUKAMHU apXHUBOB BHOCSITCSI COOTBETCTBYIOIIME JaHHBIC B IU(PPOBOI apXUB.

CHocka. [1ynkr 10 — B penakiuu npukasa u.0. Munuctpa KyabTypsl U uHpopmanuu PK
ot 09.01.2026 Ne 1-HK (BBOAMTCA B ACHCTBHUE 110 UCTCYCHUU JIECATU KaJCHIAPHBIX JTHEU
nocJie JHs ero NepBoro opuIMaIbHOro ONMyOJIMKOBaHUA); C U3BMEHEHUSIMU, BHECEHHBIMU
puKa3zoM u.0. Munuctpa kyapTypsl U uHpopmaruu PK ot 17.03.2026 Ne 115-HK (BBOIUTCS
B nevictue ¢ 12.07.2026).

11. Ha xaxxayro opraHu3anuio, sIBJISIOLIYIOCS UCTOYHUKOM KOMIUIEKTOBAHUS, BENETCS
HAOJII0AATEeNIBHOE JI€7I0, KOTOPOE BKIIIOYAECT AOKYMEHTHI, XapaKTepU3YIOIIHE €ro MpaBOBOM
CTaTyC, JEATEIbHOCTb, OPraHU3aLUI0 JTOKYMEHTAMOHHOTO OOECIEeUeHMs YINpaBICHHUS U
XpaHEHUsI apXUBHBIX JOKYMEHTOB.

Jlnst yaera pabOThl ¢ UICTOYHUKAMH KOMILJIEKTOBAHUS apXUB BEAET YUYETHO-CIIPABOYHbIE
KapTOTEKHU U 0a3bl JaHHBIX.

12. ApxuB oka3bIBaeT JOKYMEHTALIMOHHBIM CIYy>k0aM, BEJJOMCTBEHHBIM apXUBaM U

AKCIEPTHBIM KomuccusiMm (nanee — OK) HCTOYHHUKOB €ro KOMIUJIEKTOBAHUS, a TaKkKe



rocyagapCTBCHHBIM MW HCTOCYAAPCTBCHHBIM OpraHHU3aluiAM, HC BXOIAIINM B CIIMCOK
HCTOYHUKOB KOMILUICKTOBAHWA, MCTOAUYCCKYIO N MMPAKTUYCCKYIO ITOMOIIb, B TOM YHCJIC Ha
IIaTHOM OCHOBC, B IIPpCAciiaxX €ro KOMIICTCHIIMH.

ITaparpad 2. ITopsamok mpoBeAEeHNUS SKCISPTU3H IEHHOCTH JOKYMEHTOB

13. BxiaroueHue apXuMBHBIX JOKYMEHTOB B coctaB HA®D ocyiiecTBiseTCss HA OCHOBE
AKCHEPTU3bI HEHHOCTU JOKYMEHTOB.

14. DxcnepTr3a HEHHOCTH JOKYMEHTOB IPOBOJUTCS HA OCHOBE:

1) 3akononatennbctBa Pecniyonuku Kazaxcrtan o HA® u apxuBax;

2) TUNIOBBIX WJIM OTPACIEBBIX (BEJOMCTBEHHBIX) MEpPEYHEN IOKYMEHTOB C yKa3aHUEM
CPOKOB XpaHEHHUs, TUMOBOW (MPUMEPHOW) HOMEHKJIATyphl 1€ U HOMEHKJIATYpbl e
OpraHu3alliy 3a COOTBETCTBYIOLIUN EPUO/;

3) MEeTOAMYECKUX AOKYMEHTOB YIOJHOMOYEHHOro opraHa, Apxusa lIpe3uaenta
Pecny6nuku Kazaxcran, MUO cronuiibl, o01acTeit, ropoJ0oB peciyOIMKaHCKOTO 3HAUCHUS U
apXUBOB.

CHocka. ITyHkT 14 ¢ u13MeHeHueM, BHECEHHBIM ITPUKA30M 3aMECTUTENA
[Ipembep-Munuctpa - Munuctpa kyabTypsl U nuHGopmaruu PK ot 17.08.2026 Ne 393-HK (
BBOJIUTCS B ACHCTBHE M0 UCTEUCHHUH JIECSITU KAJICHIAPHBIX THEU Mociie JHS €ro IeEPBOTo
opUIMATBHOTO OIyOJIMKOBAHUS).

15. DkcnepTr3a HEHHOCTU TJOKYMEHTOB B apXHUBE MTPOBOJAUTCS:

1) Mo ucTeueHU CPOKOB BPEMEHHOTO XPAHEHUS apXUBHBIX JOKYMEHTOB, B TOM UHCJIC
JOKYMEHTOB IO JIMYHOMY COCTaBy, MOCTYNUBIIUX B apXuB OT JIMKBUJIHUPOBAHHBIX
OpraHU3aIuK;

2) npu NOCTYIJIEHUU JOKYMEHTOB B HEYTOPSIIOYEHHOM BH/IE;

3) mpu HaIWYMU B apXUBHOM (POH/E 3HAYUTEIBHOTO KOJIMYECTBA TyOJETHBIX U
MaJIOIEHHBIX JJOKYMEHTOB;

4) nmpu Hanmuuuu B apXuBHOM (oHIe (apXUBHBIX (OHIAX) JOKYMEHTOB W JIeJ, HE
MOJIEKAIINX XPAHEHHUIO;

5) B mporiecce mepepaboTKH OIHCEH;

6) no 3asiBAeHUSAM (QU3UUECKUX U IOPUIUUYECKUX JIUIL JJI1 OTHECEHUSI UX JOKYMEHTOB K
nokymentam HA®;

7) nia nokymeHToB HA® — ripu BpeMeHHOM BBIBO3€ JIOKYMEHTOB 32 PyOex;

8) 1o pelIeHuIo Cyaa;

9) ipu npoBeICHUH KOHBEPTALIUH SJIEKTPOHHBIX JOKYMEHTOB;

10) 10 ¥ mocne mpoBeACHUS MUTPALIUK SJICKTPOHHBIX JOKYMEHTOB.

16. DxcnepTH3a 1EHHOCTH JJOKYMEHTOB MPOBOUTCS APXUBOM C y4acTUEM COOCTBEHHHUKA
apXUBHBIX JIOKYMEHTOB B coOOTBeTcTBUU ¢ [IpaBmiamu mnpuemMa, XpaHeHHs, ydeTa Hu



WCIIOJIB30BaHUs JOKYMEHTOB HanmoHanbHOro apxuBHOrO (OHIA M JIPYTUX apXUBHBIX
JIOKYMEHTOB BE€JIOMCTBEHHBIMU U YaCTHBIMHU apXUBAMHU, YTBEPKICHHBIMH YIIOJITHOMOYEHHBIM
OpraHom.

17. Ilpu npoBeIeHNHU SKCIEPTU3BI IIECHHOCTH JOKYMEHTOB KaX<asl IMHUIIA XpaHCHUS HA
OyMa)XHOW OCHOBE IMPOCMATPUBAETCA TOJHUCTHO, (OTOMOKYMEHTHI MPOCMATPUBAIOTCA,
(OHOAOKYMEHTBI TMPOCTYIIMBAIOTCSA, KHHO- W BHUJCOJAOKYMEHTHI MPOCMATPUBAIOTCS U
MPOCIYIIMBAKOTCS HAa MOHTAXHOM CTOJIE WJIM Ha 3KpaHe, 3JIEKTPOHHBIE JTOKYMEHTHI
MIPOCMATPUBAIOTCS TO(AIIIOBO B COOTBETCTBUU C OMUCHIO DJIEKTPOHHBIX JEII.

18. B pe3ynbTaTe 3KCrepTU3bl HEHHOCTH JOKYMEHTOB ApXUBOM COCTABJISIFOTCS OMMCH JET,
JIOKYMEHTOB ITOCTOSTHHOT'O XpaHEHUS 110 (hopMaM COTJIACHO mpuitoxkeHusm 1, 2, 3,4, 5,6, 7 u
8 k Hacrosmum lIpaBuiam, omucu Aen, TOKYMEHTOB JIOJATOBpeMeHHOTO (cBbimie 10 jer)
XpaHeHus: o (GopMe COTIACHO MPUIIOKEHUI0 9 k HactosmuM [IpaBuiam, onmucu Aen 1o
JUYHOMY cocTaBy 1o (opme cornacHo npuioxeHuto 10 k Hactosiium [IpaBunam u akThl 0
BBIJICJICHUU K YHHUUTOXEHUIO IOKYMEHTOB, HE MOJICkKAIUX XPAaHEHHUIO, 110 OopMe COTIIACHO
npuwioxkeHuto 11 k HactosmuMm [IpaBuiiam u yrBepskaatorces aubo cornacoBbiBatotes ¢ IITK
pecIyOIMKaHCKOTO rocy1apcTBeHHOTo apxuBa, Apxusa [Ipesuaenta PecnyOnuku Kazaxcran
nnu MUO.

K 551eKTpOHHBIM IOKyMEHTaM COCTAaBJISIFOTCA aHAJIOTUYHBIE OMKUCH JIEKTPOHHBIX AEN, U
aKThI O BBIJICJICHUHN UX K YHHUTOXXCHHIO 10 (hopMaM COrTacHO mpuioxkenusm 12, 13, 14 u 15
Kk HacrosimuMm [lpaBunam, u yTBepxknaroTcs naubo corinacoBsiBatoTesi ¢ OIIK
pecnyOIuKaHCKOTO TOCYIapCcTBEHHOTO apxuBa, ApxuBa [Ipesnnenta Peciybnuku Kazaxcran
wi MUO.

CHocka. I[Tynkr 18 — B penakiuu npukasza u.0. Munucrpa KyabTypsl 1 uHpopmaiuu PK
oT 09.01.2026 Ne 1-HK (BBOAMTCA B AEHCTBUE 110 UCTCYCHUU JIECATU KaJCHIAPHBIX JTHEU
MOCJIE JTHSI €70 IEPBOTro OQUITMATBLHOTO OMyOJIMKOBAHUS).

19. B pe3ynbTaTe 3KCHEpPTU3bl IEHHOCTH JOKYMEHTOB, MOCTYIUBIINX HA XpPaHECHHUE B
HEYIOPAJI0YCHHOM BHJIC, ApXHUB COCTABJISECT OMUCH JEJ, JOKYMEHTOB IMOCTOSIHHOTO XPAHEHUS
mo (opmam coriacHo npuioxeHusm 1, 2, 3, 4, 5, 6, 7, 8 u 12 k Hacrosmum [IpaBunam,
OIKCH JIeJl, JOKYMEHTOB J0JATOBpeMeHHOro (cBbiiie 10 neT) XxpaneHus no popmMam coriiacHoO
npuioxeHusM 9 u 13 k Hactosimum [IpaBuiiam, onucu Aen no JUYHOMY COCTaBy 1o (hopMam
cornacHo npuioxeHusM 10 m 14 x HacTosmmMm [lpaBuiaM M akT O BBIAEICHUU K
YHUYTOXEHUIO JOKYMEHTOB, HE MOJJIEkKAIIUX XpaHeHHto, 1o (opmaM COrjacHo
npuioxeHusmM 11 u 15 x Hactosimum [lpaBuiam, 6e3 corjiacoBaHusi ¢ MCTOYHUKAMH
KOMIUIEKTOBaHMSI.

Caocka. I[Tynkr 19 — B penakiuu npukasza u.0. Munucrpa KyabTypsl 1 uHpopmaruu PK
ot 09.01.2026 Ne 1-HK (BBOAMTCS B JEHCTBHE MO UCTCUCHUH JCCATH KAJICHIAPHBIX JTHEH
MOCJIE IHS €rO MEePBOro OPUIIMATBLHOTO OMYOJIMKOBAHMUS).

20. Ilo ucreyeHun cpoka BPEMEHHOTO XPAaHEHUS AJIEKTPOHHBIX JOKYMEHTOB B apXHUBE
MPOBOAUTCS DKCIEPTHU3a [IEHHOCTHU B LIEJISIX BKJIIOYEHUS AJIEKTPOHHBIX JOKYMEHTOB B OMUCH



AJEKTPOHHBIX JE€J MOCTOSHHOTO XPAHEHUS WM B aKThl O BBIJCICHUU K YHUYTOXXEHUIO
AIIEKTPOHHBIX IOKYMEHTOB, HE MOJICkKAITUX XPAHECHHUIO.

21. DneKTpOHHbIE TOKYMEHTHI U JIeJla C UCTEKIINMU CPOKAMU XPAHEHUS] YHUUTOXKAKOTCS
ToJbKO mociie coriacoBanus DIIK pecnybinkaHCKOTO roCyaapCTBEHHOTO apXuBa, ApXuBa
IIpesunenta Pecnybnuku Kazaxctan wim MUO akta 0 BbIICICHUH K YHUUYTOXKEHHIO
ANEKTPOHHBIX IOKYMEHTOB, HE MOJIEKAIIUX XPAHEHUIO.

22. Ilpu yHUUYTOXKEHUU SIEKTPOHHBIX JOKYMEHTOB U3 apXUBOXPAHMIININA U3BIMAIOTCS BCE
AK3EMILISPHI AJIEKTPOHHBIX JOKYMEHTOB. DJIEKTPOHHBIE HOCUTEIH, IPUTO/IHBIE K TIOBTOPHOM
AKCIUTyaTalli, TOCJE CTUpPAHMS 3alMCAaHHON Ha HUX HH(POPMALMHU HUCIOJB3YIOTCS IS
MOBTOPHOM 3amucu HHPOpMauu. DIEKTPOHHBIE HOCUTEIH, HETIPUTOIHBIE K UCTIOIh30BaHUIO,
CIIUCHIBAIOTCS U YHUYTOXKAIOTCS B COOTBETCTBUM C TpeOOBaHUSIMHU B 00JaCTH HUQPPOBBIX
TEXHOJIOTUH U 00ecriedeHrs KnOepOe30macHOCTH.

B yueTHble TOKyMEHTHI apXuBa, IUPPOBOM apXUB BHOCUTCA OTMETKA 00 X CITUCAHUHU.

CHocka. [Tynkr 22 — B pefakiuu npukasa u.0. Munucrtpa KyabTypsl 1 uHpopmaiuu PK
oT 17.03.2026 Ne 115-HK (BBOauTcs B neiictue ¢ 12.07.2026).

23. [lpu Hanmuuuu B BJIEKTPOHHBIX JOKYMEHTaX, B TOM YHCJE B JOKYMEHTax Ha
AIEKTPOHHBIX HOCUTENAX, MHPOPMAIMU, PACTIPOCTpaHEHUE U (WIM) TPEAOCTaBICHUE
KOTOPOM OrpaHUYEHO, MPUMEHSIOTCS CIEAYIOITUE CITIOCOObI €€ YHUUTOXKCHUS:

BO3/ICIICTBUE HA MOBEPXHOCTh 3JIEKTPOHHOTO HOCHUTENSI MAarHUTHBIM TOJeM (
pa3MarHu4MBaHue);

MEXaHHYECKOe YHUYTOXKCHUE DJICKTPOHHOTO HOCHUTENS BMecTe ¢ mHpopmanuen (
U3MeIbUYeHUE, pacIUIaBICHUE, WCIOJIb30BaHWE XMMHUKATOB). Jljisi obecnedeHus MOJHOU
Kkr0epOe30MacHOCTH JaHHBIN CIIOCO0 ABIISIETCS MPEANOYTUTEIbHBIM.

Caocka. I[Tynkr 23 — B peakiuu nmprkasa u.0. MuHuctpa KyJabTypsl 1 nHGopmaruu PK
ot 09.01.2026 Ne 1-HK (BBOoAMTCS B JeHCTBHE MO UCTCUCHUU ACCATH KAJICHIAPHBIX JHEH
MOCJIE JIHSI €T0 MEPBOTro O(PUIIMATBLHOTO OMyOJIUKOBAHHUS); C U3BMEHEHUSIMH, BHECEHHBIMU
npuKazoM u.0. Munuctpa KynbTypsl U uHopmaiuu PK ot 17.03.2026 Ne 115-HK (BBonuTcs
B neiictBue ¢ 12.07.2026).

24. B onwucek 1€, JOKYMEHTOB MOCTOSHHOTO XPaHEHUsI BKJIIOYAKOTCS JOKYMEHTHI,
Bxojsmue B cocraB HA®.

CHocka. [Tynkr 24 — B peakiuu npukasa u.0. MuHuctpa KyJabTypsl 1 uHGopmaruu PK
ot 09.01.2026 Ne 1-HK (BBOAMTCS B JeHCTBHE MO UCTCUCHUU ACCATH KAJICHIAPHBIX JHEH
TIOCJIE JTHS €70 TIEPBOT0 O(HUITMATBLHOTO OIyOJIUKOBAHHS).

25. AKT 0 BBIICJIEHUM K YHUYTOXEHHIO JOKYMEHTOB, HE MOJJICKAIIUX XPAHEHUIO,
COCTaBJICHHBIM MPU OMMCAHUH JIOKYMEHTOB, IEepepadOTKe OMHUCEH, BCTyNaeT B CHIy TOCIIE
YTBEPKIACHUS OIUCEN J1€], JOKYMEHTOB IMOCTOSIHHOT'O XPAHEHHS U COTJIACOBAHMS OMUCEN JEN
I10 JINYHOMY COCTaBY B COOTBETCTBUU C ITyHKTOM 18 HacTosmux IIpasui.



CHocka. [Tynkr 25 — B peakiuu nmpukasa u.0. MuHuctpa KyJabTypsl 1 nHGopmarun PK
ot 09.01.2026 Ne 1-HK (BBOAMTCS B JeHCTBHUE MO UCTCUCHUU JCCATH KAJICHIAPHBIX JHEH
MoCJIe JTHA €T0 MEePBOT0 O(PUIIHATIBHOTO OIyOIUKOBAHMS ).

26. Ilpu BbIZIEJICHUM K YHUUTOXEHUIO JOKYMEHTOB C MOBTOpsIOIIEcs nuHdopmanuei
apXUBOM IMPOBOJAUTCA HUX KOMIUIEKCHAs CBEPKA C JOKYMEHTaMH, OCTaBJIAEMbIMU Ha
NOCTOSIHHOE XpaHEHWE, W/WIM C apXUBHBIM (POHIOM BBIIIECTOAIIETO OpraHa, W/Wid
MOJABEIOMCTBEHHBIX OpraHU3aIui, /UK ¢ ApXUBHBIMU (DOHJAMU OJTHOPOJIHBIX OpTraHU3alUM
, IESITEJIbHOCTh KOTOPBIX CBsI3aHa C ONPEAECIEHHOU TEPPUTOPUEH.

He momyiexxaT yHUUYTOXXEHUIO KOMUU OCOOO IIEHHBIX JOKYMEHTOB U JyOJIETHBIC
AK3EMILIAPHI JOKYMEHTOB C BU3aMH, PE30JIIOIUSMHU, IOMETAMU U ITPaBKaMHU.

27. s paboOThl ¢ JOKYMEHTaMH OOBEMHBIX, CIOKHBIX U HECKOJBKUX OJHOPOIHBIX
apXWBHBIX (POHIOB COCTABISIOTCS pabouyne TJIaHBI TMPOBEACHUS SKCIEPTU3BI IEHHOCTH
NOKYMEHTOB W MPHUMEPHBIE MNEPEYHH JOKYMEHTOB, MOMJIECKAIIUX U HE IMOJJIEKALIMNX
MOCTOSTHHOMY XpaHeHuIo. K rpynnaMm JOKyMEHTOB B MEPEUHSIX JOKYMEHTOB, MOIEKAIIUX U
HE MOJIEKAIINX MMOCTOSIHHOMY XPaHEHUIO, TAIOTCA MOSCHEHUSI O COCTABE M COJEPHKAHUU
JIOKYMEHTOB, OCTAIOIIUXCSI HAa MOCTOSIHHOM XPaHEHWU, U O JOKYMEHTax, OTOOpaHHBIX K
YHHUUTOKEHUIO.

28. JIOKyMEeHTBI, OTJIO)KUBIIKECS B iepuoa A0 1917 rona BKIIOYUTENBHO, JUYHBIE €A U
JOKYMEHTBI OMoTpaduueckoro xapakrepa, 3aBepileHHbIe B EIONPOU3BOACTBE 10 1956 roma
BKJIFOYUTEIBHO, YHUUYTOKEHUIO HE MTOJIEKAT.

YHUUTOXEHUE JTOKYMEHTOB, OTJIOXHBIIMXCS B nepuoa ¢ 1917 mo 1956 ropsl,
OCYILIECTBIISIETCS 1O COTJIACOBAHUIO C YIIOJIHOMOYEHHBIM OPTaHOM.

29. ApxuBHBIE JOKYMEHTHI, MOJICKAINE YHUUYTOKEHUIO, MTOJIEKAT epepaboTKe B

COOTBETCTBUHM C MyHKTaMHu 282-283 Hactosimux [Ipasun.

ITaparpa¢ 3. ITopsamok nmpremMa, mepeavn apXHBHEIX JOKYMEHTOB

30. Ilpuem noxkymeHTOoB HA®D OT MCTOYHMKOB KOMIUIEKTOBAHUS OCYILECTBISECTCA
apXWBOM B COOTBETCTBHUU C IJIaHOM-TpaPUKOM, YTBEPKIAEMbIM PYKOBOJUTEIIEM apXUBa, MO
COTJIACOBAHUIO C PYKOBOJUTEIEM OpTraHU3allUU, SBIISIONICHCS ICTOYHUKOM KOMIUIEKTOBAHHSI.

BuennanoBeiii npuem gokymeHToB HA®D, a Takke apXuBHBIX JOKYMEHTOB, CPOKH
BPEMEHHOTO XPAaHEHUSI KOTOPHIX HE UCTEKIIM, OCYIIECTBISETCS MPHU JUKBUIAIMU UCTOYHUKA
KOMIUIEKTOBAHMS UJIM YIPO3bl COXPAHHOCTH APXHUBHBIX TOKYMEHTOB.

[Ipu npueme AOKYMEHTOB MO MPUYMHE JUKBUJAIUU IOPUIAYECKOTO JUIA WU
MHJIUBUIYaJbHOTO MpPEeANPUHUMATENS TOCYJapCTBEHHBIM apXWBOM BBIJIAETCA apXUBHAas
CIIpaBKa O MpUEME JTOKYMEHTOB Ha TOCY/IapCTBEHHOE XPaHEHHUE.

IIpreM Ha neno3uTapHOE XpaHEHHUE TOKYMEHTOB, HE OTHECEHHBIX K cocray HAD,
OCYIIECTBIISIETCA MMYTEM 3aKJIFOYEHHUSI TOTOBOPA.

Cpoku nprieMa JOKYMEHTOB OT HErOCYyJAapCTBEHHBIX OpraHU3alluil ONMpENEsioTCs B
JIOTOBOPE.



Caocka. [Tynkr 30 - B pemakiuy npukasa u.0. MuHuctpa KyabTypsl 1 uHGopmaruu PK
ot 17.03.2026 Ne 115-HK (BBOIUTCS B I€CTBUE 110 UCTEUCHUHU JISCATH KaJCHIAPHBIX JTHEH
MoCJIe JTHA €T0 MEePBOT0 O(PUIIHATIBHOTO OIyOIUKOBAHMS ).

31. ApXuBHBIE JOKYMEHTBI IPUHUMAIOTCS B apXUB B ynopsaoueHHoMm Buje ¢ HCA u
CTPaxOBBIMH KOMUSAMH Ha 0CO00 IIEHHBIE JOKYMEHTHI (MPU UX HAJUYUN).

[Ipu npueme apXuBHBIX JAOKYMEHTOB MPOBOJIUTCS MpOBEpKa (HU3UYECKOTO,
CAaHUTAPHO-TUTHEHUYECKOTO, TEXHUYECKOTO COCTOSIHUS TOKYMEHTOB U CTPaXOBBIX KONMK Ha
0C000 IIEHHBIE JOKYMEHTHI, a TAK)K€ KOMIUVIEKTHOCTH YYETHBIX IOKYMEHTOB.

[Iprem apXuBHBIX TOKYMEHTOB, CPOKH BPEMEHHOTO XPAaHEHUs KOTOPBIX HE MCTEKIIU,
opopMIIIeTCsS aKTOM IpUeMa-liepeaadyd JAOKYMEHTOB Ha IIOCTOSHHOE XpaHEHHE U
MIPOU3BOJNUTCS MO HOMEHKJIATYpE A€Jl, MPU €€ OTCYTCTBUHU — IO ONHUCH, COCTABISAEMOUN
OpraHU3aIMECH.

32. Ilpuem pnen, NOKYMEHTOB MPOU3BOJIUTCS MOECAMHUYHO, 0COOO IIEHHBIE Jena
IIPUHAMAIOTCS C UX MOJMCTHOM NMPOBEPKON. BO BCex IK3eMIUTApax OMUCH AENAI0TCSI OTMETKH
O MPHUEME apXUBHBIX TOKYMEHTOB B apXuB. [Ipu OTCYTCTBUU €MHUILl XpAaHEHHUS], YKa3aHHBIX B
ONMCH, B HEN JENAETCA HOBask UTOroBas 3anuchb. Homepa OTCyTCTBYIOINX €IMHUI] XPAHEHUS
Y MPUYMHBI OTCYTCTBHSI OTOBAPHUBAIOTCS B aKT€ MpHEMa-Nepeayl JOKYMEHTOB Ha XpaHEHHUE
Y MPUJIAraeMou K akTy crupaBKe. FICTOYHMK KOMIUIEKTOBAHUS IPUHUMAET MEPBI IO PO3BICKY
HE MOCTYNUBIINX HA XPAaHEHUE apXUBHBIX JTOKYMEHTOB. Y Tpau€HHbIE MMOJIJINHHBIE apXUBHbIC
JOKYMEHTBI 3AMEHSIOTCS KOMUSIMU ITPU UX HATHYHH.

[Ipriem apXUBHBIX TOKYMEHTOB OOPMIISIETCS aKTOM MpHEeMa-liepeiadyd JOKYMEHTOB Ha
XpaHeHue no (Gopme coriiacHo npuiiokeHuto 16 k Hacrosuum [IpaBuiiam, cocTaBisieMbIM B
IBYX JK3emIiurapax. OIWH DJK3eMIUIIp OCTaeTCsi B apXHMBE, APYrOM — B HCTOYHUKE
KOMILIEKTOBaHMs. BMecTe ¢ apXMBHBIMU JJOKYMEHTAMU B apXUB MEPEIAIOTCS TPU IK3EMILISIPA
OIUCH A€, TOKYMEHTOB.

[Ipu mepBoM mpHEMe apXUBHBIX JOKYMEHTOB OT HCTOYHHMKA KOMILJICKTOBAHUS
MPUHUMAETCS] UCTOPUYECKas CIIpaBKa K apXMBHOMY (OHJTY.

33. JlokyMeHTHI (pU3HUECKUX JIUII, OTHECEHHBIE K cocTaBy HA®D, npuHUMarOTCsl B apXuB
0 JOTOBOpaM AapeHus, KyIUIM-IIPOAAXKH, 3aBECIIAHUIO WM PEUICHUIO CyJa HA OCHOBAHUU
pemenus OIIK pecnyOnmkaHCKOro rocyaapcTBeHHOro apxuBa, ApxuBa IlpesmaeHra
Pecny6nuku Kazaxcran ninmu MUO.

[IpueM ykazaHHBIX TOKYMEHTOB B apXWB O(QOPMIISIETCS aKTOM IpUEMa Ha XpaHEHUE
JOKYMEHTOB JIMYHOT'O MPOUCXOXKJIEHUS MO (pOpMeE COTJIaCHO MPHIIOKEHUIO 17 K HACTOSIINM
IIpaBunam.

IIpy npuHATHUY pelmIeHns 10 pe3ysibTaTaM dKCIIEPTU3BI IEHHOCTH JOKYMEHTOB O IIOJIHOM
WIM YaCTUYHOM BO3BpaTe yKa3aHHBIX apXUBHBIX JTOKYMEHTOB, 0(DOpMIISIETCS aKT BO3BpaTa
ApPXUBHBIX TOKYMEHTOB JIMYHOT'O MPOUCXOXKJICHHUS B ABYX SK3EMIUIIpax Mo ¢popMe COrjiacHO
npuioxkeHnto 18 k HacrosmuM [IpaBunam. OQuH SK3EMILISApP aKTa OCTAETCS B ApXUBE, IPYTron
BMECTE C JOKyMEHTaMH BO3BpALIA€TCs MX COOCTBEHHUKY WJIM BIIAJIEIbILY.



34. JIoKyMEHTBI MOCTOSIHHOTO U JoJroBpeMeHHoro (cBeime 10 jer) xpaHeHwus,
MOCTYMHBIIIME B apXUB B HEYMOPSAJOUYCHHOM BHUJIE JI0 COCTABJICHHS OINMCH, TIOIITUBAIOTCS B
TBEPyI0 OOJOXKKY W3 KapTOHA WJIM MEPEIUICTAIOTCS C YYETOM BO3MOKHOCTH CBOOOIHOTO
YTCHUS TEKCTa BCEX JIOKYMEHTOB, JIaT, BU3, PE30JIIONNNA U JPYTUX OTMETOK Ha HUX.

Ha o6moxxke nmena yka3pIBalOTCsl HAMMEHOBaHUS (POHI000pa30BaTelis, €ro CTPYKTyPHOTO
nojapaszaeneHusi, HoMmep (MHAEKC) JieNla, 3aroJiIoBOK Jienla, nara jena (Toma, 4acTH),
KOJIMYECTBO JIUCTOB B JIeNie, CPOK XpaHEHUS Jejia, apXUBHbBIN mudp aena.

JIOKyMEHTBI, OTHECEHHBIE K KYJIbTYPHBIM IIEHHOCTSAM, U O0CO0O II€HHBIE JIOKYMEHTBI
XpaHITCS B TBEPJBIX IMAaIKaxX ¢ TpeMs KiIarmaHaMu, 3aBS3KaMHU WA B KapTOHHBIX QyTispax (
KOpoOKax miu Ty0ycax).

35. AyauoBHU3YyaJbHBIE JOKYMEHTBHI, B TOM YHCJE€ OO0S3aTeNIbHBIA IK3EMILIID,
MPUHUMAIOTCS B apXUB HA TIOCTOSIHHOE XPAaHEHUE B CIICAYIONMEM KOMILIECKTE:

1) KHUHOAOKYMEHTBI — HETaTUB M300pa)KeHUs, NyOJb-HETaTUB (KOHTPATHII), HETATUB
(dhoHOTpaMMBbI, MAarHUTHBIA OpHWTHHANT (POHOTPAMMBI, IMO3WUTHBHAS KOIWS, MarHUTHAs
¢boHOrpaMMa NIYMOB M MY3BIKH, MPOMEXKYTOUHBIA TMO3UTHB HU300pa)keHus (JaBaHza),
YCTaHOBOYHBIC POJIMKHU M TIACTIOPTA JIJIS IIBETHBIX KHHOJIOKYMEHTOB, dTAIOHHAS KOIIHS;

2) $OTOMOKYMEHTHl — HETaTUB, KOHTPOJbHBIA (POTOOTIEUYATOK WIIW MO3UTUB TPHU
OTCYTCTBUHU HETaTHBA,;

3) GOHOTOKYMEHTHI U BHICOIOKYMEHTHI — OPUTHHAI 1 KOIIHS.

OHOBpPEMEHHO MPUHUMAETCS TEKCTOBAsI CONTPOBOIUTENbHAS TOKYMEHTALIUS

1) nnsg KWHOIOKYMEHTOB — MOHTAXHBIE JIUCTHI, aHHOTAIlUH, Pa3pPEHINTEIIbHBIC
YAOCTOBEPEHUS K 3aKOHUCHHBIM MPOU3BEIACHUSM, aKThl TEXHUYECKOTO COCTOSIHHUS, 3alHCH
IIBETOBBIX U CBETOBBIX IMACTIOPTOB;

2) nst GOTOAOKYMEHTOB — aHHOTAIIHH;

3) w1t GOHOOKYMEHTOB M BUICOIOKYMEHTOB — MOHT)KHBIC JINCTHI, aKThl TEXHUYECKOTO
COCTOSIHMSI, TEKCTHI BBICTYIUICHU, KaTaJOTH, CIUCKHA BBICTYMHAIONIUX, TPOTPaMMBbI BEUEPOB,
KOHIICPTOB, PEIICH3MH, CTATbH U WHBIC JIOKYMCHTHI.

CHocka. [TynkT 35 ¢ n3MEHEeHUSIMU, BHECEHHBIMU TIPUKA30M U.0. MUHHCTpA KyJIbTYPHI U
undopmanuu PK ot 17.03.2026 Ne 115-HK (BBoAMTCS B AeHCTBUE IO UCTCUCHUU ACCATH
KaJICHJIAPHBIX JHEHN MOCIIE JIHS €r0 EPBOro 0(UIIMAIBLHOTO OMyOJIUKOBAHMUS ).

36. HayuHo-TexHuueckass JOKyMEHTAIMsd MPUHUMAETCS HAa XpPaHEHHUE MO OIHCSM,
COCTaBJICHHBIM TI0 TpYIIaM: Hay4YyHO-UCCIIEIOBATENbCKasl, OMNBITHO-KOHCTPYKTOPCKAs,
MIPOEKTHO-KOHCTPYKTOPCKAsi, TEXHOJOTHYECKasi, MPOEKTHO-CMETHAs, T'PaJOCTPOUTENbHAS,
MaTEeHTHO-JIUIICH3WOHHAsA, KapTorpaduueckas, reoje3uyeckas, TreoJiorudeckas,
TeJIeMEeTPUYECKasi, 3E€MJICYCTPOUTENIbHAS, JICCOYCTPOHUTENbHAS W WHas CIleluaibHas
JOKYMEHTAIIHs Ha pa3IMYHbIX HOCUTEINAX HH(OpMAIIIH.

CHocka. [Tynkr 36 - B penakiuu npukasa u.0. Munuctpa KyasTypsl 1 unpopmaiuu PK
oT 17.03.2026 Ne 115-HK (BBOAMTCS B I€HCTBHUE 110 UCTECUCHUU JIECATH KaJIEHIAPHbBIX JHEU
MOCJIE IHS €r0 MEePBOro OPUIIMATBLHOTO OMYyOJIMKOBAHMUS).



37. IlpueM 3IEKTPOHHBIX J€J Ha TOCYJapCTBEHHOE XPAaHEHHE OCYIIECTBISAETCS IO
MH()OPMALIMOHHO-TEIEKOMMYHUKAIMOHHON ceTH U3 LU(POBOM CHCTEMBbI OpraHHU3aluu B
nu(poBOIl apxXUB TOCYAAPCTBEHHOTO apXWBa B COOTBETCTBUU C PErNIAMEHTHPYIOLIUM
JOKYMEHTOM MH(DOPMAIIMOHHOTO B3aUMOJEHCTBUS MEXKIY HU(PPOBBIMU CUCTEMAMHU.

DNeKTpOHHBIE JOKYMEHTHI MEepeqaloTcs Ha TOCyIapCTBEHHOE XpaHeHuEe B opmare
xpaneHusi PDF/A-1 B ocHOBHO# cepBep, MOJJIMHHHUKU 3JIEKTPOHHBIX TOKYMEHTOB B TOM
(dopmare, B KOTOPOM OHH ObUTH CPOPMHUPOBAHBI, OTIPABICHBI WU MOJYYEHBI, IEPEIAIOTCS B
pE3epBHBIN CEpBEP U COAEPKAT CIAEAYIOUINE (PAMIb:

1) aitnbl 37E€KTPOHHBIX MOMUCEN;

2) (aitnpl TPOBEPKU AIEKTPOHHBIX MOJIMUCEH, MOATBEPKIAIOIINE MMOT0KUTEIHHBIH
pe3yabTaT MPOBEPKH SJIEKTPOHHOU MOIINCH;

3) daiin MeTagaHHBIX JIEKTPOHHOTO IOKYMEHTA.

CHocka. [lynkr 37 — B penakiuu npukaza Munucrtpa KyibTypsl 1 uHdopmaiuu PK ot
14.11.2024 Ne 544-HK (BBOAMTCS B ACHCTBHUE 110 UCTECUCHUHU JIECATH KaJCHIAPHBIX THEH
nocJie JHsS €ro NepBoro opUIaIbHOTO OMyOIUKOBAaHUS ); C U3MEHEHUSIMU, BHECEHHBIMU
npuka3oM u.o. Munuctpa xKyabTypsl U uHGopmanmu PK ot 17.03.2026 Ne 115-HK (BBOguTCS
B neiictBue ¢ 12.07.2026).

38. 1o utoram npuema oopMIISIFOTCS aKT pUEeMa-Tepeaun JIEKTPOHHBIX TOKYMEHTOB
no ¢opme corjacHo mnpuijoxkeHuio 19 k nHactosmum IlpaBunam, akT 0 MUTpalUU U
nepe3anucu IEKTPOHHBIX TOKYMEHTOB M0 (GOopMe COrjacHo MpuiioxkeHuto 20 K HACTOAIIUM
IIpaBuitam.

39. DnekTpoHHBIE [ieNla MEPEAAIOTCA HAa FOCYAapCTBEHHOE XPaHEHHE MO €AUHUYHO
COTJIACHO ONHUCH JJEKTPOHHBIX JEd MOCTOAHHOTO XpaHEHUs Mo (opme CcOoriacHo
npuwioxeHnto 12 k HacrosmuM [IpaBuiiam, ¢ CONMPOBOAUTENBHBIM MHCBMOM, B KOTOPOM
YKa3bIBAlOTCA HOMEpa M Ha3BaHUsS oOmnuced, crnocod mnepenayud (MAECHTUDHUKATOP
MH(GOPMAIIMOHHOTO TAKeTa WX JaHHbIE 00 3JIEKTPOHHBIX HOCUTEISX).

OnucH 3IEKTPOHHBIX JIeJT TOCTOSTHHOTO XPaHEHUs JOJLKHBI OBITh MpPEIBapUTENbHO
yTBepxAeHbl DIIK pecnyOinkaHCKOro rocynapcTBeHHOro apxusa, ApxuBa lIpesunenra
Pecniy6nuku Kazaxcran niau MUO.

40. ndopmanvoHHBIM MaKET COAEPKUT CIEAYIOIIME METaJaHHbIE Ha YpPOBHE
ANEKTPOHHOTO Jena:

MOPSAIKOBBIA HOMEP AJIEKTPOHHOTO JEJa B OMUCH AJIEKTPOHHBIX J€J CTPYKTYPHOIO
MIOAPA3ACIICHUS;

WHJIEKC 3JIEKTPOHHOIO JIEJIA;

3aroJ0BOK JJIEKTPOHHOTO J€71a;

KpalHHUE JaThl AJIEKTPOHHBIX IOKYMEHTOB JJIEKTPOHHOTO €A,

KOJIMYECTBO AJIEKTPOHHBIX TOKYMEHTOB 3JIEKTPOHHOIO JIEJIA;

00BEM AJEKTPOHHBIX TOKYMEHTOB 3JIEKTPOHHOTO JIENa;

SI3BIK (SI3BIKM) DJIEKTPOHHBIX JOKYMEHTOB 3JIEKTPOHHOIO JIeNa.



[{en0cTHOCTE METaJaHHBIX HA YPOBHE JIEKTPOHHOTIO JI€Na MOATBEPKIAETCA YKa3aHUEM B
MH(OPMAIMOHHOM [AaKeTe UX MOJIHOI'O COCTaBa JIAHHbIX.

41. NndopmannoHHBIA TaKeT COACPKUT CIEAYIONINE METaJaHHbIE HAa YPOBHE
AIIEKTPOHHOTO JOKyMeHTa BpemeHHoro (10 10 net), nonroBpemenHoro (cBeie 10 ser) u
MOCTOSIHHOT'O XPAHEHMUS:

Ha3BaHMWE BUA SJIEKTPOHHOTO IOKyMEHTa (MpUKa3, MUCbMO, CMETa U JIp.);

JiaTa 3JIEKTPOHHOTO IOKYMEHTA;

OpaBO JOCTyHa K 3JIEKTPOHHOMY JOKYMEHTY (IOCTYH pa3pelieH BCEM; JOCTYI
ycTaHaBiIMBaeTcss GoHA000pa3oBaTelIeM);

JlaTa CHATHUSL OTPaHUYEHMI TOCTyMa (IIPU UX HAJTUYHH);

PEruCcTpallMOHHBIN UHJIEKC 3JIEKTPOHHOTO IOKYMEHTA;

A3BIK 3JIEKTPOHHOT'O IOKYMEHTA;

JaHHbIE 00 aBTOPE IEKTPOHHOTO JTOKYMEHTA (HAUMEHOBAHHE JTOJKHOCTU HUCTIOTHUTEIIS,
HAaMMEHOBaHWE OPTraHU3ALMH, TOATOTOBUBLIEH 3JIEKTPOHHBIA TOKYMEHT);

CBeJIeHUs O (pailyiax AJIEKTPOHHOTO JOKYMEHTa (MMeHa, 00beM, TTOJIHBIN COCTaB JIAHHBIX);

CBEJIEHUS 00 anropuTMe BhIPAOOTKHU MOJTHOTO COCTaBA JJAHHBIX (AJITOPUTME X3LIUPOBAHUS
— KpuntorpaduyeckoM aJIrOPUTME BBIYUCICHHUS 3HA4YeHHUS XdUI-PyHKIMU) (0003HAUCHUE
IrOPUTMA, CChIIKA HA TEXHUYECKU HOPMATUBHBIN MPABOBOM aKT).

[{eTOCTHOCTP METAaHHBIX HAa YPOBHE AJIEKTPOHHOTO JOKYMEHTA MOJITBEPKIAETCS
MOJIHBIM COCTaBOM JIAHHBIX, YKa3aHHBIX BO BHYTPEHHEN ONUCH.

[Ipr HapylleHUMH LEIOCTHOCTH METAJAHHBIX COCTAaBISETCS aKT O HAPYIIECHUHU
LEJIOCTHOCTH 3JIEKTPOHHOI'O IOKYMEHTA.

42. J1ng onvcaHus Ha ypOBHE 3JIEKTPOHHOIO IOKYMEHTA UCIOJIb3YIOTCS JOTIOTHUTEIbHbBIE
MeTa/IaHHbIe, XapaKTepU3yIoIlie 0COOEHHOCTH CO3/IaHUSI U BOCIIPOU3BEACHHUSI JIEKTPOHHBIX
JOKYMEHTOB:

CCBUIKM Ha IOKyMEHTHI, 00pa3ylolie o01muil yrpaBieHYeCKUii KOHTEKCT;

CBeJIeHUsI 0 LUGPOBOI TEXHOJOTHH (BEPCUU MPOTPAMMHOTO MPOAYKTa), C MOMOIIBIO
KOTOPOM CO3aH 3JEKTPOHHBIA JOKYMEHT;
CBEJCHHMS O TEXHUYECKHX U MPOTPAMMHBIX CpPEACTBaX, HEOOXOIUMBIX IS
BOCITPOU3BEJEHUS MIEKTPOHHOTO JOKYMEHTA;

CBEJICHHMS O 3alIUTE AIEKTPOHHOTO JOKYMEHTA.

CHocka. [1yHKT 42 ¢ n3MEeHeHUsIMU, BHECEHHBIMU IIPUKA30M U.0. MUHHUCTpA KyJIbTYPhI U
undopmanmu PK ot 17.03.2026 Ne 115-HK (BBOauTcs B netictBue ¢ 12.07.2026).

43. Ilpu nepenave 31EKTPOHHBIX IOKYMEHTOB Ha MOCTOSIHHOE XPaHEHUE UCIOJIb3yeTCs
YEeTBIPEXYPOBHEBASI CUCTEMA OMMCAHUS:

Ha ypoBHE (OH/A;

Ha YPOBHE OMKCH JIEKTPOHHBIX JAEIT;

Ha YPOBHE 3JIEKTPOHHOTO JIEJIA;

Ha YPOBHE JIEKTPOHHOTO JOKYMEHTA.



44. JIns onrcaHus 3JIEKTPOHHBIX JOKYMEHTOB Ha ypoBHE (POH/1a HEOOXOUM CIIEAYIOIIUN
COCTaB META/IaHHBIX:

HAaUMEHOBaHUE OpraHU3ALINH;

HOMEpP roCyJapCTBEHHOM PEerucTpalvy OpraHu3alii WM yYEeTHBI HOMEp TUIaTelbIInKa;

KOMMYHUKAIIMOHHBIE JaHHBIE OpraHu3aluu (MOYTOBBIM aapec, HOMepa TeiedoHa,
Tenedaxca, BKIOYask KOJ aBTOMaTHUYECKON MEXIAyropoJHON (MeX1yHapoAHOM) TeneOHHON
CBS3H, O(DULIMATIBHBIN aIpec IEKTPOHHOM MOYTHI);

UCTOPUKO-apXUBHasi cIpaBka K (OHIY, COCTaBisiemMas B COOTBETCTBUM C
3aKOHOJATENbCTBOM B C(epe apXUBHOTO Jiesia U JOKYMEHTHUPOBAHUS.

45. JIOKyMEHTBI, CO3JJaHHbIE APXUBOM B PE3yJIbTAaTE MHULIUATUBHOIO JOKYMEHTUPOBAHUS
COOBITUH COBPEMEHHOCTH WJIM MPOLLIOro (aHKEThl, (oTorpaduu, 3anucd BOCIOMHHAHUMH,
Oece, MHTEPBBIO U MHBIE MaTEPUAITBI), BKIIFOYArOTCS B cocTaB HA®D 1 BHOCSTCS B OMHKCH.

46. IIpueM CEeKpeTHBIX JOKYMEHTOB OT HCTOYHUKOB KOMIIJIEKTOBAHMSI OCYLIECTBIISIETCS B
COOTBETCTBHHM C 3aKOHOJIaTeIbCTBOM Pecmybnuku KazaxctaH o rocy1apcTBEHHBIX CEKpeTax.

4’7. ApXuBHBIE JOKYMEHTBI, IPUHATHIE apXUBOM OT JMKBUIMPOBAHHON OpraHU3alyH,
ABJISIBUIEHCS UICTOYHUKOM KOMILUIEKTOBAHUS, BBIIETSAIOTCS K YHUUTOKEHUIO 10 HUCTEUECHHUH
YCTAHOBJIEHHBIX CPOKOB XpaHEHHsS. ApXHMBHBIE JOKYMEHTBI, HIMEIOIIUE B COOTBETCTBUU C
THUTIOBBIMM WJIM OTPACIIEBBIMU IEPEUYHAMU CPOK XpaHeHus ¢ nmomerkoit "OIIK", BeiensroTcs k
YHUUTOXEHUIO TOJIBKO MOCJIE MPOBEIECHUS SKCIEPTU3bI X LIEHHOCTH.

48. JIOKyMEHTBHI 110 JINYHOMY COCTaBY JIMKBUIUPOBAHHOW OpraHM3aliy HE3aBUCUMO OT
(dbopMbI COOCTBEHHOCTHU MPHU OTCYTCTBUH MPABOMPEEMHHKA WIIM BBIMIECTOSALICH OpraHu3aIiu
IPUHUMAIOTCS Ha XPAHEHHUE B apXUB B YINOPSAJOYECHHOM BUJE B COOTBETCTBHM CO CTaThEH &
3akona Pecnybnuku Kazaxcran "O HaunonanbHOM apxuBHOM QoHjIE U apxuBax'.

49. Ilepenavya apXUBHBIX TOKYMEHTOB, HAXOSIIMUXCS B TOCYIapCTBEHHON COOCTBEHHOCTH
, A3 OJTHOTO apXWBa B JIPyrOM OCYIIECTBIIAETCS HA OCHOBAHUM PELICHUS YIIOJTHOMOYEHHOTO
oprana i MHWO nub0 mo coraacoBaHUIO C YHNOJIHOMOYEHHBIM OPraHOM B CBA3U C
YTOYHEHUEM MPOQPUIIS ApXUBA, a TAKXKE MO PE3YJIbTaTaM dKCIEPTU3bI LIEHHOCTU JOKYMEHTOB.

IIpu nepenauve cocTaBisieTcs akT MpUEMa-INepeIayu JOKYMEHTOB Ha XpaHEHUE B JBYX
AK3EMILISIpax, OTHOBPEMEHHO NEPEAIOTCS TP IK3EMILISIPA ONUCEH, 1€70 apXUBHOIO (poHIa
U JIUCT apXUBHOTO (OHAA.

ITaparpa¢ 4. KommexroBanue apxuBa apXUBHBIMH JOKYMEHTaMH 3apy0eKHOTO IIPOUCXOXKICHHS,
AMeIoImyMY 3Ha49eHne 11 PecmyOmukn KazaxcTaH, MM MX KOMMAMH Ha MpaBaX MOIJIMHHUKOB

50. KommiekTroBaHue apXxuBa apXUBHBIMHU JOKYMEHTAMU 3apyO0e)KHOT'O IMPOUCXOXKIACHUS,
UMeroIMMHU 3HadeHue s PecyOnuku Kazaxcran, 3akirodaercs B:
1) BBIBJIEHHM apXUBHBIX U ONYOJIMKOBAHHBIX CBEJACHUM 00 3TUX JOKYMEHTaX 3a
pyoexomMm;
2) BBISIBIICHUU TOCYAapCTBEHHBIX, HETOCYJAPCTBEHHBIX U HMHBIX IOPUIUYECKUX U
(hU3UYECKUX JIUII, pacIoIaraloIiux J0KyMeHTaMu 1o ucropuu Kazaxcrana;



3) pa3pabotke Oubnuorpaduu CIpPaBOYHUKOB U JIPYTHX H3IaHUN O 3apyOeKHBIX
rOCY/IapCTBEHHBIX W HErOCYyJapCTBEHHBIX apXHBaX, XPaHSIIUX JTOKYMEHTHI MO HCTOPUU
Ka3zaxcrana;

4) cocTaBineHUU TIEpeUYHEN apXUBHBIX (DOHIOB, KOJUIEKIUNA, COOpAaHUN U OTACIbHBIX
JOKYMEHTOB I10 CTPaHAM, apXHUBOXPaHWIMILAM, BIaJENIbLIaM;

5) BBISIBJICHUU CBEJICHUN O IOKyMEHTax mo ucropun KazaxcraHna, mojlydeHHBIX B BUJE
KOIHI Ha paBax MOJIMHHUKOB;

6) CBOEBpEMEHHOM WH()OPMHUPOBAHUHU YMOJIHOMOUYEHHOTO OpPraHa O BBISIBJICHUU H
MPUOOPETEHUHU JTOKYMEHTOB 3apy0eKHOr0 IPOUCXO0XKIeHU o uctopun Kazaxcrana uimm ux
KOIHI Ha IIpaBax MOJIMHHUKOB;

7) ocCyllecTBIECHUM PabOThl MO 3KBUBAJICHTHOMY OOMEHY KONHUSIMHU apXUBHBIX
JOKYMEHTOB B COOTBETCTBUHU C MEXJIYHApPOJAHBIMU JOTOBOPAMHU M COTJAIICHUSIMU
yHoJHOMOYEHHOTO opraHa, MO ¢ apXUBHBIMHU OpraHU3alUsIMU 3apyOS)KHBIX CTPaH;

8) mpueMe apXUBHBIX JOKYMEHTOB WJIM KOIUK Ha IpaBax MOJJIMHHUKOB Ha MOCTOSTHHOE
XpaHEHUE.

51. YnoJHOMOYEHHBIA OpraH OCYILIECTBISET KOOPAMHALMIO PabOThl apXHUBOB IO
BBISIBJICHUIO W TPUOOPETCHUIO aPXMBHBIX JOKYMEHTOB WJM WX KOMUH Ha TMpaBax
MOJJIMHHUKOB 110 uctopuu Kazaxcrana 3a pyoexxom.

52. Ilpuem moydyeHHBIX M3-3a pyOexka apXUBHBIX JOKYMEHTOB WJIM KOIHI Ha MpaBax
NOJJIMHHUKOB B apXWB OCYUIECTBISETCS HA OCHOBAHUM JIOTOBOPA MEX]Y COOCTBEHHHKOM
YKa3aHHBIX JOKYMEHTOB M apXMBOM O MPOJAXKE, TAPEHUU MOJJIUHHBIX JTOKYMEHTOB WU UX
KOMUM, OOMEHe KOMUSIMU JTOKYMEHTOB. 3aKIIOUYEHHUE JIOTOBOPA OCYIIECTBIISIETCS C YUYETOM
3aKOHOJATENbCTBA COOTBETCTBYIOILIEH CTPAHBI.

B noroBope oroBapuBatoTcsi 0cOObI€ YCIIOBUS UCIIOJIb30BAHUS NEPEIABAEMbIX APXUBHBIX
JOKYMEHTOB WJIM KOMUI Ha MpaBax NOJIMHHUKOB. [IpreM 1okyMeHTOB oopMIIsieTCs] aKTOM
npueMa-rnepeiayd JOKyMEHTOB Ha XpaHEHHE.

53. JIokyMeHTBbI, MOCTYNUBIINE U3-3a pyOeka B BUJIE MOAJIMHHUKOB MIIA KOMUNA Ha MpaBax
MOJUIMHHUKOB, TNPHUHSATHIE HAa IOCTOSIHHOE XPAaHEHUE B apXWB, HE3aBUCHUMO OT HX
IPOUCXOXKIEHUA BKIItOUaroTcs B coctaB HA® u nojyexar rocyJapcCTBEHHOMY YUETY.

I'naBa 3. Ilopsnok xpaneHus JoKyMeHTOB HanmoHaIsHOTO apXUBHOTO (POH/IA ¥ IPYTHUX apXUBHBIX
JOKyMEHTOB

ITaparpad 1. PormupoBaHNe apXUBHBIX JOKYMEHTOB

54. B apxuBe nokymeHTsl HA® u npyrue apxuBHbIE TOKYMEHTHI OPraHU3YIOTCS MO
apxuBHbIM (oHaaM. [lo OTHOIIEHWIO K OTAEIbHBIM BHUJAM apXHUBHBIX JOKYMEHTOB
Jonyckaercss X He (OHJ0Bas OpraHu3alysl B COOTBETCTBUM C MyHKTamMu 93-94 Hacrosmux
[TpaBui.

55. Buapl apxuBHBIX (DOHOB:



1) apxuBHBIA (OHJI OpraHMU3alUu, COCTOSAUIMN M3 00pa30BaBIIMUXCS B IpoLEcce ee
JESATeTIbHOCTU apXUBHBIX JIOKYMEHTOB;

2) apxuBHBIM (OHJ JIMYHOTO MPOUCXOKIEHUS, COCTOSIINN U3 00Pa30BABIIUXCS B
Ipolecce >KU3HU U JIESITEIbHOCTH OTAEIBHOTrO (PU3MYECKOro JIUIA, CEMbH apXUBHBIX
JTOKYMEHTOB, BKIIFOYEHHBIX B cocTaB HA®;

3) 0O0beaMHEHHBIH apXUBHBIM (DOHJ, COCTOSIIMN M3 ApXUBHBIX JOKYMEHTOB,
00pa30BaBIIMXCS B NIPOLECCE NEATEIBHOCTU JBYX WM 0oJiee OpraHu3alMil, a TaKxke
(bU3HYECKUX JHI], UMEIOIIHNX MEXy CO00M MCTOPUUYECKH U/WIIU JIOTUYECKH 00YCIIOBIICHHbBIE
CBS3H.

[Ipu kmaccupukanuu TOKYMEHTOB IO apXWBHBIM (DOHIAM TPUMEHSETCS MPUHIINI
HegpoOuMocT (HenenuMocTu) (GoumoB. JIOKyMEHThI apXUBHOro (hOHJa OpraHu3alu,
OTJENBHOTO (PM3MUYECKOTO JIULIA MPEJICTABISIOT COO0M NCTOPUYECKHU CIIOKUBILNNCS KOMIUIEKC
JOKYMEHTOB. EJIMHCTBO TPOUCXOXKICHUS, TECHbIE MCTOPUYECKUE U JIOTUUECKHE CBS3H,
CYHIECTBYIOIIME MEXAY JOKYMEHTaMu TakuX (QOHI0B, OOyClaBIMBaAIOT TpeOOBaHUE
COOJIIO/ICHUS UX 1IETIOCTHOCTH.

B cooTrBeTcTBUM C MPUHIMIIOM HEAPOOUMOCTH (HEIEIMMOCTHU) apXUBHBIX (HDOHJIOB
KOMILJIEKTOBAHHE apXUBOB OCYIIECTBIISIETCS TAKUM 00pa3oM, 4TOOBI apXUBHBIE TOKYMEHTHI
0JIHOTO (hOHA MOJHOCTHhIO KOHIEHTPUPOBAIUCH B OJTHOM apXHUBeE.

56. K apxuBHOMY (hOHIY MTPUPABHUBACTCS apXUBHAS KOJUICKITHSI.

57. PabGoTa mo ompeAesNeHnI0, YTOUHEHUIO0 (DOHIOBOM MPUHAIIEKHOCTH apXUBHBIX
JOKYMEHTOB, ONPEICICHUIO OPUANYECKOW CaMOCTOATEILHOCTH (POoHI000pa3oBaTes U
XPOHOJIOTHYECKUX PaMOK JIOKYMEHTOB (DOH/1a, XPOHOJIOTUYECKUX TPAHMI] ApXUBHBIX (POH/IOB
OCYLIECTBJISIETCS B UCTOYHMKAX KOMILJIEKTOBAHMS HA CTAJIMU JIETONPOU3BOJICTBA B MPOLECCE
dbopMupoBaHuUs /i€l B COOTBETCTBUU C HOMEHKJIATYpOW Jiel U OTOOpa JOKYMEHTOB ISt
nepeslaud Ha roCyJapCTBEHHOE XpPaHEHHE B apXuB, B apXHMBE — MPU ONMHUCAHWUU TMPUHATHIX
HEYIOPSIOYCHHBIMUA apXUBHBIX JIOKYMEHTOB, Iepepad0OTKe HEYIOBIETBOPUTEIHLHO
COCTaBJICHHBIX OMNHUCEH, CO3JaHUM OOBEIUHEHHBIX AaPXMUBHBIX (POHIOB M apXUBHBIX
KOJUICKITUH, MCTIPABJIICHUH OMMOOK (POHIUPOBAHUSI.

58. CBeneHust 0 MPUHAJICKHOCTH IOKYMEHTOB K OINPEEICHHOMY apXUBHOMY (HOHITY
YKa3bIBalOTCS HA 00JIOKKE JIeNa.
59. ®onnoBast NPUHAIEKHOCTh HAYYHO-TEXHUUYECKON TOKYMEHTAIMU OMPEAeIaeTCs Mo
CJIEIYIOLIUM MTPU3HAKaM:
1) nyg Hay4YHO-HCCIeI0BaTENbCKOM U TEXHOJIOTHYECKON IOKYMEHTAUHA — IO Ha3BAHUIO
pa3paboTyuKa, B3ITOMY C TUTYJIBHOTO JIUCTA;

2) 1 KOHCTPYKTOPCKOM M MPOEKTHOW AOKYMEHTAlMU — MO YIJIOBOMY IITaMIly Ha
YepTekax, TUTYJIbHOMY JHUCTY TEKCTOBBIX JOKYMEHTOB, IITAMIy MPUMEHEHUS, COCTaBYy
MIPOEKTa WIX ClieUU(PUKALNN.



Hay4dHo-TexHnueckas JOKYMEHTaIIMsl, CO3/IaHHasi OpTaHu3aIueil pa3paboTIMKoM MPoeKTa
(Tembl), MOCTyNaeT Ha MOCTOSHHOE XpaHEHUE B cocTaBe (hOHIa OpraHu3aluu reHepaabHOro
MPOEKTUPOBIIUKA.

60. IIpu peopranuzaiuu opraHu3aluu, 3aKOHYEHHbIE TPOU3BOCTBOM JIeJ1a BKIIOYAIOTCS
B apXHUBHBIM (OHI peopraHU3yeMOil OpraHU3alluM, a HE3aKOHYCHHBIC JleJa MepelaroTcs
NPaBONPEEMHUKY JIJIi OKOHYAHHUS JIEONMPOU3BOJICTBA U BKIIIOYAIOTCS B apXWUBHBIM (POH
MIPaBONPEEMHHUKA.

61. Ilpu oOHapyeHUU TOKYMEHTOB, OIIMOOYHO BKJIIOYEHHBIX B apXUBHBIN (DOHI, OHU
BBIJICTIAIOTCS U MPUCOEIUHSIOTCS K JIOKYMEHTaM Te€X apXWUBHBIX (DOHIOB, K KOTOPHIM OHU
OTHOCSTCH.

62. U3 apxuBHOTO (poHAA JIMYHOTO TIPOUCXOKICHUS APXHUBHBIC IOKYMEHThI OpraHu3aIuu
BBIJICISIIOTCS M TIPUCOCAMHSIOTCS K COOTBETCTBYIOIIEMY apXWBHOMY (OHAY MPU YCIOBHUU,
€CJIM ATOT apXWBHBIA (POHJ HAXOIUTCS HA XpaHEHMH B JAHHOM apXHWBE U apXMUBHbBIC
JOKYMEHTBI OpraHU3allMi HE CBA3aHbI C IEATEIbHOCTBIO (PU3NYECKOTO JULa, 00pa30BaBIIETO
apXUBHBIN (HOH JTUYHOTO MPOUCKOKICHHUS.

He mnoanexaT BBIAENEHUIO M3 apXUBHOrO (OHJA JIUYHOTO MPOUCXOKIACHUS
PYKOBOJUTEJIEH WM YICHOB OOIECTBEHHBIX OOBEIMHEHHN apXUBHBIE JTOKYMEHTBI ITHX
00I1eCTBEHHBIX 00BETMHEHN.

63. ApXuBHBIE JOKYMEHTHI, CPOPMHUPOBAHHBIE B apXUBHBIN QoHA (0OBETMHEHHBIN
apXuBHBIN (HOHN), TepePOHAUPOBAHUIO HE MOJIICHKAT.

[TepedonmupoBanre apXMBHBIX JTOKYMEHTOB JOITYCKACTCS TOJBKO TIPH OOHAPYKCHUHU
omr0oK GOHAUPOBAHMUS, 3aTPYAHSIIONUX MOUCK apXUBHBIX JOKYMEHTOB, IIPU YCJIOBHUH, YTO
JOKYMEHTHI (DOHJa HE BBEAECHBI B HAYUHBIA 000POT.

[TepeponnupoBanne mnpoBoautTcs mno pemenuto IIIK pecnmybaukaHckoro
rocyJapcTBeHHoro apxuna, Apxusa [Ipesunenta Pecny6onuku Kazaxcran win MUO.

64. Kaxaomy apxuBHOMY (QOHAY NpUCBaWBaeTCs O(PUIIMAIBPHOE HAUMEHOBAHHE
COOTBETCTBYIOIIETO (QoHA0OOpa3oBaTesss C YyKa3aHUEM €ro MOJYUHEHHOCTH, BCEX
MEPEMMEHOBAaHUN B XPOHOJIOTMYECKOM MOCIEA0BATENBLHOCTH, a TAK’KE€ MECTOHAX 0K ACHUSI.

65. HaumeHnoBanue 00beIMHEHHOTO apXUBHOTO GoHAa PopMyIHpyeTcs M0 OAHOMY U3
CJIEIyIOLIUX MPU3HAKOB:

1) 06061eHHOE HAUMEHOBAHKE BKIIFOUEHHBIX B HETO apXUBHBIX (DOHJIOB;

2) HaMMEHOBaHUE PYKOBOJSLIErO OpraHa u 0000IEHHOe HAUMEHOBAaHUE MOAYUMHEHHBIX
€My OpraHu3alni;

3) nepeuunciaeHne HAMMEHOBAHUM CMEHSBIIIMX JPYT Apyra opraHu3alluii;

4) mocnenHee HAMMEHOBAHHUE OPTaHU3AINH C I0OABICHUEM "1 €€ TIPEIIIECTBEHHUKH .

KoHkpeTHbIe HAaUMEHOBAHUSI BCEX OPTraHU3aIUi, JTOKYMEHTHI KOTOPBIX BOILIU B
O00BEIMHEHHBIN apXUBHBIN (POHII, TPUBOIATCS B YUETHBIX JOKYMEHTAX.

66. B HauMeHOBaHMU apXUBHOTO (POH]IA YKA3BIBAIOTCS €r0 XPOHOJIOTUUECKHUE TPAHUIIBL.



67. B HauMeHOBaHUW apXUBHOM KOJUICKIIUU YKa3bIBAIOTCS MPU3HAKH OOBEIUHEHUS
JIOKYMEHTOB U €€ COCTaBUTENb ((hHU3UUECKOE WU IOPUIUUECKOE JIUIIO).

68. B 3aBucuMocTH OT BpeMeHHU 00pa3oBaHUs W MPABOBOTO CTATyca MCTOYHUKA
KOMIUIEKTOBAHUS €r0 apXWBHBIC JIOKYMEHTHI IPUHUMAIOTCS B apXUB KaK HOBBIM apXUBHBIN
(boHI WK TPOJOHKAIOIIASACS YacTh y)Ke€ UMEIOLIETrocs apXUBHOTO (HOH/A.

69. OcHOBaHUEM JJIs1 CO3/JTaHUSI HOBBIX apXUBHBIX (DOH/IOB HE SIBIISIOTCS:

1) mepeuMeHOBaHNE WM U3MEHEHUE aIMUHUCTPATHUBHO-TEPPUTOPUATIBHBIX TPAHUII
NESTENBHOCTU WU QYHKIIUNA OpraHU3aIlNH;

2) peopranuzanus (CivsiHUE, IPUCOECTUHEHNE, pa3eieHe, BblIeJIeHue, TpeoOpa3oBaHme
) opraHu3aiumu.

70. XpOHOJIOTMYECKUMU TPaHULIAMU apXUBHOTO (POH/IA SABJISIFOTCS:

1) nnst apxuBHOTO (hOHAA OPTraHU3AINH — YCTAaHABIMBAEMbIC HA OCHOBE IMPABOBHIX AKTOB
oduIManbHbIe JAThl UX CO3JaHUS U JIUKBUAUUHU (IPU HAIUYUU HECKOJIBKUX MPABOBBIX aKTOB
3a 1aTy 00pa3oBaHUsl OpraHU3alMK IPUHUMAETCA JaTa HaubOoJee paHHETO U3 HUX);

2) nnga o0bEeIUHEHHOTO apXWBHOTO (hOHIAa — JaThl CO3JaHMs HauOosee paHHEH U
JUKBUJALUMKA HaubOojee MO3JHEW MO BPEMEHH JAESITEIbHOCTH OpraHU3aluid, JOKYMEHTHI
KOTOPBIX BOIIUIM B COCTaB 0ObEIMHEHHOTO apXUBHOTO (POH/IA;

3) nns apXxuBHOTO (DOHAA JTUYHOTO MPOUCXOKICHHUS — AAThl POXKACHUS U CMEPTH
(U3UYECKOro NI, WICHOB CEMbU WJIH POJA;

4) nast apXUBHOM KOJUIEKIIMM — JJaThl CAMOT'O PAHHETO M CaMOro MO3/IHETO IOKYMEHTA.

71. XpoHonoruueckue rpaHuIlbl apXUBHOTO (POHIA MOTYT HE COBMAAaTh C KPAMHUMHU
JaTaMU COCTAaBIISIFOLIUX €r0 apXUBHBIX TOKYMEHTOB:

1) B apxuBHOM (hOHJIC OpPTaHU3AIMU — B CBS3U C BOBMOXKHBIM OTCYTCTBHUEM apXUBHBIX
JOKYMEHTOB HAYaJbHOTO W/WJIM 3aBEPIIAIONIETO0 3TANoOB JEATEIHbHOCTH OpTraHHU3allNH,
BKJIIOYEHHEM B cocTaB (oHJa Oosee paHHUX AapXUBHBIX JOKYMEHTOB, MEPEAaHHBIX s
3aBEpIICHUS IPOU3BOICTBOM JIeJIa MPEIIECTBEHHUKOM OpPTaHU3alNY;

2) B apXxuBHOM (DOHJE JTUYHOTO MPOUCXOKACHUS — 32 CUET JIOKYMEHTOB, COOpAaHHBIX
dbonm000pazoBareneM, MPOBEACHUS MAMITHO-IOOUIIEHHBIX MEPOTIPUATHNA U JPYTHX.

72. Iopsiaok hoHIUPOBAHUS aPXUBHBIX IOKYMEHTOB apXHBa OIMpPEAEIIAeTCS TPABOBBIMU
aKTaMH rOCyJapCTBEHHOI'O OpraHa, B KOTOPOM OH CO37aH, corinacoBanHbiMu ¢ [[D11K.

ITaparpa¢ 2. Opraamsanus apXuUBHEIX JOKYMEHTOB B IIpeJielIaX apXWBHOTO GoHma

73. B npeaenax apxuBHOTo (HOHJIa apXUBHBIE JIOKYMEHTHI OPTaHU3YIOTCS MO €IUHUIIAM
XpaHeHus. EMuHULIBI XpaHEeHUsS CUCTEMAaTH3UPYIOTCS, BHOCSTCSA B OMUCH U OPOPMIISIOTCS B
NopsiJiKe, 00ecreunBarOIEM UX YUET, MOUCK U UCIIOJIb30BAHUE.

74. B apxuBe cucTeMaTU3alus €IUHULl XPAHEHUS MTPOU3BOAUTCA MPU COCTABICHUU U
nepepaboTKe OMHCEeH.

75. Cxema cucTeMaTU3alUK €IMHUI] XPAHECHUS SIBIISIETCS OCHOBAHUEM JIJIs1 BHYTPEHHEH
OpraHu3alliy JOKYMEHTOB apXUBHOTO (hOHAA U 3aKPEIUISIETCS OMUCHIO (OMUCAMH).



76. CuctemaTuzaius €UHUIl XpaHEHUs B Mpejeaax apXuBHOro (GoHaa 1mo pasuenam (
nojApaszenamM) CXeMbl CHUCTEMaTU3allMU MPOBOJAUTCA C Y4YETOM OJHOIO MJIM HECKOJIBKHX
CJIEIyIOIIUX MPU3HAKOB:

1) cTpyKkTypHOro (B COOTBETCTBUU C MPHUHAJIECHKHOCTHbIO €AWMHUIIBI XPAHEHUS K
CTPYKTYPHBIM MOAPA3AEICHUSAM);

2) XpOHOJOTMYeCKOoro (Mo MepuojaM WM JaTaM, K KOTOPbIM OTHOCSITCS €IUHUIIbI
XpaHEHHUs);

3) pyHKIIMOHAIBHOTO, OTPACIIEBOr0, TEMATHYECKOTO, MPEIMETHO-BOMPOCHOTO (C y4eTOM
(GyHKUMNA OpraHu3alii Wik BOIIPOCOB, KOTOPBIX KaCaeTCs COJEPKAHUE €TMHULIBI XPaHEHU);

4) HOMUHAIBHOTO (1O BUJAM U PA3HOBUIHOCTSIM JJOKYMEHTOB);

5) KOppecnoHAEHTCKOro (10 HAMMEHOBAHUIO OpraHU3alMi Wik GaMUIusIM GU3MUECKUX
JIMII, B pe3yJIbTaTe MEPENUCKU C KOTOPBIMHU 00pa30BaIiCh CIUHUIIBI XPAaHEHUS);

6) reorpaduueckoro (B COOTBETCTBUU C OINPEACIICHHBIMU TEPPUTOPUSMHU, HACETICHHBIMU
MyHKTAMU U JPYTUMH reorpaduuecKuMu 0OBbEKTaMHU, C KOTOPBIMU CBA3aHbI COJEpKaHUE
JTOKYMEHTOB, UX aBTOPbI, KOPPECTIOHICHTHI);

7) aBTOpCKOTO (110 HAUMEHOBAHUAM OpraHU3aluid WK paMUIuaM (PU3NYECKHUX JIULL,
KOTOPBIE SBJISIOTCS aBTOPAaMU JOKYMEHTOB).

77. CTpyKTypHBI U XPOHOJIOTUYECKUN MPU3HAKU MPUMEHSIOTCS B JIBYX BapHaHTax
CXEMBI CUCTEMATU3ALMH: XPOHOJIOTUYECKU-CTPYKTYPHOU U CTPYKTYPHO-XPOHOJIOTUYECKOM.

78. XpOHOJIOTHYECKHU-CTPYKTYPHAsA CXEMA CUCTEMATHU3ALUN IPUMEHSAETCS M0 OTHOLIEHUIO
K (oHIaM JeHCTBYIOIIEH opraHu3anuu (YYuThIBas AajbHEHIIee MOMOTHEHHE TOKYMEHTOB
ATUX apXUBHBIX (POHIOB) U JIMKBUAUPOBAHHBIX OpraHU3alMi C YacTO MEHSBIIEICs
CTPYKTYPOH.

IIpu cucremaTu3anuu Mo 3TOW CXeMe €AMHULBI XPAHEHUS TPYNIUPYIOTCS B ApXUBHOM
dboHae, MO BpeMEeHM HMX co3daHus (MepuojaM UM JaTaMm), a B Npeaeliax Kaxiaou
XPOHOJIOTMYECKOU IPYIIIBI — [0 CTPYKTYPHBIM MTOAPA3AEIECHUSM OpraHu3aIiy.

79. CTpyKTypHO-XPOHOJOTUYECKAsI CXEMa CUCTEMATHU3aI[UU TPUMEHSETCS IO OTHOIICHHIO
K ¢oHAaM OpraHu3aluii, UMEBIIUX CTAOUIBHYIO CTPYKTYpY, H3MEHEHHS KOTOPOM
IPOUCXOJUIIN PEIKO, a TAKXKE MPU CUCTEMATU3ALUNUN €AUHULIBI XPAHECHUS JTUKBUIUPOBAHHBIX
OpraHu3aIuu.

[Ipu cuctemaTHU3alMu MO ATOW CXEME EIUHUIBI XPAaHEHUS TPYNIUPYIOTCS IO
CTPYKTYPHBIM MoJpa3zieneHusaM (HoHaoo0pa3oBatelis, B Mpeaenax Kaxaoh CTPYKTYpPHOU
IPyIIIBI — IO BPEMEHM UX CO3JaHus (Ieproaam WIN JaTaMm).

80. XpoHonornyeckuii ¥ (PyHKIIMOHAIBHBIN MPU3HAKU MPUMEHSIOTCS B ABYX BapHaHTax
CXEMBI CHUCTEMAaTHU3ALHU: XPOHOJOTHYECKU-(PYHKIIMOHATBHON 178107
(YHKIMOHATBHO-XPOHOJIOTHYECKOM.

XpoHonoruuecku-pyHKIMOHAIbHAS WU (PYHKIIMOHAIBHO-XPOHOJIOTUYECKAs CXEMbI
CHUCTEMATHU3allMU TPUMEHSIOTCS IO OTHOLICHWI0 K (DOHIAM OpraHu3aluidé ¢ YacTo
MEHSBLIEHCS CTPYKTYPOHR WM HE UMEIOIINM €€.



[Ipu cuctemaTu3anuu €IUHUL] XPAHEHUS 110 XPOHOJIOTMYECKU-(PYHKIIMOHATBHON CXeMe
UX TPYINIHUPOBKA MPOUCXOJMUT BHAyaje MO XPOHOJIOTHMYECKOMY MPHU3HAKY, a 3aTeM IO
GYHKIUSIM eATeTbHOCTH (POoH1000pa3oBaTers.

[Ipu cucremaTuzanuu Mo PyHKIIMOHAIBHO-XPOHOJOTUYECKON CXEeME €IUHUIIBI XPaHEHUS
IPpYNIUPYIOTCS BHauaje Mo (QyHKIHUSAM aesTeabHocTH (OHA000pa3oBaTelns, a 3aTeM IIo
XPOHOJOTHYECKOMY MPU3HAKY.

81. XpOHOJIOrNYECKUN U TEMATUYECKUN NPU3HAKA NPUMEHSIOTCSA B JIBYX BapHaHTax
CXEMBI CHUCTEMaTHU3alUU: XPOHOJOTUYECKU-TEMATUUECKON 1781071
TEMaTUYECKUA-XPOHOJIOTUYECKOH.

XPpOHOJOTUYECKU-TEMATUYECKAS HWIM TEMaTUYECKHU-XPOHOJOTHYECKAS] CXEMBI
CUCTEMATHU3ALIMH €IMHULl XPAHEHUS] IPUMEHSIOTCA 110 OTHOLIEHUIO K HEOOJIBIINM 10 00beMy
apXUBHBIM (DOHIAM, a TAKKE OTACITBHBIM KOJUICKITUSIM.

82. XpOHOJIOTMYECKUI 1 HOMHUHAJIBHBIN MPU3HAKA TPUMEHSIOTCSA B JBYX BapUaHTax
CXEMBbI CUCTEMATU3ALMH: XPOHOJIOTUYECKA-HOMUHAIBHOW 1 HOMUHAIBHO-XPOHOJIOTMYECKOM.

XPpOHOJIOTUYECKHU-HOMUHAIbHASA 1 HOMUHAJIbHO-XPOHOJIOTHUYECKasi CXEMbI IPUMEHSFOTCS
JUISL CHCTEMATHU3alluu €MHUIL] XPAaHEHUS! apXUBHBIX (POH/IOB OECCTPYKTYPHBIX OpraHU3alUi.

83. Ilpu cucreMaTuzauu €JUHHIBI XpPaHEHUS AyJIMOBU3YaJIbHOW U 3JIEKTPOHHOU
JOKYMEHTAIMH JIONOJHUTEIBHO UCTIOIb3YIOTCS OOBEKTHBIN U (POPMATHBIN MPU3HAKHY.

84. EnquHuuel XpaHeHus IPYHIAPYIOTCA MOCIEI0BAaTENBHO IO TPU3HAKAM, IPUMEHEHHE
KOTOPBIX SBJISIETCS 11€J1eCO00Pa3HBIM ISl BCEX UIIM OTIEIBHBIX IPYII apXUBHBIX JOKYMEHTOB
apXUBHOTO (poHJA.

85. JIOKyMEHTBHI 110 TUYHOMY COCTaBY, HAYYHO-TEXHUYECKAsl JOKYMEHTAIHs B ApXUBHBIX
(doHaax Hay4YHO-HCCIEI0BATEIbCKUX OpPraHu3aluid, PYKONHCH B U3JATEIbCTBAX, UCTOPUH
0ose3Hel B MEIMLIMHCKUX OpPraHU3allusaX, akThl IPOBEPOK B (POH/IAX KOHTPOJIbHBIX OPraHOB
BBIJICJISIIOTCA B 0COOBIE TPYNIBI U CUCTEMATU3UPYIOTCS 000COOJIEHHO OT YIpaBlIE€HYECKOU
JOKYMEHTALNH.

86. ApXuBHBIE JOKYMEHTBHI JIMYHOTO MPOUCXOXKJICHUS CUCTEMATHU3UPYIOTCA B
COOTBETCTBUHM C pa3padaThIBAEMOM apXUBOM CXEMOM CHCTeMaTH3alINH.

87. Enununpl xpaHeHus B 00beAMHEHHOM apXMBHOM (DOHJIE pacmosaratorcs Io
3HAYUMOCTU (POHA000pa3oBaTeNei, XPOHOJIOTUA UX CO3JaHus, al(aBUTy HazBaHuil. J[is
apXUBHBIX (POHJIOB OJHOTHUITHBIX OpraHU3aINil UCTIOIB3YyEeTCs 0011ast cXemMa CUCTeMaTH3allUu.

88. B mpexnenax apxXxuMBHOM KOJUIEKIIMM apXHBHBIE JOKYMEHTHI OJHOrO BHAA (
Pa3HOBHUJIHOCTH) TPYNIIHPYIOTCS 110 aBTOPCKOMY IPU3HAKY C PACIIOJIOKEHUEM TPy €AUHUL
XpaHEeHUs B a(aBUTHOM MOPSAKE HAMMEHOBAHUN OpraHu3aluid win paMuaui Gu3nyecKux
aul. B mpenenax apXuBHOW KOJUIEKUIHMHM, CO3JaHHOM MO TEMATUYECKOMY IIPU3HAKY,
rPYIIUPOBKA AapXUBHBIX JOKYMEHTOB IMPOBOJUTCA MO TEMaM WM BOIPOCAM,
PacHoJIOKEHHBIM B MOPSAKE UX 3HAYMMOCTH WU XPOHOJIOTHH.

89. B cooTBeTCTBUU CO CXEMOW CUCTEMAaTU3allMU €IUHULbI XPAHEHUS TPYIIHUPYIOTCS
CJeAYIOIM 00pa3oMm:



1) enuHMIBI XpaHEHUsI OTHOCATCA K TOMY r'oJly, ¢ KOTOPOrO HayaTo AEJIONPOU3BOACTBO,
WM B KOTOPOM MOCTYNHWJIM B JAHHYIO OpraHu3anuio (CTPYKTYpHOE MOJpa3/iefieHue) H3
APYroi opraHu3anuu (CTPYKTYpHOTO OAPA3IEIeHUs) IS IPOIOJIKEHUS JEI0IPOU3BOCTBA;

2) eNMHULIBI XPAHEHHUS, COJIep Kalllhe MIaHbl, OTYEThI, CMETBHI U MaTepUalibl, OTHOCATCS K
TOMY TOJy, Ha KOTOpPBIA WJIM 3a KOTOPBIA OHU COCTAaBJIE€HbI, HE3aBUCHUMO OT JaThl UX
COCTABJICHMSI, €IMHUIIBI XPAHEHUS JOJITOCPOYHBIX INIAHOB OTHOCSTCS K HAYAJIbBHOMY TOLY MX
JEHCTBUS, @ OTYETHI 3 3TU I'OJIbI — K IMOCIEAHEMY IOy OTYETHOTO IEPUO/A;

3) enuHUIIBI XpaHEHUs, HAdaTble JEJIOMPOU3BOJCTBOM B OJHOM CTPYKTYPHOM
MO/Apa3/ielIeHUH U Mepe/laHHble ISl MPOJOJIKEHUS B APYroe CTPYKTYpHOE MOApPA3ICICHHE,
OTHOCSITCSI K TOMY IO/Ipa3/IeJIEHNI0, B KOTOPOM OHH OBLITM 3aBEPILEHBI;

4) B mpenenax rojia Ui XpOHOJOTUYECKOTO MEPUOIa €AUHULIBI XpPAaHEHUS PacloiararoTcs
M0 3HAYUMOCTH (PYHKUMHA OpraHu3allid WIM B TMOPSAKE 3HAYMMOCTH U JIOTHYECKOU
B3aMMOCBSI3H BUJIOB U Pa3HOBUIHOCTEN IOKYMEHTOB;

5) eqMHULBI XpaHEHUs], TPEACTABISIIOLIME COOOM JINYHBIE Jeia, CHCTEMAaTU3UPYIOTCS 110
roJiaM YBOJIbHEHHS U ajdaBUTy GpaMUIUi paOOTHUKOB.

90. EaquHunel XpaHeHus B IIpejeiax NocleHUX (3aBepLIAIOIINX) CXeM CUCTEMAaTU3aAlNH
pacnpenesnstoTcs 0 UX 3HAYMMOCTH WU XPOHOJIOTHH.

91. Cucremaruszauusi 3JIEKTPOHHBIX JTOKYMEHTOB, C(OOPMHUPOBAHHBIX B CUCTEMax
ANEKTPOHHOIO JIOKYMEHTOOOOpOTa, OCYIIECTBISAETCS TaKKe, KaK M CHCTEMaTH3alus
JOKYMEHTOB Ha OyMayKHBIX HOCUTEJISX.

92. JIoKyMEHTBI Ha JIEKTPOHHBIX HOCHTEIIAX CUCTEMATU3UPYIOTCS 110 BUAAM HOCHTEIIEH
nHpOpMaluu (MarHUTHBIE JIEHTHI, JTa3€PHBIC U KECTKUE TUCKU, KOMIAKT-AUCKH, JUCKETHI),
BHYTPU BHUJOB — MO (opmaram mNpeAcTaBlIeHUs HHPOpManuu, Jajee — MO XapakTepy
3a(UKCUPOBAHHON MH(POPMAIIUH.

ITaparpad 3. ITopsamok HehOHIOBO# OpraHA3aNUHN Ay IHOBH3YaIbHEIX JOKYyMEHTOB H JTJOKYMEHTOB
Ha SJICKTPOHHBIX HOCHTEILIX

93. Opranuzanusi CO3JJaHHbIX B JI€SITEIILHOCTH Pa3INYHbIX UICTOYHUKOB KOMIUIEKTOBAHUS
ayIMOBHU3yaJIbHBIX JOKYMEHTOB IO HUX BHJaM, OJHOMY WJIHM HECKOJIbKHM BHEIIHUM
npu3HakaMm (IIBETHOCTH, MaTepuaay HOCUTeNsS uHdopmaluu, ero Gopmary, CUCTEME 3alTUCU
3BYKOBON HMH(GOpMAIMU U JAPYTHM) SIBIAsSETCS HEe()OHIOBON oOpraHu3amueil apXWBHBIX
JOKYMEHTOB.

94. KHHOTOKYMEHTHI M BUAEOTOKYMEHTBI CUCTEMATU3UPYIOTCS:

1) mo Buaam ((prsibMbl, CHIEIBBIMYCKH, KHHOKYPHAIIBI, OTJACIbHBIC KHHO- U TEJIECIOKETHI);

2) 1o roAaMm BBIITYCKa;

3) enuHuIaM yueTa (KOMILUIEKTaM);

4) nBeTHOCTH (IIBETHBIC, YUePHO-OEIIbIE);

5) popmary menku (8 MUITUMETPOB (Hanee — Mm), 16 mm, 35 MM, 70 MM U UHBIE).



3a enMHUILY y4eTa KUHOJOKYMEHTOB IPUHUMAETCS YacTh €UHUIBI XPaHEHUs, OJHA WK
HECKOJIbKO EJMHUI[ XPaHEHHWs C 3aluchi0 OMNpPENeICHHOro (uibMa, CIel BBINMYyCKa,
KHHOXYPHaJa, OTASIHPHOTO KUHO- WJTH TEIIECIOKETA.

3a eAMHUIIBI XpaHEHUS! KWHOJIOKYMEHTOB TPUHUMAETCS (PU3UYECKH 000COOJICHHBIN PYJIOH
KUHOTUICHKM WM MAarHUTHOW JIEHTHI C 3alUChI0 HM300Pa3HTEIBHON W/WIM 3BYKOBOM
uHOopMaInH.

Enunuiel XxpaHeHus: pacrojiararoTcs Mo 3JeMEeHTaM KOMIUIEKTa, @ BHYTPU HHUX — IO
MOPSIJIKY HOMEPOB YacTel KUHOJOKYMEHTA.

KoMmmiekT KHHOJIOKYMEHTa COCTOUT U3 OpUTHHAIa U KOIMHM, OTHOCSIIUXCSA K OJTHOMY
buIBEMy, CIENIMATIEHOMY BBIITYCKY, KHHOXKYPHATY, KHHO- U TEJIECIOXKETY.

Ha KMHOOKYMEHTHI M BUJICOJJOKYMEHTHI ONPE/ICICHHOT0 BUJIa COCTABISETCS OTICIbHAs
omuch. BHyTpH onmucu KWHOAOKYMEHTBI CHCTEMAaTU3UPYIOTCS TI0O BPEMEHHU WX U3TOTOBIICHUS,
IPOU3BOJICTBEHHBIM HOMEpaM, Marepuany U (opmaTy HOCHUTENSS WHPOpMAIMH, IPYTUM
MPU3HAKAM.

95. 3a enuHMIly y4yeTa BUACOIOKYMEHTOB MPUHUMACTCS YaCTh €IUHUIIBI XpPAaHEHHUS, OJHa
WM HECKOJBKO €IWHUIl XPAaHEHHUS C 3aIlKChI0 OIMPEACICHHOI0 CIOXKETa, MPOU3BEICHUS
JUTEPATYypbl M HUCKyCCTBa (HECKOJIbKUX TMPOU3BEACHUN JUTEpPAaTyphl U HCKYCCTBA,
00BbEIMHEHHBIX 110 ABTOPCKOMY, TEMAaTUUE€CKOMY WM JIPYTUM MpPU3HAKAM).

3a euHUIlY XpaHEHUs BUICOJTOKYMEHTOB MPUHUMAIOTCA (PU3HYECKH 000COOIEHHBIN
PYJIOH MarHUTHOM JIEHTHI, KacceTa, JAMCK C 3aluChi0 M300pa3suTENbHOM M 3BYKOBOU
uH(pOpMaIUu.

96. ®OTOTOKYMEHTHI CUCTEMATU3UPYIOTCS TI0 BUIAM:

1) HeraTUBHI pa3IMYHON IBETHOCTH (I[BETHBIC UM YEPHO-OETIBIE) U PA3MEPOB;

2) cnaiipl (IMAO3UTHUBEI) PA3IMYHON I[BETHOCTH;

3) no3uTUBHI, (OTOOTIICUATKY;

4) poroanbOOMBI;

5) nuauibmbl;

6) hoTOoMOKYMEHTHI Ha IIUGPOBBIX WM HHBIX MAIIMHOYUTAEMBIX HOCUTEISIX WH(DOpMAITUU
, koTopble 0003HavaroTcs OykBoit "I".

Pa3zmepsl HeratuBoB 0003HayaroTcs nudpamu ot 2 10 8: uudpa "2" cOOTBETCTBYET
HEraTUBY pazMepom 2,5 cantumeTpoB (ganee —cm) X 3,5 cm; "3" -6 cm x 6 cm; "4" — 6 cm X
9cm; "5S"-9cmx 12cem; "6" —10cmx 15 em; "7" — 13 em x 18 cm; "8" — 18 cMm x 24 cwm. [Ipu
cucTeMaTu3aluu HeOONbImNX OObEMOB HETaTUBOB pa3MEpoB 6-8 JOMyCKaeTcs UuX
00beIMHEHUE B OJHY TPYMITY.

Ha doTomokyMeHThI onpeieIeHHOTo BUIa COCTABIISIETCS OTHEIbHAs OMUCh. BHYTpH
K0l onucu (OTOJNOKYMEHThl CUCTEMATH3UPYIOTCS MO aBTOpaM, OOBEKTY HIIM MECTY
CHEMKH, APYTHM MPU3HAKAM.

3a enuHUIly ydeTra (POTOJOKYMEHTOB MPUHUMAIOTCS OJHA WJIM HECKOJIbKO €IMHUIL
XPaHEHHUsI C 3alUChI0 ONPEIETIEHHOr0 THauiIbMa.



3a enuHUILY XpaHEeHUs (OTOJOKYMEHTOB MPUHUMAETCS (PU3HUECKH 000COO0IECHHBIN Kaap (
HEraTuB, NyOJb-HEraTUB, MO3UTUB, CJIAia (IUAMO3UTHB), HECKOJILKO KaJpOB MaHOPAMHOMN
CheMKH, (hOTOOTIIEYATOK, PYJIOH AuaduibMa, GoToanrooM).

CHocka. ITyHKT 96 ¢ ©”3BMEHEHNEM, BHECEHHBIM ITPUKA30M U.0. MUHUCTpA KyJIbTYpbl U
napopmanuu PK ot 09.01.2026 Ne 1-HK (BBOguTCS B JeHiCTBHE MO UCTEYECHUH JCCATH
KaJIeHJITAPHBIX JTHEH MMOcyie JHS ero MepBoro opuIInagIbHOTO OIMyOIMKOBAHUS).

97. 3a equHUITy yueTa apXUBHBIX JTOKYMEHTOB Ha DJICKTPOHHBIX HOCUTEISIX TPUHUMACTCS
4acTh €IMHUIIBI XPAHEHUS, OJIHA UM HECKOJIBKO €IMHUIL XPAHEHHS C 3aITUCHIO DJIEKTPOHHOTO
JIOKYMEHTA.

3a eMHUIlY XpPaHEHUS ApXUBHBIX JIOKYMEHTOB Ha AJICKTPOHHBIX HOCUTEISX MPUHUMACTCS
¢dbuznyeckn 000COOJICHHBIM HOCUTENH C 3aMUCHI0 YaCTH JOKYMEHTA, OJHOTO MU HECKOJIBKUX
JIOKYMEHTOB.

98. ®OHOAOKYMEHTBI CUCTEMATU3UPYIOTCS MO BUAAM 3aMIMCH 3BYKOBOM MH(POPMAIIUU:

1) donorpaguueckas;

2) rpamMmMo(OHHas;

3) onruyeckasi;

4) MarHuTHas;

5) nazepHasi.

Ha ¢honom0KyMEHTHI ONIpeIeICHHOTO BH/1A 3aIMCH COCTABIISIETCS OTACTbHAS OTHUCH.

BuyTtpu onucu (HOHOJOKYMEHTHI CHCTEMATU3UPYIOTCS MO MNPUHAIIECHKHOCTH K
BBITTYCTUBITUM WX OPTaHHU3aIHSIM, MPOU3BOJICTBEHHBIM HOMEpaM, COJepX aHuio, (hopmarty
HOCHTEJIS 3aIMCH U IPYTUM IIPU3HAKAM.

BryTpu BUI0B (POHOOKYMEHTHI PACIONIATalOTCS M0 €IUMHAIIAM YIeTa U KOMILICKTaM.

3a enuHuIly yuera (OHOIOKYMEHTOB IPUHUMAIOTCS YacTh €AMHUIIBI XPAHEHUsI, OJHA WU
HECKOJIbKO E€JMHMIIBI XpaHEHUs] C 3alUChi0 3BYKOBOW WH@opmanuu o0 omnpeacieHHOM
COOBITHH, IPOU3BEICHUH JTUTEPATYPHI U UCKYCCTBA (HECKOJIBKUX MPOU3BEICHUN TUTEPATYPHI
1 UCKYCCTBA, 00BETMHEHHBIX IO aBTOPCKOMY, TEMAaTHUYECKOMY WJIM IPYTUM MTPU3HAKAM).

3a enuHMIy XpaHeHUs (GOHOJTOKYMEHTOB MPUHUMAIOTCS (PU3HUECKH 000COOJICHHBIC
PYJIOH KMHOIUIEHKH, MAarHUTHOW WJIM OyMa)XHOM JIGHTBI, KacceTa, BOCKOBOM BaJlK, JIUCK C
3aMKMChI0 3BYKOBOW MH(OpMaLUu.
KommnekT (hoHOTOKYMEHTa COCTOUT W3 OpUTMHAjIa W KOMUN, OTHOCSIIMXCS K
OTPENICICHHON €IUHUIIE YUeTa.
99. EnuHunpl XpaHeHUs BHYTPU EIUHHI] ydeTa pacIojiaraloTcsi B TOPSIKE
MIPOU3BOJCTBEHHBIX HOMEPOB, O0003HAYCHHBIX HAa JTHKETKaxX, a BHYTPH KOMIUJIEKTa B
CJIEIYIOIIEH TTOCIeIOBATEIPHOCTH — OPUTHHAIIBI, KOTIHH.

ITaparpad 4. Ilopsamok XpaHEeHHA apXMBHEIX JOKYMEHTOB

100. ApxuBHBIE JOKYMEHTBI XPaHATCA B YCIOBHX, 00€CIIEUNBAIOIINX UX COXPAHHOCTb.
101. YcioBust XxpaHeHUs! apXUBHBIX JOKYMEHTOB O0ECIIEUNBAIOTCSL:



1) cTponTENBCTBOM, PEKOHCTPYKIIMEN U PEMOHTOM 3JJaHUI apXUBOB;

2) co3aaHueM MPOTUBOIIOKAPHOTO, OXPAHHOT0, TEMIIEPATYPHO-BIAXXHOCTHOTO, CBETOBOTO
Y CAHUTAPHO-TUTUEHUYECKOTO PEKUMOB B 3/IaHUU U TOMEIICHUAX apXUBa;

3) NpUMEHEHHEM CICHUATBHBIX CPEJICTB XPAHCHUS M TEPEeMEIISHHUs apXHUBHBIX
JOKYMEHTOB (CTeJIaXH, MKa(bl, cei(bl, KOPOOKH, MANKH U UHBIE CPEICTBA XPAHEHUS).

102. B paiioHe pacrnoioKeHus 31aHKs apXUBa HE JOIMYCKAETCS MPEBBIIICHUE CIIETYIOIINX
CAaHUTAPHBIX HOPM CPEIHECYTOUHOW KOHIIEHTPAIIMU BPEJHBIX MpuMecell B atMochepHOM
BO3/IyXe€:

1) cepuoii kucnotsl — 0,1 MuIMTrpaMM Ha KyOudeckuit meTp (nanee — mr/m3);

2) oxcunoB cepsl — 0,05 mr/m3;

3) okcumoB azota — 0,085 Mr/m3;

4) xnopa — 0,03 mr/m3;

5) cepoBogoponaa — 0,008 mr/m3.

103. CtpouTensCTBO M pEKOHCTPYKIHUS 3JaHUSI apXUBa MPOU3BOJSITCA B COOTBETCTBHUU C
HOPMATHUBHBIMU TEXHUYECKUMH JIOKYMEHTAMH, COJEpKAIIUMHU TPeOOBaHUS K 3/IaHUSIM, U
IIPOEKTHOW JOKYMEHTALUEN.

104. 3nanne apxuBa MPEACTABISICT COOO0N KOMIIJIEKC OCHOBHBIX M BCIIOMOTATEIIbHBIX
MMOMEIIEHUM, peTHa3HAYEHHbIX 1JI1 cOopa, MPUOOpPETEHUsI, KOMILJIEKTOBaHUS, YIOPSII0UEHUS
, XpaHEHHSI, yUeTa U UCIIOIb30BaHUS APXUBHBIX JOKYMEHTOB.

3naHue apxuBa 00OpyJyeTcs CUCTEMaMHM W CpPEICTBAMHM OXPAHHOW U MOXKapHOU
CUTHAIU3ALNH.

105. K nomelieHusiM apXuBa OTHOCSITCS:

1) apxMBOXpaHWINILA;

2) pabouue noMmenieHrus pabOTHUKOB apXUBa;

3) momMenieHus AJisl MpUeMa U BPEMEHHOTO XPaHEHUs, aKKJIMMAaTU3allul apXUBHBIX
JIOKYMEHTOB;

4) moMmenieHust s U30JISIIUU, Je3UH(PEKIINU U AE3UHCEKITUN TTOPAKEHHBIX apXUBHBIX
JIOKYMEHTOB;

5) nomerienus st 00eCbUIMBAHUS, TIEPETIETa U PECTaBpallU APXUBHBIX JOKYMEHTOB;

6) MoMeIIeHus /71 KOMUPOBAHUS U PECTABPAIIMU aPXUBHBIX JOKYMEHTOB, 00pabOTKU
TUICHKHU ¥ TIPOBEJICHUS TEXHUYECKOTO KOHTPOJIS ay JTMOBU3YaIbHBIX JOKYMEHTOB;

7) IOMEILEeHUSI 111 XPaHEHUSI YYETHBIX JIOKYMEHTOB,;

8) moMenIeHus 1711 XpaHEHUs apXUBHBIX JOKYMEHTOB Ha 3JIEKTPOHHBIX HOCUTEISIX;

9) momenieHusI YUTATBLHOTO 3aJla C YYacTKaMH BBIJIaud JIeJI U CIIPABOYHO-ITOMCKOBBIX
CPEACTB, BPEMEHHBIM XPaHUJIUIIEM;

10) Hay4yHO-cripaBoYHasi OMOIUOTEKA;

11) MmeToauyeckuii KaOHUHET;

12) BBICTAaBOYHBIH 3aJl.



106. Pa3mernienue apxuBa B 3/JaHUSX U TTOMEIICHUSIX, MPUCTIOCOOJICHHBIX JJISI XpPaHCHUS
ApXUBHBIX JOKYMEHTOB, MPOU3BOJUTCS HAa OCHOBAHUM PE3YJbTATOB IKCIEPTHU3BI
COOTBETCTBUS 3JaHus (MOMEILIEeHUs) s pa3MmelleHus apxuba pemenuem OIIK
pecIyOIMKaHCKOTO rocy1apcTBeHHOTO apxuBa, Apxusa [Ipesuaenta PecyOnuku Kazaxcran
nnmu MUO.

DKcnepTh3a yCTaHABJIMBAET CTENEHb OTHECTOMKOCTH 3/1aHUsl, JIOJTOBEYHOCThH €T0
OCHOBHBIX KOHCTPYKIIHMI U MMPOYHOCTh MEXKITAXKHBIX MEPEKPHITUN C YUETOM MOTEHIHATBHBIX
HArpy30K, COCTOSTHUE TTOMEIICHUH 3/1aHus (MO3TAXKHBIX, MOJBATBLHBIX, YEPAAYHbIX ), HATHYNE
Y COCTOSTHUE OTOMUTEIBHBIX U BEHTUJISIIUOHHBIX CUCTEM.

He nonyckaercs pa3MelnieHne apXuBoB:

1) B BEeTXMX CTPOEHUSX, JEPEBIHHBIX MTOCTPOUKAX;

2) B 3JJaHUSIX C CBIPHIMU OCHOBHBIMU, MIO/IBAIbHBIMU, Y€P/IAYHBIMU TOMEILICHUSIMU;

3) B 37aHUAX C TIEYHBIM OTOILICHUEM;

4) B 3IaHUSX, 3aHATHIX CJIY>KOaMU OOIIECTBEHHOrO MUTAHUS, MUIIEBBIMU CKJIAJaMH,
OpraHu3alusIMHu, XpaHSAIMIMMHU TO0XapOOIMaCHbIE M arpecCMBHBIE BEIIECTBA WU
MIPUMEHSIIOIIUMHU MOKAPOOTACHbIE 1 XUMUYECKHE TEXHOJIOTHUH.

107. IlpennazHavyeHHBIE 7151 XPAaHEHUSI apPXUBHBIX JTOKYMEHTOB MOMENIECHUS B 3IaHUSX,
MPUCTIOCOOJICHHBIX ISl XPaHEHHUS! apXUBHBIX JOKYMEHTOB, H30JUPYIOTCS OT OCTaJbHBIX
MIOMEIICHUN 30aHHUs.

108. ApxXuBOXpaHWIHIIE PACMOJIaraeTCs MaKCUMaJIbHO YJQJICHO OT JJaOOpaTOPHBIX,
MIPON3BOJICTBEHHBIX, OBITOBBIX MOMEIICHUN apXWBa M H30JUPYETCS OT OOIIMX C HUMH
BEHTWISIIUOHHBIX KAaHAJIOB. APXWBOXPAHWJIUINE OTACISAECTCA OT COCEAHUX IOMEIICHHI
apXuBa HECTOPAeMbIMH CTEHAMU U MEPEKPBHITUSMU C TIpejeiIaMyi OTHECTOMKOCTH HE MEHEee
JIBYX 4YacoB. B apxuBoXpaHWUIUINE HE JOMYCKAIOTCS MPOKJIaaKa TPyO BOJOCHAOXKEHUS U
KaHaJIN3al1K, TEXHOJOTUUECKUE WU OBITOBBIC BHIBOJIBI BOJIBI.

109. ApxXuBOXpaHUIIUILE pa3MEIIaeTCs C COOIOJIEHUEM YCIOBHUS yA0OHOTO BBIXOJA K
audTam 1 JICCTHUYHBIM TUIOIAKaAM.

110. g nOKpBITHS CTE€H, TIOJIOB, MMOTOJIKOB, BHYTPEHHEN apMaTypbl ApXUBOXPAHUIIUILA,
U3TOTOBJICHUsI 00OPYIOBAHHS M CPEJICTB XpAaHEHUS] apXHUBHBIX JOKYMEHTOB HE JOMYCKAeTCs
HCMOJIb30BAHUE MAaTEpPUANIOB, COOMPAIOIIMX TMbUIb W/WIM BBIACISIONIUX arpecCUBHBIE
XUMHYECKHUE BEIIECTBA.

111. ApxuBOXpaHWIUIIE OCHAIIAECTCS €CTECTBEHHOW MJIM MCKYCCTBEHHOW BEHTUJISALIMEN,
CUCTEMOU KOHAMITMOHUPOBAHUSI, 0OCCIICUNBAIOIIEH PEIUPKYIISIIIMIO0 BO3/IyXa C KPATHOCTHIO
obmeHa 2-3, cTaOWJIBHOCTh TEMIIEPATYPHO-BIAXKHOCTHOTO PEXMMa, OYMCTKY BO3JyXa OT
MBUTH U arPECCUBHBIX MPUMECEH.

B apxuBoxpanuiniie o0ecreunBaeTcss CBOOO HAS UPKYJISIUS BO3yXa, HCKIIOYArOIIas
o0Opa30BaHNE HEMIPOBETPUBAEMBIX 30H YCTOMYMUBOTO MUKPOKINMATA.

BricoTa apxuBOXpaHWIHIIA OT M0Jia IO MOTOJIKA COCTABJISIET HE MEHEE 2,5 METPOB U HE
0osee 4 METpOB.



112. He pomyckaercsi xpaHenue (OHO-, BUACO- M DJIEKTPOHHBIX JOKYMEHTOB Ha
HOCHUTEJISIX C MAarHUTHBIM pabO4YuM CJIO€M B apXUBOXPAHWJIUINE C Mapa3UTHBIMU
MMOCTOSTHHBIMU WJIW TIEPEMEHHBIMU MAarHUTHBIMH TIOJISIMHA HAMPSKEHHOCTRIO Oosee 400 ammep

113. ApXMBOXpaHWIMIIE aPXUBHBIX JOKYMEHTOB Ha HUTPOOCHOBE H30JIMPYETCS OT
IPYTUX apXWBOXpPAaHWIHIL. B HM>KHEN 30HE apXMBOXPAHWIMILA apXUBHBIX JOKYMEHTOB Ha
HUTPOOCHOBE MIPEAYCMaTPUBACTCS IOMIOTHUTEIbHAS BBITSDKKA BO3AyXa.

114. IIpoTMBOMOXapHBI pEXKUM B 3JaHUM apXMBa U APXUBOXPAHUIMIIAX
OCYUIECTBJISIETCS B COOTBETCTBUM C 3aKOHOAaTeNbCcTBOM PecnyOnuku Kazaxcran.

115. OxpaHHBIN pexUM apXxuBa 00€CTICUMBACTCA KOMIIJIEKCOM MEp MO 00ECIeueHUI0
WH)XEHEPHO-TEXHUYECKOU YKPEIJICHHOCTH, 000OpYJ0BaHUIO 3/1aHUs (IIOMEIICHUs) apXHUBa
CpPEACTBAMU OXPAHHOW CUTHAIM3AIMU, OpPraHU3alu NMocTa (OB) OXpaHbl, ONEYaTHIBAHUIO
NOMENIECHUN, COOIOCHUI0 BHYTPUOOBEKTOBOIO M MPOIMYCKHOTO PEXKHUMOB, XPaHEHUIO
KIJIFOYEH OT CITyKEOHBIX MOMEILCHU.

TpeOGoBaHus K ApXUBOXPAHUIIUIIIAM U IPYTUM MTOMEIICHHSIM apXUBa, B KOTOPBIX XPaHSATCS
CEKpETHbIE apXUBHBIE JOKYMEHTHI M MPOBOMSTCA padOThl ¢ HUMH, YCTaHABJIMBAIOTCS B
COOTBETCTBHH C 3aKOHO1aTeIbCTBOM Pecnybnuku Kazaxcran.

116. 3npanue apxuBa MOIJIEKUT OCHALICHUIO CPEACTBAMHM OXPAHHOW CHUTHAJIM3AIIUU.
OrmneyaThIBaHUIO MOMJIEKAT APXUBOXPAHUIIWILA, MAaTEpUANIbHBIE IEHHOCTH, a TaKXke
aBapUiHbIC W 3allaCHbIE BBIXOJbI M3 3JaHUS apXUBa, OCHOBHOW BXOJ IPU OTCYTCTBUH
KpPYIJIOCYTOYHOT'O TTOCTa OXPaHBI.

117. ApXxuBOXpaHWINILA U TOMEIIEHUS APXUBA, TJI€ TOCTOSIHHO WUJIM BPEMEHHO XPaHSTCS
apXUBHBIE JOKYMEHTBI, OOOPYAYIOTCS JBEpPSIMH C TIOBBIIIEHHOW TEXHUYECKOU
YKPEIUIEHHOCThIO MPOTHUB BO3MOKHOTO B3JIOMa, OCHALICHHBIMU 3aMKaMH IOBBIIIEHHOM
CEKPETHOCTH.

Ha okHax 1OKOJIbHBIX 3TaXXeil U MOBAJIbHBIX TOMEIIEHUN YCTaHABIUBAIOTCS OTKUIHBIC
METaJNIMYECKHUE PEIIETKH.

Bce sx3eMiuiapbl kiatouel (3a UCKITIOUEHUEM OTHOCSIIIUXCA K IMOMEIICHUSIM apXuBa, Ha
KOTOpBIE paCTIPOCTPAHAIOTCS CIIEIMATbHbIE TPEOOBAHUS PEKUMA CEKPETHOCTH) YUUTHIBAIOTCS
B JKypHaje pEeTrucTpalu KIYed K 3aMKaM MOMEIIEHUN apXuBa, BEACHUE KOTOPOTO
PYKOBOJMTENIEM apXHBa BO3JIAraeTcsi HA OTBETCTBEHHOTO pabOTHHKA apxuBa. B ykazanHHOM
KypHaJIe OTMEYaeTCs, Y KOro U3 padOTHUKOB apXMBa MMEIOTCS KIIOYHM OT KaXKJIOro M3
MOMEIICHHH, ¢ PACIIUCKON paOOTHUKA B MOJIYYSCHUH dK3EMILIApa KITr0Ya.

Ko Bcem momelieHusM apxuBa, OCHAIIEHHBIM 3aMKaMH, UMEIOTCS HE MEHEee JIBYX
KOMITJIEKTOB KIIFOUEH, OJIMH U3 KOTOPBIX TOCTOSTHHO HAXOJUTCS B CITY)KOE OXpaHbl apXuBa.

[Topsimox XxpaHeHus: kioueld B paboyee u Hepabouee BpeMmsi, MOJyUYeHUsT KIItOUeH B
cayx0e OXpaHbl, CIa4u KIOYEed M TMOMEIEHUM MOoJa OXpaHy yCTaHaBIUBAECTCS
PYKOBOJUTEIEM apXUBa.



ApXHBOXpaHWIHIIE B pabouee BpeMsl, €ClIM B HEM He paboTaroT paOOTHUKH, 3aKPhIBACTCS
Ha Kkiro4d. Kiroun OoT apxuBoxpaHuiuiia B pabodee BpeMs HAXOJATCS Y 3aBEAYIOLIETO
apXUBOXPAHWIUILEM WU JIUIA, €r0 3aMEIIal0IIETO.

118. B apxuBoxpaHuiIuile HUMEIOT JOCTYN 3aBEIYIONIUA U PaOOTHUKH JTAaHHOTO
apXMBOXPAHWINIA, PYKOBOJAUTENIbL apXMBa U €ro 3aMECTUTEIU, TJaBHBIA XpaHUTEIb
apxuBHbIX (oHmoB. I[lopaMuNbHBIA CHHCOK JHUI, HMEIOIMIMX MpPaBO JOCTyna B
apXUBOXPaHWIIMIIE, HAXOAUTCSI HA TMOCTY OXpaHbl. PabOTHUKM apxuBa JOMYyCKAaIOTCS B
apXMBOXPAHWIIUILIE TOJIBKO B COIPOBOKICHUH 3aBEAYIOUIEr0 APXUBOXPAHUIIUIIEM WUJIU JIULIA,
ero 3amerniaromniero. MHple Nuila JAOMYCKAIOTCA B apXUBOXPAHUJIUINE B UCKIIOYUTEIbHBIX
CJIy4asX TOJbKO MO MUCbMEHHOMY Pa3pelIeHUI0 PYKOBOAUTENS apXUBa U B COITPOBOXKICHUU
3aBEAYIOIIET0 apXUBOXPAHMWIMILIEM WUJTU JIMIIA, €0 3aMEIIAI0IIEro.

119. BeiHOC M3 apXWBa apXUBHBIX JOKYMEHTOB, MaTE€pPUAIbHBIX LEHHOCTEU U KHUT
HAy4YHO-CIPaBOYHOM OubnuoTeku, a Takke HCA ocymiecTBiasieTcsi TOIBKO MO CIeUaTbHBIM
MPOMYCKaM.

120. B apxuBoxpaHunuiiax o0ecrneuynBaeTcs Cle Iyl TeMIepaTypHO-BIaKHOCTHBIN
PEXKUM JTOJITOBPEMEHHOTO XPAHECHMUSI:

1) nnst TOKyMEHTOB Ha OyMaKHBIX HOCHTENsAX — Temmeparypa +17 - +19°C,
OTHOCHUTEJIbHAS BIaXHOCTh Bo3yxa 50-55 %;

2) sl KWUHOJIOKYMEHTOB Ha YEPHO-0€JIBbIX MJICHOYHBIX HOCUTEIISX:

Ha HUTPOOCHOBE — TeMmnepaTtypa +10°C, oTHocUTeNnbHas BIAXXHOCTh Bo3ayxa 40-55 %;

Ha 0e30macHoi ocHOBe — Temneparypa +15°C, oTHocHuTeNbHAs BIaKHOCT Bo3yxa 40-55
0;

JUJI KKHOJIOKYMEHTOB Ha IBETHBIX IJICHOYHBIX HOCUTEIISIX — TemIeparypa +2 - +5°C,
OTHOCHUTEJIbHAs BIaXHOCTh Bo3yxa 40-55 %;

3) anig yepHo-0enbIx PoToAOKYMEHTOB —Temneparypa +15°C, oTHOcUTEIbHAS BIAXKHOCTh
Bo3ayxa 40-55 %;

JUTSL BETHBIX (DOTOAOKYMEHTOB — TeMriepatypa + 2 - +5°C, oTHOCHUTeNIbHAs BIIaKHOCTh
Bo3myxa 40-55 %;

4) nig NOKYMEHTOB Ha MarHUTHOM JIEHTE U JMCKOBBIX HOCHUTEIAX — Temrneparypa +8 - +
18°C, oTHOCUTENBHAS BIAXKHOCTh Bo3ayxa — 45-65 %;

5) n1s TOKYMEHTOB Ha JICKTPOHHBIX HOCUTEINIIX HH(pOpMaIuy — Temreparypa +15 - +20°
C, oTHOCUTENBHAS BIAXXHOCTh Bo3AyXa 50-65 %.

Cnocka. ITynkrt 120 ¢ u3MeHeHrHeM, BHECEHHBIM MPUKA30M U.0. MUHUCTPA KYyJIbTYPhI U
undopmanuu PK ot 09.01.2026 Ne 1-HK (BBOaUTCS B ACHCTBUE 11O UCTCUCHUH JIECITH
KaJICHIAPHBIX JHEH MOCIIe JIHS €ro MepBOro OPUIMaIbLHOTO OIMyOJIUKOBAHUSA).

121. Opranu3zanus XpaHeHHs 3JIEKTPOHHBIX JOKYMEHTOB (J1€J1) BKJIFOYAET:

rapaHTUPOBAHHOE XPAHEHUE AJIEKTPOHHBIX JOKYMEHTOB (J1€J1) B TCUEHHUE YCTAaHOBIICHHBIX
CPOKOB XpaHEHUS;



obecrieueHre HaMU4YUsA U (U3NUECKOW COXPAHHOCTH BCEX OOBEKTOB XPaHCHUS;
oOecrieyeHue 1eJIOCTHOCTH BCEX 0OBEKTOB XPaHEHUS;
obOecrieueHue yCIOBUN MJIsI BOCHPOU3BEICHUS JIEKTPOHHBIX JTOKYMEHTOB (ZI€J1) B
JOJITOBPEMEHHOM NIEPCIIEKTUBE;
KOHTPOJIb MEPEMEIICHUS JIEKTPOHHBIX JTOKYMEHTOB (Aen) (mepe3anuch Ha HOBBIN
AJIIEKTPOHHBIN HOCUTENb U MHBIE (POPMBI ITEPE3aNKCH).

XpaHeHue IEKTPOHHBIX JOKYMEHTOB (J1€]1) B apXUBE OCYIIECTBIISIETCS:

1) Ha Pusnueckn 060COOICHHBIX HOCUTEISAX — B JIBYX 9K3EMIUIIpPax, OAUH U3 KOTOPBIX
SIBJISIETCS. OCHOBHBIM, JIpYyroi — pabouum (IIpU 3TOM OCHOBHOM M pabOuUil IK3EMILISPHI
XPaHITCS B PA3HBIX apXUBOXPAHWIHINAX (MTOMEMICHUSIX) MPU TEMIIEPaTyPHO-BIAXKHOCTHOM
pexXUMe, pEKOMEHIOBAHHOM MPOU3BOJIUTEISIMU HOCUTEIIEH );

2) B uupoBOM apxuBe — Ha COOCTBEHHOM OOOpPYJOBAaHHWH apXWBa WU B IEHTpPax
00pabOTKH JTaHHBIX FOCYJaPCTBEHHBIX OPraHOB.

OO0s3aTeNbHBIMU YCIOBUSIMU XPAHEHUS AJIEKTPOHHBIX JOKYMEHTOB (1€)1) Ha (PU3UYECKU
000COOJIEHHBIX HOCUTEIIAX SIBIISIOTCS:

1) npuMeHeHue HocUTeNel, NpelHa3HaYeHHbIX IJis JOJAroBpeMeHHoro (cBbime 10 jer)
XpaHeHUsI UHPOPMaIIUK;

2) HaIM4Me TEXHUYECKUX M MPOTPAMMHBIX CPEJICTB, MO3BOJISIOUINX OCYIIECTBIATh UX
BOCIIPOM3BEICHUE, MUTPAIMIO U KOHBEPTAIMIO, a TaK)KE KOHTPOJIHMPOBATH (PU3MUECKOE H
TEXHUYECKOE COCTOSTHUE;

3) mpoBeneHre MUTPAITN Ha HOBBIE HOCUTENN U KOHBEPTAIIUU B COBPEMEHHBIC (DOpPMATHI;

4) opraHu3zanus KOHTPOJIA 32 UX AyTEeHTHUYHOCTHIO, IIEJIOCTHOCTBIO, IOCTOBEPHOCTHIO,
MPUTOAHOCTBIO JJIS1 UCIIOJIb30BAHUS.

HopmatuBHbIe ycoBuUs XpaHEHUS AJIEKTPOHHBIX TOKYMEHTOB (71e)1) B IIU(POBOM apXuBE
o0ecreynBaroTCs:

1) ee cooTBeTCTBHEM TpeOOBaHUSAM 3aKOHOaTelbcTBa Pecmybanku Kazaxcran B o0nactu
CO3/IaHUs, Pa3BUTHUS, BBOJA B OIKCIUIyaTalMi0 TOCYJAapCTBEHHBIX HHU(PPOBBIX CHUCTEM U
XpaHEeHUs B HUX WH(OpMaIuy;

2) coOmo/IeHNEM MPH ee IKCIUTyaTauu TpeOoBaHu KuOepOe30NmacHOCTH U 3allUThI
uH(popmanuy;

3) pe3epBHOI MUTpalMeil JIEKTPOHHBIX JOKYMEHTOB, B TOM YHCJI€ MPU NMPUMEHEHUU
00JIayHbIX TEXHOJIOTUM, U UX KOHBEPTAI[MEH B COBpeMEHHbIE (hOPMATHI.

Caocka. I[Tynkr 121 — B pegaknuu npukasa u.0. MUHUCTpa KyabTypbl U nHpopManmu PK
ot 17.03.2026 Ne 115-HK (BBOoauTcs B nevictue ¢ 12.07.2026).

122. YcnoBus XpaHeHHsI SJIEKTPOHHBIX JTOKYMEHTOB (J1€J1) TOKHBI 00eCTIeYnBaTh:

COOJI0JIEHUE TeMIlepaTypHO-BIaKHOCTHOTO, CAHUTAPHO-TUTHEHUYECKOTO,
MIPOTUBOIOKAPHOTO U OXPAHHOT'O PEKUMOB XPAaHEHHUS;
NpUMEHEHHE CHEeUHaTbHBIX CPEACTB XpaHeHUs (cepBepHOe 0O0OpyJaoBaHUE,
MeTaIMYeCKHe MKaPbl, OOKCHI, Gy TISPbl U UHBIE CPEACTBA XPAHEHUS).



123. OcHOBHBIMU TTapaMeTpaMu, OMPEACISIONIMMU HAJICKHOCTh YCIOBUN XPAHEHUS
ANEKTPOHHBIX TOKYMEHTOB (J1€]1), SBJISIOTCS:

3arpsi3HEHHOCTb CPEJIbI;

TEeMIIepaTypHbIE YCIOBUS XPaHEHUS;

OTHOCHUTEJIbHAS BIAXXHOCTh CPEbL;

BO3JICMICTBUE JIEKTPOMArHUTHBIX TOJIEH;

oOecrieueHre NHKEHEPHON NHPPACTPYKTYPHI LIEHTpa 0OPaOOTKU JAHHBIX HEOOXOAUMBIMU
YCIIOBUSIMU JUJIS1 €70 paboThI;

KOHTPOJIb CPOKA 3KCIUTyaTalluy AJIEKTPOHHBIX HOCUTENEH.

124. JIns obecnieyeHrs] ONTUMAIBHOTO TEMIIEPAaTyPHO-BIAKHOCTHOTO PEKUMA XPAHCHUS
AIIEKTPOHHBIX JOKYMEHTOB (JieJ1) B XpaHUJIMIIE 00ecreuynBaeTcsi COOMI0IEHUE CIIETYIOUIUX
TpeOOBAHUIA:

JUIsl MATHUTHOM JIEHTHI M IMCKOBBIX HOCUTEJIEH TeMIiepaTypa Bo3ayxa J0HKHA ObITh OT +
8 no +18°C, oTHOCHTENBHAS BIAXXHOCTh BO3yXa JOJDKHA MOAAEPKUBATHCS B IUANA30HE OT
45 no 65 %;

JUTSL ONITUYECKUX JIUCKOB TEMIIepaTypa HE NOJDKHA npeBblaTh+25°C, OTHOCUTENbHAS
BJI&KHOCTb BO3yXa JOJKHA cOCTaBIATh 20-50 %;

JUIsl CEpBEPHOr0 000pYyIOBaHUS TeMIlepaTypa BO3ayxa JA0JbKHA ObITh 0T+18 m0+24°C,
OTHOCHTEJIbHAS BJIAYKHOCTh BO3AYyXa JOJKHA cOCTaBisITh 30-50 %.

CKOpOCTh U3MEHEHMS BJIAXXHOCTH BO3/1yXa HE JOJKHA MpeBbIaTh 6% B dac.

ATtMoc(epHoe 1aBiieHne JOKHO HaxoAuThes B npeaenax ot 84 no 107 klla.

CHocka. ITynkr 124 ¢ u3sMeHeHrneM, BHECEHHBIM IPUKA30M U.0. MUHUCTpa KyJIbTypbl U
napopmanuu PK ot 09.01.2026 Ne 1-HK (BBOguTCS B AeliCTBHE MO UCTEUYSHUH JCCATH
KaJIeHJAPHBIX JIHEW TOCIIE JTHS €ro MEePBOT0 OPHUITHATHHOTO OMyOINKOBAHHUS).

125. B apXuMBOXpaHUJIUILE C HEPEryJUpyEeMbIM KIMMAaTOM OCYIIECTBISIOTCS
MEpONPUATUS MO ONTUMHU3ALUN TEMIIEPATYPHO-BIAKHOCTHOIO PEXHMMA C IMPUMEHEHHEM
ONTUMAJIBHOTO OTOIUICHUS U IPOBETPUBAHUS MOMEILIECHUM, a TAK)KE MEXaHUYECKUX CPE/ICTB
YBJIQKHEHUS WIN OCYIIeHHs Bo3ayxa. He momyckaroTcst pe3kue Ce30HHBbIE /UM CyTOYHBIE
Kojebanus temnepatypsl (£5°C) U OTHOCUTENbHON BlIaKHOCTU Bo3ayxa (£10 %).

[Ipu 1IUTENBHOM HapyLIEHUU TEMIEPATYPHO-BIAXKHOCTHOIO PeXUMa (OT TPEX CYTOK U
0oJee), COMPOBOXK/IAOIIEMCS MOBBIIIIEHUEM OTHOCUTENLHOM BIaKHOCTH Bo3ayxa 10 79-90 %
, MPUHUMAIOTCSI MEPBI MO €ro HOpMaju3aluuu (MHTEHCHUBHOE MPOBETPUBAHUE, OCYIIECHUE
apXUBOXPAHUJIUILA).

126. B nepuosi TeXHOIOTHUUECKON 00paOOTKH apXUBHBIX JOKYMEHTOB JOIYCKAeTCs UX
BPEMEHHOE XpaHeHHe (OO0 [BYX MECSLEB) B MOMEIIEHUAX C HEPETYJIUPYEMBIM
TEMIIEPAaTYpPHO-BIAKHOCTHBIM peXKUMOM Mpu Temieparype 20+5°C U OTHOCUTENIbHOMN
BIIaYKHOCTHU Bo3ayxa 50+20 %.



TeMrnepaTypHO-BIaXKHOCTHBIM PEKUM XPAHEHUS! aPXUBHBIX TOKYMEHTOB KOHTPOJIUPYETCS
MyTEM PEryJISIPHOTO U3MEPEHUSI TEMIEPATYPhl U OTHOCUTEIBLHONW BJIAKHOCTH KOMHATHOTO U
HApPY>KHOT'O BO3JyXa B OJTHO U TO K€ BPEMS.

B KOHAMIIMOHUPYEMBIX MOMENICHUSX W3MEPEHUE MPOBOJUTCS HE PEKE OJHOTO pas3a B
HEJICNI0, B ApXUBOXPAHWIHIIAX C HEPETYJIUPYEMBIM KIIMMAaTOM — JBa pa3a B HEIEIIO, MpHU
HapYLICHUSAX peKUMa — OJUH Pa3 B CYTKH.

127. Tloka3zaHuss KOHTPOJBHO-U3MEPUTEIBHBIX MNPUOOPOB (UKCUPYIOTCA B
PETrUCTPALIMOHHBIX JKypHallaX, B KOTOPBIX TAKKE OTPa)XarTCs MPOBEpKa MPaBUIbHOCTHU
MOKa3aHUil MPUOOPOB U MEPHI, MPUHATHIE IO HOPMAJIU3AIUA TEMIIEPATyPHO-BIAKHOCTHOTO
peXUMa MPU €ro HAPYILIEHHUH.

128. HoMeHknaTypa IpUMEHSIEMBIX KOHTPOJIbHO-U3MEPUTEIBHBIX MPUOOPOB, MOPSIOK
M3MEPEHUS U PETUCTpAllMU MMapaMeTPOB KOMHATHOTO M HAPYHOT'O BO3AyXa OMPEAENSIOTCS
HOPMaTUBHBIMHA I METOIMYECKUMH IOKYMEHTaAMU.

KonTponbHo-u3mMepuTenbubie NpruOOPbl MOHTUPYIOT Ha OJTHOM IIUTKE, Pa3MEIIEHHOM B
IJIaBHOM TMPOXOJI€ APXMBOXPAHWUIIMIA Ha CTEJIa)Xe, BIAIU OT OTOMMUTEIbHBIX U
BEHTUJISILIMOHHBIX CUCTEM (KOHTPOJIbHAS TOYKA), HE MEHEE OJIHOW KOHTPOJIBHON TOYKH Ha
KOMHATy WJIU Ha [pycC.

129. XpaHeHue apXuBHBIX HOKYMEHTOB OCYILIECTBISIETCS B TEMHOTE. APXHBHBIE
JOKYMEHTBI pa3MeNaloTcs B TeperuieTax, mamkax, KopoOkax, mkadax, Ha cTetaxax
3aKpBITOTO THIA, a TAKXKE C COOJIOJIEHUEM CBETOBOTO PEXUMA, YCTAHOBIECHHOTO MyHKTOM
131 nacrosmux [IpaBu.

130. ApxuBOXpaHWIMIIA OCHAIIAIOTCS €CTECTBEHHBIM UM UCKYCCTBEHHBIM OCBEIICHUEM
Y pa3MeNaloTcs B IOMEUIEHUAX C OKHAMM WK 0€3 OKOH.

131. EcTrecTBeHHOE OCBEIIEHHE B apXUBOXPAHWIHILE JOMYCKAETCS PACCESIHHBIM CBETOM
MPU YCJIOBUM NPUMEHEHHS HA OKHAX CBETOPACCEHBATEIICH, aBTOMATUUYECKUX PETYISTOPOB
CBETOBOTO TOTOKa (CHEIUANBHBIX CTEKOJ), 3alIUTHBIX (DUIBTPOB, >KAIIO3H, IITOP,
HAHECEHHBIX HA CTEKJIO MOKPBITUH.

JI7s. MCKYCCTBEHHOTO OCBEIIECHUSI B apXUBOXPAHWIUIIEC MPUMEHSIOTCS JIaMIIbI
HaKaJMBaHUS B 3aKPBITHIX MIa()OHAX C IIaJAKON HAPYKHOU MOBEPXHOCTHIO.

132. DnekTponpoBOJKa B apXMBOXPAHWIMIIAX MPOKIAABIBAETCS CKPBITO, UCHOJIb3YIOTCA
TEPMETUYHBIE WUJIU MOJTYT€PMETHYHbBIE IITETICEIbHBIE PO3ETKH JJIsI IEPEHOCHOM anmaparypsl (
MBUIECOCOB, Jamn U Apyrux). llIHypsl nmepeHocHOl anmapaTypbl OCHAIIAIOTCS PE3UHOBOM
M30JSIIUeH. APXUBOXpAHUIIUIA O0OPYAYIOTCS OOIIUMHU M MOATAXHBIMHU SJIEKTPUUECKUMU
pyOmiIbHUKaMu. PyOWUIbHUKH, pacnpeaeauTeNbHbIe 3JIEKTPOLIUTHl U TMPEIOXPAHUTEINH,
obecrieunBamONe MHUTAHUE PO3ETOK M HUX OTKIIOYEHHE, YCTAHABIWBAIOTCA BHE
apxuBoxpanmwiuima. Ilo okoHyaHuu paboOThl B aApPXMBOXpPAHWIHUIIE almaparypa,
ANEKTPUUECKHUE PO3ETKH MOCIEA0BATEIEHO 00€CTOUHBAIOTCS.

JlommyckaeTcsi npUMEeHEHUE JIIOMUHECIIEHTHBIX JIAaMIT C YPE3aHHBIM YJIbTPa(HUOIECTOBBIM
yyacTkoM crektpa tumna JIb (Jiammnel Oenoro cBeta), JIXb (mamrbl XxonoaHo-0e0oro cBeta),



JITH (srammbl Tersio-0enoro cBeTa). Y poBEHb OCBEIIEHHOCTH B JUANa30HE BUJIMMOTO CIIEKTpa
HE MPEBBIIIAET HA BEPTUKAIBHON MOBEPXHOCTH CTEJUIAaXa, Ha BeicoTe 1 MeTp ot nmona — 20-50
JOKC, Ha pabouunx cronax — 100 mrokc.

133. 3amura apXuBHBIX JOKYMEHTOB OT Pa3pyLIAOIIETO JEHUCTBUS €CTECTBEHHOIO U
MCKYCCTBEHHOTO CBETa OCYIIECTBISIETCS BO BCEX MOMEIICHUSAX apXWBa MPHU JIOOBIX BUIAX
paboThI C ApXUBHBIMU IOKYMEHTaAMHU.

134. ApXxvBOXpaHWJINILA U TIOMEIIEHUS apXUBA COAECPKATCA B YCIOBUIX, UCKITHOUAOIINAX
BO3MOKHOCTb MOSIBJIEHUSI HACEKOMBIX, TPhI3yHOB, TUIECEHU U TBUIH.

135. B apxuBoxpanwiuiie BiaxxkHas yOopka, 00eCIbUIMBAaHUE MUIECOCAMU CTEJUTaXEH,
mkagoB, CPEACTB XpaHeHus (KOpoOOK, MAnoK, yIaKOBOK) IPOBOSTCS HE PEKE OJTHOTO pasa B
roJl. [{lokonbHBIE YaCTH CTEIaXKeH, MOJIbl, TUIMHTYCHI, TOJJOKOHHUKH MOJJIeXaT 00paboTke
BOJHBIMH PACTBOPAMH aHTHCENTHKOB ((popmanuHa — 2 %, karamuaa Ab — 5 %).

B apxuBoxpaHwiuiie He AOMycCKaloTcs MpeObIBAaHUE B BEPXHEHW 0/exk]e, MOKPOH U
Ipsi3HOM OOyBH, XpaHEHHE JIOOBIX MOCTOPOHHUX IMPEIMETOB, UCIIOJIb30BAHUE IMHILEBBIX
IPOJIYKTOB.

136. ApxuBHBIE TOKYMEHTHI Pa3MEIIAIOTCA CTPOTO B YHOPSAOYEHHOM COCTOSHUHM B
OTBEJICHHOM JIs 9TOTO MecTe (CcTeaxax, mkadax).

137. OxkHa B NOMELIEHUSAX APXUBA, OTKPBIBAIOIIMECS B TEIJOE BpeMs ToAa,
BEHTWISLIMOHHBIE OTBEPCTHUSI B CTEHAX, MOTOJIKAaX, MOJaX ApXWBOXPaHWIMINA, HAPYXKHBIE
OTBEPCTHS BEHTUWISILIMOHHBIX CHCTEM 3alllMIIAIOTCS CETKAMU C IMaMETPOM siueek He Ooiee
0,5 mm.

138. C uenbio 0OHapyeHUs HACEKOMBIX U TUIECHEBBIX TPUOOB apXUBHbBIE JOKYMEHTHI (
BBIOOPOYHO) M MOMEIICHHUST apXUBOXPAHWIUIL J1Ba pa3a B roj (B Hayaje U MO OKOHYAHUU
OTOIIUTEIBHOIO CE€30HA) MOABEPTaOTCS SHTOMOJIOTHYECKOMY U MUKOJIOTHYECKOMY OCMOTDY.
[Ipu oGHapyxeHUM OMOJOTMYECKHX BpEAUTENEeH MPUHUMAIOTCS HEMEIJIEHHBIE MEphI IO
00paboTKe apXUBHBIX IOKYMEHTOB, CPEJICTB XPaHEHUS, apXUBOXPAHHIIULII.

JIist mpoBeIeHUsI CAHUTAPHO-TUTUEHUYECKUX PabOT TUIAHUPYIOTCA CAHUTAPHBIC THU.

139. ApxuBoxpanunuima oOOpPyAYIOTCS CTAIMOHAPHBIMHU WU TEPEABMKHBIMU
METAUIMYECKUMH CTeuiaxaMu. Jlomyckaercsl SKCIUTyaTalysl CTallMOHAPHBIX JIEPEBSIHHBIX
CTEeJUIaXKEl, HaXOJALIUXCS B COOTBETCTBYIOIIEM CAHUTAPHO-OMOJOTMYECKOM COCTOSIHUU U
00pabOTaHHBIX OTHE3ANTUTHBIMA COCTABAMHU.

B kauecTBe BCIOMOTraTelbHOr0 WJIM CHEUHUAIBHOTO 00OpPYAOBaHUSA HMCIOJIB3YIOTCS
MeTayunueckue mkadwl, cerdol, mKadbI-CTENIaXH, a TAK)KE CTAIIMOHAPHBIE OTCEKU-OOKCHI C
METAUIMYECKUMU NIEPETOPOAKAMH U MOJIKAMU.

140. ApxuBHBIE JOKYMEHTHI Ha OyMa)KHOW OCHOBE pa3MeENIaloTCs Ha CTeIaxax, B
METAJUTMYECKUX IMIKahax TOPU30HTAIBHO WM BEPTUKAIBHO B KOPOOKaX, Marnkax, QyTispax.

141. KuHOZOKYMEHTHI, PYJIOHHbIE MHKPOQUIBMBI XpaHATCS B TOPU30HTAIHHOM
MOJIOKEHUU B METAJUIMYECKUX WM TJIACTUKOBBIX KOpOOKax Ha creiulakax Ttuma '"emoyka"
7100 Ha CTAalMOHAPHBIX cTeuIakax. KHHOJOKYMEHThI Ha HETOPIOYE TPHALIETATHOW OCHOBE



XPpaHATCS B HEIUIOTHO 3aKPBIBAIOIIMXCS METAINYECKUX WM IJIACTUKOBBIX C OTBEPCTUSMU
KOpoOKax JIsl MpeIOTBPAICHUS] CKAIJIMBAHUS BHYTPU KOPOOKHU MapOB YKCYCHOM KHCIIOTHI,
BBIICIIIEMBIX OCHOBON KHHOIUICHKH.

142. JlokyMeHTbl Ha MarHUTHOM JICHT€ HaMAaTbIBAIOTCSA HA CEPACUYHMKHU, KaTYUIKU WU
KacCeTbl COOTBETCTBYIOIIETO pa3Mepa, YIIAKOBBIBAIOTCA B MAKET U3 MOJUITUICHOBOU IJIEHKH
U 3aBOJCKYIO KOpPOOKY WM IMOMEIIAIOTCS B TMOJUATUIICHOBBIA (PyTisip (KOHTEHHEp) ¢
BBIPE3aMU IS STUKETOK.

143. KoMmakT-1uCKU yKJIaJAbIBAIOTCS B 3aBOJICKYIO YITAKOBKY, a 3aT€M IOMEIIAIOTCS B
KOpOOOUHYIO Tapy.

144. Mukpodunbmbl, KHUHODWIBMBI OQOPMIISIIOTCS CTAHIAPTHBIMH 3aIATHBIMU
pakopAamMu, HaMaTbIBAEMBIMH IIJIOTHO B PYJIOH Ha cepleUHUKH (hoTorpaduueckuM cioeM
HapyXy 0e3 BBICTYMAIOMIMX BUTKOB HAa TOpPLAX PYJIOHA, U YKJIAJAbIBAIOTCA B METAJUIMUECKUE
KOpPOOKH.

145. BuneotoKkyMeHTBI XpaHATCA B BEPTUKAIBHOM IOJIOKEHUH B 3aBOJCKON YITAKOBKE.

146. VckimtouaeTcsi XpaHEHHE apXUMBHBIX JOKYMEHTOB Ha HOCUTEISX C MarHUTHBIM
pabounm ciioeM Ha peppo MarHUTHBIX METAJUTMYECKUX CTeIIaxax.

CranbHble CTENIAXH UCTONb3YIOTCS B UCKIIIOUUTENbHBIX CIIydasiX, TOJIBKO MPHU YCIOBUH
pa3MarHUYMBaHUS M 3aMbIKAHUS KOHTYpPOB CTEJUIaKa (COEAMHEHUE METANINYECKUX YacTen
CTEeJUTaXKa JIEKTPOIIPOBOAOM M MX d(PGHEKTUBHOE 3a3EMIICHHE).

147. I'paduyeckas Hay4HO-TEXHUYECKAs JOKYMEHTAIIMsI XPAHUTCS B MarKax ¢ KJIanmaHaMmu
B canprioBanHOM 10 (popmata A4 Buzme. UepTexu Ha BaTMaHE, OCTpajlOHE, IUICHKE HE
(hanbIyIOTCS U XpaHATCS B TyOycax.

148. Kaxass equHUIA XpaHEHUsT ayIMOBU3YaJIbHOI'O WJIM JJIEKTPOHHOI'O JOKYMEHTA
YKJIa/IbIBA€TCSl B HETEPMETUYHYIO MHJIMBUIYaIbHYIO YIIaKOBKY, UCKIIIOYAIOIIYI0 CBOOOJHOE
NepeMeIIeHHE apXUBHOTO JOKYMEHTA BHYTPH Hee.

149. B apXruBOXpaHWIHIIE C €CTECTBEHHBIM OCBEIIEHUEM CTEIUIAXKHU U IIKa(bl OTKPHITOTO
TUMNA YCTAHABIMBAIOTCS TMEPHEHAMKYJISIPHO CTE€HAM C OKOHHBIMM mpoemMamu. B
apXUBOXPAHWIHUIIE 0€3 OKOH CTEJUTAKHU U MIKa(bl yCTAHABIMBAIOTCS C YI€TOM OCOOCHHOCTEH
NOMEIIEHUs, KOHCTPYKIMH OO0OpYyJIOBaHUS M HOpPM ero pasmenieHus. Hckmouaercs
pa3MelieHue creuiaxeil, mkadoB U Apyroro oOOPYAOBaHHUs Il XPAHEHUS apXUBHBIX
JOKYMEHTOB BIUIOTHYIO K Hapy>KHBIM CTEHaM 3/]aHUS U K UICTOYHHKAM TeIuIa.

150. CraunoHapHble CTeUIaXH U MIKa(bl YCTAHABIUBAIOTCS B apXUBOXPAHWINILAX C
COOJIIOJIEHUEM CIIEAYIOIIUX HOPM:

1) paccTosiHre MEXYy psAaaMu cTeJUIaxel (riaaBHbI npoxosa) — He MeHee 120 cm;

2) paccTosiHKe (MPOX0/1) MEXKIY CTeJUIa)KaMHu — HE MeHee 75 cM;

3) paccTosiHME MEXy Hapy>KHOU CTEHOM 37]aHus U CTellJIaXKaMu, MapauieIbHbIMU CTEHE —
HE MeHee 75 cMm;

4) paccTosiHUE MEXIy CTCHOM M TOPIIOM CTeJUTaka uiu mkada (06xo) — He MeHee 45 cM;



5) paccTostHME MEX Ty MOJIOM U HIDKHEH MOJKoM creruiaxka (mkada) — e menee 15 cm, B
IHOKOJIBHEIX dTakax — He MeHee 30 cM.

Paccrostaus (mpoxo/ibl) 171st 000pYI0BaHUS C BBIBMKHBIMH SIIIIUKAMU PACCUUTHIBAIOTCS C
y4eTOM THIOpa3Mepa 000py10BaHUSI.

ITaparpa¢ 5. PasMemenne apXuBHBIX JOKyMEHTOB B apXHBOXPAHIIIUIIE

151. ApxuBHBIE JOKYMEHTbl B apXMBOXPAHWIMILE PACIOJIAraroTCs B IOPSJKE,
o0ecrneunBaroIeM WX KOMIUIEKCHBIM y4YeT, XpaHEHUE M omnepaTUBHbIA moucK. Ilopsmok
pacrojoKeHusl apXUBHBIX (DOHAOB B apXMUBE OMpPENEISACTCS IJIAaHOM (CXEMOM) pa3MellleHus
apXUBHBIX (POHIOB, YTBEPKIAEMbIM pyKoBojauTeneM apxuBa. [lman (cxema) pazmelieHus
apXUBHBIX (OHAOB TMpeaycMaTpUBAET pacHpeieieHue apXUBHBIX (POHIOB IO
apXUBOXPAHWIMILY C yKa3aHUEM MX HOMEPOB MO KAXKIOMY CTEJUIAXKY APXUBOXPAHMIIMILA.
[Inan (cxema) pa3MenieHUs] apXUBHBIX (DOHAOB HAXOAUTCS B CTPYKTYPHOM IOAPA3/ICICHHH,
OCYIIECTBIISIOLIEM YyUET apXUBHBIX JOKYMEHTOB, WM Y paOOTHUKA, OTBETCTBEHHOT'O 32 Y4ET
apXMBHBIX JOKYMEHTOB, & COOTBETCTBYIOIIME pa3jeiibl IUIaHa (CXEMbI) pa3MelleHus
apXUBHBIX (POHJIOB — B apXUBOXPaHWINLIAX.

152. O60co0seHHOMY XpaHEHUIO MOAJIEKAT CIIETYIOIINE APXUBHBIE TOKYMEHTHI:

1) cekpeTHbI€;

2) OTHECEHHBIE K KYJIbTYPHBIM LIEHHOCTSM, O(DOPMIIEHHBIE IPAarolleHHBIMU METaJIaMu U
KAMHSIMH, UMEIOLIUE B IPUIOKEHUH IPAarOL€HHbBIE METAJJIBI U KAMHU;

3) Ha HUTPOOCHOBE;

4) nopaxeHHbIE OMOJIOTUYECKUMU BPEIUTEISIMH;

5) BpeMEHHBIX CPOKOB XpaHEHHUs, NMEpElaHHble HA XPAaHEHHE B apXHUB B CBS3H C

JUKBUIALMEN HCTOYHUKA KOMILJIEKTOBAHHUS.

153. Pa3menieHne CEKpETHBIX ApXUBHBIX JTOKYMEHTOB B apXHMBOXPAaHMIIMILE
OCYILIECTBIISIETCS B COOTBETCTBMM C 3akoHoAaTenbcTBOM Pecnybnuku Kazaxcran o
roCyJapCTBEHHBIX CEKpETax.

ApXUBHbBIE IOKYMEHTBI, OTHECEHHBIE K KYJIbTYPHBIM LIEHHOCTSIM WJIK O()OpPMIICHHbIE
AparoleHHbIMU METaJUIaMH W KaMHSMH WJIM HUMEIOLIME B MPUIIOKEHUU JparolueHHbIE
METaJJIbl U KaMHH, M3BIMAIOTCS U3 COCTaBa apXWMBHBIX (POHIIOB U MOJJIEXAT celpoBOMY
XpaHeHnto. Ha MecTo u3bATOro apXMBHOIO JJOKYMEHTA BKJIA/IBIBAIOTCS KAPTa-3aMECTUTENb U
KOIIUSL aPXUBHOT'O TOKYMEHTA.

154. AynuoBusyaibHble M JIEKTPOHHBIE JIOKYMEHTBHI XPAaHATCA B 000COOJIEHHBIX
IIOMEIICHHAX B 3aBUCHMOCTH OT HOPMAaTUBHBIX PEXKMMOB XPaHEHUS JJI UX HOCHUTEIIEH.

Jlonyckaercst pa3MelieHue B OJHOM apXMBOXPAHWIMILE apXUBHBIX JIOKYMEHTOB Ha
pa3HbIX HOCUTENSIX, HO TPEOYIOIUX OJMHAKOBBIX PEKUMOB XPaHEHUSI.

155. DnexTpoHHbIE HOCUTENN pa3MeIlaloTcsl B HecropaeMbIx mikadax, Ookcax, GpyTispax,
A4erKax, a 3JIEKTPOHHBIE JOKYMEHTHI (J€J1a) — Ha CIIEHUAJIbHBIX YCTPONCTBAX.



156. Ilpu paboTrax ¢ 3JIEKTPOHHBIMH HOCUTEISIMU HE JIOMYCKAETCS KacaHHUE pyKaMu
pabounXx MOBEPXHOCTEH ANEKTPOHHBIX Hocutenei. [lpu ouuncTtke u pydyHoil oOGpadoTke
AJIIEKTPOHHBIX HOCUTENICH CIIEyeT UX OpaTh TOJBKO B MepUYaTKax 3a KPOMKH WJIH 3aIIUTHBIN
KOpITyC.

[Tpu 0OpaboOTKe ONTUYECKUX TUCKOB HCTOIL3YIOTCS TIEPUYATKH, MPOTUPOIHBINA MaTepura,
candeTku, 00Jagaonme yCTONYUBOCTHIO K BO3JICHCTBUIO MPUMEHIEMBIX YUCTSIINX BEIIECTB.
Hanbonee nmoaxoasiimymM MaTepraioM JIsl IEPUATOK SIBISETCS XJOMOK. JlomycKkaeTcsl Takxe
UCIIOIb30BaTh HE TJIACTU(DUIIMPOBAHHBIN MOMUAITHIICH, (PTOP coaepKaliue MOTUMEphl U
naTekc. B coctaB Matepualia nepyaTok HE TOJKHBI BXOJUTh KPACUTEIH.

157. ApxuBHBIN (HOHJ TTOTH30BAHUS PA3MEIIACTCS B APXUBOXPAHUIIHIIE B 3aBUCUMOCTHU
OT BHUJIa HOCUTEJISI KOTUH.

Kormmu apxuBHOTO (OH/A MTOTK30BaHUS HA OYMa)KHOH OCHOBE, B TOM YHcIe (POTOKOMHUH,
XpaHATCA BMECTE C MOUIMHHBIMU apXWBHBIMHU JIOKYMEHTaMHU Ha OyMa)KHOW OCHOBE Ha
OTJIEJIbHBIX CTEJUIaXKaX UK B 1IKadax B MOPSIKE HOMEPOB ApXUBHBIX (DOHIOB U JE.

Konuu apxuHOTO (OHIA MOJIb30BaHUSA HA TUICHOYHOM OCHOBE pa3MenialoTcs B
apXUBOXPAHUJIMINAX C COOTBETCTBYIOIIUMHU PEKUMAMU XpaHEHHUs. B Kaxaplii Orokc
BKJIAJbIBAETCA OTPE30K IIEHKU, HA KOTOPOM OTCHSATHI OJIHO JIENIO WJIM €r0 4acTh. B mopsake
HCKJTIOUEHHUSI TPU HEOOIbIIIOM 00BEME JieJia B OJTHOM OTPE3KEe MOXKET HaXOJUThCS He Oosee
TPEX CKOMUPOBAHHBIX JEII.

158. OcHOBHBIE M BCIIOMOTaTEJIbHBIE YYETHBIE JOKYMEHTBHI apXrBa pa3MEIIaloTCs B
M30JJMPOBAHHOM TTOMEIICHUH WM pabodeM MoMeIeHn: paboTHHUKA(0B), OTBETCTBEHHOTO(BIX)
3a y4eT JOKYMEHTOB apXUBa.

159. TlepBble 3K3EMIUISIPBI OMUCEN J1€), TOKYMEHTOB Pa3MEIIalOTC B U30JUPOBAHHOM
MOMEIIEHUH WU paboyeM MOMEIIeHHH paOOTHUKA(OB), OTBETCTBEHHOTO(BIX) 3a YYET
JIOKYMEHTOB apXuBa C COOJIOJICHUEM PEKUMOB XpaHEHMUsI, YCTAHOBJICHHBIX JIJIsl TIOJIMHHBIX
apXUBHBIX JIOKYMEHTOB Ha OYMa)KHOI OCHOBE.

BTopeblie sk3eMIuIsIpbl ONUcel e, JOKYMEHTOB pa3MeIIatoTCsl B U30JUPOBAHHOMN 30HE
apXWBOXPAHWIUIIA HA CTEIUTAKE WU B TKaQy.

TpeThu PK3EMIUTAPHI OMUCEN AEN, TOKYMEHTOB pa3MEILIAIOTCS B YNUTAJIbHOM 3aJI€.

160. Bce nmomenieHust apXuBa, 3Taxu, IPyChl 3JJaHUS apXUBA, a TAK)XKE CTEIUIAXKH, CEH(BI,
mKadbl ¥ MOJIKA HyMEPYIOTCS.

B kaxaom OTIeIbHOM MOMEILEHUHN CTEJUIAXKU U MIKaQbl HYyMEPYIOTCS CAMOCTOSTEIIBHO
ciieBa HampaBo OT Bxoja. [lonku Ha cTemaxax u B mkadax HyMEpyIOTCsS CBEpXy BHU3, CIeBa
HaIpaso.

161. B mensix 3akperuieHUs] MECTa XpPAaHEHUS M MOUCKAa apXHMBHBIX JIOKYMEHTOB B
apXMBOXPAHWIUIIE COCTABIISIIOTCS KApTOUYKU MOGOHAOBBIX TOMOrpapuUecKux ykazaresiei mo
dbopmam cornmacHo mpuioxkeHusM 21 um 22 k HactosuuMm [lpaBuiam u KapTOUYKHU
MOCTEJUIAKHBIX TOMOTrpaduYecKUX yKaszaTejaed mo (opMmMe COrjacHO NPHIOXKEHHIo 23 K
HactosiuM [IpaBuiam.



162. KapTouku mooHI0BOTO TOMOTPAPUIECKOTO yKA3aTeNsl COCTABISIOTCS OTIACIHHO Ha
KaX/IbI apXUBHBIA (POHJ U pacrojiararoTcs B MOPsJIKE HOMEPOB apXUBHBIX (poHmoB. [Ipu
MOJTHOM 3aIOJTHEHUHU KapTOUKH 3aBOJAUTCS KapTouka ¢ rpudom "mpogomkenHue".

Kaprouku nocrennaxHoro Tonorpaguuyeckoro ykaszareis COCTABISIOTCS Ha Ka)abld
CTEJIJIaXX W PacCMoJiaratoTcsl MO MOPSJAKY HOMEPOB CTEIUIaXKel B MpenesiaXx OTIeIbHOTO
nometenus apxuBa. OAUH 3K3eMIUTAP ToNorpaguueckux ykazaTesne XpaHuTcs y paboTHHKa
(OB), OTBETCTBEHHOI'O(BIX) 32 YUET IOKYMEHTOB apXHUBa, BTOPOU — B apXUBOXPAHWIIHIIIC.

Benenune tonorpaduueckux ykasaTenei oCcylecTBIsieTcsl Ha OyMa)KHOM HOCHUTEIIE UK B
aBTOMATU3UPOBAHHOM PEKHUME B COOTBETCTBUU C YCTAHOBIICHHBIMHU PEKBU3UTAMH.

W3MeHeHus B pa3MEIlIEHUU apXUBHBIX JOKYMEHTOB CBOEBPEMEHHO OTPaXkKarTCs BO BCEX
AK3EMILISIpaX TONMOTpaUUYECKUX yKazaTesied, a Takke B IUJIaHe (CXeMme) pa3MEelleHUs
apXUBHBIX (POHJIOB.

163. Ha xaxxnoe nepBUYHOE CPEICTBO XPAHEHUS apXUBHBIX JOKYMEHTOB 0(OpMIISIETCS
SAPJIBIK, HA KOTOPOM YKa3bIBAIOTCSI HAMMEHOBAaHHWE W HOMEpa apXUBHOTO (OHJA, OMUCU U
SAMHUI] XpaHEHUSs!, HAXOSAIINXCS B KOPOOKeE.

ITaparpad 6. IIpoBenerme MPOBEPKH HAINYUA W COCTOSHAS ApXHBHEIX JIOKYMEHTOB

164. IIpoBepka HAJIMYKUS U COCTOSHUS apXUBHBIX JTOKYMEHTOB MPOBOJMUTCS B LEISAX
yCTaHOBJICHUS (DAKTUYECKOTO HAJTUYUS HAXOJSAIIUXCS HA XPAaHEHUU apXUBHBIX JOKYMEHTOB U
BBISIBICHUSI OTCYTCTBYIOIIMX APXMBHBIX JIOKYMEHTOB [IJii OpraHu3allid UX PO3bICKA,
BBISIBJICHUS U YCTPAHEHUsI HEJJOCTATKOB B yUE€TE apXUBHBIX JIOKYMEHTOB, BBISBJICHUS U y4yeTa
apXUBHBIX JTOKYMEHTOB, TpeOyouux pecTaBpallMOHHOM,
KOHCEPBAIMOHHO-TTPOPMIAKTUIECKON U TEXHUYECKON 00pabOTKH.

165. IIpoBoasTCA IUTaHOBAs UMKJIMYHAS U BHEOUEPEAHAS IPOBEPKU HATUYMUSA U COCTOSHUS
apXHUBHBIX TOKYMEHTOB.

[InaHoBas MUKIMYHASI TIPOBEPKA HATTUYUS MPOBOJUTCS CO CIAEAYIONIEH MEPUOAUIHOCTHIO,
YCTAHOBJIEHHOW I ONIPENECIICHHOM KaTErOpuu JOKYMEHTOB:

1) nnst nokymenToB HarmonanbHOro apXxuBHOTO (POHAa, OTHECEHHBIX K KYJIbTYPHBIM

LIEHHOCTSIM, — €5KETO/IHO;
2) nst 0co00 IEHHBIX JOKYMEHTOB — OJIMH pa3 B 10 jer;
3) st ay AMOBU3YAJIBbHBIX U 3JICKTPOHHBIX JJOKYMEHTOB — OJIH pa3 B 5 JIET;
4) nst KAHOAOKYMEHTOB Ha HUTPOOCHOBE — OJIUH pa3 B 2 rojia;
5) 1St SNEKTPOHHBIX HOCUTENEH — OJIUH pa3 B 3 roja.
[IpoBepka HaIUYHUS IEKTPOHHBIX JOKYMEHTOB B IIU(POBOM apXHBE OCYIIECTBIISIETCS B
aBTOMATHYECKOM PEXUME.
[{UKIUYHOCTh MPOBEPKHU OCTAJIBHBIX aPXUBHBIX JIOKYMEHTOB OMpPEAEISAETCS apXUBOM B
3aBUCUMOCTH OT MHTEHCUBHOCTH MCIIOJIb30BAHUS U COCTOSIHUSI yU€Ta apXUBHBIX JJOKYMEHTOB,
HO HE pexe 0JHOro pasa B 20 jer.



BreouepenHas npoBepKa HaJIMYKUS U COCTOSIHUSI ApXUBHBIX JIOKYMEHTOB ITPOBOJUTCS JUIS
BCEX WJIM OTJEIbHBIX TPYMI apXUBHBIX JOKYMEHTOB IIPU CTUXUHHBIX O€JICTBUIIX, MACCOBBIX
NepeMeIIeHUAX U JPYrux OOCTOATENbCTB, a TaKXe IpPU CMEHE 3aBEAYIOIIEro
apXUBOXPAHWIIUIIEM.

CHocka. ITyHkT 165 ¢ ©3MEeHEHHUAMH, BHECEHHBIMU MTPUKA30M H.0. MUHHUCTpaA KyJIbTYphI U
uHpopmanuu PK ot 17.03.2026 Ne 115-HK (BBoautcs B aerictue ¢ 12.07.2026).

166. Jlns oOecrnieueHUs COXPAHHOCTU 3JIEKTPOHHBIX JOKYMEHTOB (J1€]1) IPOBOJIATCS
paboThI, BKITIOYAIOIIHUE:

IPOBEPKY HAJUYMS U COCTOSTHUS DJIEKTPOHHBIX HOCUTEINEH;

MUTPALMIO 3JIEKTPOHHBIX JOKYMEHTOB C 3JIEKTPOHHBIX HOCUTEJIEH, CPOK KCIUTyaTallun
KOTOPBIX HUCTEK, HA CBOOOIHBIE 3JIEKTPOHHBIE HOCUTEIH;

IPOBEPKY KOHTPOJIBHBIX XapaKTEPUCTHUK AIEKTPOHHBIX JOKYMEHTOB.

167. IlpoBepka HalW4usi U COCTOSIHUS CEKPETHBIX APXUBHBIX JOKYMEHTOB
OCYILECTBISIETCS B COOTBETCTBHM C 3aKkoHoAaTenbcTBOM Pecnybnuku Kazaxctan o
roCyJIapCTBEHHBIX CEKpeTax U pabore co ciayxeOHoW uHboOpMalueil OrpaHUuYEeHHOTrO
pacnpocTpaHeHusl.

168. B Hauane npoBEpKU HAIUYUS U COCTOSIHUSI apXUBHBIX JOKYMEHTOB MPOBOJUTCS
BBIBEPKA YUETHBIX JIOKYMEHTOB, BKJIIOUAIOIIAsl YCTAHOBJIEHHUE MOJHOTHI YUYETHBIX JOKYMEHTOB
MPOBEPAEMBIX ApXUBHBIX (DOHJOB M APXUBHBIX JTOKYMEHTOB, CBEPKY HMX COINOCTaBHUMBIX
nokasarelyield, yTOUHEeHHUE MOpsAKa HyMepaluu eIUHUL] XpaHEHUs 110 ONKUCH (KHUTe y4ueTa U
ONMCAHMSI) U IPOBEPKY MPABHIBHOCTH COCTABIIEHUS UX UTOTOBBIX 3AIHCEH.

169. EnuHOBpEeMEHHBIE TPOBEPKU HAJIWYUSI U COCTOSIHUS DJIEKTPOHHBIX HOCUTENEH
MPOBOJIATCA:

NIOCJIE NIEPEMEIICHMS JIEKTPOHHBIX HOCUTEJIEH apXHBa B IPYroe€ XpaHWIMILE;

II0CJIE YPE3BbIYANHbIX IIPOUCLIECCTBUN;

IIPU CMEHE PYKOBOJMTEI apXuBa (JIM1[a, OTBETCTBEHHOI'O 3a FOCYJapPCTBEHHBIN YUET U
apXUBOXPAHWIULIE).

170. IIpoBepka HaJIM4USA U COCTOSIHUSI APXUBHBIX JIOKYMEHTOB B apXUBE MPOBOJUTCA
KOMHCCHUEHN, CO3/1aBAEMON PEIICHUEM PYKOBOJUTEIA apXHUBa U COCTOSIIEH U3 HE MEHEE TPEX
pabOTHUKOB apXMBa.

171. ITpu nmpoBepKe HaIWYUA €IUHUI] XPAHECHHS, ApXUBHBIE TOKYMEHTBHI KOTOPBIX YUTEHBI
110 BHYTPEHHHUM OIHCSIM, IPOBOAUTCS CBEPKA HAIMYMUS APXUBHBIX JJOKYMEHTOB C BHYTPEHHEU
ONMCBIO, HAJIWYWs JIUCTOB B €AWHHUIAX XPAaHEHUsS, IMOJUICKAIIUX XPAHECHUIO B
HecOpoUItopoBaHHOM (0€3 MOAIINBKY) BUE.

ApXUBHBIE TOKYMEHTBI, OTHECEHHBIE K KYJbTYPHBIM LIEHHOCTSIM, ITPOBEPAIOTCS TOJIUCTHO

ApXI/IBHBIe JAOKYMCHTBI, BBIIAHHBIC B YUTAJbHBIN 327 U pa6oqI/Ie IIOMCIICHHUA apXHBa,
IIPpOBCPAIOTCA HaA O6HII/IX OCHOBaHHAX, HX HII/I(prI YCTaHABJIUBAKTCA  IIO
KapTaM-3aMCCTUTCIIAIM W KHUI'aM BbIAd4YMW APXHMBHBIX AOKYMCHTOB H3 apXWBOXPAHWJIMILI.



ApXHBHBIE JOKYMEHTHI, BBIJaHHBIE BO BPEMEHHOE I0JIb30BAaHUE, IPOBEPSIOTCA IO KHUTAM U
aKTaM BbIJJa4M U CYUTAIOTCS UMEIOIIUMHUCS B HAIUYHUU.

172. Tlpu nipoBepKe HANMYHUS U COCTOSTHHSI ADXUBHBIX JOKYMEHTOB HEOOXOIUMO:

1) coxpaHsTh MOPSAJIOK PACIOJNOKEHUS APXUBHBIX JTOKYMEHTOB Ha CTelaxax U B
MEPBUYHBIX CPEJICTBAX XPAHEHHUS,

2) BO3BpamiaTh Ha CBOM MECTa, OOHapyKEHHbIE BO BpeMs MPOBEPKHU, HEMPABUIHLHO
pa3MeIlEeHHbIE €IMHUIIBI XPaHEHUS JAHHOTO apXUBHOTO (POH[A;

3) U3BIMaTh U3 MPOBEPSEMOI0 APXUBHOTO (POoH/Ia (KOMILIEKCA apXUBHBIX TJOKYMEHTOB) U
IepelaBaTh TNIABHOMY XPAaHUTEII0 WM 3aBEAYIOLIEMY apXMBOXPAHWIMIIA HEMPABUIBHO
pa3MeIleHHbIE €IUHUIIBI XPAHEHUS IPYTUX apXUBHBIX (DOHIOB;

4) u3pIMaTh €IUMHUILIBI XPAHEHHUS], 3aPA’KEHHBIE TUIECEHBIO WU APYTUMH OMOJIOTHYECKUMU
BpPEAUTEISIMY;

5) u3bIMaTh €AMHUIIBI XPAHEHHS, HE BHECEHHbIC B ONMUCH (KHUTY y4YeTa U OMUCAHUsA), U
MOMEIIaTh MX B KOHEL apXWBHOIo (poHAa (KOMIUJIEKCA apXHMBHBIX JTOKYMEHTOB) IS
nocIeayomiet 00padoTKU U OMUCaHUS B CPOKH, YCTAHOBJIICHHBIE PYKOBOJIUTEIEM apXUBa;

6) U3bIMaTh apXUBHBIE JOKYMEHTHI, CHATHIE C YU€Ta, HO CBOEBPEMEHHO HE U3bBSTHIEC U3
apXUBOXPAHWIIUILA;

7) BBISIBIISATH apXUBHBIE JJOKYMEHTBI, UMEIoIUE (PU3NUECKUE TEPEKTHI.

173. B xoae npoBEepKU HATUYUS U COCTOSIHUSI ApXUBHBIX JJOKYMEHTOB HE JIOMYyCKAETCS:

1) BHOCUTB B ONUCH (KHUTY y4€Ta U OMMCAHUs) HEYUYTEHHBIE €IMHULIBI XPAaHEHUS;

2) NpOU3BOAUTH UCHPABIICHUS WU 3alIMCH B OIUCAX U IPYTUX YYETHBIX JOKYMEHTAX.

174. Pe3ynbTaTbl NPOBEPKH HAJIUYUA U COCTOSHHUSA ApXUBHBIX JTOKYMEHTOB U
OoOHapy>KeHHbIE B XOJE€ €€ HEAOCTaTKH (UKCHUPYIOTCS B JIMCTE MPOBEPKU HAIUYHUSI U
COCTOSIHUSI apXUBHBIX JOKYMEHTOB (Jajiee — JHUCT MPOBEPKH) MO (GopMaM COIJIaCHO
npuiokeHusM 24, 25 u 26 x HactosiiuM [IpaBunam m akTe MpoOBEPKU HAJIUYUSA U COCTOSIHUSA
apXMBHBIX JOKYMEHTOB MO (opMaM COTJIACHO MPUJIOXKEeHUsSM 27, 28 u 29 K HACTOSIINM
ITpaBunam.

JIuct MpoBEpPKU COCTABIISIETCA HEMOCPEACTBEHHO B XOJI€ NMPOBEPKU HA KAXIYH OIHUCH
otaenbHO. [lpu mpoBepke HEOONBIIMX MO 00bEMY apXUBHBIX (POHAOB JOMyCKAaeTCs
COCTaBJIEHHE OJHOTO JIMCTA IPOBEPKH HA BCE OMMCH.

[Ipu oOGHapykeHHH B XOJ€ MPOBEPKU HAIMYUS U COCTOSHUS apXUBHBIX IOKYMEHTOB
HEJIOCTaTKOB, HE MPEIyCMOTPEHHBIX rpadamMu JUCTa MPOBEPKHU, a TAK)KE MPHU MOJUCTHON
IIPOBEpPKE [€J, B JUCT BBOMATCA YTOYHEHHMS M JOIOJHUTEIbHBIE PEKBHU3UTHI. JIMCTBI
MPOBEPKH HYMEPYIOTCS B BAJIOBOM MOPSAJIKE B Mpenesiax apXUBHOro (GoHAa MO KaXIou
IIPOBEPKE U MOJNUCHIBAIOTCS YICHAMH KOMUCCHUMU.

175. Ha ocHOoBaHuu jMcta (JIMCTOB) MPOBEPKU COCTABIISIETCS AKT MPOBEPKHU HATUYUS U
COCTOSIHUS ApXUBHBIX TOKYMEHTOB. OZHOBPEMEHHO C aKTOM MPOBEPKU HATUYHS U COCTOSTHUSA
apXUBHBIX JOKYMEHTOB MPU BBISIBICHUH TEXHUYECKUX OIMIMOOK, OTCYTCTBUSI JOKYMEHTOB U
UX TIOBPEXJIECHUH COCTABIISIIOTCA aKT O TEXHHUYECKUX OLIMOKAaX B YYETHBIX JOKYMEHTax IO



dopme cormacHo npuioxkenuto 30 k HactosmuM [IpaBunam, akt 06 0OHapyKEHUH apXUBHBIX
JOKYMEHTOB 1o (opMe coriiacHo mnpusioxkeHuto 31 k Hactosmum [IpaBunam, akt o
HEUCIIPAaBUMBIX MOBPEXKACHUSAX IOKYMEHTOB IO (pOopMe COINIacHO HPHIIOKEHUI0 32 K
HactossuM [IpaBunam.

176. Hannune »nEKTPOHHBIX JOKYMEHTOB M HOCHUTEJEH, BBIJAHHBIX M3 XPAaHWIIMIIA,
IPOBEPSIETCA IIyTEM COIIOCTABICHUS WX HOMEpPOB Ha KapTax-3aMECTHUTENISIX BBIIAHHBIX
DJIEKTPOHHBIX JTOKYMEHTOB M HOCHUTEJIEHW C 3alUCAMU B KHHUI€ BBIIAYM DJIEKTPOHHBIX
HOCUTEJIEN U3 XpaHUJIUIL 10 (opMe corslacHO MpHIIoKeHu o 33 k HacTosiuM [IpaBunam.

[Ipu oOHapyKeHHH HEYCTPAHUMBIX N€PEKTOB JICKTPOHHBIA HOCHUTEINb YJaseTCs U3
XPaHUJIMIIA U CIIUCBIBAETCS 1O AKTY O CIIMCAHUHU 3JIEKTPOHHBIX JOKYMEHTOB U HOCUTENEN MO
¢dbopme cornacHo npuiioxkenuto 34 k HactosumumM [IpaBunam.

Ha xaxxap1ii ciicaHHBIN SJEKTPOHHBIN HOCUTENh (HOPMUPYETCS KapTOYKa CIIMCAHHOTO
JIEKTPOHHOT'O JJOKYMEHTa M HOCHUTEIA N0 (POpME COTJIaCHO MPHIIOKEHHUIO 35 K HACTOSIIHUM
IIpaBuitam.

177. I1o OKOHYaHUM NPOBEPKH HAJIUYHUSA U COCTOSHUSA apXMBHBIX JOKYMEHTOB B KOHLE
ONnKCH (KHUTH y4eTa U OMUCAHUs) MPOCTABIISIIOTCS IITaMIT "MPpoBEpeHo", JaTa, JOHKHOCTh U
MOJIHKCH JIUL, TPOU3BOJIMUBIINX IIPOBEPKY.

[Ipu oOHapykeHUU B UTOTOBOM 3aMKMCH ONUCH (KHUTH y4eTa U ONUCAHUS) HEYUYTEHHbIX
JUTEPHBIX M MPOMYIIEHHBIX MOPSAJKOBBIX HOMEPOB, BBIOBIBIIMX B COOTBETCTBUU C
YCTaHOBJICHHBIM IOPSAIKOM €JUHUL XPAaHEHUs, UTOT0Bas 3alMCh IIEPECOCTABISAETCS.

178. Ha Bce OTCYTCTBYIOIIHME B XOAE€ NPOBEPKU HAIMYMUSA U COCTOSIHHUS apXUBHBIX
JOKYMEHTOB €JMHHUIBl XPaHEHUs COCTAaBJSAIOTCS KapTOUKU YuyeTa HEOOHapyKEHHBIX
apXMBHBIX JOKYMEHTOB IO (hOpME COIJIaCHO MpUIIOXKEHUI0 36 k HacrosuuM [lpaBuiiam.
Benenne kapToTeku HEOOHApY>KEHHBIX apXUBHBIX JOKYMEHTOB OCYIIECTBISETCS
LHEHTPAIIM30BAHHO Ha OyMa)XHOM HOCHUTEJE WM B aBTOMATU3UPOBAHHOM pEXKHME B
COOTBETCTBHHM C KapTOUKAMHU y4eTa HEOOHAPYKEHHBIX apXUBHBIX JIOKYMEHTOB.

Pe3ynbTaThl npoBepku (HU3UUECKOIO COCTOSIHUSI apXUBHBIX JTOKYMEHTOB 3aHOCSATCS B
KapTOUKy ydeTa (U3HUECKOro (TEXHHMYECKOTO) COCTOSIHHS apXHBHBIX JOKYMEHTOB IIO
dhopmaM corytacHo npusiokeHusam 41, 42, 43, 44, 45, 46 k vactosimum [IpaBuiam.

179. IIpoBepka HAIMYXS U COCTOSIHUS APXUBHBIX JTOKYMEHTOB, JJIEKTPOHHBIX TOKYMEHTOB
(mem) cuMTaercs 3aBEpIICHHON IOCJIE BHECEHUS MU3MEHEHUH BO BCE YUETHBIE JOKYMEHTHI.
[locne mpoBEepKM HaIW4Us U COCTOSIHUSI APXUBHBIX JOKYMEHTOB KOPOOKH C apXWUBHBIMH
JOKYMEHTaMu, HecropaeMble MmKagbl, O0KChI, PYTIAPbI, SUSHUKU MPU XPaHEHUH JOKYMEHTOB
Ha AJIEKTPOHHBIX HOCUTENSIX PEAKO UCTIOIb3YEMBIX (DOHIOB ONEYaTHIBAIOTCA.

180. Po3bICK apXUBHBIX JOKYMEHTOB, HE OOHAPYKEHHBIX B X0Ji€¢ IPOBEPKU HAIUYUS U
COCTOSIHUSI apXUBHBIX JOKYMEHTOB, 3JEKTPOHHBIX JOKYMEHTOB (J1€J1), OpraHu3yercs c
MOMEHTA BBISIBJICHUS UX OTCYTCTBHS M IPOBOJUTCS B TEYEHUE OJHOTO TOJ1a HEITOCPEACTBEHHO



B ApPXUBE M JApyTrux opranuzanusax. Cpok po3bpICKa MPOAJIEBAECTCS PYKOBOJIUTEIEM apXHUBa Ha
OCHOBaHMM [JOKJIAJHOW 3alMCKU PYKOBOAUTENSI COOTBETCTBYIOUIETO CTPYKTYPHOTO
MO/Ipa3/IETICHUs apXUBa.

181. ApxuBHbBIE JOKYMEHTBI, OOHAPY>KEHHbIE B XOJI€ PO3bICKA, MEPEIAIOTCS TJIABHOMY
XPaHUTEIO WIH 3aBEAYIOIIEMY apXHWBOXPAHWINILEM, KOTOPBII BO3BpaIllaeT UX Ha MecTo. B
nucte mpoBepku B rpade "[lpumeuanue", B KapTOTEKe HEOOHAPYKEHHBIX APXUBHBIX
JOKYMEHTOB JIeJIaeTCsi OTMEeTKa 00 OOHapy>KeHUM AapXHWBHBIX JOKYMEHTOB, KOTOpas
3aBepsIETCS MOAIUCHIO 3aBEYOLIET0 apXUBOXPAHWINLIEM.

182. ApXHBHBIE NOKYMEHTBHI, IPUYHUHBI OTCYTCTBUS KOTOPBIX IOATBEPKIACHBI
JOKYMEHTAJIBHO, CHUMAIOTCA C y4€Ta B COOTBETCTBUU C IMYHKTOM 282 Hacrosux [Ipasui.

Ha apxuBHbIE JOKYMEHTHI, HE OOHAPYKEHHbBIE B XOJ€ PO3bICKA, COCTABISIOTCS aKT O
HEeOOHapy’>KEHUU JTOKYMEHTOB, IyTH PO3bICKAa KOTOPBIX MCUEpIaHBbI Mo (HopMaM COTIACHO
npuioxkeHusM 37 u 38 k HactodamuMm [IpaBuiiam U cripaBka 0 IPOBEAEHUN PO3bICKA, KOTOPBIE
BMECTE C aKTOM ITPOBEPKHU HAJIUYMS U COCTOSIHHS apXUBHBIX JOKYMEHTOB IPEICTABIIAIOTCS B
YIOJJHOMOYEHHBI OpraH ISl PEUIEHHs BONPOCa O CHATHUHM C y4e€Ta TaKUX apXUBHBIX
JOKYMEHTOB.

183. Pemienrie 0 CHATHH apXUBHBIX JOKYMEHTOB C yueTa OGOPMIISETCS MPUKA30M
PYKOBOJUTENS apXUBa HA OCHOBAHUH MTMCbMEHHOT'O COTJIACHS YIIOJTHOMOYEHHOTO OpraHa.

B kaproTeke HEOOHApY EHHBIX apXUBHBIX JOKYMEHTOB JI€Ja€TCsl OTMETKA O CHITHH
apXUBHBIX JOKYMEHTOB C yuera. VMI3MEHEHHs BHOCSTCS BO BCE YYETHbIE HOKYMEHTHI,
BKUTFO4arOTCs B "CBeneHns 00 M3MEHEHHUAX B COCTaBE M 00BEME apXUBHBIX (POHJIOB'", KOTOPHIC
HaIpaBJISAIOTCA B YNOJHOMOYEHHBIA OpraH JJjisi BHECEHUs H3MeHeHHi HanumoHanbHbIM
apxuBoM PecnyOonnku Ka3zaxcran B ['ocynapcTBeHHBINH (DOHIOBBIN KaTaJIOT.

Caocka. ITynkrt 183 ¢ u3MeHeHUsIMHU, BHECEHHBIMU MTPUKA30M U.0. MUHHUCTpa KYJbTYPhI U
undopmanuu PK ot 17.03.2026 Ne 115-HK (BBoaUTCS B eliCTBUE IO UCTEYCHUU JECATU
KaJICHIAPHBIX JHEH MOCIe JIHS €ro MepBOro OPuIMaIbHOIO OIMyOJIUKOBAHUS).

184. IlpoBepka HaIU4Ms U COCTOSIHUSL apXUBHBIX JI€Jl, IOKYMEHTOB, BbIaBaBIIUXCS U3
apXMBOXPAHWIHIL B TEUYEHHE T0/1a, MPOBOJMUTCS PETYJISIPHO B CPOKH, YCTAaHOBJIEHHBIE
PYKOBOJICTBOM apxuBa. Ee pe3ynbTarbl OQOpMIISIOTCS aKTOM MPOBEPKH HAIUYUA H
COCTOSIHUSI apXMBHBIX JOKYMEHTOB IO (hopMaM cCOIrJIacHO NpuioxkeHusMm 27, 28 u 29 k
HactosimuM [IpaBunam.

185. Ilpu BbIsIBIEHUH HEOOOCHOBAHHOTO OTCYTCTBHSI APXHUBHBIX JOKYMEHTOB
OCYILECTBIIAETCS MX OIEPATUBHBIM PO3BICK. EcCIM OTCYyTCTBYyIOIIME JOKYMEHTHI HE
oOHapy>XeHbl B XOJE ONEPAaTUBHOrO pPO3bICKA, TO OHM BKIIOYAIOTCS B KapTOTEKY
HEOOHAPYKEHHBIX TOKYMEHTOB JJIs 1aJbHEHIIIEro X po3bICKa.

ITaparpag 7. Ilopsamok MpOBEPKH B y9€Ta TEXHHIECKOTO H (PU3HUKO-XMMHUIECKOTO COCTOSTHUA
apXWBHEIX JOKyMEHTOB



186. Ilpuem u pa3menieHne B apXUBOXPAHUIIUIIIAX APXUBHBIX JOKYMEHTOB, MOCTYIHBIIINX
B apxuB 0e3 MpeaBapuTEIbHOU MPOBEPKU UX (PU3MUYECKOTO COCTOSIHUS, HE JOMYCKAOTCS.
[ToctynuBmine B apxuB apXUBHBIE JOKYMEHTHl 10 TMEpeladydl B apXUBOXPAHUIUIIE
pa3MenialoT B TMOMEIICHHU TpUeMa M BPEMEHHOI'0 XpaHEHHUs, OCBOOOXIAIOT OT
TPAHCIIOPTHOM Tapbl, PACKJIAbIBAIOT HA CTEJUIAXKAX U CTOJIaX, BPEMEHHBIX sAueiKkax, OOKcax.

187. Ouenka (puU3MYECKOr0 M TEXHUYECKOTO COCTOSHHS MOCTYNHUBIIMX APXUBHBIX
JOKYMEHTOB, a TaKXe€ MX CTPaXOBBbIX KOMUU MPOBOJIUTCS HE MO3JHEE TPEX MECHAIIEB C
MOMEHTA IIpUEeMa APXUBHBIX JOKYMEHTOB B apXUB.

188. B pesynbTare OLEHKH (PU3UUYECKOTO COCTOSIHHS apXUBHBIX JOKYMEHTOB Ha
OyMa)KHOI OCHOBE BBISIBIISIFOTCS CIICTYIOIINE apXUBHBIE TOKYMEHTHI:

1) nopakeHHble OUOJIOTMYECKUMU BPEAUTEIISAMH;

2) ¢ MOBBIIIEHHOW BIIA)KHOCTHIO;

3) ¢ moBpeXACHUSAMU OyMaru u TEKCTa;

4) 3anbUICHHBIE.

VYaneHnuro mojajiexkar MeTANIMYECKUe, KapTOHHbIe, OyMa)XXHbIE U WHBIC 3aKIaJKH,
MIPOKJIATKU, CKPEITKH, HAXOSAIMECs B JieJlax, Mankax, KopoOkax.

189. Ilpu oLEeHKE TEXHUYECKOTO COCTOSIHUS ayJIHOBU3YaJIbHBIX U 3JIEKTPOHHBIX
JTOKYMEHTOB, CTPaXOBBIX KOTIHI yCTaHABIMBAIOTCS BO3MOYKHOCTh CYUTHIBAaHUS WH(POpMAIUN
C MaTepHUATILHOTO HOCHUTEINS, COOTBETCTBUE TEXHUYECKUX XAPAKTEPUCTUK ITHX JOKYMEHTOB
CBEJICHUSIM, COJIEp)KAIlUMCSI B COMPOBOJMUTENHHON JOoKyMeHTanuu. OJTHOBPEMEHHO
BBISIBIISICTCSI BHJIT OCHOBBI KMHO(OTOJOKYMEHTa. APXUBHBIE JOKYMEHTHI HAa HUTPOOCHOBE
nojieXkaT HEMEJICHHOW MPOBEPKE HA CTAOMIBHOCTH C MOCIEAYIOIINM MEePEKOMUPOBAHUEM
Ha 0€30MacHYI0 OCHOBY, C BO3MOKHOCTBIO PECTaBpaLlMU 3MYJIbCUOHHOTO CIIOS.

190. Tlpu ob6HapyxeHUH AEHEKTOB COCTABISETCS AKT MPOU3BOJIBHOU (HOPMHBI,
OTpakalolui XxapakTep AePEeKTOB W MEphl MO UX YCTPaHEHUIO. YcTpaHeHue e(eKkToB
MIPOBOJIUTCS 32 CUET UCTOYHUKA KOMIUIEKTOBAHUSI.

191. IloctynuBIIe apXuBHBIC TOKYMEHTHI, IIOPAKCHHBIC OMOJIOTHYECKUMU BPEAUTCIISIMU
(HacexkoMbIe, aKTUBHAS IJIECEHB), HAIIPABIISIIOTCS Ha CAHUTAPHO-TUTUEHUIECKYIO0 00paboTKYy (
ne3uHGEKIUs, Te3UHCEKITHS).

[Ipu oOHapyXeHHH YyBIQKHEHHBIX ApPXUBHBIX JTOKYMEHTOB MPOBOIUTCS WX
AKKJIMMAaTHU3AIMs 10 TOJHOTO BBICYIIUBAHUS. AKKIMMATU3AIMIO TMPOBOJAT B TMOMEIICHUU
npreMa U BPEMEHHOTO XpaHEHHs B TeueHue 7-14 cyTok (B 3aBUCUMOCTH OT CTEIEHHU
YBIQXXHEHUS) TP MHTCHCUBHON BEHTUJISALIUM BO3AyXa M pa3MEIICHUU €IUHUI] XPAaHCHUS B
pa3BepHYTOM BHJI€ HA CTOJIAX, CTeJJIaxKax.

KauecTtBo Oymaru u TekcTa MOCTYNMHMBIIUX APXUBHBIX JOKYMEHTOB IMPOBEPSCTCS
BBIOOPOYHO /17151 OOIIEH OLIEHKH UX COCTOSTHUSI.

192. O6ecnpuiMBaHUE TTOCTYNHUBIITUX APXUBHBIX TOKYMEHTOB MPOBOAT B CIEIIUATHLHOM
MOMEIICHUU C MPUMEHEHUEM BBITSKHBIX IIKa(oB. OOECTBUIMBAHUIO TOAJIEKAT KOPOOKH,
Manku, 00JI0KKU, KOPEILIKH JIe]I.



193. TloctynuBiIrue ayJIHMOBU3YyalbHbIE JOKYMEHTHI, B TOM YHCJE Ha 3JIEKTPOHHBIX
HOCUTEJNSX, MOMJIeKAT IEPEMOTKE, OUYHUCTKE OT INbUIM, OYUCTKE OT 3arpsA3HEeHUi,
AKKJIMMaTHU3alliU U YIIAKOBBIBAHUIO.

AKKJIMMaTH3a1Usl ayIMOBU3yaIbHBIX U AJIEKTPOHHBIX JOKYMEHTOB Ha TUICHOYHON U
JIMCKOBOM OCHOBAX Mepej pa3MEIIeHHEM UX B apXUBOXPAHWIMIIE MPOBOJUTCS B OTKPBITOM
ynakoBke npu temneparype 20+3°C 1 OTHOCUTENBHOU BIAXHOCTH Bo3ayxa 35+15 %, nng
IBETHBIX KHUHO- M (OTOJOKYMEHTOB — IpPHU OTHOCUTENIBbHON BiaxHocTH 35+15 %.
[1poAOMKUTETLHOCTh AKKJIMMATU3AIUU KUHOJOKYMEHTOB M PYJOHHBIX MHKPO(PHUIEMOB
cocTaBiisieT He MeHee 10 CyTOK, apXUBHBIX JOKYMEHTOB Ha MarHUTHOM JICHTE U JUCKOBBIX
HOCHTEIIIX — HE MEeHee 3 CYTOK, (POTOIOKYMEHTOB M MUKPOQUII — HE MeHee 24 4acoB.

194. IlpoBepka GU3UKO-XUMHUUECKOTO M TEXHUUYECKOTO COCTOSHHUS apXUBHBIX
JOKYMEHTOB B MPOIECCE XPAHEHHS MPOBOJAUTCA C LIEJIbIO BBIABICHUS MOBPEKICHHBIX
apXUBHBIX JJOKYMEHTOB U APXUBHBIX JOKYMEHTOB C MOTEHIMAJIBHO OMACHBIM (U3UUYECKUM
WM OUOJIOTUYECKUM COCTOSTHHEM.

[IpoBepka PU3NKO-XUMHUECKOTO U TEXHUYECKOTO COCTOSHHS apXHUBHBIX JTOKYMEHTOB
OCYIIIECTBIISIETCA B XOJi€ MPOBEPKU HAJIUYUSA U COCTOSIHUSI apXUBHBIX JOKYMEHTOB, MpPHU
MOJATOTOBKE AapXMBHBIX JOKYMEHTOB K BbIJlau€ W3 apXUBOXPAHIIHIIA, MPHU padoTax,
CBSI3aHHBIX C €IMHUYHBIM (TIOJIUCTHBIM) TPOCMOTPOM aPXUBHBIX JOKYMEHTOB.

195. TlpoBepka ¢pu3HUECKOTO COCTOSHUS ApXUBHBIX IOKYMEHTOB Ha OyMa)KHOW OCHOBE B
IpPOLECCE XPAHEHUs TMPOBOJUTCA C LEIbK BBISBIEHHUS BIIAXKHBIX, IMOPAXKEHHBIX
OMOJIOTMYECKUMH BpEIUTENsIMH (TUIECEHb, HACEKOMBIE), ¢ JedekTamMu OyMard W TeKCTa
apXHUBHBIX TOKYMEHTOB.

VYBlIa)XKHEHHBIE apXUBHBIE JOKYMEHTHI (J1e7la, TPYMIbI JIeN) MOJIEKAT HEMEJICHHOMY
BBIJICJICHUIO, BHeEodepenHou oOpaboTke (cymika, akkiaumaruzanus). [lpm maccoBom
YBIIQXKHEHUH apXUBHBIX JIOKYMEHTOB MIPUHUMAIOTCS MEPHI 110 OCYIICHUIO apXHWBOXPaHUIIUIIIA,
HOPMaIU3aLNHU PEKUMA XPAHEHUSI.

ApXUBHBIC JOKYMEHTBHI, MOPAKCHHbIE OMOJOTMYECKUMU BpeAUTENSIMU (TIJIECEHb,
HACEKOMBIE), MOJJIeKaT HEMEIJICHHON N30SI,

Hanuuue nedextoB Oymaru m TeKCTa yCTaHABIMBAECTCS BU3YAJIbHO MPH MOJIUCTHOM
npocMoTpe nein. JepekTsl kiaccuUuIupyroTcs Ha OCHOBE €AMHON OyKBEHHO-LIMGPOBOH
WHJIEKCAIIMY 10 TUIIOBBIM MpU3HaKaM JedekToB Oymaru (OyKBeHHas MHACKCAIMs) U TeKcTa (
uudpoBasi MHAEKCALUS) C YUETOM METOIUYECKUX PEKOMEHAALMI YITOJTHOMOYEHHOTO OpraHa.

ApXUBHBIE JOKYMEHTHI, OOJIbIIAs YaCTh TEKCTa KOTOPBIX B PE3YyJbTATE MOBPEKICHUS
HEJIOCTYMHA IS MPOYTEHUS, U BOCCTAHOBJICHHWE HX HE MPEIACTABISACTCS BO3MOXKHBIM,
OoTOMpAIOTCS K YHHUUYTOXKEHHUIO. [Ipw HATMYMU BO3MOXKHOCTH XOTA OBl YaCTUYHOTO
BOCCTAaHOBJICHUSI TEKCTa IMOBPEXKICHHBIX APXUBHBIX JTOKYMEHTOB, OHU OCTAaBIISIIOTCS Ha
MMOCTOSTHHOM XPaHECHHH, CKAHUPYIOTCSI, PECTABPUPYIOTCS I (DOTOKOTTUPYIOTCS.

196. IIpoBepka TEXHUYECKOTO COCTOSIHUS ayIHMOBU3YAIbHBIX IOKYMEHTOB B MPOILIECCE
XPaHEHHUsI OCYIIECTBIIAETCS C LEIbI0 ONPEIEICHUS:



1) cocTosiHUS X YIIAKOBKH;

2) HaJIU4Msl CTAHIAPTHBIX PAKOP/IOB;

3) TEXHUYECKOTO COCTOSIHUS MX MOBEPXHOCTHU U NMEepHOPALMOHHBIX JOPOKEK U CKIICCK;
4) HaNMuusl 3arps3HEHUN U MEXaHUUYECKUX MOBPEKICHUI;

5) cTaOMIIBHOCTH HUTPOOCHOBBI;

6) mara nepdoparuu KWHOIUICHOK M MarHUTHBIX JIGHT MUPUHON 35 MM 1 16 MM;

7) GbU3MKO-MEXaHUYECKUX XapPaKTEPUCTUK (KOpOOJeHUE, OTCIIauBAaHUE SMYJIbCUOHHOTO
WJIM OCBhITIaHUE paboyvero cos ¥ IPyroe);

8) Hanuuus 1ePEeKTOB XUMUYECKOr0 U OMOJIOrHYECKOro MPOUCXOXKACHUS (IOpakeHne
MUKPOOpPTaHU3MaMH, HACEKOMBIMHU M TPBI3YHAMH, CIIE€Ibl KPUCTALIU3ALMHN COJEH U
Pa3N0KEeHHsI OCTATOYHBIX MPOJAYKTOB XUMUKO-(oTOorpaduyeckoit o00paboTkH);

9) 5NeKTPOaKyCTHUECKIX XapaKTEPUCTUK (POHO- U BUACOJOKYMEHTOB;
10) napamMeTpoB BUICOIOKYMEHTOB B BUJICOKAHAJIE;
11) xauecTBa N300pakeHUsI KHHO-, (DOTO-, BUJICOJOKYMEHTOB;

12) Hanuuus pa3MarHUYEHHBIX YYAaCTKOB M MEXaHMYECKUX MOBPEKIACHUIN OTIETbHBIX
YYaCTKOB MAIlIMHHOTO HOCUTEJS;

13) Hanu4usl yKCYCHOTO CHHAPOMA TPUALIETATHOM MJICHKHU.

197. IlpoBepka TEXHUYECKOTO COCTOSIHUS 3JEKTPOHHBIX JTOKYMEHTOB (JieJ1) B Mpouecce
XPaHEHHUsI OCYIIECTBIIAETCS C LEIbIO0 ONPENETCHU:

1) cocTosiHUSI YITaKOBKH (TOJBKO JJIs1 prznuecku 000COOICHHBIX HOCUTENEH );

2) HaMUYUsS BPETOHOCHOTO MPOTPAMMHOI0 00ECIICUEHNUS;

3) BOCIIPOU3BOAMMOCTH;

4) HaNIM4Ks BHEITHUX TTOBPEXKICHUHN (TOJBKO ISl PU3MUECKU 000COOIEHHBIX HOCUTEINEH);

5) moTpeGHOCTH B MUTPAIIMU HA HOBBIE HOCUTENH (TOJIBKO JIJIs1 GU3HUECKH 000COOTCHHBIX
HOCHUTEIICH);

6) TOTpeOHOCTH B KOHBEPTAIIMH B HHBIC (DOPMATHI;

7) ypOBHS MapaMeTPOB, XapaKTEPU3YIOIIUX AJIEKTPOHHBIE TOKYMEHTHI (HapUMep, YHCIIO
cOO€B MpHU CUNTHIBAHUH WHPOPMAITUN B STUHUITY BPEMEHH ).

198. IIpoBepka TEXHUYECKOT'O COCTOSIHUS KMHOJOKYMEHTOB (HEraTuBa U300paKeHus,
KOHTpartuna (J1y0Jib-HEeraTupa), MO3UTUBHONW KOMMUHU) OCYIIECTBIISIETCS ITyTEM MPOCMOTpa Ha
(UIBEMOIPOBEPOUHOM WIIH 3BYKOMOHTAKHOM CTOJIE CO CBEPKOM ¢ MOHTaXHBIM JTUCTOM.

[Ipu mpoBepke TEXHHUYECKOIO COCTOSIHUS MO3UTHUBHOM KONUHU MYTEM MPOCMOTpa Ha
OTpaXXaTEIbHOM 3KpPaHE B YCJIOBUSX ONTHYECKOW MPOEKIMU YCTAHABIMBAIOTCS Kay€CTBO
M300paKeHMsI, POBHOCTH IJIAHOB IO MJIOTHOCTH, MO I[BETY BHYTPHU YaCTH U POBHOCTb YacTen
BHYTPHU KONHWU BU3YaJIbHO U IO CIYyXOBOU OILIEHKE, YCTOWYHUBOCTH KaJpa, KOHTPACTHOCTD
M300paKeHUs, OTCYTCTBUME WM Haluuue Je(eKToB H300pakeHUs B COOTBETCTBHH C
KApTOYKOM ydeTa TEXHUYECKOTO COCTOSHHUSI KHHOJIOKYMEHTA.



KoHTposbs mpoMexyTodHOro no3utuBa (JlaBaHja), Heratua (POHOIPaMMBbI MEpe3anucH,
MarHMTHOTO OpHUTHMHANa (OHOrpaMMbl, MAarHUTHOM (OHOTPAMMBI IIYMOB M MY3BIKU
OCYIIECTBIISIETCS IMyTEM MPOBEPKH HA (HPUIHLMOIIPOBEPOUYHOM CTOJIE.

B pe3ynprare mpoBEpKM TEXHUYECKOTO COCTOSIHUSA KUHOJOKYMEHTOB COCTABIIAETCS
nepeyeHb OCHOBHBIX J1e(DeKTOB, BCTPEUAIOUINXCA HA KHHOJOKYMEHTAaX, 10 (popMe COrjiacHO
npwiokeHuro 39 k Hacrosuum IIpaBunam.

199. IIpoBepKy 3IEKTPOAKYCTUUECKUX XapPaKTEPUCTUK (DOHOJOKYMEHTOB (4aCTOTHBIC
UCKaKEHMsI, ypOBEHb Konupa3Pdekra, ypoBeHb (POHA U IIYMOB, HAIMYUE TPECKA U IICITYKOB,
IIyM Tay3bl) TPOBOJAAT HAa CIyX Ha MPOQPECCHOHATBHBIX MarHUTO(POHAX C KOHTPOJbHBIMU
arperaTamu JJis IPOCIYLIIMBAHUS, YCUIUTEIIMH MOIIHOCTH, TPOMKOTOBOPUTENISIMUA U IPYTUM
HE00X0AUMBIM 000pyAoBaHuEM. OnpeaenseTcs: COCTOSHUE MOBEPXHOCTH ((heppOMarHuTHOTO
MOKPBITHS, KOPOOJEHHWE IUJIEHKH, HAJIUYUe HMCKPHUBJIECHHOCTH KpAaeB, MEXaHHYECKHX
HOBPEXKACHUN U CIIEJIOB 3arpsA3HEHUS] XMMUUECKOTO UM OMOJIOTHYECKOr0 MPOUCXO0XKICHUS),
HaJIMYME€ HAyaJbHBIX M KOHEYHBIX pPAaKOPAOB, KAadeCTBO HMMEIOLIUMXCS CKIEEK Ha
(OHOJOKYMEHTaX COrJacHO KapTOUKe yUeTa TEXHUUECKOTO COCTOSIHUS (POHOIOKYMEHTA.

200. KoHTposib OTOJOKYMEHTOB MPOBOAUTCS MyTEM MpOocMOTpa (POTOAOKYMEHTOB U
KOHTPOJIBHBIX OTIEYaTKOB HAa MOHTa)XHOM WJIM HOPOCBETHOM croje. Onpenenstorcs
TEXHUYECKOE COCTOSIHUE MOBEPXHOCTU (OTCYTCTBHE LIAPAIUH, TPSA3U, TOTEPTOCTH U IPYTUX
nedexToB), pororpadpuueckoe kKauecTBO (PE3KOCTh, KOHTPACTHOCTD, AUAMA30H ONTHUYECKHUX
IUIOTHOCTEH, OTCYTCTBUE ByaJli, HAJTMUYKUE IPOINEYATHIBAIOIINXCS AEPEKTOB).

B Tex cnywasx, Korja BH3yalbHO TPYAHO ONPEACIUTh PAa3HOBUAHOCTU NE()EKTHOTO
oOpa3oBaHusl, HOTOJOKYMEHT IPOCMATPUBAETCS MO JIYIIOW MIM MUKPOCKOIIOM.

201. ITpoBepKy TEXHUYECKHX MMAPAMETPOB BUICOJOKYMEHTOB IMPOBOASAT C MOMOUIBIO
KOMIUIEKCAa  KOHTPOJIbHO-U3MEPUTENbHON  ammapatypbl —  BHJIEOMAarHUTO(OHOB
COOTBETCTBYIOUIETO0 THIA, ONpeneaseMoro (GopMaroM 3alucH, CTaHAAPTOB U CHUCTEM
BHUJICO3AIUCH.

202. [IpoBepKy TEXHMUYECKHUX MapaMETPOB 3JEKTPOHHBIX JOKYMEHTOB MPOBOJIAT C
UCIOJIb30BAHUEM CHELHMAIbHOM amnmapaTrypbl M NPOrpaMMHOro 0OecledeHHs,
IpeHa3HAYEHHBIX I pabOThl C COOTBETCTBYIOILETO BUAA APXUBHBIMU TIOKYMEHTAMHU.

203. HaxoagmuMucst B HEYIOBJIETBOPUTEIHHOM (PU3MYECKOM COCTOSIHUU MPU3HAKOTCS
nokyMeHTbl HA® ¢ BBICOKOW CTENEHBK pa3pyLI€HUs MAaTEpPUAJIbHBIX HOCHUTEIEH,
YIpOXKAIOMIEro (U3HUECKON LETOCTHOCTH JOKYMEHTOB.

Pemienue o npusHanuu nokymenta HA®, Haxongmumcs B HEYJOBIECTBOPUTEILHOM
(U3UYECKOM COCTOSIHMU, €ro MOCTAHOBKE HA CHEUUANbHBIA y4eT Uil OpraHu3aliu B
CPOYHOM TIOPSIAKE CIECIHAIBHON 00pabOTKH, MPOBOIUMON B COOTBETCTBHH ¢ IMyHKTaMH 205
206 nacrosuux I[IpaBwi, MpUHUMAET PyKOBOAUTENIL APXMBA HA OCHOBAHHMM JKCIIEPTHOTO

3aKIIHOYCHHUA PECTAaBpaATOPa U PYKOBOAUTCIIA CTPYKTYPHOI'O IMOAPA3ACICHMA, OTBETCTBCHHOI'O
3d XpaHCHHUC apXHUBHbBIX TOKYMCHTOB.



204. ApxuBHBIEC JOKYMEHTHI, (PU3NIECKOE COCTOSIHUE KOTOPHIX UCKITIOUAET BOZMOXKHOCTh
BOCCTaHOBJICHUSI X MAaTEPUAJIbHBIX HOCHUTEJIEN M HMCIOJIB30BaHUs COAEpPKALIEHCA B HHUX
JOKYMEHTHOW WH(OpMaIuu, MPU3HAIOTCS HEUCIPABUMO IOBPEKIECHHBIMUA aApPXHUBHBIMU
JOKYMEHTAMH.

Pemenne o npu3HaHuM apXMBHOTO JOKYMEHTA HEHCIIPABUMO MOBPEKICHHBIM U CHATHHU
ero ¢ yuyera npuHumaet L[DIIK na ocHoBanum 3akmrouenuss IIIK pecnybOimkanckoro
rocyaapcTBeHHoro apxwuBa, ApxuBa [lpesunenta Pecnyonuku Kazaxcran wim MUO,
AKCIEPTHOTO 3aKJIIOUYEHUs PECTaBpaTOpa U PYKOBOJAMTENSI CTPYKTYPHOTO MOApPA3IEICHUS,
OTBETCTBEHHOTO 32 XPAHCHUE AaPXUBHBIX JIOKYMEHTOB, M aKTa O HEHCIPABUMBIX
MOBpEXIEHUAX ToKyMeHTOB. Ha ocHoBanuu nuceMeHHoro pemenus LIDTIK u3naercsa npukas
PYKOBOJUTEJSI apXuBa O CHSATHU HEHUCIPABUMO IMOBPEKICHHBIX apXUBHBIX JIOKYMEHTOB C
yyera.

CHsTHE ¢ ydyeTa U YHUYTOKEHHUE HEHCIPABUMO MOBPEKIACHHBIX NOKyMEeHTOB HAD,
OTHECEHHBIX K KYJbTYPHBIM LIEHHOCTSIM, HE TOIIyCKAFOTCS.
205. Yder (¢puU3MYECKOTO M TEXHUYECKOTO COCTOSHUSI apXUBHBIX TOKYMEHTOB Ha
OyMa>KHON OCHOBE OCYILIECTBIISIECTCA:
1) B nucre-3aBeputene Aena no Gopme corjacHo npuiioxkeHuto 40 K HACTOSIIUM
IIpaBunam;

2) B JIUCTE MPOBEPKHU HAIMYUS U COCTOSIHUSI aQpXUBHBIX JIOKYMEHTOB U aKT€ MPOBEPKHU
HAJIUYMS U COCTOSIHUS apXUBHBIX JOKYMEHTOB;

3) B KapTOUKE yuyeTa apXUBHBIX JOKYMEHTOB C MOBPEXKACHUSIMH HOCUTENS MO (hopme
corjlacHo npuioxkeHuto 41 k Hacrosmum [IpaBunam;

4) B KapTOYKE yueTa apXMBHBIX JOKYMEHTOB C MOBPEKJICHUAMHU TEKCTa MO (Gopme
COTJIaCHO MpuiIokeHuto 42 k HactosamuM [IpaBunam.

206. YyeT (pU3UYECKOTO0 U TEXHHUUYECKOTO COCTOSIHUS ayJUOBU3YAJIbHBIX JOKYMEHTOB
OCYILIECTBIISIETCS:

1) B KapTOoUKe ydyeTa TEeXHUYECKOI'0 COCTOSHMS KMHOJOKYMEHTa MO (pOpME COTJacHO
npuiioxeHuto 43 k Hacrosmum [IpaBunam;

2) B KapTOYKE y4yeTa TEXHUYECKOr0 COCTOAHMS (HOTOAOKYMEHTa MO (HopMe COTJIACHO
npuinokeHuto 44 x HacrosamuMm [Ipasunam;

3) B KapTOUKe yuyeTa TEXHUYECKOTO COCTOSIHUSI (POHOOKyMEHTa 1Mo (opMme COTJIaCHO
pUiI0KeHUIo 45 K HactosamuM [IpaBunam;

4) B KapTOUKE yyeTa TEXHUYECKOTO COCTOSHUS BUICOJOKyMEHTa MO (HOpME COTIACHO
npuiioxennto 46 k Hactosmum I IpaBunam.

Yyer nokymentoB HA®D, Haxomsmmxcs B HEYJOBJIECTBOPUTEIBHOM (PU3HUECKOM
COCTOSIHUH, BEJIETCSI B KOHTPOJIbHO-YYETHBIX KAPTOUKaX WM KHUTE yUEeTa.

VY4eT pu3nuecKoro 1 TEXHHYECKOr0 COCTOSIHUS apXUBHBIX JOKYMEHTOB OCYIIECTBIISIETCS

Ha OyMa)KHOM HOCHUTEJIE WJIK B aBTOMAaTU3UPOBAHHOM PEXKHUME.



ITaparpa¢ 8. Ilopsamok npoBeaeHUs GU3UKO-XMMUIECKON M TEXHAIECKOH 00pabOTKH apXHUBHBIX
JIOKyMEHTOB

207. ®u3MKO-XUMHUYECKasi U TEXHUUYECKast 00pabOTKa apXMBHBIX JOKYMEHTOB IPOBOIUTCA
C 1IeJIbIO:

1) ycTpaHeHHsI NpUYUH YCKOPEHHOTO CTApPEHMSI M pa3pyIICHHs ApXUBHBIX JTOKYMEHTOB;

2) BOCCTaHOBJIEHUS X CBOMCTB, TEXHUUYECKUX XaPAKTEPUCTHUK, JOJITOBEYHOCTH;

3) Bocpou3BeAEHUS JOKYMEHTHON MH(pOopMaIui Ha 00Jiee YyCTOMUMBBIX HOCUTENSX.

208. OcHOBHBIMH BUAAMU (PUZHKO-XUMHYECKON U TEXHUYECKONH 00paOOTKU apXUBHBIX
JOKYMEHTOB Ha OyMa)XHOW OCHOBE SIBJISIFOTCSL:

1) nesundexus, Ae3NHCEKIUs, IepaTU3alMsl ApXUBOXPAHIIIUI] KaK COBOKYITHOCTh MEp
OnonpodUIaKTUKHA, OWO3AUIUTHl U YHUYTOXKEHHS OMOJOTMYECKHX BpeAauTese B
apXMBOXPAHWIMIIAX U HA APXUBHBIX JOKYMEHTAX;

2) pectaBpalius (pectaBpalliOHHO-KOHCEpPBAIIMOHHAsA 00padoTKa), KaK KOMIUIEKC padoT U
TEXHOJIOTMYECKUX ONEepaluil M0 BOCCTAHOBICHHUIO CBOMCTB M JOJITOBEYHOCTH OPUTHMHAJIOB
apXUBHBIX JTOKYMEHTOB;

3) BoCIpOM3BENCHUE APXUBHBIX JOKYMEHTOB C LEJbIO CO3/IaHUs CTPaxoBOoro (ounaa
KO 0CO00 IEHHBIX JTOKYMEHTOB U (POHJa MOJIb30BaHUs, (OTO pecTaBpalius apXUBHBIX
JOKYMEHTOB C YraciuiuM M CJIa0OKOHTPACTHBIM TEKCTOM, 3aMEHa OPUTHMHAJIOB C
HEJ0JITOBEYHBIMU WJIM Pa3pyLIEHHBIMH HOCUTEISIMU KOIUAMM JIJIl COXPAHEHUST JOKYMEHTHOM
uHpopManmu;

4) nepernieT apXUBHBIX JOKYMEHTOB;

5) oOecnbUTMBaHUE APXUBHBIX IOKYMEHTOB;

6) 00paboTKa apXMBHBIX JOKYMEHTOB B PEKUME aBapUHHO-CHIacaTeNbHBIX padoT, B TOM
qyclie ¢ NPUMEHEHUEM CpPEACTB M CHOCOOOB CYIIKH, J€3MH(EKUUH, AE3UHCEKLHUH,
3aMOpaXMBaHUs, PeCTaBpallli, BOCIIPOU3BEICHUS, J€3aKTUBALIMU U JIPYTUX BUIOB LIEJIEBON
00paboTKH.

209. Jlnst apXMBHBIX JOKYMEHTOB HA MarHUTHOM JICHTE UCIOJB3YIOTCS CIEIYIOIINE BUIbI
(U3UKO-XMMHYECKOW U TEXHUYECKOU 00pabOTKu:

1) ourcTKa MOBEPXHOCTH OT MbUIM M YACTHI] TPSA3U HA CHEUUATBHOM OYHUCTUTEIHLHOM
000py10BaHUH;

2) 3aMEHa MEePECOXIITNX M MOKOPOOICHHBIX CKIICEK;

3) odbopmiieHHE PYJIOHOB MAarHUTHOM JIEHTHI 3aIIUTHOM MarHUTHOM JICHTOM C JBYX
CTOPOH 110 2-2,5 MeTpa;

4) mepeMOTKa C LETbI0 CHATHUSI BHYTPEHHUX HANPSXKEHUHM B PyJIOHAX MAarHUTHBIX JICHT,
BO3HMKIINX HM3-3a [EPENa0B TEMIEPATYPHI U BIAXKHOCTH MIPU XPAaHEHUH U TPAHCIIOPTHPOBKE
aApXUBHBIX JIOKYMEHTOB.

210. [l apXuBHBIX JOKYMEHTOB Ha JUCKOBBIX HOCHUTEIAX MCIIOJIB3YIOTCS CIEIYIOIINE
BHUJIbI (DU3UKO-XUMHYECKON M TEXHUYECKOH 00pabOTKM:



1) obecnbLIMBaHUE;
2) NpOTUpPKA AHTUCTATUKOM.
211. JIna xuHO-, POTOAOKYMEHTOB, MUKPOGOPM U (POHOTpaMM K KHHO(DHUIBMaM
UCIIOJIB3YFOTCS CJICTYIONTUE BUIBI (PH3NKO-XMMHUYECKON M TEXHUYCCKON 00pabOTKH:
1) obecnbuiMBaHUE;
2) ynaneHre BOCKOBBIX, )KHPOBBIX M MHBIX 3arpsi3HCHUI;
3) YKpeTuUIeHHEe CKIICEK U MPOCEYCK;
4) pemoHT nepdoparuu;
5) nepenenka rpyObIx, KOpOOJIEHHBIX 3aIjIaT U CKIICEK;
6) pEMOHT MOBPEXKACHHBIX MOJIEN KaJIPOB.
212. JIns rpaMOpHUTHHANIOB (DOHOJOKYMEHTOB HMCIOJIB3YETCS JJICKTPOTCXHUYCCKAS
OYHNCTKA.
213. PaboTbl 0 PU3UKO-XUMUYECKON M TEXHUUYECKONH 00pabOTKE apXUBHBIX TOKYMEHTOB
MIPOBOJISATCS B IJIAHOBOM M BHETUTAHOBOM TIOPSIJIKE.

[InanoBas 06pabOTKa apXUBHBIX JIOKYMEHTOB IMPOBOJUTCS MO pe3yJibTaTaM MPOBEPKH
HaJU4YUs M X COCTOSIHUS B TIOPSIKE OYEPETHOCTH, YCTAHOBICHHOW B apXWBE, C YUCTOM
MPUHAUISKHOCTH MX K PA3IMYHBIM LIEHHOCTHBIM TpymIaM, 0COOCHHOCTEH (HU3UYECKOTO
COCTOSIHHSI apXUBHBIX JIOKYMEHTOB Pa3JIMYHBIX BHUJIOB U BO3MOXKHOCTEH apxuBa. B mepByro
odepeab IMPOBOAUTCS (HU3MKO-XMMHYSCKass M TEeXHHYecKas oO0paboTKa JTOKYMEHTOB,
OTHECEHHBIX K KYJIbTYPHBIM LIEHHOCTSIM, U 0CO0O IIEHHBIX IOKYMEHTOB.

BuennanoBas ¢u3uko-xuMHuUecKas W TEXHHUYECKas oO0pabOoTKa MPOBOAHUTCS B
aBapUITHO-CIIACcATENbHBIX CUTYALUIX, CBSI3aHHBIX C JIOKAJIbHBIM WJIM MAaCCOBBIM MOPaKEHUEM
apXUBHBIX JOKYMEHTOB OTHEM, BOJIOW, XUMUYCCKUMH I PATUOAKTUBHBIMH BEIICCTBAMH.
CpouHble MepBI M0 BBIICTEHUIO, U30JISIIUN, CAHUTAPHOU 00pabOTKE apXUBHBIX JOKYMEHTOB U
MECT WX XpaHCHHS MPEANPUHUMAIOTCS TAaKXKE MPH MOPAXKEHUH APXUBHBIX JTOKYMECHTOB
OMOJOTUYECKUMH BPETUTEISIMHU.

214. HomeHk1aTypa, HOPSAI0K MIPOBEICHUS W TEXHOJIOTHS paboT 1Mo (PU3UKO-XUMHUCCKOU
U TEXHUYECKOU 00pabOTKe apXUBHBIX IOKYMEHTOB OMPEEISIIOTCS HacTosSIuME [IpaBmmamu.

ITaparpad 9. Ilopsamok BEIa9y apXUBHBIX JOKYMEHTOB M3 apXHBOXPAHIIAINA

215. ApxuBHBIE JOKYMEHTHI, UMEIOIINE (POHJI MOJIB30BAHUS, U3 APXUBOXPAHWINILA HE
BBIIAFOTCSI.

[TogmMHHUKH 0CO0O0 LEHHBIX JOKYMEHTOB, B TOM YHCJI€ OTHECEHHBIE K KYJbTYPHBIM
LEHHOCTSIM, a Takxke JoKyMeHTbl HA®, Haxongdmuecs B HEYAOBJIECTBOPHUTEIBHOM
(U3UYECKOM COCTOSIHUM, W3 apXMBOXPAHWIMIIA HE BBIJAIOTCS, 33 HCKIIOYEHUEM
pecTaBpallMOHHBIX paboT, KpoMme TOro 3ampenieHa HuX pacuuBka. CKaHUpOBaHUE
OCYUIECTBJISIETCS Ha CIEUATIbHOM TEXHUYECKOM 000pYJ0BaHUU, HE TPEOYIOLIEM PaCIIUBKU
Tl



Caocka. ITynkrt 215 ¢ u3MeHeHrneM, BHECEHHBIM MPUKA30M U.0. MUHUCTPA KYJIbTYPhI U
uHdopmannu PK ot 09.01.2026 Ne 1-HK (BBOaUTCS B ACMCTBUE 11O UCTCUCHUH JIECITH
KaJICHIAPHBIX JHEH MOCIIe JIHS €ro MepBOro OPUIMaIbLHOTO OIMyOJIUKOBAHUSA).

216. B uutanpHBIN 3a1 apXuBa MOJIb30BaTEIsIM, B pabouue MoMelieH!us paboTHUKaM
apxuBa ISl CIY>KEOHBIX TIeJIe apXWBHBIC JOKYMEHTHI BBIIAIOTCA W3 apXUBOXPAHIIIHINA
apXMBa C MMCbMEHHOI'O Pa3pelICHUs 3aBEAYIOLIET0 apXUBOXPAHWIUIIEM WA PYKOBOAUTENS
oTena 00ecneyeHus: COXpaHHOCTH.

®onnoobpazoBaTessimM, Cy/1Ie0HBIM, MPABOOXPAHUTEIHHBIM U UHBIM YIOJIHOMOYEHHBIM
opraHaM BO BpPEMEHHOE TMOJb30BaHHWE AaPXUBHBIC JIOKYMEHTHI BBIJIAIOTCS U3
apXMBOXPAHUJIMILIA apXWBa, a TaKXe€ JOCTYH K BJEKTPOHHBIM JOKYMEHTaM (Jesnam)
OCYILIECTBIISIETCS C TUCHhbMEHHOTO Pa3peIlICHHs] PYKOBOJIUTEIISI apXHBa WIIM €T0 3aMECTUTES.

OpranuzanusM ajisi SKCOOHUPOBAHUSI APXMBHBIE JOKYMEHTHI BBIJAIOTCA U3
apXMBOXPAaHWINIIA apXWBa HAa OCHOBAHMM [JIOTOBOpa O IIPOBEJCHUU BBICTABKU U
COOTBETCTBYIOIIIETO MIPUKA3a PYKOBOAUTENS apXUBa.

Pabotnukam naGopaTopuu apxuBa, CIEIUATU3UPOBAHHBIM OPTAHU3AIUAM IS
MPOBEJICHUs PadOT IO CO3AaHUI0 CTpaxoBoro ¢oHaa v (OoH/Ia OJIH30BAHUS U CIICIIUATBLHON
00pabOTKN apXMBHBIX TOKYMEHTOB apXHUBHbBIC JIOKYMEHTHI BBIJAIOTCS U3 apXWBOXPAHMIIUIIA
apXWBa Ha OCHOBAHUHU COOTBETCTBYIOIIETO JIOTOBOPA CO CHEIUATU3UPOBAHHOMN OpraHu3aluen

217. Bpimauy apXMBHBIX JOKYMEHTOB M3 apXMBOXpaHWUJIMILA, UX MpPUEM OOpaTHO,
MOJINCTHYIO TTPOBEPKY HATUYMS M COCTOSIHUSI apXUBHBIX JOKYMEHTOB IE€pe]] BhIaUeii UX W3
apXMBOXPAHWIIUIIA U IPY BO3BPATE MPOU3BOAUT PAOOTHUK apXUBOXPAHUIIHUIIIA.

[TonucTHYIO MPOBEPKY HAJTMYUS U COCTOSTHUSI apXUBHBIX JOKYMEHTOB, BO3BPAIIa€MbIX
MOJIb30BATEISIMU B YUTAILHOM 3aJi€, OCYIIECTBIISIET pAOOTHUK YUTAIBLHOTO 3aja.
218. TomucTHOM MpOBEpKe HATUYHS M COCTOSHUS MepPe BhIIaUeii apXUBHBIX TOKYMEHTOB
W3 apXUBOXPAHWIHINA U TIPU UX BO3BPATE MOJICHKAT:
1) TOKYMEHTBI, OTHECEHHBIC K KYJIbTYPHBIM IIEHHOCTSIM, H 0CO00 IICHHBIC IOKYMEHTHI,
2) apXWBHBIE JOKYMEHTHI, UMEIONINE B OGOPMICHUHN WIH MPUIOKCHUU K HUM
JparolieHHble KAMHU U METAJUIbL;
3) HecOpOIIIOPOBaHHbIE APXUBHBIE JOKYMEHTHI;
4) nena, paHee HE BBbIJAaBaBIIMECS W3 APXUBOXPAHWIUIIA U HE HMEIOIIHNE
JINCTOB-3aBEPUTEIIEH;
5) nmena, comepxamue aBTorpadbl, rpapuueckue TOKYMEHTHI, TIOYTOBBIE U T€pOOBBIC
3HaKH, MIeYaTH, OTKPHITKH, KOHBEPTHI C aJipecaMu, MapKamH.
CoctaB apyrux e, NOoJyIekKaIIuX MOJUCTHON MPOBEPKe, ONpPEesieTcs pyKOBOIUTEIEM
apXvBa Ha OCHOBE PEIIEHUS HKCIIEPTHO-METOUUECKON KOMUCCUU apXHUBa.
OTMeTKa 0 TPOBEJCHHON OTUCTHON POBEPKE CTABUTCA B JIMCTE-3aBEpUTEIIE Jea.
Ha MecTto BbI1aBaeMbIX U3 apXUBOXPAHUIIHINA €IUHULL XPAHEHUSI M OTIMCEN BKJIa/IbIBACTCS
KapTa-3aMeCcTUTEIIb 1o (popMe cortacHo npuioxkeHuto 47 k HacTosium [IpaBunam.



219. ApxuBHBIE TOKYMEHTHI, BbIIABAEMbIE U3 aPXUBOXPAHUIIUILA, UMEIOT apXUBHBII
mudp, TPOHYMEPOBAHHBIE JIUCTHI, JIMCT-3aBEPUTENIb J€Ja M JUCT HCIOJb30BAHUS
JOKYMEHTOB 110 (popMe corracHo nmpuitokeHuto 48 k HacTosmuM [IpaBumam.

220. Tlpu BbIAave apXMBHBIX JOKYMEHTOB M €N U3 apXUBOXPAHWUJIUIIA MPOBOIATCS
CBEpKa apXHUBHOTO MK(dpa U 3aroJIOBKOB (aAHHOTAIMI) ¢ OMUCHIO (KHUTOM y4eTa U OMUCaHUsA),
a TAK)K€ B YCTAHOBJICHHBIX CITy4YasiX MOJUCTHAS MPOBEPKA apXUBHBIX JIE.

[Tpu BbIJaYEe JOKYMEHTOB Ha 3JIEKTPOHHBIX HOCUTENSAX U3 XPAHWINILA OCYIIECTBIISIETCS
MPOBEPKa IEJIOCTHOCTH BCEX OOBEKTOB XPAHEHH S, COCTABIISIONINX BbIIABAEMbBIN JJOKYMEHT Ha
AIIEKTPOHHOM HOCHTETIE.

[Ipu cBepke apxuBHOTO mU(dpa apXUBHBIX TOKYMEHTOB C OMUCHIO (KHUTOW ydeTra u
OMKCaHUs1) MPOBEPSIETCS MPABWIBHOCTh O(POPMIIEHUSI OOJIOKKH M TUTYJIBHOTO JIKCTA Jela,
MEPBUYHOTO CPEACTBA XPAHEHUS ayJIHOBU3YAJIBHOTO, JJIEKTPOHHOTO JOKYMEHTA,
NPaBUJIBHOCTh COCTAaBJICHUs 3arojoBka W Immdpa eauHuilbl xpaHeHus. [lpu BHeceHuu
3HAUYMUTENIbHBIX HCHPABICHUN OOJIOKKA W TUTYJBHBIA JIUCT 3aMEHSIOTCS C COXPAaHEHUEM
CTapoi 0OIOKKH.

[Tpu mOAroTOBKE K BbIJAU€ U3 apXMBOXPAHUIIUIIA OTACIbHBIX APXUBHBIX IOKYMEHTOB,
U3BATBHIX U3 JIe]l, HA 000POTHOW CTOPOHE KaXKJI0TO JIUCTa BHE TEKCTa apXMBHOT'O JIOKyMEHTa
MPOCTABIIAIOTCS IITAMII C ApXUBHBIM IIM(POM U J1aTa BbIAAYH.

221. ApxuBHBIE JOKYMEHTHI BBIJIAIOTCA W3 apXUBOXPAaHWIMIIA HAa CPOK, HE
ITPEBBIIIAOIIHM:

1) onuH Mecs1 MOab30BaTENSAM B YUTAIBHBIN 371 ¥ pa0OTHUKAM apXHBa, 3a UCKIIOYEHUEM
0co00 IIEHHBIX M ayJMOBHU3yaJbHBIX TOKYMEHTOB, BBIJIaBA€MbIX Ha CPOK He Oojee ABYX
HEJIEIb;

2) Tpu Mecsna GoHmI000pa3oBaTeNsIM BO BpEMEHHOE MOJIb30BAHHE;

3) mwectb MecAleB CyaeOHbIM, MPABOOXPAHUTEIbHBIM MU MHBIM YIOJHOMOYEHHBIM
opraHam;

4) BblJaya CEKPETHBIX JIOKYMEHTOB OCYILIECTBISETCS B MOPSAKE, OMpeaessieMOM
3aKOoHOJaTeNbCTBOM PecnyOnuku KazaxcTan o rocyapCTBEHHBIX CEKpETax;

5) miecTh MecseB Uil BPEMEHHOTO BbIBO3a 3a MpEEibl CTpaHbl B COOTBETCTBUH C
[IpaBunamu BbljauM pa3pelieHUs] Ha BpEMEHHBIN BBIBO3 3a mpeaeibl Pecriyonuku Kasaxcran
nokymeHToB HA®, Haxomsmmxcsi B TOCyAapCTBEHHON COOCTBEHHOCTH, yTBEP KICHHBIMU
nocta”oByieHueM [IpaBurensctBa PecyOonuku Kazaxcran ot 12 deBpans 2007 roga Ne 98.

222. Brinaua apXUBHBIX JOKYMEHTOB H €] U3 apXHWBOXPAHUIIUILA JIJIs1 SKCIIOHUPOBAHUS
OCYUIECTBIISIETCS HA OCHOBAHUU JJOTOBOPA O MPOBEJICHNUHU BBICTABKH.

Cpok BbIJauM apXUBHBIX JTOKYMEHTOB U JI€J JJIsl CO3/IaHUs CTpaxoBoro (ouaa, pouaga
MOJIb30BAaHUS U JJis CIeNHaIbHOM 00pabOTKU ompenensercs miaHaMu paboThl apXuBa H
JOTOBOPAaMH Ha MPOBEJICHHE COOTBETCTBYIOLIUX PA0OT CO CTOPOHHUMH OPTaHU3aLUSIMHU.

223. IlponneHne yCTaHOBJIEHHBIX CPOKOB BbIAAYM APXHMBHBIX JTOKYMEHTOB U €l
JOITYCKAETCsl B 0OCOOBIX CIIy4asiX 10 MUCbMEHHOMY pa3pelIeHUI0 PYKOBOJIUTENS apXUBa.



224. Bpgaya apXuBHBIX JOKYMEHTOB U J€JI U3 apXUBOXPAHUJIUIIA PETUCTPUPYETCS B
KHHUIax BbIJAYM apXUBHBIX JTOKYMEHTOB, KONUI (POHJIA MOJB30BAHMS U3 apXUBOXPAHWIMILA,
KOTOpbIE BEIYTCS Pa3fesibHO MO KaXJIOMY apXHMBOXPAaHWIMINY U BUAY BbIIAYHM 1O dopme
coriacHo npuioxeHuto 49 k HactosmuM [IpaBunam.

225. Bpljaya apXMBHBIX JOKYMEHTOB, KONMHM apXUMBHBIX JOKYMEHTOB W3 (QoHAA
MOJIb30BAHUS, OMUCEH B YUTAIBHBIN 3all OpOPMIISIETCS 3aKa30M Ha BbIJA4y apXHBHBIX
JOKYMEHTOB, KONl ()OHAA MOJIB30BAHMS U3 APXUBOXPAHUIIUIIA, ONUCEN 10 (hOpME COrIacHo
npunoxeHuto 50 k Hactogmum [IpaBunaM M perucTpupyercs B KHUTE BblAAYM apXUBHBIX
JOKYMEHTOB, KOUI (POH/Ia NMOIB30BaHUS U3 aPXUBOXPAHWINILA B YUTAIBHBIN 3aJ1, B KOTOPOU
pacnucbiBaeTcss paOOTHUK YHUTAJIbHOIO 3ana. VIcmoJHEeHHBIM 3aKa3 MOJIb30BaTeNs
HaINpaBiIsieTCs B YMTAIbHBIM 3a]1 BMECTE C BBIAAHHBIMU apXMBHBIMU JOKYMEHTAMHU U
XPaHUTCA B IMYHOM JIEJIE€ MOJIb30BATEIS.

226. Bpijaua apXuBHBIX JIOKYMEHTOB U JIeJ paOOTHUKY apXHBa JJIA UCIIOJIb30BaHUs B
CILy€OHBIX LEesAX 0pOopMIIIETCA 3aKa30M Ha BblJIayy apXMBHBIX JOKYMEHTOB, KONui (GoHa
NOJb30BAHUS, ONHUCEH, KOTOPBIM BHU3UPYETCA PYKOBOJMTEIEM COOTBETCTBYIOIIETO
CTPYKTYPHOT'O TMOJpa3jiesieHus. 3aKa3 pEerucTpupyercss B KHUI€ BbLAAYM apXHBHBIX
JOKYMEHTOB, KOIIMI (hOH/1a MONIb30BaHUs U3 XpaHWIUIIA B paboune MOMEIIeHHs], B KOTOPOM
pabOTHUK, MOJYYUBIIUNA apXWBHBIE JOKYMEHTBHI, PACIUCHIBACTCSA 32 KXY EIUHHILY
XpaHEHHS.

227. Bplgaya apXuBHBIX JOKYMEHTOB U JieJl B J1aOOPAaTOPHUIO apXuBa 0pOpMIISIETCS
3aKa30M Ha MPOBEICHHE COOTBETCTBYIOIIUX PabOT M PETUCTPUPYETCS B KHUTE BHIAAYU
apXMBHBIX JOKYMEHTOB, KONUW (POHAA MOJB30BAHUS M3 XpaHUJIUIIA B Ja0OpaTopuio, B
KOTOPOM pacnuchiBaeTCs padOTHUK Ja0OpaTopuu. 3aKa3 YUYUTHIBAE€TCS B J1aOOpaTOpHH,
COOTBETCTBYIOIIEM CTPYKTYPHOM MOJPA3ACICHUNA apXHBa M CIYKHT KOHTPOJBHBIM
JOKYMEHTOM 3a XOJI0M ITPOBEICHHMSI BCEX ATANOB PA0OTHI C ApXUBHBIMH JOKYMEHTaMHU.

228. Bpimaua apXvMBHBIX IOKYMEHTOB U JIeJl BO BPEMEHHOE MOJIb30BaHUE O(POPMIIIETCS
aKTOM O BbIJau€ apXUBHBIX JJOKYMEHTOB BO BPEMEHHOE IMOJIb30BaHHUE MO (PopMe COriacHO
npuwioxkeHuro 51 k HactosmuMm IIpaBunaM u perucTpupyercs B KHATE BbIJAYU apXUBHBIX
JOKYMEHTOB, KOMUA (POH/Ia TTOJIb30BaHUS U3 XPAHWIKIIA BO BPEMEHHOE I0JIb30BaHUE.

229. Onucu BBIIAIOTCA HA CPOK, HE NMPEBBIIAIOIINN ISITh AHEW. Beimaua ommcei,
UMEIOIINXCS B OJIHOM JK3EMIUISIPE M XPAHSAIIMXCSA LEHTPAIU30BAHHO, NOMYCKAaeTcs B
HCKIIIOUUTENIbHBIX CIIy4asix C pa3pelieHus PyKOBOAMTEIN apXUBa WM €ro 3aMECTUTENs Ha
CPOK, HE IIPEBBIIAOIINNA OJNH JICHb.

230. JocTymn 1 mpeaoCTaBICHHUE SJIEKTPOHHBIX OMUCEH /1€, SIEKTPOHHBIX JOKYMEHTOB
COTpPYJIHHUKAM apXuBa U 1Jig paboThl B YUTAIILHOM 3aJi€ apXuBa (CIenualbHO 000pyI0BaHHOM
pabouem MmecTe) pabOTHUKAM TOCYJAapCTBEHHBIX OPraHOB, CYAOB, 3aMHTEPECOBAHHBIX
OpraHu3alyi, IPaKJaH OCYLIECTBIISIOTCS MOCPEACTBOM JIOKATBHOU CETH, HU(PPOBBIX KaHAJIOB
CBSI3H, IU(PPOBOTO apXUBA.



JUIst yIameHHOTo JOCTYIA K 3JIEKTPOHHBIM ONUCAM JI€]l U DJIEKTPOHHBIM JTOKYMEHTAM
PYKOBOJUTEIEM apXuBa BBIJIAETCS pa3pellieHre B LU(PPOBOM apXUBE MOJIb30BATENIIO HA
OCHOBAHUH €T0 aBTOPU3AIIMH U 3asBJICHUS B IIU(PPOBOM apXHBeE.

CHocka. [1ynkr 230 — B pegakuuu rnpukasa u.0. MuHuctpa KyabTypbl 1 nHGopmanuu PK
ot 17.03.2026 Ne 115-HK (BBOguTCs B neiictBue ¢ 12.07.2026).

231. [IpoBepka KHHI BbIJJa4yl apXUBHBIX JOKYMEHTOB H JI€JI IPOBOJUTCS HE PEIKE OJJHOTO
pa3a B nonyroaue. Ecinu B pe3ysibTaTe NpOBEPKH KHUT BbIIAYM YCTAHOBIIEH (DAaKT HAPYIICHUS
CPOKOB BO3BpalllcHUS APXUBHBIX JOKYMEHTOB W [I€Jl, BBISICHSAIOTCS €ro MNPUYUHBI U
IIPUHUMAIOTCSI MEPBI K BO3BpaTy apXWBHBIX JOKYMEHTOB W JAen. Eciim HEBO3BpallleHUE
aApXUBHBIX JJOKYMEHTOB U JIeJ B CPOK B apXWBOXPAHIJIMIIE BHI3BAHO HEOOXOIUMOCTBIO MX
JanbHEHIIEro MCIoJIb30BaHus, Bblaada nepeodopmisiercs. [Ipu 3aaepikke Bo3BpalieHuUs
apXMBHBIX JIOKYMEHTOB W Jei 0€3 yBaXWUTEIbHBIX MPUYHH NMPUHUMAIOTCS MEPHI ISl UX
HEMEIJIEHHOT'O BO3BpAaTa B ApXMWBOXPAHUJIULIE.

232. B uensax KOHTPOJIS 3a COXPAHHOCTBIO APXUBHBIX JOKYMEHTOB U JIEJI MOIPa3AECICHNUE,
OTBETCTBEHHOE 3a XPaHEHHE APXUBHBIX JTOKYMEHTOB, IMPOBOJIUT MPOBEPKY COXPAHHOCTH
BBIJJAHHBIX U3 apXMBOXPAHUJIUIIA apXUBHBIX JOKYMEHTOB U niei. [IpoBepku mpoBoasTCS B
IUIAHOBOM MOPSAKE WM MO Mepe HEOOXOJUMOCTH IO COIVIACOBAHHUIO C PYKOBOJUTEIEM
apXuBa.

233. Ilpu BO3BpallleHUM AapXMBHBIX JOKYMEHTOB W JI€Jd B apXUBOXPAHUJIUIIE
OCYILECTBIISIETCSA TOJUCTHAsT MPOBEpPKAa MX (PU3MUECKOTO COCTOSHHUS B COOTBETCTBUU C
nyHkramu 186-206 nacrosmux IIpasuir.

B kHure BblJauu apXuMBHBIX JOKYMEHTOB U JEJ JEJAaeTCs OTMETKAa O BO3BpAILlCHUU
apXMBHBIX JIOKYMEHTOB B MPUCYTCTBMU JHUL, UX Bo3BparuBuX. lIpu oOHapyxkeHHM
MIOBPEXKICHUI BO3BPAIAEMBIX aAPXUBHBIX JOKYMEHTOB, COCTABIISIETCS AKT B IIPOU3BOJIBHOM
dbopMe, KOTOpBHI MOANUCHIBAETCS pPAOOTHUKOM apXHUBOXPAHWIHINA M  JIUIIOM,
BO3BpALJalOIINM apXUBHbIE JIOKYMEHTBI W JI€Jla, U IPEACTABIAETCS HAa PACCMOTPEHHUE
PYKOBOJUTENS apXUBa.

234. ApxuB yBeIOMIISICT MO POCIHUCH MOJIH30BATEIS O HEOOXOAMMOCTH OOECTICUEHUS
COXPaHHOCTH MOJYYEHHBIX aPXUBHBIX JTOKYMEHTOB U JEI.

235. 1lpn XWIIEHUN WIM MOBPEXKACHUHA apXUBHBIX JTOKYMEHTOB U JI€J, B TOM YHUCIIE
BHECEHMS B MX TEKCT M3MEHEHUH, apXUB 00paIlaeTcs ¢ COOTBETCTBYIOUIUM 3asiBIICHUEM B
Opranbl BHYTPEHHHUX JI€Jl MO MECTY pAacClOJIOKEHHUS apXuBa, B TPEXJIHEBHBIA CPOK
uHopmupyer ynoaHomoueHHbI oprad, Apxu I[lpesunentra PecryOnuku Kazaxcran winm
MMUO, npuHuMaeT Mepbl K BO3MEIIECHUIO ylepOda B COOTBETCTBUHM C 3aKOHOAATEIHCTBOM
Pecniy6nmuku KazaxcraH.

ITaparpad 10. ITopsnok TpaHCIOPTHPOBKY M NEPEMEIICHAA apXHABHEIX JOKyMEHTOB

236. Ilpu TpaHCHOPTUPOBKE APXUBHBIX JOKYMEHTOB U €] Ha JIIOObIE PACCTOSIHUS
COOMIOAIOTCA MEPBhI MO OXpaHE W 3allUTe HMX OT BO3JCHCTBUS BPEIHBIX (PAKTOPOB



OKpY Kalolen cpeibl MMyTeM MPUMEHEHHUs CTICIIMAIbHBIX BUOB YITAKOBOK, 00€CIIEUNBAIOIINX
3aIUTY apXUBHBIX JOKYMEHTOB OT OCAJIKOB, CBETA, MEXaHHUUYECKUX TTOBPEKICHUH.

237. Ans TpaHCHOPTUPOBKU apXUBHBIX JOKYMEHTOB M JI€Jl UCMOJIb3YETCS IJIOTHAs
yKJIaJIKa, UCKITF0YAlolasi BO3MOKHOCTh TIEPEMEICHUsI apXUBHBIX JOKYMEHTOB U Jie] BHYTpHU
YIIAKOBKH, YAPOB U PA3IUYHBIX COTPSICEHUM.

®o0T10-, GOHOAOKYMEHTHI YIIaKOBBIBAIOTCS B BEPTUKAIBHOM IOJIOKEHUU B KOPOOKHU
KECTKOM KOHCTPYKIMU COOTBETCTBYIOILIETO pa3Mepa, 0OEpHYThIE BO BIArOHEIPOHUIAEMYIO
TKaHb.

AynroBU3yalibHBIE U DJICKTPOHHBIEC IOKYMEHTHI, rpaduueckue U KpyrnHodopMaTHbie ea
U JIOKyMEHTBhl NEpPEMENIA0TCs TOJIBKO B YMAaKOBKE, B KOTOPOM OHHM XpaHATCS, WIH B
CIIeUAJIbHO MPpeHA3HAYCHHBIX JIJIS UX TIEpeMEIIeHUs CPeICTBAX.

238. BHyTpUropoACKHE MEPEBO3KU apXUBHBIX JOKYMEHTOB M JI€Jl MPOU3BOJATCS B
3aKpBITHIX aBTOMAIINHAX B COITPOBOXKIECHUU pa0OTHUKA apXUBa.

TpaHcnopTUPOBKA ApXMBHBIX IOKYMEHTOB U JIe]l HAa TaJIbHUE PACCTOSHUSI TPOU3BOIUTCS
B YIIAaKOBAaHHOM BHUJIE B KPHITOM TPAHCIIOPTHOM CPEICTBE.

ITaparpad 11. ITopsnok BEIABIEHHS H OTHECEHHS TOKYMEHTOB, OTHOCSAIIAXCA K KYJIETYPHEIM
IEHHOCTAM, H 0000 IIeHHBIX JoKyMeHTOB. Co3zianue poHIa MOIb30BaHUS

239. BrisBinenne u oTHeceHHe TOKyMeHTOB HA® k KyJIbTYypHBIM IIEHHOCTSIM M 0CO00
IIEHHBIM JIOKyMEHTaM TIPOBOJISTCS B IUIAHOBOM TOPSAKE KBATU(HUITUPOBAHHBIMU
CHEIUATNCTAMH Ha OCHOBAHUHU OTPACIIEBBIX HAYYHO-METOAMYECKUX Pa3paboTOK U TOCOOUH.

240. Onpenenenne B coctaBe HA®D nOKyMEHTOB, OTHOCAIIMXCSA K KYJIBTYPHBIM
IIEHHOCTSIM, OCYIIECTBIISIETCSI B COOTBETCTBUU € 3aKOHOaTenscTBOM Pecry6nuku Kazaxcran,
OIIK pecnyOnuMkaHCKOro rocyaapcrBeHHOro apxuma, ApxuBa llpesugenta PecnyOnuku
Kazaxcran nwnun MUO u 3akpernuisieTcsi y4eTHBIMU JOKYMEHTAMU apXuBa B COOTBETCTBUU C
nyHKToM 287 HacTtosimux [IpaBuin.

241. ®ouja moab30BaHUS M3TOTABIMBACTCS OJHOBPEMEHHO CO CTPAaXOBBIM (POHIOM B
KOMIUIEKTE, BKIIFOYAIOILEM:

1) nns apXMBHBIX JOKYMEHTOB Ha OyMa)KHOW OCHOBE OJHY MHKpPO(OpPMYy BTOPOTO
NMOKOJICHUSI Ha TaJIOTEeHUA0CEepeOpsHON TIIeHKe (HeraTuBHAash WJIM IO3UTHBHAS),
M3TOTOBJIEHHYIO C HEraTUBHOW MHUKPO(OPMBI MEPBOTO MOKOJEHUS, U OJHY MHUKpOodopMy
TPETHETO MOKOJIEHUS, U3TOTOBJIEHHYIO C MUKPO(GOPMBI BTOPOI'O MOKOJIEHUS;

2) nnst GOTOAOKYMEHTOB OJIMH MO3UTUBHBIN (DOTOOTIEUYATOK U OJUH 1yOJIb-HEraTUB;

3) Wi KUHOJOKYMEHTOB OJIHY IO3UTHBHYIO COBMEIIEHHYIO KONHUIO, OJUH
MIPOMEKYTOUYHBIM TTO3UTUB U300pKEHUS M OJWH KOHTPATUI (HOHOTrpaMMBbI (7151 3BYKOBBIX
KUHOJAO0KYMEHTOB). [[03uTHBHAsI KONUA U MPOMEKYTOUHBIM MO3UTUB U300PAKEHUSI BXOJIAT B
KOMIUIEKT KHWHOJOKYMEHTa, NPUHUMAEeMOro Ha INOCTOSHHOE XpaHeHue. Jlomyckaercs
JOTOJTHUTEIIBHOE M3rOTOBJIEHHE (OHAA TMOJb30BaHUS KHUHOJOKYMEHTOB B BHUJE
BUgeopoHorpamm B ¢popmarax Betacam u VHS;



4) nnst GOHOMOKYMEHTOB OJHY KOIHIO HA MAarHUTHOM JIGHTE WJIU Ha IU(POBOM HOCUTETIE
(DAT-kaccera);

5) s BUIEOJOKYMEHTOB OJ[HY Komuio B hoopmare VHS.

242. BxitoueHue B (DOH]T TTOJIb30BAHUSI KOIUM apXUBHBIX JIOKYMEHTOB, B TOM YHCJIEe Ha
ANEKTPOHHBIX HOCUTEIAX, CO3JaHHBIX B MPOIECCE APYTUX padOT, OCYIIECTBISETCS apXUBOM
CaMOCTOSITEIIBHO.

B ¢dona monb3oBaHUs BKIIOYAIOTCS KOMUM TMOJHOCTHIO CKOMUPOBAHHBIX €IUHMUIL
xpanenusi. Konmuu oTAeNbHBIX apXUBHBIX JOKYMEHTOB BKJIIOUYAIOTCS B (DOH] TOJIb30BaHUS B
COCTaB€ TEMATHYECKUX MOAOOPOK apXUBHBIX JOKYMEHTOB.

243. TIpoBepka HaMM4YHS M COCTOSIHUS (POH/IA TOJTH30BAHUS OCYIIECTBIISETCS C IEJIBIO
KOHTPOJIS 3a COXPAaHHOCTHIO KOMHUM M OpraHu3aiuu paboThl MO CBOEBPEMEHHOMY
BOCCTaHOBJICHUIO (DOHA TMOJTH30BAHMSI.

O06beM U MEpPUOJAMYHOCTH PA0OTHI MO MPOBEPKE HAIUUYMUS U COCTOSHUS (PoHIA
MOJIb30BaHUSL OMPEIENSAIOTCS C Y4ETOM €ro oomero odobema, cOCTaBa, MHTEHCUBHOCTH
BBIIaYM KOTMIMI U YaCTOTHI UX BOCIIPOM3BEACHUS, a TAK)KE YCIOBHM XpaHEHUSI.

ITaparpad 12. ITopsaok obecriedenns COXpaHHOCTH apXHBHEIX JOKYMEHTOB ITPH IPE3BEIYAHHEIX
CHTyaIUAX

244. C y4yeToM BO3MOXHBIX YpE€3BbIYAWHBIX CHUTyallUll apXuB pa3pabaThiBaeT
MOOUIN3alMOHHBIN TUIaH corjacHo 3akoHy PecnyOnuku Kaszaxcran "O mMoOunuzannoHHON
[IOATOTOBKE 1 MOOWIA3an'".

245. llpn HaCTyNJIEHUH 4YPE3BBIYAMHBIX CHTyallud PYKOBOAUTENb apXHBa
He3aMeUIUTeIbHO HHQOopMHUpYyeT 00 3TOM YymnojaHoModeHHbII opran u MMUO, mno
COTJIJACOBAHMIO C HUMH MPUHUMAET pelieHue o0 paboTe apXHWBa B PEXKUME YpPE3BbIYANHOMN
CUTYaLIHH.

I'naBa 4. Ilopsimok rocynapcTBEHHOTO y4era JoKyMeHToB HanmoHansHOro apxuBaOro GoHAa U
ydera ApyTHUX apXUBHEIX JOKYMEHTOB

IMTaparpag 1. ITopsamok rocyaapcTBeHHOrO yaeTa foKyMeHTOB HanmonamsHoro apxuBHOro GpoHma
¥ y9eTa APYTHX apXUBHEIX JOKYMEHTOB

246. ApxuB OCYyUIECTBIISIET TOCYIapCTBEHHBIN yueT N1oKyMeHTOB HA® u yuer npyrux
APXUBHBIX IOKYMEHTOB.

Y4eT NOKYMEHTOB B apXWBE CTPOUTCS HAa OCHOBE NPHUHIMIIOB IEHTpaIu3allli,
yHU(DUKALIUHA, TAHAMUYHOCTH, MOJHOTHI, JOCTOBEPHOCTH M MPEEMCTBEHHOCTH YYETHBIX
JOKYMEHTOB Ha BCEX CTaUSIX PaOOTHI C JOKYMEHTAMH. Y Ka3aHHbBIC TPUHITUIIBI PEaTU3YIOTCS
Ha OCHOBE:

1) ycranoBnenus oO1IUX 115l BCEX OCHOB (DOPMUPOBAHUS U HICTOUHUKOB KOMIUICKTOBAHHUS
HA® enunun yuera;



2) eIMHCTBA OpPraHU3alUK XPAHEHUS U YU€Ta apXUBHBIX JOKYMEHTOB;

3) conoCcTaBUMOCTH YUETHBIX NMOKA3aTENEH;

4) cTporoii periaMeHTaIi ¥ CTA0UILHOCTH (JOPM YUETHBIX IOKYMEHTOB U TPEOOBAaHUH K
UX 3aI0JIHEHUIO;

5) onepaTUBHOIO BHECEHUS BO BCE YUETHBIE JOKYMEHTHI U3MEHEHUN 00 00bEME U COCTaBE
nokymeHToB HA®D, oTpakaromux ux GakTuyecKkoe KOJIMYECTBO U COCTAB.

247. IlopsimoK BeneHUs] NOKYMEHTOB IEHTPAIU30BAHHOIO T'OCYJAapCTBEHHOTO yyeTa
nokymeHtoB HA®, B ToM uyucie ¢dopmbl macmopTa apXuBa W MaclopTa HCTOYHHUKA
KOMIUIEKTOBAHHS, a TaKXE€ WX IMPEACTABICHUS ONPENEIAITCA IpPaBUIAMU
LEHTPAJIU30BaHHOIO FTOCYAAPCTBEHHOIO YU€Ta, YTBEPKIAEMbIMH YIIOJJHOMOYEHHBIM OPTaHOM
B COOTBETCTBHUHU C MOAMYHKTOM 2-7) myHkTa 2 ctaThu 18 3akona Pecnybnuku Kazaxcran "O
HanmonanpHOM apXxuBHOM (OHJIE U apXuBax'.

248. Yuery nojiexar XpaHSAIIHECS B apXUBE APXUBHbBIE JOKYMEHTHI, B TOM YHCIIE
HEONMCaHHbIE U HENPO(HUIbHBIE JUIsl JAHHOTO apXMBa, a TAKXKE CTPAXOBbIE KOIUU apXUBHBIX
JOKYMEHTOB U KOTHUU (POH/IA TIOJIb30BaHUS, OIUCH.

249. Y4er 31eKTPOHHBIX HOCUTEINIECH, Pa3MEIICHHBIX B KAXKAOM XPAaHUJIMUILE, BEACTCS
pa3feiabHO B COOTBETCTBUM CO CPOKaMHM XPAHEHHMS 3alIMCAHHBIX HA HUX 3JEKTPOHHBIX
JOKYMEHTOB.

250. Yder BceX NOCTYNUBIINX B XPAHWIHIIE FIEKTPOHHBIX HOCUTEINEH BEJETCS B KHUTE
ydeTa 3JEKTPOHHBIX HOCUTENe 1o (opMe COrjacHO MNPHIOKEHHI0 52 K HACTOAIIHUM
IIpaBuitam.

Ha >xecTkuil KOpIyc 3JIE€KTPOHHOIO HOCHUTENSA C 3alUCAHHBIMHU 3JIEKTPOHHBIMHU
JIOKYMEHTaMU HaKJIEMBAETCS 3THUKETKA MO (OpME COTJIACHO MPUIIOKEHUIO 53 K HACTOSIIIUM
IIpaBunam.

Ha xaxxapiii 3aperucTpUpOBaHHBIN B XPaHWIHIIE 3JIEKTPOHHBIA HOCUTEND 3aBOAUTCS
KapTOuYKa 3JIEKTPOHHOTO HOCHUTENs MO (OopMe COrIacHO MPUIIOKEHUI0 54 K HACTOSALIUM
ITpaBunam.

251. YdeT npou3BOAUTCS MyTEM MPUCBOCHUS €IMHUIIAM XPaHECHUSI YYETHBIX HOMEPOB,
SBJISIFOIINXCS COCTABHOM YacThIO apXUBHBIX MU(POB.

B coctaB apxuBHOro mm¢pa €IUHHIB XPAHEHUS ayAUOBU3YaIbHBIX JTOKYMEHTOB
BKJIFOUAIOTCS Takke 0003HaYeHUs (OYKBEHHbIE U IU(PPOBBIE) JIEMEHTA KOMIUIEKTa, pa3Mepa
HeraTuBa, BUJa HOCUTENS 3BYKOBOW MH(OpMauu.

B cocTtaB enquHUIIBI XpaHEHUs SJIEKTPOHHBIX JOKYMEHTOB BKJIIOYAIOTCS (JOpMAT 3aMucCH U
BU/JI HOCHUTEJI HH(OopMauu.

252. YdeT apXuBHBIX JOKYMEHTOB B apXHMBE OCYILECTBISIETCA CIEIHATbHBIM
No/pa3ieICHUEM WJIM BO3JIaraeTcs Ha CIelUalbHO BBIJEICHHOTO paOOTHUKA. 3amucu B
YYETHBIE TOKYMEHTBI BHOCSITCA TOJIBKO PAOOTHUKAMH, OTBETCTBEHHBIMU 32 YUET.

253. B apxuBe pa3palaThIBAaETCs U YTBEPKIAETCS MIPUKA30M PYKOBOJUTENSI apXHUBa CXeMa
y4eTa apXUBHBIX IOKYMEHTOB.



Cxema yueTra apXMBHBIX JIOKYMEHTOB B Ipaduueckoii popme GUKCUpyEeT MOPSAIOK yUuerTa.

254. YdeTHble JOKYMEHTBHI, KPOME ONHUCEH, MpeaHa3HAuYEeHbl IS CIYKEOHOTO
II0JIb30BAHUS U TI0JIb30BATESIM HE BBIIAIOTCS.

XpaHeHUe YYETHBIX JOKYMEHTOB OCYUIECTBIISIETCS B COOTBETCTBUM C MyHKTaMu 158-159
Hacrosamux [Ipasuir.

255. OCHOBHBIMHU €IMHHUIIAMH Y4Y€Ta apXUBHBIX JOKYMEHTOB HE3aBHCUMO OT BHJA
HOCHUTENS, coco0a M TEXHUKH 3aKpeIUIeHHs MHPOpMAalUU SBIAIOTCA apXUBHBIA (OHI U
€IMHULIA XPAaHEHMUS.

ApXUBHbBIE TOKYMEHTHI JUYHOTO MPOUCXOKJICHHUS, MPOIIEAIINE TOJBKO MEPBUYHYIO
00palbOTKy, yUUTHIBAIOTCS 110 TOKYMEHTAM WJIH JIUCTAM.

HeynopsinoueHnnble apXuBHbIE JTOKYMEHTHI (POCCHINb) YUYUTHIBAIOTCS U3 pacyeTta 150
JIMCTOB B OJTHOM yCIIOBHOW €IMHUIIE XPAHEHUS.

256. Begertcs creayroniuil yuyeT apXuBHbBIX TOKYMEHTOB:

1) enuHunel XxpaHeHNs apXUBHBIX JOKYMEHTOB Ha OyMa)KHOM OCHOBE SIBJISIETCS JIETIO;

2) envHULIEW XpaHEHUS KUHOJOKYMEHTOB — (U3WUYECKH 00OCOOJICHHBIN pPYJIOH
KUHOIUIEHKM WJM MAarHUTHOW JIEHTBI C 3alUChl0 HM300pa3UTENbHOM W/WIM 3BYKOBOM
uHdopmaIuy;

3) equHuiel xpaHeHus: POTOIOKYMEHTOB — (pU3UUECKHU 000COOICHHBIN Kap (HETaTuB,
nyOib-HETaTUB, TO3UTHUB, Clal] (IUANO3UTUB), HECKOJIBKO KaJpOB MaHOPAMHON CHEMKH,
(dhoTooTnevaTok, pyiaoH nuaduiabMa, GoToaaLooMm;

4) enuHuneil xpaHeHUs (POHOJOKYMEHTOB — (U3HMUYECKH 000COOICHHBIE PYJIOH
KUHOIUJICHKU, MATHUTHOM MM OyMa>KHOM JIEHTBI, KacCeTa, BOCKOBOM BaJIMK, TUCK C 3alHUChIO
3BYKOBOW MH(OpMaLUu;

5) enuHuIled XpaHEHUS BHUJACOJOKYMEHTOB — (PU3UYECKU O00OCOOJICHHBIN PYJIOH
MarHUTHOM JIEHTBI, KACCETAa, JUCK C 3aMHChI0 U300pa3UTENbHON U 3BYKOBOW HH(POpMALIUU;

6) eIUHUICH XpaHEHHS SJICKTPOHHBIX JOKYMEHTOB — (DM3MYECKH 000COOICHHBIM
HOCUTENIb C 3alHUChI0 YacTH OHJIEKTPOHHOTO JOKYMEHTa, OJHOI'0 WM HECKOJbKHUX
AJIIEKTPOHHBIX TOKYMEHTOB;

7) enuHULIeH yyeTa KUHOJOKYMEHTOB — YaCcTh €JAMHUIIBI XPaHEHUS!, OIHA I HECKOJIBKO
€AMHUI] XPAaHEHUS C 3allMChI0 ONPEAEIIEHHOTO (PUIbMa, )KypHaia, CIIeLBBITYCKa, CIOKETA;

8) eaunuieil ydeta GOTOJNOKYMEHTOB — OJHA WJIM HECKOJBKO €IWHUI] XPaHEHUsS C
3aMKChI0 ONPEEICHHOrO TUaduiibMa;

9) equnuLel yuera HOHOIOKYMEHTOB — YaCTh €AMHMIIBI XPAaHEHUS, OJJHA HJIK HECKOJIBKO
€IUHUI] XpaHEHUs C 3aluChi0 3BYKOBOM HHMOpMamuum 00 OmpeAeaeHHOM COOBITHH,
MIPOU3BEAECHUN JUTEPATypbl U HUCKYCCTBAa (HECKOJIBKHX HIPOM3BEACHUN JHUTEpPATypbl U
UCKYCCTBa, 00BEMHEHHBIX IO aBTOPCKOMY, TEMATUYECKOMY WJIM IPYTUM IIPU3HAKAM);

10) enuHuLel ydeTa BUACOJAOKYMEHTOB — YacTh €JUHHUIIBI XPAaHEHUsS, OJIHA WU
HECKOJIbKO €IMHUIl XPAaHEHUs C 3aluChi0 OMPEJEIEHHOTO CHOKETa, IMPOU3BEICHUS



JUTEpPATypbl M HCKYycCTBa (HECKOJBKHMX NPOU3BEACHUI JIMUTEPATYypbl M MCKYCCTBA,
00bEIMHEHHBIX 110 ABTOPCKOMY, TEMATHUYECKOMY WJIH IPYTUM IIPU3HAKAM);
11) enuHuLel ydeTa 3IEKTPOHHBIX JTOKYMEHTOB — YaCTh €IMHUIIbI XPAHEHUS, OJIHA WU
HECKOJIBKO €IMHMI] XPAaHEHUS C 3aMUChIO 3JIEKTPOHHOTO JIOKYMEHTA.
257. B apxuBe BeAyTCsl OCHOBHBIE U BCIIOMOTaTEJIbHBIE YUETHBIE JOKYMEHTHI.
VYyeTHble TOKYMEHTHI (POpMUPYIOTCS HA OyMa)KHOM OCHOBE U B BJIEKTPOHHOU (popme B
M (poBOM apXuBE.
CHocka. ITyHkT 257 ¢ U3MEHEHUSIMU, BHECEHHBIMU MTPUKA30M U.0. MUHUCTpA KyJIbTypbl U
unpopmarmu PK ot 17.03.2026 Ne 115-HK (BBOauTCs B AeiictBue ¢ 12.07.2026).

258. B cocTtaB OCHOBHBIX YUYETHBIX JOKYMEHTOB apXuBa MOMUMO JIOKYMEHTOB,
ycTaHOBNIEHHbIX  [IpaBuiiaMu  LIEHTPAJIM30BAaHHOTO  TOCYJApCTBEHHOTO  y4YerTa,
YTBEPKJAEMbIMHU YIIOJJHOMOYEHHBIM OPraHOM B COOTBETCTBUM C MOJAIMYHKTOM 2-7) MyHKTa 2
ctatbu 18 3akona Pecny6nuku Kazaxcran "O HarnmonaiabHOM apXuBHOM (PoHJIE M apXUBax',
BXOJISIT:

1) KkHMra yuyera MOCTYIUICHUH TOKYMEHTOB IO (JOpME COTJIACHO MPHUIIOKEHUIO 55 K
HactosuM [Ipasuiam;

2) cricok (hoHI0B 110 (hopMe COTIIACHO MPUIIOKEHUIO 56 K HacTosmuM [IpaBunam;

3) muct douaa o ¢hopme CorjacHo NMPUIoKEeHUIo 57 K HacTtosmuM [IpaBunam;

4) muct yueta 1o (opme coriacHo npuiokeHuto 58 k HactosimuMm [IpaBunam;

5) onuch €T TOKYMEHTOB;

6) peecTp ommuceil 1ed, TOKyMEHTOB 10 (JOpME COTJIACHO MPHIIOKEHUIO 59 K HACTOSIINUM
[IpaBunawm;

7) VUHBEHTapHAas KHUTa yuyeTa Jejd, JIOKyMEHTOB, O(OpPMIICHHBIX AparolleHHbIMU
METaJUIaMU U KaMHSIMHM, UMEIOLIUX B MPUJIOKEHUH APATrOLIEHHBIE METa/Ibl U KaMHU I10
dbopme cornacHo npuioxeHuto 60 k Hactosmum [IpaBunam;

8) macmopT apXHUBOXPAHWIUIIA (TIPOU3BOIBHOM (OPMBI);

9) nuct yyeta U ONMUCAHUS JOKYMEHTA, OTHECEHHOTO K KYJIbTYPHBIM LIEHHOCTSIM, IO
dhopme coriacHo npuiaokeHuro 61 x HactosmuM [IpaBuaam;

10) cniucok GhoHIOB, colepxKalux 0c000 IEHHbIE TOKYMEHTHI M0 (OopMe COTIaCHO
pUiIoKeHUIo 62 K HactosmuM [IpaBunam;

11) onuck 0co60O IEHHBIX Jed MO (opMe COTNIACHO MPHUIIOKEHUI0 63 K HACTOSIIUM
[IpaBunaMm, TOKyMEHTOB WJIA IIEPEUYEHb HOMEPOB 0CO00 LEHHBIX €Nl (HOMEPHUK) 10 (hopme
corjlacHoO npuioxkenuto 64 k Hacrosmum [IpaBunam;

12) peectp omnuceir 0co00 IEHHBIX AEN, JOKYMEHTOB 10 (JOpME COTIACHO MPUIIOKEHUIO
65 k HactosimuM [IpaBuiam;

13) kHUra yyera mocTyIUIEHUM cTpaxoBoro ¢GoHjaa U (poHAa MOIH30BAHUS Ha
MUKpo(dUIIax, KHUTA ydeTa MOCTYIUICHUH CcTpaxoBoro (oHma u QoHmA MOTB30BAaHUS HA
PYJIOHHOM IJIeHKE 1Mo (hopMaM COTIACHO MPUIOKEHUsIM 66 1 67 Kk HactosmuM [IpaBuiam;



14) onuck ctpaxoBoro ¢hoHAa HA MUKPO(DUILIAX, OMMMCH CTPAXOBOTO (POHJIA HA PYJIIOHHON
IJIEHKE M0 popMaM corjacHO MpUIoKeHUsIM 68 u 69 k HactosmuMm [IpaBunam;

15) neno donna;

16) nucT-3aBepuTeIb J1eNa;

17) BHyTpeHHSSI OMUCh JOKYMEHTOB Jiefia o Gopme coriacHo mpuioxeruio 70 k
HactosiuM [IpaBunam.

259. B cocraB BCIIOMOTATENIbHBIX YYETHBIX JOKYMEHTOB apXMBa BXOIAT KAPTOYKHU U
KHHUTHY JIBIKEHUS (DOHIOB, ONUCEH, KHUTH y4eTa TOKyMEHTOB, TIEPEIaHHBIX B UHBIC APXUBHI,
KHUTH y4eTa (OHIOB U JOKYMEHTOB, BBIJICJICHHBIX K YHUUYTOXKEHUIO, KHUTU TOJIBUIOBOTO
y4eTa JOKyMEHTOB.

BcnoMorarenbHble yUeTHBIE TOKYMEHTBI BEIyTCsl KaKk Ha OyMa)KHOM HOCHUTEJE, TaK U B
1u(poBOM apxuBe.

CHocka. ITyHkT 259 ¢ n3MeHEeHUsIMU, BHECEHHBIMU MIPUKA30M U.0. MUHHUCTpA KyJIbTYphI U
undopmarnuu PK ot 17.03.2026 Ne 115-HK (BBoauTcs B nevictBue ¢ 12.07.2026).

260. I'ocynapCTBEHHBIN y4eT apXUBHBIX JOKYMEHTOB, Jatupyembix 1o 1917 rona,
BEJIETCS OTAENbHO OT y4e€Ta apXMBHBIX JIOKYMEHTOB, JaTtupyeMbix nocie 1917 roxpa, c
CaMOCTOSITEILHOM TOPAAKOBOM Hymepanuer QoHaoB. VckiatoueHue COCTaBISIOT
CHEeUATN3UPOBAHHBIE APXUBbBI, XPAHAIIUE aPXUBHBIE JOKYMEHTBI JINYHOTO MPOUCXOKACHUS
U ayAMOBU3YAJIbHYIO JOKYMEHTALIUIO.

Homepa apxuBHBIX (DOHIIOB, JOKYMEHTHI KOTOPBIX natupyrorcs nocie 1917 roaa, B
apxuBe UMerT uHAekc "P", oTnensemsiil oT nuudpoBoro o003HaYCHHUSI HOMEpPA APXUBHOTO
dhonna yeproii (k npumepy P-1, P-2).

HomMmepa apxuBHbIX (OHIOB JUKBUAUPOBAHHOTO MAPTUUHOTO apXMBa, BKIKOYEHHBIX B
COCTaB apXHMBHBIX (POH/IOB apXMBa CTOJIHUIIBI, 00JIACTH, TOPOJa PECITyOIUKAHCKOTO 3HAUCHUS
nmeroT uuaekc "I1", otaensiemslit oT UPpPoBOro 0003HAUEHUS HOMEpa apXWBHOTO (GOHIA
yeptoii (k npumepy I1-1, I1-2).

[Tepenymepanus apXuBHbIX (GOHIAOB MPOU3ZBOJUTCS B UCKIIOUUTENBHBIX ClIy4asx Ha
ocHoBanuu pemenus OIIK pecnyOnukaHCKOro rocynapCTBEHHOrO apxuBa, ApXuBa
[Ipesunenta Pecny6onuku Kazaxcran wim MMO, cornacoBaHHOTO € YNOJTHOMOYEHHBIM
OpraHoOM.

CHocka. [Tynkrt 260 ¢ u3MeHeHrneM, BHECEHHBIM TPUKA30M 3aMECTUTENS
[Ipembep-Munuctpa - Munuctpa kyiabTypsbl 1 nHGopmaru PK ot 17.08.2026 Ne 393-HK (
BBOJIUTCS B ACHCTBHE MO UCTEUCHHH JIECITU KAJICHIAPHBIX THEH Mociie JHS €ro IeEPBOTo
o(pUIMATBHOTO OITyOJINKOBAHUS).

261. 3MeHeHHsI B y4YETHbIE JOKYMEHTBl BHOCSITCSI HA OCHOBAHUU aKTOB COTJIACHO
nyHkTaM 280-285 Hactosinux [IpaBu.

[Tocne BHECEHHS] U3MEHEHUH B yUYETHBIE JIOKYMEHTBI aKThl IOMEIIAIOTCS B AEJ0 QOoH/a,
npu HE(POHAOBOM OpPraHU3alUM APXUBHBIX TOKYMEHTOB — B JIEJIO OpraHU3alluu, KOTOpas
nepenana JOKYMEHTHl Ha XpaHEHUE B apXUB.



AKTBI HyMepyroTcs B Jiesie (PoH1a 1o BUJIaM aKTOB B BAJIOBOM IMOPsIIKE, TPU HE(POHIOBOM
OpraHu3allii apXUBHBIX JOKYMEHTOB — B JieJie OpraHu3aluu, KOTopas nepeaia JOKyMEHTbI
Ha XpaHEHHE B apXMB.

262. B kHUTy ydeTa MOCTYIUIEHHH JOKYMEHTOB IOCIEI0BATEIbHO BHOCITCA BCE
MIEPBUYHBIE U MOBTOPHBIE MOCTYIUIEHHUS] apXUBHBIX JTOKYMEHTOB. KaxkJi0e mocryrseHue B
Ipeesnax OTYETHOTO T0/1a MOJIydaeT HOPSAKOBBIH HOMEP B BaJIOBOI MOCIIEI0BATENBHOCTH.

ExeronHo, mo cocTossHMIO Ha | sSHBaps HACTYHNAOIIETO roja, MOJBOJMUTCS HUTOT
KOJIMYECTBA MOCTYNUBILIUX 3a IO/l apXUBHBIX JOKYMEHTOB.

263. B cniricok (oH10B apXUBHBINA (POH 3aITUCHIBAETCS TOJBKO OJHMH pa3 (IpHU NEepBOM
NOCTyIUIeHMH B apxuB). He nomyckaeTcsi BHeceHHe apXMBHOTO (DOHIa B CIUCOK (POHIIOB
paHee MOCTYIUIEHHS €r0 apXMBHBIX JIOKYMEHTOB Ha XpaHEHUE.

Howmep, npucBoeHHbIN apXUBHOMY (OHJY MO CIHUCKY (DOHIOB, SBISETCS €T0 YYETHBIM
HOMEPOM, COXPAHSETCS 32 HUM BO BCEX YUETHBIX JOKYMEHTaX.

B apxuBe JOKyMEHTOB MO JUYHOMY COCTaBY K HOMEPY apXMBHOIO (POH[Ia, IPUCBOCHHOMY
KOMILJIEKCY JOKYMEHTOB IO JINYHOMY COCTaBy (QoHm000pa3oBarens, uepe3 IpoOb
n00aBIsieTCs HOMEp apXUBHOIO (OHAA, 32 KOTOPHIM YUYT€HA JIOKYMEHTAILUs 110 OCHOBHOM
nesTenbHOCTU (DOH000pa30BaATENS.

Jliist yueTta apXuBHBIX (POH/IOB UCTIONB3YIOTCS HOMEPA B BAJIOBOM MOCIE0BATENIBHOCTH, a
TaK)Ke HOMepa apXUBHBIX (POHJIOB, APXUBHBIE JOKYMEHThI KOTOPBIX paHee ObLIN BBIICICHBI K
YHUUTOKEHUIO B COOTBETCTBUM ITyHKTOM 285 Hacrosiuux [IpaBui niam BKIIOUYEHBI B COCTaB
00BEIMHEHHBIX apXUBHBIX (POHIIOB, KOTOPHIE paHee He UCTIOIb30BAIHCh.

Howmepa yTpaueHHBIX, I€pEIaHHbIX B UHBIE apXUBbI ApXUBHBIX (POHIOB, a TAKkKe HOMepa
apXMBHBIX (POHIOB, BOLIEAIIUX B COCTaB OOBEAMHEHHOI'O APXMBHOTO (hOHIA, apXUBHBIE
JOKYMEHTBl KOTOPBIX paHee HCIOJIb30BaJUCh, HE MOTYT OBITb IPUCBOEHHI BHOBb
MOCTYIMHUBIIUM apXUBHBIM (POHIaM.

264. O6benuHeHHbIE apXUBHBIE (DOH/IBI M APXUBHBIE KOJUICKITMN YUYUTHIBAIOTCS Ha OOIINX
ocHOBaHUsAX. OObEIUHEHHOMY apXUBHOMY (OHAY, 00Opa30BaHHOMY M3 apXUBHBIX (POHJIOB,
paHee YYTEHHBIX CaMOCTOATEIbHO, MPUCBAUBAETCS HOMEP OHOTO W3 apXWUBHBIX (DOHIOB,
BKJIFOUCHHBIX B €70 COCTAB.

265. Ha3panue apxuBHOro (hOoHJa BHOCUTCS B CHUCOK (POHIOB HAa OCHOBAaHUU
HCTOPUUYECKOH CIPAaBKU UM TUTYJIBHOTO JIUCTA OMUCH.

Ecnu Ha3Banue hoHn000pa3zoBartesnss MEHSJIOCh, TO B cIUCKe (POHIOB YKa3bIBAETCA €0
IIOCJIETHEE HAa3BaHUE B paMKax IEpUO/A, 3a KOTOPBIA IPUHATHI APXUBHBIE IOKYMEHTHI.

Ha3zBanue apxuBHOro (hOHIa JUYHOTO MPOMUCXOXKIECHHUS COCTOUT U3 (PaMUiIuM U
MHULHAAJIOB (U3MUECKOro JWla, ero IMCEeBJOHMMAa, TUTyJda, paHra, 3BaHusa. Ha3zBanue
apXUBHOTO (POHJIA CEMBM WIM poAa COCTOMT W3 (aMUIUN U MHHULIMAJIOB IVIABHBIX YWICHOB
CEMbU WJIM pOJa U UX TUTYJOB, PAHIOB, 3BaHUil. DaMUIIMK, UMEHA, OTYECTBA, TUTYJIbI, PAHTH,
3BaHUS, POJACTBEHHBIE OTHOILEHHS BCEX WICHOB CEMbM WJIM pOJa YKa3bIBalOTCS B JIUCTE
dbonpa.



266. ExxeronHo, o COCTOSIHHIO Ha 1 sSHBaps HACTYIAIOIIEr0 ToJla, K CIIUCKY (DOHJIOB
COCTAaBJISICTCS MTOrOBas 3alKMCh O KOJHUYECTBE ApXUBHBIX (POHIOB, MOCTYNHUBIIUX U
BBIOBIBIIINX B TE€YCHUE TOJ[a, U OOIIEM KOJWYECTBE apXHWBHBIX (DOHIOB, HAXOJAIIUXCS HA
XpaHEHUHU B apXUBE.

Crincox (pOHIOB 3aKIIFOYAETCS B TBEPAYIO OOJIOXKKY, TUCTHI HyMEPYIOTCS, COCTABIISIETCS
JIUCT-3aBEPUTEND.

IlepeneyaTka cnucka (POHIOB OCYIIECTBISETCSA TOJBKO MPH MEepeHyMepanuu (pOHI0B B
COOTBETCTBUU ¢ TyHKTOM 367 nHactosiuux [IpaBun. B sTtom cinydae B cnucok (oHAOB
BHOCSITCSI HOMEpA, Ha3BaHUS M OCHOBAaHMS BBIOBITUSI BCEX apXUMBHBIX (POHIOB, HOMEpa
KOTOPBIX B TaJbHEHIIIEM HE TPUCBAUBAIOTCS IPYTUM (HOHIaM.

267. Jluct honaa cocTaBiseTcs Ha KaKIbIi apXUBHBIN (OH]I.

B nucte ¢oHma yuuTHIBAIOTCSA BCE apXHUBHBIE JOKYMEHTHI apXUBHOTO (hOHIA, BKITIOUYAs
HEOINKCAHHbIC U CEKPETHBIE.

JlonmyckaeTca mepecocTaBieHue Jucta (OHJIa TOJIBKO IPU €ro HEUCIPaBUMOM
MOBPEXKICHUH WU HECOOTBETCTBUU €r0 COJepKaHUsl (PaKTHUECKOMY COCTOSIHUIO U 00BEMY
apXUBHOro (oHJAA MOCJE MepepadOTKU apXUBHOTO (POHAA WM CO3JaHUs OOBEIUHEHHOTO
apXWBHOTO (DOHJA, YTOUHEHUH UCTOPHUH (POH1000pa30oBaTEIsl.

[Ipu nepecocraBnenuu mcta PoHa, paHee AeCTBOBABIINN JTUCT (HOHIA TOMEIIAETCS B
neno porma. B BepxHeM mpaBoMm yriry oboux JaucTtoB (GoHma memaercs ormeTka — "JIHCT
NepecocTaBlieH" C yKa3aHUEM JaThl NEPECOCTABIICHUS, IOKHOCTH M MOANUCH JIHUIA,
OTBETCTBEHHOTO 32 y4eT.

Ecnu na nucre ¢oHma He ocTaeTcs MecTa JUisl OYepeAHBIX 3amuceil, 3aBOIUTCS
JUCT-IPOJIOJKEHUE, BBEpXY KoToporo ykaseiBaetrcs "[lpomomkenue, ¢. No  nwuct 2". Ha
MIEPBOM JIMCTE JIEJAETCS CChUIKA 'CMOTPETH MpoaokeHue 1. 2 (k mpumepy 3, 4, 5)".

Jluctel (HOHIIOB XpaHATCS B MOPSAKE HOMEPOB apXUBHBIX (OHIOB B manke. K xaxmoun
ManKe COCTABJISIETCS JUCT-3aBEPUTENIb, TJI€ YKA3bIBAIOTCS HAYAJIbHBIE U KOHEYHBIE HOMEpa
apXUBHBIX (OHIOB U 00II€€ KOJIMYECTBO apXUBHBIX (POHIOB, JIMCTHI KOTOPHIX HAXOJSTCS B
TaIKe.

K nauctam ¢oHAOB BeayTcs yKa3aTelH JJIsi ONEPATUBHOTO MOKCKA B ApXUBE apXHUBHBIX
JOKYMEHTOB.

268. JlucThl y4yeTa ayJuOBU3YaIbHBIX JIOKYMEHTOB COCTaBISIOTCA NpPHU He(POHIOBOU
OpraHU3allii APXUBHBIX JOKYMEHTOB pa3/ieibHO Ha pa3IuYHbIe BUbI KUHO-, (hOTO-, POHO- U
BUICOJIOKYMEHTOB. [lopsiiok HyMepaluu U XpaHEHHUs JINCTOB ydeTa ayJaHuOBU3yalTbHBIX
JIOKYMEHTOB aHAJIOTHYEH MOPSIIKY HyMEpPAIluu U XpaHEHUs JTUCTOB (DOHIOB.

269. B onucu equHULIBI XpaHEHUS YUYUTHIBAIOTCA B COOTBETCTBUM C UX CUCTEMAaTU3ALNEN
3a MOPSAKOBBIMHU YYETHBIMH HOMEpaMHU.

Homepa nen ¢ TeKCTOBOW CONMPOBOAUTENBHON NOKYMEHTAIMEN K ayIMOBU3YyaIbHBIM
JOKYMEHTaM COOTBETCTBYIOT YUETHBIM HOMEpPaM ayAHOBHU3yaIbHBIX JIOKYMEHTOB.



OnucsaM MpUCBaMBAIOTCS Y4YETHbIE HOMEpa MO JUCTY (poHIa, mpu HEePOHIOBOU
OpraHU3alluy apXMBHBIX JTOKYMEHTOB — IO JIUCTY y4e€Ta ayJUOBH3YaJbHBIX JOKYMEHTOB
ONPEEIIEHHOI 0 BUA.

270. K HOMepy ONnHCH HAYyYHO-TEXHHUYECKON JOKYMEHTaIuu J00aBIsieTCsl TPYNIOBON
WHJEKC, COCTOSIIMI M3 JIBYX apaOCKuX Uudp, OTIEIAEMBbIX IPYr OT Apyra 3HAKOM THUPE:
nepBas nudpa o3Ha4aeT HOMEp OMHMCH, BTOpas — TPYNIOBOM HHIEKC YIpPaBIECHYECKOM
JOKYMEHTALUH.

He nonyckaercs npucBoeHue ONMUCAM OJMHAKOBBIX YYETHBIX HOMEPOB, 3a UCKIIOUEHUEM
CIIy4aeB, MPeIyCMOTPEeHHbIX MyHKTaMu 290-298 Hactosimux [IpaBu.

B KkoHIIE onKMCH BO BCEX €€ DK3EMILIAPAX MPOU3BOAUTCA UTOrOBAs 3alIUCh, B KOTOPOU
YKa3bIBAlOTCA KOJIMYECTBO HAXOIAIIMXCS HAa XPAHEHUM EIWHUIL XPaHCHWS, NEPBBIM U
ITOCJIEAHUN HOMEpA €UHNULL XPAHEHHUS 10 OIUCH, UMEIOIIHUECS IIPOITYCKH HOMEPOB, JTUTEPHBIE
HOMEpa, BBIOBIBILINE €MHUIBI U OCHOBAaHUE X BBHIOBITHS.

B uToroBoii 3anucu K ONMUCH apXUBHOTO (POHA, BKIOYAIOLIEH €IMHUIBI XPAHEHUS HA
Pa3JIMYHBIX HOCUTEISIX, TOMOJIHUTENBHO YKA3bIBAETCS KOJUYECTBO TAKUX €IMHUI] XPAHECHHUS.

[Tocne KaXx10ro NOCTYIJIEHUS WU BBIOBITHSI apXMBHBIX JIOKYMEHTOB COCTABIISIETCS] HOBAst
UTOrOBasl 3allUCh K OIIMCH, KOTOpas MOAIMCBIBACTCSA €€ COCTABUTEIEM C YyKa3aHUEM
JNOJKHOCTHU U JAThl COCTABJIEHUS.

K ommcwu, cocrosmen U3 HECKOJIBKUX IOAOBBIX pa3feiaoB, TOMOB, UTOIOBAsl 3alUCh
COCTABIIIETCS K KaXJOMY TOJIOBOMY pazfeny, Tomy. K kaxaomy nociaeayromeMy roqoBoMy
paszeiny, TOMy B HApaCTAIOIIEM ITOPSAIKE COCTABIISIETCS CBOIHASI UTOTOBAsI 3AIINCH.

Kaxnas onuce, TOM ONKUCU UMEIOT JINCT-3aBEPUTEIIb.
3aKOHYEHHAsl ONUCh BKIIOYAET He Ooiiee 9999 enuuuL XpaHeHHUs.

Eciu onuce mepecocraBlieHa, TO OJWH 3K3E€MIUISIP paHee JEHCTBOBABIIECH OIMCH
BKJIIOYAETCS] BO BHOBb COCTABIICHHYIO OIHMCH 3a MOCIEAHUM YYETHBIM HOMEPOM, OCTAJIbHBIE
AK3EMILUISIPBI BBIACISIOTCS K YHHUTOXEHHUIO B COOTBETCTBUM IMyHKTaMU 283-284 HacTOAIIUX
ITpaBui.

271. 11lo peectpy onmcend BEAETCS MOCAUHUYHBIN U CYMMapHbIA y4€T OMMUCEN apXUBa.
Peectpsl onuceld BenyTcsi B paMKaxX apXUBOXPAHUIUII apXUBOB W/UJIU apXUBOB B IEJIOM, YTO
OTPa)KAETCs B CXEME y4eTa TOKYMEHTOB.

Kaxxgoii HOBOW ONHKCH MPUCBAUBACTCA OYEPEIHOM TOPSJIKOBBIA HOMEDP MO PEECTPY
OIKCEH, KOTOPBIM MPOCTABIIAECTCS HA 00JI0KKE OMKUCH B BEPXHEM JIEBOM YIIIy.

ExeronHo, mo coctossHUI0 Ha | sHBaps HAcCTYNAroLIEro rojia, B PeecTpe ONUceu
COCTABJISIETCS] UTOTOBAS 3aIIUCh O KOJIMYECTBE OMUCEH, MOCTYNMUBIINX, BHIOBIBIIUX B TEUECHUE
rojia B apXuB M UX OOIIEM KOJTHMYECTBE.

272. ITacnopT apXHUBOXpaHUJIUIIA COCTABISAETCS €XKETOJHO B KOHIIE TOJIa U OTPAXKAET
00BbEM pa3MEUICHHBIX B HEM apXUBHBIX (DOHJIOB, JI€] U APXUBHBIX JOKYMEHTOB.



[Toka3aTenu macnopra apXMBOXPAHWINILA ONPEAEISIOTCS apXUBOM CaMOCTOSITENBHO C
YYETOM COCTaBa U COCTOSIHUS XPAHSIIIMXCS B KOHKPETHOM apXHMBOXPAHUJIUIIE ApXUBHBIX
JOKYMEHTOB.

273. eny goHa nprucBanBaeTCs HOMEp apXUBHOTO (POHJIA, HA KOTOPBIM OHO 3aBEJICHO.
Jleno GoHga COCTOUT U3 CIEAYIOMUX T0KyMEHTOB:

1) ucropuueckas cupaBka 1o uctopuu Gponao00pazoBaTesi 1 UCTOPUU apXUBHOTO (OH/IA

2) aKThl, (PUKCUPYIOIINE U3MEHEHUS B COCTAaBE U 00beMe apXUBHOTO (DOHA, B TOM YHUCIIE
aKThl O PACCEKPEUYNUBAHUU JOKYMEHTOB;

3) Komusa XapaKTEPUCTUKU apXUBHOTO (HOHJA, COCTABICHHOW ISl MyTEeBOAUTEINS (
CIIPABOYHUKA);

4) MTHCTPYKIINH TI0 paboTe ¢ apXUBHBIMU IOKYMEHTAMH apXUBHOTO (OHIA, B TOM YHUCIE
[0 YCOBEPILEHCTBOBAHUIO U TeEpepabOTKe OMHCel, CXeMbl CHUCTEMAaTH3allMM apXHUBHBIX
JOKYMEHTOB apXUBHOT0 (POH/A.

BmecTo apXuBHBIX JOKYMEHTOB, MOJJIEkKAIUX BKJIIOUCHHUIO B N0 (OHIa, HO
HaxXOJSILIMXCA B COCTaBE E€IWHMI] XpPAaHEHUs, B JeJ0 (PoHAA BKIIOYAETCS CHpaBKa C
MePEUUCICHUEM ATUX €IUHUIL XPAaHCHUS U UX apXUBHBIX MU(POB.

274. Hdena ¢onnoB opranoB KommyHnuctuueckoir maptuum Coserckoro Coro3a,
Bcecotoznoro Jlennnckoro Kommynuctuueckoro Coro3a Moiiogexu, B KOTOPbIE BKIIOUEHBI
apXMUBHBIE JOKYMEHTBHI MO UCTOPUU (POHJOB MEPBUYHBIX MAPTUHUHBIX U KOMCOMOJIbCKUX
opraHu3zanuii, pachopMHpPOBAHHUIO HE TIoIexkaT. B mena GpoHI0B MEpBUYHBIX MAPTUHHBIX U
KOMCOMOJIbCKUX OpraHu3alluii MOMENIAI0TCS CIPABKH CO CBEACHUSIMU O HAXO0XJICHUU
apXUBHBIX IOKYMEHTOB MO UCTOPUHU JJAHHOTO (pOoHAA B Ae)€ Ipyroro GoHaa.

275. lena ¢poHIOB, BOIIEANINX B COCTaB O0BEAMHEHHOTO apXUBHOTO (OH/IA, BKIFOYAIOTCS
B JIeJI0 OOBEIMHEHHOTO apXUBHOTO (HOH/IA.

276. JlokymeHTHl nena (OoHIa HyMEpyITCS C COCTaBJICHUEM JIMCTa-3aBEPUTEIIS,
MOJIIMBAIOTCA B TBEpAyto 0010kKy. K neny donna cocraBusiercs BHyTpeHHss onuch. Jlena
(bOHIOB XpaHATCs B MOPsIIKE HOMEPOB (HOHIOB.

277. CocTaB NOKYMEHTOB JleJla MCTOYHHMKA KOMIUIEKTOBAaHHS TpU HE(OHIOBOI
OpraHu3alliy apXUBHBIX JOKYMEHTOB aHAJOTMYEH COCTaBY JOKYMEHTOB Jieia poH/a.

278. YuerHble 0a3bl JaHHBIX apXHUBa 00ECIICUUBAIOT:
1) uadopManMOHHYIO MOJJAEPKKY yUeTa;
2) BeIEHHE UEHTPAJIM30BAHHOTO TOCYJIapCTBEHHOrO Yy4YeTa JIOKYMEHTOB B
aBTOMATU3UPOBAHHOM PEKUME;
3) onepaTUBHOE MPE/ICTABICHUE CBEJICHUN O HAJIMUMUU B apXUBE JOKYMEHTOB TOTO WIIH
uHOTO (POH1000pa3oBaTEIIS.
279. B miaHOBOM TOPSIIKE 3aMOJHEHHUE YUYETHBIX 0a3 JaHHBIX, MU(PPOBOTO apXHUBa
OCYIIIECTBIISIETCSI MO COCTOSIHUIO Ha | sHBaps CIEAYIOMIETO 3a OTYETHBIM TOJIOM.



OnepaTuBHOE BHECEHHE W3MEHEHHH B yYETHBIE JOKYMEHTBI, YUETHbIC 0a3bl JTaHHBIX,
1M (ppoBOIi apXUB BEACTCS apXUBOM Ha MOCTOSTHHON OCHOBE.

CHocka. [Tynkr 279 — B pegakuuu npukasa u.0. MuHucTpa KyabTypbl U uHpopmanmu PK
ot 17.03.2026 Ne 115-HK (BBoautcs B aAerictBue ¢ 12.07.2026).

ITaparpa¢ 2. ITopsmaok ydera mOCTYIUICHHA ¥ BHIOBITAS apDXHBHEIX JIOKYMEHTOB

280. Yuer nocTyIieH!s: apXUBHBIX JOKYMEHTOB B IIU(POBOM apXUBE OCYILIECTBISETCS Ha
OCHOBAHHM:

1) akTa npuema-nepeaaun JOKyMEHTOB Ha OyMa)XHOM HOCUTEJIE HAa XpaHEHHUE;

2) aKkTa mpueMa Ha XpaHeHHEe JOKYMEHTOB JIMYHOTO MPOUCXOKIACHUS;

3) akTa 0 MUTpallUK U MEPE3ANUCH IIIEKTPOHHBIX JOKYMEHTOB.

ApXUBHBIE TOKYMEHTBI CTaBATCS HA YUET TaKXKe B CIydasX, MPeAyCMOTPEHHBIX TyHKTOM
164 nacrosiuux [IpaBui.

CHocka. ITynkr 280 ¢ u3MEHEHUSIMH, BHECEHHBIMU MIPUKA30M U.0. MUHHUCTpA KyJIbTYphI U
undopmarmu PK ot 17.03.2026 Ne 115-HK (BBoauTcs B nevictBue ¢ 12.07.2026).

281. Bce mpuHATHIE B apXUB apXUBHBIE JOKYMEHTHI BHOCSTCA B KHUTY ydeTa
MOCTYIUIEHUH TOKYMEHTOB. Kaxxjas apxuBHas KOJUJIEKIMS, BIEPBbIE OCTYIMBILASA B apXUB,
apXuBHBIN (OHJ, OOBEIMHEHHBIN apXWBHBIN (HOHJ, 3aMUCHIBAIOTCS B CHUCOK (DOHIIOB.
Kaxxnast BiepBbie NOCTYNUBILAS OMKUCH JI€]T JOKYMEHTOB YUUTBIBAETCS B PEECTPE OMHUCEH.

282. Y4et BBIOBITHS apXUBHBIX JOKYMEHTOB U3 apXMBa OCYIIECTBISETCS HA OCHOBAHUU:
1) akTa 0 BBIIETICHUU K YHUUTOXKEHUIO JOKYMEHTOB, HE MOAJIEKAIINX XPAHEHHUIO;

2) aKTa 0 HEUCIIPABUMBIX MTOBPEXKICHUAX JOKYMEHTOB;

3) akTa npuema-nepeiayu J0KyMEHTOB Ha XpaHEHUE;

4) akTa 0 HEOOHAPY>KEHUH TOKYMEHTOB, IIyTH PO3bICKA KOTOPBIX NCUYEPIIAHBI;

5) akTa BO3BpaTa apXMBHBIX JOKYMEHTOB COOCTBEHHUKY;

6) akTa 00 U3BATUU MOMJIUHHBIX €IUHUI] XPAHEHUS apXUBHBIX JOKYMEHTOB IO QopMme
corjlacHo npuioxkenuto 71 k HacrosmuMm [IpaBunam.

ApXUBHBIE TOKYMEHTBl CHHUMAIOTCSl C yY€Ta TaKXkKe B ClydasX, MpPeayCMOTPEHHBIX
nyHKkToM 284 Hacrosmux [IpaBuir.

283. HeoO6xoauMble U3MEHEHHUS BHOCSITCS B OCHOBHBIE M BCIIOMOTAaTENIbHbIE YUETHBIC
JOKYMEHTHI apxuBa. [Ipyu BBIOBITUN BCEX apXHWBHBIX JOKYMEHTOB OMUCH, HOMEP 3TOM OMUCHU
JIPYTUM OIKCSIM HE MPUCBAMBAETCA M OCTaeTcs CBOOOIHBIM. B peectpe omumceil nemaercs
COOTBETCTBYIOIIAst OTMETKA.

[Ipu BBIOBITHM apXUBHOTO (oHAA (APXUBHOM KOJIJIEKIMH), B cliucke (GOHAOB B rpade "
OTMmeTKa 0 BBIOBITUH" yKa3bIBAIOTCS, KyJla BEIObLT apXUBHBIN (DOH/ (ApXUBHAS KOJIJIEKILIMS ), U
aKT, HA OCHOBaHUHU KOTOPOI'O OH BBIOBLI.

284. Ilpu nepenaue apxuBHOro (OHJA U3 OJHOrO apXuBa B APYroil mepenarorcsa 3
sK3eMIuIsApa onucu u Aeno gouga. Komus onucu ocraercs B Ka4eCTBE MPHIIOKEHHS K aKTy



npueMa-rnepesayl JOKyMEHTOB Ha XpaHEHHME M BKJIIOYAETCS B apXUBHBIM (OHI apXuBa,
nepeIaBIliero apXyuBHBIN GOH.

285. Ilpu BbIIENEHUN K YHUUTOKEHUIO BCEX apXMBHBIX JOKYMEHTOB apXHUBHOIO (oHJIa
OJIMH JK3EMIUISAp ero omuced u auct poHma momemarorcs B geno gonpa. Jemno donna
BKJIIOYAETCS B ApXUBHBIN (POH]T apXUBa.

286. KosimuecTBO apXUBHBIX JOKYMEHTOB apX1UBa U3MEHSETCS B PE3YJIbTATE:

1) mpoBepKkH YUYETHBIX JTOKYMEHTOB, IO HUTOraM KOTOPOW BBISIBIEHBI OLIUOKH,
JOIYLIEHHBIE [TPY MIOJICYETE KOJIMUECTBA XPAHSIIUXCS APXUBHBIX JOKYMEHTOB;

2) NpoBEpKH HAJUYUS U COCTOSIHHS apXUBHBIX JOKYMEHTOB, B XO0J€ KOTOpOU
OOHapy’>KeHbl HEYYTEHHBbIC, 3a JIMTEPHBIMU WU TMPONYIIEHHBIMU HOMEpPAMU €JAMHHIIBI
XpaHEHUs,

3) pecTaBpalM apXUBHBIX JOKYMEHTOB, IIOCJIE€ KOTOPOM OJHO JEJIO Pa3JeieHO Ha
HECKOJIBKO JIET;

4) onucaHusl apXUBHBIX JOKYMEHTOB, MEpepabOTKH OIMHUCEH, B MpoOLEecce KOTOPBIX
BO3MOJKHBI pa3/iesieHre Wik 00beAMHEHNE €AMHULL XPaHEHUS;

5) mpoBeJieHne SKCIEPTU3bI HEHHOCTU JOKYMEHTOB, B MPOLIECCE KOTOPOH BO3MOKHBI
BBIJICJICHHE K YHUUYTOKEHUIO €INHULl XPAHECHHUS.

287. OcHOBaHUEM [IJIsl BHECEHUSI U3MEHEHUN B YUETHbIE TJOKYMEHTbI, YUeTHbIE Oa3bl
JaHHBIX U HUGPOBOM apXUB MO pe3ybTaTaM YKa3aHHbBIX pabOT SIBIISIOTCS:

1) aKThl O TEXHUYECKHUX OLIMOKAaX B yUETHBIX TIOKYMEHTAX;

2) akTbl 00 OOHAPYKEHUU JOKYMEHTOB, HE OTHOCAILLUXCS K JAHHOMY apXHBY, apXHUBHOMY
(OHly, HEyUYTEHHBIX U UHbIE YUETHbIE TOKYMEHTHI;

3) aKkThI 0 pa3feNeHUH, O0bEIUHEHUH JIEJ1, BBIACIICHUH K YHUUTOXEHUIO TOKYMEHTOB, HE
NOJJIeKAIIMX XPAHEHHUIO, BKJIIOUEHUM B JI€JI0 HOBBIX JIOKYMEHTOB MO (OpME COTrIacHO
MPUII0KEHUIO 72 K HactosamuM [IpaBunam;

4) aKThI ONMCAHUA IOKYMEHTOB, IEPEPaOOTKHU OMKCEH IO (PopMe COTTACHO MPHIIOKEHUIO
73 k HacTosimuM [IpaBuiiam;

5) aKThl NPOBEIECHUS SKCIEPTU3BI LIECHHOCTH JOKYMEHTOB, B IPOLIECCE YETO BO3MOMKHO
BBIJICJICHNE K YHUUYTOXKEHUIO €INHULl XPAHCHHUS.

CHocka. [TyHkT 287 ¢ ©3MEHEHUSIMH, BHECEHHBIMU MTPUKA30M H.0. MUHHUCTpaA KyJIbTYphI U
undopmanmu PK ot 17.03.2026 Ne 115-HK (BBOoauTcs B neticteue ¢ 12.07.2026).

ITaparpad 4. ITopsanok y4era CeKpeTHEIX H PacCEKPEeIEHHBIX apXUBHEIX JJOKYMEHTOB

288. YdeT CeKkpeTHBIX apXUBHBIX JOKYMEHTOB BEJETCA B COOTBETCTBUU C
3aKkoHO aTeNnbCTBOM PecnyOnuku KazaxcTan o rocygapCTBEHHBIX CEKpeTax.
YETHBIX JJOKYMEHTaX W apXUBHBIX MHU(pax eTUHUI] XPAHCHUS THBIE aPXHUBHBI
B yue OKYMEHTAaxX U a ax e aHe CEKpETHBIE a e
(boHBI, ONHCH JIE], TIOKYMEHTOB, €IMHUIIBI XpaHEHHsI 0003HAYAIOT UHAEKCOM "¢ (CEKpEeTHO),
"cc" (COBEPIIEHHO CEKPETHO), "0B" (0C000H BaXKHOCTH).



289. I3mMeHeHus B yUYETHBIE JOKYMEHTHI 110 PE3YyJIbTaTaM PAaCCEKPEUMBAHUS apXUBHBIX
JIOKYMEHTOB BHOCSITCS Ha OCHOBAaHMHM aKTa O PACCEKPEYMBAHUU JOKYMEHTOB 1O ¢dopme
COTJIacHO NpuioxkeHuto 74 k HacrosmuMm [IpaBunam.

290. ApxuBHble (OHJBI, ONTUCH JeJ, TOKYMEHTOB M €IMHUIIbI XPaHEHUsI, BKIIOYAIOIIHE
Hapsily C CEKPETHBIMH HECEKPETHBIE (PACCEKPEUCHHbIE) TOKYMEHTHI, B YUYETHBIX IOKYMEHTaX
U apXUBHBIX MIH(paxX eIUHULl XpaHEHUsT 0003HAYAIOTCS UHACKCOM "cu" (CEKPETHO YaCTUYHO)

291. Ilpu paccekpeynBaHUU BCEX €AUMHUIL XPAHEHHUS MO CEKPETHOM OMMUCHU JJaHHASI ONUCH
TaKXe PacCeKpeUnBaeTCs, MepeIaeTCs Ha OTKPHITOEC XPAaHEHHUE U YUUTHIBACTCS B JIUCTE oHAA
3a TeM K€ HOMEpoM, HO 0e3 mHIekca '"c", KOTOpbIi 3adepKUBaeTCs Ha OOJOXKKE M Ha
TUTYJBHOM JIUCTE JaHHOU omucu. B mpaBoM BepXxHEM YTy OOJIOKKH U TUTYJIBHOIO JIUCTA
omucu mpocTtasisieTcs mramn "PaccekpeueHo”.

292. Ilpu paccekpeunBaHNUU YaCTHU JI€] U apXUBHBIX TOKYMEHTOB IO CEKPETHOM ONUCHU Ha
pacceKpeyeHHbIE JieJla U apXUBHbIE JOKYMEHTBHI COCTaBISETCS OTJAEJbHAs ONKUCh, HOMEpa
€IUHULl XPAaHEHUS B KOTOPOIM OCTArOTCS MPEKHUMH. {7151 BalOBOM HyMepaluu TaKuxX €IUHULL
XpaHEeHUs ucnojib3yeTcs rpada 2 onvcu. HoBas onuck BMECTE C paCCEKPEUEHHBIMU JIETIaMU U
apXUBHBIMU JOKYMEHTAMH IEPENAeTCs Ha OTKPBITOE XPAaHEHHE, YUYUTHIBAETCS B JIMCTE
(GOH/IOB 3a TEM K€ HOMEPOM, UTO U CEKpeTHas1, HO Oe3 nHaekca "c'.

293. Ilpu paccekpednBaHUU OOJBIIEH YaCTH JIe] M ApXUBHBIX IOKYMEHTOB IO CEKPETHOU
OMHUCU C JAHHOW ONMHUCHU B MOPAJIKE, YCTAHOBJIEHHOM 3aKOHOJATEIhCTBOM PecnyOnuku
Kazaxcran o rocyaapCTBEHHBIX CEKpeTax, CHUMaeTcs: konusi. [Ipu konupoBaHUM 3arOJOBKU
€IUHULl XPaHEHUs, OCTABJICHHBIX HA CEKPETHOM XPaHEHWH, 3aKpbIBaroTcsa. Konus onucu Ha
pacceKpeueHHbIE JieJla U apXMBHBIE JOKYMEHTHI MEpeAaeTcsi Ha OTKPHITOE XpaHeHue. B
AK3EMILISIPE OMMCH, OCTABIEICA HA CEKPETHOM XPAaHEHUU, COXpaHseTCs ux Hymepauus. B
nucte (OHA Takash OMUCh YYUTHIBACTCS ABAXKIbBI: AK3EMIUISIP OMMUCH, OCTABIIUMICS Ha
CEKPETHOM XPaHEHUM C COOTBETCTBYIOIIEH WHJIECKCALIMEN CEKPETHOCTH, U CKOIMMPOBAHHBIN
AK3EMIUISP, IEPEAHHBIA HA OTKPBITOE XpaHeHue Oe3 uHjaekca "c".

294. Ilpu paccekpeurmBaHUU OTACIbHBIX CIUHUI] XPAHEHUS MO CEKPETHOM OMMUCH OHU
BKJIFOYAIOTCSI B ONHUCHh OTKPBITOIO XPAaHEHMsS] COOTBETCTBYIOIIETO apXMBHOro ¢oHaa 3a
JUTEPHBIMU HOMEPAMHU WJIM B BaJIOBOM MOCIIEI0BATEILHOCTH.

295. B onmcsx, ocTalonMXcs Ha CEKPEeTHOM XpaHeHuH, B rpade "[Ipumeuanus" HanmpoTuB
3aroJIOBKOB PACCEKPEUCHHBIX €IWHHUL] XPAHCHHS IPOCTABIAIOTCA mTaMn "'PaccekpedeHo" u
UX HOBBII HOMEp, €CIU OHHU BKJIIOUEHBI B ONHUCH OTKPBITOTO XpaHEHUA (3a JIUTEPHBIMU
HOMEpPAMH WM B BAJIOBOM MOCIEA0BATEILHOCTH).

296. Ilocne paccekpeduBaHHSI K OMHCAM OTKPBITOIO U CEKPETHOTO XPaHEHHS
COCTAaBJISIIOTCS HOBBIE UTOTOBBIE 3alMCH 00 00beMax, PaKTUYECKH YUYTCHHBIX B HUX €IUHUIL
XpaHEHUSI.

297. Ilpu paccekpeurBaHUM OJHOTO WUJIM HECKOJBKUX apXUBHBIX JTOKYMEHTOB B COCTaBE
CEKpETHOrO JieJla, OHO OCTAeTCsl Ha CEKpEeTHOM XpaHeHuH. K apxuBHOMY M@ py Ha 00JI0KKe



"n..n

nena K uHupekcy "c¢" mobasmsiercs OykBa "u". Homepa IHCTOB pacceKpedeHHBIX apXHBHBIX
JIOKYMEHTOB mepeuucisitorcs B rpade "llpumedanus" HAmpOTHUB 3arojJ0BKOB YAaCTHUUHO
PACCEeKpEUYEeHHOr0 JIeya, a TAKKEe BO BHYTPEHHEW OIMUCH JIeTa.

[Ipu oTcyTcTBUU B Jieie BHYTPEHHEN ONMKUCHU CBEJACHHUS O PACCEKPEUCHHBIX apXHUBHBIX
JOKYMEHTaX OTPa)XarTCs B JINCTE-3aBEPUTEIIC C YKA3aHUEM HOMEPOB COOTBETCTBYIOIIUX
JIMCTOB.

298. B npaBom BepXHEM YTy 00JIOKKH PACCEKPEUEHHOTO Jiejia TPOCTABISETCS 1ITaMIT "

"n.n

Paccexpeueno". Mnaexcer "c", "cc" uiu "oB" B HOMEpE Aeia 3a4epKUBAIOTCS.

ITaparpad 5. ITopanok y4dera apXHBHEIX JOKYMEHTOB JIMIHOTO IPOUCXOKACHHA H TI0 JIMIHOMY
COCTaBy

299. Vder moCTyIJIEHH AapXWMBHBIX JOKYMEHTOB JIMYHOTO IIPOUCXOXKICHHS,
nepesaBaeMbIX COOCTBEHHUKOM B TOCYAApCTBEHHYIO COOCTBEHHOCTD, BEJIETCSI HA OCHOBAaHUH
aKTa IpueMa Ha XpaHEHHE JOKYMEHTOB JMYHOro mnpoucxoxaeHus. K akty nmpuiararorcs
ONMMCHU ApXUBHBIX NOKYMeHTOB M pemieHue OIIK pecnyOiamkaHCKOro rocyaapCTBEHHOTO
apxuBa, ApxuBa [Ipesunenrta Pecy6nuku Kazaxcran i MO o npueme 3TUX JOKYMEHTOB
B ApXHUB.

300. YyeT apXUBHBIX JOKYMEHTOB JUYHOTO MMPOUCXOKACHUS, HAXOASAIIMXCA B YACTHOU
COOCTBEHHOCTH, MEPENaHHBIX IO JOTOBOPY Ha XpaHEHUE B apXUB, OCYUIECTBIAETCS B
cootBeTcTBUM ¢ myHKTaMu 305-309 Hactosmux [Ipasui.

301. M3meHeHHs KoJMYecTBAa M COCTaBa ApXUBHBIX JOKYMEHTOB JIMYHOTO
MPOUCXOXKACHUS B pPE3yJbTaT€ HX ONHCAHUS JOKYMEHTHUPYIOTCS AaKTOM OIMCAHUSA
JOKYMEHTOB, HA OCHOBaHUHU KOTOPOT'O BHOCSITCSI U3BMEHEHMS B YUETHBIE JIOKYMEHTHI.

302. Ha apxuBHBIE JOKYMEHTBHI, HE MOJIEKAIIUE XPAHEHUIO B APXUBE, COCTABIISAETCS aKT
BO3BpaTa JOKYMEHTOB COOCTBEHHUKY B JBYX JK3eMIUIspax, OJMH U3 KOTOPBIX BMECTE C
JOKYMEHTaMH NepeaaeTcsi COOCTBEHHHKY.

Hcknroyaercss XpaHEHWE B apXMBE HEYUYTEHHBIX apXHUBHBIX JOKYMEHTOB JIMYHOTO
IIPOUCXOKICHUS.

303. Yuer apXUBHBIX JOKYMEHTOB IO JIMYHOMY COCTaBY OCYIIECTBIISICTCS Ha OOLIUX
OCHOBAHUAX B COOTBETCTBUHU C MyHKTaMu 262-263 HacTosimux [IpaBu.

304. Yder konu4ecTBa XpaHSIIUXCSA B apXMBE apXUBHBIX JOKYMEHTOB IO JUYHOMY
COCTaBy NPOBOJUTCA Ha OCHOBE MX IOJCYETa IO JUCTaM (OHAOB U OMUCSIM IO JINYHOMY
cocTaBy B OyMa)XHOM (popMaTe U OMHUCSAM AJIEKTPOHHBIX JIeN C (PUKCALMEl pe3yJbTaToB MO
KaXI0MYy (DOHAY M CYMMapHO MO apXHUBY B KHUT€ y4yeTa JOKYMEHTOB IO JIMYHOMY COCTaBY (
MIPOU3BOJILHON (POPMBI).

[To pe3ynbTaTam NpoBEAEHUS SKCIEPTU3bI HEHHOCTH JOKYMEHTOB I10 JINYHOMY COCTaBY
[0 UCTEYEHUH 75-JIETHETO CPOKa UX XPAHEHMs B YUETHBIE JOKYMEHThI U LU(POBON apXuB
BHOCSTCSI COOTBETCTBYIOIIME U3MEHEHUS.



Caocka. ITynkt 304 ¢ u3MeHEHUSIMHU, BHECEHHBIMU MTPUKA30M U.0. MUHHUCTpa KYJbTYPHI U
unpopmaru PK ot 17.03.2026 Ne 115-HK (BBOguTCs B AeiictBue ¢ 12.07.2026).

ITaparpad 6. ITopanok ydera apXHBHEIX JJOKYMEHTOB, HaXOAAIIMXCA B YACTHOM COOCTBEHHOCTH,
IOPHHEATHIX 0 IOTOBOPY Ha XpaHCHHE B apXHUB

305. Yuer nokymenToB HA®, Haxoasmuxcs B 4aCTHOM COOCTBEHHOCTH, MIPUHATHIX IO
JOTOBOPY Ha XpaHEHHWE B apXWB, HA OCHOBAaHMM aKTa MNpHUEMa-Nepeladyd JOKYMEHTOB
OCYUIECTBIISIETCSI B OCHOBHBIX YYETHBIX JOKYMEHTAX apXUBa.

B kHure ydera mocTyrsieHUN JOKYMEHTOB YKa3bIBAIOTCS COOCTBEHHUK HJIM BJIaJieliell
nokyMeHToB (rpada 3), HoMep U AaTa akTa npuema-nepeaaun (rpada 4), nata moANUCAHUS
JIOTOBOpA O Mepeadye U CPOK JAEUCTBUS JOrOBOPA.

[Ipu BKIItOUEHUH apXUBHOTO (POHJIAa B CIIUCOK (DOHIOB K €ro HOMEPY J00aBISAETCA UHIEKC
"II™ ("moroBop"), KOTOPBIA COXpaHAETCA 32 HUM BO BCEX YUETHBIX JOKYMEHTAX U apXUBHBIX
mudpax enuuuil xpaHeHus. B rpade "[lpumeuanus" cnucka GOHAOB TaKkKe yKa3bIBAIOTCA
COOCTBEHHUK WJIM BJaJENIel] apXUBHBIX JOKYMEHTOB, JaTa MOAMUCAHUSA U CPOK JNEHCTBHS
JI0TOBOPA.

306. KonnuecTBO apXUBHBIX (DOHIOB, IPUHATHIX MO JOTOBOPY HA XpaHEHUE B ApXUB,
YKa3bIBa€TCsl OTJEIBHOM CTPOKON B MTOTOBBIX 3alHUCSAX B CHUCKE (POHIOB, KHUTE yuyeTa
MOCTYIJIEHUH JOKYMEHTOB.

DK3eMIUISIp 0roBOPa, 3aKIFOYEHHBIN ¢ COOCTBEHHUKOM WIIM BIAJENIbLEM APXUBHBIX
JOKYMEHTOB, BKJIFOYAeTCs B 1eJI0 (PoH .

307. Ilpu BBIOBITMM apXMBHBIX JOKYMEHTOB apXWBHOr0O ()OHAA B CBS3U C MCTEUEHUEM
CpOKa €ro XpaHeHHs B COOTBETCTBUU C JOTOBOPOM €TI0 HOMEpP HE MOXET ObITh MPHUCBOEH
IpYyroMy apXMBHOMY (OHJY.

308. IIpuHsTHIE IO AOTOBOPY HA XpaHEHUE B apxuB NO0KyMeHThl HA®D, HaxonuBmmecs B
YaCTHOW COOCTBEHHOCTH U MEpPEIIeIIINE B TOCYJaPCTBEHHYIO COOCTBEHHOCTb, YUUTHIBAIOTCS
B OCHOBHBIX YUYETHBIX JIOKYMEHTaX Ha OOIIUX OCHOBaHHSIX. B ydYeTHBIX MOKyMEHTaxX W
apxXuBHBIX mHdpax eguHUll xpanenus uuaaekc "I 3auepkuBaercs, B rpady "llpumeyanus”
cnucKa (pOHIOB BHOCSTCS COOTBETCTBYIOILIE CBEJICHUS.

309. ApxuBHbIE IOKYMEHTBI, HE BXoAs1re B coctaB HA®, B TOM 4yuciie JOKYMEHTHI 1O
JUYHOMY COCTaBY, IPUHATHIE HA XPAaHEHUE B APXUB, YUUTHIBAIOTCS OTAEIBHO OT JOKYMEHTOB
HA®. Jlng ux yderta BemyTcsl OTAENbHASA KHUIA y4eTa MOCTYIUIEHUM TOKYMEHTOB, CIIMCOK
(GhoHI0B, a TakKe JUCTHI (POHAOB U UHBIE YUETHBIE IOKYMEHTHI U B IUPPOBOM apXUBeE.

Caocka. [Tynkr 309 — B pegakuuu npukasa u.0. MuHucTpa KyabTypbl U uHpopmanmu PK
ot 17.03.2026 Ne 115-HK (BBOauTcs B nevictue ¢ 12.07.2026).

ITaparpa¢ 7. ITopagok ydera KOIuii apXHBHBIX JOKYMEHTOB Ha IPaBax IIOIAHHAKOB



310. KonusiMu apXuMBHBIX TOKYMEHTOB Ha MpaBax MOJJIWHHUKOB SIBIISFOTCS BKIIFOUCHHBIC
B YCTAHOBJICHHOM NOpsiJKe B coctaB HAD:

1) MUKPODUITBEMBI 1 MUKPO(UIIIHA apXUBHBIX JOKYMEHTOB;

2) KONMU apXUBHBIX IOKYMEHTOB, MOJJIMHHUKA KOTOPHIX yTPAueHBbI WJIM HAXOJSTCS B
COOCTBEHHOCTH (PU3NYECKUX WIIH FOPUTUUYECKHX JINLL;

3) KoMK apXUBHBIX JTOKYMEHTOB, TOCTYIMBIINX U3-32 pyOexa.

Cuocka. [Tynkr 310 — B pegakuuu npukasza u.0. MuHuctpa KyabTypbl U uHpopmainu PK
oT 09.01.2026 Ne 1-HK (BBOAMTCA B ACHCTBUE MO UCTCYCHUHU JIECSATU KAJCHIAPHBIX JTHEU
MOCJIE JIHSI €T0 IEPBOTro O(QUIINATBLHOTO OMyOJIUKOBAHUS).

311. Konuu apXvBHBIX JOKYMEHTOB Ha MpaBax MOJJIMHHUKOB, NIEPEJaHHbIC B apXHUB
dhonmoo0pazoBaTesieM, YUUTHIBAIOTCS B cOCTaBe ero oHAa Mo oTaeapHoN onucu. [Ipu aTom B
rpade manHoi onucu "KonamdecTBO IMHUCTOB" depe3 ApoOh YKa3bIBACTCS TaKKE KOJTUYECTBO
KaJIpoB, (pailyioB, OTCHITHIX C OJHOTO JIETa.

312. Konuu apXuBHBIX JOKYMEHTOB Ha MMPaBax MOJAJMHHUKOB POPMUPYIOTCS B apXUBHbBIE
KOJUIEKIIMH, KOTOPbIE YUUTHIBAIOTCS B CIIUCKE (DOHIOB.

313. Konuu apXUBHBIX JOKYMEHTOB Ha MpaBax MOJIMHHUKOB (POPMUPYIOTCS B €IUHULIBI
XpaHEHHS, KOTOPbIE YUYUTHIBAIOTCS B OMHUCSIX IO AHAJOTHHU C MOJIMHHBIMH apXUBHBIMU
JOKYMEHTaMH Ha COOTBETCTBYIOUIUX HOCUTEISX.

314. 3a equHUIly XpaHEHUS KOMUM apXHUBHBIX JOKYMEHTOB Ha MpaBax MOJIMHHUKOB,
U3TOTOBJIEHHBIX B BUJE MHUKPOKOIHM, MPUHUMAIOTCA (U3MUYeCKU 000COOJICHHBIM PYJIOH
MUKpPO(HIbMA WIH KOMIUIEKC MUKPO(DHUIIT BHE 3aBUCUMOCTH OT KOJIMYECTBA OTCHATHIX HA HEM
€1 U apXUBHBIX JOKYMEHTOB. Kaknas enuHUIIA XpaHEHUS YUYUTHIBAETCS B OIUCH O]
CaMOCTOSITEJIbHBIM HOMEPOM.

B uTorosoi 3ammcu K OMCcH yKa3bIBatOTCS KOJIMYECTBO €IUHULL XPAHEHUSI MUKPOKOITUM U
CyMMAapHO€ KOJIUYECTBO COCTABJISAIOIMIMNX UX KAIPOB.

ITaparpa¢ 8. ITopanok ydera ayAHOBH3YaIBHEIX JJOKYMEHTOB, CTpaxoBoro ¢hoHza u dponzma
HOJIB30BaHMUA

315. KonuuyecTBO NUCTOB B JI€JI€ U €AWHUI] XPAHEHUS B COCTAaBE €IWHULBI y4eTa
ayIMOBHU3yaJIbHBIX JJOKYMEHTOB YUYHUTHIBAETCS HA OCHOBE UX HyMepaluu U (QUKCUPYETCS B
JUCTE-3aBEPUTENIE U COOTBETCTBYIOIIEH rpad)e ONMUCH MOCTOSTHHOTO XPaHEHUSI.

KonuuectBo ¢oTooTneuatkoB B poroamrbome Pukcupyercs BO BHYTPEHHEH OIMUCH
dboroanpOoMa, a Takke B COOTBETCTBYMIIEH rpade omucu ¢(HoToaaTr00MOB, KOJIUUECTBO
SAVHUI] XpaHEHUS IPYTUX ayJUOBU3YaJIbHBIX JOKYMEHTOB — B COOTBETCTBYIOIIMX Tpadax
OIUCEN ATUX JOKYMEHTOB.

316. Ilpu ydere eauHMI] XpaHEHHS B COCTAaBE €IMHMI y4yeTa ayIHOBU3YaJIbHBIX
JOKYMEHTOB:

1) enuHuLBl XpaHeHUs! AMAPUIBMOB PaCIIoNaraloTCs Mo MOPSIKY HOMEPOB PYJIOHOB;



2) equHUIBI XPAHEHUSI KMHOJAOKYMEHTOB PAaCIONaraloTCcs MO 3JIEMEHTaM KOMILJIEKTa,
BHYTPH KOTOPOTO HYMEPYIOTCS MO MOPSAKY HOMEPOB YaCTei;

3) eauHULIBI XpaHEHHs] (OHOAOKYMEHTOB PacIoJiaratoTcsl B MOPSIKE MPOU3BOICTBEHHBIX
HOMEPOB.

317. O6wem cTpaxoBoro (hoHaa U GOH/IA TOTH30BAHUS U3MEPSICTCS B SAMHUIIAX XPAHCHUS
U €IUHULAX y4eTa, a TAKKE:

1) B xaapax — A KONMH apXWBHBIX JTOKYMEHTOB Ha OyMa)KHOMl OCHOBE H
(OTOIOKYMEHTOB;

2) B MeTpax — JIsl KOMUA KHHOJAOKYMEHTOB;

3) o BpeMeHH 3By4aHHs — /ISl KOH (JOHOJJOKYMEHTOB;

4) B MerabaiTax — JJis KOMUM 31EKTPOHHBIX IOKYMEHTOB.

OTaenbHO YYUTHIBAIOTCSA CTPAXOBbIE KOMUU JOKYMEHTOB, OTHECEHHBIX K KYJIbTYPHBIM
[IEHHOCTAM, 0CO0O0 IIEHHBIX JOKYMEHTOB, ()OHJA MOJIb30BAHUS, OTCHSATHIE C APXMBHBIX
JOKYMEHTOB Ha OyMa)XHOM OCHOBE (pa3felbHO Ha PYJIOHHOW IUIEHKE M MHUKpoQUIIax),
KUHOJJOKYMEHTOB, (POTOAOKYMEHTOB, (hOHOJAOKYMEHTOB, BUIC0(OHOTpaAMM, SJIECKTPOHHBIX
JOKYMEHTOB.

318. Yuyer BemeTcs MO KHUTAM y4eTa MOCTYIUICHHH cTpaxoBoro ¢goHaa u (onma
MOJIb30BAHUS U OMUCSAM CTPAXOBOTo (OHAA HA MUKPO(UILIAX. YUET MOCTYIUICHUS U BHIOBITHS
CTPaxOBbIX KOMHUH OCYIIECTBIIAETCS HA OCHOBAHMM 3aKa30B HAa M3TOTOBJIEHUE CTPAXOBBIX
KoM M Komuil (oHJa MOJB30BAaHUS, AKTOB IpUEMa-TIEpeladyd CTPAXOBBIX KOMUH Ha
CIelHalIbHOE XpAaHEHUWE W APYrux akToB. K KHUraM ydeTa NOCTYIUIEHUWA €KETrOJHO
COCTaBJISIETCSI UTOTOBAsI 3AIUCH.

319. Onucu ctpaxoBoro (poHa Ha MUKpodUIlIax, HA PYJTOHHOHN TJIEHKE COCTABIISIIOTCS B 3
-X 3K3eMIusipax. [lepBble 3K3eMIULSIPBI NEPENAIOTCS BMECTE CO CTPAXOBBIMHU KOMHUSMH IO
MECTYy XpaHEHUsl, BTOPbIE U TPEThU OCTAIOTCS B APXUBE.

[To Mepe KonMpoBaHUS U NIEPEAAUYH CTPAXOBBIX KOMUN HAa XPaHEHHUE K OMUCSIM CTPAXOBOTO
(dboHAa COCTaBISAIOTCS HOBBIE UTOTOBBIE 3AMMCH B COOTBETCTBUM C MMYHKTOM 321 HacTOAIIUX
[IpaBu.

320. B onucsx B rpade "[Ipumedanusa” HampoTHB 3arojioBKa CKOMMMPOBAHHOMN €IMHUIBI
xpaHeHus npocrasisiercs mramn "CO". Ecmu ckonmupoBaHbl BCE J€1a, TOKYMEHTHI,
BKJIFOUEHHBIE B ONUCH, ITami "CD" mpocTaBiisgeTcst TOIbKO HA TUTYJIBHOM JIUCTE U 00JIOKKE
OIKCH.

321. 3a eguHUIYy XpaHEHUS CTPAXOBOTO (HOHIA TOKYMEHTOB, OTHECEHHBIX K KYJIbTYPHBIM
LEHHOCTSIM, U 0CO00 LIEHHBIX TOKYMEHTOB Ha OyMa)XHOM OCHOBE Ha PYJOHHOH IUUICHKE
npuHUMAETCsl PU3NIECKH 000COOTICHHBIN PYJIOH MUKPO(IIbMA.

B kHury ydera noctymuieHuil crpaxoBoro ¢oHaa v (poHIa moib30BaHUs HA PYJIOHHON
IUICHKE B BAJIOBOM MOPsiIKE (BHE 3aBUCUMOCTH OT ()OHIOBOM MPUHAITICKHOCTH TOKYMEHTOB)
Ha OCHOBAaHMM 3aKa3a Ha M3rOTOBJICHUE CTPAXOBBIX KOIMHII BHOCUTCS 3allUCh O KaxI0H
eUHUILIC XpaHeHus cTpaxoBoro gonpaa. [lo kuure yuera nocryrienuit (rpada 1) equnuiiam



XpaHeHUs CcTpaxoBoro ¢GoHJa MPUCBAMBAIOTCA YYETHBIE HOMEpA, KOTOPBIE SIBISIOTCS
COCTaBHOM YaCThIO MX aPXUBHBIX MIH(POB.

Ha Bce cTpaxoBbple KONMHU JOKYMEHTOB BHE 3aBHCHUMOCTH OT HX (OHIOBOMU
MPUHAJJICKHOCTH COCTABIISIETCS OMMHMCH CTPaxoOBOTO (OH/A HA PYJIOHHOMU IJICHKE, HyMEpaIusi
CAMHUI] XpaHEHHUS CTpaxoBoro (oHAa B KOTOPOH COOTBETCTBYET YUETHBIM HOMEpaM,
PUCBOCHHBIM UM IO KHUTE Y4YeTa MOCTYIUICHH.

ApXUBHBIM MIH(PPOM €IUHULIBI XPAHEHHS CTPAXOBOTO (OHMA SBISIOTCS COKPAIICHHOE
HaMMEHOBaHUE apxuBa (ero oduimagbHas abopeBuaTypa), HOMEp OMUCH CTPaxoBOro GhoHa,
HOMED y4eTa eIMHULIbI XpaHEeHUs CTpaxoBoro ¢ponaa ¢ nodasnenneM unjaekca "Cd".

322. 3a eauHuIly ydeTa cTpaxoBoro (oHma JOKYMEHTOB Ha OyMa)KHOW OCHOBE Ha
MUKpPOQUIIAX MPUHUMAIOTCS OJIHA WJIM HECKOJIBKO MUKPOQUII, OTCHATHIX C OJHOTO Jea 1
MMOMENICHHBIX B OJIMH KOHBEPT, 3a SAMHUITBI XPAHCHHS — MUKPO(HUIIIA.

[lo kHure yyera mocTyrsieHH cTpaxoBoro (onHaa M (oHIA MOJH30BAHHUS Ha
MUKpOQHIIAX KaKIOMY MOCTYIUICHUIO TPUCBANBACTCS MOPAIKOBBIN HOMED.

KonudecTBeHHBIE MOKA3aTENHN BHOCSITCS C Y4ETOM (POHIOBOM MPUHATICKHOCTA OTCHSTHIX
KOMUI MO KaXXJI0My apXUBHOMY (POHY U OIKCH OTIENIBHO.

Omnucu ctpaxoBoro (oHga Ha MUKPOQUIIIAX COCTABIISIIOTCA Pa3/IelIbHO HAa CTPAaXOBBIC
KOIUH KaXKJIOTO apXUBHOTO (DOHAA, OJIHY MU HECKOJBKO €T0 OMUCEH.

Y4eTHBIM HOMEpPOM EIWHHUIIBI ydeTa cTpaxoBoro ¢oHaa ¥ (QoHAA MOJb30BAHUS
JOKYMEHTOB Ha OYMa)KHOW OCHOBE, M3TOTOBJICHHBIX HAa MHUKpOQUIIAX, SIBISETCS yUYETHBIN
HOMEp OTCHATOTO JIeJia, ApXUBHBIM HIHU(PPOM —, COOTBETCTBEHHO, apXUBHBIIN MH(P OTCHATOTO
nena ¢ gob6aBinenuem wuHaekca "CO" mus crpaxoBoro donma, "II" (ITosutus), "H" (
Juazokonust) AJist poHAA MOJTB30BAHUS.

323. EauHunel XpaHneHus crpaxoBoro (Gouaa u GoHa MoIb30BaHUs ayAHOBU3YaTbHBIX
JTOKYMEHTOB MJICHTUYHBI SIUHUIIAM XPAaHCHHSI Ay THOBU3YAIbHBIX JOKYMEHTOB.

CtpaxoBele KOMUU KHUHO- B (OTOJOKYMEHTOB YYHUTHIBAIOTCS B KHHTax ydeTa
MOCTYIIJIEHUHM U OMUCSX CTPaxoBoro (ouaa v GoH/1a MOJIb30BaHUSI.

CrtpaxoBbie KOMHHU (POHOJOKYMEHTOB Ha MAarHUTHOW JIEHTE M TPaMOPHUTHHAIIOB
YUUTBHIBAIOTCS B pa3HbIX KHUTaX y4yeTa MOCTYIUICHUM U OITUCSX.

324. B UTOroBbIX 3alUCIX KHUT y4yeTa MOCTYIJIEHUWA U OMHUCEH CTpaxoBOro (poHAA U
dboHaa MOTB30BaHUSl KMHO-, ()OTOJIOKYMEHTOB JOTOJHUTEIHHO YKA3bIBAIOTCS KOJUYECTBO
CIUHUIl XPAaHEHUsl, COOTBETCTBEHHO, IMPOMEKYTOUYHBIX IO3MUTHBOB W KOHTPATHIIOB,
MO3UTUBOB U AyOnpHeraTuBoB, HeueTHbIX (I) u yetHbIX (II) rpamopurunaos.

B UTOroBBIX 3amUCSAX K OMUCSIM CTPAaXOBBIX KOMHH KUHO-, ()OTO-, POHOAOKYMEHTOB
YKa3bIBaCTCs TAKKE UX 00bEM B METpax, KaJpax, yacax 3By4JaHHsl.

Howmep enunuiibl yuera crpaxoBoro (posjaa KMHO-, GoTO-, HOHOIOKYMEHTOB MEPEHOCUTCS
B OIHUCHh M3 KHUTHU y4eTa MOCTYIUICHUHA. APXUBHBIM MU(DPOM €IUHHUIIBI yUYeTa CTPAXOBOTO



dbonaa KUHO-, (HOTO-, POHOJOKYMEHTOB SIBIIAECTCS COKPAIIEHHOE HAUMEHOBaHUE apXuBa (ero
odpunmanbHas ab0opeBuarypa), HoMEp €IUHUILI ydeTa cTpaxoBoro ¢oHja ¢ J00aBICHUEM
unjekca "CoO".

325. Yder konuii apXuBHBIX JTOKYMEHTOB, CO3/IaHHBIX B MPOIIECCE UX MCIOJIb30BAHUS U
BKJTFOYCHHBIX B (DOH/] TIOJIL30BAHMS, BEACTCS B ApXUBE B OTJEIHHOM KHUTE yUeTa KOTHI ITHX
JIOKYMEHTOB U B IIU(PPOBOM apXHUBeE.

Cuocka. [Tynkr 325 — B pegakuuu npukasa u.0. MuHucTpa KyabTypbl U uHpopmanmu PK
ot 17.03.2026 Ne 115-HK (BBomutcs B aetictBue ¢ 12.07.2026).

I'maBa 5. Mcmons30BaHue JOKyMeHTOB HampoHaIBHOTO apXHBHOTO (OHAA M JPYTHX apXHBHEIX
JIOKYMEHTOB

ITaparpad 1. Ommcanye apXUBHEIX JOKYMEHTOB

326. Onncanue apxXuBHBIX JOKYMEHTOB apXHBa IIPOBOJUTCS HA TPEX OCHOBHBIX YPOBHAIX
B COOTBETCTBUU C OpraHU3allMell ero JTI0OKyMEHTOB: (DOHJ, €IMHUIIA XPAHCHUS U €MHUIIA
y4eTa, JOKYMEHT.
Enununeit onucanust 1 oObEKTOM ONUCAHUS ABIAIOTCA (OHA, SAUHHUIIA XPAHEHUS WIH
eAMHUIIA YUYeTa, TOKYMEHT.
['pynmbel poHIOB, ONUCH, KOMILUIEKTBI, TPYIIbBI JOKYMEHTOB, YaCTH JOKYMEHTa
OMKCHIBAIOTCS KaK JIOMOJHUTEIbHBIE O0OBEKThHI OMUCAHUS.
327. IlpuHUMIIBI ONTUCAHUS APXUBHBIX JOKYMEHTOB:
1) cooTBeTCcTBHE HH(POPMALIUK YPOBHIO €MHUIIBI OTTUCAHUS;
2) B3aUMOCB$3b M B3aUMOJONOIHAEMOCTh HH(POPMALIMK PA3IMYHBIX YPOBHEN OMUCAHUS;
3) HEenoBTOPAEMOCTh (HEAYOIMPOBAHHOCTH) HHGOPMAIIMH B ONMCAHUSX PA3HOTO YPOBHSI.
328. Onncanue apXuBHBIX JTOKYMEHTOB UMEET CBOKO CTPYKTYPY U COCTOUT U3 OTIAEIBHBIX
AJIEMEHTOB, KOTOPbIE MIOMEIIAIOTCSI B COOTBETCTBYIOLINE pa3/ienbl (0a3bl JaHHBIX) apXUBa U B
unu(poBOM apxuBe.
DJIEMEHTHI OIMCAHUS COCTABISIOT CIEAYIOIINE TPYIIIbI:

1) uadopmarnus Mo UACHTU(PUKAIUN €IMHUIIBI ONUCAHUS: HAMMEHOBaHUE (Ha3BaHUE
¢dboHma, cTpykTypHOil yactu (oHmo0Opa3oBatels, 3aroJIOBOK E€IUHUIBI XPAHCHUS WU
€IVHUIIBI y4YeTa, JIOKYMEHTa), CIIpaBOYHbIC JIaHHbIE (apXUBHBIA MUDp, 00bEM €TUHUIIBI
OMMCaHUsl, KpallHME JaaThl (JaThl Havyaja M OKOHYAHUS Jeja) JOKYMEHTOB B €JIMHULE
OIKCaHUs), BUJl HOCUTENSI UH(OpMALIIY;

2) ucropuueckas cpaBka K GpoH1y;
3) aHHOTAIIUS;
4) undopmanus 06 yCiaoBHUSIX TOCTYIA U UCIIOJIb30BAHUS;
5) nomonHuTenbHass MHPOPMAIUSA: MECTOHAXOXXJCHHE OPUTHUHAJIOB, HAIMYHUE U
MECTOHAXO0XkICHHE KOMUN apXUBHBIX JTOKYMEHTOB, TEMATHUYECKH W/WUJIHU MO MPOUCXOXKICHUIO
CBSI3aHHBIX C JJAHHOW eNMHUIEH onucanusi, Oudauorpadusi.



Caocka. ITynkrt 328 ¢ n3MeHEHUSIMHU, BHECEHHBIMU MTPUKA30M U.0. MUHHUCTpa KYJbTYphI U
unpopmaru PK ot 17.03.2026 Ne 115-HK (BBOguTCs B AeiictBue ¢ 12.07.2026).

329. Onucanue apXUBHBIX JOKYMEHTOB Ha YpOBHE (DOHIa COCTOUT M3 Ha3BaHUS (OHIA,
CIIPABOYHBIX JAHHBIX, MCTOPUYECKOM cmpaBku K (PoHAYy, aHHOTaUMH, OuOIMorpaduu,
uH(pOpMaIuu 00 YCIOBUSIX JOCTYIIA U UCIIOIb30BAHMS.

330. CrpaBouHbIe JJaHHBIE 00 apXUBHOM (DOHJIE COCTOST U3 TTOMCKOBBIX JaHHBIX (HOMEpa
dbonna), odObema ¢doHAa B E€IMHUIIAX XPAHEHUS W/WUIMU E€JUHUILIAX ydeTa IO BHUJAM
JOKYMEHTAIMU, KpaWHUX J1aT JOKYMEHTOB MO KaKJIOMY BUAY JOKYMEHTAIIMHU, YKA3aHUS Ha
Hanuuue BHYTpHu ¢ponposoro HCA.

331. Uctopuueckas crpaBka K (GOHIY COCTOMT M3 UCTOPUHU (POHA00Opa3OBaTENs H
ucropuu (oHma.

Jlist 00bemMHEHHOTO0 (POHIA COCTABIISIETCS O0IIIasi HCTOPUYECKas CITPaBKa.

332. Uctopusa ¢ponnoobpazoBaresiss apxXuBHOTO (POHa OpraHu3aliy BKIIOYAET JAaThl €ro
o0pa3oBaHusl, MEPEMMEHOBAaHMS, pEOpPraHU3aluM, JHUKBUIALHH, BEIOMCTBEHHYIO
NPUHAJICKHOCTb, CTPYKTYpPY U (GYHKIMHM, Ha3BaHUS OpraHU3AIUU-TIPEAIICCTBEHHUKA U
MPaBONPEEMHHUKA.

Ucropus poumoodpazoBarenss apxuBHOTO (HOHIA TUYHOTO MPOUCXOKIACHUS COCTOUT U3
KpaTkux Ouorpaduyeckux MAaHHBIX (paMuius, WMs, OTYECTBO, TCEBIOHUM, JACBUYbBS
dbamMumnus, 1aThl )KU3HH, Tpodeccus, TaHHbIE O CITy>KeOHON U 00IIIeCTBEHHON JeATEILHOCTH).
Jliist apxuBHOTO (DOHJA CEMbH, POJIa AHAJIOTMYHbBIE CBEJICHUS JAIOTCS MO CTENEHU POJICTBA O
KaXXIOM U3 JIMI mocienoBaTenbHo. Ha ¢ona, cocTosmuii u3 TOKyMEHTOB HECKOJIBKUX JIHII,
CBSI3aHHBIX TBOPYECKOM EATENbHOCTHIO, AaHAIOTUYHBIE CBEJCHUS JAIOTCA O KaKIOM U3 HHUX B
an@aBUTHOM MOPSAIKE (PaAMUITHA.

333. Uctopusa ¢doHaa BKIOYAET ATy €ro MEpBOTO MOCTYIUICHHUS B apXWUB, 00bEM U
KpallHME J1aThl apXUBHBIX JIOKYMEHTOB, CTE€NEHb WX COXPAHHOCTH, OCOOECHHOCTH
(dbopMHpOBaHUS, ONTUCAHUS U CUCTEMATU3AIINH, CBEICHNUS 00 N3MEHEHUSIX B COCTaBE U 00beMe
apxuBHOTO (POHJA U WX MPUUYUHAX, HAJIMYNU apPXUBHBIX JIOKYMEHTOB JIPYTUX OpraHu3aIui
wu i (horaoseie Bkiouenus ), HCA x apxuBHoMy (hoHY.

334. Ucropuueckas cripaBka JOTOJIHSIETCS MpHU JalibHEWIIeM MonoJiHeHUu (oHa, a
TaK)Ke [PU peopraHu3alui, i3MEHEHUN CTPYKTYpPHI, PyHKIMI (poH1000pazoBarTes.

335. Mctopuyeckas cripaBka K apXMBHOM KOJIJIEKIIMM BKJIIOYAET CBEJCHUSI 00 UCTOPHUH €€
CO3JaHMsl, BPEMEHHU, YCIOBHUSIX, NPUUMHAX CO3JaHUSA, MPUHIUIAX [OCTPOCHUS,
MECTOHAXO0KJICHUU KOJUIEKIIMH 10 TOCTYIUICHUSI B apXUB, & TAK)KE COCTABUTEJE.

336. AHHOTAaIMS BKJIIOYAET KPATKYyI0 0000IIEHHYIO XapaKTEepPUCTUKY COCTaBa apXUBHBIX
JIOKYMEHTOB TI0 CTPYKType (POHJIa ¥ BUJIaM apXUBHBIX JOKYMEHTOB, COJICPKAHUS apXUBHBIX
JOKYMEHTOB 10 TeMmaM, BONpoOcaM, OTPa)XallIUM HampaBlIeHUs JeATEIbHOCTH
dbonnooOpazoBaTens, C yka3aHHEM XPOHOJOTUU TeM U 0003HAYCHHEM UX reorpapuueckux (
aJIMUHUCTPATUBHO-TEPPUTOPHUAIIBHBIX ) TPAHMII.

337. Undopmanus 00 yCIOBUSX AOCTYIA U UCTIOIB30BAHUS BKIIIOUACT CBEJCHUS O:



1) HanMuKMK apXHUBHBIX TOKYMEHTOB, JOCTYI K KOTOPBIM U MOPSAJOK MX MCIOJb30BaHUS
orpaHu4eHbl 3aKoHOoaaTeNbcTBOM PecnyOnuku Kazaxcran wiu pongoobpazoBaTenem;
2) NOJIMHHOCTHU WM KOMUHHOCTH apXHMBHBIX JTOKYMEHTOB, B TOM YHCJIE OTHECEHHBIX K
KYJbTYPHBIM LIEHHOCTSAIM, U 0CO00 IIEHHBIX JTOKYMEHTOB;
3) pusmyeckoM COCTOSHUU apXMBHBIX JOKYMEHTOB, BIUAIOIIMX HAa BO3MOXKHOCTH MX
UCIIOJIb30BaHUS;
4) nHanuuuu PoHAA MOJIL30BAHUS;
5) Hanmnuuu HCA k euHUIIEe ONTMCaHMS;
6) s13bIKE IOKYMEHTOB, CIIOCO0E X BOCITPOU3BEACHUS U APYTHX OCOOEHHOCTE.

338. bubnuorpadus k apxuBHOMY (OHIY BKIIOYAET CIHCOK OMYyOJIMKOBAHHBIX H
HEONMyOJMKOBAHHBIX CIPABOYHUKOB MO (OHAY M JOKYMEHTAJIbHBIX NyOJUKAIUU,
BBIIIOJIHEHHBIX HAa €r0 OCHOBE.

339. Onucanue apXMBHBIX JOKYMEHTOB Ha YPOBHE €UHUIIBI XPAHECHUS WJIM €TUHUILIBI

y4eTa BKJIIOYAeT:

1) mOpsIKOBBINA HOMED €IMHULIBI XPAHEHUS WU CIUHUIIBI yUeTa;

2) cTapblii UHBEHTApHbBINA HOMEP;

3) 3aroJIOBOK €IMHULIbI XPAaHEHUS WM €IMHULBI YUETa;

4) cipaBoYHbIE JaHHBIE 00 €IMHULIAX XPAHEHHUS WU €IMHUIIAX YUEeTa;

5) ykazaHus Ha MOJIMHHOCTh WJIM KOTTMHHOCTD;

6) yKazaHus BUJa HOCUTENS WIH Cr1oco0a BOCIIPOU3BEICHUS;

7) A3bIK, BHEIIIHHE OCOOCHHOCTH;

8) ycnoBusi JOCTyIa U UCIIOJIb30BaHUS apXUBHBIX IOKYMEHTOB.

340. 3aroyIOBOK €IMHULBI XPAHEHMS YNPABICHYECKON NTOKYMEHTALWH, €IUHHIIBI
XPaHEHHMsI ApPXHUBHBIX JOKYMEHTOB JUYHOI'O IPOUCXOKICHUS BKIIOYAaeT HAMMEHOBAaHUE BHJIA
apXUBHBIX JOKYMEHTOB, aBTOpPa(OB) AapXMBHBIX JOKYMEHTa(OB), ajapecaTa(oB) WU
KOppPECHOHAEHTA(0B), KOTOPBIM HANPABIEHBI, WX OT KOTOPBIX IOJYYEHBI JOKYMEHTHI,
BOIPOC WJIM MPEIMET, Ha3BaHUs COOBITHS, aKTa, MECTHOCTH, (DAMHUIIMK U MHULIMAJIOB JIULIA, K
KOTOPBIM OTHOCUTCS COJIEPKAHUE YKA3aHHBIX IOKYMEHTOB, 1aThl COOBITHIA.

[Ipu oTCyTCTBUM HEOOXOJMMBIX CBEJCHUN B 3arojOBOK BKIIOYAETCS MOSICHAIONIAS
nHdopmaius — "aBTop He ycTtaHoBJeH", "0e3 natsl", "He paHee...ro/1a" U UHbIE CBEJICHHUS.

[Ipu cocTaBlieHMH 3arojoBKa €IMHUIIBI XPAaHEHUS BHUJ €IUHHIBI XpaHEHHs (JIelo,
MEePEenucKa, TOKyMEHTBI, pEecTp, albOOM, )KypHaJ, KHATa U UHOE) WK BUJ (pa3HOBUAHOCTD)
TOKYMEHTOB (IIPOTOKOJIBL, JOKJIA/Ibl, IPUKa3bl, OTYETHI, AKThl BOCTIOMUHAHMS, CTATbH, POMaH,
3aMKMCHbIE KHUKKH), XapaKTEPU3YIOLIUE COCTAB €IMHULIBI XPAHEHUS], YKA3bIBAIOTCS B HavaJIe
3aroJIoBKa.

3aroioBKu CyAeOHBIX, CIEACTBEHHBIX, JUYHBIX, IEPCOHATBHBIX, ApOUTPAKHBIX U JPYTUX
JeJ, COAEpPIKAIUX JOKYMEHTBI, CBSI3aHHBIE IOCIIEI0BATEIBHOCTHIO JIEIONPOU3BOACTBA IO
0JIHOMY BOIIPOCY, HAYMHAIOTCS CO cioBa "nemno".



Enununbl xpaHneHus, coaepkaniue J0OKyMEHTbI IO OJJHOMY BOIIPOCY, HO HE CBA3aHHbIC
MOCJIEI0BATEIbHOCTHIO JIEJIONPOU3BOICTBA, HAUUHAIOTCS CO CJIOBA "TOKYMEHTHI'", a B KOHIIE
3aroJIOBKOB YKa3bIBalOTCA OCHOBHBIE BHIbl JOKYMEHTOB. TepMHUHOM "JOKYyMEHTHI"
0003HAYAOTCS JTIOKYMEHTBI-TIPUIIOKEHUSI K KaKOMy-JIu00 00001marmemMy JT0KyMEHTY (
MpUKa3y, pacmopsHKEHUI0, TPOTOKONY). B doHgaX JTMYHOTO MPOUCXOXKIECHUS 3TOT TEPMUH
ynoTpeoisieTcst 1Jisi ONMCAHUs PA3HOPOIHBIX 1O BUAY TIOKYMEHTOB, OTHOCSIIIUXCS K OJHOMY
JUIy.

B 3aronoBke enWHUIBI XpaHEHWS, COAEpKAIIECH MEPENUCKY C OJHOPOIHBIMHU
KOpPPECMOHAECHTAMHU, YKa3bIBaeTCsl 00lee BUI0BO€ HAMMEHOBAHUE KOPPECTIOHICHTOB.
3aroJIOBOK €IWHUIIBI XPAHEHUS MPOEKTHON WM KOHCTPYKTOPCKOW ITOKYMEHTAalUH
BKJIIOUYaeT mudp o0beKTa, HAMMEHOBAHUE MPOEKTA, CTAANIO, YaCTh, HOMEP TOMa, aBTOPa, FoJ1
OKOHYaHUs pa3pabOTKH.

3aroj0BOK €IMHHMIIBI yYeTa KUHO-, BUJICOJOKYMEHTA BKJIIOUAEeT aBTOPCKOE Ha3BaHHE
(¢unbMa, CenuanbHOTO BBIMYCKA, KUHOXKYpPHAJa WM Ha3BaHUE COOBITHS, OTPAXKEHHOTO B
KUHO- WJIA TEJIECIOKETE, JaTy MPOU3BOJICTBA W/UIU J1aTy CheMKH, (aMUJIUU U UHULIUAIIBI
pexuccepa u/uiv onepaTopa CbeMKHU, SA3bIK JOKYMEHTA.

3aroi0BOK €IMHUIIBI ydeTa (OHOJOKYMEHTa BKJIIOYAET Ha3BaHHE U >KaHP
(hoHOAOKYMEHTA, Ha3BaHHUE, MECTO U JIaTy OTPaKEHHOTO coObITHA. [Ipu OTCYyTCTBUM Ha3BaHUs
(hOHOOKYMEHTa YKa3bIBAETCSI OCHOBHOE COJEpXKAHHWE Teje- WU pajguorepeadu,
BBICTYILJICHUS1, Oece/ibl U APyToe. 3aroJioBOK eIUHUILIbI yueTa (OHOJIOKYMEHTA, COJEPKAILIErO
3aluCh MPOU3BEICHUS JINTEPATYPHl U UCKYCCTBA, BKIIOYAET Ha3BAHUE MPOU3BEACHUS U €T0
KaHp, IEPBYIO0 CTPOKY TEKCTa, KOTOpas 3aKJII0YaeTcs B KaBBIYKU, €ClId (POHOJIOKYMEHTOM
SBJISIETCS. HE UMEIOIIee aBTOPCKOTO Ha3BaHUs M HE OMyOJMKOBAHHOE paHee MPOU3BEICHUE,
(haMUITUY ¥ UHUIIMAJIBI ABTOPOB W/WJIM UCIIOHUTENECH KaK CaMOro MpOU3BEACHUS, TaK U €T
00paboTOK, MEPEIOKEHHM, IEPEBOIOB, SI3bIK (POHOIOKYMEHTA.

3aroioBOK €AMHUIBI XpaHEHUs (OTOJOKYMEHTA BKIIFOYACT ONMHCAHUE U300PKECHUS WITH
Ha3BaHue (poroanpOoMa, claiiia, HeraTuBa, GaMIIMI0 U UHUILIMAIBI aBTOpa, MECTO U JIaTy
CHEMKH.

341. CnpaBouHble JaHHbIE 00 €MHHUIIAX XpPAaHEHUS WIM €AMHUIAX ydeTa BKIIYAIoT
apXuBHBIN UGpP, 00bEM €AMHUIIBI XPAHEHUS UM €IUHUIIBI YUETa, KpaillHUE AaThl ApXUBHBIX
JOKYMEHTOB, [IJIsl ayJUOBU3YaAJIbHBIX JOKYMEHTOB — JaThl 3allMCU WIM TEPE3anucH, s
JIOKYMEHTOB Ha SJICKTPOHHBIX HOCHUTENAX — JaTy 3alucyh WM Tepe3alnucyd Ha HOBBIU
3JICKTPOHHBIA HOCUTEIIb.

342. IlonTMHHOCTDH WU KOMUUHOCTh JOKYMEHTOB €IMHUIIBI XPAaHECHUS WU €IUHUIIBI
YYEThI YKa3bIBAETCS MOCJIE 3ar0JIOBKA C TPOMUCHOMN OYKBBI.

343. Criocob BOCIIpOU3BECHUS YKA3bIBACTCS JIJIsl IOKYMEHTOB JIej1a, €CIIM OH COJIEPKUT
HEOOBbIYHbIE IS Jlefia BUJA (Pa3HOBUAHOCTH) JOKYMEHTOB WJIM HMEET MPUHIUIHAIBHOE
3HAYEHHUE JUIS XapaKTEPUCTUKU CONECPKAHUSI.



Jiist 0003HaueHus crmocoda BOCIPOU3BEACHHS JOKYMEHTOB YIOTPEOISAIOTCS TEPMUHBI — "
pykonucs", "aBrorpad", "MamuHonucs", "nevarueiil”, "rekrorpad", "crexiaorpad" u UHbIE.

344. K BHEIIHUM OCOOEHHOCTSIM apXHUBHBIX IOKYMEHTOB (/1€J1) OTHOCSITCS:

1) ocoOwli mucunii MaTepuain (MepraMmexT, HeNIKU, TOMY TI0JI00HOE);

2) ocoObIi1 MaTepuai 00JI0KKH | meperieTa (Koxka, HaOMBHAs TKaHb);

3) Hanu4uue yKpanieHuil Ha 00JI0kKKe, WIUTIOCTPALIUU WU YKPAILIEHUS TEKCTa;

4) s13bIK TOKYMEHTOB, OTJIMYHBIN OT SI3bIKAa OCTABHBIX JOKYMEHTOB apXHUBHOTO (POH/IA;

5) neyarwu;

6) HanM4YKe MpUiIaraéMbix 00pa3oB OymMaru, TKaHell 1 HaTMYue APYyTrux MaTepHalioB.

345. JlaHHbBIE O CTETEHU MOJHOTHI, CIOCOOE BOCIPOU3BECHNUS, BHEITHUX U JAPYTUX

O0COOEHHOCTSIX TOKYMEHTOB JieJia MPUBOAATCS MOCIIE 3aroj0BKa U aHHOTAI[MU C HOBOM CTPOKHU

346. YcnoBus q0CTyla K €IMHUALIAM XpaHEHUS WM €IMHUIIAM Y4YeTa U UX UCTIOIb30BaHUS
BKJIFOUYAIOT CBEACHUS O HATTUYUU:

1) apXuBHBIX JOKYMEHTOB, OCTYNl K KOTOPBIM M MOPAJOK HX HCIOJIH30BaHUS
OorpaHu4eHbl 3aKoHOaaTeNnbcTBOM PecnyOnuku Kazaxcran wiu pongoobpazoBaTenem;

2) NOJUIMHHUKOB JJOKYMEHTOB, OTHECEHHBIX K KYJIbTYPHBIM LIEHHOCTSIM, 0CO0O0 LEHHBIX
JOKYMEHTOB W JOKYMEHTOB, HAXONSAIIUXCA B HEYIOBICTBOPUTEIHLHOM (U3HIECKOM
COCTOSIHUH;

3) doHma nonab30BaHUS;

4) HCA « equHuIiaM XpaHEeHUS WIM €ANHUIIAM YYeTa.

347. Onucanue apXMBHBIX JTOKYMEHTOB JOTOJHSAETCS Ha3BaHUEM apXUBHOTO (DOHAA U €T0
CTPYKTYpPHOU 4acTH (OMUCH), aHHOTAIIMEH OTACIbHBIX aPXUBHBIX JOKYMEHTOB WJIH UX TPy
JAHHOM €IMHUIBI XPaHEHUS WIN €UHUILIBI YUeTa.

AHHOTaMsl JTOKYMEHTOB €IMHHUIBI XpPAaHEHHS TMPENCTaBIseT coO0W KpaTKylo
XapaKTEPUCTUKY COJIEP>KAaHUS OT/IEIbHBIX APXUBHBIX IOKYMEHTOB, 0COOCHHOCTH KOTOPBIX HE
OTpaXEHBI B 3aTOJIOBKE SIUHUIIBI XPAaHEHHUS.

AHHOTHPYIOTCS 0CO00 IIEHHBIE TOKYMEHTHI, TOKYMEHTBI-IPUIOKEHUS K OCHOBHOMY
JOKYMEHTY, JOKYMEHTBhl OpraHu3alui-npealieCTBEHHUKOB, JOKYMEHTBI, COJIepiKaliue
CBEJICHHS IO JINYHOMY COCTaBY, UMEIOIINE CIIPAaBOYHOE 3HAUYCHHE, JOKYMEHTHI, KOTOPbHIE
MOTYT CIIYKHUTh IPEIMETOM CaMOCTOSITEIIbHOTO IMOMCKA, HATMYNE KOTOPBIX B IAHHOM JIeJie He
MOJKET OBITh OTPEAENIEHO O €T0 3ar0J0BKY (BO33BaHUSI, TUCTOBKH, MPOKIAMAIINU, OPOIIIOPHI
, KapThl, IUIaHbl, YepTexHu, GoTorpaduu u MHbIE MaTEpUAIIbI).

[Ipy aHHOTMPOBAHWHU TMEYATHBHIX MAaTEPUAJIOB YKa3bIBAIOTCS BHUJl IOKYMEHTA, €TO
HAaMMEHOBAHME WJIM HayaJbHbIC CJIOBAa JOKYMEHTa (IpU OTCYTCTBUUM HAUMEHOBAHHUS),
BBIXOJHbIE JJAHHBIE.

B anHOTammsaX 4epTeKHBIX M APYTUX HM300pa3UTEIbHBIX MATEPHUAIOB YKa3bIBAIOTCS
MaTepual, Buj, GopMar JOKyMEHTa U CIIOcOo0 €ro UCTOMHEHUS, Il KapT — MacITao.



B konIie anHOTaIMM o1 pyopuKoii "ymoMHHAIOTCA" TIepeuncsaoTces GaMuIng U UMEeHa
(bu3MUecKux JIMI, HAMMEHOBAHUS OpraHu3alnii, reorpaduuecKkue HAMMEHOBAHUS U UHbBIC
CBEJICHUS, YIIOMUHAIOIIMECS B JOKYMEHTaX M UMEIOIIHNE CYIIECTBEHHOE 3HAYEHHE, 3aTeM
yKa3bIBAIOTCSI HOMEPA JIMCTOB aHHOTUPYEMBIX JJOKYMEHTOB.

AnHOTanusa opopMIIsIeTCs MOCe 3aroj0BKa ¢ KPaCHOM CTPOKH.

[Ipu 3HAUUTENBHBIX 00beMaxX aHHOTHUPYEMBIX JOKYMEHTOB aHHOTAIUSI COCTABIIAETCS Ha
OTJICJIbHOM JIMCTE, KOTOPBIN BKIIAJIBIBAETCS MEXKIY O0J0KKOM M MEPBBIM JIMCTOM JIOKYMEHTA.

348. Ilpu aHHOTHUPOBAHMU HE JOIMYCKAETCS MCIOJIb30BaHUE CYOBEKTHUBHBIX
(hOpMyIUPOBOK M BBIPAXXEHUM, HE HECYIIMX OCHOBHOM CMBICIOBOM Harpy3ku (''BechbMa
IIEHHbIC JOKYMEHTHI", "OUueHb MHTEpECHbIE JNOKYMEHTHI", "B JOKyMeHTax cojepxkurcs', "
JOKYMEHTBI KacaroTcs'").

349. Onucannie apXMBHOTO JOKYMEHTA BKJIKOYAET:

1) 3aroyioBOK apXMBHOTO IOKYMEHTA;

2) cripaBOYHbIE JaHHBIE 00 apXUBHOM JIOKYMEHTE;

3) yka3zaHue Ha MOAJIMHHOCTh WM KOMMMIHHOCTh apXUBHOTO IOKYMEHTA;

4) BUJ HOCUTEJS UM CIIOCOO BOCTIPOU3BEICHUS;

5) ycnoBus 10CTyna U UCIOJIb30BAHUS.

350. 3arosoBOK apXMBHOTO JIOKYMEHTA BKJIIOYAET HAMMEHOBAHUE BHUJIA apPXUBHOIO
JIOKyMEHTa, aBTOpa, aJpecaTa Ui KOPPECIOHIEHTa, KOTOPOMY HAMNpaBJI€H WU OT KOTOPOTO
MOJIyYeH AapXUBHBIM JOKYMEHT, BONPOC WM MPEAMET, COOBITHE, (DAKT, JUIO, Ha3BaHUE
MECTHOCTH, K KOTOPBIM OTHOCHUTCSI COAEP’KaHHE YKa3aHHOIO apXUBHOI'O JIOKYMEHTa, AaTy
COOBITHSL.

351. CnpaBouHble AaHHBIE 00 apXMBHOM JOKYMEHTE BKJIIOYAIOT apXUBHBIM mudp,
cBeneHus1 00 00beMe (KOJUYECTBE JINCTOB) apXMBHOTO JOKYMEHTA, 1aTaX €ro CO3/JIaHMs.

352. Yka3zaHue Ha MOAJIMHHOCTh WM KOMUIHOCTh IOKYMEHTA JaeTCsl MOCe aHHOTALMH K
JIOKYMEHTY C TIPOIUCHOM OYKBHBI.

353. CnoBecHo-IMppoBO criocod oopMiIeHUs 1aThl (YUCII0, MECSII, TOJ]) UCTIOIh3YyEeTCs
P ONHKCAHUU MPABOBBIX AaKTOB, TBOPUYECKON HOKYMEHTAIlMU, JOKYMEHTOB, KAaCAOIINXCS
IpaB ¥ 3aKOHHBIX MHTEPECOB Ipak/iaH, (UHAHCOBBIX JOKYMEHTOB, /el 10 OAHOMY BOIIPOCY,
a TaKXKe JIOKYMEHTOB, JJIsl KOTOPBIX JATUPOBKA UMEET BAXKHOE 3HAUEHUE (JTOKIIAbI, IUCTOBKU
, CTEHOTpPaMMBbI, HChMA).

354. Ilpu BHIABICHUU KpalHUX AT IOKYMEHTOB, COCTaBJISIONINX JI€JI0, YUUTHIBACTCS, YTO

1) HayasbHOW AaTOM Jena SBIsSETCA AaTa COCTaBJIEHUs (PErucTpalii) CaMoro paHHEro
JIOKYMEHTA, & KOHEUHOW — JaTa COCTaBJIEHUs (PErucTpalyn) caMoro mo3JaHero JOKyMEeHTa,

2) nathl AEKPETOB, YKa30B, JOTOBOPOB, MOCTAHOBICHUH, PUKA30B, PACTIOPSIKEHUN U
TOMY MOI00HOE YKa3bIBAIOTCS 1O BPEMEHH MX MOJIUCAHUS, €CJIU TOKYMEHThI HE JaTUPOBAHBI
, IaThl YKA3bIBAIOTCA 110 BPEMEHU OIyOJIMKOBAHUS WM BBEJCHUS B JICHCTBUE;



3) kpailHue maTsl Uil POrpamM, IUIAHOB, CMET PACXOJ0B, IITATHBIX PacCIUCAHUM,
OTYETOB U IOKYMEHTOB HE ITPOCTABJISAIOTCS;

4) ecnu B €€ TOKYMEHTHI-IIPUIIOKEHUS TaTUPOBAHbI PaHEE MEPBOI0 JTOKYMEHTA Jela,
TO UX J1aThl OTOBAPHUBAIOTCS C HOBOM CTPOKHU — "MMEIOTCS IOKYMEHTHI 34 ... TOA'";

5) ecnu AeOM SIBISIFOTCS KHUTH WIIM JKYpPHAJbI, TO KpalHUMH JaTaMu JJisg HUX OynyT
JaThI IIEPBOM U MOCIIEIHEN 3aIIUCH;

6) eciii 1eJI0 COCTOUT U3 KOMUUHBIX JOKYMEHTOB, U3TOTOBJICHHBIX 3HAUUTEIBHO MO3XKE
CO3/1aHUs UX MOAJIMHHUKOB WIX MOJy4eHHBIX (POHI000pa3oBareneM s paboThl (Harpumep,
B apXUBHBIX (OHJAX pEeAaKLMM, pa3aUYHBIX KOMHUCCUW), TO KpaWHMMHU AaTaMu OyAyT
ABJIATHCS 1aThl U3rOTOBJIEHUS KON (AaThl NOJJIMHHUKOB IIPUBOSTCS B 3ar0JIOBKE);

7) ecnu 1eno ObLIO HAYaTO B OJIHOM OpraHU3allii, a 3aKOHYEHO B APYTOM, TO BBISBIISIOTCS
TPU JaTbl — Jara 3aBeJCHMUA Jeja B ACIONPOU3BOJCTBE IEPBOM OpraHu3alMM, aaTa
IOCTYIUICHHS €T0 BO BTOPYIO OPTaHU3aLMIO M J1aTa 3aBEPUICHUS €0 B JIEJIONPOU3BOACTBE
nocjieaHel opranuzanuu (mepBbie ABe JaThl 0003HAYAIOTCS B BUJE APOOH);

8) mpu HaJIMYUMU B J€JaX JOKYMEHTOB JOPEBOIIOIMOHHOIO U COBETCKOTO MEPUOIOB B
KpallHue JaThl BKJIFOYAIOTCS AaThl JOKYMEHTOB 00OUX NEPHO/IOB;

9) npu 0003HAUEHUHU JAaThl CHaYalIa yKa3bIBAIOTCS YHCIIO, 3aTE€M MECSI] U TO/I.

355. JlaThl yKa3bpIBAlOTCA MO TOMY CTHJIIO M MOPSAAKY, IO KOTOPBIM JTaTUPOBAHbI CAMH
JOKYMEHTBI, 32 HCKIIOYEHUEM:

1) nen, cogepKaimx J0KyMEHTBI, OTHOCSILUECS KO BPEMEHHU NIEPEBOA CTApOro Ha HOBBIN
CTHJIb, TO €cTh ¢ 14 ¢eBpans no 1 utons 1918 roga, KOTOpsIM aeTcst [BOIHAS JATUPOBKA —
CHauaja MPUBOJUTCS JaTa 0 HOBOMY CTHJIIO, @ 3@ HEM B CKOOKaxX — MO-CTapoMy;

2) nmen, coAepKallux JOKYMEHTHI, 00pa30BaBIIMECsS A0 MEPEBOJA CTAPOro Ha HOBBIN
CTHJIb U OTHOCSLIUECS K COOBITHSIM, UMEIOIIUM MEXIYHAapOJHOE 3HAUE€HUE, KOTOPBIM JaeTCsl
JaTa 1o CTapoMy CTHIIIO, a 38 HEM B CKOOKaxX — IO-HOBOMY.

356. Ilpn HEBO3MOXHOCTH YCTAHOBJIEHHsSI TOYHOM JaThl, HA OCHOBAaHWM aHaIW3a
CoJIep>KaHMsl JJOKYMEHTOB Jejia ONpPEAeNSIOTCS MPUOJIM3UTENbHbIE €r0 JaThl, Mpeeibl
Kosie0aHUN KOTOPBIX OroBapuBalOTCs. JlaThl WM OTNEIbHBIE UX AJIEMEHTHI 3aKII0YalOTCS B
KBaJipaTHble CKOOKH. [10JIHbIE WM OTAENBHBIE UX DJIEMEHTHI, HE A0COIIOTHO JOCTOBEPHBIE,
COIPOBOKIAIOTCS BOIPOCUTEIBHBIM 3HAKOM.

ITaparpa¢ 2. ITopanok cocraBnerns HCA

357. O6s3arenbHbIMU 31eMeHTaMu cucteMbl HCA SBASIIOTCS apXUBHBIE CIIPABOYHUKH U
0a3bl JAaHHBIX O COCTaB€ M COJIEPKAHUM APXUBHBIX JIOKYMEHTOB, BHJBI KOTOPBIX
ONIPEAEIIAIOTCS LENEBbIM Ha3HAUEHHEM: ONMCh, MYyTEBOAUTENb, KaTaJIOT, yKa3aTellb, 0030p
JOKYMEHTOB.

358. CocTaBnsioTcs MeKapXUBHbIE, MEK(POHIOBbBIE U BHYTPU(DOHIOBbIE apXUBHBIE
CHPaBOYHUKH U 0a3bl JaHHBIX O COCTABE U COJACPKAHUH apXUBHBIX JTOKYMEHTOB.



359. Onuch ucnonb3yercss Kak apXWBHBIA CHPABOYHUK, MPEAHA3HAYECHHBIA s
PACKpPBITHSI COCTaBa M COJICP>KAHUSI €IUHUI] XPAHEHUS, 3aKPEIUICHUSI UX BHYTPU (POHIOBOM
CUCTEMATHU3alNH U YUeTa.

Onuck COCTOUT U3 OMUCATENBHBIX CTAaTeW €AWHMI] XPAHEHUs, UTOTOBOM 3aIlKCH,
JMCTa-3aBEpUTENIA Jiejia U CIIPAaBOYHOTO anmapara K onucu. OObEeKTOM OMUCAHUS apXUBHBIX
JIOKYMEHTOB OIHUCH SIBIISIIOTCS €IMHUIIA XPAHSHUS WJIA €IUHUIIA Yy4YeTa.

360. OnucarenbHas CTaThs ONMCH BKIIFOYAECT:

1) mOpSIKOBBIA HOMED €TMHUIIBI XPAaHEHUS, CAMHUIIBI YUETa;

2) nenonpou3BOACTBEHHBIN MHIEKC WM CTapblii MHBEHTAPHBIN HOMED;

3) 3aroJ0BOK €IMHUIIbI XPAHEHUS WIIN €IUHULIbI YUETa;

4) kpaliHue 1aThl JOKYMEHTOB, KOJUYECTBO JIUCTOB B €IMHUIIC XPAHCHHUS;
5) yka3zaHue Ha MO TMHHOCTL/KOTMMUHOCTB;

6) s3bIK, CIIOCOO BOCTIPOM3BEJEHHUS, CTEIEHb COXPAHHOCTH apXUBHBIX JIOKYMEHTOB,
BHEILIHUE OCOOEHHOCTH.

OmnucarenbHasi CTaThsi MOXKET OBITH JIOMOJIHEHA aHHOTAIMEH OTJEIbHBIX JOKYMEHTOB (
IPYIIbl JOKYMEHTOB) €IMHUIIBI XPAaHEHUS WU €IMHUIIBI YUETa.

361. B cipaBoYHBIH amnmapar K ONKUCH BXOJIAT:
1) TUTYNIBHBIH JIUCT;

2) conepkanue (OrjaaBlICHHE);

3) npeauciaoBue;

4) CIUCOK COKpAILICHHUIA;

5) nepeBoIHbIE TAOIHITBI APXUBHBIX ITU(POB;
6) ykazarenu.

362. Ha TUTYyJIBbHOM JIMCTE OINUCHU YKa3bIBAIOTCS IMOJHOE€ HAaMMEHOBAaHHE apXHBa,
HalMEHOBaHHE apXUBHOTO (OHJA, HOMEP apXUBHOTO (OHJA, HOMEDP OMUCH, HANMEHOBAHUE
OMUCH, KpallHUE JaThl apXUBHBIX JOKYMEHTOB, BHECEHHBIX B ONUCh. ECiii B ONKMCH BHECEHBI
Jiena 3a HECKOJIBKO JIET C TIEpephIBaMU, Ha TUTYJIBHOM JINCTE MPOCTABIISIIOTCS TOJIBKO T€ TOBI,
3a KOTOPbIE UMEIOTCS TOKYMEHTHI.

363. B coxepxanuu (OrjiaBj€HUU) CIPABOYHOIO ammapaTa K OMUCH MEePEeUUCIISIOTCS
MPEANCIOBHE, CIMCOK COKpPAIIEHH HAaMMEHOBAHMS BCEX PA3ZENOB, MOJAPA3IEIOB U Oojee
MEJKUX TPYMI JeJl, BKIIOUEHHBIX B OMHCh, YKa3aTeld, NePeBOAHBIC TAOIHUIBI MUGPOB C
yKa3aHHUEM HOMEPOB COOTBETCTBYIOIIUX JTUCTOB OIHUCH.

364. IlpenucioBue COCTaBISIETCS K OTIASIBHOW OMHUCH MJIM OOINEe KO BCEM OIUCIM
apXUBHOTO (DOHJIa, KOTOPOE MOJMUCHIBACTCSI COCTABUTENIEM C YKa3aHHEM JaThl COCTABJICHMUS.

B mpenucnoBuu kpaTtko uznararoTcs uctopus (GoHaoo0pazoBaTes C CChIIKAMHU HA
IpaBOBbIE aKThl U JOKYMEHTHI ¢oHAa. K enuHoi onucu 060beIMHEHHOTO apXUBHOTO (oHAa
COCTaBJIsIeTCs 001Iee IPEIUCIOBHUE.



365. CrucoK COKpallleHUuN COCTaBJISIETCS, €CJIM B ONKMCH HMCHOJIB3YIOTCS COKpAIllCHHBIC
cinoBa. CokpalleHus pacrojararoTcss B aadaBUTHOM MoOpsike. B cucok HE BKIIOYAIOTCS
oOIIenpUHSATHIC COKpaIeHus clioB. [IpousBobHOE 00pa30BaHKe COKpAIICHUN UCKITIOYASTCSI.

366. K onrcu cocTaBiisltOTCS O0IUE U CIICUANIbHBIC YKa3aTelu.

OOuuii ykazareyib OMHCU COCTOUT M3 CCHUIOYHBIX JaHHBIX Ha MOPSAJIKOBBIE HOMEpa
€IVHUIIBI XpaHCHUS WU €AUHUIIBI yUeTa.

JIns BoleAIIMX B HAYYHBIM 0OOpPOT apXMBHBIX (DOHJIOB, BKIIOUYAIOIIUX APXUBHBIC
JTOKYMEHTBI Jpyrux (oHg000pa3zoBaTenei, ¢ Ienbi0 O0ECIeUeHHUs] TOHUCKAa apXHUBHBIX
JIOKYMEHTOB OMpeAeTIeHHOTO (POHI000pa3oBaTesi COCTABIISIETCS CHEIUMAIbHBIA yKa3aTelb
BKJIIOYEHHBIX (OHNIOB. B HUX yKa3bpIBaloTCS HOMEpAa M HAMMEHOBAHHS apXHUBHBIX (POHIIOB,
HOMEpa JIeJ, OTHOCSIIUXCS K JAHHBIM apXUBHBIM (OHIaM.

367. IlepeBogHbIC TAOHIIBI APXUBHBIX MIMGPOB COCTABISIOTCS MPHU MepepaboTKe ONMUCH U
COJIepKaT OTCHUIKH OT CTapbIX K HOBBIM apXUBHBIM I (pam no Gopme:

1) HOMep nena mo cTapoi OMuUcH;

2) HOMep Jiejia TI0 HOBOM OIHCH;

3) npuMeuaHusl.

[TepepaboTka omuMCH 3aKIIOYAETCA B COCTABICHUH HOBOM OMUCH MYTEM YTOYHEHUS WIH
COCTaBJICHHUS 3ar0JIOBKOB €IMHUII XpaHEHUS WJIK €IUHUI] yueTa, COCTABJICHUSI HE0OXO0IUMOTO
CIIPAaBOYHOIO ammapara K ONnucHu. B mpoliecce penakTUpOBaHUSI 3ar0J0BKOB MPOBEPSIIOTCS
MPaBWIBHOCTh TEPEAayd 3aroJIOBKOM COJIEp)KaHUSl JTOKYMEHTOB JeJ, YTOUHSIOTCS JaThl,
dboHIO0BAsA, CTPYKTYpHAs, MPUHAIC)KHOCTD JCN. Y CTPAHSIOTCS HCKaKCHHs, HETOYHOCTH,
CTUJIUCTUYECKHE M TpaMMaTHYeCKue OIMUOKH, MPOBOJUTCA YHUMHKAIUSA 3aroj0BKOB,
pacmiu@poBBIBalOTCS COKpalieHusi. B HEOOXOAUMBIX Cllydasix MPOBOJUTCS aHHOTHPOBAHUE
OTZIEJIbHBIX JOKYMEHTOB.

PenaktupoBaHue 3arojiIOBKOB MPOBOJUTCS MO TEKCTY BTOPOTO AK3EMILISpa OMUCU C
nocjieAyronel ee nepeneyaTkol. Bce n3aMeHeHNs 1 yTOYHEHHUsI 3aroJ0BKOB MEPEHOCATCS Ha
00JIOKKH JIETT.

Crapble onucH nociie ux nepepadoTKU HE YHUUTOXKAIOTCS, KOTOPhIE YUUTHIBAIOTCS IO
HOBBIM OITMCSIM Ha MpaBax OTIEJIbHBIX €AMHUIl XpPAHCHUS W IMOMEIIAIOTCS B KOHIIE HOBOM
OMKCH 32 MOCIEJHUM HOMEPOM MOJ CBOMM 3arojIOBKOM U C OTMeTKoW '"Omnuce
nepecocTanieHa.

[To uToram nepepabOTKH OMKUCH COCTABISETCS aKT OMUCAHUS APXUBHBIX JJOKYMEHTOB.

ITaparpa¢ 3. Ilopamok cocTaBlIeHHs IyTEBOJUTENEH, KATAJIOTOB, YKa3aTene, 0030poB,
MOHTaXXHBIX JIACTOB KHHO-, BHIICONOKyMECHTOB ¥ aBToMaTtu3npoBanHoro HCA

368. IlyreBoauTeNnb MpeaCTaBIsSET COO0M apXUBHBIN CIIPABOYHUK, COACPIKAIIII CBEICHUS
00 apxuBHBIX (POHIAX apXMBa B CHUCTEMATU3UPOBAHHOM BHUJEC W TMpeIHAa3HAYEHHBIN IS
O3HAKOMJIEHUS TIOJIb30BATEIIS C UX COCTABOM U COJIEPKAHUEM.



[TyTeBOaUTENH COCTOUT U3 OMHCATENBHBIX CTATEH apXMBHOTO (POH/IA M CIIPABOYHOTO
anmnapara.

B cripaBouHsblii anmapar myTeBOAUTEIN BXOIST:

1) TUTYIIBHBIH JIUCT;

2) conepkanue (OrjaBlICHHE);

3) npeaucioBue;

4) CIUCOK COKPAILICHHUIA;

5) mpuiokeHus (Mpy UX HAJIMYUN);

6) ykazarenu.

K myreBoautento cocrapisercs oomas oudimmorpadus.

B MHOTOTOMHBIX M3JaHUSIX MyTEBOJUTENICH COCTABISETCS CIPABOYHBIM ammapat s
BCETO M3JaHUS B I[EJIOM WJIU JIJISI OTACTBHBIX €r0 TOMOB.

369. Buapl myTeBoAUTENEH:

1) myTeBoaMTEND IO POHIAM apXHBa (APXUBOB);

2) TeMaTUYECKUI MyTEBOAUTEINH 1O (POHIaM apXuBa (apXHUBOB);

3) KpaTKHii CIpaBOYHUK MO (POHIaM apXHBa (apXUBOB).

CocTaBistoTcsa apXuBHBIE (BHYTPHAPXUBHBIE) U MEKaPXUBHBIC ITyTEBOAUTEIIN.

Bun nmyreBonuTens U cxema MoCTPOEHUs ONPENENseTCs €ro UeIeBbIM Ha3HAYECHUEM.

[lyreBonutens mo ¢oHIaM apxXxuBa (apXHUBOB) COJEPKHUT CUCTEMATHU3UPOBAHHBIN
nepevyeHb XapaKTepUCTUK apXWUBHBIX (OHIOB, COCTOSLIMX W3 Ha3BaHHUS (POHIA, HOMEpA
dbonma, ooreMa QoHIA B CIUHHUIAX XpaHEHHWS WIM CAWHUIAX YydeTa, KpaWHWX at
JOKYMEHTOB M0 Ka)XXOMy BHUAY JTOKYMEHTAIIUU, HUCTOPUYECKON CHpaBKH, aHHOTAIIUH,
oubnuorpaduu no gouay. IlepeyeHb XapakTEpUCTUK MOXKET OBITh JOMOJHEH CIIMCKOM HE
aHHOTHPYEMBIX (DOHOB, COCTOSIIIIUM U3 Ha3BaHUM (POHIOB M CIIPABOYHBIX JAHHBIX O HUX.

OOBeKkToM onucaHus B MyTeBoAUTENE 10 (hOHaM apxuBa (apXUBOB) BhICTyIAET (DOH/I.

TemaTuueckuit myTeBoAuTENb MO (OHAAM apxuBa (apXWBOB) COCTOUT H3
CHUCTEMAaTU3UPOBAHHOTO TIEPEYHS XapaKTePUCTUK (POHJIOB WIIM YacTeil (hOHIOB, COACPKAIINX
JIOKYMEHTBHI IO OTNPEIETICHHON TeMe (TeMaMm).

XapakTepuctuka 10kyMeHToB (ponaa (hona0B), yactu GoHaa (HOHIOB) TEMATUIECKOTO
MyTeBOUTENS 1O (DOHJIaM apxuBa (apXMBOB) COCTOUT W3 Ha3BaHus PoHaa, HOMepa PoHa,
KpaHUX JaT JOKYMEHTOB (OH/A, HOMEpa OMUCH (OMHUCEi), colepkKaluX AOKYMEHTHI IO
TeMe, yKa3zaHus Ha Hainuuue BHYTpu apxuBHoro HCA kx ¢onay (dbonmam), aHHOTauuuU
JOKYMEHTOB U Oubiuorpaduu mo teme.

Kparkuii cripaBouHUK 10 (oHIaM apXuBa (ApXHUBOB) COAEPKUT CUCTEMATU3UPOBAHHBIM
MEePEUYCHb XaPaKTEPUCTUK aPXUBHBIX (POH/IOB, BKIIOUAIOIINX HAa3BAHUS apXWUBHBIX (DOHIOB U
CIIPaBOYHBIE JaHHbIE 0 HUX. KpaTkuil cipaBOYHMK COCTaBIIAETCA HA BCe XpaHsuuecs QOoHIbI
apXWBa WIM OMNpeJeieHHYI0 Tpymmy (HOHIOB (HOBBIX MOCTYIICHUSAX, PACCEKPEUEHHBIX H
NepelaHHbIX Ha OTKPBITOE XPaHEHUE).

Kparkue cipaBouHUKY TOAPA3ALIAIOTCS HA aHHOTUPOBAHHBIE U HEAHHOTUPOBAHHBIE.



370. CocTaB peKBU3UTOB MMyTEBOAUTENS OPOPMIISIETCS IO (POPME COTIIACHO MPHUIIOKESHHUIO
75 x HacrosuM [ IpaBuiam.

371. Karanor sBisercst MeK(GOHIOBBIM apXHUBHBIM CIIPABOYHUKOM, B KOTOPOM CBEJICHHUS
0 CoAepKaHUM apXUBHBIX (POHIOB, CAWHUI] XpPAHEHUS, apXUBHBIX JOKYMEHTOB (MJIM UX
yacTei) CrpymnnupoBaHbl MO MpeaMeTaMm (TemMaM, OTpacisaM), PaclOJI0KEHHBIM B
COOTBETCTBHH C MPUHATON cXeMOH KiacCu(UKaIMU JOKYMEHTHON MHGOPMAIIIH.

372. COBOKYIHOCTb Pa3JIMYHBIX B3AaUMOCBSI3aHHBIX U B3aUMOJOMOHSIIONIMX KAaTaJlOrOB
o0Opa3yeT CUCTeMyY KaTaJIorOB apXHBa.

373. CocTaB CHCTEMBI KAaTaJOrOB apXHBa ONPEAENSAETCS COCTABOM U COIAEPKAHHEM
apXMBHBIX JIOKYMEHTOB, HHTEHCUBHOCTBIO MX WCIIOJIb30BaHUS, CTEIIEHbIO pa3pab0TaHHOCTH
apXUBHBIX (POHIOB, HAUTMUYUEM M Ka4YE€CTBOM JIPYTUX TUIIOB ApXHUBHBIX CITPABOYHUKOB.

374. Cuctema KaTajaoroB apXmBa COOTBETCTBYET CIAEAYIOIIMM TPEOOBaAHUSM:

1) coOoTBETCTBHE MPUHIIUIIOB MTOCTPOEHUS KaTaJIOTOB MX 11€JIEBOMY Ha3HAYEHUIO;

2) pauMoOHaIbHas CTPYKTypa KaTajoroB, 00ecneurBaroas ONTUMaIbHOE pa3HOOOpasue
aCIeKTOB MH(OPMAIMOHHOTO TTOUCKA;

3) UCKIIOUECHHME Tapajuiesin3Ma B TPYNINUPOBKEe MH(GOPMAIMKU B Pa3IMUHBIX KaTajgorax
CUCTEMBI;

4) UCKJTIOYEHHUE HEOIPaBIaHHOTO TyOJIMPOBAHUS U HIUPOKOE MPUMEHEHHUE OTCHUIOYHBIX
KapTOUYEK U yKa3aTeseu.

375. CocTaBisItOTCS BHYTPHUAPXUBHBIE U MEKAPXUBHBIE KaTaJIOTH.

OOBEKTOM OMHMCaHMS B KATaJoTe SIBISIOTCS JOKYMEHT (TpyIa JOKyMEHTOB, 4acTh
JIOKYMEHTA), €JUHWIIA XPaHEHUs WU eJAMHUlla ydeTa, onuch, GoHn (rpynmna ¢GHoHIOB),
cojieprKalliie UHPOPMAITUIO 1O OMPEACICHHON TemMe (BOIpocCy).

B apxuBe paGoTa mo moJAroToBKe, CO3/IaHUI0 U BEJICHUIO KAaTAJIOTOB (KaTajJoTu3aIus)
BEJETCS Ha IIOCTOSIHHOM OCHOBE.

B xone xaramoruzamuu ompeaessieTcsi O4epeaHOCTh BhIOOpa apXUBHBIX (HDOHIOB, UX
CTPYKTYPHBIX YacTel, OTOUPAIOTCS U OMTUCHIBAIOTCS Jiejia U apXUBHBIC JIOKYMEHTHI.

Cuocka. [Tynkr 375 ¢ u3sMeHeHneM, BHECEHHBIM MPHUKA30M U.0. MUHUCTpA KyJIbTYpPbI U
uHpopmanuu PK ot 09.01.2026 Ne 1-HK (BBOaUTCS B IEMCTBUE 110 UCTCUECHUH JIECSITH
KaJICHJIAPHBIX JHEHN MOCIIE JIHS €r0 EPBOro 0(UIIMAIBLHOTO OMyOJIUKOBAHMUS ).

376. B 3aBUCHUMOCTH OT CXEMbI MOCTPOCHHUS KaTajord MOJpa3AEISAITCS Ha
cCUCTeMaTU4YeCcKue, TeMaThudyeckue (Kartajoru 1O HUCTOPUU  OpraHU3alUiH,
aIMUHUCTPATUBHO-TEPPUTOPUATBLHOTO JEJIEHUS U UHBIE), TPEAMETHBIE U UX PA3HOBUIHOCTH (
MMEHHOMH, reorpaduueckuii, 00beKTHBIH).

377. B cucteMaTH4eCKOM KaTajaore 0ObEeKT OMUCAHUS KIACCU(DHUIIMPYETCS O OTPACIISIM
HAayKH, 3HaHWM, TPOU3BOJACTBA, HKOHOMUKH M paCIIOJIAraeTci B JIOTUYECKOU
MOCJIE0BATEIbHOCTH B COOTBETCTBUU C MPUHATOW CXEMOM KiacCU(PUKAIIMU TOKYMEHTHOM



uHopmaruu. [lpu OTCYTCTBUM COOTBETCTBYIONIMX KaTaJlOTOB K CHUCTEMATHYECKOMY
KaTaJIOTy WJIM €ro MojpasjesiaM COCTaBIISIOTCS MPEAMETHBIN, reorpaduyeckuii 1 UMEHHOM
yKa3aTelu.

378. B TeMaTnyeckoM KaTajiore 00beKT OMUCAHUS 110 TEME IPYIIUPYETCs MO MOATEMAM,
pyOpukam U moapyOpuKaM B JIOTUYECKOW MOCIEIOBATEILHOCTH. TeMaTHUEeCKUN KaTajior
co3JlaeTcsl MpU TPYyNNUPOBKE HHPOPMAIMU B HEM IO MPHU3HAKY, OTCYTCTBYIOIIEMY B
CUCTEMATHYECKOM KaTaJIOre.

379. B kaTanore mo UCTOpPUM OpPTaHU3AIMK OOBEKT ONMHUCAHUS KIACCUPUIIUPYETCS MO
oTpacisiM HayKH, 3HAHUN, MPOU3BOJICTBA, PKOHOMHUKH, 3aTE€M IO IMOJBEIOMCTBEHHOCTH,
TUTIaM opraHu3anuii (0aHKu, 3aBOjbI, (aOPUKHU, TPECTHI) 1 HAUMEHOBAHUSM OpPTaHHU3aIlUN B
an@aBUTHOM MOPSAIKE HAUMEHOBAHU.

380. B karasnore no UCTOpUM aAMUHHUCTPATUBHO-TEPPUTOPUATIBHOTO JAEIEHUS OOBEKT
ONMMCAHUS KJIACCU(DUIIMPYETCS MO BUJAM aIMUHUCTPATUBHO- TEPPUTOPUATIBHBIX €IUHUIL U UX
HAaMMEHOBaHUAM B aJI()aBUTHOM IMOPSIIKE.

381. B mpeameTHbIX Katanorax oOBEKT OMUCaHHs Kiaccupuuupyercs no aiadaBuTy
MpeAMETHBIX MOHATUH ((aKThl, COOBITUSA, reorpaduuecKkre HauMeHOBaHUs), (PaMUINN JTUL U
CUCTEMATU3HUPYETCS B XPOHOJOTMYECKON WIIM JIOTHYECKOM NOCIIE0BATEIBHOCTH.

382. CamMOCTOATENBHO CYIIECTBYIOIINE KAPTOTEKHU CBSA3BIBAIOTCS C CUCTEMOM KaTaJlOroB
IIyTEM OTCBUIOK.

383. B cocTaB onmucarenbHOM CTAaThbU KaTajora BXOJAT: Ha3BAaHHWE ApXHUBA, UHIIEKC,
pyOpuka, moapyOpuka, nata cOOBITHS, MECTO COOBITHS, colepkaHue, HoMep (QoHJa,
Ha3BaHue (POHJIa, HOMEpa OMHUCHU, CIUHUIIBI XPAHEHUS WIM €IUHUIIBl Y4eTa, JTUCTOB, S3BIK
JOKYMEHTa, CIoco0 BOCHPOU3BEACHHUs, (PaMuiusg COCTABUTENS M JlaTa COCTaBJICHUS
ONMCATEILHON CTATHU.

384. McroyHUKaMH TOMOJIHEHUSI CHUCTEMBI KaTaJlOroB SIBIAIOTCA TE€MAaTUYECKUE U
MPEIMETHO-TEMATUYECKUE KapPTOTEKH, KApTOTEKU IO JUYHOMY COCTaBYy Ha JOKYMEHTHI
HanOoJiee H(HOPMATUBHBIX U YaCTO UCIOJIb3YyEeMbIX (POHJIOB.

385. Nndopmanus KaTaloKHOM KapTOUYKH, HA KOTOPOM MHPOBOJUTCS OMHCAHHE
JOKYMEHTOB TpHU KaTaJoru3alluM, MPEACTaBiseT coOOW COBOKYHMHOCTb CBEIEHUU O
COJIEP>KaHUM U MIOMCKOBBIX JIaHHBIX IOKYMEHTOB, COCPEAOTOUYECHHBIX B ONUCATEIBHOM CTAThHE.

Ha onHOM KaTtaioKHOM KapTOYKE ONUCHIBAIOTCS:

1) npu onucaHuu AOKYMEHTa — OTAEIbHBIM JOKYMEHT M3 JI€Jia, MOCBSIIIECHHBIH OTHOMY
BOIIpoCy (0cO0O0 LIEHHBIN MM BaXXKHBIA MO COJEPIKAHMIO) MPHU YCIOBHH, €CIH OCTAJIbHbBIC
JOKYMEHTBI 3TOTO JIeJla KacaroTCs APYTMX BONPOCOB, WIM YacTh OJHOTO JOKYMEHTA, €CIU
BECh JIOKYMEHT KAacaeTCcsi MHOTUX BOIIPOCOB (HAPUMEDP, OTYETHI, POTOKOJIBI);

2) pu ONMKMCAHUK €IUHUIIBI XPAHEHUS WM €IUHULBI YUeTa — JIEJI0 LEeJTUKOM, Kacarolieecs
OJTHOTO BOIIPOCa, COOBITHS, MEPENUCKa 10 OJTHOMY BOMPOCY;



3) npu rpynmnoBOM ONKUCAHUU — TPYIIA JOKYMEHTOB OJHOIO JieJia IO OJHOMY BOIIPOCY,
MPEeAMETY, €CJIM 0 ATOMY K€ BOIIPOCY UMEIOTCS IOKYMEHTHI B IPYTUX JieNax, TO JOKYMEHTHI
KaXXJIOTO JieJla ONUCHIBAIOTCS HAa OTACIBHON KapTOUKE;

4) rpynna oJHOPOJHBIX JIe] OJTHOM apXUBHOW OIHUCH.

386. IIpreMsbl TPYyNIUPOBKU CBEACHHUM JJISI OMUCAHUS ONPEACISIOTCS COAEPKAHUEM
JOKYMEHTOB. ['pynmnoBas KapTouKa COCTABIIAETCS K OTJIEIbHON apXUBHOW OMKUCH WM TPYIIIIE
ApXUBHBIX OMUCEHN, €CTU OHU OOBEAUHSIOT TEMATUUECKYIO TPYNIy JOKYMEHTOB, a TaKXKe K
apXWBHOMY (OHIY B LIEJIOM.

387. Ilocne 3aBepuIeHUs] OMUCAHUS JOKYMEHTOB Ha KaTaJI0)KHOW KapTOYKE MPOBOSATCS €€
WHJIEKCUPOBAHUE, KOTOPOE 3aKII0YAeTCs] B BHIOOPE WIIM COCTABJICHUHU OIPEAEICHHOTO
HHJIeKca (MHIEKCOB), U OTHECEHHUE €ro K COOTBETCTBYIOIIECH WHQpOPMAIUM KaTaJ0KHOU
KapTouku. MHJIeKCHpoBaHUE OCYIIECTBISETCS IMYyTEM aHaldu3a COJCPHKAHMS KaTalOXKHOU
KapTOYKA W OTHECEHUS €€ K ONPEIEICHHOMY CTPYKTYPHOMY MOAPAa3AECIEHUI0 CXEMBI
KJIacCU(UKALUU.

388. KapTouku cucTeMaTU3UPYIOTCS MO MHAEKCAM U pyOpHKaM U PaCCTaBIISIOTCS B
KaTajore.

389. Jlyist ycTaHOBJIEHHUS CBA3U MEXKIY pa3/iellaMu KaTajlora Wid pa3/iesioB KaTajora C
JIPYTUMHU apXUBHBIMU CIIPABOYHUKAMHU MPUMEHSIETCS CHUCTEMa OTChUIOK. B OTCHIIOYHBIX
kaproukax rpadsl "Pyopuxa" u "Iloapydpuka" 3amomustoTcst B 0Obr9HOM mopsiike. B rpade "
Conepxxanue" muiiercs — "CMOTPETh TAaKXKe..." M yKa3bIBalOTCA MHICKCHl HAMMEHOBAHUM
COOTBETCTBYIOIIMX MOAPA3ACICHUN KaTaaora Wil APyroro CipaBOYHUKA, K KOTOPBIM JAa€TCs
OTCBLIKA.

390. IIpu MHOEKCUPOBAHUM MPOBOIATCS PEIAKTUPOBAHUE KAPTOUEK M UX IEPBUYHAS
HKCTIEPTH3a, B XO0JI€ KOTOPOH OOBEIUHSIIOTCS OJHOPOJHBIE O COJAEPKAHUIO KAapPTOUKH,
BBIJICJISIIOTCS K JayibHEHIIeH nepepaboTKe HEKaueCTBEHHBIE U MAJIO3HAYUTEIbHBIE KAPTOUKH.
BTropuuHasi skcmepTH3a OCYIIECTBISIETCS B IMPOLIECCE CUCTEMATHU3allMU KapTOYeK 10
WHJIeKCaM, TIPU 3TOM BBIICIISIOTCS TyOJICTHBIC U MOTJIONIEHHBIC KAPTOYKH.

391. He pexe omHOro pasa B TPH rojia MPOBOJUTCS NMEPUOJUYECKAS IMPOBEpPKA
CHCTEMAaTHYECKOr0 KaTajJora Ha MPaBUJIbHOCTh pPa3MEIIEHHUS KapTOUYEK MEKIY
pa3ienuTenssMu 1 He0OXOAMMOCTh BBEJCHUSI HOBBIX pa3ieiIuTeNeil.

392. B nensx ydera pabOThl IO KaTaJOTU3AIMUA apXUBHBIX JIOKYMEHTOB B JI€JI€ HUKE
3aBEPUTEIBLHON HAJIUCHU CTABUTCS LITAMII — "'KATaJOor" MM OTMEYAeTCd — "JUI. ... OITMCAHBI
U1l Katainora'. AHallOru4Hble OTMETKM O 3aBEPLICHHM KaTaJlOTM3allud JOKYMEHTOB I10
OT/ICJIbHBIM OIUCSIM IIPOCTABJISIOTCS Ha JIMCTAaX JJIsl 3aBEPUTEIbHBIX HAAMUCEN B OMHUCSX.

393. 3aBeprieHre KaTajdoru3alud JOKYMEHTOB apXwBHOTO (oHma odopmisercs
CIIPABKOM, KOTOpas BKIIOYAETCS B JIEJI0 apXUBHOTO (poHaa. B cripaBke yka3bIBalOTCsl HOMEp U
HAaMEHOBAHWE apXWBHOTO (POHIA, MaTa MPOBEIACHUS KaTaJlOTH3aIlid, €€ HWCIIOITHUTENb,
KOJIMYECTBO COCTABIICHHBIX M BKJIIOUYEHHBIX B KaTAJIOI apXMBa KapTOUYEK, AaTa COCTABJICHUS
CIPABKH, JOJKHOCTD JIMIA €€ COCTABUBIIETO U €ro MOJIIHUCh.



394. B xypHaie, KapToTeke Win 0aze JaHHBIX apXuBa BeJeTCs MOPOHIOBBIN (0 KaXK 101
OMKCH) TOCYAApPCTBEHHBIN yUeT JeJl, NOJABEPTrHYTHIX KaTaJlOru3allK, ¢ YKa3aHUEM HOMEPOB
hi(Sh)

395. Yder nocTyIjaeHni KapTOUYeK B KaTaJor BEIETCS MO KaXKJIOMY KaTaJlory OTAEIbHO B
CHELHAIbHBIX KHHUrax WIM 0a3ax JaHHBIX, B KOTOPBIX OTMEYAKOTCS JaTa MOCTYIICHHUS
KapTOYeK B KaTajor, HAMMEHOBAHHE U HOMEpP apXMBHOro (oHaa, GpamMuiIus COCTaBUTENS,
OTMETKA O BKIIFOYEHUH MacCUBa KapTOUEK B KaTaJor.

E>XerogHo ycTaHaBIMBAETCS KOJWYECTBO KapTOYEK, MOCTYIHUBIIMX U BKJIKOYEHHBIX B
KaTaJor. YYeT COCTABJIEHHBIX M BKIIOUYEHHBIX B KaTaJoOI KapTOUYEK BEIETCA B MACIOpPTE
apXxuBa.

396. Vkazarenu mOpeacTaBISIOT cO00W andaBUTHBIA, CUCTEMAaTUUYECCKUN WIIH
COCTaBIJICHHBII MO KaKOMY-JIHOO MHOMY IMpPHU3HAKy MepedeHb Ha3BaHUM (HAaMMEHOBaHUIN)
PEeIMETOB, YIIOMUHAEMbIX B @pXUBHBIX JIOKYMEHTaX, C YKa3aHUEM UX apXHUBHBIX ITU(POB.

397. Ykazartenu naensitca Ha BHyTpUGOHIOBBIE, MEK(POHIOBBIE, MEKAPXUBHBIC, a TAKKe
TeMaTU4YeCKue, MpeAMeTHbIE (00IIME U CTIeIMATIbHBIE), XPOHOJIOTHYECKHE.

398. OnucarenbHas cTaThsl yKa3ares COCTOUT U3 MPEAMETHOTO HMOHATHUS (PyOpUKH) U
apXUBHBIX MHU(POB.

B 3aBUCHMOCTH OT Ha3HaUYEHHUS yKa3aTessl pyOprKa MOXKET ObITh:

1) mpocToii, TO ecTh HE UMETH MOAPYOPHK;

2) CJI0KHOM, TO €CTh UMETh OJIHY NOJIPYOPUKY WIIH OIpe/IeNICHNUE;

3) THE310BOM, TO €CTh UMETh JIBE WJIH HECKOJIBKO MOAPYOPHK.

[To cTpykType pyOpHK pa3inyaroTCs yKa3aTeau TIyXue, aHHOTHPOBAHHBIE KpPAaTKUE U
AHHOTHPOBAHHBIE MOJHBIE.

['myxumu sBISIOTCS yKa3zaTeau, pyOpUKH KOTOPBIX BKJIIOYAIOT 0003HAUEHUSI IOHIATUN U
apXUBHbIE MU (PBHI.

AHHOTHUPOBaHHBIMH KPATKUMHU SIBJIIOTCS yKa3aTelld, B PyOPUKH KOTOPBIX BXOIAT
0003HaueHUs TOHATHH, apXWBHble HHUQPHI, KpaTKUE TMOSICHEHHS U OIpeesIeHus;
AHHOTHPOBAaHHBIMU ITOJIHBIMU — YKa3aTelll, B COCTaB KOTOPBIX BXOAAT 0003HAYEHUs MMOHATUN
, ApXUBHBIE MHUDPHI, KPATKUE MOSICHEHHUS, ONIPEICIICHUS U TOAPOOHBIEC XapaKTEPUCTUKH.

399. CBa3p MexAy ONM3KMMM TMOHATUAMHU B yKa3zaTese OCYILUECTBISETCS MyTEM
IPUMEHEHHS OOIINUX CChUIOK (OTCHUIOK) — "CMOTpPETh'" M YaCTHBIX — ""CMOTpETh TaKxke'.

OO611as ccbUIKa UCMOJIb3YETCS PU OTCHLIKE:

1) OT CHHOHMMOB, HE MIPUHSTHIX B KaU€CTBE PyOPUKU WIH NOAPYOPHUKY;

2) OT COKpalIeHHOW POPMBI MOHATHS K TIOJTHOM 1 HA00OPOT;

3) OT 4acTHOro, BUJIOBOTO K pPOJAOBOMY IOHATHIO, €CJIM B yKa3aTejle CUCTEMA JAeT
CCBUIOYHBIE TAHHBIE TOJILKO B CIIOKHOU PyOpHKE;

4) oT BTOPOro W MOCIAEAYIOIUX U3 TPYIIIbl NOHATUN, COEIMHEHHBIX COO30M "H" MiIu
3ansThIMU, K IEPBOMY;

5) ot noHsATHA B IpsAMOM (OpMe K OHITHIO B UHBEPCHOM (popMe.



YacTHas cchllKa NPUMEHSIETCS U1 CBSI3M POJOBOIO MOHSATHSA C BHJIOBBIM, €CIIM OHH
COCTaBJISIOT OTJEJbHbIE CTaTbM YyKa3zaTels, a TakXkKe IS MOHSITUM, CBS3aHHBIX
aCCOLIMATUBHBIMH OTHOILICHHUSIMH.

400. Yka3zarenu COCTOST U3 pyOPHK, BKIFOYAIOIINX AaThl COOBITHH, SBICHUN U (PAKTOB,
WU JaThl TOKYMEHTOB, PACIOJIOKEHHBIX B XPOHOJOTMYECKOM MOPSJIKE, B MOUCKOBBIX
JAHHBIX CCBUIKH JTAIOTCSI HA CTPAHUIIBI UM Pa3felibl KaTajora 0o ClpaBOYHUKA.

401. B TemaTnueckoM ykKazaTese IMOHATUS PACKPBIBAKOTCS WIW IPEACTABISAIOTCS B
JIOTUYECKOM (CHUCTEeMaTHUECKON) IMOCIEI0BaTEIbHOCTH uepe3 rpymnmy (psia) NpeaMeTHBIX
MOHATUH, PACTIONOKEHHBIX COTJIACHO MPUHATON cXeMe KilacCU(UKaIlMi U B3aUMOCBA3aHHBIX
IPUYUHHO-CJIEICTBEHHBIMU M CHUCTEMHBIMHU CBSI3IMH: HCTOpUYECKHE (aKThl, COOBITHS,
SBJICHUSI, HAUMEHOBAHMSI OPTaHU3alMH U TIpoYee, CBSI3aHHbIE C 3TUMH (PaKTaMu COOBITUSIMHU.

DJeMeHTaMU OMHCAHUS TEMAaTHYECKOT0 yKa3aTess sBISIIOTCS pyOpuKa, moapyopuka, nata
COOBITHSI, MECTO COOBITHS, COJiepKaHue, apXxuBHbIM mudp. HaumenoBanus pyOpuk u
noApyOpUK B HEM NMPUBOJATCSA B UMEHUTEIBHOM Ma/IEKE.

402. I'pynnupoBKa NOHATHI BHYTPU OOILIUX U CTICIIMATIBHBIX YKa3aTelel OCyIIeCTBISETCS
B aindaBUTHOM mopsAnke. B oOmux ykazarensx Npud HAIMYHUM CIOKHBIX, Pa3HOPOIHBIX
MOHATHM MOXET MCIOJIb30BAThCS CUCTEMATHYECKUN NPUHLUII T'PYHNIHPOBKU TMOHITHUH,
an@aBUTHOE PACIIONIOKEHUE TPUMEHSIETCS Ha TOCIEAHEM 3TAle CUCTEMATU3alUU.

OCHOBHON pPEKBU3UT ONMHUCATENBbHON CTAaTbU — MpEIMETHOe MoHsATHE (pyOpuka,
noapyOpuka) Qopmyiupyercss B BHUJE HAUMEHOBAHMS, BBIPAXKEHHOTO, B OCHOBHOM,
CYIIECTBUTEIBHBIM WJIH COYETAHWEM CYLIECTBHUTENIbHBIX (MHOrJa C MpUIaraTebHbIMU) B
UMEHHTEIIBHOM Ma/IeKe, B €AMHCTBEHHOM HJIM MHOKUTEIIBHOM YHUCIIE.

403. PyOpukamu B reorpaduueckoM ykazaTese SIBISIIOTCS HAaMMEHOBAHUS TOCYAapCTB,
aJIMUHUCTPATUBHO-TEPPUTOPUAIBHBIX E€IUHUL], MOPEH, peK U JPYrux TIeorpapuueckux
noHsaTui. Ilpu nepenMeHOoBaHUU reorpaUUecKoro MyHKTa B TEKCTE OH yKa3bIBaeTCs MOJ
NPEKHUM U HOBBIM HaMEHOBAHHEM, 32 OCHOBHOE MPUHUMAETCsI 0003HAUEHUE, SBIISIOLICECs
XPOHOJIOTUYECKH TocieaHuM. [IpexHee HaMMEHOBaHME YKa3bIBAa€TCS PAJIIOM C HOBBIM B
CKOOKax M BHOCHUTCS B yKa3aTellb B COOTBETCTBYIOIIEH an(aBUTHON MOCIIE0BATEILHOCTH CO
CCBUIKOM Ha HOBOE HAMMEHOBAHUE.

['eorpadguyeckne HaMMEHOBaHMUSI, IPEACTABISAIONIME COOOM CIIOKHBIE TOHATHUS, TAIOTCS
0e3 UHBEPCHUU 110 NIEPBOMY CIIOBY.

404. O0oO01maomKe NOHATUS WK aIMUHUCTPATUBHO-TEPPUTOPUATIbHBIE HAUMEHOBAHUS
BKJIIOUYAIOTCS B yKa3aTelb 0€3 MOSICHEHNUS.

405. menHOM yKa3aTeib BKJIHOYaeT (HaMUIUM, UMEHA, OTYECTBA, (Pa3HOUYTCHUS,
NICEBJIOHUMBI, TPO3BUIIA, KITUYKH).

B nMeHHOM yKazaTene MMeHa JIMI YKa3bIBalOTCA B COOTBETCTBUM C AJOKyMeHTamu. [Ipu
WCIIOJIb30BAHUU HENOJIHONO MMEHU (COKpAIleHHOE HUMsl, MPO3BULIE, NCEBJOHUM), HO OHO



OOIIEN3BECTHO, MOJHOE HMMS YKa3bIBaeTcsi B CKOOKaXx M BHOCUTCA B yKaszaTelb IOJ
COOTBETCTBYIOIIIEH OYKBOU andaBuTa CO CCHUIKOM Ha OCHOBHOE OOO3HAauCHUE JMIla B
yKazareJe.

[Tpu pa3sHOUYTEHUU B HAMMCAHWUU OJHOW W TOW e (aMUIIUU, CBEACHHUSI M CCHIJIOUHBIC
JaHHBbIE JAIOTCA MOJ MpPaBWIHHBIM HAaWMEHOBAHMEM JHUIA. PazHOUTeHHS NMPUBOIATCSA B
CKOOKax BcJIe]l 3a MPAaBWJIbHBIM HAMMCAaHUEM B COOTBETCTBYIOLIEM all(paBUTHOM TOPSIAKE CO
CCBUIKAMM Ha HETO.

damunuu, MMEHa M OTYECTBA MEPEeAarTCs B YyKas3aTejle MO COBPEMEHHOMY
(doneTnyeckoMy o6o3HaueHut0. CTapple HanmMCaHUsl, UMEIOUIUECS B TEKCTE, YKa3bIBaOTCS
BCJIE/l 32 COBPEMEHHBIMH B CKOOKaX M BHOCSITCSI B yKa3aTeb CO CCHUIKOW Ha COBPEMEHHYIO
bopmy.

[Ipu ymoMuHaHWM B TEKCTE JUIl C OJMHAKOBOW (haMIuIeill U WHUIIMAJIaMi UMEHA U
OTUYECTBA YKa3bIBAIOTCS MOJIHOCTHIO U JIEIAIOTCS OSICHEHUSI.

JIBoliHbIE (haMUIINK 3aHOCITCS B UMEHHOM yKa3aTellb 10 MePBOMY CIOBY 0€3 HHBEPCHH.

406. XpOHOJOTUYECKUI yKa3aTelb COCTOUT U3 PYOPHK, BKIIOYAIOIINX JaThl COOBITUH,
ABJICHUM U (PAKTOB, WM JAThl TOKYMEHTOB, PACIOJIOKEHHBIX B XPOHOJIOTUYECKOM MOPSIKE.
XPpOHOJOTUYECKUH YKA3aTENlb COCTABIISIETCS TITyXUM.

407. OO030pbl MPEACTABISIOT COOOM apXMBHBIE CIPABOYHUKHU, BKIIOYAIOIINE
CUCTEMATU3UPOBAHHBIE CBEJIECHHUS O COCTaBE U COJIEPKAHUU OTIEIbHBIX KOMILIEKCOB
ApXUBHBIX JOKYMEHTOB, JOIOJHEHHbIE MX HCTOYHUKOBEAUYECKUM aHAJIU30M, H
noJipa3AesisaoTcsa Ha 0030pbl (OHIOB M TEMATHUYECKHE 0030PBHI.

O0630p GoHIa BKIIOYAET CUCTEMATU3UPOBAHHBIE CBEJEHHUS O COCTABE M COJACPKaHUU
aApXMBHBIX TOKYMEHTOB OJHOr0 apXuBHOTO GoHaa. OO0beKTOM onucaHus s 0030pa (hoHaa
ABJIAIOTCS. JOKYMEHT (Tpynmna JOKYMEHTOB, YacTh JOKYMEHTA), €UHULA XPAHECHUS WU
eJMHUIIAa yYeTa OJTHOTO (PpoHA.

Tematnueckuii 0030p BKJIIOYAET CUCTEMATHU3WPOBAHHBIE CBEIEHUS O COCTaBE U
COJIep)KaHUHM apXUBHBIX JOKYMEHTOB OJHOTO WM TPYMIBl apXHUBHBIX (POHIOB OIHOTO (
BHYTPHAPXUBHBII) MM HECKOJbKHX apXWBOB (MEXKApXUBHBIN) MO OMpEAeNeHHON TeMe.
OOBbeKTOM OmUCaHMs JJIi TEMaTHYEeCKOro o030pa MO JIOKYMEHTaM apXuBa (apXHBOB)
ABIIAIOTCS JTOKyMEHT (Tpynma JOKYMEHTOB, YacTh JOKYMEHTA), €JUHUIA XPAHCHHS WIH
eAuHMIa yyeTa ogqHoro ¢onaa (yactu Goua, rpynmsl GOHI0B) apxuBa (apXUBOB).

408. O630p COCTOUT U3 COBOKYITHOCTH MHIAMBUIYATbHBIX WM I'PYNIOBBIX aHHOTALUN
OTJEJIbHBIX TPYMI €IUHUI] XPaHSHUS WIM eIUHUI] yueTa, JokymMmeHToB 1 HCA.

B anHOTanmm m3naraeTcs coeprKaHue TPYIIBI €IWHULl XpPaHEHUS WIH SIUHUI] yUeTa,
JOKYMEHTOB C MCTOYHHUKOBEIYECKUM aHAJIM30M, YKa3bIBalOTCS OCHOBHBIE Pa3HOBUIHOCTU
JOKYMEHTOB, UX aBTOPbI, COJIEpKAaHUE, XPOHOJIOTUUECKHE PAMKH, MOTMHHOCTh, apXUBHBIE
I QpHI.

B cnpaBouHbIil anmapaT 0030pa BXOAAT TUTYJIBHBIN JIUCT, coiepKaHue (OTJIaBIICHUE),
MpPEANCIIOBHE, CIMCOK COKpalleHui, yka3arenu. K teMarnueckomy 0030py COCTaBISIOTCS



cucok (oHI0B, HHPOPMAIIUS O KOTOPBIX COJEPKHUTCS B 0030pe, 1 Oubiuorpadus mo reme
o03opa.

409. MOHTaXHBII JUCT KUHO-, BUJICOJOKYMEHTA MPEACTABISIET cOOOW apXUBHBIM
CIIPAaBOYHUK, KOTOPBIA OCYIIECTBIAET Y4YET, PACKPBIBAET COJAEpPKAHUE U 3aKperuisieT
CUCTEMATHU3ALIMIO OTJEIbHBIX IUIAHOB (MOHTAXHBIX KaJpOB).

MoHTaXHBIN JTUCT KUHO-, BUICOJJOKYMEHTA MPEACTABIISIET COO0M MOKaIPOBOE ONMUCAHKE
3aKOHYEHHOTO KHHOIPOU3BEACHMS ((puiabMa, CIEUBBITYCKAa, KHHOXKYpHaJa, TEIECIOKETA).
MoHTaxXHBII TUCT 00pa3yeTcsl B MpoLecce CO3JaHUsl KHHOMPOU3BEACHHUS U MOCTYIAET B
apXMB B COCTaBE€ TEKCTOBOW COMPOBOJIUTEIBbHOM TOKYMEHTAIMM K KUHOJOKYMEHTY WJIU
BUJIe0(OHOTpaMME.

MOHTaXHBIN JTUCT COCTABISAETCA B IBYX dK3EMIUIAPAX, OAUH U3 KOTOPHIX UCIOIB3YETCS B
paboTe wuccinenoBaTeneid U pabOTHHUKOB apXHBa, BTOPOM — MEPEIUIETAETCA W CIIYKUT
CTPaxOBOM KOITHEM.

410. MoHTaXXHBI JINCT KUHO-, BUJIECOJOKYMEHTA COCTABISAETCSA B apXUBE IPU €TI0
OTCYTCTBUU U COCTOMUT U3 3arJIaBHBIX HAJIIHUCEH, ONMUCATENBHBIX CTATEW U UTOTOBOM 3aMKCH.

B 3arnaBHbBIX HaAOUCAX YKa3bIBAIOTCS HAa3BaHHME apXWBa, HOMEP MOHTAXHOTO JIUCTA,
Ha3BaHHE KUHOJOKYMEHTa C YKa3aHUEM €ro XapakKTepUCTHUK (O3BYYMBAaHHE, LIBETHOCTD,
KOJIMYECTBO 4YacTel), HAMMEHOBAHUE CTYAMH, JaTa MPOU3BOACTBA KHHOAOKYMEHTA, aBTOPHI
bunpMa (pexuccepsl, OTIepaToOpbl, aBTOPHI CIICHAPHUS).

411. CocTtaBneHre MOHTaXHOTO JIMCTA MPOU3BOAUTCS 10 MO3UTUBY KHHOJOKYMEHTA MPH
IIPOCMOTPE €ro Ha 3ByKOMOHTaKHOM CTOJIE C €r0 OJHOBPEMEHHBIM ONTMCAHUEM B CIEAYIOIIEH
MOCJIEI0BATENBHOCTH:

1) HoMep m1aHa Mo MOPSAAKY;

2) onpeneneHue Tiana (00MUNA, CPETHUN UITH KPYTTHBIN );

3) MeTpax IJIaHa;

4) kpaTKoe cofiepKaHHe U300paKeHUs IJIaHa KHHOJJOKYMEHTA.

412. Tlocne oxkoH4YaHHs PabOTHl C MO3UTHUBOM Ha 3BYKOMOHTa)KHOM CTOJIE
OCYLIECTBJISIETCS CBEpKA MO3UTUBA C HETAaTUBOM U JIAaBaHJ0M Ha MPEIMET COOTBETCTBUSA IPYT
IPYTy BCEX DJIIEMEHTOB KOMILIEKTAa KUHOJIOKYMEHTA.

413. MoHTaXHbI! JIUCT HA BUACOJOKYMEHT CO3/Ia€TCSl B APXHUBE.

MOoOHTaXXHBIE JTUCTHI CIEIBBIITYCKOB, KUHOXYPHAJIOB WJIU JIETONHCHOIO Marepuania
HAYMHAIOTCA ¢ OPOPMIIEHUS TUTYJIBHOTO JIUCTA, HA KOTOPOM YKa3bIBalOTCS MX Ha3BAHMSI, r0/1a
BBIIIYCKA, CTYJAUU INPOU3BOJACTBA, LBETHOCTH, O3BYYEHHOCTH, CEKYHJbI, IOCEKYHIHOTO
XpOHOMETpaka (Havaja U KOHIA 3aIl1CH).

ITocne onMcaHusl TUTYJIBHOTO JIMCTAa OCYIIECTBIAKOTCS IOIJAHOBOE OIMCAHHUE
BUJCO(POHOIPAMMBI, KOTOPOE MPOUCXOIUT B CIEAYIOIIEH MOCIIEI0BATEILHOCTH:

1) HoMep mIaHa o NOPSAKY;

2) omnpeeneHue miaHa (0O, CpeHUN U KPYITHBIN);

3) NOpSAIKOBBI HOMEP CEKYH/IbI, C KOTOPOW HAUMHAETCS 3alUCh N300paKeHUsI IJIaHa;



4) ykazaHMe Ha HaJW4YMe€ I[BETHHIX IJIAHOB B YEpPHO-0eJ0oM H300paKeHUU
BUJ1I€0(OHOTPAaMMBbI UJTM YEPHO-OEIBIX B IBETHOM.
B KoHIIE MOHTa)XXHOTO JINCTa YKa3bIBAIOTCA MOJDKHOCTBH, (haMUIUS COCTAaBUTEIS
MOHTA)KHOT'O JIUCTA U J1aTa COCTABJICHHUS.

414. ApxXuBHBIE CIPABOYHMKM BEAYTCS B apXMBE B ABTOMATU3UPOBAHHOM PEXKUME,
oOecrieunBaOIeM BO3MOXHOCTH OINEPATUBHOTO M MHOTOACHEKTHOrO IOHUCKA U
MIPEAICTABICHUS TOKYMEHTHON HH(POpPMaLIMY, B TOM YHCJIE B PEKUME YAAIEHHOIO JOCTYIA.

415. OcHoBoit hopmupoBanusi aBromatusupoBanHoro HCA sBnsitoTcst onucaTenbHbIe
CTaThbU apXUBHBIX CIIPABOYHUKOB apXUBHOTO (OHJA, CAMHUIl XPAHCHUS WU €AUHUIL yUeTa,
apXMBHOTO JOKYMEHTA, a TAK)KE KIIFOUEBBIC CJIOBA M PyOPUKATOPBHI.

416. OCHOBHBIMM BHJIAMU KJIIOUEBBIX CJIOB MPU BeACHUU aBToMartuzupoBanHoro HCA
SBJISIIOTCSL:

1) "Temarnka" — TepMUHBI, 0003HAYAIOIIUE B KpaTKoi popMe PakThl, COOBITHSI, SIBICHUS,
BU/JIbI I€ATEIILHOCTH, OTPAKEHHBIE B JOKYMEHTAaX 00BEKTA ONUCAHUS;

2) "mepcoHanuu" — TEPMUHBI, HICHTUGUIUPYIOIIHE JIUI, C KOTOPBIMU CBSI3aHBI €TMHUIIBI
OTMHUCaHUsl JAHHOTO YPOBHS, TEPMUHAMH MOTYT ObITh (haMHJIMU C UMEHEM U OTUYECTBOM,
dbamminu ¢ uMmeHeM, Gamuiauu 0€3 WHUIMATIOB, C OJHUM WU JABYMS HHHIMAJIAMH,
MICEBJIOHUMBI, TPO3BHUIIIA;

3) "reorpadusa" — TEPMUHBI, SBISIOMINECS reorpadUIeCKUMH WM TOTOHUMHYECCKUMHU
HAaMMEHOBaHMSAMU (HAMMEHOBAaHMUS CTpaH, oOJacTed, ryOepHUM, Ye310B, BOJOCTEH,
HACEJIEHHBIX ITYHKTOB, MOPEH, PEK).

417. KnroueBble clioBa BBOASTCA B 0a3y JaHHBIX B MPOIECCE OMUCAHUS KOHKPETHOTO
00BEKTa WIM IOCIE €ro 3aBEpLIEHUs, MOTYT COCTOSITh U3 OJHOTO CJIOBA WJIM KOPOTKOIO
CJIOBOCOYETAHUS U MIOMENIAIOTCA B CIICIIMANIbHBIN (haiil KITFOYEBBIX CIIOB.

418. BoixonubiMu (hopmamu aBroMatu3upoBaHHoro HCA sBastoTcsa nepeyHn apXuBHBIX
(GOHIOB, €IWHUII XPAHCHHUS WU €IUHUI] ydeTa, JIOKYMEHTOB, OTBEUAIOIINE YCIOBHUSIM
ornepatuBHOro noucka. Ha ocHoBe mHpopmanuu, comepxanieiicss B aBTOMAaTU3UPOBAHHOM
HCA apxwuBa, GopMupyIOTCS TEKCTHI CIIPABOYHUKOB BMECTE C MX BHYTPEHHHUM CITPABOYHBIM
anmapatoM (MyTEBOAUTENH, KpaTKUE CHPABOYHHUKH, apxuBHble onucu). [lpu
ABTOMATU3UPOBAHHOM (OPMHUPOBAHUM TEKCTa CHpPABOYHUKA (ailibl KIIOYEBBIX CJIOB
UCITIOJIB3YIOTCS JJIsl aBTOMATU3UPOBAHHOIO COCTABIICHUS YKA3aTENeil K CIPABOYHUKY.

419. [Ins kaXA0ro ypoBHs ONUCcaHUN B 0a3e AaHHBIX aBTOMaTuzupoBanHoro HCA
CO3/1al0TCS CUCTEMATHUECKUE U TEMATUYECKUE PyOPUKATOPHI.

JI1st ypOBHSI apXUBHOTO (pOHIA pyOpPUKATOPOM, MpeTHa3HAYEHHBIM AJ11 (POPMUPOBAHUS
TEKCTa IMyTEBOJUTENS MO apXUBHBIM (OHIAM apXuBa, SBISETCA CXEMa CHUCTEMAaTH3aINH
apXUBHBIX (POHJIOB B IMyTEBOAUTEIIE.

420. ns kaxpaoro ypoBHsi onucanus B 0a3zax nqanubeix HCA apxuBa npenycMaTpuBaeTcs
HAOOp MpoLIeTlyp MHOTOACTIEKTHOTO MOMCKAa HMH(POPMAIIUHU 110 KIIFOUEBBIM CIIOBaM, MO TEKCTaM
aHHOTAI[MU, UICTOPUYECKON CIPABKH, MO TEKCTaM IOJIHBIX M COKPAILEHHBIX HAUMEHOBAaHHM



00BEKTa OMMCAHUS, MOJHBIX M COKpAIICHHBIX MMEPEUMEHOBaHUI apXUBHOTO (hOHAA W/UIU
¢dbongo00pazoBaTessi, MO XPOHOJIOTHYECKON NPUHAJIEKHOCTH OOBEKTa OMUCaHUs (MO
KpallHUM JaTaM JOKYMEHTOB, BXOJSIIMX B €IUWHUILY OMHUCAHUS), MO JOOOMY COUYETaHHUIO
NEPEUNCICHHBIX PEKBU3UTOB.

421. IlpencraBieHue pe3yIbTaToOB MOUCKA MMPOU3BOAUTCS B CIEIyIONUX GopMmax:

1) 6a3a qaHHBIX, peyIIUPOBAHHAS] B COOTBETCTBUHU C YCIOBUSIMHU 3aIPOCa;

2) TeKCTOBBIH (hailsl UM pacreyaTka ONMUCAHUH, YIOBIETBOPSIONIUX 3aMPOC.

422. CripaBo4HBIM anmapar K 6a3aM JaHHBIX MO JIOKYMEHTaM apXHuBa peaju3yeTcsi B BUJIE
0a3bl JaHHBIX, COAEp KALIEH ONMMCAaHUE UMEIOUIUXCS B apXuBe 0a3 NaHHbIX. B 0a3ax maHHBIX
COJIEPKATCs CBEACHMSI 110 KaXKIOW aBTOHOMHOM 0a3e TaHHbIX — HAMMEHOBaHUE 0a3bl JaHHBIX,
NepeveHb €€ PEeKBU3UTOB, YPOBEHb (YPOBHHU) €AMHUIIBI (EIMHUIL) OMUCAHUS, TEKYIIUI 00beM
B 3aMKCSIX W/WIM B MeradaiTax, yKa3aHue Ha CUCTEMBbI YIIPaBIIeHUs 0a3aMu JTAHHBIX WU S3BIK
IPOrpaMMHUPOBAHUS, UCIIOIB30BAHHBIX JUIsl CO3/1aHUs 0a3bl JaHHBIX.

ITaparpa¢ 4. Ucnons3oBanne apXUBHBIX JOKYMEHTOB apXHBa

423. Tlo kareropusiM NOCTyIla apXWBHbIE JIOKYMEHTBI JAEIATCS HAa OTKPBITHIE U
OTPaHUYEHHOIO JTOCTYyTA.

OTKpBITBIMHU SIBIISIFOTCSI BCE apXUBHBIE JOKYMEHTBI, IOCTYIl K KOTOPbIM HE OTPAHUYEH B
COOTBETCTBMM € MEXAyHapoaHbIMH JoroBopamMu Pecny6nuku  Kaszaxcras,
3aKoHOAaTeNbcTBOM Pecnybnmuku Kazaxcran, a Takke MO COTJIacMI0 COOCTBEHHHMKA WIIU
BJIa/IeJIblIa APXUBHBIX JOKYMEHTOB, HAXOISALIUXCS B YaCTHOM COOCTBEHHOCTH.

K apxuBHBIM TOKyMEHTaM OI'PaHUYEHHOT'O JOCTYIIa OTHOCATCA:

1) apxuBHBIE TOKYMEHTBI, COAECPKAIINE CBEACHUSA, COCTABISAIONIME IOCYAaPCTBEHHBIE
CEKpEThI WU UHBIE OXpaHseMble 3akoHaMmu Pecriyonuku Kazaxcran TaitHbi;

2) apXHMBHbIE IOKYMEHTBI, COJIEpKAIIME CBEACHHUS O YaCTHOM KU3HU, IMYHOU U CeMEHHOM
TaliHe (PU3NYECKOro JULA, CEMUAECATUIIATUIETHUI CPOK CO JIHSA CO3/IaHUS KOTOPBIX HE UCTEK
;

3) apxuBHbBIE TOKYMEHTBI, COOCTBEHHUKH HWJIM BJIaJENbI[bl KOTOPHIX, MIEpeaaBas UX B
apXuB, YCTAHOBUJIN B JIOTOBOPE YCIOBHS JOCTYNa K HUM M UX UCITOJIb30BaHMUS;

4) NOAIMHHUKHU 0CO00 IIEHHBIX IOKYMEHTOB, JOKYMEHTOB, OTHECEHHBIX K KYJIbTYPHBIM
LIEHHOCTSIM, U apXMBHBIX JOKYMEHTOB HA®, mpu3HaHHBIX B COOTBETCTBUM € IMyHKTamu 203-
204 nacrosimux [IpaBuin HaxoASIIIUMUCS B HEYTOBIETBOPUTEILHOM (PU3UUECKOM COCTOSIHHH.

JocTyn nosap3oBaTenss K TAaKMM JOKYMEHTaM, 0a3am JTaHHBIX M MX UCIIOJIb30BaHUE
OCYIIECTBIISIIOTCS C YYETOM OTPAaHUYCHUH, YCTAHOBJICHHBIX 3aKOHOATENHCTBOM PecyOmmku
KazaxcrtaH, U ycioBHil, KOTOpbIE YCTAaHOBUJIM COOCTBEHHUKH WJIM BIaJEJbLbl apXUBHBIX
JOKYMEHTOB NP UX NEPENAYE B APXUB.

Jloctyn noJib3oBaTeNiel K JOKYMEHTaM, YKa3aHHBIM B MOJNYHKTE 4) HACTOSIIETO MyHKTA,
a TAK)K€ UX MCIOJIb30BAHUE OCYILECTBIISIIOTCS B UCKIIOUUTENBHBIX CIy4asiX ¢ MACbMEHHOIO
paspelieHusi pykoBoautena apxua. [lojib30BaTenio npeaoCcTaBiIsIOTCd KOMUU yKa3aHHbBIX



JTOKYyMEeHTOB ((POH[ TTOJIb30BaHUS) WM IOKYMEHTAIbHBIC IMyOJIUKAIIUH, COJIEpIKAIUe TaHHBIC
JIOKYMEHTHI.

Cuocka. [Tynkr 423 ¢ u3sMeHeHUsAMU, BHECEHHBIMU ITPUKA30M U.0. MUHHUCTpA KYJIBTYpHI U
undopmanmu PK ot 17.03.2026 Ne 115-HK (BBoaUTCS B IelicTBUE IO UCTECYCHUU JECATU
KaJICHIAPHBIX JHEHN MOCIIE JIHS €r0 EPBOro 0(UIIMaIBLHOTO OIyOJIUKOBAHHUS ).

424. ApxuB NpeaoCTaBIIAET MOJIH30BATENIO JOCTYI K OTKPBHITHIM apXUBHBIM JJOKYMEHTaM,
HCA x HuM u uznanusiM 6ubanorednoro GpoHjaa.

425. ApXuB HE OTPaHUYMBAET U HE OMPENEIIAET MOJIb30BATENIIO YCIOBUS UCIOIb30BAHUS
nHbOpMalluK, TMOJYUYEHHONM HWM B pe3yJbTaTe€ CaMOCTOATEIbHOrO TMOUCKA WU
MPEIOCTABICHHON €My B MOPSAKE OKa3aHUs apXMBOM IUIATHBIX YCIYT, 32 HCKIIOUYEHUEM
Clly4aeB, IPe1yCMOTPEHHbIX 3aKoHOAaTebcTBOM PecyOnmku KazaxcTan i oroBOpeHHbIX
B JIOTOBOPE apXHBa C MOJIb30BaTEIEM IO HHPOPMAITMOHHOMY 00CITY >KHBAHUIO.

426. OcHOBHBIEC (POPMBI UCIIOIB30BAHNS APXUBHBIX JOKYMEHTOB:

1) undopmanmonHoe oOecneyeHne Moab30BaTeNe B COOTBETCTBUU C MX 3alpOCaMu, a
TaK)X€ B MHUIIMATUBHOM TOPSIKE;

2) npeoCTaBICeHUE APXUBHBIX JOKYMEHTOB MOJB30BATENSIM B UNTAJILHOM 3aJI€ apXUBa;

3) SKCIOHMPOBAHUE APXUBHBIX TOKYMEHTOB Ha BBICTABKAX;

4) UCIOJIb30BaHKE APXHUBHBIX JOKYMEHTOB B CPEJICTBAX MacCOBOM MH(popMaIIy;

5) mpoBenenre WHGOPMAIMOHHBIX MEPONMPUATHI (BCTpPEY C OOIIECTBEHHOCTHIO,
AKCKYpCHUM B apXUBbI, IPE3CHTALIMM, THEH OTKPBITHIX ABEPEH, JEKUUM, TOKIAT0B, YCTHBIX
KypHaioB, KoH(MEpEeHIHI, YpPOKOB IS CTYJACHTOB M IIKOJHHUKOB W JAPYroe) cC
UCIIOJIb30BaHUEM apXUBHBIX JIOKYMEHTOB;

6) myOnuKanus apXUBHBIX JOKYMEHTOB.

427. OCHOBHBIMHU JTOKYMEHTaMHU apXuBa B padboTe 1o nHGOpMaIMOHHOMY 00ECIIEYEHUIO
MOJIb30BaTENIEN SIBISIOTCS apXWUBHAasl CIpaBKa, apXWBHas KOMUs, apXWBHas BBINKCKA,
uH(OPMAITMOHHOE TTUCHEMO, TEMATUYECKUN TIEPEUEHb apXUBHBIX JOKYMEHTOB, TEMaTHYECKas
moA0OpKa KONMUM apXUBHBIX JIOKYMEHTOB, TEMAaTUUECKUN 0030p apXUBHBIX JOKYMEHTOB.

428. 3amnpockl, TOCTYyNAOIKEe B apXUBBI, B TOM YHCIIEC MO NU(PPOBBIM CHCTEMaM,
NOJIpa3JIESI0TCS Ha:

1) TeMatudeckue 3anpockl (3apoChl O MPEACTABICHUN UH(POPMAIUU IO ONPEACICHHOMN
npobiemMe, TeMe, COOBITHIO, (DaKTy, Ouorpadun);

2) reHeaJIoTM4eCcKUe 3ampochl (3aMpoCkl O MPEACTaBICHUU HHGOPMALIUK, HEOOXO0IUMOM
JUTsl YCTAHOBJICHUSI POJICTBA, POACTBEHHBIX CBSI3€H JABYX WJIM OoJiee JIUIl, ICTOPUU CEMBH,
pona);

3) 3ampochl COLUATIBHO-IPABOBOI0 XapakTepa (3ampockl O MOATBEPKIAECHUHN TPYAOBOTO
CTaka M pa3mepa 3apaboTHOI TUIaThl, BO3pAcTa, COCTaBe CEMbU, 00Pa30BAHUM, HATPAXKICHUH,
MEPEUUCIICHUN MEHCUOHHBIX B3HOCOB M COLUAJIBHBIX OTYHMCICHUW, MPUCBOCHUU YUEHBIX
CTENeHEel M 3BaHUW, HECUACTHBIX CJIydasiX, HAXOXJEHUM Ha M3JICYEHUM, DBaKyallHH,
MPUMEHEHUI penpeccHil, peabMIUTalkM, CIy’)KO€ B BOMHCKUX YacTsAX U (OPMHUPOBAHHUSIX,



NPOXKUBAHUH B 30HAX IKOJIOIMUECKOTo OeCcTBUS, MPeObIBAHUH B MECTAX JIMILIEHUS CBOOOIBI,
aKTax IPayKJaHCKOI'O COCTOSIHUS, UMYIIIECTBEHHBIX MPAaBaX U WHBIE CBEJICHUS, XPAHSIIIHECS B
apXHBax).

CHocka. ITyHkT 428 ¢ U3MEHEHUSIMUA, BHECEHHBIMU MIPUKA30M U.0. MUHHUCTpA KyJIbTYphI U
undopmarnmu PK ot 17.03.2026 Ne 115-HK (BBoauTcs B nevictBue ¢ 12.07.2026).

429. OTBeTHl Ha 3aMpOChl TEMAaTUYECKOT0, T€HEAIOTHYECKOT0, COLIMATIbHO-IPABOBOTO
XapakTepa MoApa3IesoTCs Ha:

1) mosnoXKuTeNbHBIE OTBETHI — KOTJa 3alpaliiBacMble CBEICHUS MOATBEPKIAIOTCSA Ha
OCHOBAHMH JIOKYMEHTOB, UMEIOLIUXCSI HA TOCYJAPCTBEHHOM XPaHEHUU B apXUBE;

2) oTpHMLIATENbHbIE OTBETHI JAIOTCA TOrJAa, KOrJAa JAOKYMEHTBI HMMEKOTCA Ha
rocyJapCTBEHHOM XPAaHEHHUH B apXUBE, HO 3alpallliBaeMble CBEJICHUS B HUX OTCYTCTBYIOT;

3) OTBETHI O OTCYTCTBUIO Ha XPaHEHUH JTOKYMEHTOB JAIOTCS MPU HE MOCTYIUICHUHU
JOKYMEHTOB YUYpEXJIECHUs JUOO0 MPEINpHUsATUS Ha rOCYJapCTBEHHOE XPAaHEHHWE B apXUB U
OTCYTCTBUU BO3MOKHOCTH YCTAHOBJIEHHUSI MECTA UX HAXOKICHUS;

4) Mo NMpUHAIEKHOCTH (HENTPOPUIBHEIE).

[Ipu oTCYTCTBUU JOKYMEHTOB Ha rOCYJJAPCTBEHHOM XPAHEHUHU U YCTAHOBJIEHUU CBEJICHUN
00 MX MECTOHAXOXICHUH (Ha BEIOMCTBEHHOM XPaHEHHMM B OpraHu3aliu JU00 B APyroM
apXuBe) MOCTYNMUBLIMKA 3alpoC apXMBOM HAIMpaBiseTCs MO MPUHAIJIEKHOCTH B Ty
OpraHU3alMIO MO0 apXUB, TJ€ HAXOAATCSA JOKYMEHTHI IO 3alpaliiBacMbIM CBEACHUSM.

430. 3anpoc nonb30BaTeNs PACCMATPUBAETCS M UCIIOJIHAETCS apXUBOM IIPU HAJIMYUU B
3arpoce A (pu3udeckoro iuna — pamMuiIng, UMEHH, a Takke (IMIPH ero HaJTu4hK) OTYECTBA,
MHAUBUIYAJIbHOTO UAECHTU(PUKAIIMOHHOTO HOMEpA, MOYTOBOTO W/WIN 3JIEKTPOHHOIO ajpeca
MOJB30BaTEINsl, ISl IOPUIMYECKOrO0 JIMIA — €ro HAaMMEHOBAHMS, IOYTOBOTO W/HIH
AJIEKTPOHHOTO ajjpeca, Ou3Hec-uACHTU(PUKATMOHHOTO HoMepa. B 3ampoce yka3biBatoTcs TeMa
(BompocC), XpOHOJIOTHS 3aMpaliiBaeMoi HHPOpMalUy. 3arpoc NOANUCHIBaeTCA (GPU3MUECKUM
JIMLOM WJIU IIPEICTABUTENIEM IOPUINYECKOTO JIMIIA.

431. 3ampoc, HE OTHOCSIIIUICSA K COCTABY XPaHALIUXCS B apXUBE aPXUBHBIX JOKYMEHTOB,
B Te4eHHE 3 pabounx JAHEW ¢ MOMEHTA €Tr0 PEerucTpalii HampaBiseTcs MO MPUHAIICKHOCTH
B APYTOM apXuB WIM OPraHU3aLNIO, TAE€ XPAHITCS HEOOXOANMBIE apXUBHBIE TOKYMEHTHI, C
YBEJOMIICHHEM 00 3TOM IOJIb30BATEIS.

432. ApxuB ocyUIECTBJISET NpueM (PU3MUYECKUX JUL. PyKkoBOAMTENb apXHUBa HECET
JUYHYIO OTBETCTBEHHOCTH 32 OpraHU3alMIo MPUEMa U PACCMOTPEHUs 3alPOCOB (PU3HUUECKUX
JUL.

433. Tematuueckuid 3ampoc rocynapcrseHHoro oprana, MMUO, cynebHoro oprasa,
CBSI3aHHBIN C UCMOJHEHUEM MMM CBOMX (DYHKIHH, apXUB pacCMaTpPUBAET B COOTBETCTBUU C
3aKoHo/aTenbCcTBOM PecnyOnnku Kazaxcran. McnonHeHne Takoro 3anpoca oCyIiecTBIsSeTCs
Ha 0€3BO3ME3HON OCHOBE.

434. BplsgBiaeHUE NOKYMEHTOB IO TEMaTHUUYECKUM M T'€HEaJOrMYeCKUM 3ampocam
(U3UYECKUX U FOPUINYECKUX JIUL OCYILECTBISETCS HA IUIATHOW OCHOBE.



435. 3anpocskl conMaIbHO-MPABOBOT0 XapaKTepa UCTIOIHSIIOTCS apXUBOM O€3BO3ME3THO B
CPOKH, YCTaHOBJIEHHBIE 3aKOHOJaTeIbCcTBOM Pecnybnuku KazaxcraH, 1 B COOTBETCTBUM C
AJMUHHUCTPATUBHBIM MIPOLIEAYPHO-TIpOLIecCyaabHbIM KogekcoM Pecrrybnuku KazaxcraHn.

[Ipy ucnonHEHUH TOBTOPHOIO 3aMpoca COIMAJIBLHO-NPABOBOIO XapaKTepa HIH
COCTaBJICHHUH 10 TPOCKOE MOIB30BaTENsl ApXUBHOM CIPaBKH, AHAJIOTUYHON paHee BBIIAHHOM,
apXuB MPOBEPSET COOTBETCTBUE CBEACHUW, BKIIOUECHHBIX B 3Ty CIPaBKy, TEM, KOTOPBIE
MMEIOTCS B ApXUBHBIX JIOKYMEHTaX, W, MPU OOHAPYKEHUHU TOMOJHHUTEIbHBIX CBEICHUU,
BKJIFOYAET UX B TOBTOPHO BBIIABAEMYIO APXUBHYIO CIIPaBKY.

436. [Ins oOciyKMBaHMs TOJIb30BaTE]IEd B apXHMBax JEHCTBYIOT YMTAJIbHBIA 3al,
IPOCMOTPOBBIN 3ajl, KOMHATa MPOCIYyIIUBaHUS (POHOJOKYMEHTOB CO CIEHUAIbHBIM
o0opyI0BaHUEM ISl pabOT C MUKPOKOMMSIMU apXUBHBIX JOKYMEHTOB, ayAMOBU3yaJIbHBIMU U
ANEKTPOHHBIMU JOKyMEHTaMH. [Ipn OTCYTCTBMM cHEIMaIbHO BBIAEIEHHOTO MOMEIIECHUS
oOcyKMBaHUE TOJIb30BATEIEH MPOU3BOAUTCS B paboyeill KOMHATe apXHuBa MOJ KOHTPOJIEM
pabOTHHKA apXUBa.

437. Tlopsanok pabOThI MOJIb30BATENICH C APXUBHBIMU JOKYMEHTAMU B YUTAIBHOM 3alie
apXyMBa OMpENEAeTCs PEerjJaMeHTOM paloThl MOJb30BaTENEl YUTAIBHOIO 3ajla apXuBa,
YTBEPKIAAEMBIM PYKOBOJUTENEM apXuBa. ApXMB O3HAKaMJIMBAET IMOJb30BATEIEH C 3TUM
PErJIaMeHTOM O] POCIIHUCH.

438. Ilpu XUIllEHUM WM TOBPEXKIEHUM MOJb30BATEIEM APXHUBHBIX JTOKYMEHTOB,
TEXHUYECKOTO 000pYJAOBAHMS U UMYIIECTBA, APXUB C MOMEHTa OOHAPYKEHUSI 00paIlaeTcs C
COOTBETCTBYIOIIMM 3asIBJIEHUEM B OpraH BHYTPEHHHUX J€J1 [0 MECTY PACIOJIOKEHUS apXUBa,
NPUHUMAET MEPhI K BO3MEILICHUIO yiepoa.

439. Ilo 3aka3zam ITOJB30BATENEN, C YUETOM TEXHMYECKHUX BO3MOXKHOCTEM apXHBa
W3rOTABJIMBAKOTCS KONWUHM AapXUBHBIX JIOKYMEHTOB (KCEPOKOIHMH, MHMKPOKOINH,
($oTOOTIEUAaTKH, KUHOKOIHH, BUIACOKONUHU, KOMUH (POHOJOKYMEHTOB, a TaKKe KONMUU Ha
AJIIEKTPOHHBIX HOCUTENSX).

He mnpowusBoautca konupoBaHue AokyMeHTOB HA®, Haxonsmuxca B
HEYJIOBJIETBOPUTEIHHOM (PU3MUECKOM COCTOSIHUU.

KonupoBanue apXuUBHBIX JOKYMEHTOB OIPAHUYEHHOTO JOCTYyNa IPOU3BOJUTCS B MTOPSAKE
, YCTAaHOBJICHHOM 3aKOHOJ1aTeabCcTBOM Pecnyonuku Kazaxcran.

440. TTopsimoK BHITIOJHEHHUS 3aKa30B Ha KOMMUPOBAHUE, B TOM YUCJIE 00BEMBI KOTTMPOBAHUS
apXMUBHBIX IOKYMEHTOB, HeonmyOmukoBaHHbIX onucel, HCA, CTOMMOCTh N3TOTOBJIEHUS KOTTUI
U MOPSJOK pacyeToB 3a MX M3rOTOBIIEHHME omnpenessarorcs IIpaBunamu oka3zaHHs IJIaTHBIX
BUJIOB JEATEIBHOCTH IO peaidu3aluu ToBapoB (paboT, yclyr), yTBep:KIAaeMbIMU
YIIOJTHOMOUYEHHBIM OPraHOM B COOTBETCTBUU C MOJIMYHKTOM 2-6) nyHKTa 2 ctaThu 18 3akoHa
Pecny6nuku Kazaxcran "O HanpnonanbHOM apxuBHOM (poHJI€ M apxuBax'.

441. Ha xonuu apxXMBHOIO TOKYMEHTA, U3TOTOBJICHHOW 110 3aKa3y II0Jb30BaTENs, ApXUB
yKa3bIBA€T apXUBHBIN MKU(P U HOMEpA JUCTOB €IMHHULIBI XPAaHEHUSI APXUBHOTO IOKYMEHTA.



[Tpu opopMieHNN KOTIMH PaCCEKPEUEHHOTO apXUBHOTO JOKYMEHTA Ha JUIIEBON CTOPOHE
B MIPAaBOM BEpPXHEM YTJIy MEPBOr0 U MOCJIETHErO JIMCTAa KOMUM TMPOCTABISAETCS IMITaMIT "
Paccekpeueno". Komus paccekpedyeHHOro apxXMBHOI'O JOKYMEHTA 3aBepsieTcsl MyTeM
IPOCTABJICHUE IIITaMIIa HA JIULIEBON CTOPOHE BCEX JIUCTOB.

442. Konuu apXuBHBIX JOKYMEHTOB BBIJAIOTCA MOJIB30BATENSM, UX JOBEPEHHBIM JIMLAM
WM BBICBUIAIOTCS IO YKa3aHHBIM aJIpecam.

VYyer 3aka30B Ha KONHMPOBAHUWE BeAETCS HAa OyMa)XHOM HOCHUTENIE WU B

aBTOMAaTU3UPOBAHHOU (PopMme.

443. ApXHB OPraHu3yeT CaMOCTOSATEIBHO WM COBMECTHO C APYTMMH apXHWBaMH H
OpraHu3alysIMHU TOATOTOBKY U MPOBEJICHUE BHICTABOK aPXUBHBIX JOKYMEHTOB.

JI71s1 TOATOTOBKHU BBICTABKHM apXMBHBIX JOKYMEHTOB pa3pabaThIBAIOTCS TeMaTUYeCKui (
KOHIICTIIINS ), TEMATUKO-IKCITO3UIIMOHHBIN 1 rpaduIeCcKuil TIIaHbl.

Ha ocHoBe TeMaTwdeckoro mjaHa MPOBOJSTCS BBISBICHHE M OTOOpP apXHBHBIX
JIOKYMEHTOB, UJITIOCTPATUBHBIX U UHBIX MAaTEPUATIOB.

B TemMaTHKO->KCMO3WIIMOHHBIN IJIaH BKJIIOYAETCS aHHOTUPOBAHHBIN IMEpedyeHb
OTOOpPAaHHBIX JJISI YKCIIOHUPOBAHUS APXUBHBIX JOKYMEHTOB, WJUTIOCTPATUBHBIX W HHBIX
MaTepHUalioB, CHCTEMATU3UPOBAHHBIX B COOTBETCTBUU C pa3feiaMy BbBICTABKH, C YKa3aHHEM
ux pasMepoB. Bce oToOpaHHBIE MJIsI SKCIIOHUPOBAHUS APXUBHBIE JOKYMEHTHI M HWHBIC
MaTepualbl aHHOTUPYIOTCS. K MHOSI3BIYHBIM MaTepHaliaM JaloTcsl IEPEBO/] U pa3BepHyTas
AHHOTALIMS COJEPIKAHUS.

B rpaduueckoM mmaHe yka3pIBaeTCs MOPSAIOK Pa3MEIICHHS TOKYMEHTOB BBICTABKH Ha
CTEH/IaX WM B BUTPUHAX, HHTEPHET-PECYPCAX, COLUATBHBIX CETSX.

OpranuzaTtopbl BBICTABKHM 00ECIEUUBAIOT COXPAHHOCTh APXUBHBIX JIOKYMEHTOB IMPHU
AKCIIOHUPOBAHUMU.

444, Tlpu nmoaAroToBKE MyOJIUKAIMi apXUBHBIX JTOKYMEHTOB apXHWB PYKOBOJCTBYETCS
[IpaBunamMu u3nanusi TOKyMEHTOB HarmoHansHOTO apXWBHOTO (DOHIA, YTBEpP>KIECHHBIMU
npukazoM Munuctpa cBa3u U uHpopmanuu Pecyonuku Kazaxcran ot 16 nHosiops 2011 roga
No 349 (3apeructpupoBaHHbIM B PeecTpe rocyaapcTBEHHON perucTpalnvii HOPMATHUBHBIX
PaBOBBIX akTOB 3a N 7342), 1 ApyrUMHU METOIMYECKUMH JOKYMEHTaMH YIOJTHOMOYEHHOTO
oprasa.

445. Tunel (Hay4dHBIM, HaAYYHO-TIONMYJISPHBIA M y4ueOHBIM) W BUABI (TTO(OHIOBAS,
TeMaTU4eCKasl WK WHbIC) MyOJUKAIlUU apXUBHBIX JTOKYMEHTOB OMPEACIISIIOTCS UX IEJEBbIM
Ha3Ha4YeHueM, crenudukoit oTdéopa MCTOYHUKOB, MPUEMOB TEpeAadyd TEKCTa apXUBHBIX
noKyMeHTOB 1 cocTaBoM HCA k HUM.

446. ®opMBbI MyOIUKAITUN apXUBHBIX JTOKYMEHTOB:

1) meuaTtHas: cepus, cOOpHHK, aabOOM, OYyKJIET, MPOCHEKT, IlaKkaT, MyOJIuKaIus B
CpeacTBax MaccoBoi MHGOpMaIUY;

2) BIEKTPOHHAS: TUIIEPTEKCT, MyJIbTUMEIMA, Oa3a JaHHBIX.



447. ApXUB OCYIIECTBJISICT MEPOIPUSITHS 11O 00SCIICUCHUIO HAyYHO-HUCCIISIOBATEIIbCKUX
U TEXHUYECKUX MPOIIECCOB MOATOTOBKHU JOKYMEHTAJIbHBIX MyOJuKanuii: ¢hopmMupoBaHUE
pEeIaKIIMOHHOU KOJIJICTHH, KOJUJIEKTHUBA COCTaBHUTEJICH, COCTaBJICHHUE
OpraHU3aIMOHHO-METOIUYECKUX JTOKYMEHTOB, 3aKIIFOUEHHUE JIOTOBOPA C 3aMHTEPECOBAHHBIMU
OpraHU3alMaIMH U U3/1aTeIbCTBAMU U TOMY MOJI00HOE.

448. TloaroToBiaeHHass W OTPEAAKTUPOBAHHASI PYKOIHCH MPOXOIUT BHYTPECHHEE H
BHEIIIHEE PELEH3UPOBAHUE U OOCYXJTaeTCsl Hay4YHO-COBEIIATEIbHBIM OpPraHoM
YIIOJTHOMOYEHHOT'0 oOpraHa uiad apxuBa, HayuyHbiMm coBerom ApxuBa Ilpe3uaenra
PecnyOnuku KazaxcraH, o6iagaommmMy mpaBaMu peKOMEHI0BATh €€ K U3/IaHHUIO.

Pykonuch cuutaercsi MOATOTOBICHHOM, €CJIM B COOTBETCTBUU C yCTAHOBJICHHBIMHU
TpeOOBaHUSIMH JOpabOTaHa IO 3aMEYaHUSIM PEIEH3CHTOB M HUTOraM OOCYXICHHS H
YTBEPXKJCHA B M1€YATh.

C u31aTenbCTBOM 3aKJIFOYAeTCs JIOTOBOP, B KOTOPOM MpPEeAyCMaTpUBAIOTCS IpaBa U
00s13aHHOCTH U3JaTEILCTBA U 3aKa3urKa (apXuBa).

449. ApXuB OCYIIECTBIISET yUYET UCIOJIb30BaHUS apXUBHBIX JTOKYMEHTOB.

ITaparpad 5. ITopsamok oopMIIeHHA apXHBHBIX CIIPABOK, apXHBHBIX BEITACOK M apPXHBHBIX KOTTHi

450. ApxuBHas crupaBka odopmiisieTcs o (popMe CoriacHO MPHIOKEHUI0 76 K
HactosiiuM [IpaBuiaM B XpOHOJIOTUYECKON MOCIEA0BATEIBHOCTH COOBITHI C yKa3aHUEM
BUJIOB apXUBHBIX IOKYMEHTOB U UX JAaT.

B apxuBHOI1 cripaBKe JI0MyCKAETCsl IUTUPOBAHUE APXUBHBIX JOKYMEHTOB.

451. B apxyBHOM CITpAaBKE JaHHBIE BOCIIPOU3BOISATCS B COOTBETCTBUM C UX U3JIOKEHUEM B
apXMUBHBIX IOKYMEHTAaX.

Pacxoxnenus, HeCOBIaAEHUS OTACIbHBIX TAHHBIX APXUBHBIX JOKYMEHTOB, HETOUHBIC
Ha3BaHUs, OTCYTCTBME€ HMMEHH, OTYECTBA, WHULMAIOB WJIM HAIUYHAE OJHOIO W3 HUX,
HEepa300pUYMBO HAIMKMCAHHBIC, HUCIPABICHHBIE ABTOPOM, HE MOJAIOIIMECS MPOYTESHUIO
BCJIEJCTBUE TMOBPEKICHUS TEKCTA OPUTMHAJIA MECTa, OTOBAPUBAIOTCS B TEKCTE apXUBHOU
cipaBku B ckoOkax ("Tak B pokymente", "Tak B Tekcte opuruHama", "B Tekcte
HepazoopuuBo").

452. Cenenus o pabote, yueOe B HECKOJIBKUX OpraHU3alUsAX, YUeOHbIX 3aBEJICHUSX,
BBISIBJICHHBIE IO IOKYMEHTaM OJHOT'0 apXHBa, BKIIOYAIOTCS B OJIHY ApXHUBHYIO CIIPaBKY.

B Texcte apXuBHOU CIIpaBKU HE JOIMYCKAIOTCS U3MEHEHHUs], UCITPABIICHUS, KOMMEHTapHH,
COOCTBEHHBIE BBIBO/IbI UCITOJIHUTEIS TIO COJIEPKAHUIO apXUBHBIX IOKYMEHTOB, HA OCHOBaHUU
KOTOPBIX COCTaBJICHA apXMBHAs CIIPABKA.

453. B KOHIle apXMBHOM CIPAaBKU MPUBOJASTCS apXUBHbIE KPPl U HOMEpPA JTUCTOB
€IVHULBl XPAaHECHUSI apXMBHBIX JOKYMEHTOB, IE€YaTHbIC W3JaHUS, MCIOJIb30BABIINECS IS
COCTAaBJICHUSI apXUBHOW CHIpaBKU. B TEKCTe apXMBHOM CIPABKU JIOMYCKAETCSl MTPOCTABJICHUE
apXUBHBIX MU(POB U HOMEPOB JINCTOB €IUHHIIBI XPAHEHUS APXUBHBIX JOKYMEHTOB Cpasy
MOCJIE U3NIOKEHUSI KaXkI0T0 (PaKTa Wik COOBITHS.



454. B apXuBHO CIIpaBKe, 00beM KOTOPOM MPEBHIIIAECT OJNH JIUCT, JIUCTHI IPOITUBAIOTCS,
HYMEPYIOTCS U CKPEIUISAIOTCS NIEYaThIO apXHBa.

455. ApxuBHas cCHpaBKa NOANUCHIBAETCS PYKOBOJAHUTEIEM apXuBa Ju0O0
YIOJHOMOYEHHBIM JOJXKHOCTHBIM JIMLIOM M 3aBEpSAETCS MedaThio apxusa. [Ipu HemosHOTE
IIPEACTABIIEMBIX B HEW CBEICHHM, COCTABIAETCS CONPOBOAMUTEIBHOE UCHMO C YKa3aHUEM
IIPUYMH.

B mmdpoBsix cuctemax apxuBHas crnpaska nognuckiBaercs DI pykoBoaurens apxusa
100 YIOJIHOMOYEHHOI'O JOKHOCTHOIO JIMIIA;

[lo TpebGoBaHUIO 3asBUTENS] K apXMBHOM CIpaBKe NMpUIAraroTcs KOMHUHM apXHUBHBIX
JOKYMEHTOB WJIM BBINIMCKHA U3 HUX, MOATBEPKIAIOIINE CBEICHU, U3JI0KEHHBIE B apXUBHON
CIIpaBKe.

Cuocka. [Tynkr 455 ¢ u3sMeHeHusAMU, BHECEHHBIMU MTPUKA30M U.0. MUHHUCTpa KyJIbTYpHI U
uHpopmanuu PK ot 17.03.2026 Ne 115-HK (BBoautcs B aetictue ¢ 12.07.2026).

456. ApxuBHBIE CIIPaBKM, HAIlpaBJSIEMBIE B TOCyAapCTBa, MOAMMCABIINE ['aarckyro
KoHBeHIMIO 1961 roja, B COOTBETCTBUM C KOTOPOUM HE TpeOyeTcs KOHCYJIbCKas Jierain3alus
Oo(pUUHMATBHBIX JTOKYMEHTOB, 3aBEpPSIIOTCA MPOCTABICHUEM M 3alOJHEHHUEM CIEUAIbHOTO
mramia — "anocTuib .

ANOCTHJIb HE NPOCTABJSAETCA HA APXMBHBIX CIpaBKaxX, NMPEIHA3HAYECHHBIX IJIs
HAIpaBJIEHUs B TOCYapCcTBa, ¢ KOTOphiMU PecnyOnuka Kazaxcran 3akitoduiia JOroBOPHI O
[IPAaBOBOM MOMOIIU U INPABOBBIX OTHOLIEHMSAX I10 I'PAXKIAAHCKUM, CEMEWHBIM U YTOJIOBHBIM
JenaMm, a Takxke B rocynapcrBa — ydacTHuku CoxapyxectBa HeszaBucumbix ['ocynapcts,
noanucasmue CornameHue O NOpUHOUNAX U ¢GopMax B3aUMOJCHCTBUS B 00JaCTH
UCIIONIb30BaHMs apXuBHOM MHPopmaruu oT 4 uroHa 1999 roma, uin ¢ KOTOPEIMU UMEIOTCS
IBYCTOPOHHME COTJIALIEHUS O COTPYAHUYECTBE.

457. Ilpu OTCYTCTBUHU B apXUBE APXUBHBIX IOKYMEHTOB, HEOOXOAUMBIX JJI1 HCIIOJTHEHUS
3ampoca, Ha OJaHKe apXuBa COCTaBIISIETCS OTBET O MPUYMHAX OTCYTCTBUS ApXUBHBIX
JOKYMEHTOB IO TEME 3alpoca, U JAKTCS PEKOMEHAAIMU O BO3MOKHOM MECTOHAXOKJICHUU
HEOOXOUMBIX APXUBHBIX TOKYMEHTOB.

458. Ilpu 1OKyMEHTaJIbHO MOATBEPKACHHBIX (DaKTaxX yTpaThl apXUBHBIX JIOKYMEHTOB,
COAEpKAIIUX 3aNpallMBAEMble CBEICHUSA, APXUB BBIJAET CIPaBKy IO JAHHOMY BOIIPOCY,
3aBEPEHHYIO [1€YaThIO apXUBA.

459. ApxuBHas BbIHCKa opopmisieTrcs Mo (Gpopme COrIacHO MPUIIOKEHHIO 77 K
HactoammuM [IpaBunam.

B apxuBHOM BBINIMCKE Ha3BaHUE APXUBHOIO JOKYMEHTa, €ro HOMEp U Jara
BOCIIPOU3BOJATCSA IIOJHOCTBIO. l3BieueHMsAMH W3 TEKCTOB APXMBHBIX JOKYMEHTOB
MCUEPIIBIBAIOTCS BCE UMEIOIIUECS JaHHBIE 110 3aIpocCy.

Havano m koHenm kaXaoro M3BJICUYEHUS, a TAKKE NPONYCKHM B TEKCTE APXUBHOIO
JOKYMEHTa OTIEJIbHBIX CIIOB 0003HAYAIOTCSI MHOTOTOYHUEM.



B npumMeuaHusIX K TEKCTY apXUBHOM BBIUCKH OQOPMIISIOTCS COOTBETCTBYIOIINE
OTOBOPKH O YACTSAX TEKCTa OpUrMHaNa, HEpa300PUMBO HAMMCAHHBIX, UCIIPABIEHHBIX aBTOPOM,
HE NOJJAOIINXCS IPOYTEHUIO BCIEACTBUE OBPEKICHUS TEKCTA, U UHBIE CBEICHHS.

OTnenbHBIE CI0BA U BbIpAXKEHUSI OPUTHHAJA, BHI3BIBAIOLINE COMHEHUSI B UX TOYHOCTH,
OoroBapuBaroTcs cioBamu B ckoOkax ("Tak B TekcTe opurunana”, "Tak B Jokymente").

AYTEHTHUYHOCTb BBIIAHHBIX I10 3alPOCAM apXHUBHBIX BBIMUCOK YAOCTOBEPSIETCS MOAIUCHIO
PYKOBOAMTEIS apXuBa JIMOO yHOJHOMOYEHHBIM JOXKHOCTHBIM JIMIIOM U IME€YaThIO apXHBa,
anekTpoHHoM — DT pykoBoauTens apxuBa 1100 yIOTHOMOYEHHOTO JOHKHOCTHOTO JIHIIA.

460. ITocne TexcTa apXMBHOW KOIWM WJIA aPXUBHOM BBINMCKHU YKa3bIBAIOTCS ApXHUBHBIN
mudp TOKyMEHTa ¥ HOMEpPA JUCTOB €IUHUIl XPaHEHUS apXUBHOTO JOoKyMmMeHTa. Ecnu xomus
WJIM BBINIMCKA 3aHUMAIOT 00Jiee OJHOTO JIMCTA, apXUBHBIN MKU(P yKa3bIBaeTcsi Ha 000poTe
KaXJI0ro jgucra. Bce JIUCThl apXMBHOM KONMHMU CKPEIUISIOTCS, HYMEPYIOTCSI W HA MECTE
CKpEIICHUSI 3aBEPSIOTCS MOJANMKUCHI0O PYKOBOJUTEINS apXuBa JUOO YIMOJTHOMOYEHHOTO
JOJKHOCTHOT'O JIMIA U M€YaThi0 apXuBa.

B mudpoBbIx cuctemax apXuBHBIE KOIUU U apXUBHBIE BBHIMUCKHU noanuckiBatotcst D11
PYKOBOJUTENS apXKBa JTMOO YIOJIHOMOYEHHOI'O JOJKHOCTHOTO JIUIA.

Caocka. ITynkt 460 ¢ i3MeHEHUSIMHU, BHECEHHBIMU MTPUKA30M U.0. MUHHUCTpa KYJbTYPhI U
unpopmaru PK ot 17.03.2026 Ne 115-HK (BBOguTCs B AeiictBue ¢ 12.07.2026).

461. ApxuBHas crpaBKa, apXUBHAas BBIIHCKA, apXMBHAasA KOMUSA U OTBETHI HA 3alPOCHI
BBICBUIAOTCSA T10 MTOYTE NPOCTHIMU WJIN 3aKa3HBIMU MTHChbMaMHU.

ApxuBHas CIpaBKa, apXWBHas BBIINUCKA U apXUBHAs KOIHs, BKJIKOYas OTBETHI 00
OTCYTCTBUHM 3aIpAIIUBAEMbIX CBEJCHUM, BBICHLJIAIOTCS apXMBOM HEIOCPEACTBEHHO B aJIpec
3asIBUTEIISL.

462. ApxuBHas crnpaBKa, OCTYIUBIIAS MO JUIJIOMAaTUYECKUM KaHaiaM, HalpaBJseTCs
JUTSI TIPOCTABJICHMS IITAMITa allOCTUIISI B YIIOJTHOMOYEHHBIA OpTraH.

463. ApxuBHas cripaBKa, apXUBHAS BBIIIUCKA M ApXUBHAS KOIHUS, TIPU JIMYHOM OOpaIlCHUH
(U3UYECKOTO JIHIa WK €ro JOBEPEHHOTO JIMIA B apXUB, BBIIAIOTCS UM IOl PACIIUCKY IPH
NpeIbsABICHUN JOKYMEHTA, yIOCTOBEPSIONIEr0 JUYHOCTh, JTUOO0 IU(PPOBOrO JOKYMEHTA U3
cepBuca MUGPOBBIX TOKYMEHTOB, JOBEPEHHOMY JIUIlY — IIPHU MPEIbSIBICHUU JTOBEPEHHOCTH,
o(pOpMIICHHOW B YCTaHOBJIEHHOM mnopsake. [lonydarens apXMBHOM CHpPaBKU M apXHWBHOM
BBIMTMCKU PACIUCHIBACTCS HA UX KOIMUIX MM HAa 000POTE COMPOBOIUTEIHLHOTO MTUChMa K HUM,
yKa3bIBasi ATy UX MOITYYEHUS.

ITaparpad 6. Ilopsnok Bo3BpameHys NOMITMHHAKOB apXABHEIX JOKYMEHTOB

464. 1o nMCbMEHHBIM 3asBJICHUSIM, C Pa3pEIICHUS PyKOBOJAUTENSL apXUBA, HA OCHOBAaHUHU
saxmouenust DIIK pecny6nmkanckoro rocyaapcTBeHHOro apxuBa, ApxuBa [lpesumenta
Pecniy6nuku Kazaxcran, MUO unu DK apxuBa, peaOunuTUpOBaHHBIE IpakaaHe JIHO0 UX
IIPEACTABUTENH, d B CIIy4ae UX CMEPTH - POJACTBEHHUKH MOJIYYalOT IMOJJIMHHUKN apXUBHBIX
JOKYMEHTOB TBOPUYECKOr0 XapakTepa — pykonuced, ¢ortorpadpuil u Apyrux JIUUHBIX



JIOKYMEHTOB (32 UCKITFOUEHHEM IacIOPTOB, BOCHHBIX OUIIETOB, CIIYKEOHBIX yIOCTOBEPEHHM U
JIPYTUX apXUBHBIX JOKYMEHTOB O(UIIMATBHOTO MPOUCXOXKIACHUS), COXPAHUBIIUXCA B
MPEKPAILEHHBIX YTOJIOBHBIX U a/IMUHUCTPATUBHBIX JeNax.

[To muChbMEHHBIM 3asIBICHUSIM C Pa3pelIeHUus PyKOBOJMTENS apXHUBa Ha OCHOBAHUM
saxmiouenust DIIK pecmyOnukaHCKOro rocyaapcTBeHHOro apxuBa, Apxusa [Ipesunmenta
Pecniy6nuku Kazaxcran, MUO unu OK apxuBa gusnueckue Juia noaydaroT MOJIMHHUKH
COOCTBEHHBIX TPYJIOBBIX KHUKEK, OnieToB uieHoB KomMmyHuctraeckoi naprun CoBETCKOTo
Coro3a, cCoXpaHUBILIMECS B apXUBE.

CHocka. [TyHkTt 464 ¢ U3MEeHEHHEM, BHECEHHBIM MPUKA30M U.0. MUHHUCTpA KYJIbTYpPHI U
uadopmanmu PK ot 09.01.2026 Ne 1-HK (BBOaUTCS B ACHCTBHE IO UCTCUCHHUH JICCITH
KaJIeHJApHBIX JIHEW MOCIIE THS €ro MEePBOro OPUIIHATBHOTO OIyOJIMKOBAHMUS).

465. C n3pIMaeMbIX apXUBHBIX JOKYMEHTOB CHUMAIOTCSI KOIIUH, KOTOPBIE IPHOOIIAIOTCS K
nenam. U3bsiTie apXWMBHBIX JOKYMEHTOB, a TaKK€ UX 3aME€Ha Ha KOMHUHU OTpa)kaloTcs B
JUCTaX-3aBEPUTEIAX JEJ U OMUCSIX JEN, JOKYMEHTOB.

466. Bo3BpailieHue apXMBHBIX JTOKYMEHTOB OQOPMIIIETCS aKTOM 00 M3BATUU U3 JIET
YKa3aHHBIX JOKYMEHTOB. AKT 00 M3BSITUM M3 JeJ yKa3aHHBIX JOKYMEHTOB M WHBIE
JOKYMEHTBI, HA OCHOBAHUU KOTOPBIX IMPOU3BEICHO BO3BPAILICHUE APXUBHBIX JOKYMEHTOB, U

paciucKa jJuna, IoJIy4YUuBIICTO UX HAa PYKH, BKIIIOYAKOTCA B ICII0 (bOHI[a.
ITpunoxenue 1
k [IpaBun koMIUIeKTOBaHHUS,
XpaHEeHHUs, y4eTa U UCIOIb30BAHUS
JokyMmeHToB HammonansHoTro
apxuBHOTO (OHA U APYTUX
apXMBHBIX JOKYMEHTOB
TOCYJapCTBEHHBIMU U CTICIIHAIEHBIMU
roCyJapCTBEHHBIMH apXHUBaMHU

dopma
Omuch A€, TOKYMCHTOB ITOCTOAHHOI'O XpaHCHH, COCTABJICHHAA B ADXUBC

Cuocka. [Ipunoxenue 1 — B penakiuy nprukasa u.0. MUHHUCTpaA KyJIbTYPbl U HHOOPMAILIUH
PK o1 09.01.2026 Ne 1-HK (BBOAMTCS B JIEUCTBUE IO UCTCYCHUM ACCATH KaJICHIAPHBIX THEH
TIOCJIE JTHSI €T0 TIEPBOT0 O(UITMATBLHOTO OIyOJIUKOBAHUS ).

YTBepKIaro
YT1BepxkaeHa P

npotokosioMm DK pecmyOinkanckoro

(HauMeHOBaHUE JODKHOCTH, (haMuIIus,
roCy/IapCTBEHHOTO apXuBa, ApXuBa

WHHULMAIIBI PYKOBOJMTEIISI apXUBa)
[Ipesunenta Pecybmuku Kazaxcran

wm MO T ( o )
WYHas I1
or ronia Ne ast moanuck (pacumdpoBka
- - (;[aTa)
ApxusHsni ¢porzg Ne

Ormmce Ne JieJ1, JOKYMEHTOB IIOCTOSHHOT'O XpaHEHHU



(oprmmansEOE HAMMEHOBaHHE OPTAHU3AIIH)

3a roJi (-bI)
Wnnexc gena nim . KoaunuectBO
Homep enuHUIIBI . 3aromoBok nema ( KpaiitHue matsr
HOMEp T10 CTapoi auctoB B gaene ( IIpumeuanue
XpaHCHHS TOMa, YacTH) JIOKyMEHTOB JieJia
OIIHCH TOME, YaCTH)
1 2 3 4 5 6
B onuce BHECEHO nen ¢ Ne
(urdpamMu ¥ MPOMUCHIO)
o No

(HaMMEHOBaHUE JOJDKHOCTH, (DaMIUIHS, MHUITAAJIBI, IIOIITHUCH JINII (-a),
COCTaBUBIIMX (-€r0) pasies (-bI) ONUCH)

(HaHMCHOBaHI/Ie JOJDKHOCTH, (1)aMI/IJIPI51, HMHHUIHUAJIbI, IIOOIIMCH XpaHI/ITGJI}I)

(HauMeHOBaHUE JOJKHOCTH, (haMIUIIHS, HHUITAATIBI,
MOJMUCH 3aBEIYIOIIETO OT/IEIIOM)

(mara coctaBiieHHs pasjena (-0B) OMKUCH)
CornacoBaHa

npoTtokojoM DK apxuBa

oT rozga Ne

®opmar A4 (210X297)

ITpunoxenue 2
k [IpaBun KOMIUIEKTOBaHHUS,
XpaHEHUs], y4eTa U UCIOIb30BaHus

JnokyMmeHToB HammonansHOTO

apxuBHOTO (OHIA U APYTUX

ApPXUBHBIX JOKYMEHTOB
TOCYJapCTBEHHBIMU U CTICIIHAIEHBIMU

roCyJapCTBEHHBIMH apXHUBaMHU

dopma
Omuch A€, TOKYMCHTOB ITOCTOAHHOI'O XpaHCHU OpraHu3any

Cuocka. [Ipunoxenue 2 — B peJlakiiuy Mprukasa u.0. MUHHUCTpaA KyJIbTYPbl U HHOOPMALIUH
PK o1 09.01.2026 Ne 1-HK (BBOAMTCS B JIEUCTBUE MO UCTCYCHUM ACCATH KaJICHIAPHBIX JTHEH
MIOCJIE JIHSI €70 TIEPBOT0 O(QUITMATBLHOTO OIyOJIMKOBAHUS ).

YTBepxnaro
YTBepxkaeHa

npotokonoM JI1K pecrrybnukanckoro (HamMeHOBaHME JTOJKHOCTH,



ToCyaapCTBEHHOI'O apXunBa, Apana (l)aMI/IJ'II/IFI, HMHUIUAJIBI PYKOBOAUTECIIA

[pesnnenta Pecriyonmuku Kazaxcran OpraHM3aIN)
nm MUO
oT roga Ne Jlnynas monnuck (paciugpoBka)
(nara)
ApxusHEIi poHzx Ne
Ommce Ne Ziel1, JOKyMEHTOB IIOCTOSHHOT'O XpaHEHUS
(odpmmmansHOE HANMEHOBAHUE OPTAHU3AIIIH)
3a roJt (-b1)
KonuuecTtBo

Homep enunuis 3aronoBok nena ( KpaitHue nater

Nupexc nema

muctoB B gene ( [Ipumedanue
XpaHEeHUS TOMa, YaCTH) JIOKYMEHTOB Jiesia

TOME, YaCTH)
1 2 3 4 5 6
HaumenoBanwue pasnena (CTpyKTypHOTO TOAPA3ICIICHHUS OPTaHU3aIlIH)

B nannsiii (-e) pazaen (-bi) OIKCH JIEI,
JOKYMEHTOB (HaMMEHOBAaHME pa3jiesia) BHECEHO
nencNe  moNe | BTOM uucie: (udpamMu U IPONUCKHIO) TUTEPHBIE HOMEpA!

IIPONYIIEHHbIE HOMEpPA:

(HauMEHOBaHUE JOJDKHOCTH, (DaMIUIHS, MHUITAAJIBI, IIOIITHUCH JINII (-a),
COCTaBUBIIUX (-€r0) pa3ze (-bl) OMUCH)

(mara cocraBieHus pasnesna (-oB) ,0MHUCH)

CornacoBaHa

IIPOTOKOJIOM LIECHTPAJIbHOU

AKCIIEPTHON KOMHUCCHUEN (3KCIIEPTHON KOMUCCUH) OpraHU3aluu
oT roga Ne

®opmar A4 (210X297)

®opmar A4 (210X297)

[punoxenne 3 x [IpaBuram

KOMIIIEKTOBAHUS, XpaHEHHU,
yueTa M UCIOJIb30BaHHs JOKYMEHTOB

HarnronansHoro apxuBHOTO (hoHIA
U IPYTHUX apXUBHBIX JIOKYMEHTOB
TOCYIapCTBEHHBIMHU H CIICHUATIBHBIMA
roCyIapCTBEHHBIMU apXUBaMHU

®opma



Omuce BHICOOOKYMCHTOB IIOCTOSHHOI'O XpaHCHUSL

YTBepxknato
YTBepxkaeHa

MPOTOKOIOM 311K
pecyOIMKaHCKOTO

HaumeHnoBaHHe HOKHOCTH
rOCYAapCTBEHHOTO apXuBa, ApXuBa

PYKOBOAUTENS OpraHU3aLUU
[Ipesunenta Pecyonukn Kazaxcran

wm MO

oT roga Ne
(JTIYHAST TTOATIUCE) MTOITHCH

Jlara

Omnuce Ne

Pacumdposka

(Ha3zBaHue onucH ¢ OUIIMATPHBIM HAUMEHOBAHUEM OPTaHU3aLINH )

3a roJt (-bI)
KonuuectBo  Cocta
CAUHHUI B
I/IH):[eK Henon XpaHCHHUA TGKUCTO
Howmep Hata Xpono BOM
Howmep c, 3arono HUTEI Tun u
eIMHI 3aImmcu MeTpa compo
€INHU IIpOHU3 BOK b hopma [Ipume
11 bI ABTOp SI3BIK XK BOJIUT
II Bl BOJICTB JIOKyM Ipou3 T JaHUE
XpaHe . nepesa BUJEO03 opHTH €JIbHO
ydera C€HHBIA €HTa BEJIEH 3aMKUCU KOMUSL o
HUs nucu altucu Hall
HOMEp us
JIOKyM
€HTAaIl
nn
1 2 3 4 5 6 7 8 9 10 11 12 13 14
B nannbiii (-€) pazaen (-bi) OTHUCH
(HauMeHOBaHUE pa3/iesia) BHECEHO JIel
(g pamMu 1 MPOTHUCHIO) TUTEPHBIE HOMEpA: ,
IIPOITYILIEHHbIE HOMEPA: U TEKCTOBAs CONPOBOAUTENILHAS JOKYMEHTALIUA K HUM.

(HauMeHOBaHUE JOJDKHOCTH, (DaMUIIHS, MHULIMAJIBI, TTOAMUCH JIUI] (-a), COCTAaBUBIIUX (-€T0

pazzen (-bI) ONUCH)
(mara cocraBieHus pa3jiena (-0B) OMUCH)

CornacoBana

MIPOTOKOJIOM LIEHTPAJIbHON SKCIIEPTHOU
KOMHUCCHEH (IKCTIEPTHOM KOMUCCHH ) OpTraHU3aIiu
OT roma Ne

®opmar A4 (210X297)
[Tpunoxenne 4 x [IpaBunam
KOMIUIEKTOBaHHMS, XpaHCHUS,



y4eTa U UCTOIb30BaHUs TOKYMEHTOB
HammonansHOTO apxuBHOTO (hoHIA
1 IPYTHX apXHUBHBIX TOKYMEHTOB
TOCYJapCTBEHHBIMH U CTICIIHAIEHBIMHU
rOCyapCTBEHHBIMU apXHUBaMU

dopma
Ommce KHHOOOKYMCHTOB IMOCTOSTHHOT'O XpaHCHHA

YT1Bepxkaato
YTBepxkaeHa

niporokosnom JI1K pecrrybnukanckoro
HaunmeHoBaHue DOIKHOCTH

rOCYAapCTBEHHOTO apXuBa, ApXuBa

PYKOBOAUTEISI OPTaHU3ALUH

[Ipesnnenta Pecniyomuku Kazaxcran niam MO
PacmmpoBka (JInaHAs TIOANHCH) TTOTUCH

oT roga Ne

Hara

Onuce Ne

(Ha3BaHME OMUCH C O(PHUIMATIEHPIM HANMEHOBAHUEM OPTaHU3AIIHH )

3a roJ1 (bl)
Wune KonmgecTBo equHUT XpaHEHUI/METPaK
KC,
pou3 Bapu Cocrt
don
BOJICT i anT ( OHO aB
arta
H BCHH HEMO rpam Yera TEKCT
ome u N .
Howme pl#l  3aron u, Ma [Ipom HOBO  poii
MECTO
P HOME OBOK 3BYKO Dono |Mars eXYT HHBIC  comp  Tlpum
¢AuH ABTO CbeM . Hdyb6n rpam wuTHasA ponu
C€IHH p  ( moxy BOM, HeraT ounsl [lo3u OBOJ  €4aHMH
HIBI KH, p-Her Ma ( ( . KU U
1700031 y4eTH MEHT 49/0, yuB i THB UTeb ©
XpaHe H3roT THUB HEraT OCHOB BET o
ydeTa P B  a IB., a CraT |OCHOB| e UBCTO 4ot
HpA OBJICH uB)  Hasd, BBIE
HOME dhopm UB TIOKY
us
p B ar, COBM macho oo
opraH SI3BIK) CIHieH PTa  arumm
3anu Has)

v)
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16

B nanueiii (-e) paznen (-bi) ONMCH BHECEHO

eAVHUIL XpaHeHUs (HauMeHOBaHUE pazjeiia) (udpamMu U IPONKUCHIO) EIMHHUILL YUETa,

(mudpaMu 1 MPONUCHIO) ¢ Ne o Ne B TOM YHCJIE: JUTEPHBIC HOMEPA!
, POIYIIEHHBIE HOMEPA! Y TEKCTOBAsi COIPOBOIUTENIbHAS JOKYMEHTAIIHS
K HUM.

(HauMeHOBaHUE JOJDKHOCTH, (DaMUIIHS, MHULIMAJIBI, TIOAMKCH JIUI] (-a), COCTAaBUBIIUX (-€T0
) pa3zaen (-bl) OIKCH)



(mata coctaByieHus pasjiena (-OB) OMUCH)
CornacoBaHa

MIPOTOKOJIOM LIEHTPAIBHOU 3KCIIEPTHON KOMHUCCUEN
(9KCIIepTHON KOMHCCHUU) OpraHu3aluu

oT roga No

Dopmar A4 (210X297)
IIpunoxenue 5 x IlpaBunam
KOMIUIEKTOBAHMsI, XPaHEHUS,

ydeTa U UCIOIb30BaHUs JOKyMEHTOB
HannonansHoro apxuBHoro ¢oHaa
U IPYTHX apXHUBHBIX JOKYMEHTOB
rOCyJapCTBEHHBIMH U CIIEUAIbHBIMU
rOCyAapCTBEHHBIMU apXUBaMU

®dopma

Omuch POHOTOKYMEHTOB rpaMMO()OHHO# 3aIACH IOCTOSHHOTO XpaHSHHA

YT1BepxkaeHa YT1Bepxkaato
npotokosioM DIIK pecnybnnkanckoro
TOCyIapCTBEHHOTO apXnBa, ApXuBa HaumenoBanme DOKHOCTH
[Ipesunenta Pecy6muku Kazaxcran PYKOBOIUTEISL OpraHU3aLu1
i MO PacmmpoBka (JIn4HAS TIOAMHCH) TTOTUCH
oT roga No Hara
Onuce Ne

(Ha3zBaHue onucH ¢ OUIIMATHLHBIM HAUMEHOBAHUEM OPTaHU3aLINH )
3a rog (bl)

ITops KonuyecTtBo
Cocra
JIKOBBI CUHUIL
Howme i XpaHEeHUS
Nnne TEKCT
Hcno HOMEp .
s Mect OBOM
oMep CTOpO 3aron JIHUTE Harta , Bpem
0 conpo Ilpum
eauHu HBI  ( OBOK 1b U3TOT nmame st
BOJICT ABTOp SI3bIK W3TOT BOJUT €4YaHU
Bl  €IUHU JIOKYM pou3 OBJICH T 3By4a
BEHHEI Y p opien P’ yHa I'pamo I'pam o0 o
yueta 10 o C€HTa BC€IACH us MaTep HHUA pUTUH IUIACT
i us
XpaHe us nai
P HOMeEp an HuHka JIOKYM
HUS) rpaMo
eHTaI|
PUTHH
01
ana

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15

B nannsiii (-e) pazaen (-bi)

(HanMeHOBaHUE pa3jiena)
OIUCH BHECEHO

(g pamMu ¥ MPOTUCHIO)
CIMHMII YIeTa,

CAWHUIL XPAHCHHUA



(mudpamu 1 IpPoONUChio) ¢ No 1o Ne B TOM YHCJIE: JINTEPHBIE HOMEPA:
, IPONYIIICHHBIE HOMEPA: U TEKCTOBAsi COMTPOBOIUTEIIbHAS JOKYMEHTAIIUS K HUM.

(HauMeHOBaHUE JOJDKHOCTH, (DaMUIIHS, MHULIMAJIBI, TTOAMKUCH JIUIL (-a), COCTAaBUBIIUX (-€T0

pazjen (-bI) OIUcH)
(mara coctaBiieHus pasjena (-0B) OMUCH)

CornacoBaHa

IIPOTOKOJIOM LIEHTPAIIBHOU 3KCIIEPTHOMU
KOMHCCHUEHN (IKCTIEPTHOW KOMUCCHUU) OpraHU3alliU
OT roga No

[Ipumeuanue: HOMEp €NMHHITBI XpaHeHUsT (GOHOMOKYMEHTa rpaMMO(OHHON 3amucH (
IPAMIUIACTUHKH) COCTOUT M3 HOMEPOB KaXJOW U3 €€ CTOPOH U BKJIOYAET JABE LUQPHI,

Hanpumep, 1-1, 1-2. JIns 0IHOCTOPOHHUX IPaMILUIACTUHOK 3Ta rpada He 3aroaHAETCS.
®dopmar A4 (210X297)

IIpunoxenue 6 x [lpaBunam
KOMIIICKTOBAHUS, XpaHEHHUS,

ydeTa U UCTIOIb30BaHMA JOKYMEHTOB

HanmonansHoro apxuBHOTO hoHIa
U JIPYTHUX apXUBHBIX TOKYMCHTOB
TOCYJApCTBEHHBIMH U CIICLIHATbHBIMU
roCyIapCTBEeHHBIMHU apXUBaMHU

®opma
YT1BepxkaeHa YT1Bepxkaato
npotokosioMm DK pecmyOirkanckoro
roCy/IapCTBEHHOTO apXuBa, ApXuBa HaumeHnoBaH#e JOKHOCTH
[Ipesunenta Pecybmuku Kazaxcran PYKOBOIUTEISI OpraHU3aLu1
i MO PacmmpoBka (JIn4HAs TOAMHCH) ITOTUCH
oT roga Ne Hara

Omick GOHOZOKYMEHTOB MATHUTHOM 3alIFICH IIOCTOSTHHOT'O XPaHCHHA

Omucek Ne

(Ha3zBaHue onucH ¢ OUIMATLHBIM HAUMEHOBAHUEM OPTaHU3aLINH )

3a roJi (bl)
KomuuectBo Coct
eJIVMHHUII aB
XpaHEHHs/  TEKCT
Wnne Tun u yerpax 0BOIA
KC, dopm comp
pou3 aT 0BOT
BOJICT MarH UTEIb
BCHH Mecr UTHO HOI
Home Hcmo Jlata o
opur
Home p 3aron JIHHUTE 3aMuc 3aIuc
HnHal

p eUH OBOK 15 u, u, Cxop Bpem



eIVH WIBl BIH  JOKY pou3 nepe3 mepe3 OocTh A i konu noky Ilpum
AOBl  XpaHe HOME MEHT ABTO BeleH alic amuc 3By4a 3By4Ya JICHT o MEHT €4YaHH
yuera HUA P a p ust s3Ik M u HUSL HHUA Bl anun €

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16

B naunusbiit (-e) paznen (-bi)

(HauMEHOBaHUE pa3iena)

OIKMCH BHECEHO €AVHMI] yUeTa,
(urdpamMu 1 MPOMUCHIO) (urdpamMu 1 MPOMUCHIO)
€MHUIL XpaHEHUS ¢ No 1o Ne B TOM YUCJIE:
JUTEpHBIE HOMeEpa: , TMPOIYILIEHHbIE HOMEpa: U TEKCTOBas

CONpoOBOAUTCIIbHAA JOKYMCHTALIUA K HUM.

(HauMEHOBaHUE JOJKHOCTH, (haMIIIHSl, THUIIAAJIbI, OJMUCH JIUI] (-a),
COCTaBUBIIMX (-€r0) paznae (-bI) ONUCH)

(mara cocraByiieHus pa3jiena (-OB) OMKUCH)
CornacoBana

MIPOTOKOJIOM LIEHTPAJIbHON SKCIIEPTHOU
KOMHUCCHEH (IKCIIEPTHOM KOMUCCHH ) OpTraHU3aIiu

OT roga Ne
®opmar A4 (210X297)
[Ipunoxenne 7 x [lpaBunam
KOMIUIEKTOBAHHMS, XpaHECHUS,
ydeTa ¥ UCTIONB30BaHMS JOKYMCHTOB
HannonansHOro apxuBHOTO (oHIA
U IpYTUX apXUBHBIX JOKYMEHTOB
rOCYJapCTBEHHBIMU U CTICIIHAIbHBIMU
roCyJapCTBEHHBIMH apXHUBaMHU
dopma
YT1BepxkaeHa YT1Bepxkaato
npoTtokonom IIIK (HauMeHOBaHME JIOJDKHOCTH,
pecITyOJIMKaHCKOTO TOCY TapCTBEHHOTO apXHBa, (ammns, THUIMATBI PYKOBOIMTENS! OpraHU3aInH)
Apxusa [Ipe3unenta Pacmmdposka
Pecniyonukn Kazaxcran niim MUO (JTMuHas NOAIHUCH)
oT roma Ne

(mara)

Omnuck HoToaTbOOMOB MOCTOSHHOTO XPaHEHUS



Onuce Ne

(Ha3zBaHUe oNUCH ¢ O(UIHMATHLHBIM HAUMEHOBAaHUEM OPTaHU3aIINH )

3a rog (bl)
Cocrasn
Kpaiiaue Konuuects TekcTOBOIM
Howmep 3aroiaoBok Buenraue
BTOD JaThl MecTo 0 CONPOBOAU [Ipumeuan
CUHUIBI  (Ha3BaHUE) . 0co0eHHOC
CHEMKH (oTOoOTIIEY CHEMKH ¢dorooTedy TETBHOU
XpaHCHUA anpOoMa
aTKOB aTKOB JOKYMECHTA
97054
1 2 3 4 5 6 7 8 9
B nannwiii (-e) paznen (-b1)
(HauMeHOBaHUE pa3Jiena)
OIACHU BHECEHO eauHuIl yueTa, (1udpamMu 1 MPOIHUCHIO)
SIMHUII] XpaHeHUs ([ paMu | MPOTHCHIO)
c Ne mo Ne B TOM YHCJIC: JUTEPHBIE HOMEpA: , TPONYILIIEHHBIE
HOMeEpA: Y TEKCTOBAsI COMPOBOAUTENbHAS JOKYMEHTALIUS K HUM;

(poTtooTnevaTkoB. (LIUppamMu U NPOMUCHIO)

(HauMeHOoBaHUE JOJKHOCTH, (DaMUIIHs, MHULIMAJIBI, TTOAMKUCH JIUI] (-a), COCTABUBIIUX (-€T0
) pa3znen (-bl) OIKCH)

(mara coctaByieHus pa3jiena (-OB) OMKUCH)
CormnacoBaHna

MIPOTOKOJIOM LIEHTPAJIbHON SKCIIEPTHOU
KOMHUCCHEH (IKCTIEPTHOM KOMHUCCHH) OpTraHUu3aIiu
OT roma Ne

®dopmar A4 (210X297)
[Ipunoxenne 8 x [IpaBunam
KOMIUIEKTOBAHHMS, XpaHCHUS,
ydeTa ¥ UCTIOIb30BaHMs JOKYMCHTOB
HannonansHOTO apxuBHOTO (QOHIA
U IpYTUX apXUBHBIX JOKYMEHTOB
rOCYJapCTBEHHBIMU U CTICIIHAIbHBIMU
roCyJapCTBEHHBIMH apXHUBaMHU
dopma

YT1Bepxkaato
YTBepxkaeHa

HaunmMeHnoBanne 10KHOCTH
mpotokonoM DIIK pecrybnmkanckoro

PYKOBOAMTENS OpPraHU3aLUH
rOCyIapCTBEHHOTO apX¥Ba,

Apxusa [Ipe3unenra



Pecnyonmkn Kazaxcran nimm MO PacmdpoBka (JM4Has MOIKCH) MOIUCH
oT roga Ne Hata

Omuch GOTOAOKYMEHTOB IIOCTOSHHOTO XPAaHEHUS

Onuce Ne

(Ha3BaHME OMUCH C O(PHUIIMATILHBIM HAUMEHOBAHUEM OPTaHU3AIIIH )

3a roJ1 (bl)
KonmnuectBo emuHun xpaneHus/kanpoB  Cocrta
3arozo AHOPaMHOM CbEMKHU B
II
Howmep BOK ( P
TEKCTO
eIMHH AHHOT N
Bl [Tpous amus) pon
quTa B(f) 18 | Toxva Astop Hara Mecto . coImpo Momve
yiera, | BoA ., AOKYM " peMk cheMK chemk Ay6ue dotoo Craitn BOJIUT P
eIMHU eHHBIA eHTa ( Herat - IMo3ur ( Jlnadu JaHHe
u )44 n TIieyar CJIIBHO
I HOMEp Ha3BaH UB HETraTu HB o AMAIo JIbM #
K
XpaHe ne B 3UTUB) JTOKYM
HUSA nuapu
eHTall
JbMa)
1207
1 2 3 4 5 6 7 8 9 10 11 12 13 14
B nanubiii (-€) pazaen (-bi)
(HauMeHOBaHUE pa3/iena)
OIIMCH BHECCHO CANHMHII YUCTa,
(mudpaMu U MPOIHUCHIO)
eIMHMUI] XpaHeHUs (T pamMu U MPOTHUCHIO)
¢ No o Ne B TOM YHCJIC. TUTCPHBIC HOMCpaA: )
IMPpOIIYHICHHBIC HOMCPA! N TCKCTOBAasA COIMPOBOJUTCIIbHAA JOKYMCHTAHA K HUM.

(HamMeHOBaHUE JOHKHOCTH, (haMUITUsl, MHUITUAIIBI, TTOAMUCH JUIT (-a), COCTABUBIINX (-€T0

pazzei (-bI) ONUCH)

(mara cocraBiieHus pazjiena (-0B) OMUCH)
CornacoBaHa
POTOKOJIOM LIEHTPaAIbHON AKCIIEPTHOM
KOMHCCHUEHN (IKCTIEPTHOM KOMUCCUU) OpTraHU3alluu
oT roga No
[Ipumevanue: B UTOTOBOM 3alKUCU ONMUCH AHA(UIBMOB YKa3bIBAETCS COOTBETCTBEHHO

KOJIMYCCTBO CAMHUI XPAaHCHUA U CAMHUIL YUCTa

[punoxenne 9
K [IpaBui KoMIIIEKTOBaHMS,
XPaHEHUs, yueTa U UCIIOJIb30BAHUS
JTokyMeHToB HanrionaneHOrO



apXuBHOTO (OH/IA U APYTUX
ApXMBHBIX JOKYMEHTOB
TOCYZAapCTBEHHBIMH U CTICIIHATBEHBIMH
TOCYAapCTBEHHBIMH apXHBaMH

®opma
Omucs nen, JOKyMEHTOB HOJIToBpeMeHHOro (cBemme 10 iet) XpaneHns

Cuocka. [Ipunoxenue 9 — B pefakiuu npukasa u.0. MUHHCTpa KyJIbTYpbl U HH(DOpMALIUU
PK o1 09.01.2026 Ne 1-HK (BBOIUTCS B AEHCTBHE TTO UCTEUEHUU JIECATH KAJICHIAPHBIX THEU

MOCJIE IHS €rO MEePBOro OPUIIMATBLHOTO OMYOJIMKOBAHMUS).
YT1Bepxkaaio

(HaMMeHOBaHME JOJIKHOCTH,
(bamMITus, HHUALHATIBI
PYKOBOIUTENS. OPraHU3aIUH )

(moxamuch PyKOBOJUTEIS
OpTraHU3aINH)

(nata)

ApxuBHsblif GoHE Ne
Omucs Ne  nen gonroBpemeHHOro (cBhImIe 10 yieT) xpaHeHUA

(odpummansHOE HANMEHOBAaHHE OPTaHU3AIIIH)

3a roJ (-bI)

Kpaiinne matel
Howmep 3aroixoBOK P poK KonugecTtBo

eI HHUIIBI Wnaekc nena  gena (Toma, H:EZM?:OT;Z XpaHEeHHs JieNa JIMCTOB B fene [lpumedanue
XpaHEeHUs YacTH) iaCTH) > (Toma, yactd) (TOMe, YaCTH)
1 2 3 4 5 6 7
HaunmMeHoBanue paszena (CTPYKTYpPHOTO TOApa3/IeliCHHs] OPraHu3allHiu )
B naunsbiil (-e) pasgen (-bl) ONMKMCHU BHECEHO Jell,
JOKYMEHTOB
(HauMeHoBaHuE pa3zaena) ¢ No o Ne B TOM YHCIJIE:

(mudpaMu 1 MPOMUCHIO) JIMTEPHBIC HOMEPA:

IMPpOIMYHICHHBIC HOMCpaA:

(HauMeHOBaHUE JOJKHOCTH, (haMIIIHsl, HTHUIIAAJIBI, TIOJIMUCH JIUIT (-a),
COCTaBUBIIMX (-€r0) pa3ne (-bl) ONUCH)
(mara cocraBieHus pasjena (-OB) OMUCH)

CoracoBana




CornacoBana
MIPOTOKOJIOM LEHTPAIbHON 3KCIIEPTHOM
KOMUCCHEH (3KCIIEPTHOH KOMUCCHH) OpraHU3alin

niporokosiom JI1K pecrrybnukanckoro
roCyIapCTBEHHOI'O apXuBa, ApXuBa
[pesnnenta Pecriyonmuku Kazaxcran

wi MUO
oT roga No
®opmar A4 (210X297)
[punoxenne 10

oT roga Ne

k IIpaBui KoMIIEKTOBaHUS,
XpaHEeHMs, y4eTa U UCIOIb30BAHUS
JnokymeHToB HarmonansHoro
apXuBHOTO (OHA U APYTUX
ApXHUBHBIX JOKYMEHTOB
TOCYZAapCTBEHHBIMH U CTICIIHATBEHBIMA
TOCYAapCTBEHHBIMH apXHBaMH

®opma
Ommuce nen mo JIMYHOMY COCTaBy

Cuocka. Ilpunoxenune 10 — B pegakuuu npukaza u.0. MUHUCTpa KyJIbTYpbl U
unpopmarnun PK ot 09.01.2026 Ne 1-HK (BBOauTCs B JIeCTBHE N0 HUCTEUCHUU JIECATHU
KaJICHIAPHBIX JHEH MOCIIE JIHS €r0 EPBOro 0(UIIMATBLHOTO OIyOJIUKOBAHHUS ).

YT1Bepxkaaio

(HaMMeHOBaHME JOJIKHOCTH,
(baMITUs, HHUALHATIBI
PYKOBOIUTENS OPraHU3AIIUH )

(TIOAIHCH PYKOBOAUTEINS
OpTaHU3aIIH)

(nata)

ApxuBHbIi GoHT Ne
Ormmce Ne

(ma3BaHMe omucH C OpHIHANBLHEIM HAHMEHOBaHHEM OpTaHW3aIIUH)

3a roJt (b1)
Howmep 3aronoBoK Cpok KonuuecTtBo
Jata nmema (
e IMHHIBI Wnnekc nena  nema (Toma, ) XpaHEHUs Jena JHcToB B nene [Ipumedanne
TOMa, YaCTH
XpaHSHHS YacTH) (Toma, wacti)  (TOMeE, 4acTH)
1 2 3 4 5 6 7

HanmMeHnoBanne paszena (CTpYKTYpPHOTO TOAPa3/IeNICHHs] OpPTraHu3aIHN )

B nannsiii (-€) pa3aen (-bi)

(HauMeHOBaHUE pa3/iena)
OTIMCH BHECEHO nen
c Ne 1o Ne

, B TOM uwrcle: (1udpaMu U IPOIHCHIO)



JIUTCPHBIC HOMCpaA:

MIPONYIIEHHbIE HOMEpPA:

(HauMeHOBaHUE JOJIKHOCTH, (haMIIIKsl, THUIIMAJIBI, IOJIIUCH JIUII (-a),
COCTaBUBIIMX (-€r0) pasel (-bI) ONUCH)

(mata coctaBieHHs pasjena (-0B) OMKICH)

CornacoBaHa
CornacoBana niporokosiom JI1K pecrrybnukanckoro
MIPOTOKOJIOM LIEHTPAIbHON 3KCIIEPTHOM rOCyAapCTBEHHOTO apXuBa, ApXuBa
KOMHUCCHEHN (9KCTIEPTHON KOMHUCCHH) OpraHU3aI[uu Ipesunenta Pecnyomuku Kazaxcran
oT roma Ne unu MO

oT roma Ne

®dopmar A4 (210X297)

®opmar A4 (210X297)

Ipunoxenue 11 k [IpaBunam

KOMIUIEKTOBaHHUS, XpaHCHUS,
ydeTa ¥ UCTIONIb30BaHMs JOKYMCHTOB

HamyonansHoro apxuBHoro ¢oxzia
U IpYTUX apXUBHBIX JTOKYMEHTOB

rOCYJapCTBEHHBIMU U CTICL[UAIbHBIMU

roCyJapCTBEHHBIMH apXHUBaMHU

dopma
AKT 0 BEIICJICHHH K YHHYTOXKCHHIO JOKYMECHTOB, HC IIOJICKAIIUX XPaHCHUIO

YTBepxnaro

(HaI/IMeHOBaHI/Ie JOJIDKHOCTH, (i)aMI/IJ'II/ISI,

HWHUIMAJIBI PyKOBOUTEIIS apXHBa)
OdunmansHOE HANMEHOBAHIE OPTaHU3AIIH

(moanuchk pyKOBOAUTENS apXUBa)

(mara)
No (mara)
Mecto cocTaBieHUS

K YHHUUYTOKCHUTIO OT06paHBI HJOKYMCHTbBI apXUBHOT'O (I)OH}Ia

(HOMEp U Ha3BaHUE apXUBHOTO (POH[IA)
HA OCHOBaHUU

(cchUIKa HA HOPMATUBHO-METOJUYECKHUE TOKYMEHTHI JIs1 POBEJICHUS SKCIIEPTU3BI)



Howmepa

. Ha3Banwusa KommuecTBo
TlopsinxoBbiii . Howmepa 191978:8781
rpymmn Kpaiinue nato . e NUHHI] [pumeuanue
HOMEp onumcei XpaHEHHsI 10
JIOKyMEHTOB XpaHeHHsI
OIIHCSAM
1 2 3 4 5 6 7
Htoro EIMHULL XPAHCHUS 32
(mudpaMu U MPOIHUCHIO) roJt (bl).

KonnuecTBo equuuil XpaHeHUs, KpaWHUE aThl U KPATKAs XapaKTEPUCTUKA JOKYMEHTOB,
OCTAIOIIUXCS HA XPaHEHUHU

(baMusust, THUIMATIBI, TOJMKUCH 3aBEIYIOINIETO OTIEIOM (APXUBOXPAHUIIUILIEM ))

(mata u HOMED)

(HaMMEHOBaHUE JOJIKHOCTH, (haMHIIUs, MHULUAJbBI, MOAMKMCH JIMIA, TPOBOJIUBIIETO
00pabOTKy TOKYMEHTOB)

JIOKyMEHTBI CJITaHbI Ha TIepepadoTKy 1Mo mpruemMo-(
HAaUMEHOBAHUE OPTaHU3ALINH )
CHATOYHOM HAKJIATHOU No
(mara) (moamuck xpanurtens HOHIOB)

N3menenus B YUYCTHBIC JOKYMCHTBI BHCCCHHBI.

(HauMeHOBaHUE JOJHKHOCTH, (hamMuiivs, HHULHAJBI, MOJMNKUCH JUIA, MPOBOJIUBIIETO
YIOPSAIOUYECHUE JIEN, TOKYMEHTOB)

CornacoBana
CornacoBana NPOTOKOJIOM OIK pecnyOIMKaHCKOTO
mpotokosioM DK apxusa (s MUO) roCyJapCTBEHHOTO apXUBa,
oT roga Ne Apxusa [Ipe3unenra Pecyonmkn Kazaxcran nimm MO
oT roga Ne

[Ipunoxenue 12
k [IpaBun KOMIUIEKTOBaHHS,
XpaHEHUs], yIeTa U UCIOIb30BaHUs

JokyMmeHToB HanmonanesHOTO

apXuBHOTO (OHIA U APYTUX

ApPXHUBHBIX JOKYMEHTOB
TOCYJapCTBEHHBIMU U CTICIIUAIbHBIMU

roCyJapCTBEHHBIMH apXHUBaMHU



dopma
Omuce JJIICKTPOHHBIX OS], JOKYMECHTOB ITOCTOSHHOI'O XpaHCHUA

Cnocka. Ilpunoxenne 12 — B pepakumm mnpukasa u.0. MuHUCTpa KyJIbTYphl U
uaopmaruu PK ot 09.01.2026 Ne 1-HK (BBoguTCs B JIEMCTBHE IO MCTCUYCHUU JICCATH
KaJIeHJAApHBIX JIHEW MOCIIE JTHS €ro MEePBOro OPUIIMATBHOTO OIyOJINKOBAHMUS).

YTBepxkaeHa YTBepxnaro
npoTtokoiom DITK

peciryOIIMKaHCKOTO (HanMeHOBaHHE TOJDKHOCTH PyKOBOJHUTEIS
TOCYAapCTBEHHOTO apXuBa, ApXnuBa OpraHM3aIA

[Ipesnnenta PecriyOnmuku Kazaxcran

n MUO Jlnynas moxnuck (pacngpoBKa)

oT roga Ne (mata)

ApxusHsni poHA Ne

Omucy N rmen

(HaBBaHIIe OIIUCH C O(I)I/III;HaJIBHHM HanMCHOBAaHHEM opramasamm)

3a roJi (-bI)
KonnuecTs
Kpatinue o CocTasn
dopmar .
aaThl JOKYMCHTO TCKCTOBOU
Howmep Unnekc 3aroioBoK 3JIEKTPOHH
JIOKYMEHTO B B O6wvem ( compoBoau IIpumeuan
CIWHHULBI  3JEKTPOHH JJIEKTPOHH Bl X N .
B JNEKTPOHH Mobaiir) TEJIbHOH  ue
XpaHeHHWsl Oro Jiejla  Oro jeja JIOKYMEHTO
3JIEKTPOHH OM zene (B JOKyMEHTa
B
Oro fiena  eIUHHLAX LUH
ydera)
1 2 3 4 5 6 7 8* 9

rpada 8 3amoaHsAeTCs B CIIy4Yae COCTABIICHUS OMUCH AIIEKTPOHHBIX JOKYMEHTOB (J1€1)
Ha 3JIEKTPOHHOM HOCHTEJIE.
B naunuslii (-e) pazzaen (-bi) ONMCHU BHECEHO €IMHUI] XPAHECHUS
(HauMeHOBaHUE pa3/iena) ¢ Ne 1o Ne

9

B TOM uucJie (HuppaMu U MPONKCHIO) JIUTEPHBIE HOMEpA:

MPOIyIIIEHHbIE HOMEpa

(HaMeHOBaHUE TOKHOCTH, haMUJTUs, HHUITUAIIBI, TIOJMUCH JHI] (-a), COCTABUBIIHX (-€T0)
paznen (-bI) OIUCH)

(mara cocraBieHus pasjena (-OB) OMUCH)
CornacoBaHa
MIPOTOKOJIOM IIEHTPAILHOM SKCIIEPTHON



KOMHUCCHEH (IKCTIEPTHON KOMUCCHH) OpPTaHU3aIuu
oT roga Ne
®opmat A4 (210X297)

[Ipunoxenne 13
k [IpaBui koMILIEKTOBaHUS,
XPaHEHHUs, y4eTa U UCIIOJIb30BAHUS

JokyMeHToB HanmonansHoro

apxuBHOTO (OH/IA U APYTUX

apXMBHBIX JOKYMEHTOB
roCyJapCTBEHHBIMH U CIIEUAIbHBIMU

rOCYyAApCTBEHHBIMU apXUBaMU

®dopma
Ommuch 3IeKTPOHHEIX JeJI, JOKYMEHTOB 0JIroBpeMeHHOro (cBbme 10 jer) xpaneHns

Cuocka. Ilpunoxenue 13 — B pemakuuu npukaza u.0. MUHHCTpa KYyJbTYpPhl U
unopmanuu PK ot 09.01.2026 Ne 1-HK (BBOauTCs B JIeiCTBHE MO MCTEUEHUU JIECSATHU
KaJICHJIApHBIX JIHEH MOCIIe JHS ero TMEPBOTO OUIIMAIBHOTO OMyOJIUKOBAHHSA).

YT1Bepxaaro

(HamMeHOoBaHWE JOKHOCTH,
(baMITus, THUIHATIBI
PYKOBOJUTEIIST OPTaHU3AIH)

(moamMCh PyKOBOIUTEIS
OpTaHU3aIUH)

(mata)

ApxusHsri ¢posg Ne
Ommce Ne

(ma3BaHMe OIHUCH C OQUITHAIFHEIM HAKMEHOBAHNEM OPT-aHU3AIIH)

3a roJ1 (-bI)
Kommuect
O6Bem
. B O Cocras
Kpaiiaue JIOKYMEHT
Howmep JIOKYMEHT ®opmar TEKCTOBO
3arooBo JIaTHl OB B Cpoxk .
CANHUIIbI HH}ICKC OB B 3HeKTpOH nu
K TOKYMEHT SIEKTPOH XpaHEHHs [Ipumeqa
XpaHEHHs 3JICKTPOH JIEKTPOH HBI X COTPOBOJ
JJIEKTPOH O B HOM BHJIE IJIEKTPOH . HHE
3JICKTPOH HOTO JIeNia HOM Jielie JIOKYMEHT HATEILHOI
HOTO Jiefia dJIEKTPOH SJIEKTPOH HOrO Jena
HOTO Jena (B OB JTOKyMEHT
HOrO Aena . . HOI'o Jeja a
TMHALIAX 0 §107011
(MbaiiT)
ydera)
1 2 3 4 5 6 7 8 9* 10

*rpada 9 3anonHseTCS B Clyyae COCTABIIEHUS ONUCH AJIEKTPOHHBIX JOKYMEHTOB (J1€1)
Ha JIEKTPOHHOM HOCHTEJIE.



B nannsrii (-e) pazaen (-bi) OMKUCHU BHECEHO
nen (HauMeHoBaHue paszena) (HudpamMu u TPOMUChIO)

¢ Ne 1o Ne , B TOM YHUCJIC: JINTEPHBIE

HOMEDA:

IIPONYIIEHHBIE HOMEPA:

(HauMeHOoBaHUE JOJKHOCTH, (DaMUIIHsl, MHULIUAJIBI, TTOAMKCH JIHI] (-a), COCTAaBUBIIUX (-€T0)
paszzen (-bI) OITUCH)
(mara coctaBieHHs pa3jena (-0B) OMKUCH)

CornacoBana
CornacoBaHa POTOKOJIOM npotokonoM DIIK pecrybnmkanckoro
LIEHTPAJIbHOM 9KCIIEPTHOU TOCyTapCTBEHHOTO apXnBa, ApXrBa
KOMHUCCHEH (IKCIIEPTHONH KOMUCCHH) [Ipesunenta Pecry6muku Kazaxcran
OpraHu3aluy OT rogaNe i MO

oT roga Ne

dopmar Ad (210X297)

[Ipunoxenue 14
k IIpaBun koMIUIeKTOBaHHUS,
XpaHEHHUs, y4eTa U HCIOIb30BAHUS

JnokyMmeHToB HanmonansHoro

apxuBHOTO (OHIA U APYTUX

apXMBHBIX JOKYMEHTOB
TOCYJapCTBEHHBIMU U CTICI{HAIEHBIMU

roCyJapCTBEHHBIMU apXUBaMHU

dopma

OrmmuCh 3IEKTPOHHEIX JeJI IO IMTHOMY COCTaBY

Caocka. Ilpunoxenune 14 — B pegakuuu mnpukasa u.0. MUHUCTpa KyJIbTYpbl U
napopmanuu PK ot 09.01.2026 Ne 1-HK (BBOguUTCS B JE€MCTBHE MO HUCTCYCHHHU JECATH
KaJeHJIapHbIX JHEH Mocie JHS ero nepBoro 0(GUInaibHOro Omy0JINKOBAaHNUA).

YTBepxaaro

(HaI/IMeHOBaHI/Ie JOJI’KHOCTH,
(baMI/IJ'H/IH, WHHUIHAJIbI
PYKOBOAUTECIIA OpI‘aHI/BaHI/II/I)

(oAmUCh PyKOBOIUTEIS
OpraHU3aInN)

(mata)

ApxusHsni ¢poHA Ne
Ommuce Ne




(ma3BaHHMe OIUCH C OQUIMATFHEIM HANMEHOBAHUEM OPTaHW3AIIN)

3a roJ (-bl)
Konuyecte O6bem
Kpaitaue o JIOKYMEHTO Cocrasn
Howmep P Y dopmar .
aThl JOKyMEHTO B B TEKCTOBOU
equHMIBl  MHAekc  3aronoBok AJIEKTPOHH
JIOKYMEHTO B B AJIEKTPOHH compoBoau Ilpumeuan
XpaHeHHsI 3JIEKTPOHH JJIEKTPOHH Bl X .
B QJEKTPOHH OM BHIE TEIBHOH  We
9JIEKTPOHH OrO Jiejla  Oro jeja JIOKyMEHTO
ANEKTPOHH OM Jiene (B 3JIEeKTPOHH JOKyMEHTa
oro nena B
oro ena  eAMHHLAX oro neina ( 05071
ydera) Moaiir)
1 2 3 4 5 6 7 8* 9

* rpada 8 3amoyHsIeTCs B Cllydae COCTABIECHUS OMUCH YJIEKTPOHHBIX JOKYMEHTOB (J1€J1)
Ha 3JIEKTPOHHOM HOCHUTEJE.
B nannsiii (-e) pa3nen (-b1) ONMCH BHECEHO

(HauMeHoBaHue pazfena) (HudpaMu U MPOMUCHIO)
c Ne 1o Ne , B TOM 4MCJI€: JINTEPHbIE HOMEDPA:

MPOIYLIEHHbIE HOMEPA!

(HauMeHOBaHUE JOJIKHOCTH, (haMIIIKsl, THUIIAAJIBI, IOJIIUCH JIUII (-a),
COCTaBUBIIMX (-€r0) pasel (-bI) ONUCH)
(mara cocraBieHus pasjena (-oB) OMUCH)

CornacoBana

CornacoBaHa
. . npotokosioMm JIIK pecrybnukanckoro
MIPOTOKOJIOM LEHTPAIbHON SKCIEPTHON
. . rOCYZapCTBEHHOTO apXuBa, ApXuBa
KOMHCCHEH (IKCIIEPTHON KOMUCCHN)
[Ipesunenta Pecybmuku Kazaxcran

wm MO
oT roga Ne

OpraHU3aINH
oT roga Ne

dopmat A4 (210X297)

®opmar A4 (210X297)

[Ipunoxenne 15 k [IpaBunam

KOMIUTIEKTOBaHHMS, XPaHECHUS,
ydeTa ¥ UCTIONIb30BaHMs JOKYMEHTOB

HanmonansHoro apxuBHOTO hoHIa
U PYTHX apXUBHBIX JOKYMEHTOB

TOCY/IapCTBEHHBIMH U CHIENNAIbHBIMA

TOCYAapCTBEHHBIMH apXHBaMH

¢dopma

AKT 0 BHIIEJICHAH K YHHYTOXEHHIO JOKYMEHTOB B JIEKTPOHHOM BHAE H SJIEKTPOHHEIX A€, HE
TOAJIC)KAIIAX XPAHEHUIO



YTBepxnaro

(HaI/IMeHOBaHI/Ie JOJIKHOCTH, (baMI/IJ'II/Ii[,

WHUIMAJIBI PYKOBOJIUTENS apXUBa
OdurmanbHOC HAMMCHOBAHUE OPTaHU3AIHH o py A P )

(moAnuCcH pyKOBOAUTENS apXUBa)

(mara)
MecTo cocTaBneHus
Ha ocHoBanuun

(HaI/IMeHOBaHI/Ie MNEPCUYHA TUITOBBIX TOKYMCHTOB, o6pa3y10umxc;1 B ACATCIIBHOCTHU

rocyagapCTBCHHBIX N HCTOCYAAPCTBCHHBIX OPTraHHU3adAlUAX, C YKA3aHUCM CPOKa XPAaHCHUA
501041

OTpacieBOro (BEAOMCTBEHHOI0) MEPEUHSI IOKYMEHTOB, 00pa3yoLUXCs B AESITEIbHOCTH

rOCyJIapCTBEHHBIX U HETOCYIAPCTBEHHBIX OpraHU3alui, C YKa3aHUEM CPOKOB XPaHEHUS)
OTOOpaHBbl K YHUUTOXKCHHUIO KaK HE MMEKIIUE HAYYHO-UCTOPUUYECKON IEHHOCTU U
YTPATHUBIIINE MPAKTUUECKOE 3HAUCHUE JeNIa, U JOKYMEHTBI apXHUBHOTO (poHIa

(HOMep M Ha3BaHHME apXUBHOTO (OH/IA)

. Cpoku XpaHeHus
Hata (xpaitaue

KonnuecTBo JIOKyMEHTOB B
. 3aronoBoOK JaThl)
[opsia-koBeIit JOKYMEHTOB B  JJICKTPOHHOM
9JIEKTPOHHOI'O  JOKYMEHTOB B [Mpumeuanue
Ne 3JEKTPOHHOM BUJE M HOMepa
nena 9JIEKTPOHHOM .
BHje/QaiiIoB NYHKTOB IIO
BUIE
[Tepeunto
1 2 3 4 5 6

WTOro yHU4YTOKEHUIO MOJJIEXKAT:

JOKYMEHTBI B 3JIEKTPOHHOM BHJIE U 3JIEKTPOHHBIE JIE€a B KOJIUYECTBE

00BEKTOB XpPaHCHHSI.
Onucy JIEKTPOHHBIX JEN IIOCTOSIHHOTO XPaHEHUs 32 rof (-bl) YTBEpKJICHBI,
10 JINYHOMY COCTaBY COTJIacOBaHbI MPoTOoKoiaoM JIIK

(manmenoBanne MUO, pecrryOIMKaHCKOTO
oT




(rocyaapCTBEHHOI'O apX1Ba) (mata u HOMED)

(HaMMEeHOBaHUE JOHKHOCTH, (haMIIINS, WHUIIAAJBI, TTOAMKUCH JUIL (-a), MPOBOAUBIIUX (-
€ro) ynopsiioueHue e, J0KyMEHTOB)

CoryacoBana

CornacoBana mpotokoioM DIIK pecrybnmkanckoro

mpotokoiioM DK apxusa (s MUO) TOCyTapCTBEHHOTO apXUBa,

oT roma Ne Apxwusa [Ipesunenta Pecnyonmku Kazaxcran nimm MUO
oT roga Ne

®dopmar A4 (210X297)

ITpunoxenue 16 x [IpaBunam

KOMIUIEKTOBaHMS, XpaHCHUS,
ydeTa ¥ UCTIOIB30BaHMs JOKYMCHTOB

HanunonansHOT0 apxuBHOTO (QOHIA
U IPYTHX apXHUBHBIX TOKYMEHTOB

TOCYJapCTBEHHBIMU U CTICIIHAIbHBIMU

roCyJapCTBEHHBIMH apXHUBaMHU

¢dbopma
Akt npueMa-nepeaadu JOKYMCHTOB HA XpaHCHHC

YT1Bepxkaaio

(HaMMEHOBaHHUE TOKHOCTH,
(baMITUs, THUIHATIBI
PYKOBOIUTEIIS apXUBa)

(TIoATCH PYKOBOAUTEIS apXHUBa)

(nata)
Ne (mata)

(ocHOBaHUE TIEpeIayun)

(HaMeHOBaHME MepeIaBaeMOro apXUBHOTO (POH/1A)

caal,
(HaI/IMeHOBaHI/Ie OpI‘aHI/ISaHHI/I-CIIaT‘{I/IKa)
MIPUHSIT
(HaMMEeHOBaHUE apXHBa)
JOKYMEHTBI Ha3BaHHOTO ()OH/IA ¥ HAYYHO-CIIPABOYHBIN anmnapar K HUM
MopsaKoBsit HoMep HazBanwue, KomnaectBo KommaectBo Tpumesane
HOMEp ONHCH SK3EMIUIIPOB OTIMCH  CIUHHII XPAaHSHHUS
1 2 3 4 5
Hroro npuHsaTo €IUHUL] XPAHECHHUS.

(HanMeHOBaHUE JODKHOCTH, (haMIIu,
(HauMeHOBaHUE JJOJDKHOCTH, (haMuius,



WHHLUAIIBI, TOIIACH JIULA, TPOBOAMBILETO Nepeiady)  MHHUIHAIIBL, TOIIKCH JIUIA,
MIPOBOJIUBIIETO IIPUEM)

(mata mepenaun)

(mara mpuema)
ApxuBHOMY (poHIY pucBOeH Ne
V3MeHEHMS B yUETHBIE IOKYMEHTHI BHECEHBI.

(HaMMEHOBaHWE JOJKHOCTH, (paMuIus, WHUIIAAIBI, TMOANUCH JHI] (-a), BHECIIETO
U3MEHEHHS )

(1aTa BHECEHUSI U3MEHEHUS B YUETHbBIC JJOKYMEHTHI)
YT1Bepx a0

(HaMMEHOBaHUE NOJKHOCTH, (paMUIUs, UHUIUAIBl PYKOBOJMUTENS OpraHU3aifu-
CAaT4YNKa)

(MOAMKUCH PYKOBOJUTEIISI OPraHU3AINN )

(mata)
Dopmar A4 (210297)
Ipunoxenne 17 k [IpaBunam
KOMIUICKTOBAHUS, XpaHEHHUS,
ydeTa U UCTIOIb30BaHMA JOKYMEHTOB
HarronansHOro apxuBHOTO (hoHIA
U IPYTHUX apXUBHBIX JIOKYMEHTOB
rOCYIapCTBEHHBIMHU U CHCIHATEHBIMU
roCyIapCTBEHHBIMHU apXUBaMHU

dopma

Akt noprueMa Ha XpaHCHHEC JOKYMCHTOB JIMYHOI'O IIPOUCXOXKIACHHUS

YTBepxnaro

(HaI/IMeHOBaHI/Ie JOJDKHOCTH, (1)aMI/IJ'[I/I$I,

WHUIHAJBI PyKOBOJUTEIIS apXHUBa)
OodunmansHOE HANMEHOBAHIE OPTaHU3AIIH

(moAnuCch pyKOBOAUTENS apXUBa)

(mara)
Ne (mata)
Ha ocnoBannu pemrennst IIIK (mpotokos oT No )

U JIOrOBOpa OT




clai,
(baMuHst, HTHUITHATIBI COOCTBEHHUKA/BJIACIIBIIA)
IPUHSATHI IOKYMEHTBI

(oO1mas xapakTepUCTHKA JOKYMEHTOB)

B KOJINYECTBE eAMHUI] XpaHeHUs (YCIOBHBIX)

JIOKYMEHTOB (JIUCTOB) MO apXUBHOM CAATOUYHON OMUCH.
ApxuBHOMY (poHTy TpucBOeH Ne

(HaMMEHOBaHUE JAOJKHOCTH, (haMIIIHsI, THUIIUAJIBI, IOJIMUCH COOCTBEHHUKA/BIA IEIbIIA)

(HauMEeHOBaHUE AOJIKHOCTH, (haMIIIHsl, THUIIAAJIBI, IOJIMUCH paOOTHHUKA apXUBa)
W3mMeHeHus B yUeTHbIE JOKYMEHTBI 110 PE3yJIbTaTaM OMMCAaHHS BHECEHBI.

(HaMMEHOBaHHUE NOJKHOCTH, (haMIIIHS, HHUITAAJIBI, IIOIITUCH JINIIA, BHECIIETO H3MCHECHHMS )

(z[aTa BHCCCHHA N3MCHCHUA B YUCTHBIC I[OKYMeHTBI)

®opmar A4 (210x297)

[Ipunoxenue 18 k [IpaBunam

KOMIUIEKTOBAHUS, XpAaHCHHUS,
ydeTa U UCIIOJIb30BaHHSI JOKYMEHTOB

HarronansHOro apXuBHOTO (hoHIA
U IpyTUX apXUBHBIX TOKYMEHTOB

rOCY/IapCTBEHHBIMH U CHIEINAIbHBIMA

TOCYIapCTBCHHBIMH apXHUBAMH

®dopma
Akt BO3BpAaTa apXWBHBIX JOKYMCHTOB JIMYHOI'O IIPOHCXOXKACHHUA

YTBepxnaro

(HaI/IMCHOBaHI/Ie JOJDKHOCTH, (1)aMI/IJ'II/I$I,

WHUIHAJBI PyKOBOJUTEIIS apXHBa)
OdunmansHOE HANMEHOBAHUE OPTaHU3AIIH

(monnuck pyKOBOIMTENSI apXHBa)

(mara)
Ne (mata)
Ha ocnoBanuu pemenus 11K (mpoTokos oT Ne )




10 UTOTaM ONMCAHUS APXUBHBIX TOKyMEHTOB (poHaa No ObUTH
BbIZICJICHBI U1 (Ha3BaHUe POH/IA)

BO3BpaTa COOCTBEHHUKY YKa3aHHbBIE HUKE apXUBHBIC JOKYMEHTHI:

(I/IBJIaFaeTCSI KpaTKasd XapaKTCPpUCTUKAa NOKYMCHTOB U IIPUYHH UX BO3BpaTa CO6CTBCHHI/IKy

Bcero: CAMHUI] XPaHCHUS JTIOKyMEHTOB (
JIUCTOB).

(HaI/IMeHOBaHI/Ie JOJDKHOCTH, (1)aMI/IJ'II/IH, HMHHUIUAJIbI, IIOOIINCH pa6OTHI/IKa apXI/IBa)
I[OKYMGHTBI IMOJIYYCHBI

(HaMMEHOBaHHUE JOJKHOCTH, (haMIIIHS, HHUITAAJIBI, IIOJIITUCh COOCTBEHHUKA/BIIA IEIIbI1A)
N3MeHeHuUs B yYETHBIE JOKYMEHTHI 110 PE3YJIbTaTaM ONKUCAHUSI BHECEHBI.

(HaI/IMCHOBaHI/IC JOJDKHOCTH, (1)aMI/IJ'II/ISI, HWHHUIHWAJIbI, IIOAIINCH JIMId, BHCCHICTO I/ISMGHGHI/ISI)

(1aTa BHECEHUSI U3MEHEHUS B YUETHBIE JJOKYMEHTHI)

Dopmar A4 (210X297)
[Tpunoxenne 19 k [TpaBunam
KOMIIJICKTOBaHUs, XpPaHCHUA,

ydeTa U UCIOJIb30BaHUsI JOKYMCHTOB
HarnmonansHoTo apxuBHOTO (PoHIA
U IPyTUX apXUBHBIX JJOKYMEHTOB
TOCYJIaPCTBEHHBIMU U CTICIIHATbHBIME
rOCYapCTBEHHBIMH apXHBaMH

®opma

AKT npuema-niepeaads 31€KTPOHHBIX [IeJ1 HA IOCTOSHHOE XpaHCHUE

YT1Bepxkaato YT1Bepxkaato

(HanMeHOBaHUE JOJDKHOCTH, (haMiuIns, (HanMeHOBaHUE JODKHOCTH, (haMuIus,
WHUIAAIB PYKOBOAUTEIS OPTaHU3AIIIH) WHUIAATIB PyKOBOJUTEIS apXHBa)
(TmoAmrCH PyKOBOAUTEIST OPTaHU3AIIHH) (TIoATICH PyKOBOAUTEIS apXHUBa)

(mara) (mata)



No

(MecTo cocTaByICHUS)

OcHoBaHue:

(Ha3BaHME HOPMATUBHOTO MPABOBOTO aKTa

B c(hepe apXUBHOTO JieIa U JIeJIOPOU3BOICTBA)
B cBsasu ¢

(I/ICTGIIGHI/ICM CpOKa BPEMCHHOI'O XpaHCHHA JOKYMCHTOB,

JUKBUJAILMEH, peoprann3alneit opraHu3aiuy, yTOUHeHHeM ITpoQuiisi KOMILUIEKTOBAHUS )

(HaMMEHOBaHMWE OpraHU3aIUH )
nepeiaer, a

(HaMMeHOBaHHE rOCyJIAPCTBEHHOTO apX1Ba)

IIPUHUMACT Ha TOCTOAHHOC XPAaHCHUC JICKTPOHHBIC ACJIa 34 I'OJIbl © HAYYHO- CHp&BO‘-IHBIfI
alapart K HUM:

KoanuecTBo Kpaiinue natsl
Ne Hassanwue u

AIEKTPOHHBIX SIEKTPOHHBIX [Mpumeuanne
n/n Ne omncu

el neln
1 2 3 4 5

HToro npuHATO 3JIEKTPOHHBIX JEIL.
B rocynapctBennom apxuBe (HOHIY MPUCBOEH HOMED

[epenauy npownssen:

[Tpuem npownssen:

HaMMCHOBAHHUEC NOJIPKHOCTH, q)aMI/IJ'II/IH,

WHHULUAIIBL, ITOJITHCH pabOTHHUKA (-OB) HAaUMEHOBaHME JIOJDKHOCTH, (aMHIIUSl, WHHUIIHAAIGI,
BEZOMCTBEHHOTO (YaCTHOT'0) apXuBa TIOJNHCH PabOTHHKA (-OB) apXHBa
OpraHM3alH, TPOBOJMBIIETO (-MX) IPOBEPKY)
nara
Jara

Dopmar A4 (210X297)
[Ipunoxenne 20 x [IpaBunam
KOMIIJIEKTOBAHUS, XPaHEHHUS,

ydeTa U UCIOJIb30BaHMsI JOKYMEHTOB
HannonansHoro apxuBHoro ¢oHzaa
U IpyTUX apXUBHBIX TOKYMEHTOB



rocyJapCTBCHHbIMU U CIICHHUAJIbHBIMU
rocylapCTBCHHbIMH apXHUBaMUu

®dopma
AKT 0 MHI'PALlMH A NICPE3ANHNCH SJICKTPOHHBIX JOKYMCHTOB

YTBepxkaaio

HaumenoBaHue J0JKHOCTH
OdunuanpbHoe HAUMCHOBAaHHE PYKOBOAUTE]IA OpraHu3allii
OpraHu3anuu pacuugppoBka

(TMYHAs TOANUCH) MOANHUCH

Jlata

MecTo cocTaBieHus
Omnwuce aemn, TOKyMeHTOB Ne Enununa yuera Ne

1 2

XapakTepucTUKa JIEKTPOHHBIX JIOKYMEHTOB J0 Mepe3arnuc/MUTPaIUu:
dbopmar , 00beM (Mo6aiiT), KOJIMYECTBO U HOMEpa €UHUILl XpaHEHUS

XapakTeprcThKa JIEKTPOHHBIX JOKYMEHTOB ITOCTIE MePe3auCh/MUTPAIHH:
dopmat , 00beM (MOaiiT), KOJIMYECTBO U HOMEpA €IMHUI] XPaHCHHUS

Pa6oty BeImonHmI (-1):

(HauMeHOBaHUE JOJDKHOCTH, (paMUJINs, HHUITUAJIBI, IIOJIUCH PYKOBOJIMUTEISI OpraHu3aIlin

Paboty npunsin (-u):

(HauMEHOBaHUE JOJDKHOCTH, (paMMIIMsI, WHULUAIbBI, HOANHUCH PYKOBOJIUTENS
roCcyJapCTBEHHOIO apXH1Ba)

(HaMMeHOBaHUE JOJDKHOCTH, (aMWIWs, WHHUIHAJBI, IOANHUCH COTPYIHHKA
rOoCyJIapCTBEHHOTO apXHBa)

(mata mpuHATUS PAOOTHI)
N3meHeHus B ydeTHBIC TOKYMEHTHI BHECCHBI:




(HaMeHOBaHME JTOJKHOCTH, (paMIIINs, UHUIMAJIBI, TOANKCH JIUIIA, BHECIIETO U3MEHEHMUSI
B YUYETHbIE JOKYMEHTBHI)

(lIaTa BHCCCHHUA UBMCHCHUA B YUCTHEIC ,ZIOKyMeHTBI)

®opmar A4 (210X297)

IIpunoxenue 21 x [IpaBunam

KOMIIJIEKTOBAHUS, XPAaHEHHUS,
ydeTa U UCIIOJIb30BaHMsI JOKYMEHTOB

HannonansHoro apxusHoro ¢oHaa
U IpyTUX apXUBHBIX TOKYMEHTOB

TOCYAapCTBEHHBIMH U CHIELUAIbHBIMU

rOCyJapCTBEHHBIMH apXHUBaMHU

®dopma

Kaprouxa modoHI0BOrO TOmorpadpuaeckoro ykasareis JOKyMeHTOB Ha OyMaXXKHBIX HOCHTEIIIX

JIuneBas cropoHa
ApxuBHbIi Gorg Ne
HaumenoBanne apxuBHOTrO (hoHIA Kopmyc
Orax (spyc)
ApPXHUBOXpaHIIHIIE
INomemenne
Ennuunel
Onmep Ne XpaHEHUs Cremmaxx No  Illkap No ITomka No IIpumeuanue
cNe moNe
1 2 3 4 5 6
O6opoTHas cTopoHa
1 2 3 4 5 6

®opmar A5 (148X210) mmm A6 (148X105
)

[Ipunoxenne 22 x [IpaBunam
KOMIIJIEKTOBAHUS, XPaHEHHUS,
ydeTa U UCIIOJIb30BaHUsI JOKYMEHTOB
HannonansHoro apxuBHoro ¢oHzaa
U IpyTUX apXUBHBIX TOKYMEHTOB
TOCYAapCTBEHHBIMH U CIIENNATbHBIMA
rOCyJapCTBCHHBIMH apXHBAMHU

dopma
Kaprouxa modormnoBOr0 TOmorpapuHgeckoro ykasareis JOKyMEHTOB Ha 3JIEKTPOHHBIX HOCHTENIAX

JIuneBas CTOPOHA KapTOYKH ITOCTECIUIAXKHOI'O TOHOI‘pa(I)H‘ICCKOI‘O YKa3areins



B H
Ne Ne Ne Ne Ne A 3aHATOCTD AIHIHe

. EKTPOHHOT . uHdpopManu
m/n mKada TTOJIKA KOPOOKH STAeHKU o STICHKU u
HOCHTEIS H a
3JIEKTPOHHO
M HOCHTENE
1 2 3 4 5 6 7 8
Cremnax Ne ApxuBoxpanununie Ne

OG6opoTHAs CTOPOHA KAPTOIKH IOCTEJLIAKHOTO TONOrpaduIecKoro ykasaresis

1 2 3 4 5 6 7 8

®dopmar A6 (148X105)
[punoxenne 23
K HpaBI/IHaM KOMIIJICKTOBAHH,
XpaHEHMs, yJyeTa
1 MCIOJIb30BaHUS IOKYMEHTOB
HannonansHoro apxuBHoro ¢oHaa
U JPYTHX apXUBHBIX JJOKYMEHTOB
roCyJapCTBEHHBIMHU U CHELHATEHBIMU
roCyJapCTBEHHBIMHU apXUBaMHU

®dopma

Kaprouka nmocre/uiaxxsoro Tonorpaguaeckoro ykasareis JOKyMEHTOB Ha OyMaKHBIX HOCHTEIAX

JIunesaq cropoHa
Kopmyc
Cremnax Orax (spyc)
Ne ApXUBOXpaHWINILE
INomemenune
. Enunuust
ApXUBHBIH (OHA
Hlkadp Ne ITomxka Noe N Onmep Ne xpaHeHus ¢ Ne_ Ilpumeuanue
T moNe
1 2 3 4 5 6
O6opoTHas cTopoHa
1 2 3 4 5 6

Dopmar A5 (148X210) mmu A6 (148X105
)

IIpunoxenune 24 x [Ipasunam
KOMIIJIEKTOBAHUS, XPAaHEHHUS,
ydeTa U UCIOJIb30BaHMsI JOKYMEHTOB
HanunonansHoro apxuBHOTO (QoHIA
U IpyTUX apXUBHBIX TOKYMEHTOB
TOCYAapCTBEHHBIMH U CHIELUAbHBIMU
rOCyJapCTBEHHBIMH apXHUBaMHU

dopma



JIncr mpoBEepKH HATMIHA B COCTOSHWS APXUBHEBIX JJOKyMEHTOB

JIuct nposepku Ne

, HAJIMYUA U COCTOSHHUA apXHUBHBIX TOKYMCHTOB

(HOMep ¥ Ha3BaHME apXUBHOTO (OH/IA)
IIpoBepky nipoBOAMIN

(HaI/IMeHOBaHI/IC JOJI2KHOCTH, (i)aMI/IJ'II/ISI, HMHULUAJIbI, ITIOAIIMXCH JIUIIa (-J'II/III) IMPOBCPUBLINX

HaIn4Iue U COCTOAHUC OCI, I[OKyMeHTOB)
Hanuuue noxymeHTOB

BhIsIBIICHBI TEXHUYECKHE OLTHOKH

Uucnur
JIutepHsie Howmep
Konng I i cs TO
HOMepa, He OIyIIEHHBIE HOMEpa rue, B a
€CTBO pé, POty Pa, | APYTHE, OIHCH
OTpaXXCHHbIE B HE OTPaXCHHBIE B  PE3yJbTATE UEro €VHUI]
€IMHHIT . . B
HTOTOBOH UTOTOBOM 3aIUCH o0BeM xpaneH H e
a pesynb
Howmep 3aIcu ui, oKazain
XpaHEeH Tare
a BbIIaH OCh B
., Hue, HC HC yCcTpaH
onucen HBIX BO HaJIU4H
YUCIA nepean nepean CHUS
muxcs H € CIEHBl, H € CJIEHBI, N R E—— e
oo YYTEHH H O YYTEHH H O YBEIMUUICA HA TIHICH eoppx O
omucu  bIE YYTCHBI bIe YUYTEHBI Ha ommubo TONE30
BaHME
B B K
o0beme obbeme
1 2 3 4 5 6 7 8 9 10 11
MPOJIOKEHUE TAOTUIIBI
Hanuuue
CocTostHIEe JOKYMEHTOB
JIOKYMEHTOB
Nmerote Howmepa equHUI XpaHeHWH, TPEOYIOMNX:
1 He
BKIIIOYE
HHbBIE B
Howmepa
omucu (
€INHUIL
BpEMEH
P BOCCTaH XpareH
HBIC Tnepenie OBICHH | .
b
eI ne3nH¢ Ne3MHCe pecTaBp Ta WIS Hemenp
Heobpa eKIMH  KIUHA anuu NOMIINB 32TyXa oo
6oTaHH
K fomux TIOBPEX
BI X
TEKCTOB 1 opiix
eIMHUI]
a
XpaHeH
ne)
13 14 15 16 17 18 19 20 21 22 23

Ntoro numeercs B HATMYUU BKIIFOUEHHBIX U HE BKJIIFOYEHHBIX B OIMHUCH
xpanenus. (1udpamMu U IPOIHUCHIO)

Nmeerc
B
HaJIM4u

(

OIUCaH
HBIX)

12

IIpumeu
aHue

24

€ IUHHUII




(HauMeHOBaHMWE JOJDKHOCTU, (haMUIUs, UHUIIMAIBI, TTOAMUCH WA (-JIKIl) BHECIIETO
WM3MEHEHUS)

(1aTa coCTaBJIEHHUS JIMCTa IPOBEPKN)
[IpumMedyanue: Nnpu NOPOBEPKE HAIMYUS U COCTOSAHHS AyJUOBHU3YAIBHBIX U

MAallIMHOYHNTACMBIX (G)JIGKTpOHHI)IX) JOKYMCHTOB BHOCATCS COOTBCTCTBYIOIIHUC YTOYHCHUA.

@opmar A3 (297x420)
[Ipunoxenne 25 x [IpaBunam
KOMIIJIEKTOBAHUS, XPAaHEHHUS,

ydeTa U UCIIOJIb30BaHUsI JOKYMEHTOB
HannonansHoro apxuBHoro ¢oHaa
U IpyTUX apXUBHBIX TOKYMEHTOB
TOCYAapCTBEHHBIMH U CHIENNATBHBIMA
rOCyJapCTBCHHBIMH apXHBAMHU

¢dbopma

JIMCT ITPOBEPKH Ne Hamausa ¥ COCTOSHMA 3IeKTPOHHEIX HOCHTEIIEH apXuBa

(HaMEeHOBaHUE apX1Ba)

Xpaawmmme Ne

IIpoBepky nmpoBoawi ¢ _ 110

(HaMeHOBaHME JIOJKHOCTH JIMIIA, TPOBOJIMBILIETO MMPOBEPKY )

Bung CocrosiHue
9NIEKTPOHH 3aHITOCTh JNEKTPOHH [Ipumeuan
Ne n/m Ne mkada Nemonku  Ne kopoOku . P . P
STYEHKN oro AYEHKN oro ue
HOCHUTEIIS HOCHUTENA
1 2 3 4 5 6 7 8 9

W TOro 3ieKTpOHHBIX HOCUTENEH.

(HauMEHOBaHUE JOJKHOCTH, (PaMUITUS U UHUIMAJIBI paOOTHUKA apXHBa, MPOBOIUBIIETO
MIPOBEPKY)

(HaMMEHOBaHME apXUBa)

®opmar A4 (210X297)

[Ipunoxenue 26 k [IpaBunam

KOMIUIEKTOBaHHMS, XPAaHECHUS,
ydeTa ¥ UCTIONIb30BaHMs JOKYMEHTOB

HanmonansHoro apxuBHOTOo hoHIa
U IPYTHX apXUBHBIX JOKYMEHTOB

TOCY/IapCTBEHHBIMH U CIIENUAIbHBIMA

TOCYAapCTBEHHBIMH apXHBaMH

dopma



JIMCT ITPOBEPKU namiaus ¥ COCTOAHUSA JOKYMEHTOB B SJIEKTPOHHOM BHAE

dong Ne [IpoBepky NpoOBOJUII € IO PYKOBOJIUTEIb apXHUBa OpraHu3aluu (JIUIIOo,
OTBETCTBEHHOE 3a apXUB OpraHU3alUHN )

OOBEKTHI XpaHEHHUs

B Hanmunn o0beKTOB XpaHEHUS C  HMCKaXXCHHBIMHU
ITo ponmy uncaurcs O6uuit obbemMamu
00beM XpaHUJIHLIEe .
XpaHWUIIUIIE KOIMH
¢donma MMOJTHHHUKOB
XpaHu-
JIOKyMEHTO (B — XpaHHu-
B B Merabatita OKa3aB- OKa3aB- JTHIe
00BEKTOB X) HeoOHapy- HeoOHapy- o anH- "
3JIEKTPOHH IHUXCsA B muxcs B KOIIMH
XpaHeHus JKEHHBIX JKEHHBIX HUKOB
oM HaIAYAH HaJINYUH
BUJIE
1 2 3 4 5 6 7 8 9

HWToro nmeercs B HaJIMUMU BKJIFOUCHHBIX U HE BKIFOUCHHBIX B OIHUCh

€IMHULl XPaHEHUS.
(mudpaMu U MPOIHUCHIO)

(HauMeHOBaHUE JOJDKHOCTH, (paMUITKsL, UHUIUAJIBI, MOMKUCH JIUIA (JIUIY), TPOBOIUBIIETO
(-mMXx) TPOBEPKY AL, TOKYMEHTOB)

(mata mpoBeIeHHs TPOBEPKU 1€, TOKYMEHTOB)
[Ipumeuanue: I[lpu npoBepke HaIUUMsA U COCTOSIHHUS ayJUOBU3YAIbHBIX U

MaIlIMHOYUTAEMBIX (3JIEKTPOHHBIX) JOKYMEHTOB BHOCSITCSI COOTBETCTBYIOIINE YTOUHEHUS

®dopmar A4 (210X297)

[punoxenne 27 k [IpaBmmam

KOMIIIEKTOBAHUS, XpaHEHHU,
ydue€Ta 1 UCII0JIb30BaHUA TOKYMEHTOB

HanunonansHoro apxuBHoro GoHna
U IpyTUX apXUBHBIX TOKYMEHTOB

TOCYapCTBEHHBIMH U CHIENNAIbHBIMA

roCcyIapCTBEeHHBIMU apXUBaMHU

®opma
AKT ITIPOBECPKH HAJTUYUA U COCTOAHUA apXHUBHBIX TOKYMCHTOB No
(mara)
YTBepxnaro

(HauMeHOBaHME TOJDKHOCTH, (paMITHs,
WHHUIMAIIBI PYKOBOJUTEIISI apXUBa)

O(I)I/IIII/IHIH)HOG HAaMMCHOBAaHUEC apXUBa

(moAnuchy pyKOBOAUTENS apXUBA)



(mata)
ApxuBHBIN QoHT Ne
Hazpanue apxuBHOro ¢oHua

Howmepa onmcen

IIpoBepka nmpoBoaUIIaCh €

I10

[IpoBepkoi yCTaHOBJIEHO:
1. Yucnaures no onucsam

XpaHEHHUS.
2. BoigBIIEHBI TEXHUUECKHE OUTUOKU:
2.1. UmeroT nuTepHble HOMEPA:
1) He ydTeHHbIE B UTOTOBOU 3amUCH

(KOJTMYECTBO) €IUHUII

eIMHUI] XpaHeHUs; (

KOJIMYECTBO)
2) He IepEeUHCIICHHbIE, HO YYTEHHbIC B UTOTOBOW 3aIIUCH

CAVHULL XpaHEHUs; (KOJIUYECTBO)
2.2. IlponyiiieHO HOMEPOB:
1) He yYTEHHBIX B UTOTOBOM 3alIUCH

€UHUL XpaHEeHUs; (KOJIMYECTBO)
2) HEe IEPEUHCIICHHBIX, HO YUTEHHBIX B UTOTOBOM 3allUCH

eAVHULL XpaHEHUsT; (KOJIUYECTBO)
2.3. llpyrue, B pe3yJibTaTe uyero oobeM

eIMHUIl XpaHeHUus. (

eIUHUL XpaHeHus. (

EIUHUI] XpaHeHus. (

YBenuuuics Ha €AMHUI] XpaHEHUs; (KOJIMYECTBO
)
YMEHBIIUJICSA Ha
KOJINYECTBO)
3. YucauTcs 1o ONMUcAM B pe3yJIbTaTe
YCTpaHEHUsI TEXHMYECKUX OIIHOOK
KOJIMYECTBO)
4. He oka3anoch B HaJIW4yuH
KOJIMYECTBO)
5. NUmeeTcqa B HAIMYMM MO JaHHOMY (pOHAY (BKJIIOYEHHBIX B ONUCH)  €IHUHMI]
XpaHEeHUS;

U3 HUX TPeOYyIOUINX:



ne3nH(peKIN

KOJINYECTBO)
2) NEe3WHCEeKIHUHU

enquHul xpaHeHus; 1) (

eIUHUL] XpaHeHUs; (

KOJIUYECTBO)
3) pecraBpauuu

CIUHUIL] XpaHEeHUus; (

KOJIUYECTBO)
4) meperuiera WU TOJIIABKH

eIUHUIl XpaHeHus; (

KOJIMYECTBO)

5) BOCCTaHOBIICHHS 3aTyXaroIIUX TEKCTOB
KOJINYECTBO)

6) HEHCHpPaBUMO MOBPEXKICHHBIX

SIUHUI XpaHEeHUs; (

eUHULl XpaHeHusd; (

KOJINYECTBO)
7)

8)

9

10)

11)

6. lIMeeTcs HE BKIIIOUEHHBLIX B OIIMCH

eIUHUIl XpaHeHus. (

KOJINYECTBO)

7. Utoro no nanHoMy (poHy (BKJIFOUEHHBIX U HEBKJIIOUEHHBIX B OIUCH), UMEIOIIUXCS B

HaJIM4nn

KOJIMYECTBO)
8. XapaKTepUCTUKA YCIOBUN UX XPAHEHUS.

OTpI/IHaTeHBHBIe SABJICHUA B COCTOSAHHUU U YCIIOBHAX XPAaHCHMA.

eOUHUI] XpaHeHus. (

IIpoBepKy IPOU3BOAUIN:

(HaI/IMeHOBaHI/IC JOJIZKHOCTH, (baMI/IJII/IH, HHUOUAJbI, ITOAIIUCH JIMIAa ITPOBOAUBIICTO

MIPOBEPKY)
CorJjtacoBaHo:

(HauMeHOBaHHUE JTOJKHOCTH, (paMuIMsi, MHUITMAJIBI, TIOAMKCH 3aBEayIOmIero otaena (

apXUBOXPAHUITUIIIEM )

(mara)

®opmar A4 (210X297)
IIpunoxenune 28 x [IpaBunam
KOMIIJIEKTOBAHUS, XPAaHEHHUS,
ydeTa U UCIIOJIb30BaHMsI JOKYMEHTOB



HannonansHoro apxuBHoro ¢oHaa
U IpyTUX apXUBHBIX TOKYMEHTOB
TOCYZAapCTBEHHBIMH U CTICIIHATBEHBIMH
TOCYAapCTBEHHBIMH apXHBaMH

®opma

AKT npoBepku HaIMIAA U COCTOSHAA YJICKTPOHHBIX HOCHTEICH B apXHBE

YTBepxkaato

(HauMeHOBaHME JTOJDKHOCTH,
(baMuTHs, THAHAIBI PYKOBOIUTEIS
apxuBa)

(moAnUCH pyKOBOAUTENS apXUBa)

(mata)
Ne
(MecTo cocTaBiIeHUS)
Xpanwuiie No

ITpoBepka npoBoauiach ¢ o

[IpoBepkoi yCTaHOBJIEHO:
1. O61iee KOJIMYECTBO IINEKTPOHHBIX HOCUTENEH

2. B Hanu4uu 3EKTPOHHBIX HOCHUTEIIEH,
B T.Y. [IOBPEXKICHHBIX

3. BeijaHO BO BPEMEHHOE MOJIb30BAHUE 3JIEKTPOHHBIX HOCHUTENEH
4. He oOHapy»)eHO JICKTPOHHBIX HOCUTEIEH

(HauMEHOBaHWE JOJDKHOCTH, (aMUINs, WHUIHMAIBI, MOJAMUCH pabOTHHKA (-OB)
roCyJIapCTBEHHOTO apXHUBa, IPOBOJIUBIIETO (-MX) MPOBEPKY)
[IpunoxeHue: TUCTHI MPOBEPKU HAIMYMS U COCTOSIHUS JIETT HA  JINCTax, B
AK3EMILIAPE Ha FOCYIapCTBEHHOM U PYCCKOM SI3BIKaX.

(1TaTa cCOCTaBJICHHS aKTa)

®dopmar A4 (210X297)

[punoxenne 29 x [Ipasumam

KOMIIJICKTOBaHHUA, XPaAaHCHUA,
yueTa ¥ UCIIOJIb30BaHHs JOKYMEHTOB

HannonansHoro apxuBHoro ¢oHaa
U IpyTUX apXUBHBIX TOKYMEHTOB

roCyJapCTBEHHBIMHU U CHEHATEHBIMU

roCyIapCTBEHHBIMHU apXHBaMHU

®opma
AKT IIPOBCPKH HATMYINS B COCTOSHHA JOKYMCHTOB B JICKTPOHHOM BHIC

YTBepxknato



(HaMeHOBaHHME JIOJHDKHOCTH,
(baMuITHs, HHUITHAIBI PYKOBOIUTEIS
apxuBa)

(moAnuCcH pyKOBOAUTENS apXHUBa)

(mata)

No

(MecTo cocTaBieHUs)
@ong Ne
HazBanue dhonna
[IpoBepka npoBoawIacs ¢ 1O
[IpoBepkoii yCTaHOBIIECHO:

1. I[To oy uncnurcs:

1.1. TOKYMEHTOB B 3JIEKTPOHHOM BHUJE

1.2. 00BEKTOB XpaHEHUS
2. O6muit ooveM ponna (B meradaiirax)

3. He oka3anoch B HaJIUYUU:

3.1. XpaHuWIHIlEe NOAJIMHHUKOB 00BEKTOB XpaHEHUS,
3.2. XpaHWJINILE KOIUI 00BEKTOB XpAHEHUSI.

4. ImeeTcst B HAIMYUU IO TAHHOMY (POH]TY 00BEKTOB XpaHECHHS.

W3 HuX ¢ NCKa)KeHHBIMH 00BEMaMU:
XPaHUJINIOC ITOAJIMHHHUKOB 00BEKTOB XPaHCHH,

XPaHWIMIIE KON O0OBEKTOB XpPAHECHHS.

[IpoBepky IpoOBOAMII:

(HauMEHOBaHWE JOJDKHOCTH, (aMUJINs, WHUIHAIbI, MOAMUCH paboTHHKA (-OB)
roCyJIapCTBEHHOTO apXUBa, MPOBOJIUBIIETO (-MX) MMPOBEPKY)
[IpunoxeHnue: TUCThl TPOBEPKU HAIMYMS U COCTOSIHMS JIe1 HA  JIUCTax, B
AK3EMIUIAPE Ha FOCYIapCTBEHHOM U PYCCKOM SI3bIKaX.

(1TaTa cCOCTaBJICHHS aKTa)
dopmar A4 (210X297)
[Tpunoxenne 30 k [TpaBunam
KOMIIJICKTOBaHUs, XpPaHCHUA,
yue€Ta U UCI0JIb30BaHUSA TOKYMECHTOB
HarnmonansHOT0 apxuBHOTO (PoHIA
" ApYTrUux apXuBHBIX JOKYMCHTOB
TOCYIapCTBEHHBIMHU U CICITUATIBHBIMHA
rOCyAapCTBEHHBIMU apXUBaMHU

®opma



AKT 0 TEXHHYECKHX OMHOKax B VYCTHBIX JOKYMCHTaX

YTBepxnaro

(HaI/IMeHOBaHI/Ie JOJIDKHOCTH, (i)aMI/IJ'II/ISI,

WHUIMAJIB PyKOBOIUTEIIS apXHUBa)
OodunmansHOE HANMEHOBAHIE OPTaHU3AIIH

(moAnuCH pyKOBOAUTENS apXHUBa)

(mara)
Ne (mata)
ApxuBHBIN QoH Ne
Hazsanue donna

B xo1€e BrITOTHEHUSA

0OHapy>KEeHbl TEXHUUECKHE OUTUOKHU B 3aMHUCSX:
HasBanne JAOKYMCHTA CyH.[eCTByIOH.[a?[ 3aI1uCh Cnez[yeT 3arumucaTb
1 2 3
B pe3ynbTaTe KOIMUYECTBO €AMHUI] XPAaHEHUS YBEIMUUIIOCH (YMEHBIIUIOCH) Ha
€AUHULL XpaHEHUSI

(mmdpaMu 1 MPOMHUCHIO)
[Ipumeuanue:

(HaMMEHOBaHUE AOJIKHOCTH, (haMIIIKsl, THUIIAAJIBI, OJIMUCH pa0OTHUKA apXHUBa)
N3meHenus B y4eTHbIE JOKYMEHTHI IO PE3yJIbTaTaM ONKUCAHUS BHECEHHBI.

(HaI/IMCHOBaHI/Ie JOJDKHOCTH, (baMI/IJ'H/ISI, HWHHUIHWAJIbI, IIOAIIHNCH JIUIA, BHCCHICTO I/IBMGHGHI/IH)

(lIaTa BHCCCHHUA UBMCHCHUA B YUCTHEIC ,ZIOKyMeHTBI)

®dopmar A4 (210X297)

IIpunoxenue 31 k [IpaBunam

KOMIIJIEKTOBAHUS, XPAaHEHHUS,
ydeTa U UCIOJIb30BaHMsI JOKYMEHTOB

HanunonansHoTo apxuBHOTO (QoHIA
U IpyTUX apXUBHBIX JTOKYMEHTOB

TOCYAapCTBEHHBIMH U CHIELUAbHBIMU

rOCyJapCTBEHHBIMH apXHBaMHU

dopma

AxT 006 06HapyXeHMH apXHBHEIX JOKYMEHTOB



YTBepxnaro

(HauMeHOBaHHE TOJDKHOCTH, (paMuTHs,
OdunmanbHOe HANMEHOBAHUE OPTaHU3AIMN UHUIIHAIIE PYKOBOIMTENS apXUBa)

(moAnuCcH pyKOBOAUTENS apXUBa)

(mara)

No (mara)

B xone

(Bug paboTHI)
OBLJI0O OOHAPYKEHO
(B dhonae, XpaHuuiie, paboueM MOMEIICHHH )

K xakomy

3a Konuuectso
T'OJIOBOK apXUBHOM
ITopsinkoBbIit Iudp . JMCTOB (BpeMs P Y

€IUHUL Kpaiinue natet boHIy IIpumeuanue
HOMEp (ecnu ecthb) 3By4YaHHUS,

XpaHEeHHUs otHOCUTCS  (

METpax) .
HOBBIH WHUQP)
1 2 3 4 5 6 7
HUtoro oOHapyxeHO eJIMHUIL

XpaHEHHUS.
(mmdpaMu U MPOMHUCHIO)

(HamMeHOBaHMUE TOKHOCTH, (haMUJIUs, HHUITUAIIBI, TIOJMUCh paOOTHUKA apXHBa)
M3meHeHus B yUeTHBIC JOKYMEHTHI 110 Pe3yJibTaTaM ONMCAaHUs BHECEHBI.

(HaI/IMCHOBaHI/IC JOJDKHOCTH, (l)aMI/IJ'II/ISI, WHHUIHWAJIbI, IIOAIINCH JIMId, BHCCHIICTO I/ISMGHGHI/ISI)

(I[aTa BHCCCHUA UBMCHCHUA B YUCTHBIC I[OKYMGHTBI)
Dopmar A4 (210297)
Ipunoxenune 32 k [IpaBunam
KOMIUIEKTOBaHHMS, XpaHCHUS,
ydeTa ¥ UCTIONB30BaHHS JOKYMCHTOB
HamyonansHoro apxuBHoro ¢oxzia
U IpYTUX apXUBHBIX JOKYMEHTOB
rOCYJapCTBEHHBIMU U CTICIIHAIbHBIMU
roCyJapCTBEHHBIMH apXHUBaMHU

®dopma

AkT O HCHUCIIPABUMBIX ITOBPECKACHUSAX NOKYMCHTOB

YTBepxnaro

(HaI/IMeHOBaHI/Ie JOJIDKHOCTH, (i)aMI/IJ'II/ISI,



WHUIAAJIB PYKOBOUTEIIS apXHBa)
OdunmansHOE HANMEHOBAHIE OPTaHU3AIIH

(moAnuCcH pyKOBOAUTEIS apXUBa)

(mara)
No (mara)
ApxuBHBIN QoH Ne

HasBanue apxuBHoro ¢ona

B apxuBHoM doHe 0OHapyKEHBI €IMHMUII
XpaHEeHUs, MPU3HAHHBIE HEUCIIPABUMO MOBPEXKICHHBIMHU.

3aroiaoBOK KoaunuecTBO
CymHOCTs H

Homep enuHunel moBpeXIEHHOU JUCTOB (BpeMs

Howmep onucu Kpaiinue natet NPUYUHBI
XpaHEeHHUs €IUHUI 3By4YaHus,
TIOBPECKACHU A
XpaHEeHHUS METpax)
1 2 3 4 5 6

Htoro oOHapykeHO HEUCITPAaBUMO TOBPEKIEHHBIX

(tmudpaMu ¥ IPOITHUCHIO)
CIMHUI] XPaHCHHUSI.

(baMusvst, UHUITUAIIBI, TTIOITUCH 3aBEIYIOIIETO OT/IEIIOM)

(pamumnms, MHUIMAIIB, TOANUCH XpaHUTENS (DOHIOB)
[IepeuncieHHbIE TOKYMEHTHI IOUIEKAT CIIMCAHUIO, BBUY

(HaMeHOBaHUE JIOJKHOCTH, (haMUJIUs, HHUITUAIIBI, TIOJIITUCH IKCIIEPTa) (mara)
W3meHeHus B yUeTHBIE IOKYMEHTHI 110 Pe3yJIbTaTaM OMMCAaHUs BHECEHBI.

(HaMMEHOBaHHUE JOJKHOCTH, (haMIIIHS, HHUITAAJIBI, IIOIITUCH JINIIA, BHECIIETO H3MCHECHHMS)

(z[aTa BHCCCHHA N3MCHCHUA B YUCTHBIC I[OKYMeHTBI)

Dopmar A4 (210297)
[Ipunoxenne 33 k [IpaBunam



KOMIUIEKTOBaHHUSI, XpaHECHUS,
ydeTa ¥ UCTIONIb30BaHHs JOKYMCHTOB
HanmonansHOTO apXuBHOTO (QOHIA
U IpyTUX apXUBHBIX TOKYMEHTOB
TOCYJapCTBCHHBIMH U CTICIIHAIEHBIMHU
roCyJapCTBEHHBIMH apXHUBaMHU

dopma
Kaura BeI1a9uM 31€KTPOHHBIX HOCHTENICH W3 XPaHWJIHII
(HaMMEeHOBaHUE apXUBa)
Xpanwmiie No
Ne A
JlaTa BEImAYN PXUBHOE Brinan komy Boinan kyna Aara
o/ o0o03HaYeHne BO3BpAICHUS
1 2 3 4 5 6

®opmar A4 (210X297)

IIpunoxenne 34 x [IpaBunam

KOMIIJIEKTOBAHUS, XPAaHEHHUS,
ydeTa U UCIIOJIb30BaHMsI JOKYMEHTOB

HannonansHoro apxusHoro ¢oHaa
U IpyTUX apXUBHBIX TOKYMEHTOB

TOCYAapCTBEHHBIMH U CHIELUAIbHBIMU

rOCyJapCTBEHHBIMH apXHBaMHU

®dopma

AKT o cimcanum 3J€KTPOHHBIX HOCUTEIIEH apXuBa

YT1Bepxkaato

(HauMEHOBaHUE JOJDKHOCTH, (haMuIus,

WHUIMAJIB PyKOBOAUTEIIS apXHUBa)
OdunmansHOE HANMCHOBAHHE apXIBa

(TToATrCH pyKOBOAWTEIS apXHUBa)

(mara)
Ne

(MecTo cocTaBi€eHUs)

B xone npoduiiaktuueckux pabot oOHapykeHbl B XpaHuiauiie No Y XpAHWIMILE

Ne AJIEKTPOHHBIE HOCUTEHU C UCTEKIINM CPOKOM XPaHEHHUS:
Ne

/ ApxuBHOE 0003HaUCHNE OcHoBaHue
/1
1 2 3
Uroro: AJIEKTPOHHBIX HOcuTeneH. [lepeunciieHHbIe 3JIEKTPOHHBIE

HOCHUTCIIM IIOMJICKAT CIIMCAHHWIO BBHUAY OKOHYAHHA CPOKa XpPaHCHHA. J_IOKYMCHTI)I B
QJICKTPOHHOM BHJIC IICPCIIUCBIBAIOTCA HA CBO6OI[HBI€ SJICKTPOHHBIC HOCUTCIIN.



(HaMMEeHOBaHME JOJDKHOCTH, (paMuiivsi, WHHUITUATBI, TMOANUCH paOOTHUKA (-OB)

roCyJapCTBEHHOTO apXWBa, MIPOBOIUBIIETO (-UX) MPOBEPKY) (maTa cocTaBiICHUS
aKTa)
W3meHeHus B yd4eTHBIC JOKYMEHThHI BHECCHBI. (maTa)
Dopmat A4 (210X297)

[Ipunoxenne 35 x [IpaBunam
KOMIIJIEKTOBAHUS, XPAaHEHHUS,
ydeTa U UCIIOJIb30BaHUsI JOKYMEHTOB
HannonansHoro apxuBHoro ¢oHaa
U IpyTUX apXUBHBIX TOKYMEHTOB
TOCYAapCTBEHHBIMH U CHIENNATBHBIMA
rOCyJapCTBCHHBIMH apXHBAMHU

®dopma

Kaprouka CIImCaHHOTO 3JIEKTPOHHOTO HOCHTEILA
(HauMeHOBaHHE apXUBa)

Xpanunuie No
MuBenTapHbIil HOMEP
3aBojCKOI HOMep
ApXuBHOE 0003HAUCHHUE AIIEKTPOHHOTO HOCUTEIS
Bun 351eKTpOHHOTO 0 HOCUTENA
EMKOCTB 31IeKTpOHHOTO HOCHTEINS (MerabaiT)
JlaTa mocTyIIeHUs. SIIEKTPOHHOTO HOCUTEIS
Jlara akra crvcaHus 3JIEKTPOHHOTO HOCHTES
Homep axTa cricaHust 31eKTPOHHOTO HOCHTEIS
CocTosiHUE 3JIEKTPOHHOTO HOCUTEILS

[Tpunoxenne 36 k [IpaBuinam
KOMILJICKTOBaHUs, XpPaHCHUA,
ydeTa U UCIOJIb30BaHUsI JOKYMCHTOB
HanmonansHOTO apxuBHOTO (poHIA
U IPYTUX apXUBHBIX JTOKYMEHTOB
rOCY/IapCTBEHHBIMH U CIICIUATbHBIMU
rOCYapCTBEHHBIMH apXHBaMH

®dopma
Kaprouka y4uera HeoOHapy)K€HHBIX apXHBHEIX JOKYMEHTOB
JIunesasa cropoHa

B apxuBoxpanuiuiie

(Ha3BaHUE apXUBOXPAHWIHIIIA)
HasBanue apxuBHoro ponaa
JlaTa HEOOHaApyKEHUsI JOKyMEHTa




HOMep CAVHUIbI 3aroJioBok CAUHUIL KonuuectBo J'II/ICTOB(

Howmep onucu Kpaitnue natst
XpaHEeHUs XpaHeHUS BpeMsl 3By4YaHUs,
MeTpax)

1 2 3 4 5
O6opoTtHasa cTopoHa

OTMeTKa 0 X0/1e pO3bICKa PesynbTat posbicka

1 2

Dopmar A4 (210297)

Ipunoxenne 37 k [IpaBunam
KOMIUTEKTOBaHHMS, XpaHECHUS,
ydeTa ¥ UCTIONb30BaHMs JOKYMEHTOB
HanmonansHoro apxuBHOTO hoHIa
U PYTHX apXUBHBIX JOKYMEHTOB
TOCY/IapCTBEHHBIMH U CHIENNAIBHBIMA
TOCYAapCTBEHHBIMH apXHBaMH

dopma
AKT o HemocTade 31IeKTPOHHBIX HOCHTENEH B apXUBe

YT1Bepxaaro

(HamMeHOBaHUE JOJKHOCTH,
(baMITUs, THUIHATIBI
PYKOBOJIUTEIS apXUBa)

(TIoATICH PyKOBOAWTEIS apXHUBa)

(mara)

No
(MecTo cocTaBieHUs)
Xpanunuie No

B pesynpraTre mpoBEpKM HaIWUMSA U COCTOSIHUSL JIEKTPOHHBIX HOCHTEIIEH apXHWBa
OpraHu3alii YCTAaHOBJIEHO OTCYTCTBUE B XPAaHWIMIIE MEPEUUCICHHBIX HUXKE IJIEKTPOHHBIX
HOCHTEJIEN apXuBa opranu3auuu. [IpeanpuHaTeie apXUBOM OPTraHU3AMHA MEPBI IO PO3BICKY
IIOJIOKUTENBHBIX PE3YJIbTATOB HE NAJIM, [I03TOMY CUMTAEM BO3MOKHBIM CHSATH C y4yeTa:

ApXuBHOE
0003HaueHne Bua

Ne n/m WuBenrtapusiii Ne  3aBojckoii Ne anexTpoHHoro  Ilpumeuanue
3JEKTPOHHOTO

HOCHUTENS

HOCHTEJIS

1 2 3 4 5 6

Hroro: AIIEKTPOHHBIX HOCUTEIIEH B APXUBE.

Conepxkanne yTpaueHHOW HHGPOPMALMH MOXET OBITh BOCIOJIHEHO C paboyero
DK3EeMIUIIpa DJICKTPOHHBIX HOCHTENS apXWBa OpraHu3anuu. V3MeHEHus B yYETHBIC
JTIOKYMEHTHI BHECCHBI.



(HaMMEeHOBaHME JOJDKHOCTH, (paMuiivsi, WHHUITUATBI, TMOANUCH paOOTHUKA (-OB)
rocyJapCTBEHHOT'O apXHBa, MPOBOAMBIIETO (-HUX) MPOBEPKY)

(1aTa coCTaBJICHHS aKTa)

Dopmar A4 (210X297)
[Ipunoxenne 38 x [IpaBunam
KOMIIJIEKTOBAHUS, XPAaHEHHUS,

ydeTa U UCIIOJIb30BaHUsI JOKYMEHTOB
HannonansHoro apxuBHoro ¢oHaa
U IpyTUX apXUBHBIX TOKYMEHTOB
TOCYAapCTBEHHBIMH U CHIENNATBHBIMA
rOCyJapCTBCHHBIMH apXHBAMHU

®dopma
AKT 0 Heoﬁnapy)lcemm JOKYMCHTOB, IIYTH PO3BICKa KOTOPBIX HCYCPIIaHbI

YT1Bepxkaato

(HamMeHOoBaHWE JOKHOCTH, haMumus,

WHHULUAIIBI PYKOBOJUTEIS apXUBa)
OdunnanbHOe HANMEHOBAHUE OPTraHU3AIMN

(TIoATICH PyKOBOAWTEIS apXHUBa)

(mara)
No (mara)
ApxuBHBI Qon Ne

B pesynbrare YCTAHOBJICHO OTCYTCTBHE B (hOHIE
NEPEUYMCICHHBIX HHXE JOKYMEHTOB. lIpeanmpuHsAThiE apXWBOM MEpPHI MO PO3BICKY
MOJIOKUTEIIBHBIX PE3YJIbTATOB HE AAJIH, B CBS3U C YEM, CUUTAEM BO3MOKHBIM CHATH C y4eTa

KonugecTtBo
. Howmep 3aroiaoBokK JIUCTOB IIpennonaraem
ITopsiakoBblit .
ore Howmep onmcn e nMHUIIBI eAUHUI Kpaitnue gatel (BpeMs bI¢ TIPUYUHBI
H
P XpaHeHUs XpaHEeHUs 3ByYaHUsl, OTCYTCTBHUS
METpax)
1 2 3 4 5 6 7
Hroro e INHUII
XpaHEeHUs.

(urdpamMu ¥ MPOTUCHIO)
ConepkaHue yTpayeHHBIX JOKYMEHTOB MOJXKET OBITh YAaCTUYHO BOCIIOJTHEHO
CJIETYIONUMU JCIIAMH:




(pamunust, THUIMAIIBI, TIOJITUCH 3aBEAYIONIETO OTACIIOM )

(pamunusi, THUIHAIIBI, TIOJITUCH 3aBEAYIONIECTO XPAHHIIUIIEM )

(pammusi, ”HULIMATIBI, TIOJIUCH TJIABHOTO XpaHUTENS (POHIOB)

(HOMep M JaTa pa3pelieHHs] YIOJIHOMOYEHHOro oprana u coorsercrByromero MMO Ha
CHSTHE C yueTa HEOOHAPYKEHHBIX JTOKYMEHTOB, IyTH PO3bICKAa KOTOPBIX UCUEPIIAHBI)

(HOoMep W jJaTa MpuKaza AUPEKTOpa apXvBa O CHATHHM C ydeTa HEeOOHapy>KEHHBIX

APXUBHBIX JOKYMCHTOB, IIYTH PO3bICKa KOTOPLIX I/IC‘ICpHaHBI)

N3meHeHus B YYCTHBIC TOKYMCHTBI BHCCCHBI.

(HaI/IMeHOBaHI/Ie JOJDKHOCTH, (1)aMI/IJII/I}I, HWHHUIHWAJIbI, IIOAIIMCH JIMIId, BHCCHICTO I/IBMCHCHPI}I)

(1aTa BHECEHUSI U3MEHEHUS B YUETHBIC JJOKYMEHTHI)

®opmar A4 (210297)
[punoxenne 39 k [Ipasumam
KOMIIJICKTOBaHHUA, XPAaHCHUA,

yue€Ta U UCI0JIb30BaHUA TOKYMCHTOB
HannonansHoro apxuBHoro ¢oHaa
U IpyTUX apXUBHBIX TOKYMEHTOB
rOCYJapCTBEHHBIMHU U CHEHATEHBIMU
roCyIapCTBEHHBIMU apXHBaMHU

¢dhopma

ITepegeHs OCHOBHBIX Ae()eKTOB, BCTpeJalOmMuecs Ha KWHOTOKYMEHTaX

ITopsakoBbIi HanmvenoBanue OmnpexneneHue IIpuyunsl
[locnencrBus [Ipumeuanue
HOMEp nedexra BHaa aedeKTa BO3HHKHOBEHHUS
1 2 3 4 5 6
[loBepXHOCTHBIE
[HorepTocTs MO Yactoe HekauectBeHHOE
1 TOBPEXICHUS 110
AMYIbCUU WCIIONh30BaHNE  W300paKeHHE
SMYJIbCUU
IlepemoTka
BIBKAMH
CeTb TOHKHUX P ’ Ha »sxpane
3aTSTHBaHUE
) OpUKIIUOHHBIC  IIApaldH BJIOJb IO JIO CBI
JoHa
I10JIOCEI pyjioHa 1O Py CMOTPSTCS Kak
KHHOIUICHKH
IUIEHKE OXKIb
PYYHBIM
crocodooM
Hapanuner:
MeEJNKHue,



10

11

IMITPUXOBBIE, [ToBepxHOCTHOE
cpexHue, MTOBPEXIECHNE
riryOoKue OCHOBBI
IToBpexnenue

nepdopanuu:

HaJlceyKa MeJkasi, Pa3peIB kpast wiu
HaJlCeYKa yruoa
cpenHss, nepdoparun
HaJceuka

riry0okast

I'psa3s, oTnieuaTku
MaJIbICB
Ckiteiikn
Brinanenune Menkue Oelnble
METAJUIMYECKOI0 MsATHA o
cepedpa AMYIBCHA
MacnsHple IISTHA
10 SMYJIbCHH
OTcnanBaHue
Paznoxenue SMYJILCUOHHOTO
AMYIbCUU CIIOSI OT OCHOBEI
IUIEHKHA
Cnunanue
AMYJIBCUOHHOTO
CII0sI
N3obpakenue He
otukcupoBaHo
H HMEEeT
NATHUCTBIA BHJ
IJIEHKHA B
Byains (

OTpaXEHHOM
CBETE TIIJIEHKA
KaxeTcs
JKEJITOBATOU WU
3€JIeHOBATOM)

YacToe
HCIIOJIb30BaHNE

Hatsxenue
NJICHKH,
HEeCOBIaJIeHUE
nepdopanun
MICHKH C
3ybmamu
3ybuaroro
Oapabana Ha
3BYKOMOHTa)KHOM
CTOJIC WIH B
KHHOIIPOEKTOpE

Pabora ©Oe3
nepyaTox.
HebpexHoe
oOparmieHue

ITopbIB nIEHKH

Hecob6nionenune
TEXHHUYIECKOTO
periiameHTa
MIPOSIBKY TUICHKH

Ileyats Ha
KOIMparmapare,
MmokKas Ha
KHUHOIIPOEKTOPE

Ob6pabotka npu
neyaTu B
pacTBOpax mpu
BBICOKOH
TeMIepaType

HecoOmronenune
MPO(QHUITAKTHIECK
Or0 pexuMa IpH
KOHCEPBAaI[IOHHO
MpoHIaKTHYECK
oif 00paboTke

Hecobmronenune
TEXHUYECKOTO
periameHTa
HPOSIBKH TUICHKH

Ha »sxpane
TEMHBIC MTPUXH

[puBoautr k
MOPBIBY
KUHOTUIeHKH. Ha
JKpaHe TpsCKa
Kazupa

Ha sxpane nsarHa
Ha U300pakeHnn

Hecunxponnoe
3By4aHHue,
n3o0paxkeHue "He
B paMKy"

Ha »sxpane
MEJKUE TEMHBIC
mSATHA

Cnunanune
IUICHKU B PYyJIOHE

UcuesnoBenne
n300paKeHAS

Mlemuku,
nponaaaHue
3BYyKa

Ha »skpane
HEKOHTPACTHOE
n300paxeHne
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13

14

IInecens

IInenouHbIE
pa3psiIsl

HecuuxpoHHOCTD
n300paxeHus: co
3BYKOM

Cepslil HaneT Ha
MJICHKEe, dalle
BCEro 10 Kpasm
niepdopaiuu

Toukne TeMHBIE
MOJOCHI
TUIEHKE

Ha

HecoBnanenue
n300paxeHus co
3BYKOM

Hecob6monenune
TeMIIepaTyPHO-BII
a’kHOCTHOTO
pexuma
XpaHCHHS

3aTaruBaHue
IUIEHKUW TP

OoJIbIIION ycanke

HecoOmronenune
TEXHHUYECKOTO
periaMmeHTa
[eYaTu IIEHKA

Iloteps
n300paKeHAS

Ha »sxpane
TEMHBIE ITOJIOCHI
Ha U300pakeHnn

Ha »sxpane
n3o0pakeHmne
HECHHXPOHHO CO
3BYKOM

OcHoBHEIE Ae(eKTEI, BcTpedaomuecs Ha POHOTOKyMEHTaX.

ITopsakoBslii
HOMED

1

HaumenoBanue
nedexTa

2

KopobGnenne

CabenbHOCTh

Crapenue
TUICHKH

[HoBpexaeHue
OCHOBBHI:
neperuosl
MJICHKH,
MMOMSITOCTH
TUICHKH, OOPBIBEI
IJICHKH

3aBaa BBICOKHX
4acToT

3aBaj HH3KHX
4acToT

Onpenenenue
BHIA NedeKTa

3

CkpyunBaHue
JEHTH 1O
LIMpUHE

PactanytocTh
JICHTHI 110 JUINHE

Ocplnanue
(dheppOMarHUTHOT
0 cros

IIpuaunnbI
BO3HHUKHOBEHHUS

4

HecobOntonenue
TeMIIepaTypPHO-BI
a’kKHOCTHOTO
pexuma
XpaHeHHsI

HecobOntonenue
TeMIIepaTypPHO-BI
a’kHOCTHOTO
pexuma
XpaHEHHUsI

Ucrexmmii cpok
XpaHEHUS

Hecobmonenne
mpaBui padboT ¢
(hoHOJOKYMEHTA
MH

Henpodeccnonan
bHAs 3aIHCh WIIH
Hepe3amnuch

Henpodeccnonan
bHas 3aIliCh WIN
Hepe3annch

IMocnencrBus

[lepuonnueckoe
nponagaHue
3ByKa IpH

MPOCIIYUIMBaHUU

HekauecTBeHHOE
3By4YaHHUe (
IUTBIBET 3BYK),
MarHuTHas JeHTa
IUTOXO TIOAJACTCS
MepeMOTKe,
MPOUCXOJUT
BBINIAJICHUE
MarHUTHOH
JICHTHI U3 PYJIOHA

IloTeps 3Byka

bonpmoe
KOJIHNYECTBO
CKIIEECK,
YyacTUYHAs
MOTeps 3ByKa

TycknocTs
3alUCH,
HEpa30OPUHBOCTH
peun

JInmenue 3ammcu
COYHOCTH,
HapyleHue
OKpack# TeMOpa

[Ipumeuanue
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11

3aryxaHue 3ByKa

IToBBITIIEHHBIN
IIyM T1ay3BI

Dddexr "

maBaHus" 3ByKa

Konmpaddexr

OOpBIBOYHAS
3aIHCh

Iy m
pa3sMarHu4eHHOH
JIEHTBI

N3meHeHune
TOHAJbHOCTH
3BYyKa,
HaOII01aeEMoe
npu
MIPOCITYIINBAHUT
(hOHOJJOKYMEHTOB

3ByuaHue C
MHOTOKPaTHBIM
MOBTOPSIOILIUMCS
9XOM

OtTcyTcTBHE B
3aIlluCcH Havaja u
KOHIIa

ITounxxenue
YPOBHS 3aIHCH
[pH JUIUTeIbHOM 3BY1aHHe

HexauecTBenHoe

XpaHEHUH

Heoanoponnoctsb

YaCTHUI] TOPOIITKa

" HepaBHOMepHOe PaBHOMepHOE
pacnpeaeneHue
ux B pabouem
cioe

IIUTICHUEC

PesynbTar
KoJeOaHHus
CKOpOCTH
nepeaBuxkeHuss  HekauecTBeHHOE
JTEHTBH
JICHTOPOTSKHBI
M MEXaHHU3MOM B

MarauTooHe

3By4YaHUeE

Hecobmonenue
MPaBUIT XPaHSHUS

OcHoBHbI€ 1e()eKThI, BCTpeyaromuecs Ha GOTO U BUCOIOKYMEHTAX

[TopsinkoBsIit
HOMEp

1

HaunmeHnoBaHue
nedexTa

2
OTneyaTtku

najblleB Ha
HM300paskeHIH

HorteBnie

BMATHHBI 110

IMYJIbCUU

Cru6 nneHku

Crnensl YepHUI

Hannuce pyukoit
10 U300PaKECHHIO

Hapanunsr:
MEIIKHE, PE3KNE

Onpenenenue
BHJA NeeKTa

3

IToBepxHOCTHOE
NIOBPEXKIECHUE
IIJICHKU

ITpuuunEb

p IMocnencrBus
BO3HHUKHOBEHHS
4 5
Pabora 0e3 I[IsTHa Ha
epYaToK HEraTuBe
Pabora 0e3 BMmsatuna Ha
MePYATOK HEraTuBe
HecobOmonenne YacTtuuHas
paBwiI paboTEI C TTOTEP A
JIOKYMEHTaMHU H300paKeHHS
Hecobmogenne Yactuunas
MpaBUII pabOThI C TOTEP S
JIOKyMEHTaMH n300pakeHHs
HecoOmogenne Yactuunas
MpaBwI paboOTEI C TTOTEP A
JIOKYMEHTaMHU HU300paKeHAS

[Toreps kauecTBa

HecobOmonenne wn300paxeHHs
mpaBuiI paboOTEIC T P |
JIOKYMCHTaMHU MEPEKOMTUPOBAHH

u

[Ipumeuanue

6



10

11

12

13

14

15

Macnsasie naTHA
T10 OMYJIbCUH

IToperB
nepdoparuu

IIaTHA KIIEd TO
AMYIbCUN

Crnaboe
n300pakeHme

I[InotHOE
n300pakeHme

Byans

IToxxenTenue
AMYIbCUU

Hedopmanus
TUICHKU

Pazmoxenue mu
CIIONI3aHHUE
SMYJIBCHOHHOTO
cI1ost

Pa3peIB kpas wiu
yTia IUIeHKN

N3obpakenne He
oTukcupoBaHo
u uMeeT
MATHUCTBIA BHJ
IIeHKn (B
OTpakeHHOM
CBETE IIJICHKA
Kaxercs
JKENTOBATON WIH
3€JIeHOBAaTOM)

Hecobmroaenune
TEXHOJOTUYECKOT
0 periamMeHTa
Mpu  TpOsSBKE
MIJIEHKH

Hecobmonenne
TIpaBmJI pabOTHI €
JOKYMEHTaMH

HecobOntonenue
npaBmiI paboTHI C
JIOKyMEHTaMH

Hecob6monenune

TEXHOJOTHYECKOT
0 periiamMeHTa

IpHU MPOSIBKE U
revaTu

Hecob6nionenue

TEXHOJOTHYECKOT
0 periiamMeHTa

IpU MPOSBKE H
rmevaTu

Hecobmronenue
TEXHHUYECKOTO
periaMenTa
MIPOSIBKH TUICHKA

IInoxas
(ukcarys

Hecob6monenune
npaBHII
TeMIIepaTyPHO-BI
a’kHOCTHOTO
pexxuMa

O6paboTka mpu
mevyaTu B
pacTBOpax mpu
BBICOKOI
TeMIeparype

Henonrospemenn
0¢ XpaHCHHE
JOKYMEHTa

Henonrospemenn
oe XpaHeHHue
JOKYMEHTa

YacTtuuHas
noreps
MU300paKeHHS

Hexontpactnoe
n300pakeHue

3aTeMHEHHOE
n300pakeHme

HexonTtpactHoe
n300pakeHue

[ToTepst kauecTBa
n300pakeHus
IIpu
MEPEKONUPOBAHU
u

IloTeps xkauecTBa
M300paKeHUs
IIpu
MEePEeKONUPOBAHU
"

Ilotep4
n300paKeHAS

®dopmar A4 (210X297)
ITpunoxenue 40 x [IpaBunam
KOMIUIEKTOBaHHMS, XpaHCHUS,

yd€Ta 1 UCII0JIb30BaHUs TOKYMEHTOB

HanunonansHOTO apxuBHOTO (QOHIA



U IpyTUX apXUBHBIX JTOKYMEHTOB
TOCYAapCTBEHHBIMH U CHIENNAIbHBIMA
TOCYAapCTBEHHBIMH apXHBaMH

¢bopma
JIucr-3aBeprTenb Aena
ApxuBHBII QoH Ne
Ommce Ne

Jleno Ne
B neno noammTo 1 mpoHyMEpPOBaHO

(g pamMu MPOTUCHIO)
JucT (OB), B TOM YHUCJIE:
JUTEPHBIE HOMEPA JIUCT (-OB)

IPOIYIIEHHbIE HOMEPA JIUCT (-OB)

IPOHYMEPOBAHHbIE YUCTHIE JTUCT (-OB)

JUCT (-OB) BHYTPEHHEN OMUCH

OcobOennoctu  GopmupoBanus, odopMicHuUs,
(usryecKoro Homepa nuctoB
COCTOSIHUS M y4YeTa JOKyMEHTOB JieJia

1 2

(HaMMEHOBaHMUE JOJKHOCTH, (haMIUIHsl, WHUIIAAIBI, TOINUCH JIUIA, 3aMOTHUBIIETO
JIUCT-3aBEPUTEIND JIETIa)

(laTa 3armoxHeHus )
opmar A4 (210X297)

[Ipumeyanue:
1. JIuct-3aBepuTENh COCTABISACTCS AJIA yuyeTa KOJIMUYECTBA JIUCTOB B Jelie U (PUKCALUU
0COOEHHOCTEN UX HyMEepalluu.
2. JIucT-3aBEpUTENb COCTABIISAECTCA HAa OTAEIBHOM JINCTE (JIMCTAaX) M MOJIIMBAETCS B KOHILIE
aena.
3. B nucre-3aBeputene ykas3plBaeTcs LHUPpPaMu M MPOMNHUCHI0 KOJUYECTBO
IPOHYMEPOBAHHBIX JIMCTOB J€JIa U OTIEIbHO, Yepe3 3HaK "+" (IUIH0C), KOJUYECTBO JUCTOB
BHYTPEHHEH OMUCH JOKYMEHTOB JIeTa.



4. B nucre-3aBepuTesie OTMEYAIOT CIEAYIONME 0COOEHHOCTH HyMepanuu, 0hopMIIeHUS U

(U3UYECKOT0 COCTOSTHUS JOKYMEHTOB JIea:
1) cpencTBa mouTOBOTO OOpaIeHus (MapKu BCeX BUAOB, KOHBEPTHI, OTKPHITKH, OJIaHKH,

IITEMIIEITH, IITaMIIbI, TUIOMOBI);

2) meyatu U UX OTTUCKH;

3) aBTorpadbl BUJIHBIX TOCYIAPCTBEHHBIX U OOIIECTBEHHBIX JIeATENEH, esTeNeh HayKu,
TEXHUKHU U KyJIbTYPHI,

4) poTOAOKYMEHTHI;

5) pUCYHKH, TPaBIOPHI U aKBAPEIIH;

6) kpynmHO(OpMaTHBIC TOKYMEHTEHI;

7) CKJIEEHHBIC JINCTHI, IIOBPEKACHHUS TOKYMCHTOB;

8) mucThI ¢ HakJIeeHHbIMH (PoTOoTrpadusiMu, TOKYMEHTAMU;

9) KOHBEPTHI C BIOKEHHUSIMU M KOJIMYECTBO BJIOKEHHBIX B HUX JIUCTOB (ITPEIMETOB);

10) mOKYMEHTHI, UMEIOIIHE CAMOCTOATEIbHYI0 HyMepamuio (B TOM 4YHCIE U

Tunorpadckue MaTepuabl), U KOJIUYECTBO UX JIUCTOB (CTPAHMII).

5. Ecnu Ha OJIHOM JHCTE JieJla UMEETCS] HECKOJIbKO OCOOEHHOCTEN odopMIIeHUS
JOKyMeHTa, TO B rpade 2 mucTa-3aBepuTeisl MPOCTABISIETCS HOMEP ATOTO JUCTa MPOTHUB
Ka)k104 1mo3uiuu rpadsr 1.

6. Ecii B TOKyMEHTE Ha OJJTHOM JIUCTE UMEETCSI HECKOJIBLKO MapOK M MHBIX MaTEPHAIIOB,
TO B rpade 2 B CKOOKax Mocjae HoMepa JIMCTA Jiea YKa3bIBAeTCsl UX KOJUYECTBO.

7. Ecnu B menme WMEIOTCS TPEAMETH, HyMepamus KOTOPBIX HEBO3MOXHA H3-3a
0COOEHHOCTEN MaTepuaa, U3 KOTOPOro OHM UCIOJIHEHBI (CTEKII0, METalll, TKaHb U JIpyTue),
TO B Tpade 2 yKa3bIBAIOTCS HOMEpPA JINCTOB, MEXTY KOTOPBIMU HAXOUTCS JAaHHBINA MTPEAMET.

8. Bce mocnenyroiye n3MeHEHUs! B COCTaBE M COCTOSHUY Jiena (MMOBPEXKICHUE, 3aTyXaHHe
TEKCTa, 3aMEHa TO/JIMHHBIX JTOKYMEHTOB KOIHSIMH, MPHUCOCIUHCHUE HOBBIX JTOKYMCHTOB)
OTMEUAIOTCs B JINCTE-3aBEPUTEIIE CO CCHUTKOM Ha COOTBETCTBYIONTUH aKT.

9. JIucT-3aBepUTEIIb HE HyMEPYETCH.

[Ipunoxenne 41 x [IpaBunam
KOMIIJIEKTOBAHUS, XPAaHEHHUS,
ydeTa U UCIOJIb30BaHMsI JOKYMEHTOB
HannonansHoro apxuBHoro ¢oHzaa
U IpyTUX apXUBHBIX TOKYMEHTOB
TOCYAapCTBEHHBIMH U CIIENNATLHBIMA
rOCyJapCTBCHHBIMH apXHBaMHU

dhopma
KapTocha Yy4cTa apX¥WBHBIX JOKYMCHTOB Ha GYMZDKHOﬁ OCHOBC© C TIOBPEIKACHUAIMH HOCHTCIIA

ApxuBHBIN QoH Ne Ornuch No Heno Ne




(c OTMETKON O €ero NMPUHAMJIEKHOCTU K O0BEKTaM HAIMOHAJIBHOIO JOCTOSHUS
Pecny6niuku Kazaxcran niam oco6o neHnbiM) O0beM, KpaiiHue AaThbl JOKYMEHTOB

WHpaexc rpynmel [Ipuznaku HowMmepa
OO0uiee KOJIMYECTBO

(moxrpymmsr) HOBpEXICHUS IOBPEXAECHHBIX IIpumedanne
JIUCTOB

nedexron HOCHTEIS JIUCTOB JIena

1 2 3 4 5

(HaMMEeHOBaHUE JTOJKHOCTH, (paMUIMs, UHUIMAJIbI, MOJIUCH JIMIIA, 3alOJHUBIIETO
KApTOUKY)

(mara)

®dopmar A4 (297X210 mm) mu AS (
210X148 mm)

Ipunoxenue 42 x [IpaBunam
KOMIUTIEKTOBAHMS, XpaHCHUS,

ydeTa ¥ UCTIOIb30BaHMs JOKYMCHTOB

HanunonansHOT0 apxuBHOTO (QOHIA
U IpYTUX apXUBHBIX JOKYMEHTOB

rOCYJapCTBEHHBIMU U CTICIIHAIbHBIMU

roCyJapCTBEHHBIMH apXHUBaMHU

¢dbopma
KapTqua y4e€Ta apXWBHBIX JOKYMCHTOB Ha GYMa)KHOﬁ OCHOBC C IIOBPCIKACHUAMH TCKCTa

ApxuBHBIN QoH Ne Ornncp Ne Heno Ne

(c OTMETKON O €ro NPUHAMIEKHOCTH K O0BEKTaM HAIMOHAJIBHOI'O JOCTOSIHUSA
Pecny6sinku Ka3zaxcran niam oco6o neHnbiM) O0beM, KpaiiHuE AaThbl JOKYMEHTOB

WHupaexc rpynmel [Ipuznaku HomMmepa
O011ee KOIUYECTBO

(moxrpymmsr) MOBPEXKICHUS TTOBPEKEHHBIX IIpumedanue
JINCTOB

nedekron HOCHUTEIA JICTOB JeNa

1 2 3 4 5

(HauMeHOBaHUE JTOJKHOCTH, (paMUJIMs, UHHUIMABI, MOJIUCH JIMIIA, 3alOJHUBIIETO
KapTOUKY)

(mara)

®dopmatr A4 (297X210 mm)
uma A5 (210X148 mm)



Ipunoxenue 43 k [IpaBunam
KOMIUIEKTOBaHMS, XpaHCHUS,
ydeTa ¥ UCTIOIb30BaHMs JOKYMCHTOB
HanunonansHOTO apxuBHOTO (QOHIA
U IPYTHX apXHUBHBIX TOKYMEHTOB
rOCYJapCTBEHHBIMU U CTICIIHAIbHBIMU
roCyJapCTBEHHBIMH apXUBaMHU

¢dbopma

KapTocha yue€ra TEXHUYCCKOI'0 COCTOAHHNA KHHOAOKYMCHTA

(H_OMep €IVHUIIEL XPaHEHHA)

[Ipon3BOICTBEHHBIN HOMED

Hassanue

Yactp Ne , METpax

(HeraTuB, KOHTpATHUM, MPOMEKYTOUHBIH MO3UTHUB C YKa3aHUEM IIBETHOW WJIHU
4epHO-0€ebIi, 3ByKOBOM MIJIM HEMOH )
BHJI OCHOBBI

(HUTpPO- WU TpHUAIleTaTHAsI)
THUII TUICHKA

(c ykazaHueM OTE4YEeCTBEHHAs WJIM UMIIOPTHAS)
OTIIEYaTaH ¢

(HeratuBa, KOHTpPATHUIIA U IPYTHE, 1aTa OTIEYATKH )
MIpOBEpPEH

(HauMeHOBaHUE BUJIa PaboT)
Pe3ynbTaTel npoBepKH, CIEAYIOIMIHKE:

[la II [Ta IT

Jara Tlnan ' POLCHT Hara Ilnan ' POLCHT
nepdopary  yCaaku nepdoparuu  ycaaku

1 2 3 4 5 6 7 8

[IpuMeuanue: TOMOJIHUTENBHO K KAPTOUKE yueTa cocTaBisieTcs JedeKTHAsI BEIOMOCTD C
yKa3aHUEM HOMepa IJIaHa B Xapakrepa J1e(eKToB.



IInoTHOCTH

Homep  IlmotHOoCTH

Kajipa Win Kajipa Win
KOOpAUHA KOOpAUHA

Hara T BbI . Iypnypu . Hara T BL . Typnypn _
npoMepsie XKenrsrit Tomy6oit npomepsie Kenrsriit o Tony6oii
MOTO MOTO
ydacTka y4yacTKa

1 2 3 6 7 8 9 10

Homep  IlnotHOCTH

(HaMMEHOBaHUE JOJDKHOCTH, (haMIUIHs, MHUIIAAIBI, TTOINUCH JIUIA, 3aMOJTHUBIIETO
KapTOYKY)

(Iata mpoBEpKM)
®opmar A4 (210x297)
[punoxenne 44 x [Ipasunam
KOMIIJICKTOBaHUA, XpPaAaHCHUA,
yue€Ta U UCI0JIb30BaHUA TOKYMCHTOB
HamponansHoro apxuBHoro ¢houma
U IPYTHX apXUBHBIX JTJOKYMEHTOB
rOCyJapCTBEHHBIMHU U CHEHATEHBIMU
roCyIapCTBEHHBIMU apXHBaMHU

¢dbopma
KapToqlca y4eTa TCXHHICCKOro COCTOAHNA (I)OTO,I[OKYMCHTa

JIuneBas cropoHa
(EOMep eAVHUITEI XpPaHEHHA)

Buga dorogokymenta

(weratuB, 1yOab-HEraTUB, MMO3UTUB, CIAN] (IMAIIO3UTHB), YEPHO-OEIbIH, LIBETHOMN)
[Ipon3BOICTBEHHBIN HOMED

JlaTa cheMKu

®dororpaduueckoe Ka4yecTBO




Texuuueckoe coctostHue HOTOCTOS

TexHu4YecKoe COCTOSIHUE OCHOBBI

3axioueHue 0 He0OXOJMMOCTH PeCTaBpallMOHHO-TTPO(UIaKTHIECKOH 00paboTKH

(HaMeHOBaHME TOJKHOCTH, aMUJIUs, THUITUAIIBI, TIOJIUCh pabOTHHKA apX1Ba)

(mara yuera)
O6oporHas cTopoHa

Bun pecraBpanimoHHO-TPOPMIAKTHIECKON 00paboTKH

(HaMMEeHOBaHUE JOJHKHOCTH, (paMuiivsi, MHUIIMAIBI, MOAMUCH JIMIla, 3aMOJHUBILIETO
KapTOYKY)

(mara yuera)
Pe3ynbTaThl pecTaBpalinoHHO-MPOOUIAKTHYECKOM 00paboTKu

(HauMEeHOBaHUE JTOJKHOCTH, (paMUIHNs, UHUIMAJBI, MOJIUCH JIMIIA, 3alOJHUBIIETO
KApTOUKY)

(mara yyera)
dopmar Ad (210x297)
ITpunoxenue 45 x [Ipasunam
KOMIIJICKTOBaHUs, XpPaHCHUA,
yue€Ta U UCO0JIb30BaHUs TOKYMCHTOB
HammonansHOTO apxuBHOTO (hoHIA
U APYTHUX apXUBHBIX TOKYMEHTOB
roCyAapCTBEHHBIMH U CHI€HUAJIBHBIMHA
TroCyJapCTBEHHBIMH apXHUBaMH

dopma

Kaprouxa y4era TEXHHIECKOTO COCTOSHHSA (HOHOTOKyMEHTA



JIuneBas cropoHa

(EOMeEp CIMHUITEI XPaHEHNUA)

Bun ponogokymenrta

(rpaMMO(OHHBIN OpPUTHHAI, TPAMILUIACTHHKA

3alKMCh HA MATHUTHOM JIEHTE U APYTHE)
IIpon3BoACTBEHHBIN HOMED

DJIeMEeHT KOMILJICKTa

(opuruHa, Komus)
JlaTa 3anucu

Jara nepesanucu

Ha3sanue OpraHuisaluu, B KOTOpOfI IMPOU3BCACHA 3aITNCh

Hocurens 3anucu

CKoOpoCTh 3anucu

Bpewms 3Bydanus

[TacopT TEXHUYECKOTO COCTOSIHUSA IPAMMO(OHHOIO OpUTrMHaja

(HaMMEHOBaHUE JOJDKHOCTH, (haMIUIHs, WHUIIAAIBI, TTOMNUCH JIUIA, 3aMTOJTHUBIIETO
KapTO4YKY)

(Iata mpoBepKM)



O6GopoTHas cTopoHa

XapakTeprcTHKa
XapakTepucThKa (U3UKO-MEXaHUY
[ara mpoBepkn  KadecTBa €CKOTO
3BY4aHHA COCTOSIHHSA

HOCHTCIIA 3aIIMCH

1 2 3

3aKkjIl0YeHne o
Bun
HE00XOTUMOCTH
pecTaBpaoHHO-
pecraBpalOHHO- IMoanuce
MpOGUITAKTHICCK
MpoQUITAKTHYECK =,
. oif 00paboTKH
01 06paboTKH
4 5 6
®opmater A4 (210 x 297)

[Ipunoxenne 46 x [Ipasunam
KOMIIJIEKTOBAHUS, XPaHEHHUS,
ydeTa U UCIIOJIb30BaHUsI JOKYMEHTOB
HannonansHoro apxusHoro ¢oHaa
U IpyTUX apXUBHBIX JTOKYMEHTOB
TOCYAapPCTBEHHBIMH U CIIENNATbHBIMA
rOCyJapCTBCHHBIMH apXHBaMHU

¢dbopma

Kaprouka y4eTa TEXHHIECKOrO COCTOSHHA BANCONOKYMEHTa

JIuneBas cropoHa

(EOMeEp CIMHUITEI XPaHEHNUA)

3aroyIoBOK BUIEOJOKYMEHTA

Jara 3anicu

I[aTa nepesanucu

HasBanue opranuzanuu, B KOTOPOH
MPOU3BEICHA 3aMKCh

Bcero pynonos

Pynon Ne

Twumn neHTel

OboporHas cTopoHa

®opmar 3anucu

Bapuant

IIpou3sBoACTBEHHBII HOMED
ABTOp

Pexuccep

IIBetHOCTH

OO0umii XpoOHOMETpaXxK

XpoHOMETpaXX pyJIoHa

(06]]1&)1 XapaKTCPpUCTHKA TCXHHICCKOI'O COCTOSHHASA BH,I[COI[OKYMOHT&)

Pe3ynbraTsl mpoBepok

1. CocTostHME MarHUTHOT'O
HOCHUTES

2. YpoBeHb BUI€OCUTHAJA

3. YpoBeHb 3BYKOBOTO
CHTHaJIa

4. Hamwune BBIMaIcHUS
CTpPOK



5. CocTostHME MEXaHH3Ma
BHUJIEOKACCETBI

6. OOmas olLeHKa
TCXHHUYCCKOTO COCTOSHUSA
BHUJICOJJOKyMEHTA

(HaMMEHOBaHMUE JTOJKHOCTH, (paMUIMs, UHUIMAJIBI, MOJIUCH JIMIA, 3alOJHUBIIETO
KApTOUKY)

(1aTa IpOBEPKH )
®Dopmar A4 (210x297)
Ipunoxenue 47 x [IpaBunam
KOMIUIEKTOBaHMS, XpaHCHUS,
ydeTa ¥ UCTIOIb30BaHHs JOKYMCHTOB
HanunonansHOT0 apxuBHOTO (QOHIA
U IpyTUX apXUBHBIX JTOKYMEHTOB
rOCyJapCTBEHHBIMH U CHELHANIbHBIMU
rocyJapCTBEHHBIMU apXUBaMU

dopma

Kapra-3aMecTUTEh €AUHUIE XpaHESHUA

KapTa-3aMeCTI/ITeIIL CAVMHUIBI XpAaHCHUSA

Brigano

Howmep Howmep Howmep Nlara Nara

apXUMBHOI'O  OIMCHU J€Jl, E€IUHHIbI Komy TTonnuce ITonmnuce

BbIJa4n BO3BpaTa
dbonma JIOKYMEHTOB XpPaHECHUS
1 2 3 4 5 6 7 8
Dopmar A4 (210X297)
[Ipunoxenne 48 x [Ipasunam
KOMILJICKTOBaHUs, XpPaHCHUAA,
yue€Ta U UC0JIb30BaHUSA TOKYMCHTOB
HannonansHoro apxusHoro ¢oHaa
W IPYTUX apXUBHBIX JOKYMEHTOB
FOCyZ[apCTBeHHLIMI/I U ClIeOraJIbHBIMHU
rOCyZapCTBEHHBIMU apXUBAMU
¢dbopma

JIncr ncmob30BaHMA JOKYMEHTOB
ApxuBHBIN QoH Ne
Onuce aen, JOKyMeHTOB No
Jleno Ne
Hassanue apxuBHoro ¢oHa
3aroJIOBOK Jeia

XapakTtep

HCTIOTB30BAHUS (



Hara ucnonp3oBanus Komy Bbgano ( KONMPOBAHME, Homepa I[Moanucey nuua,

(dbamMuITns, MHUIHATEI BBIHCKA, IPOCMOTP  HCIOIB30BaHHBIX HCTOJB30BaBILIETO
) 1 pyToe) JTUCTOB JIOKyMEHT
1 2 3 4 5

®dopmar A4 (210X297)

Ipunoxenne 49 k [IpaBunam

KOMIUTIEKTOBaHMS, XPaHCHUS,
ydeTa ¥ UCTIONb30BaHMs JOKYMCHTOB

HarronansHoro apxuBHOTO (hoHIA
U IpyTUX apXUBHBIX JTOKYMEHTOB

TOCY/apCTBEHHBIMH U CHIENNAIBHBIMA

TOCYAapCTBEHHBIMH apXHBaMH

¢dopma

Knaura Beigaumn ApPXHBHEIX JOKYMCHTOB, KOIImiA (bon,z[a ITOJIb30BaHHUs U3 XpAaHWIIHUIIA BO BDEMCHHOC
IIOJIB30BAHHC

Hauyara
OxoHueHa
ApXUBHBII Enunnaunna Pacnucka B
IMopsinkoB JlaTa P Onuce Ne AL Komy Pacrnucka B IIpumeuan
. dboum Ne ~ XpaHEHHS BO3BpAIleH
BIif HOMEp  BBIAAYH —|_ BBIJJAHO MOJTy9eHUN
_ Ne HH, JaTa
1 2 3 4 5 6 7 8 9

®opmar A4 (210X297)

Ipunoxenne 50 k [IpaBunam

KOMIUIEKTOBAHMS, XpaHCHUS,
ydeTa ¥ UCTIONIb30BaHMs JOKYMEHTOB

HamonansHoro apxuBHoro ¢oxzia
U APYTHX apXHUBHBIX TOKYMEHTOB

rOCYJapCTBEHHBIMU U CTICLIUATIbHBIMU

roCyJapCTBEHHBIMH apXHUBaMHU

¢dbopma

3aka3 Ha BHIJady apXHUBHBIX JJOKYMEHTOB, KOIIHH (POH/Ia MOTH30BaHUS U3 apXUBOXPAHIIININA,
ommcen

JIuneBas cropoHa
(ma3BaHMe apXUBa)

Pazpemmato BeIgady TOKyMEHTOB

(HauMeHOBaHUE JOKHOCTH,
(bamITus, THUIHATIBI
PYKOBOIUTEIS apXUBa)

(ToATMCH PyKOBOAWTEIS apXHUBa)

(mara)




((pamunus, HTHUIMAIIBI, HOMEP JIMYHOTO JieJia MOJIb30BATEs)

(pamunus, uHUIIMANIBI paOOTHUKA apXKBa, Ha3BAHUE CTPYKTYPHOTO MOPA3ICICHHUS)

(Tema uccieaoBaHus, LIEeTb BbIJJA4YN)

Pacnucka
paboTHHKaA
. KonnuectBo  Pacmucka YUTAIBHOTO
ApXUBHBIN Ennaunna 3aroJjioBoK
JUCTOB (BpeMs Ioyb30BaTeNs 3ajxa B
¢doun Omnmuce Ne XxpaHeHust N e TMHHIIBI
- 3ByYaHHS, B ITOJIyYEHUH BO3BPALICHUU
Ne XpaHEeHUs
- METpax) Jara JIOKYMEHTOB
MOJIb30BAaTENE
M, Jata
1 2 3 4 5 6 7
O6opoTHas cTopoHa
1 2 3 4 5 6 7

(Toamuck moJIb30BaTelNIst, paOOTHUKA apXHBA)

(mata)
®opmar A5 (148X210)
[Ipunoxenne 51 k [IpaBunam
KOMIUTIEKTOBaHHUS, XPaHCHUS,
ydeTa ¥ UCTIONIb30BaHMs JOKYMEHTOB
HanmonansHoro apxuBHOTOo hoHIa
U IPYTHX apXUBHBIX JOKYMEHTOB
TOCY/IapCTBEHHBIMH U CHIENNAIbHBIMA
TOCYAapCTBEHHBIMH apXHBaMH

dopma
AKT 0 BEITa4e ApPXHMBHEIX JOKYMEHTOB BO BpEMCHHOC IIOJIb30BAHUEC

O(i)I/IIII/IaIII)HOG HAaMMCHOBAaHUC OpraHu3alnuunu

Ne (mara)

OcHoOBaHHeE

JIst KakoW 1N BBIJAIOTCS JOKYMEHTHI

HanmeHnoBaHue 1OpUIMYECKOTO JIMIA, KOTOPOMY BBIAAIOTCS JOKYMEHTBI



BreiaroTcs ciaenyroniie eIMHALBI XpaHSHUS U3 apXUBHOTO (PoH 1A

(Ha3zBaHue, HOMEDP)

KonngectBo nucToB (

EnvHuna xpaneHuss  3aroyloBOK €IMHMIIBI
Bpemsi 3ByuaHus, Ilpumeuanue

Onmcs Ne.

Ne XpaHEeHHs MeTpaK)
1 2 3 4 5
Bcero Bbeigaercs eanHull XxpaneHus: (oOmum (udpamu u
MPOIHCHIO)

KOJIMYECTBOM JINCTOB, BPEMEHEM 3BYUYaHHs, METPAXOM),CPOK BO3BpaIlCHUS JIEI,
JOKYMEHTOB

VYcnoBUsi BpEMEHHOIO MOJIB30BaHUS JULOM, MOJYyYarOIIUM €73, JTOKYMEHTHI BO
BPEMEHHOE M0JIb30BaHUE:

1) nena, MTOKYMEHTHI, OJYYEHHbIE BO BPEMEHHOE IOJb30BAHHE JOJIKHBI OBITH B
YHOPSAA0YEHHOM COCTOSIHUH, MOJIINTBIMH, B 00JI0KKaX, C MPOHYMEPOBaHHBIMU JIUCTAMU U
3aBEPUTEIbHBIMU HAAMHUCIMU;

2) nena, TOKyMEHTBI, IOJIy4YEHHBIE BO BPEMEHHOE MOJIb30BAHNUE HE MPEAOCTABIISIOTCS IS
MCII0JIb30BAaHUS IOCTOPOHHUM JIMIaM, HE BBIAAIOTCS 110 HUM KOIHUH, BHITUCKU U CIIPABKH, HE
MPOU3BOJIUTCS U3BATHE KAKUX-TUOO YacTell W3 BBIIAHHBIX JOKYMEHTOB, HE MyOJIUKYIOTCS
JOKYMEHTBI 0€3 pa3pelleHus] OpraHu3aliu, BbIIaBIIeH fena;

3) nena, TOKYMEHTBI, IOJYy4YEHHbIE BO BPEMEHHOE IOJIb30BAaHUE BO3BPAILAIOTCS B
BEJIOMCTBEHHBIN (4aCTHBIN) apXUB OpraHU3alM B CPOK, YKa3aHHBIHN B aKTe.

JInmo, nmonyyarouiee ena, JOKYMEHTBI IPeAyNpexaacTcss 00 OTBETCTBEHHOCTH B CIIy4ae
IpU YHUUYTOXXKEHMM JOKYMeHTOB HanmoHaabHOro apXuBHOro (OoHIAa B COOTBETCTBUH CO
cratbeit 509 Konekca Pecriyonuku Kazaxcran "OO aiMHUHHCTPAaTUBHBIX TPABOHAPYIIEHUSIX"
ot 5 urons 2014 rona.

(HaMMEeHOBAaHME JTOJKHOCTH, (paMHIINs, MHULMAIBI, TOANKCH JUIA, BBIJABIIETO JEa,
JOKYMEHTBI BO BpEMEHHOE MOJIb30BAHUE)

(maTa BbIIAYU JI€J1, TOKYMEHTOB)




(HaMMEHOBaHUE JTOJDKHOCTH, (haMHJIHSI, MHUITHAJIBI, TIOAMUCH JIMIA, ITOTYYHBIIETO Aca,
JIOKYMEHTBI BO BPEMEHHOE MOJIb30BAHHUE)

(aTa mpUHATHUS A€, JOKYMEHTOB)

Jlena, MTOKYMEHTBHI BO3BpAIEHBI B TIOJITHOM O0BEME, B YMOPSIOYCHHOM COCTOSHUH,
IMOAIIUTBIE U B O0JIOKKaX.

(HauMeHOBaHUE JOJDKHOCTH, (paMuivsi, MHUIIUAJIBI, TTOANUCH JIMIIA, CIAABIIEro jeia,
JIOKYMEHTHI)

(mata cgauu Jen, JOKyMEHTOB)

(HaMMEHOBaHUE JTOJHKHOCTH, (haMIJINSI, MHUIIUAJIBI, TTOAMKUCH JIUIA, TPUHSBIIETO Jea,
JIOKYMEHTHI)

(1ata npuHATUSA €1, TOKYMEHTOB)

®dopmar A4 (210X297)

[punoxenne 52 k [Ipasmmam

KOMIIIEKTOBAHUS, XpaHEHHU,
ydue€Ta 1 UCII0JIb30BaHUA TOKYMECHTOB

HanunonansHoro apxuBHoro GoHma
U IpyTUX apXUBHBIX TOKYMEHTOB

TOCYapCTBEHHBIMH U CIIENNAIbHBIMA

roCcyIapCTBEHHBIMU apXUBaMHU

¢dhopma
Kaura ygera 3neKTpOHHBEIX HOCHUTENEH
(HauMeHOBaHWE apXHBa)
Xpaawmame Ne
B nepuoz ¢ 1o
. ApxuBHOE O6vem snexTpoHHOr0o CpoK CocrosiHue
WuBentapH 3aBoackoil N
N ob6o3nauen Bug HocuTelns (Merabaiit)  xpaHeHHs  (HaJU4Me)
Hata BIil HOMEpP HOMEp
u e AJEKTPOHH
perucrpar dIeKTPOHH JJICKTPOHH
AIIEKTPOHH O T 0
HH oro oro 3aHATBIA  CBOOOJHBIN
oro HOCHTEJISI
HOCHTEIST  HOCHUTEIS
HOCHTEJIS
1 2 3 4 5 6 7 8 9

®opmar A4 (210X297)
IIpunoxenne 53 k [IpaBunam



KOMIUIEKTOBaHHUSI, XpaHECHUS,
ydeTa ¥ UCTIONIb30BaHHs JOKYMCHTOB
HanmonansHOTO apXuBHOTO (QOHIA
U IpyTUX apXUBHBIX TOKYMEHTOB
TOCYJapCTBCHHBIMH U CTICIIHAIEHBIMHU
roCyJapCTBEHHBIMH apXHUBaMHU

¢dbopma

OTHKeTKA 3JIEKTPOHHOTO HOCHTENA

ApxuBHOE o0o03HaYeHHE
[lata perucrpanun JEKTPOHHOTO
HaunmeHoBanue apxuBa 3NIEKTPOHHOT'O
HOCHTEIS
HOCHUTENA
NuBeHTapHBIH Ne .
3aBozckoit Ne JISKTpOHHOTO HOCHTEJS
JIEKTPOHHOTOHOCHUTEJIS

Ne nena nmo onucu

®dopmar A4 (210X297)

[punoxenne 54 x [Ipasmmam

KOMIIJIEKTOBAHUS, XpaHEHHU,
yue€Ta 1 UCII0JIb30BaHUA TOKYMEHTOB

HanunonansHoro apxuBHoro GoHna
U IpyTUX apXUBHBIX JTOKYMEHTOB

rOCyJapCTBEHHBIMHU U CHICHHATEHBIMA

roCyIapCTBEHHBIMHU apXHBaMHU

®opma

Kaprouka 31eKTpOHHOTO HOCHTEIA

(HauMeHOBaHHUE apXUBa)

Xpanunuie No
MuBeHTapHbIil HOMEp
3aBoJICKON HOMED
ApxuBHOE 0003HAYCHUE STICKTPOHHOTO HOCHUTEIIS
Bun 351eKTpOHHOTO O HOCUTEILA
EMKOCTB 37IeKTpOHHOTO HOCHTENS (MeTabaiT)
Jlarta mocTtyruieHust 3IeKTPOHHOTO HOCHTEIIS
Jara BBOJIa B 9KCILTyaTalUIO 3JICKTPOHHOTO HOCHTEIIS
T'onen no

CocTtosiHue QJICKTPOHHOI'O HOCUTECIIA
IlepegeHp XpaHUMBIX (ailyIoB

No KoHnTponbHas
i Nwms daitna xapakrepuctuka/oobem  Jlata 3anmcu
(haiina (Merabaiir)

/11



Vaer ABIOKECHNS SJIEKTPOHHBIX HOCHUTENCH

Bo3spamie
Ne Breigan Brigan Brigan Hara Brigan Bpai Ipunsin Jara
H
n/m KOMY Kyna KeM BBIIAYH 1o ‘e KTO BO3Bpara
M
1 2 3 4 5 6 7 8 9

V4er npoBeaeHna mpodUIaKTHISCKHX paboT

Harta
Ne Pesynbrarsl Ucnonnurens
BBITIOJIHEHUS Bun paGoTsl IMpumeyanue
/' paboTsI paboThI
paboTsl
1 2 3 4 5 6
[Ipumeuanue. Ilone "Bug pabGoTel" MOXET MpUHUMATh 3HAYEHHS: MPOBEpPKa
KOHTpPOJIBHBIX XapakTepuctuk (KX);
KOIMUPOBAHUEC IO OKOHYAaHHUH CpOKa XpaHCHUA;,; BOCCTAHOBJICHUC.
Ipunoxenue 55 k [IpaBunam
KOMIUIEKTOBaHHUS, XpaHCHUS,
ydeTa ¥ UCTIONIb30BaHMs JOKYMCHTOB
HamyonansHoro apxuBHoro ¢oxzia
U PYTHX apXUBHBIX TOKYMEHTOB
rOCyJapCTBEHHBIMU U CHELHANbHBIMU
rOCyAapCTBEHHBIMH apXHBaMH
¢dopma
Kaura ygera nocTyIuieHui JOKYMEHTOB
Haumeno
pamme Haumeno Komnuect Homep
OpraHmsa
( BaHWUe, B 0 ¢doHna,
uM, .
1 HOMEp W Kpaitasiss  ennuann IIPUCBOEH
bamunus, Kparkas .
nara Jara XpaHEHUS H Bl #
Hara AHULAAT HasBanue Xapakrep
[Mopsinkos JIOKYMEHT MOCTYIJIE W JI | noctynus [Ipumeda
. MOCTYIUIE Bl JIMLA), ApPXUBHOT UCTHKA
BIif HOMEP a, 1o HU S HEOMHCaH I UM HUE
HUA oOT o donma COCTOSIHH
., KOTOpoMy JOKYMEHT H BI X JIOKYMEHT
KOTOpOH o
TIPUHSTHI OB JOKYMEHT aM 10
MOCTYIIHI
" JOKYyMEHT 0B ( CIIUCKY
Bl JIUCTOB) ¢doHI0B
JOKYMEHT
BI
1 2 3 4 5 6 7 8 9 10
Htoro B o1y NOCTYIHJIO EIMHULl XPAHCHUSI, B

(urdpamMu ¥ MPOMHUCHIO)
TOM YHCIIE:




(HamMeHOBaHME TOJDKHOCTH, (haMUJTUs, MHUITHAIIBI, TIOJIITUCh pabOTHHKA apX1Ba)

(mata)

[Ipumeuanue: B OOMMX apXuBax JOMYCKAeTCs BEICHUE €IMHOW KHUTU yyeTa
MOCTYTUICHUH Ha JJOKYMEHTHI BCEX BHUJIOB C YKa3aHHEM UX 00BEMOB B UTOTOBOM 3aIUCH.

dopmar A3 (420X297)

IIpunoxenue 56 x [IpaBunam

KOMIUIEKTOBaHMS, XpaHCHUS,
ydeTa ¥ UCTIONb30BaHHs JOKYMCHTOB

HanunonansHOTO apxuBHOTO (OHIA
U IpyTUX apXUBHBIX JOKYMEHTOB

TOCYJapCTBEHHBIMU U CTICIIHAIEHBIMU

roCyJapCTBEHHBIMU apXHUBaMU

¢dbopma
Crmucok porzmoB
Homep apxunoro [lata mepBoro  Haspanme apxuBHOrO
OtmMmeTka o BeIOBITHH  [IpuMedanue

¢donna MOCTYIJICHUS ¢donma
1 2 3 4 5

Hroro Ha 1 siHBaps rojia dboHI0B,

(mudpaMu U MPOMHUCHIO)
B TOM 4HCJIC, IIOCTYIINIIO 34 ron (I)OHI[OB,

(tmudpaMu ¥ MPOITUCHIO)

BBIOBLIIO 32 roj (hOoHIOB.

(mudpaMu U MPOIHUCHIO)

(HaMeHOBaHME TOJKHOCTH, aMUJIUs, HHUITUAIIBI, TIOJIUCh paOOTHHKA apX1Ba)

(mata)

®dopmar A4 (210X297)

[Ipunoxenue 57 k [IpaBunam

KOMIIJICKTOBaHHUA, XPAaHCHUA,
yue€Ta U UCI0JIb30BaHUA TOKYMCHTOB

HannonansHoro apxuBHoro ¢oHaa
U IpyTUX apXUBHBIX TOKYMEHTOB

TOCYAapCTBEHHBIMH U CIIENNATbHBIMA

TOCYAapCTBEHHBIMH apXHBaMH

¢dbopma
JIuct porza



Kpaitare maTer ka)xmoro Ha3BaHUS apXUBHOTO (OHIA

Haspanue apxuBHOTO (hoHIA

1 2
MecroHaxoxaeHue apxupHoro  Homep apxuBHOro hoHma
[Hata nepBoro
¢donma
TOCTYIUIEHHS apXMBHOTO (hOHIa [MTpexxuuii HoMep apxXUBHOTO (OoHIA
(Ha3BaHUE apxuBa)
1 2 3
Vder HeOMHCaHHBIX AOKYMCHTOB
Ioctynnenue BriObiTHE Hanuuue (
KonnuectBo Komnuectso OCTaTOK)
HanmenoBanue HanmeHnoBanue CAUHUI
Jlata 3amicu > CAMHHI , E€IHHHI
HOMED, Jara  XpaHCHHS HOMEp, Jara XpaHEHHUs ( XpaHCHUA
JOKyMEHTa (mIOKyMeHTOB, HNOKYMEHTa JOKYMEHTOB, (HOKYyMEHTOB,
JIUCTOB) JIUCTOB) JIHCTOB)
1 2 3 4 5 6
V4er ommMcaHHBIX JAOKYMCHTOB
aTa Hanuune (octaTox
A IToctynnenue BriObITHE ( )
3armcu €IMHUI] XPaHEHUS
Ha3BaHUe
onucu
nunu HaNMEHOB
aHHOTAalll KOJIMYECT aHue, KOJINYECT
oo
HOMED o (B oO HOMEp  HOMEp, B O . 1o doHIy
rof JlaHHOH
OTUCH KpaTKas eIUWHUIl  OIHCH gaTta eIUHULL B IIETIOM
onucu
XapaKkTep XpaHCHHA JOKYMEHT XpaHEHHS
HCTHKA a
JIOKYMEHT
OB)
1 2 3 4 5 6 7 8 9 10
®opmar A4 (210X297)
[Ipunoxenue 58 k [IpaBunam
KOMIUTIEKTOBaHHMS, XPaHECHUS,
ydeTa ¥ UCTIONIb30BaHMs JOKYMEHTOB
HarronansHOro apxuBHOTO (hoHIA
U APYTUX apXHUBHBIX TOKYMEHTOB
rOCYJapCTBEHHBIMU U CTICLIUAIbHBIMU
roCyJapCTBEHHBIMH apXUBaMHU
¢dopma
JIuct yaera

(HamMeHOBaHME BUAa KHHO(POTOBUICOTOKYMEHTOB)

IToctynnenue

KomnaectBo

Bri0biTHE

KomndaectBo

Hanuaue (octaTox)

KomnaectBo



Ilo pammoi
Hauwme Haume a Io BUY B IIETOM

HOBaH HOBaH OITHCH
Jara Howmep HO EnnHu Howmep HO Euan
3aIliCcy OmHCH HE, Ennnn omucu He€, Ennnn
I bI I bI Enunu Enunu
HOMEp, U bl HOMeEp, W bl Enunu Enunu
XpaHe XpaHe I bI onuce 11 bI
Jata y4deTa jJara  y4deTa I bl masl
HUSA HUSA &
xpaHe # XpaHe
IOKYyM HOKyM yuera ydera
HUSA HUSA
€HTa eHTa
1 2 3 4 5 6 7 8 9 10 11 12 13 14

dopmat A4 (297X210)

(HanMeHoBaHUE BUAa POHOJOKYMEHTOB)

IToctynnenune Bri6eiTHE Hammane (octatok)
KomndgectBo KomnaectBo KomnaectBo
Hamme Hamme
HOBaH Enummuer HOBaH Enuruu Tlo manuoii onucu
Harta - We, XpaHCHHS - We, XpaHCHHUS
oMe oMe
3AIIHCH P HoMep, Enuan P HoMep, Ennan Sy —
OII1UCHu IT BI OIInUCHU 11 BI EZ[I/IHI/I
Aata OpHTH . Aata OpHTH . XpaHeHUs
nokym Y1€Td wanop | KOTATA nokym YI€Ta waop | NOTHIA LB opirn
eHTa e-HTa yaera KOmIui
HaJIOB
1 2 3 4 5 6 7 8 9 10 11 12 13 14
MIPOJIOHKEHUE TAOTHITBI
Hamnawme (octaTok)
KomuuecTBo
ITo Buay B uenom
Enunuue xpaneHus
omucei €JTMHUIIBI yueTa
OpUTHHAJIOB KOIIMI#t
15 16 17 18
®opmar A4 (297X210)
(HaI/IMCHOBaHI/IC BHU A aYI[I/IOBI/ISyaJIBHBIX I[OKYMGHTOB)
Ioctynnenue Br10ObITH Hamuawme (octaTok)
Hamme KonunuectBo Hamme KonuuectBo KonuuectBo
HOBaH HOBaH o JaHHOU
Hara ne ne OIIMCH 1O BHAY B HCTOM
Homep > - Ennan Howmep s Sy Ennan
3armen HOMED, 10 Bl HOMED, 1 bl Ennan Enunu
OIIUCHU I BI OII1uCcHU 11 bI EHI/IHI/I EZ[I/IHI/I
Aara qera XpaHe Aata qera XpaHe 11 bI Omnce 11 Bl
IIOKYM y HUA IIOKYM y HUsA I B XpaHe ﬁ bl XpaHe
eHTa eHTa y4era — y4era —
1 2 3 4 5 6 7 8 9 10 11 12 13 14
®dopmar A4 (297X210)

[punoxenne 59 k [Ipasmmam
KOMIIJICKTOBaHUSA, XPaAaHCHUA,
yue€Ta U UCIO0JIb30BaHUA TOKYMCHTOB
HannonansHoro apxuBHoro ¢oHaa



U IpyTUX apXUBHBIX JTOKYMEHTOB
TOCYAapCTBEHHBIMH U CHIENNAIbHBIMA
TOCYAapCTBEHHBIMH apXHBaMH

¢bopma
Peectp ommceii fen, AOKyMEHTOB

KomnuectBOo eguHUIL

. Homep Homep n XpaHCHHA N
[TopsiakoBblit Kpaiinue KomnuectBo
apXI/IBHOFO Ha3BaHHC B TOM YUCJIE HPI/IMeanI/Ie
HOMED JaThbl SK3CMILIAPOB
dorna OImMcH BCETO 0 JINYHOMY
COCTaBYy
1 2 3 4 5 6 7 8
Hroro Ha 1 auBaps roaa oIucem,
(mmdpaMu U MPOMHUCHIO)
B TOM YMCJIE TIOCTYIIUIIO B roj OIrcem,
(mdpaMu U MPOMHUCHIO)
BBIOBLIO B roJ OITHCEH.

(urdpamMu ¥ MPOMHUCHIO)

(HaI/IMeHOBaHI/Ie JOJDKHOCTH, (baMI/IJ'II/IH, HHHUIOWAJBI, IIOANUCH JIna, COCTABUBLICTO PECCTP

(mara)
®dopmar A4 (210X297)
[punoxenne 60 k [IpaBrmam
KOMIIJIEKTOBAHUS, XpaHEHHU,
yue€Ta 1 UCII0JIb30BaHUA
JokyMmeHTOB HanmonansHoro
apXUBHOTO (OHIA U APYTHX
ApXMBHBIX JOKYMEHTOB
TOCYJapCTBEHHBIMH U CTICIIMATEHBIMU
rOCyIapCTBEeHHBIMHU apXUBaMHU

¢dopma

VuBeHTapHAas KHUTA ydeTa Jel, JOKYMEHTOB, 0QOpMICHHEIX JparoneHHBIMH METAJLIaMH B
KaMHSIMM, MIMEIONIUX B IPHIOKSHUH JparoleHHbIe METaJLThl X KaMHU

Omnmucan
IIpumeu

ue
aHue

odopmit

ApXuBH Dusnue
. eHUs
Jarta b1 # Omnuce Jleno Ne 3arosnoB Marepu Pasmep ckas ITonmnuc

kEN (@7 No OK Jiefia an (Bec) b



[opsiik dong Ne nena, coxpan

OBBIH npeame HOCTh

HOMEp Ta

1 2 3 4 5 6 7 8 9 10 11 12
Hroro JIeI.

(uudpaMu U MPOMUCHIO)

(HaMMEHOBaHHUE JOJKHOCTH, (haMIIIHSI, HHUITAAJIBI, IIOITHUCH JIUIIA, 3aIIOJTHUBIIETO KHUTY )

(mata)
®opmar A4 (210X297)
[Ipunoxenne 61 k [IpaBunam
KOMIUIEKTOBaHHMS, XPaHECHUS,
ydeTa ¥ UCTIONIb30BaHHs JOKYMCHTOB
HarronansHOro apXuBHOTO (hoHIA
U IpyTUX apXUBHBIX TOKYMEHTOB
rOCY/IapCTBEHHBIMH U CHIEINAIbHBIMA
rOCYAapCTBEHHBIMH apXHBaMH

¢dopma
JIuct Yy4eTa H OIHCaHUA JOKYMCHTA, OTHCCCHHOI'O K KYJIbTYPHBIM LICHHOCTAM

Perucrpaunonssiii Homep

Jlarta BKIIFOUEHUA JOKYMEHTA B [ 0OCyJapCTBEHHBINA PEECTP

1. Onucanue qOKyMeHTa
HasBanue (3arojioBoK) 10KyMeHTa

Camona3BaHue TOKyMEHTA

Bun nokymenra

ABTOp TOKyMEHTa

JlaTa (BpeMsi co3aHus) TOKYMEHTa

Bexk

OpueHTupoBOYHas gaTa




S3pIK HOKyMEHTa

AHHOTaLUs

Hcropuueckas cupaBka

Hamuune AparouCHHbBIX MCTAJIJIOB U KaMHeH

[Taneorpaduyeckue 0co6EHHOCTH

Ileyatn

XyI05XKECTBEHHBIE 0COOEHHOCTU O(POpMIICHUS JOKYMEHTa

CoOCTBEHHOCTH

2. ®u3nyecKoe COCTOSHHUE TOKYMEHTA
MarepuanbHblii HOCUTENb

Pasmeper

O0bem

DuU3NYECKOE COCTOSIHUE




CBeneHnus o pecTaBpaluu

3. MecTto xpaHeHUs1 TOKYMEHTa
MecTo XpaHeHHUs TOKYMEHTa

A,IIPGC MCCTAa XpaHCHUA JOKYMCHTA

ApxuBHBIN mudp: apxuBHbIA HoH No , ONHUCh Ne , CIMHUIA
xpanenue Ne , ennHUNa ydera Ne , JINCTBI

4. CnyxebHast mHGOpMAIIHs
KeM mpencraBieH TOKyMEHT:

[Iporokon IIIK ot roaa Ne
[Iporokon LIDIIK ot roxa Ne
[IpuMedanue: B 3aBUCIMOCTH OT 00beMa aHHOTAIlMK, HUCTOPUICCKON CIIPaBKU U APYTUX

JIMCT y4u€Ta U OIIMCAaHUA JOKYMCHTA MOXKCT 3aIIOJIHATLECA HAa ABYX U OoJee THCTax.
®dopmar A4 (210X297)
Ipunoxenue 62 k [IpaBunam
KOMIUIEKTOBAHHMS, XpaHECHUS,
ydeTa ¥ UCTIOIb30BaHMs JOKYMCHTOB
HanunonansHOTo apxuBHOTO (OHIA
U IpYTUX apXUBHBIX JOKYMEHTOB
rOCYJapCTBEHHBIMU U CTICI[HAIbHBIMU
roCyJapCTBEHHBIMH apXUBaMHU

¢dbopma
Crmcok (I)OH,IIOB, COACpKaIINX 0c000 IIEHHEIE JOKYMCHTEI

Howmepa omnuceit, B

HOMGp APXUBHOT'O HasBanue APXHUBHOI'O0 KOTOPBIX COACPIKATCA

IlopskoBblil HOMED IIpumeyanue

¢doHma ¢donma 0co00 I[eHHBIE
JIOKYMEHTBI
1 2 3 4 5
Hroro Ha 1 ssHBaps rojaa (hoHOB.

(TudpaMu 1 POIHCHIO)

(HamMeHOBaHME TOJDKHOCTH, (haMUJTHS, MHUITHAIIBI, TIOJIITUCh pabOTHHUKA apX1Ba)

(mata)
®opmar A4 (210X297)
Ipunoxenue 63 k [IpaBunam
KOMIUIEKTOBAHHMS, XpaHCHUS,
ydeTa 1 UCTIONb30BaHMs JOKYMCHTOB
HanunonansHOro apxuBHOTO (hoHIA



U IpyTUX apXUBHBIX JTOKYMEHTOB
TOCYAapCTBEHHBIMH U CHIENNAIbHBIMA
TOCYAapCTBEHHBIMH apXHBaMH

®opma

Omuck 0c060 IEHHBIX A€, JOKYMEHTOB

Yr1Bepxaato

(HauMeHOBaHUE JOJKHOCTH,
(baMnns, THUIUAIIBI
PYKOBOANTETS apXHBA)

(moAmMCcH pyKOBOAUTENS apXHUBa)

(mata)
Howmep
CANHUIIBI
eTa
IlopsinkoBeii Homep 3aronoBox Kpaiiaue Komuuectso ~ (
Howmep nena eaununpl  [Ipumedanue
HOMeEp OIICH Jena JaThI JIMCTOB
XpaHEHus)
CTPaxoBOTrO
donma
1 2 3 4 5 6 7 8
Hroro no onucu JIEJI, U3 HUX

(mudpaMu 1 IPOITHCHIO)
CKOITUPOBAHO

(HaI/IMeHOBaHI/Ie JOJDKHOCTH, (1)aMI/IJ'H/IH, HMHHUIHWAJIbI, IIOAIINCH COCTaBHUTCIIsA OHI/ICI/I)

(mata)

CornacoBana
npoTokojoMm DITK

MMUO (apxuBa)

OT roja Ne

[IpumMeuanue: HOMEp €UHUIIBI YUeTa CTPaxoBoro (oHAa yKa3bIBA€TCS TOJBKO JIsS

MUKpOULI.
dopmar A4 (210X297)
IIpunoxenue 64 x [IpaBunam
KOMIUIEKTOBaHMS, XpaHCHUS,
ydeTa ¥ UCTIOIb30BaHMs JOKYMCHTOB
HanunonansHOTO apxuBHOTO (QOHIA
U IpyTUX apXUBHBIX JTOKYMEHTOB
rOCYIapCTBEHHBIMH U CHIEHUATbHBIMA
rOCYAapCTBEHHBIMH apXHBaMH



dopma

ITepeaerr HOMEpOB 0CO00 MEHHEIX JieJ (HOMEPHHK)

YT1Bepxaaro

(HanMeHOoBaHUe JOJKHOCTH,
(bamITus, THUIHATIBI
PYKOBOJIUTEIS apXUBa)

(TToATICH PYKOBOAUTEIS apXHBa)

(mara)
Homepa enunun
ITopsiaxossrit Homep Homep onucu Howmepa nen yaera  (eaunun ITpumeuanue
XpaHEHHS)
CTpaxoBoro GoHxa
1 2 3 4 5
Htoro no IEPECUHIO (HOMepHI/IKy) A,

(udpaMu 1 MPOIUCHIO)
U3 HUX CKOMTUPOBAHO

(HaI/IMCHOBaHI/Ie JOJIZKHOCTH, (I)aMI/IJ'II/IH, HMHULKAJIBI, ITIOAITUCH COCTaBI/ITeJ'ISI)

(mara)

CormacoBan
npotokosioM IITK

MMUO (apxuBa)

oT roaa Ne

[IpuMeuaHnue: HOMEp €JUHUIIBI YUeTa CTPaxoBOro (poHAa yKa3bIBA€TCS TOJBKO JIs

MUKPOUIIL.
®opmar A4 (210X297)
[punoxenne 65 k [IpaBmmam
KOMIIIEKTOBAHUS, XpaHEHHUS,
ydeTra U UCTIOIb30BaHHS JJOKYMEHTOB
HarronansHoro apxuBHOTO (hoHIA
U IPYTHUX apXUBHBIX JIOKYMEHTOB
TOCYIapCTBEHHBIMHU H CIICHUATBHBIMA
roCyIapCTBEHHBIMU apXUBaMHU

¢bopma

Peectp omuceit 0060 HEHHBIX A€M, JOKYMEHTOB



ITopsakoBbIi Homep Homep omucu ( KonuuecTBo KoaunuecTBO [Ipumeuanue

HOMED ApXHUBHOTO HOMepHI/IKa) COUHHUIL OK3CMILISIPOB
¢donma XpaHEHHUS
1 2 3 4 5 6
Htoro Ha 1 auBaps rojua onucen

(uudpaMu U NPONUCHIO) (HOMEPHUKOB),
B TOM YHCJIE TIOCTYIIHIIO B roja onucen

(mudpaMu 1 MPONUCHIO) (HOMEPHUKOB),
BBIOBLIIO B roja onucen

(urdpamMu 1 NPONUCHIO) (HOMEPHUKOB).

(HaI/IMGHOBaHI/IG JOJDKHOCTH, (1)aMI/IJII/IH, HMHHUIHUAJBI, IIOJIIMCH 3alIOJIHNBIICTO p€€CTp)

(mara)
Dopmar A4 (210X297)
[Tpunoxenne 66 k [TpaBuinam
KOMIIJICKTOBaHUs, XpPaHCHUA,
ydeTa U UCIOJIb30BaHUsI JOKYMCHTOB
HarnmonansHoTro apxuBHOTO (PoHIA
U IPyTUX apXUBHBIX JJOKYMEHTOB
TOCYJIaPCTBEHHBIMU U CTICIHATbHBIMH
rOCYapCTBEHHBIMH apXHBaAMH

¢dbopma

Kaura ygera mocTyIuieHmit crpaxoBoro ¢poHAa u (GoHIa MONE30BaHAA Ha MEKpOo(dumax

Haumen Konnuec ®onpa nonab3oBaHUs
OBaHHeE, TBO
HOMCD, Kommuec CAUHUIIa
Howme Hata Aata aTa TBO J€l XparcHit
P JIOKYMEH Homepa Howmepa e ( N IIpumeua
MOCTYILT TOCTYILI KOIIUPOB ., BKJIIOYECH TBO TBO
eris erts Ta, IO - ¢dboHIOB  omHUCel I MHKPO( HUE
KOTOPOM o ) MO3UTHB mxlevlaoxo
y crpaxos B T
IIPUHATEL oro
KOITHH ¢donma
1 2 3 4 5 6 7 8 9 10 11
Bcero IMOCTYIIHJIO 3a ron CANHMUIL YUCTa
(mudpaMu U IPONUCHIO) (OTCHITHIX JEN),
cTpaxoBoro GoHaa SAMHUI] XpaHEHUs (MUKPOQUII).

(mudpaMu ¥ MPOTHCHIO)

(HaMeHOBaHME TOJKHOCTH, haMUJIUs, HTHUITUAIIBI, TIOJIIUCh paOOTHHUKA apX1Ba)

(nata)



[IpuMeuanue: KOTUYECTBO €IUHMI] yueTa CTPaxoBOro (oHaa, U3rOTOBICHHOTO Ha

MI/IKpO(l)I/IH_IaX, COOTBCTCTBYCT KOJIMYCCTBY OTCHATBIX ACII.

dopmar A4 (297X210)
ITpunoxenue 67 x [IpaBunam
KOMILIEKTOBAHUS, XPAHEHHUS,
ydeTa ¥ UCTIONIb30BaHMs JOKYMEHTOB
HanmonansHOTO apxuBHOTO (OHIA
U IpyTUX apXUBHBIX JOKYMEHTOB

rocyJapCTBEHHBIMU U CIICHHUAJIbHBIMU

rocyJapCTBEHHBIMU apXHUBaMU

¢dbopma

Kaura ygera moctymiesnii ctpaxoBoro ¢GoHza 1 GoHAA MOJI30BaHAA HA PYJIOHHOMH IJICHKE

Konuue donx  monb30BaHUSA
Haumen
CTBO KonmuectBo
OBaHHUeE,
Howmepa e,
HOMED, Ctpaxo
eAMHUI] BKJIIOYE .
a fata Howmepa HHBIX Bon
HJatra  goxyme JlaTa P dony ( PYIOHO PYIOHO
XpaHeH apxuBH Howmepa Beaunu B B IIpumeu
4 e MOCTYN |HTa, IO KOMHPO |~ omiceli 11 a KOJIYeC -
crpaxop | [KOTOPO | BaHHS (bomIoB xpagex |T2° MHKPO) MHKPOG SK3eMILI
01?0 My A Hpe pymoro M 3-ro wum 2-ro spoB
[pHHAT MOKOJIE TIOKOJIE
tdonma o CTpaxoB s Hus
oro
KON
dhonma
1 2 3 4 5 6 7 8 9 10 11 12
Bcero IIOCTYIIMIIO 3a ron COVHUILl XpaHCHHUA CTPaxoBOI'O
dhonma,
(urdpamMu 1 MPOMUCHIO)
Ha JCII.

(mudpaMu ¥ IPOTTUCHIO)

(HaMeHOBaHME TOJKHOCTH, aMUJIUs, HHUITUAIIBI, TIOJIMUCh paOOTHHKA apX1Ba)

(mata)
HpI/IMeanI/IeZ COACPIKAaHHC MOHSITHM CAWHMIL Yy4€Ta U CAMHUIL XPaHCHUA WACHTUYHO.
dopmar A4 (297X210)
IIpunoxenue 68 k [IpaBunam
KOMIUIEKTOBaHMS, XpaHCHUS,
ydeTa ¥ UCTIONIb30BaHHs JOKYMCHTOB
HanunonansHOTO apxuBHOTO (QOHIA
U IpyTUX apXUBHBIX TOKYMEHTOB
TOCYJapCTBEHHBIMU U CTICI{HAIEHBIMU
roCyJapCTBEHHBIMU apXHUBaMU

¢dbopma

Omuice crpaxoBoro ¢poHAa Ha MEUKpodHmax



Mep KomuuectBo KomuuectBo

TlopsinkoBblit
MOCTYIUIEH! eIMHUIL KaapoB
HOMED ( Hata
1 B kuure Howmep XpaHeHus: ( eJUHUIBI
HOMEp Howmep nena KonupoBaHu [Ipumeuanne
yduera OTHCH MUKpodum) ydeTra
CIMHHIIBI
HOCTYIIJICHA CTPaxoBOT'0  CTPaxOBOTO
XpaHeHHS)
¢donma dbonma
1 2 3 4 5 6 7 8
Htoro nmo onmcu CAWHMIL ydCTa

(OTCHATBIX 1), (udpamMu U TPOMHUCHIO)
€UHULl XpaHEHUS

(Mukpodu). (udpamMu ¥ MPOMUCHIO)

(HaI/IMeHOBaHI/Ie JOJDKHOCTH, (baMI/IJ'H/IH, HMHHUIHWAJIbI, IIOAIINCH COCTAaBHUTCIIA OHI/ICI/I)

(mata)
[IpuMeuaHue: omucU CTPaxoBOTO (POHIA HA MUKPO(HUIIAX COCTABIAIOTCS Pa3JieIbHO
MOKAXOMY apXuBHOMY (POHITy, Ha OJTHY WJIM HECKOJIBKO ONMHCEH ToKyMeHTOB (hoHma. Homep
(dhoHIIa MPOCTABIISIETCS B TUTYJIBHOM JIUCTE ONMUCH. KOJWYECTBO €NMHUIL yUeTa CTPaXxOBOTO

(hoHI1a COOTBETCTBYET KOJIMUYECTBY OTCHATHIX JICII.

®dopmar A4 (210X297)

ITpunoxenue 69 k [IpaBunam

KOMIUIEKTOBaHMS, XpaHCHUS,
ydeTa ¥ UCTIONIb30BaHHs JOKYMCHTOB

HanunonansHOTO apXxuBHOTO (QOHIA
U IpyTUX apXUBHBIX TOKYMEHTOB

TOCYJapCTBEHHBIMU U CTICI{HAIEHBIMU

roCyJapCTBEHHBIMU apXHUBaMU

¢dbopma
Omuce CTpaxoBOro (bon,ua Ha pYJIOHHOﬁ IUICHKE

CBe)IeHI/Iﬂ 0 Jecj1ax, BXOJAAIUX B CAWHUIY

Konuuecte XPaHEHUS cTpaxoBoro (oHxaa
Ilopsinkos

it Homep ( JlaTa Konuyects o neun, KonuaecTn
0 KaJpOB BKIIOYCHH o xagpos ( [Ipumeuan
HOMCED KOITUPOBaH HOMepa
CTpaxoBOI'0 bl X B HOMepa HOMepa o o Hne
€IMHHULLI M . ApPXHMBHBIX .
donna CTpaxoBOH oIucen nen KaxjaomMy
XpaHEHUsT) ¢donmIOB
dbonn aeny
OTJICITBHO)
1 2 3 4 5 6 7 8 9
Hroro o onucu CAWHUI] XPaHCHUA,
(uudpaMu U MPOMUCHIO)
CTpaxoBoOro (bOHIla Ha JACII.

(umdpaMu U MPOMHUCHIO)




(HaI/IMeHOBaHI/Ie JOJDKHOCTH, (l)aMI/IJ'H/IH, HMHHUIHWAJIbI, ITIOAIINCH COCTaBHUTCIIsA OHI/ICI/I)

(mata)
[IpuMeuanue: cosiepkaHue MOHIATHI €AMHUIIA YUeTa U €AMHUIIA XPAaHEHUS UJICHTUYHO.

®opmar A4 (210X297)

IIpunoxenne 70 x [IpaBunam

KOMIIJIEKTOBAHUS, XPAaHEHHUS,
ydeTa U UCIIOJIb30BaHMsI JOKYMEHTOB

HannonansHoro apxusHoro ¢oHaa
U IpyTUX apXUBHBIX TOKYMEHTOB

TOCYAapCTBEHHBIMH U CHIELUAIbHBIMU

rOCyJapCTBEHHBIMH apXHUBaMHU

¢dbopma
BryTpeHHA4 OIMCH JOKYMEHTOB JIEIa
[TopsinkoBbIi JlenonpousBoact 3arooBoK KonunuectBo
N JHara [Ipumeuanue

HOMED BEHHbBIM UHICKC JOKYMCHTa JIUCTOB
1 2 3 4 5 6

Htoro JINCTOB JJOKYMEHTOB.

(udpaMu 1 MPOIHUCHIO)
KosnuecTBo 11MCTOB BHYTPEHHEN ONMCH JIMCTOB.

(tmudpaMu ¥ MPOTTUCHIO)

(HaMMEHOBaHUE JOJDKHOCTH, (haMIUIHs, WHUIIAAJBI, MOIMNUCH JIWIA, 3aITOJTHUBIICTO
BHYTPEHIOIO OITHCH)

(mara)
®opmar A4 (210x297)
[Ipunoxenue 71 k [IpaBunam
KOMIUIEKTOBAHUS, XPAaHEHHUS,
ydeTa U UCIIOJIb30BaHHsI JOKYMEHTOB
HarponansHoro apxuBHOTO (hoHIA
U IpyTUX apXUBHBIX TOKYMEHTOB
TOCYJapCTBEHHBIMH U CTICIIHATEHBIMU
TOCYapCTBECHHBIMH apXHUBAMH

¢dbopma
AKT 00 U3BATHH ITOJIMHHEIX €IHHHI] XpaHCHHWA, apXABHBIX TOKYMCHTOB

VYTBepxnaro

(HanMeHOBaHUE JODKHOCTH, (DaMIIIHS,
OdurranbHOE HANMCHOBAHHE MHULHATIBI PYKOBOJIUTEIIS apXUBA)

OpraHu3aIuu

(Tonmuch pyKOBOIMTENS apXHUBa)



(mata)
Ne (mata)
B pe3synbrare

Ha OCHOBaHHNHU

U3BATO U3 apXUBHOTO (hoHa Ne

(Ha3BaHMe apXUBHOTO (OH/IA)

" nepecaaHo

(pacnucka npumnaraetcs) (haMrms, ©Ms1 OTYECTBO (TIPH HATMYUH ) JIUTIA)

Homep eaununel  3arosoBok eaunuubl Homepa wuzbsaTeix  Hazanue uzbsToro
Howmep onucu

XpaHEHUs! XpaHEHHS JIUCTOB JIOKYMEHTa
1 2 3 4 5
Htoro u3bpsato CAWHMII XPaHCHUA, apXUBHBIX JOKYMCHTOB Ha

(uupamu 1 IPONKUCHIO)
JHCTaX.

(urdppamMu 1 MPOMUCHIO)

B3aMeH u3BATHIX €IUHUIl XPAaHEHUS, ApXUBHBIX IOKYMEHTOB B (JOH]I, €TI0 BKIIOUYEHBI (

HEBKJIFOUEHBI) UX KOIUHU Ha JUCTax|

(mrdpamMu 1 MPONHUCHIO) (HY>KHOE MOTICPKHYTH).

(HaI/IMeHOBaHI/Ie JOJI2KHOCTH, (1)aMI/IJ'II/I$I, HHUOWaJbl, MOANUCH 3aBCAYIOHIICTO

aApXMBOXPAHUIIUIIIEM )

(mara)

(HauMEeHOBaHUE JAOJKHOCTH, (haMIIIHsI, THUIIAAJIBI, IIOJIMUCH 3aBEAYIOIIETO OTACIOM)

(mara)

(HaI/IMCHOBaHI/Ie JOJI2KHOCTH, (baMI/IJ'II/ISI, HHHUIOHWAJBI, IMOAIKUCH TJIABHOI'O XpPaHUTCIIA

($hoHTOB)

(mata)



N3meHeHus B YUYCTHBIC JOKYMCHTEI BHCCCHBI.

(HaI/IMCHOBaHI/Ie JOJIZKHOCTH, (l)aMI/IJ'II/IH, HMHHUIUAJIbI, IIOAIIHNCH JINIA, BHECHICTO SaHI/ICB)

(mara yuera)

Dopmar A4 (210X297)
[Ipunoxenne 72 x [IpaBunam
KOMIIJIEKTOBAHUS, XPAaHEHHUS,

ydeTa U UCIIOJIb30BaHUsI JOKYMEHTOB
HannonansHoro apxuBHoro ¢oHaa
U IpyTUX apXUBHBIX TOKYMEHTOB
TOCYAapCTBEHHBIMH U CHIENNATBHBIMA
rOCyJapCTBCHHBIMH apXHBAMHU

®dopma
AKT 0 pa3nociICHuN, o0BeTMHEHAHN ACl, BKIIIOYCHHUH B JCJI0 HOBBIX JOKYMCHTOB

YT1Bepxkaato

(HamMeHOoBaHWE JOKHOCTH, haMumus,

WHHULUAIIBI PYKOBOJUTEIS apXUBa)
OdunnanbHOe HANMEHOBAHUE OPTraHU3AIMN

(TIoATICH PyKOBOAWTEIS apXHUBa)

(mara)
No (mara)
ApxuBHbIi pona No Ha3Banue apxuBHoro ¢ponaa

B xone

(ykazatb Buj pabOThl) MPOU3BEACHO pa3jelieHne, O0beANHEHUE JIeN, BKIIOUCHHUE B Jiea
HOBBIX JJOKyMEHTOB.

. HoBoe
IlopsinkoBeit Homep 3arosoBok  KommuectBo HoBrie
Howmep nena konudectBo IIpumedanue
HOMEp OTINCH nena JIFCTOB mmdpel gena
JIICTOB
1 2 3 4 5 6 7 8

B pe3ynbpTaTe Komu4ecTBO e apXUBHOTO (GOHA YBEIUYUIOCH (YMEHBIITIIOCH) Ha

(udpaMu ¥ IPOIUCHIO)

(HaMMEHOBaHUE AOJIKHOCTH, (haMIIIKsl, THUIIMAJIBI, TOJIMUCH pAOOTHHUKA apXUBa)



(mara)
V3MeHeHus B yUeTHbIE TOKYMEHTHI BHECEHBI.

(HaI/IMCHOBaHI/IC JOJDKHOCTH, (1)aMI/IJ'II/I$I, HWHHUIHWAJIbI, IIOAIINCH JIMId, BHCCHICTO 3armc1>)

(mara yuera)
®dopmar A4 (210X297)
Ipunoxenune 73 k [IpaBunam
KOMIUIEKTOBAHHUS, XpaHCHUS,
ydeTa ¥ UCTIOIb30BaHMS JOKYMCHTOB
HanunoHnansHOro apxuBHOTO (oHIA
U PYTHX apXUBHBIX TOKYMEHTOB
rOCY/IapCTBEHHBIMH U CIIEIIMAIbHBIMA
rOCYAapCTBEHHBIMH apXHBaMH

dopma
AKT oncaHuA AOKYMEHTOB, nepepaﬁo'ncn ommcen

YTBepxnaro

(HaI/IMCHOBaHI/Ie JOJIDKHOCTH, (1)aMI/IJ'[I/I$I,

WHUIMAJIBI PyKOBOUTEIIS apXHBa)
OodunmansHOE HANMEHOBAHIE OPTaHU3AIIH

(moanuchy pyKOBOAUTENS apXUBa)

(mara)
No

(mata)
ApxuBHBIN QoH Ne

(ma3zpanue (oHja)
ITo cocrostHMIO Ha B apXuBHOM (oHe Ne
(mata Hayaa paboOThI)

10 YYETHBIM JTaHHBIM YUCIIMJIOCH OIKCEH, €IMHULL
XpaHEHHH, apXUBHBIX IOKYMEHTOB, JIMCTOB POCCHIIN 32
____ TOJBIL.
JI1st paGoTHI MOJYYEHO: 1O OnucH Ne €JIMHUL] XPAHECHUS
HE ONMCAHHBIX €IVHULl XPaHEHUS, APXMBHBIX JOKYMEHTOB,
JIMCTOB.
B pesynbraTe IIPOU30LUIN CIIETYIOINE N3MEHEHUS:
(HaMeHoOBaHUE PabOThI) BBIJICICHO HE MOJJICKAIIUX XPAHEHHUIO €AUHULL

XpaHeHus (JOKyMEHTOB, JTUCTOB);
BO3BpAIllEHO COOCTBEHHUKY €MHUI] XpaHEHUs (JOKYMEHTOB, JINCTOB);




nepeaHo B HAYYHO-CIIPAaBOYHYIO OMOJIMOTEKY €IMHUL] XPAHCHUS;

nepeiaHo B Jpyrue (poHabl apxuBa €JIMHUIl XpaHEHUs (JOKYMEHTOB, JIUCTOB);

MepeaHo B JIPyTrue apXuBbI €IMHUL] XpaHEeHUs (JOKYMEHTOB, JUCTOB);

O0OBEAMHEHO C JAPYIMMHU €IUHUIA XPaHEHHE €JUHUL] XPaHCHHUS;

c(hOopMUPOBAHO M3 POCCHIMH €IMHUL] XPaHECHUS;

MNOCTYIUJIO U3 APYTUX (HOHIOB eIMHUI] XpaHEHUS (JIOKYMEHTOB

, JINCTOB); BKJIFOUE€HA MEPECOCTABICHHAS OIHUCH CAVHUIL XpAHEHUSI.
BHoBB cocTaBiiensl onucu Ne Ha

CAWHMIL XPaHCHUS

ITo cocrosHuro Ha

B apxuBHOM (poHe Ne
(mara 3aBepieHust pabOThI)

YUCITATCS OTIHCEH, SAMHUI] XpaHCHUS 32

_ TOJIBI.
[IpoBenensl cneayromye BUAbLI padoT:

(mepeuncisitoTes MpojieiaHHbIe BUIBI padoT)
CocraBiieHO IIJIi UMEHHOTO KaTajora OTIMCAHUM, IS

CUCTEMATHYECKOT0 KaTajgora OTHCAHUM.
K onucsam nen gpoHa coctaBieH cneayromuil ClipaBOYHbIN anmapar:

(mepeyncauTh Kakoi UMEHHO)

PaGoTy BbIOTHWIN:

(HaMEeHOBaHUE TOKHOCTH, haMUJIUs, HHUITUAIIBI, TIOJMUCh PAOOTHUKOB apXHBa)

(mata)
Paboty nipuHsiI:




(HauMeHOBaHMUE AOJKHOCTH, (DaMIUTHS, MHUITAAJIBI, TIOJIIMHUCH JIIIA, BHECIIIETO 3aITHUCh)

(mata)
Onucanus jyis 6a3bl JaHHBIX/KaTajaora (HyKHOE MOYEePKHYTh) MPUHSLI:

(HaMeHOBaHUE TOJKHOCTH, (aMUIIUs, HTHUITUAJIBI, TTOJIMUCh pabOTHHKA apX1Ba)

(mara)
JlokymeHTBI (hOHa U CTIPABOYHBIN armapaT IpUHSLIL.

(HauMeHOBaHUE AOJIKHOCTH, (haMIIIHsI, THUIIAAJIBI, IOJIMUCH XPaHUTEII (POHIOB)

(mara)
N3meHeHus B y4eTHBIE TOKYMEHTHI BHECEHBI.

(HauMEeHOBaHUE AOJIKHOCTH, (haMIIIHsl, THUIIAAJIBI, IOJIMUCH paOOTHHUKA apXUBa)

(mara)

CormacoBan
npoTokosoM DK

MMUO (apxuBa)

oT rojga Ne

Dopmar A4 (210X297)
[Ipunoxenne 74 x [IpaBunam
KOMIIJIEKTOBAHUS, XPaHEHHUS,

ydeTa U UCIIOJIb30BaHUsI JOKYMEHTOB
HannonansHoro apxuBHoro ¢oHaa
U IpyTUX apXUBHBIX TOKYMEHTOB
TOCYAapCTBEHHBIMH U CIIENNATLHBIMA
rOCYAapCTBEHHBIMH apXHBaMU

®dopma

AKT 0 pacceKpeunBaHHH JOKYMEHTOB

YT1Bepxkaato

(HamMeHOoBaHWE JOHKHOCTH, haMumus,

WHHULUAIIBI PYKOBOJUTEIS apXUBa)
OdunnanbHOe HANMEHOBAHUE OPTraHU3AIIH

(TIoATHCH PyKOBOAWTEIS apXHUBa)

(mara)

(mara)



Komuccusa

(Ha3BaHUE KOMKCCHUN)
IPOTOKOJ No oT rojJia pacCeKpeTHia JOKYMEHThI apXUBHOTO
dbonga

(HOMep U Ha3BaHHUE apXUBHOTO (HOH/IA)

KonuyecTBo paccekpeueHHBIX Homepa
€JIMHULl XpaHEHUS (3197838781t
XpaHeHwus,
Homepa paccekpeueHH
. CIUHUIL BIX YaCTHUYHO,
[TopsankoBblii
HoMep Howmep onucu XpaHeHus, ¢ ykazaHuem [lpumeuanue
IMOJIHOCTBIO YaCTUYHO PacCceKpeyeHH HOMEpPOB
BIX TIOJTHOCTBIO JTHCTOB
Hepaccekpeue
HH BI X
JIOKyMEHTOB
1 2 3 4 5 6 7

Hroro paccekpeueno

(mdpamMu 1 IPOMHCHIO) €AMHUI] XpaHEHUS (TIOTHOCTHIO)

3a
(XpOHOJIOTUYECKHE PAMKU JJOKYMEHTOB) eIMHUI] XpaHEHUS (4aCTUYHO)
3a
(XpOHOJIOTHYECKHE PAMKHU JJOKYMEHTOB)
(HauMeHOBaHUE JOJKHOCTH, (haMIIIKsl, THUIIAAJIBI, OJIMKUCH pA0OTHUKA apXUBa)
(mata)
[IpUHATO HAa OTKPHITOE XpaHECHHUE €IMHUIL
XpaHeHus

(mdpamMut ¥ MPOTUCHIO)



(XpaHunuiie)

(HaMeHOBaHUE NOKHOCTH, (haMUJIUs, HHUIUAIIBI, TIOJMUCh PaOOTHUKA apXH1Ba)

(mara)
V3MeHEeHMS B yUETHBIC TOKYMEHTHI BHECCHBI.

(HauMEeHOBaHUE AOJIKHOCTH, (haMIIIHS, THUIIAAJIBI, TIOJIMUCH paOOTHHUKA apXUBA)

(mara yyera)

HpI/IMC‘-IaHI/Ie: HC AOITYCKACTCA MECPCUUCIICHNC HOMCPOB CAMHUIL XPAHCHUA YCPE3 THUPC.
®dopmar A4 (210X297)
Ipunoxenue 75 k [IpaBunam
KOMIUTIEKTOBaHMS, XPaHCHUS,
ydeTa ¥ UCTIONIb30BaHMs JOKYMEHTOB
HanmonansHoro apxuBHOTO hoHIa
U PYTHX apXUBHBIX JOKYMEHTOB
TOCY/IapCTBEHHBIMH U CHIENNAIbHBIMA
rOCYAapCTBEHHBIMH apXHBaMH

¢dopma
CocraB pEeKBH3UTOB ITyTEBOJUTENA

1) CocTaB peKBU3UTOB OMUCAHUS IMyTEBOIUTENA 1O (DOHIAM apXuBa:
PexBu3uTHI JlononHuTenbHbBIE PEKBU3UTHI
ITopsinkoBbIi HOMEP HaumenoBanue pexBusuta [lopsiikoBbIil HOMEp HaumenoBanue pekBusuTa

O06beM en 1o JINIYHOMY

1 Howmep apxuBHoTO hoHma 1 COCTaBy B AapXHBHOM
doHme

O0BeM 0c000 IECHHBIX

2 JIOKYMEHTOB B apXUBHOM
¢doune

HazBaHue apXxuBHOTO
¢donma

Bce mnepeumeHoBaHus
3 apxuBHOM ¢oHIa ¢ 3
yKa3aHHeM KpalHHUX Jat

O6BeM MUKPODUIBLMOB B
apXuBHOM (QoOHJIE

O0bem apxuBHOM QoHza (

4 KOJIMYECTBO  EIUHHI] 4 JlocTyn K JOKyMeHTaM
XpaHEeHHUs)
MecToHaxX0XIeHUE
5 Kpaiinue IaThl 5 JNOTOJHSAOMUX  GOHT
JIOKyMEHTOB MaTepuagoB B JaHHOM M

JIPYTHX apXUBax



CBeneHus 10 HUCTOPUH
dboHmO0OpazoBaTeAsT H
apXuUBHOTO (oHIa

BHyTpeHHss CTpyKTypa
apxuBHOTO (oHIa

AHHOTaIII/IH cocraBa H
COACPIKaHUA NOKYMCHTOB

6

dusnueckue
XapaKTEpUCTUKHU
JTOKYMEHTOB (pOHIA

Cocras
HAy4YHO-CIIPaBOYHOTO
anmapara K apXHBHOMY
doHTy

Bbubnuorpadus
myOauKanmuii JOKYMEHTOB
apxuBHOTO oHI

Bbubnmuorpadus pabor,
HaIlUCaHHBIX Ha OCHOBE
apxXuBHOTO (OHIA

2) CocraB peKBU3UTOB OMHUCAHUS TyTEBOJIUTENS MO (POHIAM apXUBOB:

PexBU3UTHI

IlopsinkoBsiid HOMEP

10

3) CocraB peKBU3UTOB ONMUCAHUS HEAHHOTHPOBAHHOIO KPAaTKOTO CIPAaBOYHHUKA IO

dboHmam apxusa:

PexBu3UTHI

HaunmenoBanue PEKBU3UTA

Ha3Banue apxusa

AnpecHble TaHHBIC

Howmep apxuBHOTO hoHIA

HazBanue
¢donma

apXHUBHOTO

Bce mnepeumeHoBaHus
apxuBHoro ¢GoHma ¢
yKa3aHHeM KpalHuX J1aT

O6beM apxuBHOTO (oHaa (

KOJIMYECTBO  €JIMHHII
XPaHCHUS)

Kpaitnue JaThl
JIOKyMEHTOB

CBeneHuss M0 HUCTOPHH
dboumgo0OpazoBaTeas
¢donma

BHyTpeHHsIsI CTPYKTypa
¢doHma

AHHOTaHI/IH cocraBa H
COACPIKaHUA NJOKYMCHTOB

I[OHOJIHI/ITCHLHLIG PEKBU3UTEBIL

IlopsinkoBbiii HOMEp

6

HaumeHnoBanue PEKBU3UTA

OOBeM Jen 10 JIHYHOMY
COCTaBy B apXHBHOM
¢doHuae

O0beM 0co00 IIEHHBIX
JOKYMCHTOB B apXHBHOM
¢doune

O0beM MUKPOPHIBMOB B
apXuBHOM (oHJIE

Joctyn kK IOKyMEHTaMm
apxXuBHOTO (OHIA

MecToHax0XAeHUE
JOTIONHSAIOMUX  (QOHJ
MaTepHalloB B JaHHOM H
JPYTHX apXUBax

dusnueckue
XapaKTEpUCTUKHU
JTOKYMEHTOB (pOHIA

CocTas
Hay4YHO-CIIPABOYHOTO
ammapaTta K apXUBHOMY
doHTy

bubnuorpadus
MyOJUKaIi TOKYMEHTOB
apxuBHOTO (oHIa

Bubnuorpadus pabor,
HaIlUCaHHBIX Ha OCHOBE
apxXuBHOTO (OHJIA

I[OHOJIHI/ITCHBHLIG PEKBU3UTHBL



ITopsinkoBbIi HOMEP

1

4) CocTaB peKBU3UTOB ONHUCAHMS AHHOTUPOBAHHOI'O KPATKOI'O CIPABOYHHUKA MO (POHAAM

apXuBa:

PexBU3UTHI

TlopsinkoBbiid HOMEp

1

5) CocTaB peKBU3UTOB OMMCAHHUS HEAHHOTUPOBAHHOI'O KPATKOrO0 CIPABOYHHUKA IO

(dboHIaM apXUBOB:
PexBuzuthl
IlopsinkoBbiid HOMEP

1

2

3

HaumenoBanue pexBusuta [lopsiikoBbIil HOMEp

HazBanue apXxuBHOTO

1
doHma

Howmep apxuBHOTO oHma 2

O6beMm apxuBHOTO PoHAA (

KOJINYECTBO  EOUHUIL 3
XpaHEeHHUs)

Kpaiinue IaThl 4
JIOKYMEHTOB

HaumenoBanue PCKBU3UTA

Bce nepeumeHoBaHus
apxXuBHOTO (OHIA

Kpaiinue IaThl
NEeSATENbHOCTH
(doHIO0OpazoBaTEINISA

CocTas
Hay4YHO-CIIPABOYHOTO
ammapata K apXHuBHOMY

¢doHIY

I[OHOJ'IHI/ITCJIBHBIG PCKBU3UTHI

HaumenoBanue pexsusura [lopsakoBbliit Homep

HasBanme apxuBHOrO 1
¢donma

Howmep apxuBHoro ponga 2

O6beM GoHaa (KOJTHIECTBO

3
€IMHUI] XPAHEHHS)

Kparkue cBenenus o

4
(dboHm000pazoBaree

Kpaiinue IaThl
JTOKYMEHTOB

Kpatkas
coCTaBa M COJEpKaHUIL
JIOKyMEHTOB (oHIa

AHHOTalusa

HaumeHnoBanue pexBu3uTa

Bce mnepeumeHnoBaHus
apxuBHOTO oHIA

Kpaiinue IaThl
NESATCIbHOCTH
(dhoHm000pazoBaTes

CocTas
HAy4HO-CIIPaBOYHOTO
ammapata K apXHUBHOMY
ormy

O6beM jen (KOJMYECTBO
€IUHULl XpaHEHHs) IO
JUYHOMY COCTaBy B
apxuBHOTO (oHIE

I[OHOJIHI/ITCHBHLIG PEKBU3UTHL

HaumenoBanue pexsusura [lopsakoBeiii Homep
Ha3Banue apxuBa

Anpec apxuBa

Howmep apxuBHOTO hoHIA

HaszBanue apxuBHOTO
¢donma

O06wem apxuBHOTO (GoHIA (
KOJHMYECTBO  CIMHHII
XpaHEeHHUS)

HaumeHnoBanue PEKBU3UTA



6 Kpaitnue JaThl
JOKYMEHTOB

6) CocTaB peKBU3UTOB OMUCAHUSI AHHOTUPOBAHHOTO KPAaTKOTO CIIPAaBOYHUKA 1O (HOHIaM

ApXHBOB:
PexBu3UTHI JlononHuTenbHbIE PEKBU3UTHI
ITopsinkoBbIit HOMEP HaumenoBanue pexBusuta [lopsiikoBbIil HOMEp HanmenoBanue pekBusuTa
1 Ha3Banue apxuBa
2 Anpec apxuBa
3 Howmep apxuBHOTO hoHIA
4 HazBanue apXxuBHOTO
¢dbonma
O06beMm apxuBHOTO PoHAA (
5 KOJIMYECTBO  EIUHHIL
XpaHeHUs)
6 Kpaiinue ITaThl
JTOKYMEHTOB
7 Kparkue cBemenus o
¢donmoobpaszoBarene
KpaTtkas  aHHOTamus
2 coCTaBa W COIEpIKaHUA

JIOKYMEHTOB apXHBHOTO
donma

7) CocTaB peKBU3UTOB ONMKMCAHMS TEMATHYECKOTO IyTEBOAUTENS 10 (POHAAM apXUBA:

PexBu3uTHI JononHuTtenbHbIe PEKBU3UTHI
ITopsinkoBbIit HOMEP HaumenoBanue pexBusuta [lopsiikoBbIil HOMEp HaumenoBanue pekBusuTa
HasBanmne tematnueckoro .
1. . Ha3zpanwne onmceit
pasnena
) HasBanmne temMaTuueckoro ) Kparkue cBenenus o
’ nojpaszienia ’ bonmoobpaszoBareine
3. Howmep apxuBHoro ¢onna
4 Has3Banme apxuBHOTO
’ donma
5 Kpaiinue IaThl
’ JIOKYMEHTOB
6 Homep ommcu (HOMEpa
’ ormceit)
7. O0bem apxuBHOTO (QOHIA

AHHOTALMA cocTaBa H
8. colepkaHus JOKYMEHTOB
¢doHIa 1Mo TeMe

9. Wnpekc
8) CocTaB peKBU3UTOB ONMHUCAHUS TEMATUYECKOTO IMMyTEBOAUTENS 1O (POHIAM apXHBOB:
PexBu3uthl HOHOJ’IHI/ITGHLHLIC PCKBU3UTHI

ITopsinkoBbIN HOMEP HanmenoBanue pexusuta [lopsiikoBbIil HOMED HaumenoBanue pekBusuta



10

11

HasBanue TeMaTH4eCcKOIro
pazacia

HasBanmne Tematndeckoro
noapaszzaena

HazBanme apxuBa
AJpecHbIe TaHHBIC
Howmep apxuBHOTO (hoHIA

HazBaHue apXxuBHOTO
donma

O6wem apxuBHOTO (GoHA (
KOJHMYECTBO  CIMHHII
XpaHEeHHUS)

Kpaiinue IaThl
JIOKyMEHTOB

Howmep onuicu

AHHOTanMs cocTaBa H
ColepXKaHUSl TOKYMEHTOB
10 TEME

Nunexc

1. HasBsanwue ommcu

KpaTtkue cBeaenus o
¢donmoobpazoBarene

9) CocTaB peKBU3UTOB ONKUCAHUSI CUCTEMAaTUYECKOTO KaTajora:

PexBu3uTHI
ITopsinkoBbIi HOMEP

1

N N AW

10
11
12

HaumeHoBaHMe peKkBH3HTA
Ha3Banue apxusa

HNunexc

PyOpuxka

IMompyOpuka

Jata coOpITus

Mecto cobbITus
Coneprxanue

HazBanue apXxuBHOTO
¢donma

Howmep apxuBHoro ¢onzaa
Howmep onuicu
Howmep nena

Howmep nucra

ﬂOHOHHI/ITCHBHLIe PEKBU3UTHL

ITopsinkoBEIi HOMED HaumenoBanue pekBusuTa
1 SI3bIK JOKyMEHTa

2 Crioco6 BoCTpou3BeICHHS
3 damuansa cocTaBUTENS

4 JlaTa cocraBiieHus

10) Cocran PCKBU3UTOB OIIMCAHUA TEMATUYCCKOI'O KaTaJjora:

PexBU3UTEHI
[TopsiakoBbIit HOMED

1

(U, B S VS I V]

HanmenoBanue pexsusura
Hazpanue apxuBa

Hnpekc

PyGpuka: Tema
[onpy6puxka: [Toxrema

Copeprxanue

I[OHOJ'IHI/ITSJIBHBIG PEKBU3UTHI

IlopsinkoBbiid HOMEP HaumeHnoBaHue pexBu3nTa
1 S3bIK TOKyMeHTa

2 Cnioco6 BocTipou3BeIeHUS
3 DamMuius COCTaBUTENS

4 JlaTa cocTaBieHuUs

5 Ilepconanuu



10
11
12

HaszBanue
¢doHma

APXHUBHOT'O

JlaTa coObITHS

Mecto coObITHs

Howmep apxuBHOTO hoHIOA
Howmep onucu

Howmep nena

Homep nucra

N

Jeckpunrops! (KIt04eBbIie
CJIOBa)

ABTOp TOKyMEHTa
Anpecar
I'eorpadus

11) CoctaB peKBU3UTOB ONMKUCAHUSI TEMATUYECKOTO KaTajiora 1o UCTOPUM OpraHu3aIuu:

PexBu3uTHI
ITopsinkoBbIi HOMEP

1

10

HanmenoBanue pekBusuTa
Hasanue apxuBa

Py6puka: Ha3zpanue

YUPESKICHUS
Copneprxanue
Jata coObITus
Mecto coObITUS

Haszsanue
¢doHma

APpXHUBHOT'O

Howmep apxusHoro ¢onzaa

Howmep onucu
Howmep nena

Howmep nucra

,ZIOHOHHI/ITCHBHBIC PEKBU3UTHI

ITopsinkoBEIi HOMED

1

2

7

HaumenoBanue PEKBU3UTA

Wnnexc orpacnu
Bun yupexnenus

CtpykTypa
DOyHKIUU

ITomunHEHHOCTH
IlongBe1OMCTBEHHOCTH

VYka3saHne Ha WH3IaHHE
JIOKyMEHTa

12) CoctaB peKBU3UTOB OIKMCAHUSI TEMATUUYECKOrO KaTajora IO

AIMHUHUCTPATHUBHO-TCPPUTOPUAIILHOT'O ACIICHUA:

PexBU3UTHI
[TopsiakoBbIit HOMED

1

(o <BREEN BNe Y]

13) CocTaB peKBU3UTOB ONMHUCAHKS UMEHHOT'O KaTajiora:

PexBu3uTHI
ITopsinkoBbIi HOMEP

1

HanmenoBanue pexsusura
Hazpanue apxuBa

Pyb6puka: HasBanue

aIMUHHCTPATUBHO-TEPPUT
OpUATBLHON EJIMHUIIBI

Copeprxanue

Ha3Banue
¢dboHma

apXUBHOI'O

Howmep apxuBHOTO hoHIA
Howmep onucu
Howmep nena

Howmep nucra

Haumenosanue PEKBU3UTA

Ha3Banue apxusa

Z[OHOJ'IHI/ITSHBHBIG PECKBU3UTHI

[TopsakoBbIil HOMED

1

HanmenoBanue pekBusuta

s3Ik JOKYMCHTA

Crioco6 BocTipou3BeIcHHS

damMunnsg cocTaBATEIS

JlaTta cocTaBlIeHUS

HOHOHHI/ITCHBHBIG PEKBU3UTHI

ITopsinkoBEIi HOMED

1

HaumenoBanue PECKBU3UTA

JlaTa coObITHS

HUCTOPUH



2 Ddamunusg 2 MecTo coObITHS

Nms 3 HaumonansHOCTE

4 OTtuecTBO 4 S3BIK TOKyMeEHTa
OO0mecTBEHHOE

5 5 Crioco6 BoCTIpOU3BEICHHS

II0JIOKCHHE JIUIa

Has3Banue APXHUBHOT'O

6 6 DaMuIHIS COCTaBUTENS
¢doHma
7 Howmep apxuHoro ¢ponma 7 Hata cocraBnenus
8 Howmep onucu 8 Copeprxanue
9 Howmep nema
10 Homep nucra
14) CoctaB peKBU3UTOB OMKUCAHUS TeorpaduuecKkoro KaTauora:
PexBu3uTHI JononHuTtenbHbIE PEKBU3UTHI
ITopsinkoBbIi HOMEP HaumenoBanue pexusuta [lopsiikoBbIil HOMED HaumenoBanue pexBusuta
1 HazBanue apxuBa 1 SI3bIK JOKyMEHTa
2 Wnpexe 2 Crioco6 BoCTIpOU3BEICHHS
PyOpuxa: Ha3BaHUE
3 yop DamMuus CoCTaBUTENS
reorpadguueckoro o0beKTa
[MoxpyOpuka: HazBaHHE
4 APYOP JlaTa cocTaBieHus
reorpauueckoro o0beKTa
5 Copneprxanue
6 Jata coOpITus
7 HazBanue apXxuBHOTO
¢donma
8 Howmep apxusHoro ¢onzaa
9 Howmep nena
10 Howmep onuicu
11 Howmep nucra
Ipunoxenue 76 k [IpaBunam
KOMILIEKTOBAHUS, XPAaHCHHUS,
ydeTa U UCIIOJIb30BaHHsI JOKYMEHTOB
HarronansHOro apxuBHOTO (hoHIA
U IPYTUX apXUBHBIX JOKYMCHTOB
TOCYJTAPCTBCHHBIMH U CTICITUATEHBIMHU
TOCYTapCTBCHHBIMH apXUBAMH
¢dopma
ApxuBHas crpaBKa

(ma3BaHMe apXHBa, IOYTOBEIA HHAEKC, aapec, HoMep TeiledoHa, HoMep dakca)

No (mata) Ha Ne oT

OcHoBaHue:

(HauMEeHOBaHUE AOJKHOCTH, (haMIIIHsI, THUIIMAJIbI, IOJIMUCH PYKOBOJIUTEIISI ApXUBA)



(HauMeHOBaHUE JTOJDKHOCTH, (pamMuuinsl, MHULKAJBI, TOANUCH JUIA, UCTIOJHUBLIETO
apXMBHYIO CIIPaBKY)

[Ieuats apxuBa

®dopmar A4 (210X297)

[Ipunoxenne 77 k [IpaBunam

KOMIUTIEKTOBaHMS, XpaHECHUS,
ydeTa 1 UCTIONIb30BaHHs JOKYMCHTOB

HarronansHOro apXuBHOTO (hoHIA
U IpyTUX apXUBHBIX TOKYMEHTOB

rOCY/IapCTBEHHBIMH U CHIEINAIbHBIMA

TOCYAapCTBEHHBIMH apXHBaMH

¢dopma
ApxuBHas BEIIMCKA
(Ha3BaHUE apXMUBa)
No
Anpecar
ConeprkaHue U3 TEKCTOB apXUBHBIX JTOKYMEHTOB:
[Ipumeyanue:
Apxunbiii mudp: Gorm No , onuchk No , €IMHUIIAa XpaHeHust Ne ,
eauHuIa yyeta Ne , JTUCTBI

(HauMEeHOBaHUE AOJKHOCTH, (haMIIIHsI, THUIIAAJIBI, IOJIMUCH PYKOBOJIUTEIISI ApXUBA)

(HaMMEHOBAaHUE JMOKHOCTH, (PaMUIIMSI, WHUITUATIBI, TTOAMUCH JIUIA, UCIIOJHHUBIIIETO
ApPXMBHYIO BBIIHCKY)

[Ieuats apxuBa
®dopmar A4 (210X297)
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