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OG0 yrBepxnennu [IpaBun nmpreMa, XpaHEHHUS, ydeTa M HCIOI30BaHUA JOKYMEHTOB
HammonansHOro apxuBHOro GoHIa ¥ APYTHX apXHBHBIX JOKYMEHTOB BEIOMCTBEHHEIMU H
JaCTHBIMH apXHBaMH

[Tpuxa3z Munuctpa KyasTypsl u ciopta Pecniyonuku Kazaxcran ot 25 aBrycra 2023 rona Ne
235. 3apeructpupoBan B MunuctepctBe roctuninu Pecnyonuku Kazaxcran 28 aBrycra 2023
rozxa Ne 33338.

CHocka. B 3arojioBok BHECEHO U3MEHEHUE HA KA3aXCKOM SI3bIKE, TEKCT HA PYCCKOM SI3bIKE
HE MEHSETCS B COOTBETCTBHM C INMpUKa3oM MuHHUCTpa KyiabTyphl U uHpopmauuu PK ot
14.11.2024 Ne 544-HK (BBOAUTCS B JAEWCTBHE MO MCTCUCHUU JECITH KaJCHJAPHBIX THEH
MOCJIE JTHSI €70 TIEPBOTro O(QUITMATBLHOTO OMyOJIUKOBAHUS).

B coorBercTBUM ¢ noanyHKTOM 477) nynkta 15 Tlonoxenus o MUHUCTEPCTBE KYJIbTYPhI
u uHpopmanuu Pecnybnuku KazaxcraH, yTBep:kaeHHOTO nocTaHoBiienueM [IpaBurenbcTBa
Pecnyonmuku Kazaxcran ot 4 oktsa6ps 2023 rona Ne 866 IIPUKA3BIBAIO:

CHaocka. [Ipeam0Oyiia — B pegakmnuu nmpukasza MunucTpa KyabTypsl 1 nHbGopmanuu PK ot
14.11.2024 Ne 544-HK (BBOIUTCS B ACHCTBUE MO UCTEUCHUU JIECSITH KaJICHIaPHBIX JTHEH
TIOCJIE JTHS €T0 TIEPBOT0 O(HUITMATBLHOTO OIyOJINKOBAHHUS).

1. YTBepauts IlpaBuna nmpuema, XpaHeHuUs, yueTa U HUCIOJIb30BAHUS JOKYMEHTOB
HanmonansHoro apxuBHoro GoHAA U JPYTUX apXUBHBIX IOKYMEHTOB BEJJOMCTBEHHBIMU H
YACTHBIMU apXUBaMH COTJIACHO MPWJIOKEHUIO K HACTOSIIIEMY IPUKA3Y.

2. Komurety apXuBOB, JOKYMEHTAIlUU U KHUKHOTO Aeida MUHHUCTEPCTBA KYJIbTYpPbl U
cnopra Pecriy6nuku Kazaxcran B yCTaHOBJIIEGHHOM 3aKOHOJATEIBCTBOM MOPSAKE 00€CTIeUNTh:

1) rocyapCTBEHHYIO PETUCTPAIMIO HACTOSAIIETO MpHKa3a B MUHUCTEPCTBE FOCTULIMHU
Pecniybnuku Kazaxcran;

2) B TeueHHe TpeX pabouyux JHEH MOCJe ero BBEACHUS B JICHCTBUE pa3MelleHue
HACTOSIIETO NMPHUKAa3a Ha MHTEpHET-pecypce MUHUCTEPCTBA KyIbTYPHI U criopTa PecryOnuku
Kazaxcran;

3) B TeUeHHE TpeX pabounx THEH MOCIEe UCTIOTHEHHUS MEPOTIPUSTHH, TIPEITyCMOTPEHHBIX
HAaCTOSIIIUM MYHKTOM, TMpejAcTaBieHue B JlemapramMeHT OPUIUYECKOU CIYKObI
MuHuctepcTBa KyJabTypbl U cnopta PecnyOnuku Kazaxcran cBeneHuii 00 MCIOTHEHUU
MEPONPUATHH.

3. KoHTponp 3a MCNOJHEHHEM HACTOSIIIEro MPUKa3a BO3JOXKHUTh Ha KYypHPYIOIIETrO
BUIIE-MUHUCTPA KyJIbTYpPHI U criopta PecyOnuku Kazaxcras.

4. Hacrodmuii npuka3 BBOAUTCS B IEMCTBUE MO UCTEYEHUU JIECATU KaJIEHJAPHBIX JHEN
MIOCJIC JTHS €r0 MEPBOTO OPHUITMATBHOTO Oy OJTMKOBAHMSI.
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[Ipunoxxenue K npukasy
MUHUCTP KyJIbTYPHI U CIIOPTA
Pecny6nukn Kazaxcran
ot 25 aBrycrta 2023 roga Ne 235

IIpaBuna mpreMa, XpaHEHH, ydeTa M HCIIOIB30BaHUA JOKyMEHTOB HamoHaIsHOTO apXHBHOTO
¢oHza U IPyTHX apXWBHEIX JOKYMEHTOB BEIOMCTBEHHBIMH Y YaCTHHIMU apXHBaMH

I'maBa 1. O6miue moIoXEHU A

1. [IpaBuna npuema, XpaHeHUs, y4eTa U UCTOJb30BaHUS JOKyMeHTOB HarmonaabsHOTrO
apxuBHOTO (POHIA W JPYTUX APXHBHBIX JTOKYMEHTOB BEIOMCTBCHHBIMH W YaCTHBIMH
apxuBamu (nanee — IlpaBuiia) paspaboransl B cooTBeTCTBUM C L{UpoBBIM KOAEKCOM
Pecnybnuku Kazaxcran u 3akonom Pecniy6nuku Kazaxcran "O HanuonanbHOM apXMBHOM
dbonne u apxuBax'.

CHocka. [Tynkr 1 — B penakuuu npukasa 3amectutesns [Ipembep-Munuctpa - Munuctpa
KynbTypsl 1 uHpopmaruu PK ot 27.03.2026 Ne 129-HK (BBonutcs B nerictBue ¢ 12.07.2026)

2. IlpaBuna ompenensioT MOPANOK IpHeMa, XpaHEHHUs, yueTa M HCIOJIb30BaHUs
nokymeHToB HaunuonaneHoro apxusHoro ¢onpa (namee — HA®) u apyrux apXmBHBIX
JOKYMEHTOB BEIOMCTBEHHBIMHU M YACTHBIMHU apXUBaMHU (Jlajiee — apXUB OpraHU3aIUN).

3. OcHOBHBIE MOHATUS, UCTIONb3yEeMblE B HacTOSIIMX [IpaBunax:

1) uHdOpMaIIMOHHOE MHCHBMO — JOKYMEHT, COCTaBJIEHHbIA Ha OJIaHKE MHCbMa
OpraHu3alMyd IO 3amlpocy IMOJb30BaTeNs WIM HMHUIMATUBE apXuWBa OpraHu3aluu,
conepxamuii UHGOPMAIMIO O XPAHANIUXCS B apXWBE JOKYMEHTaX IO OINpeIeTIeHHOU
mpobiieMe, TeMe;

2) apxuBHas clpaBKa — JOKYMEHT, COCTaBJICHHBIA Ha OJaHKE MHUCHhMa IOPUIUIECKOTO
nuna (manee — OpraHu3alliu), COAePKAMU HE0OXOAUMY0 (PU3HMUECKUM U IOPUIUICCKAM
JaUIaM MHQOPMAIUIO C YKa3aHUEM apXUBHBIX MIM(YPOB U HOMEPOB JINCTOB €IMHULL XPaHEHUS
T€X apXWBHBIX JOKYMEHTOB, Ha OCHOBAaHHHM KOTOPHIX OHa COCTaBJICHA, HMMEIOIIUN
IOPUINYECKYIO CUITY (IIOJUTMHHUKA);



3) apxuBHas KOMHUS — KOIHSI, JOCIOBHO BOCHPOU3BOIAIIAS TEKCT APXUBHOTO JOKYMEHTA,
C yKa3aHUEM apXMBHOro mudpa 1 HOMEPOB JIMCTOB €IMHMIIBI XpaHEHHUs, OPOopMIIEHHAas B
COOTBETCTBHUHM C MYHKTOM 295 Hactosmux [IpaBui;

4) TeMatudeckasi MoJ00pKa KOMUM apXUBHBIX JOKYMEHTOB — CUCTEMAaTHU3UPOBAHHBIN
KOMIUIEKT KOMUW apXUBHBIX JOKYMEHTOB WJIM HMX 4YacTed MO OIpEeAeJEHHON Teme,
NOATOTOBJIEHHBIN apXMBOM OpPraHU3alUy M0 3a1poCy MOJIb30BaTENS WM MHULMATUBE apXUBa
OpraHu3aluy;

5) ynopsijoueHre apXuBHBIX JOKYMEHTOB (Jlajiee — yIopsiioueHne) — KOMILIEKC paboT 1Mo
(GOpMHUPOBAHUIO APXMBHBIX JOKYMEHTOB B €JWHUIBI XpaHeHUs (7erna), ONMUCAHUIO U
oOpPMIICHUIO TaKUX EIUHHI] XPAaHECHHS (lIeJ) B COOTBETCTBHH C 3aKOHOJATEIbCTBOM
Pecny6niuku Kazaxcran o HA® u apxuBax;

6) XpaHWIHIIE apXUBHBIX JOKYMEHTOB (apXMBOXPAHWIIHIIE) — CHEHHUAIBHO
000pyI0BaHHOE XpaHWIHIIE (TOMEIIEHHE) A1 XPAHEHHS ApXUBHBIX IOKYMEHTOB;

6-1) nepeBoa apXMUBHBIX JOKYMEHTOB B AJIEKTPOHHYIO (POPMY — CO3/IaHHE JIEKTPOHHBIX
KOMUM apXMBHBIX TOKYMEHTOB U BHECEHUE WX B IIU(POBOI apXUB;

7) TeMaTUYEeCKUM MEePEeUCHb APXUBHBIX JOKYMEHTOB — CUCTEMATU3UPOBAHHBIA KpAaTKUU
WM aHHOTUPOBAHHBIN MEPEUYEHDb 3ar0J0BKOB APXUBHBIX JOKYMEHTOB, €IUHUL] XPAHEHUS T10
ONpeJeIeHHON TeMe C yKa3aHUEM HMX JaT U apXUBHBIX MIU(GPOB, COCTABICHHBIN MO 3ampocy
M0JIH30BATEIIS MJIM MHUIIMATUBE apXHUBa OpraHu3aluu;

8) apXuBHBIN yKa3aTellb — apXUBHBIN CIIPABOYHUK, IPEACTABIISIONINI cOO0M andaBUTHBIN
, CHCTEMAaTHYECKUW WJIM COCTaBJICHHBIA MO MHOMY NPU3HAKY IEpEeuYeHb HAUMEHOBAHUU
IPEAMETOB, YIOMUHAEMBIX B APXUBHBIX IOKYMEHTaX, C YKa3aHHEM UX MOUCKOBBIX JTAHHBIX;

9) apxuBHas BbIIUCKA — JIOKYMEHT, COCTABJICHHBIM Ha OJIaHKE MHUChbMa OpraHU3aluu,
JOCJIOBHO BOCHPOM3BOASIINN YacTh TEKCTAa AapXHUBHOIO JOKYMEHTa, OTHOCSUIUMUCS K
onpeneneHHoMy (akTy, COOBITHIO, JIUILY, C YKA3aHHUEM apXUBHOTO MM pa 1 HOMEPOB JIMCTOB
€MHULIBI XPAHECHUS;

10) apxuBHbIi mKU}p — 0003HaAUECHHE, HAHOCUMOE Ha KXY €IUHMILY XPAHECHHS C
LENbI0 O0ecTieueHus ee yueTa U HACHTU(UKALINY;

11) apxuBHOE fe10 — chepa AeATENBHOCTU (PUINYECKUX U IOPUIUUECKUX JIMII, CBSI3aHHAS
¢ (GopmupoBannem HanumonansHoro apxuBHoro ¢onga Pecnyonuku KazaxcraHn,
oOpa3oBaHUWEM apXUBOB, AapXWBHBIX (OHIOB U KOJUICKIMH, OpraHuzaiuei coopa,
KOMIUICKTOBAHUS, YHOPSAIOUYECHUS, XPaHECHUs, yyeTa U HCHOJb30BAHUS apPXUBHBIX
JOKYMEHTOB;

12) oco0o ueHHBI AOKYMEHT — apXuBHbIM HokyMeHT HA®D, xoTopsiii mmeer
HEMPEeXOIAIIyI0 MCTOPUKO-KYJIbTYPHYIO M HAy4YHYIO HEHHOCTb, OCOOYIO Ba)KHOCTH ISt
oOLIECTBA U TOCYIAPCTBA;

13) aynuoBu3yanbHas JOKYMEHTALMs — KOMIUJIEKC JOKYMEHTOB, COJAEpKaIluX
M300pa3uTENbHYI0 U (MJIK) 3BYKOBYIO MH(OPMAIIHIO, CO3/IAHHBIN C MOMOIIBIO TEXHUYECKUX
CPEACTB;



13-1) 00s13aTeNBHBIN YK3EMIUISIP ayAHOBU3YAIbHBIX JOKYMEHTOB (J1ajiee — 00s13aTeIbHBIMI
AK3EMILISAP) — IK3EMIUISIP Pa3IWUYHBIX BUAOB KHHO-, (POTO-, (POHO- M BUIEOJOKYMEHTOB,
Mo IIeXKAIIHi 0€3BO3ME3THOM TIepeiaue ero MPOu3BOIUTENIEM B TOCYApPCTBEHHBIC aPXUBHI;

14) ynpaBieH4eckasi JOKYMEHTALUSI — KOMIUJIEKC JOKYMEHTOB, MCIOJIb3yEeMbIX MPHU
peanu3anuy OCHOBHBIX (DYHKIMU yIpaBJICHUS OpraHu3aluu (OpraHu3anus, iIaHupOBaHUE,
pEeryJinpoBaHue, KOHTPOJIb);

15) BeAOMCTBEHHBIA apXUB — YUPEKJICHUE WIU CTPYKTYpHOE MOJApa3ieieHHe
rOCYJIapCTBEHHOTO IOPUIUYECKOTO JIMIA, OCYLIECTBISIOMKE cOOp, YIOpsSI0UYECHUE,
BpPEMEHHOE XpaHEHHUE, YUeT, UCIOJb30BAHUE APXUBHBIX JOKYMEHTOB U TOCYJIAapCTBEHHBIN
yueT 1o0KyMeHToB HAD;

16) HayuHno-cipaBouHbIi amnmapart (nanee — HCA) — COBOKYIMTHOCTh ONTUCAHUM apXUBHBIX
JOKYMEHTOB B ApXUBHBIX CIPABOYHUKAX, MPEAHA3HAUYCHHBIX [JIs MOUCKA apXHMBHBIX
JOKYMEHTOB U COZAEp Kalleiicsi B HUX IOKYMEHTHON MHGOpMaIINH;

17) cuctrema HCA — KOMIIJIEKC B3aMMOCBSI3aHHBIX U B3aUMO/IOIIOTHSIEMBIX, CO3/ITaBa€MbIX
Ha €IVUHOW HAyYHO-METOAWYECKOW OCHOBE AapXMBHBIX CIPABOYHHKOB O COCTABE H
COJIEp>)KaHUM apXUBHBIX JJOKYMEHTOB;

18) Hay4yHO-TeXHUYECKasi JOKYMEHTAIlUsI — KOMILJIEKC TOKYMEHTOB, (PUKCHPYIOIINX
MPOLIECC U PE3YJBTATHI HAYYHOW, HAYYHO-TEXHUUYECKOM, MPOU3BOJACTBEHHO-TEXHUYECKOM,
OIBITHO-KOHCTPYKTOPCKOM, TPOEKTHO-CMETHOM, TPaJIOCTPOUTEIBHON Y HHOM JIESITEIIbHOCTH;

19) yacTHBIN apXUB — HETOCYJAPCTBEHHOE IOPUINYECKOE JIUIIO WIH €r0 CTPYKTYpHOE
noJipa3jiesieHne, OCYLIECTBISIOMNE cO0p, MproOpeTeHNe, KOMIUIEKTOBaHUE, YIOPSAI0UCHHE,
XpaHEHHE, YY€T W MCIOJb30BAHUE APXUBHBIX JOKYMEHTOB WM apXUBHBIX JOKYMEHTOB
(U3MYECKOro JMua, BOZHUKIINX B PE3YJIbTATE €T0 NEATEIbHOCTH, COOpa U MPUOOPETEHUS;

19-1) 1OKyMEHTHI TIO TUYHOMY COCTaBY — JIOKYMEHTBI, 00pa3ylonuecs mpyu npueMe Ha
paboty, cinyxO0y, Ipu MepeBoje, MEepeMelIeHNH, YBOJIbHEHUN pabOTHHUKA, CIYXKAIlero o
MPEAOCTaBIECHUHU OTITYyCKa, KOMaHAUPOBKAX, IPUKOMaHAMPOBAHUH, IOOUIPEHUH, HAUYNUCICHUN
3apabOTHONM TMJIAThl, CBEAEHHUS OO0 YJEepKaHUM U OTUYUCICHUU JEHEr Ha COLMAIbHOE,
NEHCUOHHOE U MEIULMHCKOEe obecreueHue, yuede, 0 MpUCBOCHNUU KBaIU(pUKALUKU, pa3psaa,
3BaHUS M WHBIE JJOKYMEHTBI, CBSI3aHHBIE C 0OECIICYCHUEM MPaB U 3aKOHHBIX MHTEPECOB
IpakJiaH;

19-2) uCTOYHUK KOMITJIEKTOBAHUS — (PU3UUECKOE WM IOPUIUYECKOE JIUIIO, B MpoIecce
NEeATEeIbHOCTH KOTOporo oOpasytorcs nokyMeHTel HA®, noanexaimiue nepegaye Ha
MTOCTOSTHHOE XPaHECHUE;

19-3) syexkTpoHHAass KONUA JOKyMEHTa Ha OyMa)XHOM HOCHUTENE — 3JEKTPOHHOE
oToOpakeHHe JOKyMEHTa Ha OyMa)KHOM HOCHUTEJNIe, COOTBETCTBYIOIIEE OPUTUHAIY U
yIOCTOBEPEHHOE MOCPEJCTBOM 3JIEKTPOHHOM HHUGPPOBOM MOAMHUCH JUIA, U3TOTOBHUBIIETO
TaKo€ JEKTPOHHOE OTOOPAKEHNUE;

20) opraHuzaius XpaHEHHUsS JOKYMEHTOB — CHCTEMa MEpOIPHUATHH, BKIIOYAIOIIAs
palroHaIbHOE pa3MEIleHUE JOKYMEHTOB, KOHTPOJIb 3a HUX JBHXKEHUEM U (HU3UUECKUM



COCTOSIHUEM, KOIMMPOBAaHMUE JOKYMEHTOB C II€JIbIO CO3JIaHUs CTpaxoBOoro ¢goHna u QoHaa
MOJb30BaHMS, BOCCTAHOBJIEHHE (pECTaBpAIMIO) NEPBOHAYAIBHBIX WM OJU3KHX K
MEepBOHAYAIbHBIM CBOMCTB M BHEIIHUX NPU3HAKOB JOKYMEHTOB, MOABEPTIINXCS
MOBPEKICHUIO WU PAa3PYLIECHUIO;

21) skcnepTU3a HAy4YHOM U NPAKTUYECKOM LIEHHOCTH JOKYMEHTOB (Jajiee — IKCIepTU3a
IIEHHOCTH JIOKYMEHTOB) — UCCJIEIOBAHUE JOKYMEHTOB HAa OCHOBAHUU KPUTEPUEB UX LIEHHOCTHU
B LIEJISIX YCTAHOBJIEHUS! CPOKOB XpaHEHUs JOKYMEHTOB U 0TOOpa MX sl BKIIFOUEHHUS B COCTaB
HA®;

22) OoTIyCcK TOKyMeHTa (MUChMa) — K3EMILISP UCXOAIIECTO JOKYMEHTa, OCTAIOIIHNIICS B
JieJie OpraHu3aluu-aBTopa;

23) onuch J1e7 JOKYMEHTOB — apXUBHBIN CIIPABOYHUK, MPEAHA3HAYEHHBIN JIJIS1 PACKPBITUS
COCTaBa U COAEPKAHUS €IMHULl XPAHEHUSI, 3aKPETUICHHS] UX CUCTEMATHU3allUU U YUETa;

23-1) 'ocynapcTBeHHBIM (POHIOBBIN KaTalIOT — CHCTEMAaTU3UPOBAHHBIN PEECTpP apXUBHBIX
(OHIOB, MPEACTABISIONINNA CBEJEHHUS O COCTABE, COAEPKAHUU, MECTOHAXOXKIECHUHU H
JOCTYITHOCTH TOKyMeHTOB HAD;

24) MeTajaHHbIE — CTPYKTYPUPOBAHHBIE JAHHbBIE, OMTUCHIBAIOLINE KOHTEKCT, COAEPKaHNUE
U CTPYKTYPY DJEKTPOHHOTO JOKYMEHTa, MpeIHa3HAYEHHbIE NJIsi €ro WACHTU(DUKAIUU U
MOMCKA, a TaKXe€ IMPOLIECChl YIPaBICHUS HA MNPOTSHKEHUHU BCETO >KM3HEHHOT'O LHKIA
JIOKYMEHTA;

25) enuHMIA XpaHEHUs — ydeTHas €UWHMUIlA, MpPeACTaBisAmomias coooil Gpu3ndyecku
000COOJIEHHBIN JTOKYMEHT WJIM COBOKYIHOCTH JOKYMEHTOB, MMEIOIIAs CaMOCTOSTEIbHOE
3HAYCHHUE;

26) y4eTr JOKyMEHTOB B apXMBE€ OpraHMU3allMy — YCTAaHOBJIEHUE KOJUYECTBA U COCTaBa
aApXMBHBIX JJOKYMEHTOB B €AMHUIIAX yueTa U (UKcAIHs MPUHAJICKHOCTH KaXKION €TMHULIBI
y4eTa K OIpeAeICHHOMY KOMIUIEKCY U 00ILIeMY UX KOJIMYECTBY B YUETHBIX JOKYMEHTAX;

26-1) mocTosiHHOE xpaHeHue nokymeHToB HA®D — xpanenue nqoxkymentoB HA® Ge3
onpenesieHus cpoka (beccpoyHoe);

26-2) BpemeHHOe xpaHeHue NokyMeHToB HA®D — xpanenune gokymentoB HA® no ux
nepeaavyy Ha MOCTOSIHHOE XPAHEHHE B OPSIIKE, YCTAHOBJIEHHOM YIIOJIHOMOYEHHBIM OPTaHOM;

27) ¢aitn — uAeHTUPUUIUPOBAHHBI OOBEKT HA 3JIEKTPOHHOM HOCHTEIE,
NOAJICP)KUBAEMbBIN ONEPAITMOHHON CHUCTEMOM, B CPEAEe KOTOPOM OCYHIECTBIIAETCS CO3JaHUE
oObeKkTa U (WK) 00ecrneurnBaeTcs 1OCTYI K HEMY;

28) dpopmupoBanmue Aea — TpyNIMUPOBKA HMCIOJTHEHHBIX JOKYMEHTOB B Jiejia B
COOTBETCTBHH C HOMEHKJIATypOH el U CUCTEMATU3ALMEN TOKYMEHTOB BHYTPU €4,

29) nuct-3aBepuTeNb Jiena — JOKYMEHT, coepKamuii nHopMaIuio 00 0COOCHHOCTIX
cojepkaHusi U (OpMUpPOBaHMS OINPEEICHHOIO Jejla B apXMBE OPraHU3alllH, BKIOYas
KOJIMYECTBO MPOHYMEPOBAHHBIX CTPAHMI] KAXKI0I0O JENa;



29-1) nudpoBoil apXUB — COBOKYIHOCTH JIEKTPOHHBIX apXHUBHBIX JOKYMEHTOB H
AJIEKTPOHHBIX KOMUN apXUBHBIX IOKYMEHTOB, OPTaHU30BAHHBIX U XPAaHUMBIX B AJIEKTPOHHOU
dbopMe B OpsAKE, ONPEICICHHOM YIIOJIHOMOYEHHBIM OPIaHOM;

30) uckitoueH npukazom 3amecturtens [Ipembep-Munuctpa - MunucTpa KyJabTypbl U
undopmaru PK ot 27.03.2026 Ne 129-HK (BBoauTcs B nevictBue ¢ 12.07.2026).

31) SnEeKTPOHHBIA apXUBHBIA JTOKYMEHT — apXUBHBINA TOKYMEHT, IIPEJCTABICHHBIN B
AIEKTPOHHOM (hOpME U yIOCTOBEPEHHBIN MOCPECTBOM AIEKTPOHHON TU(PPOBOI MOUCH;

32) uckmodeH npukazom 3amectutens [Ipembep-Munuctpa - MUHUCTpa KyJIbTYpPhI U
unpopmarmu PK ot 27.03.2026 Ne 129-HK (BBOauTCs B AeiictBue ¢ 12.07.2026).

33) BJAEKTPOHHBIM HOCHUTENIb — MaTEpPUATbHBIM HOCUTENb, MpEIHA3HAUYCHHBIN s
XpaHeHust H(QOpPMAIUKU B SJIEKTPOHHOU (hopMe, a TaKkKe 3alMCU UM €€ BOCIIPOU3BEACHUS C
MTOMOILBIO TEXHUYECKHUX CPEJICTB;

34) BAeKTPOHHBIA JOKYMEHT — JOKYMEHT, B KOTOpOM HH(pOpMaIus MpeacTaBicHa B
ANeKTpOHHO-1IU(PpoBOH (hopme u yaocToBepeHa nocpeacrsom DI,

35) nHPOpMAaIIMOHHBIA MAKET JIEKTPOHHBIX JOKYMEHTOB (1e71) — MH(OOPMAIlMOHHBIN
OOBEKT OMNpEIEeNeHHON CTPYKTYphl, NEpeAaBaeMblii MO CETEBbIM KOMMYHMKALMSIM WIIA
TEJIEKOMMYHUKAIUSAM KaK €IMHOE LIEJIOE;

36) Murpanus 31eKTPOHHOIO JJOKyMEHTa — MPOoLIecC MepeHoca dJIEKTPOHHBIX JOKYMEHTOB
W3 OJIHOM MPOTPAMMHO-ANTaPaTHOW CPEIbl WU C OJJHOTO HOCUTENS MH(OpMAIIUU B IPYTYIO
Cpelly WM Ha Jpyroil HOCHUTENb NpPU COXPAHEHWH HUX MOJJIMHHOCTH, ILEJIOCTHOCTH,
HAJKHOCTU U y100CTBa B UCIIOJIb30BAHUY;

37) KoHBepTAaIMs JIEKTPOHHOTO JOKYMEHTA — IPE0OpPa30BaHUE UCXOTHOTO JIEKTPOHHOTO
JOKYMEHTa MOCPEACTBOM U3MEHEHHUS €ro (popMaTa ¢ COXpaHEHUEM CTPYKTYPhI U COAEPIKAHUS
5

38) nneKkTpoHHash perucTpalioHHas KOHTpoJbHas kapTouka (nanee — DPKK) —
AIEKTPOHHBIA JOKYMEHT C YYETHBIMHU JIaHHBIMU O JIOKYMEHTE IO YCTaHOBJIEHHOU (opme,
(buKcHupyrolel ero peKBU3UTHI;

39) »31eKTpOHHOE AEN0 — CaMOCTOSITENIbHAsl €IMHUIIA XPAHEHUSI AJIEKTPOHHBIX
JOKYMEHTOB U UX METaJaHHbBIX, JIOTUYECKH 00bETMHEHHBIX B MPOIIECCE arperauy;

40) smynsauus — BOCIPOU3BEIEHHE paOOThl OJTHOM CHCTEMBI CPEJICTBAMU JAPYyroil 0e3
notepu (QYHKIMOHATBHBIX BO3MOXKHOCTEH U MCKaXEHUH pe3yJbTaTOB C IEJbI0
BOCITPOU3BEJEHUS IIEKTPOHHBIX JTOKYMEHTOB.

CHocka. [TyHKT 3 ¢ u3BMeHEeHUsIMU, BHECEHHBIMU ITPUKA30M 3aMECTUTENS
[Ipembep-Munuctpa - Munuctpa kyasTypbl 1 uHpopmanuu PK ot 27.03.2026 Ne 129-HK (
BBOJIUTCS B ACHCTBHE MO UCTEUCHHUHU JIECSITU KAJICHIApHBIX THEU Mociie THA €ro IEPBOTo
odunuanbHoro omyoaukoanus); oT 27.03.2026 Ne 129-HK (BBOIUTCS B A€HCTBUE C
12.07.2026).

4. B cOOTBETCTBUU C BO3JI0’KEHHBIMU HA OPTraHU3AIMIO 3a/1ayaMi U QYHKIUSAMU, a TaKKe
COCTaBOM 00pa3yeMoi B €€ AeSTENbHOCTU JOKYMEHTAIIMH CO3/1at0TCs:



1) apxuB yrpaBieHUECKOM TOKyMEHTALMH, B TOM YUCJIE SJEKTPOHHBIX JTOKYMEHTOB;

2) apXMB ayJJMOBU3YaJIbHOU TOKYMEHTAlMHU, B TOM YUCJE 3JEKTPOHHBIX JOKYMEHTOB;

3) apXvB HaAyYHO-TEXHUYECKOMN TOKYMEHTAlMHU, B TOM YUCJE 3JEKTPOHHBIX JOKYMEHTOB.

5. Hanuonaneubiii apxuB PecnyOnuku KaszaxcraH, 1ieHTpajibHble TOCYJAapCTBEHHbIE
apXMBBI, TOCYJAapCTBEHHBIE APXHUBBI, CTOJHUIbI, 00JIACTE, TOPOJOB pecHyOJUKaHCKOTO
3Ha4YeHUsl, TOPOJOB, pallOHOB M UX (hUIHAIBI (J1ajee — rocyJapCTBEHHbBIE apXUBbI), ApXUB
[Ipe3sunenta PecnyOnuku KazaxcTan oka3bplBatOT OpraHu3aisM METOAMYECKYIO TOMOILb 10
BHEJAPEHUIO HacTosuux IIpasu.

CHocka. ITynkr 5 — B penakunu npukasa 3amecturens lIpembep-Munncrpa - Munncrpa
KyapTypbl U nuHPopmarmu PK ot 17.08.2026 Ne 393-HK (BBOOUTCS B AE€CTBUE 11O
UCTEUYCHUHU JIECATU KaJIEHJApPHBIX JTHEH MOCIe JTHS €ro MepBOro opuuaibHOro
omnmyOJMKOBaHUA).

6. B opranusanuy, MTaTHBIM paclMCaHUEM KOTOPOW HE IPEAYCMOTPEHBI IITATHBIC
JOJKHOCTH paOOTHUKOB apXuBa, IPUKAa30M PYKOBOJUTENS OPraHU3alMU Ha3HAYAETCs JIUIIO,
OTBETCTBEHHOE 32 BEJCHUE apXUBa.

I'naBa 2. TTopsimox mpuema nien, JOKYMEHTOB
ITaparpa¢ 1. Ilopsanok npreMa Jiel1, JOKyMEHTOB Ha XpaHEHHE

7. ApXuB opraHu3aiuy NIpuUHUMAET Jeja, JOKYMEHTHhI IOCTOSHHOTO, BPEMEHHOI'O CPOKa
XpaHEHHUsI ¥ TI0 INYHOMY COCTaBy, 00pa30BaBIIMECS B MPOIIECCE NCITEILHOCTH OpTaHU3AIIHH.
[Ipu peopranuzanv OpraHU3alUU JOKYMEHTHI TMEPEeNaroTCs B YNOPSAIOYEHHOM BHJIE
MPaBOINPEEMHUKAM.

8. [lpuem nen, JOKYMEHTOB B apXWUB OpraHU3aAllUU OCYHIECTBISETCS €XeroaHo. B
OpraHu3alu, UMEKIIEH CTPYKTypHBbIE NOApa3/Ie/iCHUs, MPUEM JOKYMEHTOB B apXuB
OpraHu3alu OCYUIECTBISETCA B COOTBETCTBUU C YTBEPKIACHHBIM PYKOBOJUTEIEM
opraHuzainuu rpadukoM npruemMa JOKYMEHTOB B apXUB OpraHU3aIUU.

JIOKyMEHTBI IIepeatoTCsl B apXUB OPTaHU3aIMKU HA HOCUTENSAX, HA KOTOPBIX OHU CO3/IaHbI
(bymara pa3IMuUHBIX BUJOB, B TOM uuciie GporoOymara, KajabKa, IUICHKA, MAarHUTHBIC JICHTHI,
ANEKTPOHHBIE HOCUTEIH).

9. Ilpu nmpueMe Ha XpaHEHUE YIPABICHUYECKOW JTIOKYMEHTAlMM PaOOTHHK apXuBa
OpraHu3aly B MPUCYTCTBUU JIUIA, OCYILECTBIISIFOLIETO Mepe/iady JOKYMEHTOB, TPOBEPSIET:

1) Hanmuuue Aen MOCTOSHHOTO, JOJTroBpeMeHHOro (cBwimie 10 jeT) XxpaHeHHs U IO
JUYHOMY COCTAaBY B COOTBETCTBHHM C OMUCHIO JIET CTPYKTYPHOTO MOJIpa3IeIICHHUS;

2) Hanu4uue eyl BpeMeHHOTOo (10 10 JeT BKIIOYUTENBHO) XPaHEHHS TTI0 HOMEHKIIATYPE Jel

3) HyMepaluo JUCTOB eI C JAHHBIMHU 110 OMUCH JI€] CTPYKTYPHOTO MOIpa3/IeTICHuUS;
4) npaBUILHOCTH 3aIIOJIHEHHS] BHYTPEHHEN OMUCH TOKYMEHTOB jeia (IIpy HAJTIMYun);
5) HanmMuue JUCTa-3aBEPUTEINS JIeIIa;



6) COOTBETCTBUE PEKBU3UTOB OOJIOKKH COOTBETCTBYIOLIUM 3alMCSIM B OMKCH JI€J
JOKYMEHTOB CTPYKTYPHOTI'O MOAPA3AEIEHUS;

7) pusnueckoe COCTOSHUE JOKYMEHTOB.

10. Ilpu npueme ayauoBH3yadbHOW NOKYMEHTAllMM, B TOM YHUCJE 005S3aTEIBHOTO
DK3EMIUISIpa, HAa XpaHEHHWE paOOTHUK apXWBa OpraHU3alUd B NPUCYTCTBUU JIUIIA,
OCYILECTBJISIFOLLETO MEpenady JOKyMEHTOB, TPOBEPSIET:

1) KOMIUIEKTHOCTH JJOKYMEHTOB;

2) husmveckoe COCTOSTHUE TOKYMEHTOB;

3) KOMILJIEKTHOCTh COCTaBa MPUIAraéMOi TEKCTOBOM COMPOBOAUTENILHON JOKYMEHTALIMH.

B cocTtaB TekCTOBOM CONMPOBOAUTENBHON JOKYMEHTALMH BXOAT:

1) nnd KMHOJOKYMEHTOB — AaHHOTALMM, MOHTa)XHbIE JIUCTHI, pa3pelINTENIbHbIC
YAOCTOBEPEHHUS K 3aKOHUYECHHBIM MPOU3BEIACHUSM, aKThl TEXHUYECKOIO COCTOSHHUS, 3aIHCH
CBETOBBIX U IIBETOBBIX NACIIOPTOB;

2) nnst GOTOAOKYMEHTOB — aHHOTAIIUH;

3) m1st GOHOIOKYMEHTOB U BUACOJIOKYMEHTOB — aKThl TEXHUYECKOTO COCTOSIHUSI, TEKCTHI
BBICTYIUJICHUW, KaTAJIOT'H TPAMILJIACTUHOK, CITUCKH BBICTYIMAIOIIMX, PELEH3UH, CTATbU U UHBIE
JOKYMEHTBI, OTHOCSIIIMECS K IPUHUMAEMbIM (POHOJOKYMEHTAM U BUJICOJIOKYMEHTAM.

Caocka. ITynkr 10 ¢ u3MeHeHHeM, BHECEHHBIM MIPUKA30M 3aMECTUTEIIS
[Ipembep-Munuctpa - Munuctpa kyiabTypsl 1 nHQopmanu PK ot 27.03.2026 Ne 129-HK (
BBOJIUTCS B JCHCTBUE MO UCTEUEHUU JCCITH KaJICHAApHBIX JHEHN MOocie AHs ero nepBoro
O0(pUIIUATIBHOTO OMMyOIMKOBAHUS).

11. Tlpu npueMe Hay4YHO-TEXHUYECKON JTOKYMEHTAIIMU Ha XpaHEHUE paOOTHUK apXHBa
OpraHu3alliy B MPUCYTCTBUU JIMIIA, OCYILECTBISIONIErO Nepeaadyy JOKYMEHTOB, TPOBEPSIET:

1) KOMIUIEKTHOCTh JAOKYMEHTOB (B COOTBETCTBHUHU C BEIOMOCTBIO CIELM(pUKAIIHIA,
cnenuuKanuen, coep>kaHueM TOMOB, allbOOMOB, KHUT U UHBIMH IOKYMEHTaMHU, B KOTOPBIX
MepeyuciIeHa BCs nepenaBaeMasl T0KyMEeHTaIus);

2) HaJIu4Ke YCTAaHOBJICHHBIX MOJIUCEN U AaT;

3) NpaBUIBHOCTH BBIMOJIHEHUSI OCHOBHBIX HAAMUCEN U TUTYJIbHBIX JTUCTOB;

4) pusnyeckoe coCTOsSIHUE JOKYMEHTOB.

12. Ilpuem 3HEKTPOHHBIX JOKYMEHTOB B apXUB OpPraHU3alUU OCYIIECTBISETCA
OCPEICTBOM IUGPPOBBIX CUCTEM, 00ECTIEUNBAIONIUX COOII0IeHNE TPEOOBAHUM K XPaHEHHUIO
ANEKTPOHHBIX TOKYMEHTOB.

Caocka. ITynkrt 12 — B B pepakiuu npukasa 3amecturens [Ipembep-Munuctpa -
Munuctpa kynbTypsl 1 uHbopmarmu PK ot 27.03.2026 Ne 129-HK (BBoauTCS B eHCTBUE C
12.07.2026).

13. DnekTpoHHBIE OOKYMEHTBI IE€pPENalTCs B apXHB OpPraHu3alud II0
MH(OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON CeTH W3 HU(POBOW CHUCTEMBl OpPTaHHU3aIMU B
1U(POBYIO CUCTEMY apXHBa OpraHU3AlMK WU Ha 000COOJIEHHBIX HOCUTEISX OJHOKPATHOM
3aMMcH B TOM (hopmaTe, B KOTOPOM OHU ObLIM C(POPMHUPOBAHBI, OTIPABJICHBI WIH MOIYYEHBI, C



o0ecreyeHneM OJHOBPEMEHHOI'O XpaHEHUsS C(HOPMHUPOBAHHBIX AJIEKTPOHHBIX HU(POBBIX
MNOANUCEN TMOJ COOTBETCTBYIOIIMMHU JJIEKTPOHHBIMU JIOKYMEHTAMHU. OJIEKTPOHHBIE
JOKYMEHTBI B apXHUB OPTaHU3aLMU NIEPEIAIOTCS BMECTE C UX METAaJaHHBIMH.

CHocka. ITynkr 13 - B penakuuu npukaza 3amectutens IIpembep-Mununctpa - Munuctpa
KyJIbTypbl 1 uHGopMaruu PK ot 27.03.2026 Ne 129-HK (BBoguTcs B aerictBue ¢ 12.07.2026)

14. B ciyyasix ©3MEHEHHs] TPOrPAMMHO-AIIAPATHON Cpebl U BBIX0JIa U3 yIOTPEOICHHUS
KOMIIBIOTEPHBIX (POPMATOB, MOBPEKIACHHUSI HOCUTENS], apXUB OpPraHU3alliy MPOBOJIUT paboTy
0 KOHBEPTAIMHU JEKTPOHHBIX JOKYMEHTOB B HOBbIE (pOPMATHI M/WJIM MUTPAIUU HA HOBbHIE
HOCHTEIIH.

Murpainio J0OKyMEHTOB HEOOXO0JUMO OCYIIECTBIIATh A0 TOTO, KaK YCTapeIOT TEXHOJIOTHH
U Hocutenu uHpopMauuu (Takue, KaK JHUCKEThbl, MarHUTHbBIE JIEHTHI, ontudyeckue CD- u
DVD-aucku), oT KOTOPbIX OHU 3aBUCAT. B 3aBUcHMMOCTH OT Takux (pakTOpoB, Kak 00beM U
JOCTYITHOCTh, MOKET OKa3aThCs MPEANOYTUTENBHBIM BBIIIOTHEHUE KOHBEPCUU WU MUTPALIUH
JOKYMEHTOB Cpa3y K€, KaK TOJbKO CTaHET M3BEeCTHa IeneBas (KoHeuHas) cpena. Eciu
LEHHOCTh JOKYMEHTOB W/WJIH CBSI3AHHBIE C HUMH PUCKH CUMTAIOTCS JOCTATOYHO MAJIbIMU, TO
OpraHu3alMs MOXET IMPEeJIouecTb MOJO0XKJIaTh N0 TeX IOp, MOKa Kakas-HuOyIb HHas
noOyauTenbHas NpUyYMHa (HAampuMmep, OOHOBJIEHUE MPOrpaMMHOIO OOecleyeHus, 3aMeHa
CUCTEMBbI, IPUOOPETEHNE WM CIUSHUE C MHOM OopraHu3aluell) He ciellaeT KOHBEPCHUIO WU
MUTPALAIO ONIPaBIAHHOMN.

15. ITpu nprueme 3IEKTPOHHBIX JOKYMEHTOB (€J1) B apXUB OPraHU3alUH OCYIIECTBIIAECTCS
IpOBEpKa AEUCTBUTENBHOCTH (HA MOMEHT IIPOBEPKN):

1) OLII Ha omucH 3JIEKTPOHHBIX TOKYMEHTOB CTPYKTYpPHOTO MOAPA3JEICHUS
OpraHu3aluyu C NMPUMEHEHUEM 3aKkpbIToro kiaroua OIIII, BiagenpleM KOTOPOro SIBISIOTCS
OpraHu3alys Ui PyKOBOJUTENb CTPYKTYPHOIO MOAPA3IeTICHUsI OpraHU3alllH;

2) OUII Ha BHyTpeHHEH ONMUCHU C MPUMEHEHHEM 3aKpbIToro kiroda DI, Bragensuem
KOTOpPOT'O SIBJIAIOTCS OpraHu3anusi WM pPabdOTHUK CTPYKTYPHOI'O TMOJpa3JeieHUs
OpraHu3ally, COCTABUBIINE BHYTPEHHIOIO OIHUCH.

[TpoBepka aeiictButenbHocTH DLIT ocyiiecTBisieTcsa ¢ ucnoib3zoBanueM cpeactaa DI,
UMEIOIIEr0 CepTU(UKAT COOTBETCTBUSA, BBIJAHHBII B YIOCTOBEPAIOLIEM LEHTPE
rocynapcTBeHHbIx opraHoB Pecnyonuku Kazaxcran.

[Ipu mpueme 3JIEKTPOHHBIX JOKYMEHTOB (/1€J1) paOOTHUK apXuBa OpraHU3alUH
MOCPEACTBOM IIU(PPOBOTO apX1Ba MPOBEPSIET:

1) cocTaB MeTalaHHbBIX 3JIEKTPOHHBIX JOKYMEHTOB (71e1);

2) COOTBETCTBUE COCTABA AIEKTPOHHBIX JOKYMEHTOB (11€1), IepeIaBaeMbIX HA XpaHEHUE,
JaHHBIM COOTBETCTBYIOLIEH ONMUCU JJIEKTPOHHBIX JOKYMEHTOB (Z€J) CTPYyKTYpPHOTO
MO/Ipa3/IeICHUS;



3) cooTBeTCTBHE 00BbEMa MEPENAHHBIX DJIEKTPOHHBIX JTOKYMEHTOB (ZIe71) 00BeMy,
YKa3aHHOMY B COOTBETCTBYIOILIEH OMUCHU JJIEKTPOHHBIX JOKYMEHTOB (JI€J1) CTPYKTYPHOTO
MIOAPA3ACIICHUS;

4) BO3MOKHOCTbH BOCIIPOU3BEACHUS 3JIEKTPOHHBIX JOKYMEHTOB (JI€]1);

5) oTCyTCTBHE BPEJOHOCHBIX KOMIIBIOTEPHBIX IIPOIPAMM.

[Ipu mpueme 371eKTPOHHBIX JTOKYMEHTOB (/1eJ) HAa ChEMHBIX HOCUTEISAX MPOBEPSIOTCS
(U3HYECKOE U TEXHUYECKOE COCTOSHUE ChEMHBIX HOCUTENEH, COOTBETCTBHE HH(POpPMALIUU Ha
CBEMHBIX HOCHUTEJISIX JAHHBIM O CBEMHBIX HOCHTENISIX M PAa3MEIIEHUH DJIEKTPOHHBIX
JOKYMEHTOB (J1eJ1) Ha Ch€MHBIX HOCUTEIISIX B METaJaHHBIX.

[Tpu mpueme FMEeKTPOHHBIX TOKYMEHTOB (J1€71) MOCTOSIHHOTO XPAaHEHUsI, KOTOpPbIE ObUIH
KOHBEPTUPOBAHbI, MIPOBEPSIETCS COOTBETCTBHE (opMaToB (aiaoB (hopmMaTy MOCTOSHHOTO
xpanenust PDF/A-1.

JI71s1 DIEKTPOHHBIX JOKYMEHTOB ([1€71) MOATBEPKICHUE MOJJIUHHOCTH U 11EIOCTHOCTH
BXOJSUIMX B HHUX D3JIEKTPOHHBIX JOKYMEHTOB (Z€1) OCYILUECTBIISIETCA MYTEM IPOBEPKH
JIEHUCTBUTENBHOCTH (HA MOMEHT mpoBepku) cpencts DI

Pe3ynpTaTel NpOBEPKH MOMIMHHOCTHA U LIEJIOCTHOCTU COXPAHSAKTCS B METaJaHHBIX
AJIIEKTPOHHBIX JOKYMEHTOB (Z1€1), (OpMUPYEMBIX apXHUBOM OpraHuzanuu. MeTamgaHHbIe
COJIEPKAT J1aTy MPOBEPKU M KOHTPOJBHBIE XapaKTEPUCTUKH, IOJTBEPKICHHBIE B IIPOLECCE
IIPOBEPKH.

CHocka. ITyHkT 15 ¢ u13BMEHEHUs MU, BHECEHHBIMH ITPUKA30M 3aMECTUTEIS
[Ipembep-Munuctpa - Munuctpa kyiabTypsl 1 nHPopmaru PK ot 27.03.2026 Ne 129-HK (
BBOAUTCA B AckicTBue ¢ 12.07.2026).

16. Ilpuem 3JEKTPOHHBIX JOKYMEHTOB (1IeJ) B apXUB OpraHu3allud CUYUTAETCS
3aBEPIIECHHBIM IIPH MMOJIOKUTEIBHBIX PE3YJIBTATAX IIPOBEPOK, IPOBEACHHBIX B COOTBETCTBHUHU C
TpeboBaHusAMHU NMYyHKTOB 13-15 nacrosmux IlpaBui. B uudpoBom apxuBe opraHuzainuu
dbopMupyeTcs akKT 0 MUTPALMU U MEPE3anucu AIEKTPOHHBIX JOKYMEHTOB (7€) mo ¢opme
COTJIACHO MpuiIokeHuto | k Hactoamum [IpaBunam.

Cuocka. [Iynkr 16 — B pemakuun npukaza 3amecturens [Ipembep-Munnucrtpa - Munucrtpa
KyibTypsl U uHopmaiuu PK ot 27.03.2026 Ne 129-HK (BBonutcs B neiictBue ¢ 12.07.2026)

ITaparpa¢ 2. Ilopsanok npoBeAECHHS SKCIEPTU3H IEHHOCTH JOKyMEHTOB H OQOpMIICHHS €€
pe3ynbTaToB

17. DkcnepTr3a HEHHOCTH JOKYMEHTOB B apXMBE OPraHU3alMU MPOBOJUTCS B LEISAX
oTOOpa JTIOKYMEHTOB, OTHECEHHBIX K cocTaBy HA®, moAroTroBkM uX K mepenade Ha
MOCTOSIHHOE XPAaHEHHE B COOTBETCTBYIOIIMI TOCyJapCTBEHHBIN apxuB, ApxuB lIpe3unenta
Pecniy6nuku KazaxcraH, omnpeneneHus CpOKOB XpaHEHHS JTIOKYMEHTOB, HE OTHECEHHBIX K
coctay HA®, u BblIeIEHUS] K YHUUTOKEHUIO IOKYMEHTOB U JI€Jl C UCTEKIIMMHU CPOKAMU
XpaHEHUSL.



18. DkcrnepTr3a IEHHOCTU JOKYMEHTOB IMPOBOJUTCS Ha OCHOBE:

1) 3akona Pecriy6nuku Kazaxcran "O HauronansHoM apxuBHOM (oHAE U apXxuBax';

2) TUNIOBBIX WJIM OTPACJEBBIX NMEPEYHEN IOKYMEHTOB C YKa3aHUEM CPOKOB XpaHEHHS,
TUMOBON (MPUMEPHON) HOMEHKJIATYpbl JIeI U HOMEHKJIATypbl /el OpraHu3aluu 3a
COOTBETCTBYIOIIUI IIEPUO;

3) MeToAMYECKUX JOKYMEHTOB YIOJHOMOUYEHHOrO0 OpraHa B cdepe apXMBHOTO Jiefia U
JOKYMEHTAIIMOHHOTO OO€CIeueHusl ympaBlieHUus (najiee — YMOJHOMOYEHHBIA OpraH),
MECTHBIX HCTOJHUTEIbHBIX OPTaHOB CTOJUIIBI, 00JIacTeil, TOPOJOB PECIyOIMKAHCKOTO
3Hauenus (ganee — MMO) u rocynapctBeHHblx apxuBoB, Apxusa [Ipesunenra PecnyOnnku
Kazaxcras.

Cuocka. ITynkr 18 ¢ u3MeHeHneM, BHECEHHBIM MIPUKA30M 3aMECTUTEIS
[Ipembep-Munuctpa - Munuctpa kyiabTypsl 1 nHPopmanu PK ot 17.08.2026 Ne 393-HK (
BBOJIUTCSI B JICHCTBHE MO UCTCUCHHH JICCATH KAJICHIApHBIX JTHEH MOCIIe THS ero TEPBOTO
0(pUIIUATIEHOTO OMYyOIMKOBAHUS).

19. DkcnepTu3a NEHHOCTH TOKYMEHTOB MPOBOJIUTCS MTyTEM KOMILJIEKCHOTO MPUMEHEHUS
KPUTEPUEB IPOUCXOKICHUS, COACPIKAHUS, BHEIIIHUX OCOOCHHOCTEMN JOKYMEHTOB.

K xputepusiMm mpoucxoxaeHusi JOKyMEHTOB OTHOCSITCSA:

1) posib U MecTO OpraHu3alMd B CUCTEME TOCYJapCTBEHHOrO YIIPABJICHUS WIIU
KOHKpETHOU oTpaciu (chepe MeaTelbHOCTH), 3HAYMMOCTh BBITIOTHSIEMBIX €10 3a/ad U
GbyHKUMHA, 3HaUeHre (PU3UYECKOTO JIMIIA B KU3HU OOIIECTBA;

2) BpeMs 1 MeCTO 00pa30BaHus JOKYMEHTA.

K xputepusim conepkanusi JOKYMEHTOB OTHOCATCSL:

1) 3HAYUMOCTB COOBITHS (SIBICHUS, MPEIMETA), OTPAKEHHOTO B JOKYMEHTE;

2) 3HaYEHHE COJIepKaIleicss B JNOKyMeHTe MHPOpPMAILMH, €€ MOBTOPEHHUE B WHBIX
JIOKYMEHTAX;

3) NOUVIMHHOCTh, BUJl U PA3HOBUJIHOCTh IOKYMEHTA.

K xputepusimM BHEITHUX OCOOCHHOCTEH IOKYMEHTa OTHOCSTCS:

1) NOAIMHHOCTH TOKYMEHTA;

2) ropuudecKas JOCTOBEPHOCTh JOKYMEHTa (HaIH4ue MOAMKUCH (3J€KTPOHHOU 1IU(POBOi
noanucu) DIIT 10mKHOCTHOTO JIMIAa U UHBIX PEKBU3UTOB, coriacHo L{udpoBoMy Komekcy
Pecnybnuku Kazaxcran);

3) dopma pukcupoBaHuUs U IEpPEIaYu COJIEpKaHUs MHPOPMALIHH;

4) 0cOOEHHOCTH MaTepUAILHOTO HOCHUTEIISI IOKYMEHTA,;

5) ocobeHHOCTH (PU3UIECKOTO COCTOSIHUS IOKYMEHTA.

Cuocka. ITynkr 19 ¢ u3MeHeHUsIMUA, BHECEHHBIMU IPUKA30M 3aMECTUTEIIS
[Ipembep-Munnctpa - Munuctpa kyasTypbl 1 uHpopManuu PK ot 27.03.2026 Ne 129-HK (
BBOAUTCS B ferictBue ¢ 12.07.2026).



20. IIpu skcnepTH3e LEHHOCTH ayJIHOBU3YyaJIbHBIX JOKYMEHTOB, B TOM YHCIIE
00s13aTeJILHOTO AK3EMIUISIpa, JOMOJHUTEIBHO MPUMEHSIOTCS CIEayIomue crenuduiecKue
KPUTEPUH:

1) Xyn0)KeCcTBEHHbIE JOCTOMHCTBA ayAMOBU3YaJIbHBIX JOKYMEHTOB;

2) KOMIIO3UIIMOHHO-CIOKETHAS LIEIOCTHOCTh ayAMOBU3YAIIbHBIX JOKYMEHTOB;

3) BBIPA3UTENBHOCTD U OPUTHHAIBHOCTD ayJMOBU3YaIbHBIX TOKYMEHTOB;

4) cBoeoOpa3ue HocuTeNns UHPOpPMAIMH, CIOCOO 3alMKUCU U BOCHPOU3BEICHUS
nH(pOpMAIH, TEXHUYECKOE COCTOSIHUE ayAMOBU3yalIbHBIX IOKYMEHTOB.

Cuocka. ITynkr 20 ¢ u3MeHEeHHEM, BHECEHHBIM MIPUKA30M 3aMECTUTEIS
[Tpembep-Munuctpa - Munuctpa kyiabTypsl 1 nHQopmanu PK ot 27.03.2026 Ne 129-HK (
BBOJIUTCSI B JICHCTBHE 1O UCTCUCHUH JIECATH KAJICHIApHBIX THEH MOciie THS ero IepBOTo
O0(pUIIUATIBHOTO OIMYOIMKOBAHUS).

21. [lpu mpoBeaeHUU SKCHEPTU3bl IIEHHOCTH HAYYHO-TEXHUYECKOW JOKYMEHTAIMU
JIOTIOJIHUTENIBHO MPUMEHSIIOTCS CIIEAYIONINE CIEU(PUIECKUE KPUTEPUHU:

1) 3HaUMMOCTh MPOOJIEMBbI (TEXHOJIOTUN) UK 00BbeKTa (TPOEKTa, MOJEIH, KOHCTPYKIIHUH,
TEXHOJIOTHUH), OTPAKEHHOHN B JOKYMEHTaX, HA MOMEHT BHEJIPEHUSI JJIsl PA3BUTHUSI KOHKPETHBIX
oTpaciieid U SKOHOMHUKH rOCy1apCTBa B LIEJIOM;

2) mpuHUMNHUATbLHAsT HOBU3HA, YHUKAJIBHOCTh, OPUTHHAIIBHOCTh PEIIEHUs] TPOOJIEMBI,
KOHCTPYKIIMU, TEXHOJOTHH, IPOEKTa;

3) COOTBETCTBHE HAYYHO-TEXHMYECKOW JOKYMEHTAIlMM STAITHOCTH HAyYHBIX
UCCIEIOBAaHUM (CTaIMIMHOCTH TEXHUUECKUX Pa3padOoToK).

22. Tlpu npoBeNEeHUH SKCHEPTU3Bl LIEHHOCTU DJIEKTPOHHBIX JTOKYMEHTOB (J1e)
JIOTIOJIHUTENIBHO MPUMEHSIOTCS CJIEAYIONINE CIEU(PUIECKUE KPUTEPUHU:

1) coxpaHHOCTh METaJaHHbIX;

2) ayTeHTUYHOCTb JIEKTPOHHBIX JOKYMEHTOB (71e);

3) orcyTrcTBHE AyOnupyromiel nHPOpMAIMU B TOKYMEHTAX, IPUHATHIX HA apXUBHOE
XpaHEeHUe.

23. Jlna opraHusainuy 3KCIEPTU3bl LEHHOCTH JOKYMEHTOB M PACCMOTPEHUS €€
pE3yIbTaTOB B OPTaHU3AIMU CO3AaeTcs dKcnepTHas komuccus (nanee — 9K).

B rocymapcTBeHHOM oOpraHe, UMEIOIIEM TEPPUTOpPHUATIbHBIE OpPTaHbl W/UiU
M0/IB€JIOMCTBEHHBIE OpraHU3AIMK, a TAaK)Ke OpPraHU3aluu, UMEIoel (priinanel, co3gaeTcs
LIEHTpajbHas dKcrepTHas komuccus (naiee — [[DK).

24. DK (OK) saBnsgeTcs coBeUIaTEIbHBIM OPraHOM M JIEMCTBYET Ha OCHOBAaHUU
MOJIOKEHHU S, YTBEPIKIAEMOT0 PYKOBOJAUTEIEM OpraHU3aI1u.
25. DKcnepTr3a HEHHOCTH JOKYMEHTOB MPOBOJUTCS €KETOJHO B IMIAHOBOM IMOPSJIKE
paboTHUKaMH apxuBa opraHuzanuu. [IpoBeneHue s>KCHepTH3bl IIEHHOCTH JTIOKYMEHTOB B
OpraHu3aluy, SBJSIONICHCS HWCTOYHMKOM KOMILJIEKTOBAHUSI TOCYJApCTBEHHOTO apXuBa,



OCYIIIECTBIISIETCA MOJ METOJUYECKUM PYKOBOJACTBOM M MPHU KOHCYJITATUBHOW MOMOIIH
COOTBETCTBYIOIIETO IrOCY/IapCTBEHHOTO apxuBa, Apxusa [Ipe3unenra Pecnyonuku Kazaxcran

[Tpu peopranuszanuu (JUKBUAALMK) OPTaHU3ALMU TPOBOIUTCS BHEIUJIAHOBAsS HKCIIEPTU3A
LIEHHOCTH.

25-1. DkcnepTr3a HEHHOCTH JOKYMEHTOB IPOBOJUTCS B KOMIUIEKCE JUIsl JOKYMEHTOB Ha
OyMa)KHOM HOCHTEJIE U 3JIEKTPOHHBIX JJOKYMEHTOB.

CHocka. [TpaBuna qonojHEeHbI MyHKTOM 25-1 B COOTBETCTBUH C NMPUKA30M U.0. MUHHCTpa
KyabTyphl ¥ uHpopmanuu PK ot 19.03.2026 Ne 121-HK (BBoauTcs B 1eHCTBUE MO
UCTEUYECHHH JIECATU KAJIEHJAPHBIX JTHEW MOCIIE JTHS €ro MepBOro O(PUIUAIBHOIO
OITyOJIMKOBAHUA).

26. Pemenus 1IOK (OK) odpopmisitoTest mpoTOKoIaMu, yTBEPKIAEMBIMU PYKOBOIUTEIIEM
OpraHU3alxH.

Pewenusa LIOK (OK) ncTOUHMKOB KOMILIEKTOBAHMS TOCYIAPCTBEHHBIX apXUBOB, ApXUBa
[Ipesunenrta PecnyOnuku Kazaxcran yTBep:KIatoTcsi pyKOBOJUTENEM OpraHU3alluy MOCe UX
COIJIaCOBaHMS C COOTBETCTBYIOIIMMH IKCIIEPTHO-IIPOBEPOUHBIMHU KoMUccusiMU (nanee — DIIK
), o0Opa3yeMbIMU pecyOIMKaHCKUMU IOCYyAapCTBEHHBIMU apxuBamMu, ApxuBoM [Ipe3unenra
Pecny6iiuku Kazaxcran, MUO.

27. ITpu npoBeAEHUY IKCIIEPTU3bI LIECHHOCTH JOKYMEHTOB OCYILECTBIISIFOTCS:

1) ananu3 coctaBa JOKYMEHTOB OPTaHU3ALNH;

2) otOop M TMOATOTOBKA J€J MOCTOSHHOIO CpOKa XpaHEHHUs i IMepeaadd B
rocyaapcTBeHHbI apxuB, ApxuB I[lpesunenta Pecnybnuku Kazaxcrtan (11 HICTOYHUKOB
KOMILJIEKTOBAaHUS rOCyJapcTBEHHOro apxuBa, Apxusa [Ipe3unenra Pecyonuku Kazaxcran);

3) mpoBepka HaaWyusd MNOJJIMHHBIX 3K3EMIUISIPOB JOKYMEHTOB M OIPEAEIICHUE
CTPYKTYPHBIX ITOAPA3AECICHUM, B I€Na KOTOPBIX OHU BKIIFOUEHBI;

4) yTouHeHHE XapaKTepa IMOBTOPSIEMOCTH, COIepKallleicss B HUX MHPOPMAIUU B UHBIX
JTOKYMEHTaX, BUJl, popMa U MOJIHOTA TOBTOPEHUSI.

Briienenue 10KyMEHTOB C MOBTOpsItoIIelics nHpopMaIuei u 1yoaeTHBIX JOKYMEHTOB K
YHUUTOKEHUIO NTPOU3BOAUTCS TOJIBKO MOCIE CBEPKU MX C JOKYMEHTaMH, OTOOpaHHBIMU Ha
ITIOCTOSTHHOE XPAaHECHHUE.

28. Jlena Ha OyMakHBIX HOocHuTensax ¢ orMmeTkoi "DIIK", comepkamiue JOKYMEHTHI
MIOCTOSTHHOTO XpaHEHHMsI, MOJAJIe)kaT nepe@opMHUpOBaHUIO. BhineneHHble U3 UX COCTaBa
JOKYMEHTBl IOCTOSSHHOTO XpaHEHHs (QOpPMUPYIOTCS B OTIEJIbHBIE Jefa JHOo
MIPUCOEINHAIOTCS K OOHOPOAHBIM JIeJIaM TOCTOSIHHOTO XpaHeHud. Jlenma, coxpepikamiue
OCTaBIIMECA JTOKYMEHTHl BPEMEHHOI'O XPAHEHHMs, XPAHITCA B TEUEHHE YCTAaHOBJIEHHBIX
CPOKOB.

[lepedopMupoBanmne 3MEKTPOHHBIX JOKYMEHTOB (I€J1) OCYIIECTBISAETCA aHAJIOTHYHO
nenaM Ha OyMa)KHbBIX HOCUTEJISX.



DJIeKTpOHHBIE JTOKYMEHTHI (fena) ¢ orMmeTkoi "OIIK", comepkaiine TOKYMEHTHI
MMOCTOSTHHOT'O XpaHEeHUsI, MPOCMaTpuBaroTcs modaiaioro, B ¢aiisie — MoJUCTHO.

29. DxkcnepTr3a LEHHOCTH JOKYMEHTOB MPOBOJUTCS MYyTEM MOJUCTHOTO U (WJIN)
nodaityioBoro mpocMoTpa JOKYMEHTOB Jena (ayJuOBU3yalIbHBIE JOKYMEHTBI
MIPOCMATPUBAIOTCS HA MOHTaKHOM CTOJIE WJIM DKPaHEe, ayANO0JOKYMEHTHI MPOCTYIINBAIOTCS,
AJIIEKTPOHHBIE IOKYMEHTHI (J1eJ1a) MPOCMaTpUBAIOTCS).

30. B xone npoBeaeHNs SKCIEPTU3BI TIPOBEPSIOT:

1) 060CHOBAaHHOCTH BKJIFOUEHHUS B TAHHOE JIETIO IOKYMEHTOB;

2) IOpUIUYECKYIO CUITY JOKYMEHTOB (HaJIMYME PEKBU3HUTOB);

3) HanW4YKe ¥ MPaBUILHOCTh O(DOPMIICHHSI PEKBU3UTOB 00JIOKEK JEIT;
4) NpaBUILHOCTh HYMEpAIlUK JINCTOB JIENIa;

5) GUBUKO-XUMHUYECKOE U TEXHHUECKOE COCTOSTHHE IOKYMEHTA.

[Ipu mpocMoTpe (NMPOCAYIMIMBAHUM) U3 JIeNl U3BIMAIOTCS BTOpBIE U TMOCIEIYIOIIHE
AK3EMIUISIPbI JJOKYMEHTOB, YEPHOBUKU, HEO(DOPMIICHHBIE KOMUU JOKYMEHTOB, €CJIM HUX
U3BATHE HE OBLIO IPOBEJICEHO B CTPYKTYPHBIX MOAPA3ACICHUSX MTPU MOJATOTOBKE JOKYMEHTOB
K Mepe/iaue B apXUB OpraHU3aINY.

BrisiBieHHBIE HEAOCTAaTKH YCTPaHSAIOTCA paOOTHUKOM apxuBa opraHuzanuu. [lpu
HEO0OXOJIMMOCTH 3aroJIOBKH JIeJl YTOUHSIOTCSI, JIeJia paclIuBaIOTC U nepeopMHUpOBBIBAIOTCS,
OCYILIECTBIISIETCS IEpEHYyMeEpallvs JIUCTOB B JIETIE.

31. Ilo pe3ynpTaram 3KCHEpPTU3bl IEHHOCTH JOKYMEHTOB U Ha OCHOBE OIHUCEH Jen
JIOKYMEHTOB CTPYKTYPHBIX MOJIpa3/IeICHUN COCTABIISIIOTCS:
1) onucu Aen qOKyMEHTOB MOCTOSIHHOTO XpaHEeHUs 10 (hOpMeE COTIacHO MPUIIOKEHUSIM 2,
3,4,5,6,7, 8 k HacrosammM [IpaBunam;
2) OMKCH AIEKTPOHHBIX JOKYMEHTOB (JI€J1) MOCTOSTHHOTO XpaHEeHus 1Mo opMe COrIacHO
puiIokeHuto 9 k Hactosimum [IpaBunam;
3) omuch eI 1Mo JIUYHOMY COCTaBy 10 (hOpMe COTIIACHO MpUiIoKeHHio 10 K HaCTOSIIHIM
IIpaBunam;
4) onuch IEKTPOHHBIX JTOKYMEHTOB (JI€J1) TI0 JIMYHOMY COCTaBy MO (popMe COTIacHO
npuwioxkenuto 11 k Hacrosium [paBunam;
5) onuck Aen JOKYMEHTOB J0JroBpeMeHHoro (cBeiiie 10 ser) xpaHnenus no ¢popme
corjacHo npuioxenuto 12 k Hactosimum [IpaBunam;
6) ONUCH AIEKTPOHHBIX JOKYMEHTOB (J1€J1) TOJITrOBpeMeHHOTO (cBhiiie 10 neT) xpaHeHus
o ¢opMe coraacHo npusoxkeHuto 13 k nactosimum [IpaBunam;
7) aKT O BBIJICJICHUH K YHUUYTOXEHHUIO JJOKYMEHTOB, HE MOJICKAIIUX XPaHEHHIO, 1O
dbopme cornacHo npuwioxkeruro 14 k Hacrosmm [IpaBunam;
8) aKT O BBIJCIICHUH K YHUUTOXEHUIO dJIEKTPOHHBIX JOKYMEHTOB (J1€]1), He MOJJIeKaIIUX
XpaHEeHHUIO, 10 (hOpME COTIIACHO MPMIOXKeHUIo 15 k HacTosmuM [IpaBumnam.



Caocka. ITynkrt 31 ¢ u3MeHEeHUsIMU, BHECEHHBIMU MPUKA30M U.0. MUHUCTpA KYJIbTYpPHhI U
undopmanmu PK ot 19.03.2026 Ne 121-HK (BBOAUTCS B JeliCTBUE IO UCTECYCHUU JECATU
KaJICHIAPHBIX JHEH MOCIIe JIHS €ro MepBOro OPUIMaIbLHOTO OIMyOJIUKOBAHUSA).

32. Ilpu mpoBeaeHHH HKCHEPTU3bl IIEHHOCTH MPOEKTHOM, KOHCTPYKTOPCKOU H
TEXHOJIOTUYECKOW JOKYMEHTAllMM COCTABJISIETCS IEpEYeHb MPOEKTOB  H3JEIUM
MPOMBIIIUIEHHOTO MPOU3BOJICTBA U TEXHOJOTHMUECKUX MPOIECCOB, 00bEKTOB IMJIAHUPOBKU U
KAaUTAJIBHOTO CTPOUTENBCTBA, HAYYHO-TEXHUYECKAs! IOKYMEHTALUs 110 KOTOPBIM MOJIEKUT
nepefaye Ha TOCYJapCTBEHHOE XpaHeHue (Jajnee — MepedeHb), 1mo (opMe COracHo
npuiioxennto 16 k Hacrosmum I IpaBunam.

33. [lepeueHb cOCTaBIISIETCS HE PEXKE OJTHOTO pasa B MATH JIET.

34. CucremaTu3anus MyHKTOB IEPEYHS OCYILIECTBIAECTCA MO XPOHOJIOTHYECKOMY,
TEMAaTUYECKOMY WJIM TEMAaTUKO-XPOHOJIOIMYECKOMY ITPU3HAKY.

35. Ilepeuens yTBepkaaeT pykoBoautenb opranuzauuu u K pecnybiamkanckoro
rocyzgapcTBeHHOro apxuba, Apxusa [Ipesunenra Pecnyonuku Kazaxcran wim MUO nocne
cornacoBanus [I19K (OK) opranuzammu.

Ilepeuenp cocraBnsercss B ABYX 3K3eMIuisipax. [locne ero yTBepkKIeHHS INEpBBIA
AK3EMIUISIP HAIPABISAETCS B COOTBETCTBYIOLIUI IOCY1apCTBEHHBIN apxuB, Apxus lIpesuaenra
Pecny6ninku Kazaxcran, Bropoii ocTaeTcsi B OpraHu3aluu.

36. Ha ocHOBaHMM IepedyHs] MPOBOMATCSA JajbHEHIIas 3KCHEpPTHU3a LEHHOCTH U
COCTaBJICHHE OMMUCEN e, JOKYMEHTOB IPOEKTHOW, KOHCTPYKTOPCKOM U TEXHOJOTHYECKON
JOKYMEHTALMH 3JIEKTPOHHBIX JOKYMEHTOB (A€1).

JIns Hay4YHO-KCCIIEIOBATENBCKONM U MAaTEHTHO-TUIEH3MOHHON JTOKYMEHTALNU [IEPEUYCHb
HE COCTAaBIISIETCS.

37. Onucu aen J0OKYMEHTOB, DJIEKTPOHHBIX JOKYMEHTOB (JI€J1) COCTABIISIFOTCS OTIEIBHO
Ha KaXIbli BUJ HAYyYHO-TEXHUYECKOM JOKYMEHTALMU: IPOEKTHOH, KOHCTPYKTOPCKOM,
TEXHOJOTUYECKOH, rpagoOCTPOUTEILHON, HAy4YHO-UCCIIEOBATEIbCKOM,
MAaTeHTHO-TMIEH3MOHHON W HMEIOT CaMOCTOATENIbHBIM HOMEpP C HU(PPOBBIM HHIEKCOM,
ONPEAEISIIOUIIM BUJ HAYYHO-TEXHUYECKOMN TOKYMEHTALUU.

CHocka. ITynkr 37 — B penakuuu npukasza 3amecturens [[pembep-Munucrtpa - Munucrtpa
KynbTypsl u uapopmaiuu PK ot 27.03.2026 Ne 129-HK (BBOIUTCS B A€CTBUE 11O
UCTCUYCHUH JIECATU KaJICHJAPHBIX JTHEH MOCIIE JTHS €ro MepBOTro 0pUIIMaIbLHOTO
OITyOJIMKOBAHUA).

38. Ilpn npoBeneHUH SKCHEPTU3bI LEHHOCTH ayIHOBH3yalbHbIX JTOKYMEHTOB, B TOM
qyuciae 0053aTeNbHOr0 JK3EMIUIAPA, YUYUTHIBAIOTCS MOJHOTA U CTENEHb COXPAaHHOCTHU
KOMIUIEKTa ayJAWOBU3YAJIBHOIO JOKYMEHTAa, HaJIM4M€ W KayeCTBO TEKCTOBOM
COINPOBOAUTENBHON JOKYMEHTALUH, BO3MOXXHOCTh HAy4YHOIO M MPAKTHYECKOTO
UCIIOJb30BaHusl, AYOJETHOCTh, MOTJOMIEHHOCTh M BAPUAHTHOCTh ayJUOBH3YaJIbHOIO
JOKYMEHTA.



Caocka. ITynkrt 38 — B penakiuu npukasa 3amectureins [Ipembep-Munuctpa - Munuctpa
KyabTypsl U uHpopmanuu PK ot 27.03.2026 Ne 129-HK (BBoauTCS B 1€HCTBUE MO
UCTEUEHUH JIECATH KaJECHJAPHBIX JHEW MOCTe AHS €ro MepBoro opuuuagibHOro
OITyOJIMKOBAHU).

39. B npouecce npoBeAEHUS 3KCIEPTU3BI LIEHHOCTU BBISBISIOTCS ayIHOBU3YaJIbHBIE
JTOKYMEHTBI, UMEIOIINE KaKue-In00 MOBPEKICHUSI.

IIpn oGHapyxeHHH AePEKTOB, OCOOEHHO XHMHUKO-OHMOJOTHYECKOr0o Xapakrepa (
MOXKEJITEHUE, IUIECHEBEHUE, OTCIAMBAHUE DJMYJBbCUU), MPOBOJUTCS KOHTPOJb BCEX
ayAMOBU3YAJIbHBIX JTOKYMEHTOB JaHHOTO rojia MPOU3BOACTBA, XPAHSIIUXCS B OJMHAKOBBIX
YCIOBUSIX.

AyavoBHU3yallbHbIE JOKYMEHTHI, HMEKIIHE Je(EKThl, IOJABEPraroTCs
pecTaBpaiMOHHO-TIPOGUIAKTHICCKON 00padoTKe.

40. AyanoBu3yalibHbI€ JOKYMEHTHI, OTJOXUBIIMECS B mepuona ao 1922 roaa
BKJIIOUUTENIbHO, K YHUUYTOXXEHHUIO HE BBIJCISIOTCS. YHUUYTOXEHHUE ayJIHOBU3YaTbHBIX
JOKYMEHTOB, OTJIOKUBIIUXCA B Tiepuol ¢ 1922 o 1945 roa BKIIOUUTENBHO, OCYIIECTBIISIETCS
10 COTJIACOBAHMIO YIIOJIHOMOUYEHHOI'O OpraHa.

ITaparpad 3. Ilopanok cocraBieHHA OIHCEH AeN JOKyMEHTOB

41. OnucsM 1en JTOKYMEHTOB, B TOM YHUCJI€ JJIEKTPOHHBIX JIOKYMEHTOB (7€)
MIOCTOSIHHOTO, BPEMEHHOTO, JI0JTOBPEMEHHOIO XPAHEHUs, MO JIMYHOMY COCTaBY U aKTaM O
BBIJICJICHUU K YHHUUTOXXEHUIO JJOKYMEHTOB, HE MOJIJICKAIUX XPAHCHHIO, B MpeJiesiax KakI0ro
apXUBHOTO (DOH]Ia MPUCBAUBAIOTCS CAMOCTOATENIbHBIE MOPSIKOBBIE HOMEPA.

Onuce nen NOKyMEHTOB 3aBEpLIACTCS MO JOCTHUKEHUU KOJIMYECTBA BKIIFOYEHHBIX
3aroj0BKOB 9999 (neBsITh THICSY IE€BATHCOT JEBSIHOCTO JIEBSITH).
[Tocnenytoueir onucu Aei TIOKYMEHTOB, B TOM YHCIIE€ 3JEKTPOHHBIX JTOKYMEHTOB (1€1)
IIPUCBAUBAETCS OYEPEAHON NOPSAIKOBBIN HOMED.

[Ipu peopranu3zany WK JUKBUJALUU OPTaHU3ALUU OMUCHU JI€JI JOKYMEHTOB, B TOM
YUCJI€ DJIEKTPOHHBIX JOKYMEHTOB (J€i), 3aBepllaloT BHE 3aBUCHUMOCTH OT OOILEro
KOJIMYECTBA BKJIFOUEHHBIX 3ar0JIOBKOB /1], TOKYMEHTOB.

CHocka. ITyHkT 41 ¢ U3MEHEHUSAMH, BHECEHHBIMH MPUKA30M U.0. MUHHCTpA KYJIBTYPhI U
napopmanuu PK ot 19.03.2026 Ne 121-HK (BBOAMTCS B ACHCTBHUE 110 UCTCYCHUU JIECATH
KaJICHJAPHBIX JIHEW MOCIIE JTHS €ro MePBOTro OPUITMATBHOTO OIyOINKOBAHHUS).

42. I'010BOM pa3aen ONUCH 1€ JIOKYMEHTOB COCTABIISIETCS U YTBEPKIACTCS €KETOTHO.

43. Ilpu opopMiieHUH OMUCH JEIT TOKYMEHTOB, ONHUCH AJIEKTPOHHBIX JOKYMEHTOB (J€1)
3aroJIOBKH /i€l (TOMOB, YacTe JieJ) HyMepYIOTCSl B BaJIOBOM MOPSIIKE.

44, 3aroyioBKU JOMOTHUTEIHLHO OOHAPYKEHHBIX JIeJd BHOCATCS B COOTBETCTBYIOINIYIO
OMUCH JIeJl JOKYMEHTOB, B TOM YHUCJI€ DJICKTPOHHBIX JIOKYMEHTOB (JI€J1) TOJ JIMTEPHBIMU



HOMEpaMHU B COOTBETCTBUH C MPUHATON cucTteMatuzauueid. [Ipu konnuectse cBoie 10 nen 3a
OJIUH TOJ] COCTABJICTCS JOMOJHUTENIbHAS OMUCH JIeT JOKYMEHTOB, B TOM YHCJIE€ DJICKTPOHHBIX
JIOKYMEHTOB (JIeJ1), C CAMOCTOSITEIbHON HyMepaluel ux 3aroJoBKOB.

[Tocne BHeCeHUsI B OMUCH e JOKYMEHTOB, OMKCH DJICKTPOHHBIX JTOKYMEHTOB (JI€)
3amucel 0 MOCTYIUICHUH VI BBIOBITUH JIETT COCTABIISIETCS] OKOHYATEIbHAsI UTOrOBas 3aUCh, B
KOTOPOW YKa3bIBAIOTCS TAKKE OCHOBAHUS BHECEHHBIX U3MEHEHUM.

45. Jleno, BKJIIOYAKOIIEE JTOKYMEHTHI 32 HECKOJBKO JIET, BHOCUTCS B OIUCH JIEJ]
JTOKYMEHTOB, B TOM YHCJE DJJICKTPOHHBIX JOKYMEHTOB (JieJ1), TIO TOJy 3aBEICHUS B
JEJONPOU3BOJCTBE, 3a MOCIEAYIONIME TOJbl YKa3bIBalOTCS €ro 3arojioBoK, a B rpade "
[Tpumeuanne" — ormetka "CmoTpu nemo Ne'.

46. Onuce aes JOKYMEHTOB IMOCTOSHHOTO XpaHeHus nocie cornacoBanus ¢ [[OK (OK)
opranuzanuu yrBepxkmaercs IIIK pecrmyOnmMKkaHCKOTO TOCYAapCTBEHHOTO apXuBa, ApXuBa
[Ipesunenta PecnyOnuxku Kazaxctan unu MMUO, yTBepxkaaercs pyKOBOIUTEIEM
OpraHu3aluH.

Onuce nen no nuyHOoMy coctaBy coriacoBbiBaeTcs [IOK (OK) opranuszanuu, nocie
cornacoBanus LIOK (OK) cornacossiBaercs ¢ JIIK pecnyOaukaHCKOrO rocy1apCTBEHHOTO
apxuBa, ApxuBa IIpesunenta PecnyOnuku Kazaxcram unu MUO u yTBepxkmaercs
PYKOBOJIUTENIEM OpraHU3alIUU.

Onuce gen JOKyMEHTOB J0JIrOBpeMeHHOro (cBbiiie 10 jieT) XpaHeHus: yTBEpKAaeTcs
pykoBoauTeneM opranuzanuu nocie coryacoBanus ¢ [IOK (OK) opranuzamnumu.

CHocka. [TyHkT 46 ¢ U13BMEHEHUsIMU, BHECEHHBIMU MPUKA30M U.0. MUHHCTpA KYJIbTYPHI U
undopmanmu PK ot 19.03.2026 Ne 121-HK (BBoAMTCS B AeHCTBUE IO UCTCUCHUU JCCATH
KaJICHIAPHBIX JHEH MOCIIe JIHS €r0 EPBOro 0(UIIMaIbLHOTO OIyOJIUKOBAHMUS ).

47. OpraHu3auuy, He SBJISIOMECS HCTOUHHUKAMHU KOMIUIEKTOBAHUS FOCYIApCTBEHHOTO
apxuBa, ApxuBa Ilpesunenra PecnyOonuku Kazaxcran, Ha yTBepkIeHHE (COTIacoBaHUE)
OIIK omnucu nen JOKYMEHTOB, B TOM YHUCJE AJIEKTPOHHBIX JOKYMEHTOB (J1€71) HOCTOSIHHOTO
XpaHEHHUs, 10 JUYHOMY COCTaBY M aKThl O BBIJICJICHUM K YHUUTOXKCHHUIO JOKYMEHTOB, HE
MOJISKAIINX XPAHEHUIO, HE TPEJICTABIISIIOT.

48. B onuch gen AOKYMEHTOB, B TOM YHUCIE AJIEKTPOHHBIX JTOKYMEHTOB (J1€J1)
MMOCTOSTHHOT'O XPaHEHU s, BHOCSITCS 3aTOJIOBKH:

1) nen, TOKYMEHTOB IMOCTOSTHHOTO CPOKa XpaHEHHUs, B TOM YHCII€ OTHECEHHBIX K COCTaBY
HA®;

2) nen, chopMUPOBAHHBIX U3 TOKYMEHTOB ¢ oTMeTkoi "OIIK", BhIIeICHHBIX U3 JIET C
BPEMEHHBIMU CPOKaMH XpaHEHUsI, IOCIe CBEPKH X C HOMEHKJIATYPOH JIeJl OpraHu3aluu 3a
TOT K€ TOJ ¥ TIPOBEPKH MPABWIBHOCTH (hopmMupoBaHus U opopmiieHus e (B HE0OOX0IUMBIX
CIIy4asix 3aroJjOBKH J€J1 YTOUHSIOTCH);

3) 3aBEpILICHHBIX JEJIONPOU3BOJACTBOM JIMUHBIX JAEJ PYKOBOJMTENEH OpraHu3alui
pecnyOIuKaHCKOT0, CTOIHIIBI, 00JIACTHOTO, TOPOOB PECITyOIMKAHCKOTO 3HAYCHUS;



4) 3aBepIICHHBIX JIETOMPOU3BOJICTBOM JIMUYHBIX JIeNT MOJUTHUYECKUX TOCYAapCTBEHHBIX
CITyXKaIIHX;

5) 3aBEpUIEHHBIX IETONPOU3BOIACTBOM JIMYHBIX JI€] PAOOTHUKOB, UMEIOIIUX BBICIIHE
3HAKHU OTINYMS, TIOYETHBIE TOCYJAPCTBEHHBIC U MHBIE 3BAHUSI, HArPa/ibl, YYEHbIE CTEIICHHU.

Cuocka. [Tynkr 48 ¢ n3MeHeHHeM, BHECEHHBIM IIPUKA30M 3aMECTUTEIS
[Ipembep-Munuctpa - Munuctpa kyasTypbl 1 uHpopManuu PK ot 17.08.2026 Ne 393-HK (
BBOJUTCS B JACHCTBUE IO UCTEUEHUU JAECITH KaJICHIAPHBIX JHEH Mocie AHs ero nepBoro
Oo(HUIIUATIBHOTO OITyOIMKOBAHUS).

49. EnuHunuel XpaHeHus (J1ej1a) apXMBHOTO (POHIa CUCTEMATH3UPYIOTCS B Mpejaesax
apXUBHOTO (POHA COTJIACHO CXEME CUCTEeMaTH3al1H.

Jena Ha OymMa)XHOM HOCHUTENE MOJABEPraioTCsl paclIuBKe U nepeopMUpPOBAHUIO TIPU
OoOHapyKEeHHUH, YTO JeJI0 CHOPMHUPOBAHO HEMPABUIIHHO.

50. CucremaTusanus 3arojJoBKOB B OMUCH JI€]I JOKYMEHTOB, B TOM YHCJIE 3JIEKTPOHHBIX
JOKYMEHTOB (J1€J1) TOCTOSIHHOTO XPaHEHUs, ONPEAEIIAETCS CAEAYIOIMMU MPU3HAKAMHU:

1) cTpyKTypHBIA (B COOTBETCTBUU C MPUHAMICKHOCTHIO €IUHUI] XpPAaHEHUS K
CTPYKTYPHBIM MOAPA3ACICHUSM);
2) XpOHOJIOTUYECKHUN (IO mepuojaM WM AaTaM, K KOTOPHIM OTHOCATCS €IMHUILIbI
XpaHEHHUs);

3) byHKIIMOHAIBHBINA, OTPACICBOM, TEMAaTUUECKUH, TPEIMETHO-BOIIPOCHBINA (C y4eTOM
(GyHKIIMHA OpraHu3aldi, TEM HJIM BOIMPOCOB, KOTOPHIX KacaeTcs CoAepKaHue eIUHUIL
XpaHEHHUs);

4) HOMHUHAJIBHBIN (IO IETONMPOU3BOJICTBEHHON (opMe — BUJIaM U PA3HOBHIHOCTSIM
JIOKYMEHTOB);

5) KOppecHnoHAEHTCKUN (IO OpraHU3alUsAM U JHUIaM, B pe3yJbTaTe MEPENucKH C
KOTOPBIMH 00Pa30BaINCh €AUHULIBI XPAHCHUS );

6) reorpadguueckuii (B COOTBETCTBUU C OMPECICHHBIMU TEPPUTOPUSMHU, HACETCHHBIMU
NyHKTAMU U UHBIMU TeorpapuyecKuMu O0BEKTaMH, C KOTOPBIMU CBS3aHbI COJEpKaHUE
JOKYMEHTOB, UX aBTOPbI, KOPPECIIOHIEHTHI);

7) aBTOpCKUH (110 Ha3BaHUSM OpPraHU3ALMN WK GaMUIUAM JIUI], KOTOPBIE SBISIOTCS
aBTOPAaMH JOKYMEHTOB).

51. IokyMeHTBI MO JINYHOMY COCTaBY, HAYYHO-TEXHUYECKAs JOKYMEHTAIUSI B apXUBHBIX
(dboHAaxX Hay4YHO-HCCIEIO0BATEIbCKUX OpPraHu3aluid, PyKONHCH B M3JATEIbCTBAX, UCTOPUH
0oJe3Hel B METUIIMHCKUX OPTaHU3AIUSAX, AKTHI IIPOBEPOK B apXUBHBIX (POHIAX KOHTPOIBHBIX
OpraHoB BBIJEISAIOTCS B OCOObIE TPYNIBI U CUCTEMATHU3UPYIOTCA O000COOJEHHO OT
YIPABJIEHYECKON JOKYMEHTALINH.

52. KUHOIOKYMEHTBI U BUAEOJOKYMEHTBI CUCTEMATU3UPYIOTCS:

1) mo Bugam (bUiIbMBI, CIIEHMANTBHBIC BBITYCKUA, KHHOXKYPHAIbI, OT/ICIbHBIE KUHO- H
TEJIECIOKETHI);



2) mo rojaM BbIMyCKa (UIBMOB, CIEIUAIBHBIX BBIITYCKOB, KHHOXXYPHAJIOB;
MPOU3BOACTBEHHBIM HOMEPAM OTJIEIbHBIX KMHO- U TEJIECI0KETOB;

3) o eauHUILIAM y4yeTa (KOMIUIEKTaM);

4) no uBETHOCTH (LIBETHBIE, YEPHO-OETBIC);

5) no ¢opmaty miaeHKH (8 MIILTUMETPOB (anee — MMm), 16 mm, 35 MM, 70 MM U UHBIE).

53. ®OTOOKYMEHTHI CUCTEMATU3UPYIOTCS TI0 BUIAM:

1) HeraTuBBI pa3IUYHON HBETHOCTHU (IIBETHBIEC WJIM YEPHO-0ETIbIE) U pa3MepoB, KOTOpPbHIE
o0o3Havatorcs nudpamu 2—8 (udpa 2 COOTBETCTBYET HETATUBY Pa3MepoM 2,5 CAHTUMETPOB
(manee —cMm)x 3,5cm, 36 cmx 6 cm, 46 cmx9cem, 5-9cmx 12 em, 6-10 cm x 15 em, 7-13
cM x 18 cm, 8—18 cm x 24 cm).

[Ipu cucremaTuzanuu HEOONBIIMX 0OBEMOB HETAaTUBOB pa3MepoB 6—8 JOMycKaeTcss X
o0beIMHEHNE B OJTHY TPYIILY.

2) craiibl (IMano3UTUBEI) PA3IMUYHON 1IBETHOCTH;

3) no3uTUBBI, POTOOTIEUATKHY;

4) poToaTbOOMBI;

5) anaduiabMel;

6) PIIEKTPOHHBIE TOKYMEHTHI ((DOTOTOKYMEHTHI Ha U(PPOBBIX MM UHBIX COBPEMEHHBIX
HOCHTEIISX ), KOTOpble 0003HauaroTcst OykBoit "I".

54. ®OHOMOKYMEHTHI CUCTEMATU3UPYIOTCS TI0 BUIAaM 3aIlMCH 3BYKOBOW MH(OpMaIUU:
¢donorpaduyeckas, rpaMmmodoHHasi, ONTHYECKasi, MAarHUTHas, jJa3zepHasi. Ha poHogoKyMeHTHI
ONpPENEICHHOTO BHJA 3alUMCH COCTaBJISAETCA OTJENIbHAas ONUCh. BHYyTpH BHUIOB
(OHOJIOKYMEHTHI PaCIoIaraloTcs 1Mo €ANHUIIAM Y4YeTa U KOMIUIEKTaM.

55. Onucek gen J0KyMEHTOB, B TOM YKCJIE€ 3JIEKTPOHHBIX JOKYMEHTOB (JI€J1) MOCTOSIHHOTO
XPaHEeHUsI ¥ TI0 TUYHOMY COCTaBY, UMEET TUTYJIbHBIN JUCT 1O ()OpPME COTIIACHO MPHUIIOKEHUIO
17 x wnacrosmum IlpaBunam, coaepxanue (OrJiaBlIeHUE), MNPEAUCIOBHE, CIHCOK
COKpALIEHHBIX CJIOB M UTOrOBYIO 3anmucb. Ha TUTYyJIBHOM JIMCTE ONMUCH J€] MO JTUYHOMY
COCTaBY HE MPOCTABIISIETCS OPUIIMATBHOE HAMMEHOBAHKE IOCYIapPCTBEHHOTO apXuBa, ApXuBa
[Ipesunenta PecnyOnuku Kazaxcran.

56. Onuce nena AOKYMEHTOB MOCTOSTHHOTO XpPaHEHUs, B TOM YHCIJE 3JIEKTPOHHBIX
TOKYMEHTOB (7€) coctaBisieTcss B 4-X sk3eMmIUIsipax Ha OymaxxHoM Hocurene. [locie ee
YTBEPKIICHUS JBa SK3EMILIsIpa MepeaaroTcss B rocyJapcTBEeHHbIN apxuB, ApxuB [Ipe3unenrta
Pecny6nuku Ka3zaxcraH, ABa — OCTaeTCsl B apXHUBE OpraHU3aluy.

57. Onuce en NOKYMEHTOB IO JIMYHOMY COCTaBy, B TOM YHCIIE€ 3JIEKTPOHHBIX
JTIOKYMEHTOB (J1€J1), COCTaBIIsIETCs B 4-X dK3eMIUIsipax Ha OymakHoM Hocutene. [locne ee
YTBEPKJICHUS J[BA SK3EMILISApA MEPENAIOTCS B FOCYIAPCTBEHHBIA apXUB, JBA — OCTAIOTCS B
apX1BE OpraHu3aIliu.

58. Onuck Aen JOKyMEHTOB JOJTOBpeMEeHHOTo (cBhiiie 10 jieT) XxpaHeHus, B TOM YHCIIe
AJIEKTPOHHBIX JIOKYMEHTOB (Z€J1), COCTaBIIsIeTCs B 4-X SK3eMIUIsIpax Ha OyMa>kHOM HOCHUTEE.



[Tocne ee yTBepKaeHUs ABa 3K3EMIUIIpAa NEPENAIOTCS B FOCYNapCTBEHHBI apXWB, ApXUB
[Ipe3unenta Pecriybnuku KazaxcraH, 1Ba — OCTatOTCSl B apXHUBE OPraHU3aLUU.

59. Onucy 37EKTPOHHBIX [N BCEX BUIOB JOKYMEHTOB MEPEAAOTCS B TOCYAAPCTBEHHBIN
apxuB, ApxuB lIpe3uaenta PecnyOnuku Kazaxcran yepe3 uudpoBoil apxuB jJub0 npu ee
OTCYTCTBUH MTOCPEICTBOM IJIEKTPOHHBIX HOCUTENEH.

CHocka. ITynkr 59 — B penakuuu npukasza 3amecturend [I[pembep-Munucrtpa - Munucrtpa
KyJbTypsl u uHpopmaiuu PK ot 27.03.2026 Ne 129-HK (BBOuTCs B AeiicTBue ¢ 12.07.2026)

60. CucreMaTusanusi 3aroJIOBKOB B ONKCH JI€J, B TOM YHUCJE DJIEKTPOHHBIX M€, IO
JTUYHOMY COCTaBY OMPENETAETCAS XPOHOJIOTHYECKUM, CTPYKTYPHBIM ((YHKIIMOHATBHBIM) H
HOMUHAJIbHBIM KJIACCU(PUKAITMOHHBIMU MTPU3HAKAMU. 3ar0JI0BKH JIe]I TPYIIUPYIOTCS 11O TOAY
3aBeJIeHUs (3aBEpUICHUsI) B JEJIOMPOU3BOJICTBE, BHYTPU KaXKJIOT0 rojja — Mo CTPYKTYPHBIM
no/ipa3/ielieHusIM (HaMpaBJICHUSIM JESTEIbHOCTH) OpPraHU3allud, BHYTPU IOCIETHUX — B
MOpsiAKE YObIBAaHUS BaXKHOCTH JICII.

61. Kaptouku no y4yeTy JIMYHOTO COCTaBa W JUYHBIEC Jiejla paOOTHUKOB (MpU 0OBEME
cBeimie 20 gen 3a roji) BHOCSATCS B CaMOCTOSITENIbHYHO omuch jAeia. VX 3arosoBku
TPYNIUPYIOTCS TI0 TO/Iy 3aBEPIIEHUS JIEN B ISTOTPOU3BOJICTBE, BHYTPH rojia — B ajaaBUTHOM
nopsiike ppaMuiInii pabOTHUKOB.

62. K onucu nen NOKYMEHTOB, B TOM YHCJE JJIEKTPOHHBIX JOKYMEHTOB (J1€J1)
noJroBpeMeHHOro (cBbimie 10 JeT) XpaHeHHsl, COCTABIISIIOTCS OTJIABJICHHUE, PEIUCIOBUE U
CIIUCOK COKPAIIIEHHBIX CJIOB.

63. CuctemaTu3alys 3arojoBKOB JeJ, TOKYMEHTOB, JIEKTPOHHBIX JOKYMEHTOB (1€]1) B
ONMHUCH Jell jJodaroppemMeHHoro (cBeime 10 J5eT) XpaHeHUs ONpeaenseTcs
XPOHOJIOTUYECKU-CTPYKTYPHBIM 178105 XPOHOJIOTUYECKH-(YHKIIMOHAIBHBIM (
XPOHOJIOTUYECKU-HOMUHAIbHBIM) ¥ HOMHWHAJIBbHO-JIOTHYECKUM  KJ1acCU(DUKAITMOHHBIMU
MIpU3HAKAMU.

ITaparpad 4. Ilopsmok cocTaBIeHHS aKTa O BRIICICHNN K YHUITOXKEGHHIO JOKYMEHTOB, HE
HOJIeKAIIAX XPAHECHHUIO

64. AKT O BBIJICICHUU K YHUUYTOXEHUIO JOKYMEHTOB, B TOM YHCIJE DJIEKTPOHHBIX
JOKYMEHTOB (J1e]1), HE MOJIEKAIINX XPAHEHHIO, COCTABIIAETCS OJJHOBPEMEHHO C OIUCSAMU JE
, IOKYMEHTOB.

65. B aKkT BKJIIOYAIOTCS 3ar0JIOBKH A€ U JJOKYMEHTOB C UCTEKIIUMHU CPOKAMU XpaHEHUS
Ha | sHBaps roga, B KOTOPOM IMPOBOJUTCS SKCIEPTU3A LICHHOCTH JOKYMEHTOB.

66. AKT 0 BBIJICJICHUU K YHHUUTOXKCHHUIO JOKYMEHTOB U JIeJI, B TOM YUCJIE€ AJIEKTPOHHBIX
JOKYMEHTOB (11e]1), HE MOJJIekKaINX XPaHEHUIO0, COCTaBisAeTCAd MO (OpME COrIacHO
npunoxenusm 14, 15 k nacrosimum [IpaBunam.

B akTe yka3bIBalOTCs 3ar0JIOBKU OTAEJIbHBIX J€J1 WM TPYIIIOBBIE 3ar0JI0OBKHU OJTHOPOIHBIX
hi(Sh)



67. AKT O BBIICJICHUM K YHHUYTOXEHHUIO JOKYMEHTOB, B TOM YHCIE 3JIEKTPOHHBIX
JOKYMEHTOB (J1e]1), HE MOAJIeKAUTUX XPAaHEHUIO, YTBEPKIAETCS PYKOBOJAUTEIEM OpTraHU3aLNU
nocne cornacoBanuss ¢ I[[OK (OK) oprammszanmum u OIIIK pecnyOaukaHCKOTO
rocyaapcTBeHHoro apxuBa, Apxusa [Ipesunenrta Pecnyonuku Kazaxcran niam MUO.

68. AKT O BBIICJICHUM K YHUUYTOXEHHUIO JOKYMEHTOB, B TOM YHCIJE 3JIEKTPOHHBIX
JOKYMEHTOB (J1e]1), HE MOJIeKAITUX XPAaHEHUIO, COCTABIISIETCS B IBYX dK3EMILIApaX, OAUH U3
HUX TepefaeTcsl B rocydapcTBeHHbIl apxuB, ApxuB [Ipesunenra Pecnyonuku Kazaxcran,
BTOPOM — B apXMB OPraHU3alUU.

69. JIokyMEHTBI C UICTEKIIMMHU CPOKAMH XPAHEHUS BBIIEISAIOTCSA K YHUUYTOKEHHUIO TOJIBKO
IIOCJIE YTBEPKIACHUSA ONKUCEN U aKTa O BBIJACICHUU K YHUUYTOXKEHMIO 32 COOTBETCTBYIOLIUMN
MIEPUOI.

I'maBa 3. XpaneHue JOKYMEHTOB apXHUBa OpraHA3AUA

ITaparpad 1. ITopanok opraHu3aIy COXpaHHOCTH JOKYMEHTOB

70. Jlns obecrieyeHHs] COXPAHHOCTH JOKYMEHTOB 3JIEKTPOHHBIX JOKYMEHTOB (1€J1) B
apXMBE OpraHU3alUN OCYIIECTBISIOTC:

1) KoMIUIEKC Mep N0 CO3AaHUIO U PA3BUTHUIO MAaTEPUATIbHO-TEXHUYECKON 0a3bl XpaHEHUS
JOKYMEHTOB (3JaHME€ M XpaHWIHUI] (IIOMENIEHHS), CPEACTBAa XPAHEHUS JTIOKYMEHTOB,
o0opyloBaHHEe, CPEACTBA OXpPaHbl U O€30MACHOCTH XpaHEHUs, CPEeACTBA KIMMATUYECKOTO
KOHTPOJISI, CPEICTBA KOMMUPOBAHUS M BOCCTAHOBIICHHS TOBPEXKACHHBIX TOKYMEHTOB);

2) KOMIUIEKC MEp MO CO3JaHHUI0 M COOJIIOJIEHUIO HOPMATUBHBIX YCIOBUN XpaHEHUS
JOKYMEHTOB (T€MIIEpaTypHO-BIAXHOCTHBIM, CBETOBOH, CAHUTAPHO-TUTMEHUYECKUH,
OXpaHHBIN PEKUMBI XPAHECHHUS);

3) Mepbl MPEBEHTUBHOTO XapakTepa (obecneueHre (PU3NKO-XUMUYECKON COXPAHHOCTH
JOKYMEHTOB, pEerjiaMeHTalus UX BbIJAYU W3 apXUBOXPAHWIIUIL, MPOBEACHUE MPOBEPKHU
HAJIMYMsI U COCTOSIHUS, BBISIBJIEHHE 0COO0 LIEHHBIX JOKYMEHTOB, CO3/IaHUE CTPaxoBoro (oHaa
1 (hOHJIa TTOTH30BAHU).

71. Jns »JAEKTPOHHBIX JOKYMEHTOB (Jen) oOecrneunBaeTcs BO3MOXXHOCTD
BOCIIPOM3BEICHHS COJEpKallelics B HUX HMHPOPMAlMH Ha TPOTKEHUH BCETO CpPOKa
XpaHEHUSL.

B cnyuae ycrapeBanuss GpopMaTOB HJIM NPOrpamMMHOro oOecrneueHus st
BOCITPOM3BE/ICHUS AJIIEKTPOHHBIX JIOKYMEHTOB (JIeJ1) UX JOJTOBpPEMEHHAas COXPaHHOCTh U
LEJIO0CTHOCTh 00ECIIEYNBAIOTCS MPOLECCAMU AMYJIALIMY UM KOHBEPTALUU.

72. Ilpu smynsiiuu 00ecreuynBaeTCs CO3/1aHue MPOTrPaMMHO-TEXHUYECKON CPEJIbI C IEIbIO
MaKCHUMaJIbHO TOYHOT'O BOCITPOU3BEJEHUS JOKYMEHTOB B 3JIEKTPOHHOM BH/IE.

[Ipu KOoHBEepTAIMK AIEKTPOHHBIX TOKYMEHTOB (71e1) U3 omHoro dopmara ¢aiijia B MHON
OCYULIECTBIISIETCA MPOBEPKA AyTEHTUYHOCTH COJEPKAHUS CO3JaHHOrO ¢ailja U 3TaTOHHOTO
AK3EMIUISIPA AIEKTPOHHOIO JOKYMEHTa (Jena).



[Ipu >Mynsuu ¥ KOHBEPTALUU COXPAHSIOTCS UACHTU(UKATOP M HAUMEHOBAHME
ANIEKTPOHHOTO JJOKYMEHTa (J1eJ1a) 10 SMYJISIIUU W1 KOHBEPTALIUH.

Caenenus 00 SMYJISIIIMKA WIM KOHBEPTALMH JODKHBI ObITh COXpPaHEHbl U 3alUIICHBI OT
BHECEHUS U3MEHEHUM.

73. CBeneHus 00 3MYJISIIIUU UIN KOHBEPTALIMHU COJIEPIKAT:

0o0beM, (popMar, KOHTPOJIBHYIO XapaKTepUCTHKY, JAaTy W BpeMs CO3/JaHusl 00beKTa
XpaHEHHUs, CO3JaHHOTO B IIPOLIECCE KOHBEPTALIUU;

CBEJICHUSA O NPOTPAMMHOM CPEICTBE, PEATU3YIOLIEM IPOLECCHl AMYISALHUU HIH
KOHBEpTaLUU;

CBEJIeHUs 0 pa0OTHUKE apXMBa OpraHM3aluy (HAMMEHOBAaHHUE JOJIKHOCTH, MHULMAJIBL,
(dbamMunus), NPUMEHHUBIIEM SMYJISIIIUIO WU BBIMOJHUBIIEM KOHBEPTAIUIO.

B ciyyae kOHBepTalLMU 3TaJOHHBIA 3K3EMIUISIP 3JIEKTPOHHOTO JIOKYMEHTa (1era)
COXpaHAETCd B TOM BHJIE€ M COCTaB€, B KAKOM OH IEPBOHAYAIBHO IMOCTYNHJI B apXuB
OpraHu3aluH.

Bce 00bekThl XpaHeHus, CO3/IaHHbIE MPU KOHBEPTAIIUH, a TAKXKE JTOKYMEHTHUPOBAHHUU
MPOILIECCOB 3MYJISLIMM WM KOHBEPTALMU, BKIIOYAIOTCS B Ty € €IUHMIy Yy4yeTa, uToO U
ATAJIOHHBIN IK3EMILISIP 3JIEKTPOHHOTO TOKyMEHTa (Aemna), 1100 00pa3yroT CaMOCTOSITEIbHYIO
EAMHUILY y4YeTa.

CoOTBETCTBYIOIINE U3MEHEHNS BHOCATCS B YUYETHBIE JOKYMEHTBHI.

74. CucrteMa Mep MO OpraHU3aluKi XpaHEHUs IOKYMEHTOB 00€CIeUnBaeT COXPAHHOCTD
JOKYMEHTOB U KOHTPOJIb UX (PU3NYECKOTO COCTOSHUS MPH MOCTYIUICHUH JOKYMEHTOB B apXHB
OpraHu3alluy, UX XpPaHEHHH U Nepeaye Ha MOCTOSIHHOE XPAaHEHHE B COOTBETCTBYIOUIUU
rocyaapcTBeHHbli apxuB, ApxuB [Ipe3nnenta PecniyOnuku Kazaxcran.

75. Opranuzanust XpaHeHUs SJ1€KTPOHHBIX IOKYMEHTOB (J1€J1) BKJIFOYAET:

rapaHTUPOBAHHOE XPAaHEHHUE HJIEKTPOHHBIX JOKYMEHTOB (1€]1) B TEYEHUE YCTAHOBJIEHHBIX
CPOKOB XpaHEHHUS;

oOecrieyeHne HaMM4uus U PU3NYECKOl COXPAaHHOCTU BCEX OOBEKTOB XPAHEHMUS;

o0ecrieueHue NENOCTHOCTH BCEX 0OBEKTOB XPAHEHUS;

o0OecriedyeHre yCIOBUM AJIsi BOCIIPOU3BEICHUS AJIEKTPOHHBIX JOKYMEHTOB (/i) B
JOJITOBPEMEHHOM IEPCIIEKTUBE;

KOHTPOJIb TIEPEMEIEHUS DJIEKTPOHHBIX TOKYMEHTOB (jei) (mepe3anuch Ha HOBBIM
BJIEKTPOHHBINA HOCUTEb.

76. XpaHeHHE 3JEKTPOHHBIX JIOKYMEHTOB B apXHUBE OCYIIECTBIISIETCS:

1) Ha Puznueckn 060COOIEHHBIX HOCUTENSAX — B JIBYX 3K3eMILIIpax, OAUH U3 KOTOPBIX
SBJISIETCS OCHOBHBIM, BTOpPOl — paboumm. [Ipu 3TOM OCHOBHOM W pabOYMil IK3EMILISPHI
XPaHSITCS B pa3HBIX apXMWBOXPAHWINILIAX (MOMELIEHUSX), P TEMIIEPATYPHO-BIAKHOCTHOM
peXUME, PEKOMEHIOBAHHOM MPOU3BOIUTEISIMU HOCUTEIIEH;

2) B uupoBOM apxuBe — Ha COOCTBEHHOM OOOPYJOBaHWU apXHBa WU B IIEHTpax
00pabOTKH TaHHBIX FOCYJaPCTBEHHBIX OPraHOB.



YcnoBUsiIMU XpaHEHHS SJEKTPOHHBIX JIOKYMEHTOB Ha (pu3znuecku 000COOICHHBIX
HOCHUTEJISX SIBJISIOTCS:

1) mpuMeHeHrue HOCUTENEH, TPeAHA3HAYEHHBIX JIJIs1 JOJITOBpEeMEHHOro (cBbimie 10 er)
XpaHeHus: UHPOpMaIuu;

2) HaNM4Me TEXHUYECKUX M MPOTPAMMHBIX CPEJICTB, MO3BOJISIOUIMX OCYIIECTBIATh UX
BOCIIPOM3BE/ICHHE, MUTPALIMIO U KOHBEPTAILIMIO, & TaKK€ KOHTPOJHUPOBATH (PU3MUECKOE U
TEXHUYECKOE COCTOSTHUE;

3) mpoBeeHre MUTPAIIN Ha HOBbIE HOCUTENM U KOHBEPTAIIMU B COBPEMEHHbBIE (DOpPMAThI;

4) opraHuzanus KOHTPOJIA 32 UX AyTEHTHYHOCTBIO, IIEJIOCTHOCTBIO, I0OCTOBEPHOCTBIO,
MIPUTOTHOCTBIO JJIsI UICIIOJIb30BAHMSI.

HopMatuBHbIe yclioBUSI XpaHEHHS DJICKTPOHHBIX JOKYMEHTOB B HHU(GPOBOM apXUBE
00eCTeunBaIOTCS:

1) ee coorBercTBHEM TpebOoBaHusAM 3akoHa Pecny6nuku Kazaxctan "O
kuOepOe3onacHocTu" B 00JacTH CO34aHMs, PA3BUTHUSA, BBOJA B JKCIUIyaTaIUIO
roCyJapCTBEHHBIX IIU(GPOBBIX CUCTEM U XpaHEHUS! B HUX UH(POPMAIINH;

2) coOMoIeHNEM MPU €€ IKCIUTyaTaluu TpeOoBaHU KuOepOe30NmacHOCTH U 3allUThI
uHdopmaIuy;

3) pe3epBHOM MUTpAIMEH JIEKTPOHHBIX JOKYMEHTOB, B TOM YHCJI€ MPU MTPUMEHEHUU
00JIaYHBIX TEXHOJIOTHI, U UX KOHBEPTAIIUEH B COBPEMEHHBIC (DOPMATHI.

CHocka. ITynkr 76 — B penakiuu npukasza 3amecturensd [Ipembep-Munucrtpa - Munucrtpa
KynbTypsl 1 uHpopmanuu PK ot 27.03.2026 Ne 129-HK (BBOauTCs B AeiictBue ¢ 12.07.2026)

77. YcnoBus XpaHEHUS SJIEKTPOHHBIX JOKYMEHTOB (€J1) 00eCeunBaroT:
coOJII0ICHHE TEMIIEPAaTyPHO-BIAKHOCTHOTO PEXKUMA;
CaHUTAPHO-TUTMEHUYECKOT0, TPOTUBOIIOKAPHOIO U OXPAHHOTO PEKUMOB XPaHEHHS;
NpPUMEHEHUE CHEHUabHBIX CPEJICTB XpaHEHUs (cepBepHOe 0oOOpyaOBaHUE,
MeTauInYeCcKue MKa(bl, OOKCHI, QYyTISPHI U UHBIE).
OCHOBHBIMH TapamMeTpaMH, OMPEAEISIOIIMMU HANEKHOCTh YCIOBHM XpaHEHUs
ANEKTPOHHBIX TOKYMEHTOB, SIBJISFOTCS:
3arpsiI3HEHHOCTD CPEJIbI;
TEMIIEPATYPHBIE YCIOBUS XPAHEHHS;
OTHOCHUTEJIbHAS BIAXXHOCTb CPEbL;
BO3JEHCTBUE AJIEKTPOMArHUTHBIX IOJIEH;
oOecrieueHne HWHXXEHEPHOW HHQPPACTPYKTypoul ueHTpa oOpabOTKH JaHHBIX
HEOOXOMMBIMU YCIOBUSIMH JIJISl €r0 PaboTHI;
KOHTPOJIb CPOKA SKCILTyaTalllH 3JIEKTPOHHBIX HOCUTEIIEH.
78. Pa3memienne apxuBa OpPraHW3aIllMd B TPHUCIOCOOJIICHHBIX TOMEIICHUSIX B
aIMUHUCTPATUBHOM 3JIJaHUM TPOU3ZBOAUTCS TPHU YCIOBUM COOTBETCTBUSL TPEOOBAHUAM



OTHECTOMKOCTH, MPOYHOCTU KOHCTPYKLUHMH, CAHUTAPHO-TUTMEHUYECKUM HOpMaM, HaJau4us
OTOIMUTEJIbHBIX U BEHTWISIITUOHHBIX CUCTEM.

79. Ilomerienue AJ1s apXuBa OpraHU3alMu COCTOUT U3:

1) apxuBOXpaHWIHINA JIJI1 XpaHEHUS IOKYMEHTOB;

2) KOMHATHI 711 pabOThI HCceoBaTeNeH (YMTAIBHBIN 3a1);

3) pabounx KOMHAT paOOTHUKOB apXHBa;

4) KOMHAT JJIsl CEpPBEPHOT0 U KOMMYHUKAITMOHHOTO 000PYy10BaHUS.

ApXUBOXpaHWIMIIA Pa3MELIAIOTCS B U30JIMPOBAHHBIX TOMELIECHUSIX.

[TocTopoHHMe HIIa AOMYCKAIOTCS B apXUBOXPAHWIHIIA 110 COTVIACOBAHUIO PYKOBOIUTEIIS
OpraHu3alliy ¥ B IPUCYTCTBUHU paOOTHUKA apXHBa OPraHU3aIIH.

80. ApXUBOXpaHWJIMIIA paclojiaraloT B OTIAJEHUU OT JAaOOpPATOPHBIX,
MIPOU3BOJICTBEHHBIX U CKJIAJICKUX MOMEIICHUMN, CBA3AHHBIX C XPAHEHUEM WJIU MPUMEHEHHEM
XUMHYECKUX BEUIECTB WJIN MUILEBBIX MPOTYKTOB.

ApxuBOXpaHUIIHIa OOOPYAYIOTCS OCHOBHBIMH CpPEJCTBaAaMU MOXKapoTyiieHus. B
CUCTEMAax M CPEICTBAX IMOKAPOTYUIEHUS MOMEIIEHUM apXuBa OpPraHU3alUH MPUMEHSIOT
HeWTpanbHbIe, O€30MacHbIe ISl JOKYMEHTOB BEIIECTRA.

B apxuBoxpaHmiMinax He JA0MyCKaeTCs MPUMEHEHUE OTHS, HarpeBaTEIbHBIX MPUOOPOB.
Pa3Meliienre B HUX ra30BBbIX, BOJOIPOBOJAHBIX, KAHAIM3AIIMOHHBIX M UHBIX MaruCTpaJbHbBIX
TpyOOIIPOBOIOB HE JIOMTYCKAETCSI.

Hcnonb3oBanue sl apXUBOXpaHUIIUIIA MOMEIIEHUsT 0€3 OKOH JIOMyCKaeTcs MpH
HaJIMYUU €CTECTBEHHOMN WJIM UCKYCCTBEHHOW BEHTWJISIIIUU, KPATHOCTh BO3/IyX0OOMEHa B 4ac
KOTOpOM cocTaBisier 2-3.

81. Hapy»xHble n1BepH MOMENICHHUI apXuBa OpraHu3alui OOUBAIOTCS METAUIMYECKUM
JUCTOM U UMEIOT MPOYHbIE 3aCOBbI. APXMBOXpAaHUIIUIIA B pabouee BpeMs 3aKphIBAIOTCS Ha
K04, B Hepabouee Bpemsi Bce MOMEIICHUS apXHWBa OINEUYATHIBAIOTCS WU TJIOMOUPYIOTCS.
[Teuats (IOMOMpP) BMECTE C KIIOUYAMH CIAIOT HAa XPaHEHHE JCKYPHOMY MO OpTaHHM3allUH,
OXpaHe.

BriHOC n1€11, TOKYMEHTOB U3 apXUBOXPAHUIIUILA 34 MPEEIbl 3JaHHUsI OCYIIECTBISAECTCS
TOJIBKO IO CIIEHHUAJIBHBIM MPOITYCKAaM B MTOPSAKE, YCTAHOBIEHHOM HacToAmMUMU [IpaBunamu.

82. ApxuBOXpaHHIMIIE O00OpYyAyeTCs OXpaHHON curHanuszaunueil. Ha okHa,
PACION0KEHUE KOTOPBIX MO3BOJISIET JOCTYII U3BHE, YCTAHABIMBAIOT METAIUNINYECKUE PELIETKH

83. B apxuBoxpaHuiIniax mpoKIagbBA€TCs CKPbITas JIEKTPONPOBOIKA, HCHIOJIb3YIOTCS
T€pPMETUYHBIE HITETCENIbHbIE po3eTku. OOIIKe U MO3TaXKHBIE PYOMIIBHUKHA PacIoyiaratoT BHE
ApXUBOXPAHWJINILL.

IMTaparpad 2. ITopsamok pacCTaHOBKH M XpaHESHUS eI

84. JIoKkyMEHTBI B apXUBE€ OPraHU3alNMU XPAHATCS B ApXUBOXPAHMUIINILAX U PA3MEIIAIOTCS
B TOpsJIKE, OOECMEeUMBAIONIEM HUX ONEPATUBHBIM MOUCK B COOTBETCTBHHM C YYETHBIMU



JOKYMEHTAaMH, B TOM YHUCII€ 3JIEKTPOHHBIX TOKYMEHTOB (1e1). [lopsaok pacnonoxeHus ael,
B TOM YHCJIE 3JICKTPOHHBIX JIOKYMEHTOB (J1€J1) B apXUBE OMPEEIICTCS IIaHOM (CXeMOil) ux
pa3MeleHusI.

85. ApxuBoXpaHuIHIla 000PYAyIOTCS OCHOBHBIMU (CTAllMOHAPHBIC WUJIW TIEPEIBHKHBIC
METANINYECKUE CTEJUIAKHM) W BCIOMOTATEIbHBIMH (MeTalmnueckue Imkadel, cerdor)
cpencTBamMu XpaHeHus. [lomyckaercs MpUMEHEHHUE JNEPEBSHHBIX CTEIJIAXKEH MpU yCIOBHUH
00pabOTKH UX OTHE3AIUTHBIMU CPEICTBAMH.

Hns xpaneHuss GoOHO M BHACOJOKYMEHTOB HCIOJB3YIOTCS CTEIIAXU U3
He(eppOMArHUTHOTO MaTepHaia.

86. Cremnaxu yCTaHABIMBAIOT MEPHEHAUKYJISIPHO CTEHAM C OKOHHBIMH ITPOEMaMH, B
MOMENICHUsIX 0€3 OKOH — C y4eTOM OCOOEHHOCTEW MomelieHnii u obopynoBanus. He
JOMYCKAETCA pa3MEIICHUE CPEACTB XPAHECHUS BIUIOTHYIO K HApY>KHBbIM CTE€HaM 3JaHUS U
UCTOYHHMKAM TerlIa.

PaccranoBka cpeACTB XpaHEHHs OCYIIECTBISETCS B COOTBETCTBUM CO CIEAYHOUIUMU
HOpMaMH PaCCTOSIHUI:

1) Mexnay psgamu cremaxei (rmaBHelid mpoxoxa) — 120 cm;

2) Mexay cTeyutaxkamu (mpoxona) — 75 cMm;

3) MeX1y Hapy>KHOM CTEHOM 37]aHUs U CTEIJIAXKOM, TapaJlieIbHbIM HapyKHOU cTeHe — 75
CM;

4) MexXIy CTCHOU U TOPIIOM CTeJuTaxka uiu mkada (cerida) — 45 cwm;

5) MexTy TIOJIOM M HIDKHEW TOJIKOM cTeimaxa min mkada (ceiida) — He menee 15 cM, B
HOKOJBHBIX 3Takax — HE MeHee 30 cm.

87. Jlena ¢ ympaBlIeHUECKOW JOKYMEHTAlMeW Ha OyMa)KHBIX HOCUTEISX pa3MellaroT B
KapTOHHBIX apXUBHBIX KOPOOKAX, IMarKax Win CBI3KaX.

HayyHo-TexHHuueckasi TOKyMEHTAIUsl B 3aBUCUMOCTH OT 000pyAoBaHUs U (HOpMaTOB
YepTeKEl XpaHUTCS B PA3BEPHYTOM, CII0KEHHOM WJIM UHOM BUJIE.

DONeKTpOHHbIE HOCUTEIN pa3MeIlalnTcsl B HeCcropaeMbix Ikadax, Ookcax, Qyrtispax,
AYelKax, a 3JIEKTPOHHBIE TOKYMEHTBI — Ha CHELMAIbHBIX YCTPOUCTBAX.

88. KHHOIOKYMEHTHl MMEIOT 3alllUTHBIE pakopjbl. J[JMHA HadalbHOTO pakopia
COCTaBJIsIET 3 METpa, JNIMHA KOHEYHOro pakopaa — 1,5-2 merpa. Ha HauanbHble 1 KOHEUHBIE
pakopasl HaHOCHUTCS IMH(ppPoBKa. KMHOZOKYMEHTHI MJIOTHO HaMaThIBAIOTCA B PYJIOH Ha
cepAeUYHUKUA (HOTOrpaPUUYECKHM CIIOEM HapyKy, 0€3 BBICTYyHAIOIIUX BUTKOB Ha TOPLAX
pysioHa. HanpaBienue HaMOTKH — ¢ KOHIIAa Ha HA4aJIo.

@DOHOJIOKYMEHTBl HAa MAarHUTHOM JI€HTE O(POPMIISIOTCS pakoOp/laMH Pa3HOro LIBETA B
3aBUCHMOCTH OT CKOPOCTH BOCIIPOM3BECHHUS 3anmucu. Ha HavaabHBIA pakopj ¢ Hepabode
CTOPOHBI HaHOCUTCS MU(ppoBKa. JIOKYMEHT HaMaThIBa€TCAd Ha CEPACUHUK PabOYUM CIIOEM
HapyXy (C BBICOTOM BBICTYNAIOUIMX BUTKOB B pyJIOHE, He mpeBblmatomen 0,05 mm.).
HamnpaBnenue HaMOTKU (DOHOAOKYMEHTa COOTBETCTBYET BPAIICHUIO CMATHIBAEMOI'0 PYJIOHA
MIPOTHB YaCOBOI CTPEJIKU MTPU BOCHPOU3BEACHUHN HA MATHUTO(POHAX.



Kaxnas equHuna xpaHeHus ayJMOBU3yaIbHOTO JOKYMEHTA YIIAKOBBIBAETCS B IEPBUYHYIO
, 4 3aTeéM — BO BTOPUYHYIO ynakoBKy. IlepBuuHasi ynmakoBKa MMeET MPSIMON KOHTAKT C
JOKYMEHTOM M 3allyIaeT €ro OT NbUIM W BJlard, a BTOPUYHAs YIaKOBKA MPEIOXPaHAET
JOKYMEHT W TIEPBUYHYIO YMAaKOBKY OT MEXaHWUYECKHX IOBPEKICHUN, CBETa U HHBIX
BO3JECHUCTBUN OKPYKAIOIIEH CPEbI.

YaKkoBKH M3TrOTOBJISIIOT U3 XUMUYECKH MHEPTHBIX, HE COAEPXAIIUX XJopa, a30Ta
MaTepuasoB, MPENATCTBYIOMIMX MOSBICHUIO OMOMOBPEKICHUN, a TAK)KE HE BBI3bIBAIOIINX
MOBPEXKIACHUN TOKYMEHTOB WIIH MPUITUIIAHUS K HUM.

89. KHHOAOKYMEHTBI YIIaKOBBIBAIOTCSI B 00EPTKY M3 TOHKOW OyMaru Wjiv MHOTOCIIOMHBIN
MakKeT U3 MOJUATUICHA, MOMMAITHIIEHTEepedTanara U MeTAJUTMIECKY 0 KOpoOKy. Pasmep makera
COOTBETCTBYET pa3Mepy pyJioHa.

®DOoTOAOKYMEHTHI Ha TUICHKE, (OTOOyMare, CTEKIISTHHBIX (DOTOTUTACTHHAX YIaKOBBIBAIOTCS
B KOHBEPTHI U3 YEPHOI CBETOHETIPOHUIIAEMOM OECKUCIOTHOM OyMaru.

@DOHOJOKYMEHTHI HA MAarHUTHOM JICHTE YIAaKOBBIBAIOTCS B MAKET U3 MOJUAITHICHOBOU
TUICHKHU Y 3aBOJICKYIO0 KOPOOKY MJIM MOMEMIAIOTCS B OJUATUICHOBBINA PyTisip (KOHTEHeEp) ¢
BBIPE3aMU IS STUKETOK.

AynuoBH3yaiabHbIE JOKYMEHTBI Ha JUCKOBBIX HOCHUTENSIX YKIIAABIBAIOTCS B 3aBOJCKYIO
YIAKOBKY, a 3aT€M IMOMENIal0TCA B KOPOOOUHYIO Tapy.

BuneodoHorpaMmbl XpaHATCS B CHEIMAIbHONW 3aBOJICKOM YIMAKOBKE W3 MPOYHOTO
NOJIMMEPHOTO MaTepuaa.

90. He nomyckaercst pa3MelleHUE TOKYMEHTOB Ha MOy, MOJOKOHHUKAX, JIECCTHUYHBIX
TUIONIA/IKaX WM B HEPa300paHHOM BUJIE.

91. ApxuBOoXpaHWIMIIA, CTEJUIaXH, WKapbl (cel(]Pbl) U UX MOJKHM HYMEPYIOTCS
apabckumu mudpamu. Cremtaxu u mKadsl (ceiidpl) HyMEpYIOTCS CaMOCTOSITEIHHO ClieBa
HaIpaBo OT BX0Jla B apXUBOXPAHWIHILE, UX MOJIKU — CBEPXY BHU3.

92. Mecto XpaHEHMs [ie]l, TOKYMEHTOB B apXMBOXPAHUJIUINAX YKa3bIBA€TCS B
MOCTEJIJIAXKHBIX TOMOrpaprUuecKux yKa3aTelsx.

Ha xaxaplif cTemnak COCTaBIseTCA KapTOYKa MOCTEIUIAXXHOTO TOMOrPaPUUIECcKOTo
yKkazarens 1o ¢opme corjlacHo npuiiokeHuto 18 k Hacrosmum IlpaBunam. Kaprtouku
MOCTEJUIAKHOTO TONOTPa(pUUECKOro yKaszaTessl CUCTEMaTU3HPYIOTCS B COOTBETCTBUHU C
HyMepaluuen cTejIaxei B mpeaenax Kaxaoro OTAeIbHOrO apXUBOXPaHUIIUIIA.

Bce u3MeHeHus B pa3MELIEHUU JOKYMEHTOB CBOEBPEMEHHO OTpa)KaroTCs B
MOCTEIIAKHBIX TOMOTpahUuecKnx yKa3aTelsx.

93. Ilpu xpaHEeHUH JIEKTPOHHBIX JOKYMEHTOB (JI€]1) apXUB OpraHU3alui 00eCIeUnBaETCs
CJIEIyIOLIMMU OCHOBHBIMHA TEXHUYECKUMU CPEICTBAMM:

1) TOTOKOBBIMU CKaHEpaMH, 0OECTIEUNBAIOIIMMU HAICKHbBIN BBOJ MH(GOPMALINH;

2) cepBepamu, CIOCOOHBIMU BECTH MapajlieIbHyI0 00pabOTKy 3aIpOCOB;



3) Boicokompou3BoauTenbHor (100 MOut/c u Gosee) BBHIYUCIUTEIBHOM CEThIO,
OpPUEHTUPOBAHHONW HAa MHOTOMOTOKOBBIM BBOJ UM 00pPabOTKY TEKCTOBBIX, rpauyeckux u
ayIMOBU3YaJIbHbBIX JOKYMEHTOB;

4) obopyioBaHUEM, 0OECIIEUNBAIOIIUM BBICOKOIIPOU3BOAUTEIBHBIN U CBEPXHAJICKHBIN
JIOCTYT K TOMCKOBBIM JIAHHBIM CUCTEMBI;

5) obopynoBaHuEM NEpeHOCa JaHHBIX HA KOMIIAKT UM MarHUTOONTUYECKUE JUCKU;

6) 000pyI0BaHUEM PE3EPBHOTO KOMMPOBAHUS HA MArHUTHYIO JIEHTY;

7) aBTOMaTU3MPOBAHHBIMU pPabOYUMU MECTaMH, OPUEHTUPOBAHHBIMU Ha 00pabOTKY
TEKCTOBOM U Tpaduueckoi nHpopmanuu;

8) UICTOUYHUKOM OecriepeOONHOTO MTUTAHUS;

9) mpuHTEpaMu U MOAEMaMHu HOBEHIIIMX MOAU(PUKALINIA:

10) obopynoBaHuneM, oOecleUMBAIOIUM JOCTYN K €IMHON TPAaHCIOPTHOU cpene
roCyJIapCTBEHHBIX OpPraHoOB (IJIi TOCYAapCTBEHHBIX OPraHOB, WX MOABEIOMCTBEHHBIX
OpraHu3aliii 1 OPraHOB MECTHOI'O CAMOYMPABJIEHUS, a TAKXKE UHBIX CYyOBEKTOB HU(POBOU
cpenbl", onpeIeJIeHHBIX YIIOJTHOMOYEHHBIM OPTaHOM B cpepe udpoBu3aiium).

Cuocka. ITynkr 93 ¢ u3MeHEeHUsIMUA, BHECEHHBIMU MMPUKA30M 3aMECTUTEIIS
[Ipembep-Munnctpa - Munuctpa kyasTypbl 1 uHGopManuu PK ot 27.03.2026 Ne 129-HK (
BBOAMUTCA B AckicTBue ¢ 12.07.2026).

94. ba3oBbie (CUCTEMHBIE) MPOrpaMMHbBIE CPEJICTBA apXUBa IJIEKTPOHHBIX IOKYMEHTOB
BKJIFOYAIOT B CEOSI:
1) omepalMOHHYIO CETEBYIO CpeAy M CHUCTEMY YympaBjieHHs 0a30il TaHHBIX,
OpPUEHTHUPOBAHHYIO Ha 00pabOTKy OOJBIIMX MAaCCUBOB JIaHHBIX;
2) cpencTBa OTOOpakeHUsI 1 00paOOTKU TaHHBIX;
3) cpeacTBa 3alIUThl OT HECAHKIIMOHUPOBAHHOTO JI0CTYIIa U aHTUBUPYCHBIE CPEJICTBA.
95. K crmenuanbHbIM MPOTrPpaMMHBIM CPEACTBaM sl (PYHKIIMOHUPOBAHUS apXHUBa
ANEKTPOHHBIX IOKYMEHTOB OpraHU3alud OTHOCSITCA:
1) cpencrBa »(hPeKTUBHON MOMJECPKKHA CHUCTEM YMNPABICHHUS MOCTOSHHBIM IMOUCKOM
JIOKYMEHTOB Ha 3JICKTPOHHBIX HOCUTENSIX HHPOPMAIUH;
2) equHbIEe CPEACTBA PACIIO3HABAHUS TEKCTOB HA TOCYAAPCTBEHHOM U PYCCKOM S3BIKaX;
3) cpeacTBa, o0ecneynBaroIIUe IUHYI0 TEXHOJIOTHIO BBOJA MH(POPMALIMK B 0a3y TaHHBIX

4) cpelicTBa ONMEPATUBHOIO MOMCKa HH(OPMAILIMK U ONIEPAaTUBHOTO aHaliM3a MH(OpMaIUH;

5) cpenctBa pa3pabOTKU M ONITUMM3AIMH 3aIIPOCOB MOJIb30BaTENCH;

6) MporpaMMHBIE U allllapaTHBIE CPEJICTBA 3AUTHI OT HECAHKIITMOHUPOBAHHOTO JIOCTYyTa K
nH(OPMAITUHU apXUBa IEKTPOHHBIX IOKYMEHTOB OpraHU3aIlUH.

ITaparpad 3. ITopsamok o6ecriedeHus pexyMa XpaHSHA JOKYMEHTOB

96. B apxuBOoXpaHuiuilax Bce BUABI pabOT C AOKYMEHTaMH HPOBOJSTCS MpHU
OTpaHUYCHHBIX YPOBHAX OCBEHICHUS. JJOKYMEHTBI, B TOM YHUCJE JEKTPOHHBIE TOKYMEHTHI (



7ieNa), pa3MeIaTcs B IEPBUYHBIX 3aIUTHBIX CPEJCTBAX XpaHEHUs (apXUBHBIX KOPOOKax,
narnkax, CoequaibHbIX QyTigpax, makeTax, Ookcax).

97. Ilpu ecTeCTBEHHOM OCBELICHHHM HAa OKHAX yCTAaHABJIMBAIOTCS CBETOPACCEUBATEIIH,
PEeryJISITOpbl CBETOBOTO TMOTOKA, 3aIUTHBIC (PUILTPHI, MITOPHI, KATIO3W WM OKpaIICHHbIE
CTEKJIA.

JI1s1 UCKYCCTBEHHOT'O OCBEIIECHHS MPUMEHSIOT JaMIlbl HAKAJIMBAHUS B 3aKPBITHIX
madoHax ¢ MIaJKoN MOBEPXHOCTHIO. JIFOMUHECIIEHTHBIE JIAMITBI HCTIOJIB3YIOTCS TIPU YCIIOBUU
YPE3aHHOTO YIbTPauOIIETOBOTO yUaCTKA CIIEKTPA U3ITyUCHHUS.

98. B apxuBoxpaHUIUIIAX 00€CTIEUNBACTCS CICAYIONINI TeMIlepaTypHO-BIaKHOCTHBIN
PEXKUM:

1) 1u1st TOKYMEHTOB Ha OyMasKHBIX HOCUTENSAX HHPOpMaluu — Temmeparypa +17 —+19°C,
OTHOCHTEJIbHAs BIAXKHOCTh Bo3ayxa 50-55 %;

2) mis JOKYMEHTOB Ha YEpHO-OEeNbIX TJICHOYHBIX HOCUTENSX WHPOpMaLHUU —

temneparypa +15°C, oTHocuTenbHas BIa)KHOCTh Bo3ayxa 40-55 %;

3) /ISt NIOKYMEHTOB Ha IBETHBIX TUICHOYHBIX HOCUTENAX MH(OpMaIuu — Temneparypa +2
—+5°C, oTHOCUTENBbHASA BIAXHOCTh Bo3yxa 40-55 %;

4) nns TOKYMEHTOB Ha MarHUTHOW JIEHTE U IUCKOBBIX HOCHUTEIISIX — TEMIIEpATypa OT +8 —
1o +18°C, oTHOcUTENbHAS BIAXHOCTh BO3ayxa — 45-65 %;

5) Ay TOKyMEHTOB Ha JIEKTPOHHBIX HOCUTENAX WHGOpMaI — Temieparypa +15 — +20°
C, oTHOCUTENBHAS BIAXKHOCTH Bo3ayxa 50-65 %.

1 obecrieueHs ONTUMAIIBHOTO TEMIIEPATypPHO-BIAXKHOCTHOTO PEXUMa XpaHCHHUS
JOKYMEHTOB Ha DJIEKTPOHHBIX HOCHUTENSIX, DJIEKTPOHHBIX JOKYMEHTOB (€J1) B XpaHMWIHIIE
HEO00XO0JIMMO 00eCTIEYUTh COOTIOJICHUE CIEAYIOUX TPeOOBaHUI:

JUIsl MArHUTHOM JIEHTHI M IMCKOBBIX HOCUTENEH TeMIiepaTypa Bo3ayxa — oT +8 go +18 °C,
OTHOCHUTEJIbHAS BIAXKHOCTh BO3/lyXa MOAAEPKUBATHCS B quana3zone ot 45 1o 65 %;

JUIS. ONTUYECKUX JIUCKOB TeMrmepaTypa — He Bboilie +25 °C, oTHOCUTENbHAS BIAXHOCTb

Bo3ayxa — 20-50 %;
IJI CEpBEpPHOro o0OpyJoBaHMs TeMmeparypa Bo3ayxa — ot +18 mo +24 °C,
OTHOCHUTEJIbHAA BIaXXHOCTh Bo3yxa — 30-50 %.
CKOpOCTh U3MEHEHMS BIIAXKHOCTU BO31yXa — HE BbIlie 6 % B yac.
ATtmocdepHoe napieHue B npeaenax ot 84 mo 107 xlla.

99. B apxuBOXpaHUJHUIAX C HEPETYJIUPYEMBIM KIUMATOM OCYIIECTBISIIOTCA
COOTBETCTBYIOIINE MEPOINPUITUSA MO ONTUMHU3AINUU KIMMATUYECKUX YCIOBUN HAa OCHOBE
pallMOHAILHOTO OTOIJICHHUS 3/JaHUs OpraHU3alluy, IPOBETPUBAHUS U YBIAXXHEHUS (OCYIICHUS
) BO3/lyXa B apXUBOXPAHWIUIIAX.

100. TemnepaTypHO-BIa)KHOCTHBIA PEXHUM B apXMBOXPAHWIUILNAX KOHTPOJIUPYETCS
MyTEM PETYJISIPHOTO MU3MEPEHUs MapaMeTPOB TEMIEPATyphl U OTHOCUTEIBHOU BIIAXKHOCTH



BO3JlyXa HAa OCHOBAaHHUM IIOKa3aHUM COOTBETCTBYIOIIUX KOHTPOJIbHO-U3MEPUTEIbHBIX
puOopoB. B KOHIUIIMOHUPYEMBIX TOMENIEHUSIX U3MEPEHUE MapaMeTPOB OCYIIECTBIISIETCS
JIBa pasza B HEJENIO, B IOMEIICHHSIX C HEPETYIUPYEMbIM KIMMATOM — TPU pa3a B HEJEINIO.

TeMmnepaTypHO-BIQKHOCTHBIA PEXUM XpaHEHHS JIOKYMEHTOB Ha SJIEKTPOHHBIX
HOCHUTENAX, DJIEKTPOHHBIX JOKYMEHTOB (ZIeJ1) B XPAHWIMIIE KOHTPOJUPYETCS IMyTEM
PETYJIIPHOTO U3MEPEHHUS TEMIIEPATYPbl U ONIPEACIICHUSI OTHOCUTENBHOM BIAXXHOCTH B OAHO U
TO K€ BpeMS:

B KOHJIMIIMOHUPYEMBIX TOMEUIEHUAX — HE PEXKE OJTHOTO pa3za B HEAEIIO;

B XpaHWJIMIIAX C HEPETYIUPYEMBIM KJIMMATOM — JBa pa3a B HEAECIIIO;

IIPU HAPYILICHUSIX pEeKUMa XPAHEHHS — OJJUH Pa3 B CYTKHU.

KonTposbHO-u3MepuTeabHbIe TPUOOPHI (TEPMOMETPHI, TICUXPOMETPHI, TUTPOMETPHI)
pa3MenaT B TJIABHOM MPOXOJI€ HA CTEJUIAKE BJIaJId OT OTONMUTENbHBIX U BEHTUJISLIMOHHBIX
cucteM. [lokazanusi U3MEPUTENbHBIX MPUOOPOB (TEPMOMETP, MICUXPOMETP) HUKCUPYIOTCS B
KypHajJe PErucTpaiuu MOKa3aHUW KOHTPOJIbHO-U3MEPUTENIbHBIX MPUOOPOB Mo (Qopme
corjlacHo npuioxkenuto 19 k nHacrosmum [IpaBunam.

He nomyckaercs pe3koe kojie0aHuE TEMIEPATYPhI U BIAXKHOCTH B ApXUBOXPAHUIHILAX.

101. B apxuBoxpaHuiuIIax 0OECIEYUBACTCS IUPKYIAIUA BO3AyXa, UCKIIOYAIOIIAs
00pa3oBaHUE HEMPOBETPUBAEMBIX 30H, OMACHBIX B CAHUTAPHO-OMOJIOTMYECKOM OTHOIICHUH (
MOSIBJICHHE MJIECEHU, HACEKOMBIX, TPBI3YHOB, MBUIN).

OTKpbIBarOIIKMECS B TEILUIOE BPEMS T'OJla OKHA, a TAK)KE€ BEHTUJISLIMOHHBIE OTBEPCTHUS B
CTE€HaX, MOTOJKaX, MOJiaX apXUBOXPAHWIIUIL U HAPYXKHbIE OTBEPCTUS BEHTUIIAILIMOHHBIX
CUCTEM OCHAII[AIOTCSI CETKaMU C IMaMETPOM siueek He Oonee 0,5 MM.

B apxuBoxpaHunumax He JONMYCKAIOTCs MpeObIBaHHE B BEPXHEHW OlIEkKI€, MOKPOU H
IpSA3HON 00YBH, XpaHEHUE U MCTIOIb30BAHHE MMUIIIEBBIX MPOIYKTOB.

102. He pexxe oaHOTO pasza B roji MpOBOAUTCS 00€CIbUIMBAHUE CTEIIaXKeu, mKados,
MEPBUYHBIX CPEJCTB XPAHEHUSI JOKYMEHTOB. [Ipu 3TOM MOJIbI, MIMHTYCHI, MOJJOKOHHUKH,
IIOKOJIbHBIE YacCTU CTeJUlaked o0pabaThIBAIOTCS JBYXIIPOIEHTHBIM BOJHBIM PacTBOPOM
dbopmanmHa. He pexxe nByX pa3 B HEACNIO B apXWBOXPAHWJIUINAX MPOBOJIUTCS BIaXKHAsS
yoopka.

103. JIBa pa3a B roj (10 Ha4yaJIa ¥ MOCJIE€ OKOHYAHHS OTOMUTENHHOTO CE30HA) IOKYMEHTHI
(BBIOOPOYHO) apXMBOXpAHUJIMUIA TMOABEPTalOT OOCIEOBAHUIO IS CBOEBPEMEHHOTO
O0OHapyXEeHUsI HACEKOMBIX M TUIECHEBBIX TPHUOOB.

[Ipu oGHapyxkeHUH OMOJIOTHYECKUX BPEIUTENICH MPUHUMAIOT CPOUYHBIC MEPHI IO
ne3uH(PeKIuy U Je3UHCEKIMU TOMEIICHUNH CUJIaMU CaHUTAPHO-3MUIEMHOJIOTHYECKON
CITyKOBI.

104. JIoKyMEHTBI MTOCTOSTHHOTO XpaHEHUS C BBISIBICHHBIMU (pu3nueckumu aedeKkTamu
OCHOBBI (yTpaTa 4acTeil IOKyMEHTa, pa3pbIBbl, OTCIOCHUE IMYJIbCUOHHOTO CJIOS, TPEIIUHBI,
[apanuHbl) WIM TEKCTa PETHCTPUPYIOTCS B JKypHajie (KapToTeKe ydera) (PU3HYECKOro
COCTOSIHUSA JIOKYMEHTOB. B TaHHOM XypHalie (JJaHHOM KapTouyke yueTa) GUKCUPYIOTCS BUJIBI



crienuagbHOi 00pabOTKH, HEOOXOUMBIE ISl BOCCTAHOBJICHHUSI TOKYMEHTOB (pecTaBpalius,
ne3uHpeKurs, MUKpPOPUIBMHUpPOBaHUE, (oTopecTaBpanus, KONHPOBAHUE, IEPEBOJA B
AIIEKTPOHHYIO (OpPMY), U YKa3bIBAIOTCSI KOHKPETHBIE MEPHI MO YIYYIIEHUIO (PU3HUECKOTrO
COCTOSIHHSI IOKyMEHTOB.

Caocka. [Tynkr 104 - B penakuun npukasza 3amecrturens [ Ipembep-Munuctpa -
Munuctpa kynbTypbl 1 uHGopmaru PK ot 27.03.2026 Ne 129-HK (BBoauTCS B IeHCTBUE C
12.07.2026).

105. Hemennennoi nepenaye Ha 00pabOTKy (Ie3MHGPEKIHIO, 1e3UHCEKIINIO) MO IeKaT
Aena, TOKyMEHTBI KOTOPBIX MOPaKEHBI TUIECEHBI0 U HACEKOMBIMHU.

ITaparpa¢ 4. Ilopsnok BeIAa9H A€, AOKYMEHTOB W3 apXHWBOXPaHHJIHI]

106. ena, TOKYMEHTHI BBIJAIOTCA U3 ApXUBOXPAHUITUIIL;
1) nnst ucnonap30BaHusl paOOTHUKAMU OpraHU3aIUu;
2) U1sl UICTIOB30BAHUS (PUBUYECKUMH JIMIIAMU B YUTAIBHOM 3aJI€;
3) BO BpeMEHHOE MO0JIb30BAHUE UHBIM OpraHU3aIUsIM;
4) nna cnenuaibHONM 00pabOTKH JOKYMEHTOB C II€NIbIO YIYUYIIEHUS X (PU3MUECKOTO
COCTOSIHHUSI.
107. Jena, 1OKyMEHTHI BBIJAIOTCSI BO BPEMEHHOE MOJIb30BaHUE U3 apXUBOXPAHWIIMIL HA
CpOK, He OoJee:
1) omHOTO MecsIa ISl UCTIONB30BAHMS pA0OTHHUKAMHU OpTaHU3AIINH;
2) 0THOTO MecsIa JJIsl UCII0JIb30BaHMS JOKYMEHTOB B UNTAJILHOM 3aJI€;
3) Tpex MecsIieB BO BPEMEHHOE MOJIb30BaHUE JJIsl MHBIX OPraHU3aIUi U S9KCTIOHUPOBAHUS
JOKYMEHTOB.

108. IIpomsieHHe yCTAaHOBJIECHHBIX CPOKOB BBIJAUH JI€JI, TOKYMEHTOB BO BPEMEHHOE
MOJIb30BAHUE JIOMYCKAETCS B OCOOBIX CIIyYasiX MO PE30JIIOIUHN PYKOBOAUTEINS OPraHU3aIuH 110
MUCbMEHHOMY TOATBEPKICHUIO MOJIB30BATENS O COXPAHHOCTH JOKYMEHTOB.

109. Ha Hay4yHO-TeXHHYECKHE JTOKYMEHTBI, MOJJIEKAIINUE MepeIadye Ha MOCTOSIHHOE
XpaHeHue, co3jaercs (GoHJ MOJIb30BaHUS HA AJIEKTPOHHBIX W HHBIX HOCUTENsIX. Mx
MOVIMHHUKY U3 apXUBOXPAHWIHIL HE BBIIAIOTCA.

110. ITpaBooXpaHUTENBHBIM OpraHaM, OpraHam Cy/ia U MPOKypaTypsl Jeia, B TOM YUCIE U
Ha DJJICKTPOHHBIX HOCHUTENSX, DJICKTPOHHBIE JOKYMEHTHI (71€71a) BBIAAIOTCS B MOPSJIKE,
OTIpEICTICHHBIM Y TOJIOBHO-TIPOIIECCYaNIbHBIM KogekcoM Pecryonuku Kazaxcran.

111. Beigaua gen, JOKYMEHTOB M3 apXUBOXPaHWIHI OPOPMISETCS CIEIYIOIUMHU

JTOKYMEHTaMH:
1) 3akazamu Ha BbIJady JieJl B YUTAJIbHBINA 3a]1 U pabOTHUKAM OpraHu3aiuu 1no gopme
cornacHo npuioxenuto 20 k HactosmuMm [IpaBunam;
2) akTaMu O BbIJIaye Jel, JOKYMEHTOB BO BPEMEHHOE IMOJIb30BaHKE 10 (hOpME COTIACHO
npwioxeHuto 21 k HacrosmuM [IpaBunam, opopmisiembiMu Ha 0011IeM OTaHKE OpraHU3AIINH;
3) 3aka3zaMu Ha MPOBEACHHE PA0dOT M0 KOMUPOBAHUIO M PECTABPALIUU JJOKYMEHTOB.



3aka3 apXMBHBIX TOKYMEHTOB (ZI€71) MOXKET OCYIIECTBIATHCS depe3 Uu(poBOi apxuB
ITOCPEACTBOM JIOTMHA U MAPOJIS, B TOM YUCIIE UCCIEN0BATEISIM.

Cuocka. [Iynkr 111 ¢ u3sMeHeHussMuU, BHECEHHBIMU ITPUKA30M 3aMECTUTENS
[Ipembep-Munuctpa - Munuctpa kyabTypbl 1 uHpopmanuu PK ot 27.03.2026 Ne 129-HK (
BBOAUTCS B ferictBue ¢ 12.07.2026).

112. Beimaua nen, JOKyMEHTOB, B TOM YHCJIE€ 3JEKTPOHHBIX, U3 apXUBOXPAaHUIIHILA
PETUCTPUPYETCS B KHUTAX BbIJJAYU JJOKYMEHTOB WU B IIU(POBOI apxuB Mo GopMe COTJIaCHO
MpUIOKEHUIO 22 K HacTtosmuM [IpaBunam.

CHocka. ITynkr 112 - B penakiuu npukasza 3amecturens [Ipembep-Munucrpa -
Munuctpa KynbTypbl 1 nH(popMmanun PK ot 27.03.2026 Ne 129-HK (BBoaHTCS B IEHUCTBUE C
12.07.2026).

113. McniomHeHHBIE 3aKa3bl UCCAEIOBATENCH XPaHATCS B JIMYHBIX JIeJIaX UCCIeA0BaTEIIECH,
BCE MPOYME — JI0 IPOBEACHUS MPOBEPKHU HAIMYHS U COCTOSHUS JEN.

114. Beimaua gen, JOKYMEHTOB BO BPEMEHHOE IOJIb30BAHUE B MHBIE OpraHU3aluU
opopMIISIETCS. aKTOM, KOTOPBIA COCTaBISETCS B JABYX SK3eMIUISIpax, OAUH M3 KOTOPBIX
OCTAaeTCsl B apXMBE OPraHW3alliM, BTOPOM BBIJAETCS MONYydYaTeNto. AKT MOJINUCHIBAETCS
PYKOBOAUTENEM  OpraHu3aluu, Iepejarome  jaema, W PYKOBOJUTEIEM
opranuzanuu-nonyyarens. [locne Bo3BpamieHus aen B ABYX JK3EMIUIIPAX aKTa JEHaeTCs
COOTBETCTBYIOIIAsl OTMETKA — OJIMH SK3EMILISIp OCTAE€TCsl B OPraHU3alMU-0JIyyaTese, BTOpon
XpaHUTCA B Jieie GOH/Ia B apXUBE OpraHU3alliy, BbIAaBaBIIEH JOKYMEHTHI.

115. HampaBrienne JOKyMEHTOB Ha KOMMUPOBAaHUE, PECTaBPALINIO, MIEperieT oopmiiseTcs
3aKa3oM. 3aka3 oopMIIIEeTCS B apXUBE OpraHu3aluu 1no (popme akta o Bblgaue JTOKYMEHTOB
BO BPEMEHHOE M0JIb30BAaHUE NHOM OpraHU3aluu.

116. Ilepen BbIgaueil A€, TOKYMEHTOB U3 ApXMBOXPAHUIIUIIA TPOBEPSETCI COOTBETCTBUE
mudpa 1 3arojgoBKa Jiesia Ha 00JI0kKKe MUQPY U 3arojoBKY Jeja B CBOJAHOM omucu. [lepen
BbIJIJaYEH U MIPU BO3BPAILCHUH JIE] B apXUBOXPAHWIHIIA TPOBEPSAIOTCSA HyMepalus JIUCTOB U
COCTOSIHUE JJOKYMEHTOB KaX/I0T0 BBIJAHHOTO JIeNa.

Kaxxmoe BbI1aBaeMoe M3 apXUBOXPAHUIIHIIA JIETI0 UMEET JINCT UCTIOIB30BaHMS TI0 (hopMe
COTJIACHO MpUIOKEeHUIO 23 K HactosmuM [IpaBunam.

117. Ilpum BblOadue M3 XpaHWIMINA JOKYMEHTOB Ha JJIEKTPOHHBIX HOCHUTENAX
OCYILIECTBJISICTCSI TPOBEPKA IIEJIOCTHOCTH BCEX OOBEKTOB XpaHEHHS, COCTAaBISIONIUX
BBIJIJABAEMBIN JIOKYMEHT.

118. IIpu Beimaue nena (IOKYMEHTOB) U3 apXHWBOXPAHUIIMILA HA UX MECTO BKJIAJbIBAETCA
KapTa-3aMeCTUTENIb €IMHUIIBI XPAHEHUS 110 (POpME COTIIACHO MPWIOKEHUIO 24 K HACTOSIIUM
[TpaBunam. [Ipu Bo3BpamieHuun aena (IOKyMEHTa) B apXUBOXPAHUIUIIE KapTa-3aMECTUTEINb
U3bIMACTCS.

Cnocka. B myHkT 118 BHECEHO H3MEHEHUE HA Ka3aXCKOM SI3bIKE, TEKCT Ha PYCCKOM SI3bIKE
HE MEHSIETCS, B COOTBTECTBTHH C IIPUKa30M U.0. MUHHUCTpa KyIbTyphl U HHDopManuu PK ot



19.03.2026 Ne 121-HK (BBOAUTCS B IEMCTBUE 1O UCTCUCHUH JECITH KaJICHIAPHBIX JHEH
MOCJIE JIHSI €70 IEPBOTro O(QUITMATBLHOTO OMyOJIUKOBAHUS).
119. CocTtosiHMe JOKYMEHTOB, BO3BpAIla€MbIX B apXUB OpPraHU3aIMU IOCIE
UCITIOJIb30BaHUs, TPOBEPSETCS B MPUCYTCTBUU JIUIIA, BO3BPAIIAOIIETO UX.
[Ipu oOHapykeHHHM HEAOCTa4YHW JOKYMEHTOB WJIM OTACIBHHBIX JIUCTOB B HUX, a TAKXKE
MOBPEXKIECHUH Je)1 pabOTHUK apX1Ba OpraHU3aluu coo0IaeT 00 ITOM PYKOBOJICTBY.

ITaparpad 5. ITopsmok MpOBEACHUA HATMIUA M COCTOSTHHA apXUBHEIX €], JOKyMEHTOB

120. IIpoBepka HanU4us U COCTOSIHUSI apXUBHBIX J€J, JOKYMEHTOB MPOBOJMUTCS B
MJIAHOBOM MOPSIAKE OJIMH pa3 B 5 JIET, 3JIEKTPOHHBIX JOKYMEHTOB (J1€)1) — OJIUH pa3 B 3 roja.
121. BHeouepeaHbie NPOBEPKU HATTUYUS U COCTOSIHUSA JIE]1, JOKYMEHTOB MTPOBOISITCS:
1) 1o 1 nmoclie nepemMenieHus aei, J0KYMEHTOB B MHOE apXHWBOXPAHWIUIIE;
2) mepen nepenavei UX Ha XpaHEHHE B TOCYJIapCTBEHHbINA apxuB, ApxuB [Ipe3unenta
Pecny6niuku Kazaxcran;
3) nocie ype3BbIYaHBIX CHTYallUid, BHI3BABIINX NEpPEMENICHUE (IBAKyallUI0) JI€T WIH
JNOCTYI B apXUBOXPAHUJIUILA TOCTOPOHHUX JIULL;
4) npu cMeHe pPyKOBOJUTEINS apXUBa OpraHU3alMy (JI11a, OTBETCTBEHHOIO 32 apXUB);
5) mpu peopraHu3anuu (JTUKBUIAINHA ) OpTaHU3AIHH.
122. B xoe NpOBEPKU HATUYMS U COCTOSIHUS JOKYMEHTOB OCYLIECTBIISFOTCS:

1) ycranoBieHue GakTUIECKOTO HAJTUYHS JOKYMEHTOB, HAXOSAIIUXCS HA XPAaHCHUH B

apXvBe OpraHu3alny;
2) BBISIBJIEHUE U YCTPAHEHUE HEJOCTATKOB B YUETE JIOKYMEHTOB;
3) BbISIBJIEHUE OTCYTCTBYIOIIUX JIOKYMEHTOB U OpraHU3allUs UX PO3bICKA;

4) BBISIBIEHHE M YYET JOKYMEHTOB, TPEOYIOIIMX pEecTaBpallH, KOHCEPBALUU U
poPHIaKTHIECKON 00pabOTKH.

123. Jlo Hadana pa®OThI 110 MPOBEPKE HAIMYUS U COCTOSIHUSL IOKYMEHTALIUHU U3Y4YaroTCs
JOKYMEHTBI ITPEABIAYIINX IPOBEPOK.

B xone mpoBepkH Haau4usi U COCTOSIHUSI JTOKYMEHTOB MPOBEPSAIOTCS MPABUIBLHOCTD
HyMepaluu A€ B KaKJI0H OMHMCH JeNl JOKYMEHTOB, COOTBETCTBHE HYMEpALUH 3arojOBKOB
JI€J1 UTOTOBBIM 3aIIUCSM B ONMCSX JI€JI JOKYMEHTOB U YYETHBIM JOKYMEHTaM.

[IpoBoauTCS CBEpKa OMUCATENbHBIX CTaTEd pa3zesia OMUCH JIeJl JOKYMEHTOB C
coJiepKaHUEM PEKBU3UTOB Ha 00J0KKax nen (mudpoB, HAMMEHOBaHUs (POH1000pazoBaTens
U €r0 CTPYKTYPHBIX MOJApa3/IeICHUM, 1eTONPOU3BOICTBEHHBIX HHIEKCOB JIEJ, 3ar0JIOBKOB 1€
, 1aT JIeJ1, KOJIMYeCTBA JUCTOB).

Hena ¢ 0co00 IIEHHBIMU JTOKYMEHTaMH, HECOpOIIIOPOBAHHbBIE Jiefla MPOBEPSIOTCS
noJucTHO. ITorn npoBepku (pUKCUPYIOTCS B JINCTAaX-3aBEPUTENSIX AEII.

124. EnviHOBpeMEHHbIE TPOBEPKU HAIWYUSA U COCTOSIHUSA 3JIEKTPOHHBIX HOCHUTEJNEH
IIPOBOJIATCA:

MOCJI€ MEPEMENIEHUS PIEKTPOHHBIX HOCUTENIEN apXrBa B MHOE XPAHWIHIIIE,



IIOCJIE YPE3BbIYANHBIX ITPOUCLIECTBUN;

IpU CMEHE PYKOBOJUTENS apXuBa (JMlla, OTBETCTBEHHOT'O 3a TOCYJapPCTBEHHBIN YUET U
apXUBOXPAHUIIUILIE).

125. Tlpu npoBepke ayAMOBU3yaIbHON JOKYMEHTAIIMU CBEPSETCS OMMCATENIbHAS CTaThs C
HAJTUCHIO Ha ITUKETKE KUHO-, (POHO-, BUICOJOKYMEHTOB. [Ipy HECOOTBETCTBUU CBEICHHUIA
omnucaTeIbHas CTaThsl CBEPAETCS C HAAMUCSAMH Ha PaKop/ie TOKYMEHTA.

126. [IpoBepka HaNMYMs YEPTEIKEN OCYIIECTBIISIETCSA MOJUCTHO, CBEPSIETCI HAUMEHOBAHUE
PEKBU3UTOB CHEIU(UKAIIMY WM BHYTPEHHEH OMUCHU ¢ HA3BaHUEM Ka)JOTrO JHCTa YepTexa,
BXOJISIIIIETO B COCTAB MPOEKTa (pa3paboTKu).

127. I1lpu mpoBepKe HAIUYUS U COCTOSIHUS TOKyMEHTOB HEOOXOIUMO:

1) coxpaHsSTh MOPSAIOK PACIOJOXKEHHUS JOKYMEHTOB Ha CTeJIJIakaX U B MEPBUYHBIX
CpPEACTBaxX XpaHECHUS;

2) MOJKJIaAbIBaTh HA CBOM MecTa OOHapy>XeHHbIE BO BpeMs MPOBEPKU HEMPABUIBLHO
MO/JIOKEHHBIE J€J1a U JJOKYMEHTBHI;

3) u3BIMaTh Jiesa, 3aroJIOBKH KOTOPBIX HE BHECEHBI B Pa3Jiebl COOTBETCTBYIOUIUX OMUCEH
1eJ1, TOKyMEHTOB;

4) u3pIMaTh U U30JUPOBATH J€Ja U TIOKYMEHTHI, 3aPaKECHHbIC MJIECEHbIO WM UHBIMU
OMOJIOTMYECKUMH BPEAUTEISIMU;

5) BBISBIIATH JOKYMEHTHI, UMeIomne husndeckue A1eeKThl.

128. IIoMeThl WK 3allUCH B XOAE€ MPOBEPKU B OMHUCAX AEJ, TOKYMEHTOB M JIPYTUX
YYETHBIX JOKYMEHTaX HE MPOU3BOISTCSL.

129. Jlena Ha OyMa)KHOM HOCHUTEJE, BbIIaHHbIE PAOOTHUKAM OPraHU3alliy B YUTAJIbHBIN
3aJ1 U BPEMEHHOE MOJIb30BaHUE JPYTUM OPTraHU3alUsIM, IPOBEPAIOTCSA MO0 KHUTAM M aKTaM
BBIJIAYU J€JI U CUUTAIOTCSA UMEIOIIMMHUCS B HAJIMYUU.

130. B xozme mpoBEpKM COCTABIAETCSA JINCT IMPOBEPKH HAIUYUA U COCTOSHMS €I,
JTOKYMEHTOB B apXuBHOM (oHJIE MO (PopMe COrTacHO MPWIOKEHHIO 25 K HACTOSIINM
[IpaBusiam. JIMCTHI MPOBEPKH HYMEPYIOTCA MO MOPSAKY HOMEPOB B Mpeaesiax KaxJoro
apXUBHOTO (DOH]Ia U MOMUCHIBAIOTCA UCTIOTHUTEIIEM.

[Tocie okoHYaHUS MPOBEPKU apXUBHOTO (POHJIA JTUCTHI MIPOBEPKU BKIIOYAIOTCA B JEJIO
JAHHOT'O apXUBHOTO (POHA.

B ciyuae oOHapykeHUsI B XOJ€ MPOBEPKHU HATUYMUS U COCTOSTHUS €N HEJOCTATKOB, HE
MPEyCMOTPEHHBIX IpadaMu JUCTa MPOBEPKH, B JIUCT BBOJATCS JOMOJHUTEIbHBIE Tpadsbl.
Ecnu B pesynbpTare mpoBEpKH HEJOCTATKOB HE OOHApPYXKEHO, JUCT MPOBEPKU B JEIO
apXMBHOTO (POHJA HE BKIIFOUAETCH.

131. Ha ocHoBaHuM nucTa (JIMCTOB) MPOBEPKH COCTABISETCS aKT NPOBEPKU HAIUYUS U
COCTOSIHUSI apXUBHBIX JOKYMEHTOB MO (pOopMe COrjiacHO MPUIOKEHHIO 26 K HACTOSIIHUM
IIpaBuitam.



132. ITo okOHYaHUY MPOBEPKU HATUYUS U COCTOSIHUSI ApXUBHBIX JOKYMEHTOB B KOHIIE
OTHUCH JIeNl TOKYMEHTOB (KHUTH y4eTa W OINUCaHusI) mpocTaBisitorcs 3anuch "[IpoBepeHo”,
1aTta, J0JKHOCTh U MOAMUCH JULA, TPOU3BOIMBIIIETO TPOBEPKY.

B cnydae oOHapykeHUsI B UTOTOBOM 3alUCU OMUCH Je] JOKYMEHTOB (KHUTH ydeTa U
OTHCAaHUs) HEYYTCHHBIX JTUTEPHBIX U MPOMYIICHHBIX MOPSAKOBBIX HOMEPOB, BHIOBIBIITUX B
COOTBETCTBUM C YCTAHOBJIEHHBIM MOPSJKOM €IWHUIl XPAaHEHUs, HMTOTrOBas 3amlucCh
MepPeCOCTaBIIACTCS.

133. Ha Bce OTCYTCTBYIOIIME €AUHULIBI XPAHEHUS B XO€ IPOBEPKU HAIUYUSA U COCTOSIHHS
ApXUBHBIX JIOKYMEHTOB COCTAaBJISIIOTCSI KapTOYKU y4yeTa HEOOHApYKEHHBIX apXUBHBIX
JIOKYMEHTOB 110 (hopMe corracHO mpuitokeHuto 27 k HacTosmuM [IpaBumam.

Benenne xaptoreku HEOOHApPYKEHHBIX apPXUBHBIX JOKYMEHTOB OCYIIECTBIISETCS
LEHTPAJIU30BaHHO.

134. Ecnu npoBepKOW Hadu4us U COCTOSIHUS JeJ oOHapy»XeHa Hexocrada fed,
JIOKYMEHTOB, JIEKTPOHHBIX JTOKYMEHTOB (J1€J1), OpraHu3yeTCsl UX PO3BICK.

[Ipu po3bicke HEOOHAPYKEHHBIX I, JOKYMEHTOB OCYIIIECTBIISIOTCS:

1) uzyueHnue onucei, Mo KOTOPBIM JieJia, JOKYMEHTHI U3 CTPYKTYPHOTO MOApa3eiIeHuUs
NepeaBalivCh B apXUB OpraHU3aluu;

2) opraHu3zamus po3bICKa HEOOHAPYKEHHBIX MPHU MPOBEPKE JeJI, TOKYMEHTOB,
AJIEKTPOHHBIX JOKYMEHTOB (JIeJ1) B COOTBETCTBYIOUIUX CTPYKTYPHBIX MOJAPA3AEICHUSIX
OpraHu3allui, B JeSTEILHOCTH KOTOPBIX OHU 00pa30BaHbL;

3) U3ydeHHEe YUYETHBIX JOKYMEHTOB IO BblAayue /i€, JOKYMEHTOB U3 apXUBOXPAHUIIUIIA;

4) uzydeHue B Jeje apXWMBHOTO (OHJA aKTOB O BBIJACICHUM JAOKYMEHTOB (1en),
ANEKTPOHHBIX IOKYMEHTOB (J1€J1) K YHUUYTOXKECHHUIO;

5) mpoBepKa JieJ1, HaXOSIIUXCS PSAAOM apXUBHBIX (DOHIOB.

Po3bick MPOBOAUTCS B TEUEHUE T0/1a MOCIe O0OHAPYKEHUSI HEIOCTaul JOKYMEHTOB (J1e11),
ANEKTPOHHBIX TOKYMEHTOB (J1€1).

135. HalineHHnble B UTOTe pO3bICKa Jielia, dJIEKTPOHHbBIC TJOKYMEHTHI (J1e/1a) BO3BPAIlatOTCS
Ha MECTa, a B COOTBETCTBYIOIIEH KApTOUKE yueTa HEOOHAPYKEHHBIX JeN JeIaeTCsd OTMETKa
00 OOHapyKEHUHU C YKa3aHUEM JaThl U MOJIUCH PYKOBOAUTEIS apX1UBa OpraHu3aluu (Jua,
OTBETCTBEHHOTO 3a ApXWB OpraHU3aIlum).

136. Jlena, B TOM 4HcCIi€ 3JIEKTPOHHBIE, MPUYNHA OTCYTCTBUSI KOTOPBIX MOATBEPKICHA
JOKYMEHTAJIbHO, UCKIIKOYAKOTCS U3 OMUCEW, B TOM YHUCIIE ONUCEU DIIEKTPOHHBIX naei. B
COOTBETCTBYIOIIMX KapTOUYKAaX YKa3blBaIOTCS JaThl M HOMEpa AaKTOB, B KOTOPBIX
MOATBEPIKIAETCS OTCYTCTBHUE JieJIa, COCTABIISIIOTCS CIIPaBKU O MPOBEICHUH po3bicka. [locie
paccMOTpeHUs pe3yiabTaToB po3bicka Ha 3acenanuu [[OK (OK) u yTBepxkaeHus ee pelieHus
PYKOBOJIUTENIEM OpraHu3allud HEeOOHApYy>KeHHBbIE JTOKYMEHThl CHUMAIOTCS C YyuyeTa IO
COIJIACOBAHUIO C YIIOJIHOMOYEHHBIM opranoM niu MUO.

137. IlpoBepka HAJIMYMUS U COCTOSIHHS JI€JI, B TOM YHCIIE€ 3JIEKTPOHHBIX, CUUTAETCS
3aBEPIICHHOM MOCJIE BHECEHUS] U3MEHEHUM, BBISIBICHHBIX MPOBEPKOH, B YUETHBIE IOKYMEHTHI



MPOBEPSEMOT0 apXMBHOTO (pOHIA M MPEICTaBICHHUS COOTBETCTBYIOUIMX CBEIECHUN O JAenax
MOCTOSIHHOTO XpaHEHUs B TrocyAapCTBEeHHbIM apxuB, ApxuB Ilpesmaenrta PecnyOnuku

Ka3zaxcraH 1 BHECEHNS] U3MEHEHUN B YTBEPKICHHBIE OIIMCH 1€l TOKYMEHTOB ITOCTOSTHHOTO
XpaHEHMUS.

ITaparpad 6. ITopsnok onpenenernus GoHIOBOM NIPHUHAISKHOCTH JOKYMEHTOB 1 06pa3zoBaHue (
3aKpHITHE) apXUBHOTO QOHAA

138. IoKyMEHTBI, B TOM YHCIJE JJIEKTPOHHBIE, IEPEIAHHBIE HA XPAaHCHUE B APXUB
OpraHU3alllU, COCTABISAIOT apXUBHBINA (DOH OpraHU3aIUH.

139. Bunamu apxuBHOTO (hOHJA SBIISFOTCS:

1) apxuBHBI (HOHA OpraHU3alUuU, COCTOAIIUN U3 JOKYMEHTOB, B TOM YHUCIIE AJIEKTPOHHBIX
, 00pa30BaBLIMXCS B IPOLIECCE €€ AESITEIbHOCTH;

2) 00beIMHEHHBIN apXUBHBIA (POHI, CPOPMUPOBAHHBIA U3 JOKYMEHTOB, B TOM YHCIIE
AJIEKTPOHHBIX, JIBYX M 0ojiee OpraHu3aluii, UIMEBIINX MEXIy COOO0H MCTOPUYECKH W/MIN
JOTUYECKU OOYCJIOBJIEHHBIE CBSI3H (OJHOPOJHOCTh W MPEEMCTBEHHOCTh EATEIBHOCTH,
MOTYMHEHHOCTh, €IUHCTBO 00BEKTA U BPEMEHU AESITEIbHOCTH, MECTOHAXO0XK/ICHUS U UHbIE).

140. Onpenenenue GoHIOBON MPUHAICKHOCTH TOKYMEHTOB, B TOM YHUCJIE 3JIEKTPOHHBIX,
OpraHM3alMM 3aKJII0YaeTCsl B OTHECEHUH X K KOHKPETHOMY apXUBHOMY (POH]TY.

141. Tlpu ompeneneHun (QOHAOBON MPUHAIIEIKHOCTU JOKYMEHTOB, OpraHHU3aLUU
YUHUTBIBAKOTCS:

1) BXoasuIMe TOKyMEHTBI OTHOCSTCS K apXUBHOMY (DOHAY TOW OpraHU3aluyu, KOTOpast UX
nosyuyuna ((hoHaoBass MPUHAIEKHOCTh YKa3aHHBIX JTOKYMEHTOB ONPENEIAeTCS MO TaKUM
PEKBU3MTaM, KakK ajpecar, OTMETKA O NOCTYIJIEHUU JOKYMEHTA B OPraHU3AILMIO, PE30JIIOLNS,
OTMETKa 00 UCIOJIHEHUH TJOKYMEHTA U HAMPaBJICHUU €r0 B JIEJ0, TEKCT JOKYMEHTA);

2) OTHYCKH MCXOASIIUX JOKYMEHTOB OTHOCSTCS K apXUBHOMY (POH]Ty TOW OpraHu3alu,
KOTOpas sIBJseTCd UX aBTOpOoM (MX (POHI0Bas MPUHAIIEKHOCTh OMPEAENSIETCS MO TaKUM
PEKBU3UTaM, KaK IOJIUCH, TEKCT TIOKYMEHTA, a TaKXKe JAeJIONPONU3BOJICTBEHHBIM IOMETKAM Ha
OTITyCKaX JOKYMEHTOB);

3) BHYTpEHHHE TOKYMEHTBI OTHOCATCA K apXUBHOMY (DOHAY TOM OpraHu3aiiu, KoTopas
ABJIIETCS UX aBTOPOM (MX (DOHI0BasK IPUHAJIEIKHOCTD OIPENESETCS 110 TAKUM PEKBU3UTAM,
KaK oQUIMaIbHOE HAMMEHOBAHHUE OPraHU3allH, MOAIUCH, TEKCT JOKYMEHTA, PE30JIIOIHS).

142. lena, B TOM 4YHCJE DJIEKTPOHHBIE, KOTOPBIE BEIUCH MOCIEIOBATEIBHO B JIBYX
OpraHu3anusix, BKIIOUYAIOTCS B apXUBHBIA (OHJI TOM OpraHU3alld, B KOTOPOM OHU ObUIM
3aBEPILIEHBI 1€JIONPOU3BOJCTBOM.

143. Enqunbiii apXuBHBIN (POH]T COCTABISIIOT JOKYMEHTBI:

1) opranmu3zanuu 710 ¥ Mociie ee peopranu3anuu (nmpeoOpa3oBaHus), €ClId OHA HE TOBJICKIIa
3a c000I KOPEHHOT'0 U3MEHEHUS €€ IEATEIbHOCTH;



2) opraHM3alMM, MOMEHSBLIEH TOCYyJapCTBEHHYIO (QopMy COOCTBEHHOCTH Ha
HErocyJIapCTBEHHYI0, HO B YCTaBHOM KaluTaje KOTOPOH MMeeTcs Mpeodiiafaromas 10
roCy/1apCTBEHHON COOCTBEHHOCTH;

3) opraHu3zaiuu, BpeMEHHO MPEKPATUBILEH CBOIO NEATEIbHOCTh U BOCCTAHOBICHHOW C
TEMHU K€ 3aJla4aMH U QyHKIUSIMU;

4) opranu3any U KOHCYJbTaTUBHO-COBEIATEIbHBIX OPTraHOB, CO3JaHHbIX TP HEW;
5) opranu3zanuu 1 ee JIUKBUIAIMOHHON (KOHKYPCHOM) KOMUCCHH.

144. JlokyMeHTbl JOUYEPHUX OpraHU3alUi COCTABISIOT OTJEIbHbIE APXUBHbIE (DOHBI OT
JOKYMEHTOB MX OCHOBHBIX OpraHU3alUK.

145. lokymMeHThI 00IIIECTBEHHBIX 00beAMHEHUH (MTPOPCOIO3HON, CIOPTUBHON M UHBIX),
CYIIECTBYIOIIME MpPH OPTaHU3alMd C MOMEHTa PErucTpaludd 3TOr0 OOIIECTBEHHOTO
0o0BEIMHEHUSI B COOTBETCTBUU € 3akoHOM PecnyOmmkn Kaszaxcran "OO oOmiecTBEHHBIX
oObeaMHEHUAX", IPU MX NOCTYIJICHUM Ha XpPAaHEHUE B apXWUB OPraHMU3ALMU COCTABIISIOT
CaMOCTOATEIbHBIN apXUBHBIN (POH WIIM IPUCOEIUHSIOTCS K ApXUBHOMY (POH]ly OpraHU3aluu
, 00pa3ys 00beTMHEHHBIN apXUBHBIN (HOH]I.

146. OObenuHeHHbIH apXUBHBIM (OHI QOpMHUpPYETCS U3 APXUBHBIX JIOKYMEHTOB,
AJIEKTPOHHBIX apPXUBHBIX JOKYMEHTOB:
1) opranuzaiuii, OJHOPOAHBIX MO LIETEBOMY Ha3HAYEHUIO U (DYHKIMAM, IEUCTBYIOIIMNX Ha
ONPENEIEHHON TEPPUTOPHH;
2) pyKOBOJSLIEro OpraHa ¥ NOJAYMHEHHBIX €My OpraHu3aluil, NeHCTBYIOIIMX Ha
ONPENEICHHON TEPPUTOPHH;
3) opranuzanuuii, 00bEAMHEHHBIX OOBEKTOM JIEATEIBHOCTH;
4) opranu3zanuu U oOLIECTBEHHBIX OpraHu3anuii (mpodcor3Hoi, HAYyYHO-TEXHUYECKON U
WHOI), WICHAMH KOTOPOU SBJISIFOTCS PaOOTHUKH 3TOM OpraHu3aIlnu;

5) mocnenoBaTeNbHO CMEHSBIIMX JPYyr Jpyra OpraHu3aluid, eciu (QyHKIUU
IIPEAIIECTBEHHUKOB MOJIHOCTBIO MJIM YACTUYHO MEPENABAINCH U MEPEJAIOTCS UX TPEEMHUKAM
, @ Takke (OpMHpPOBAHME /i€l KOTOPBIX MPOUCXOIUIO B BUAE HEMPEPHIBHOIO IMpolecca,
MPUBEAIIETO K CO3JAaHUIO CBSI3aHHOTO KOMIUIEKCA JIOKYMEHTOB, HE IOJJAIOIIErocs
pa3IeIeHHUIO.

HanmMeHnoBaHMs opraHu3anuii, JOKyMEHThI KOTOPBIX BOUUIM B 0ObEIMHEHHBIN apXUBHBIN
(GoHJI, NPUBOASATCS B YUETHBIX JOKYMEHTAaX.

Co3nanne OO0BEIMHEHHOrO apXHWBHOIO (DOHAA OCYHIECTBISETCS MNPH YCIOBHU
HEJETUMOCTH JOKYMEHTOB (DOH/IOB, BOIIEIINX B €TI0 COCTAB.

147. Kaxnomy apxuBHOMYy (GOHIY, MOCTYNHMBLIEMY B BEIOMCTBEHHBINH apXuB,
NpPUCBANBAIOTCS Ha3BaHuWe M HoMmep. Ha3Banue apxuBHOro (QOHIA COOTBETCTBYET
ouMaTbHOMY Ha3BaHUIO POHI000pa30BaTENsl C YKa3aHUEM €ro OpraHU3allMOHHO-IIPaBOBOM
(b opMBbI, MOJYUHEHHOCTH, BCEX MEPEHMEHOBAHUIN B XPOHOJIIOTUYECKOM MOCIEI0BaTEIbHOCTH,
a TAK)KE MECTOHAXO0KJICHUS.

148. B Ha3BaHUM apXUBHOTO (DOHA YKa3bIBAIOTCS €r0 XPOHOJIOTUYECKUE TPAHHULIBI.



149. IlepenmeHOBaHNE WU U3MEHEHUE aIMUHUCTPATUBHBIX rpanull MUO He aBistoTCs
OCHOBAaHHMEM i1 CO3JlaHUsl HOBBIX apXUBHBIX (OHJOB M3 APXUBHBIX JIOKYMEHTOB,
cooTBeTcTBYIOMMNX MMO 1 uHBIX OpraHu3aiuil, pacroyIOKEHHbBIX Ha TAHHOW TEPPUTOPHUH.

150. ITpu peopranuzaiuu opraHu3aliiid HOBbIE apXUBHbBIC (DOHJIBI CO3JJAIOTCS B CIyUasiX:

1) u3MeHenus npeameTa AesTEIbHOCTA OpraHU3allly;

2) u3MeHeHus1 GopMbl COOCTBEHHOCTH OpTraHU3aIlUH.
JIOKyMEHTBI, 3JIEKTPOHHBIE JOKYMEHTHI JIMKBUAUPOBAHHOW OpPraHU3allid COCTABIISIOT
OT/ICJIbHBIA apXUBHBIN (DOHI.

151. He aBisitoTCSI OCHOBaHUSIMM JIJ1s1 CO3/IaHUSI HOBOTO apXUBHOIO (poHAA:

1) nepeuMeHoBaHNE WU U3MEHEHUE aIMHUHUCTPATHUBHO-TEPPUTOPUAIIBHBIX TPAHUII
NeSATeTbHOCTU WIN (QYHKIIUN OpraHu3allliy;

2) BBIICJICHHE U3 OPTaHU3AIMKU OJHOW WJIM HECKOJIBKUX HOBBIX OpraHU3alluil ¢ mepeaadeit
UM OTJIEJIbHBIX (DYHKIIMI MEepBON OpraHU3alNy;

3) cMena yupenutens (eil) opraHuzanuu 0e3 M3MEHEHHs (POpMbI COOCTBEHHOCTH
MUMYIIECTBA 3TON OpraHu3allnu;

4) peopranuzanus (CIUsiHUE, TPUCOSIUHEHNE, pa3ieieHue, BblJeJIeHre, Tpeo0pa3oBaHue
) opra"uzaluu;

5) mepexoja opraHu3aluyd U3 PecrnyOIMKaHCKON COOCTBEHHOCTH B KOMMYHAJIbHYIO U
Hao0OOPOT.

152. XpoHOJOTUYECKUMH T'PaHUIIAMU apXUBHOTO (POHJIA SBIISIOTCS:

1) ycTaHaBnIMBaeMbIe HA OCHOBE TIPABOBBIX aKTOB O(HUITMATBLHBIC AAThl KX 00pa3oBaHUs (
perucTpanu) U JUKBUJALMM — JJIS apXuBHOro ¢oHJa opraHuzanuu (Mpu HaJIUYUU
HECKOJBKHX MPaBOBBIX aKTOB 3a JaTy OOpa3oBaHUsl OpraHU3allid MPUHUMAETCS jJaTa
HanboJiee paHHETO U3 HUX);

2) natel oOpa3oBaHus (perucTpanuu) Haubojiee paHHEW W JIMKBUIAIUU HauOoyee
MO3/IHEN MO BPEMEHM JEATEIIbHOCTU OpraHU3aluid, JOKYMEHThl KOTOPBIX BOIILIA B COCTaB
00BbEIMHEHHOTO apXUBHOTO (POHA, — I O0BEUHEHHOTO0 apXHUBHOTO (OH/IA.

ITaparpa¢ 7. ITopamok opraHM3anuy JOKYMEHTOB B IIpeAeIax apXuBHOTo GoHzma

153. B npenenax apxuBHOTO (HOHA YIETHOM U KIaCCU(DUKAIIMOHHONW €TUHUIICH SBIISCTCS
€MHMIIA XPaHEHUSI.

154. Enununieit XxpaHeHUs apXUBHBIX JOKYMEHTOB Ha OyMa)KHOWU OCHOBE SIBJISIETCS JIETIO.

155. EnyannaMu XpaHeHHs ay IMOBU3YaJIbHBIX JIOKYMEHTOB SIBJISFOTCSA:

1) mist KHUHOTOKYMEHTOB — (PU3NYECKu 000COOJICHHBIN PYJIOH KUHOILIEHKH,

2) nist poToAOKYMEHTOB — (pU3HMUECKH 000COOIEHHBIN Kaap (HeraTus, 1y0Jib-HETraTuB,
MO3UTHUB, CIA] (IMAMO3UTUB)), PYJIOH nuadmibMa, PoTooTIeUaToK, HOTOATHOOM, TUCKOBBIHA
HOCHUTENb U (prU3MUecKu 000COOIEHHBIE Kaphl MTAHOPAMHON ChEMKHU;

3) nns GOHOMOKYMEHTOB — (pu3mdecKku 0OOCOOJCHHBIM PYJIOH MATHUTHOM JICHTHI,
JMCKOBBIN HOCUTENh U (U3HUECKH 000COOICHHAS Ay ITMOKACCETa;



4) nnga BUACOMNOKYMEHTOB — (hu3nyecku o00coOieHHas BHUAcOKacceTa, GU3UIECKH
000C00IEHHBIN TUCKOBBIN HOCUTEITD.

Enuanmamm yueta ayImoBU3yaIbHBIX JOKYMEHTOB SBIISIFOTCS:

1) njist KUHOAOKYMEHTOB — YacTh €WHMIIBI XpaHEHUsI, OJHA WJIU HECKOJIbKO €IMHUIL
XpaHEHHUSI, OTHOCSIIHUXCS K KHHOTPOU3BEICHHUIO WIIH ChEMKE OIPEACIICHHOTO COOBITHS;

2) nnsg GOTOJOKYMEHTOB — YacTh €JAMHUIBI XPAHEHHS, OJIHA WJIM HECKOJbKO €IMHUIY
XpaHEeHUs1, 0TOOpaXKAIOIINX OJJHO COOBITHE, 00bETMHEHHBIX CMBICIIOBBIM COACPKAHUEM;

3) m1st GOHOIOKYMEHTOB — OJIHA WJIM HECKOJIBKO €/IMHUIL XPAaHEHUS C 3ByKOBOH 3aMHChIO
ONPEJCTICHHOTO COOBITHSI, OJHOTO WJIM HECKOJIbKUX OOBEIMHEHHBIX IO aBTOPCKOMY,
UCIIOTHUTEIBCKOMY, TEMAaTHYECKOMY U WHBIM TPU3HAKaM MPOM3BEICHHI JTUTEpaTyphl U
HCKYCCTBa;

4) nns BUICOJOKYMEHTOB — YacTh C€AMHUIIBI XPAHCHHUsI, OJJHA WM HECKOJIBKO €IMHHII
XPaHEHHUsI C 3aMHUChIO OMPEACICHHOTO COOBITHS, OJTHOTO MIIKM HECKOJIBKUX 00BEIUHEHHBIX 10
aBTOPCKOMY, HCIIOJHUTEIHCKOMY, TE€MaTUUYECKOMY M HMHBIM NpU3HAKaM MPOU3BEICHUI
JUTEPATYPHI U UCKYCCTBA.

156. 3a enuHUIy XpaHEHHUs AIEKTPOHHOrO JOKYMEHTa MPUHHUMAETCs (PU3NUYECKHU
000CcOOIEHHBIN HOCUTENH (KECTKUM JUCK, KOMITAKT-IUCK U UHBIE COBPEMEHHbBIE HOCUTEIIN) C
COIPOBOAUTEIILHON TOKYMEHTALMEM.

157. 3a equnuIly yueTa 3JIEKTPOHHBIX JTOKYMEHTOB MPUHUMAIOTCS €IWHUIIA XPAaHEHUS
WM KOMIUIEKT €JWHHUIl XpaHEeHUs ¢ 3anuchio (aiina wiM HECKOIbKUX (ailyios,
COCTABIISIONINX E€AUHBIN MPOTPaMMHO-HH(GOPMAIMOHHBIA O0BEKT (TEKCT, THIEPTEKCT,
MYJbTUMEIUUHBIA 00BEKT, 0a3a JMaHHBIX, OaHK JaHHBIX, 0a3a 3HaAHWI), a Takxke
COMPOBOJIUTENIbHAS JOKYMEHTAIIUS.

158. Enqunuiiel xpaHeHusi B 0ObEIUHEHHOM apXUBHOM (POHJE pacrojaratorcs mo
3HAaYUMOCTH (HOHJI000pa3oBaTeNie, XpPOHOJOTHUU WX co3daHus, andaBuUTy Ha3zBaHuul. B
npeaenax KakJI0ro apXWBHOTO (OHAA, BOMIEAIIETO B OOBEAWHEHHBIA apXWUBHBIM (DOHII,
MIPUMEHSIIOTCS] Pa3HBIE CXEMbI CUCTEMATU3allUU, BEIOOP KOTOPBIX ONpESseTcsl XapakTepoM
JeSTEHPHOCTA KOHKPETHBIX OpPTaHu3aIiii, COCTaBOM U 00HEMOB UX IOKYMEHTOB.

159. HayuHo-TexHH4YecKasi TOKyMEHTallMs pacrojaraercsi BHyTpH apXuBHOro (oHAa Mo
BUJaM (MPOEKTHasl, KOHCTPYKTOPCKasi, TEXHOJOrMYecKas, TIpaJoCTpOUTEeIbHAas,
HAy4YHO-KMCCIIeIOBATEIbCKAs, TATEHTHAS JOKYMEHTAIIHS).

Cnocka. ITynkr 159 — B penakuun npukasza 3amecturens [ Ipembep-Munuctpa -
Munuctpa kynbTypsl 1 uHbGopmarmu PK ot 27.03.2026 Ne 129-HK (BBOaUTCS B IEHCTBUE TIO
UCTEUYEHUHU JISCATH KaJeHIAPHBIX JHEU MOcye JHS ero MepBoro opuiuagibHOro
OmnyOJIMKOBAHUS ).

160. IlpoexTHasi AOKyMEHTAIUsl pacrojaraercs Mo MpeAMETHO-TEeMaTHYECKOMY,
XPOHOJIOTHYECKOMY WJIH reorpaduueckoMy KiIacCU(UKAIMOHHBIM IPH3HAKAM.

[IpoexTHast JOKyMEHTAIMs TOpa3eisieTCs] Ha CIEAYIOIINe TPYIIIbI:

1) Mo KUTUITHO-TPAXKTAHCKOMY CTPOUTEIHCTBY;



2) 1O MPOMBIIUIEHHOMY CTPOUTENBCTBY;

3) MO CeMbCKOXO3SIICTBEHHOMY CTPOUTEILCTBY;

4) MO0 PHEPreTUYECKOMY U BOJIOXO035IHCTBEHHOMY CTPOUTEILCTRY;

5) 10 TPaHCIIOPTHOMY CTPOUTEILCTRY.

Jlonyckaetcst iefieHre rpyni Ha NOATPYIIbI.

JIOKyMEHTBI MPOEKTHBIX CTAAMI pacroiaraloTcsi B IOCIE0BATEIIbHOCTH MTPOSKTUPOBAHMS

THUIOBBIE TPOEKTHI CUCTEMATU3UPYIOTCS IO HOMEpPAM CEPUH.

161. KoHcTpyKkTOpCcKass JOKyMEHTALMs paclojlaraercsi 1Mo BUJaM pa3paldoToK,
XPOHOJIOTMM WJIM HOMEpaM KOHKPETHBIX pa3pa0OTOK, BHYTPH pa3pabOTKU — MO y3JaM
COrJacHo crieuupuKaluu.

KoHcTpyKkTOpCcKas JoOKyMeHTaIus Ha MOAU(PHUIIMPOBAHHOE U3/IEINE PACTIONAraeTCsl Mocie
JOKYMEHTAIM1 Ha 0a30BO€ U3JIENHE.

JIOKyMEHTBI IO MUCHBITAHUAM H3JEJIMM PACTIONIATalOTCS MO XPOHOJIOTHH, a B IpPeAeIax
roJia — I10 Ha3HAYEHUIO0 TEXHUKH, PETUCTPALIMOHHBIM HOMEPaM.

162. Texnosornueckas JOKyMEHTALIUSI CHCTEMATU3UPYETCS COIIACHO TEXHOJIOTUYECKOMY
IIpoLECCy .

163. HayuyHo-uccnenoBaTenbcKas JOKYMEHTAIUS Pa3MEIIAETCS IO XPOHOJIOTUYECKOMY
INPUHLKIY, B Ipeaenax rojga — IO HOMEpaM TEM, MHBEHTApHBIM HOMEpaM, HOMEpaMm,
IPUCBOEHHBIM IIPU FOCYJApCTBEHHOM perucTpamnuy, TeMaTUKE HayYHbIX padoT, andaBuTy ux
HAaUMEHOBAHUN WM (aMUINI aBTOPOB-Pa3pabOTUUKOB (OTBETCTBEHHBIX HCIIOJIHHUTENEH),
CTPYKTYPHOMY IIPU3HAKY.

OTtueTsl, BBINIOJHEHHBIE 110 3aKa3aM MHBIX OpraHu3alui, CUCTEMATU3UPYIOTCS OTAEIBHO.

164. ITaTeHTHO-TUIIEH3MOHHASL JOKYMEHTAIIMS PAcIojiaraeTcs 1o BUAAM:

1) 00BEKTOB MPOMBIIIJIEHHON COOCTBEHHOCTHU (M300peTEHMs, MOJIE3HBIE MOJICIIH,

IIPOMBIIIIEHHBIE 00pa3iibl, COPTAa PACTEHUMN, TOBapHBIE 3HAKH, 3HAKH 00CITYKUBaHNUA);

2) OXpaHHOTO AOKYMEHTa (ITaTE€HThI, CBUIETEIHCTBA).

B npenenax kaxxaoro Buja — 1o HoMepaM MaTeHTOB WM CBUAETEIbCTB, HOMEPaM 3asBOK,
10 KOTOPBIM IIPUHSATHI PEIIEHUS HA BbIAA4y OXPaHHOTO JIOKYMEHTa, U 110 HOMEpaM 3asBOK, 110
KOTOPBIM IPHUHSATHI PEICHHS 00 OTKa3€e B BbIJaY€ OXPAHHOI'O JOKYMEHTA.

EnvHunel XpaHeHUs BHYTPHU E€IMHUIBI y4e€Ta pPacloJiaraloTcs B IOPSIAKE
MIPOU3BOJICTBEHHBIX HOMEPOB, OOO3HAUEHHBIX HAa STHUKETKaX, a BHYTPH KOMIUIEKTa B
CJIEIYIOIIEN TTOCIE0BATEIBHOCTH — OPUTMHAIIBI, KOIIMH.

165. KUHOOOKYMEHTBI U BUIACOJOKYMEHTBI CHUCTEMATU3UPYIOTCSA MO CIEAYIOLIUM
XapaKTEPUCTHKAM:

1) no BunaMm — QuiIbMbI, CIELMAIBHBIE BBITYCKH, KUHOXKYPHAJbI, OTAEIbHbIE KUHO- U
TEJIECIOXKETHI,

2) mo rojaM BbIIycKa (PUIBMOB, CHEIBBITYCKOB, KHHOXYPHAJIOB, IPOU3BOJICTBEHHBIM
HOMEpaM OTAEJIbHBIX KHHO- U TEJIECIOKETOB;



3) no eguHULIAM y4yeTa (KOMIUIEKTaM);

4) no UBETHOCTH (LIBETHBIE, YEPHO-OETBIC);

5) mo popmaty mieHku (8 mm, 16 mm, 35 mm, 70 MM U HHBIE).

EnuHuiel XxpaHeHHus: pacrojiararoTes Mo dJeMeHTaM KOMIUIEKTa, a BHYTPU HHUX — IO
MOPSIAKY HOMEPOB YacTel KMHOJIOKYMEHTA.

KoMIuIeKT KHHOJJOKyMEHTa COCTOUT U3 OpUTMHANa U KOMUN, OTHOCSIIUXCA K OJTHOMY
(bunbMy, CIeBBIMYCKY, KHHOXYPHATY, KHHO- U TEJIECIOXKETY.

Ha KuHOTOKYMEHTHI U BHICOJJOKYMEHTHI ONPECICHHOTO BUA COCTABIISIETCS OT/ACNIbHAS
ONKUCH COTJIACHO MPWIIOKEHUAM 3, 4 K HacTogmuM [IpaBunam.

166. ®OTOJOKYMEHTBI CUCTEMATU3UPYIOTCS IO BUJAM:

1) HEeraTuBBI pa3IUYHON IBETHOCTHU (IIBETHBIE WJIM YEPHO-0€JIbIE) U pa3MepoB, KOTOpPHIC
ob6o3Hauatorcs mudpamu 2 — 8 (rdpa 2 COOTBETCTBYET HEraTUBY pa3MepoM 2,5 cM. X 3,5 cM.
,3—-6cm.x6cmM, 4—-6cmM. x9em., 5—-9cem.x12cem., 6 —10cm. x 15¢cm., 7— 13 cm. x 18
cM., 8 — 18 cm. X 24 cM.).

[Ipu cucremartuzanuu HEOOIBIIUX 00HEMOB HETATUBOB pa3MepoB 6-8 MOMycKaeTcs Ux
00BbEMHEHUE B OJIHY TPYMILY;

2) cnaiipl (IMano3UTHUBBI) PA3IMYHON LIBETHOCTH;
3) no3uTUBHI, HOTOOTIICUATKY;

4) poroanbOOMBI;

5) nuamibMbl;

6) DIIEKTPOHHBIE TOKYMEHTHI ((DOTOTOKYMEHTHI Ha IMTU(DPOBBIX WU UHBIX COBPEMEHHBIX
HOCHTEJISIX ), KOTOpble 0003HauaroTCs OykBoit "I".

Ha potomokyMeHThl OnpeieICHHOTO BUJ1a COCTABIISETCS OT/I€JIbHAS OIHKCH.

167. ®OHOJOKYMEHTHI CUCTEMATU3UPYIOTCS 110 BUIAM 3allUCH 3BYKOBOW MH(POPMAIINH —
dbonorpaduyeckas, rpammodoHHasI, ONTHUYECKasi, MarHUTHas, JiazepHas. Ha poHOI0KyMeHTBI
ONpPENEJIECHHOTO BHUJA 3allMCU COCTaBJIAETCS OTHAENbHAas ONUCh. BHYTpU BHUIOB
(hOHOAOKYMEHTHI PacMoJiaraloTcs 1o ANHUIIAM YUYeTa U KOMILICKTaM.

Enununel XpaHeHHss BHYTPH €JAUMHUIBI yyeTa paclojaraloTcss B MHOPSAKE
IPOU3BOJICTBEHHBIX HOMEPOB, OOO3HAYEHHBIX HA STHUKETKAX, a BHYTPU KOMIUIEKTa B
CJIEAYIONIEH MOCIIeI0BATEIbHOCTH — OPUTHHAJIBI, KOTIHUH.

KommnekT (hoHOTOKYMEHTa COCTOUT W3 OpUTMHAjIa W KOMUN, OTHOCSIIMXCS K
OTPENICICHHON €IUHUIIE YUeTa.

ITaparpad 8. Ilopsamok nepejadu JOKYMEHTOB HallMOHAIBHOTO apXUBHOTO (OH/Ia Ha OCTOSHHOE
XpaHEHHE B TOCYZapCTBCHHBIM apXUB

168. Ilepenaua noxkymentoB HA®, B TOM 4HCIl€ 3IEKTPOHHBIX, B YIIOPAJIOUYECHHOM BUJIE
IIPOU3BOJIUTCA 32 CUET COOCTBEHHBIX CPEJICTB IOPUIUUYECKUX JIUII, IEPEAAIOIINX APXUBBHI.
169. YcraHaBnuBarOTCs CIEAYIOMIME MPEAEIbHbBIE CPOKA BEIOMCTBEHHOIO XPAaHECHUS
JOKYMEHTOB, B TOM YHCJI€ DJIEKTPOHHBIX, OTHECEHHBIX K cocTapy HA®D:



1) noxymentsl Aamunuctparuu llpesunenta PecnyOnuku Kazaxcran, amnmapara
Kypynrtas Pecnybnuku Kaszaxcran, Anmapara IlpaButenscrBa PecnyOnuku Kazaxcras,
Koncrurymmonnoro Cyna Pecniyonuku Kazaxcran, LlenTpansHoit u3dupaTebHOW KOMHCCHH
Pecny6nuku Kazaxcran, Boiciero Cyne6Horo Cosera Pecriy6nuku Kazaxcran, BepxoBHoro
Cyna Pecnyonuku Kazaxcran, CyaeOuoii aamuuuctpauuu PecnyOonuku Kazaxcran,
I'enepanwHoit mpokypatypbl Pecniyonuku Kazaxcran, Harmmonansnoro banka Pecny6nuku
Kazaxcran, Beiciieir aynuropckoi nanarsl Pecnyonuku Kazaxcran, YnpaBnenus nenamu
[Ipesuaenta Pecnybnuku Kazaxcran, HamumonanpHOro 1eHTpa MO MpaBaM dYelOBEKa,
munucTepcTB PecnyOnuku Kaszaxcran, arentctB PecnyOnuku KazaxcraH, KOMUTETOB
muHucrepcTB Pecrryonuku Kazaxcran — 15 ner;

2) NOKYMEHThI TeppPUTOPHUATIBLHBIX OpraHoB MuHUcTepcTB Pecny6nuku Kaszaxcraw,
arearctB Pecrrybnuku Kazaxcran, komuteToB MuauctepctB Pecyonmku Kazaxcran — 10 ner
5

3) IOKYMEHTBl OpraHu3aluid, KOHTPOJbHBIA MAKET aKUUWA KOTOPBIX MPHUHAIJICKHUT
rocyJapCcTBY, UHBIX TOCYJIAPCTBEHHBIX IOPUINYECKUX JUI] peciyOIruKaHnckoro ypoBHs — 10
JIET;

4) TOKYMEHTbI OPraHOB MECTHOI'O T'OCYAapCTBEHHOTO YIIPaBJICHUs CTOJIMIIBI, 00JIacTH,
ropoja pecnyoiaukanckoro 3nauenus — 10 Jer;
5) NOKyMEHTBI TOCYIapCTBEHHBIX OpPTaHU3alMi CTOIHUIBI, 00JACTHOTO YpOBHS, ropoja
pecnyOnukanckoro 3HadeHust — 10 ner;
6) JTOKYMEHTBI MECTHBIX FOCYJapCTBEHHBIX OPraHOB YIIpaBJi€HUs ropoja (paiioHa) — 5 jier

7) IOKyMEHTBI TOCYIAPCTBEHHBIX IOPUINYECKHUX JIUI TOPOJICKOTO U palilOHHOTO YPOBHS —
5 ner;

8) 3amuCHU aKTOB I'PAKJAHCKOTO COCTOSIHUS, TOXO35IMCTBEHHbIE KHUTH, JOMOBBIE KHUTH,
3aMrCH HOTAPUAIBHBIX IEUCTBHM, CyZicOHbBIE IeNla U JOKYMEHTHI — 75 JIeT;

9) HayudHO-HCCIEeIOBaTENbCKas, TEXHOJOTHYECKass M MAaTEHTHO-JTUILIEH3MOHHAs

nokymentanus — 10 er;

10) ONBITHO-KOHCTPYKTOPCKAsi AOKyMeHTauus — 15 jer;

11) npoekTHast TOKyMEHTalus 10 KallUTaIbHOMY CTPOUTENLCTBY — 20 JIeT;

12) xaprorpaduyeckas J0OKyMeHTaIus — 25 JIieT;

13) reone3nueckast JOKyMEHTaIus — 25 JIeT;

14) Tenemerpuyeckasi JOKyMEHTalUs — 5 JIET;

15) ayanoBu3yanbHasi JOKyMeHTaIus — 3 roja;

16) 31eKTpOHHBIE JOKYMEHTHI — 5 JIET.

CHocka. ITynkrt 169 ¢ n3MeHeHUsIMH, BHECEHHBIMU MIPUKA30M U.0. MUHHKCTpA KyJIbTYphI U
napopmanuu PK ot 19.03.2026 Ne 121-HK (BBOAMTCS B ACHCTBHUE 110 HCTCYCHUU JIECATH
KaJICHJApHBIX JTHEH TOCIIe THS €ro nepBoro oduiraibHoro onyoaukosanus); ot 17.08.2026



Ne 393-HK (BBOAMTCS B ACHCTBHUE 110 UCTECUCHUHU JIECATH KaJCHIAPHBIX JHEU MOCIIE AHS €ro
IepPBOro O(pUIMAIBHOTO ONyOJTUKOBAHMUS).

170. Cpoku xpanenusi 1okymeHTOB HA® B yaCTHBIX apXyBaxX OpraHU3AIMI YKa3bIBaIOTCS
B JIOTOBOpax, 3aKJ0YaeMbIX B COOTBETCTBUM ¢ MyHKTOM 4 ctaThu 11 3akona PecnyOnuku
Kazaxcran "O HamnmonanbHoMm apxuBHOM (GoHAE W apxuBax" UX COOCTBEHHHUKAMU C
rocyaapcTBeHHbIMU apxuBamu, ApxuBoMm [Ipesunenra Pecnyonuku Kazaxcran wiun MO
CTOJIMIIBI, 00JIACTEH, TOPOJIOB PECITYOIMKAHCKOTO 3HAUCHUSI.

CHocka. ITynkr 170 — B pegakuuu npukasa 3amecturens [Ipembep-Munucrpa -
Munuctpa KynbTypsl 1 uHpopmaruu PK ot 17.08.2026 Ne 393-HK (BBOaMTCS B IEHCTBUE O
UCTEUYEHUH JIECATH KaJECHJAPHBIX JHEW MOCTe AHS €ro MepBoro opuuruagibHOro
OITyOJIMKOBAHUA).

171. Ilepenaua nokymenToB HA® Ha MOCTOSIHHOE XpaHEHHUE B rOCYAapCTBEHHbBINA apXUB
OCYILIECTBIIIETCS HAa OCHOBAHUM OIUCHU AE€H JOKYMEHTOB IMOCTOSIHHOT'O XPaHEHUS, B TOM
YUCJE 3JIEKTPOHHBIX J€1 (JIOKYMEHTOB) B COOTBETCTBHUU C TI'pa(UKOM, YTBEPKICHHBIM
PYKOBOJIUTEJIEM OPTaHU3ALMU MO COTJIACOBAHUIO C FOCYAAapCTBEHHBIM apXUBOM, APXUBOM
[Ipe3unenta Pecriyonuku Kazaxcran.

172. Ilepenaya TOKYMEHTOB (Z€]1), 3NEKTPOHHBIX IOKYMEHTOB (Z€J1) HA MOCTOSIHHOE
XpaHeHne opopMIISIETCSl aKTaMu MIpUeMa-TIepeiadyu JOKyMEHTOB (J1eJ1), SJIeKTPOHHBIX /1€ Ha
MTOCTOSTHHOE XpaHeHHUe 1o (opMe COTJIacHO MpHIoKeHUM 28, 29 k HacTosmuM [IpaBuiam.

173. Ilepenaua odopmisieTcs akTOM IpueMa-nepenadu, A€ IOMOJHUTEIBHO
MPOCTABIISIIOTCSI HOMEPA OTCYTCTBYIOIIUX J€1, JOKYMEHTOB, MPUUYUHBI UX OTCYTCTBUS — B
NpPUJIAraeéMou K akTy CIIPAaBKE C yKa3aHUEM MED IO PO3BICKY.

174. Ha orcyTcTByromme aena, JOKYMEHTHI, PO3BICK KOTOPBIX HE Jaj pe3yJIbTaTOB,
COCTAaBJISIETCS KT 00 yTpaTe, YTBEPKIAEMbI PYKOBOJAUTENIEM OpTraHU3AIINH.

175. YTpaueHHble NOJJIUHHUKUA YIPABICHYECKUX, HAYUYHO-TEXHUUYECKUX U
ayIMOBU3YaJbHbBIX JTOKYMEHTOB 3aMEHSIOTCS UX 3aBEPEHHBIMU KOMHSIMU.

176. Tlpu oOHaApY>KEHUH PACXOXKACHUN MEXAY KOJIUYECTBOM E€IUHHUIl XpPAHEHUS IO
WTOTOBOM 3alMCH B ONUCU U UX HAJUYUEM K OIMKUCH COCTABIISECTCS HOBAsl UTOTOBas 3alucCh, B
KOTOPOM yKa3bIBalOTCS (PaKTHUYECKOE KOJIMYECTBO MEPENAHHBIX U HOMEpa OTCYTCTBYIOIIMX
€IUHULL XpAaHEHUSL.

177. TIpu oaroTroBke nen noctosHHoro xpanenus ¢ nomerkou "JCIT" k nepengaue B
COOTBETCTBYIOUIMI roCyJapcTBEHHbIN apxuB, ApxuB IIpe3unenta Pecnybnuku Kazaxcran
petienue Bomnpoca o cHatuu nometku "JICII" npunumaercs B coorBeTcTBUM C [IpaBunamu
OTHECEHHUs CBEJEHUU K CIyKeOHOW HMHPOpPMAUU OrPAHMYEHHOTO PACIpPOCTpPAHEHUS U
paboTHI ¢ HEH, yTBEpKISHHBIMU 1ocTaHoBIeHUEM [IpaButennpcTBa Pecybnuku Kazaxcran ot
24 nrong 2022 rona Ne 429.

178. DnexTpoHHBIC TOKYMEHTHI M ITU(POBBIE PECYPCHI MEPEAAIOTCS Ha TOCYIapCTBEHHOE
XpaHEHHUE C CONPOBOJAUTEIBHBIM IHCbMOM, B KOTOPOM YKa3bIBAlOTCA HOMEpA H



HAUMEHOBAHUE OIMCEH, ITOKYMEHTBHI, BXOIAIIME B KOMIUIEKT COIPOBOIUTEIBHON
JOKYMEHTAIINH, BUJ HOCUTENEH.

Cuocka. [Iynkr 178 - B penakuun npukasza 3amecrtureis [ Ipembep-Munuctpa -
Munuctpa kynbTypsl 1 uHbGopmaru PK ot 27.03.2026 Ne 129-HK (BBouTCS B IeHCTBUE C
12.07.2026).

179. Tlpu mnepenade 3JEKTPOHHBIX JTOKYMEHTOB W HHU(MPOBBIX PECYpPCOB B
rocyaapcTBeHHbIl apxuB, ApxuB [Ipe3unenta Pecriyonuku Kazaxcran nposepsroTcs:

1) KOMITJIEKTHOCTh TIEPE/IaBAEMbIX JJOKYMEHTOB;

2) KOMIUIEKTHOCTb Y IPaBUJIBHOCTD COCTABJIEHUSI COMPOBOAUTENILHON JOKYMEHTALINH;

3) pusnyeckoe M TEXHUYIECKOE COCTOSTHUE HOCUTETIEH;

4) HaIMYKE BUPYCOB M MHBIX BPEIOHOCHBIX KOMIIBIOTEPHBIX ITPOTPaAMM;

5) BOCHPOU3BOJIMMOCTb KOHTPOJIBHBIX XapaKTEPUCTUK MPOTPAMMHBIMU CPEJICTBAMHU
rocyaapcTBeHHoro apxuBa, Apxusa [Ipesunenra Pecnyonuku Kazaxcran.

Cuocka. [Iynkr 179 ¢ nu3sMeHeHusAMHU, BHECEHHBIMU MTPUKA30M 3aMECTUTENS
[Ipembep-Munnctpa - Munuctpa kyasTypbl 1 uHpopMmanuu PK ot 27.03.2026 Ne 129-HK (
BBOAMTCSA B AckicTBue ¢ 12.07.2026).

180. B ciryyae HECOBMECTUMOCTH MPOTPAMMHBIX CPEJICTB, MPUMEHSEMBIX JIJIsi BBIPAOOTKU
Y MIPOBEPKU KOHTPOJIBHBIX XapaKTEPUCTHUK B MEPENAIONIEN OPTaHU3ALMHU U TOCYJaPCTBEHHOM
apxuBe, Apxuse [Ipesunenta PecyOonmku Kazaxcran, paOOTHHKY TOCYJapCTBEHHOTO apXUBa
, Apxusa IIpe3unenta Pecniyonuku Kazaxctan B mpucyTCTBUU MPEACTABUTENS OpraHu3aliu
3aHOBO pa3padaThIBAlOT KOHTPOJIbHBIE XapaKTEPUCTUKN CBOMMHU MPOTPAMMHBIMU CPEICTBAMU
. JlaHHBIE KOHTPOJbHBIE XapaKTEPUCTUKH YKa3bIBAIOTCS B aKT€ IpUEMa-Nepeaadn
ANEKTPOHHBIX JTOKYMEHTOB.

B cnydae HenpaBUIIbHOM NOATOTOBKU COIPOBOJMTEIBHON TOKYMEHTALWH, HOCUTEIH C
DJIEKTPOHHBIMH JOKYMEHTAMH M COINPOBOJMTEIBHAS JOKYMEHTAIMs BO3BPAILAIOTCS B
OpraHU3alMIO HA JOPAOOTKY.

I'maBa 4. Y4er apxvBHBIX JOKyMEHTOB
ITaparpa¢ 1. ITopsanok ydera JOKyMEHTOB apXHBa OpraHU3aIHiA

181. Yuery nojuiexaT Bce XpaHsIUECcs B apXUBE JOKYMEHTBI, B TOM YHCJIE JIEKTPOHHBIE,
TaK)xe HeoOpaOOTaHHbIE U HENPOMHUIIbHBIE I JAHHOTO apXUBa.

182. V4eT ay1eKTpOHHBIX HOCHUTEIIEH apXuBa OpPraHU3AlUMH, Pa3MEIIECHHBIX B KaXIOM
XpaHUIULIE, BEJAETCS Pa3JeibHO B COOTBETCTBUM CO CPOKAMM XPAHEHUs 3alIMCAaHHBIX Ha HUX
AJIEKTPOHHBIX TOKYMEHTOB.

VY4eTHbIe CBEACHUS MOTYT CO3/1aBaThCs MPU MOMOIIM IIU(POBOro apXuBa Ha OCHOBAHUU
BHOCUMBIX B HEE JAHHBIX.



Caocka. ITynkrt 182 ¢ u3MeHeHUsIMHU, BHECEHHBIMU MTPUKA30M 3aMeCTUTES
[Ipembep-Munuctpa - Munuctpa KyasTypbl 1 uHpopManuu PK ot 27.03.2026 Ne 129-HK (
BBOAUTCA B AckicTBue ¢ 12.07.2026).

183. Yuer apXxuBHBIX JOKYMEHTOB, B TOM YHCJI€ JICKTPOHHBIX, TPOU3BOJAUTCS MyTEM
MIPUCBOCHHUS €AMHUIIAM XPAHEHUSI HOMEPOB, SIBJSIOIINXCS YaCThIO apXUBHOTO MIKA(pA.
ApxuBHBIH MHUEGP COCTOUT U3 HOMEPOB apXMBHOTO (OHIA, MPUCBAMBAEMBIX
rocy/lapcTBEHHbIM apxuBoM, ApxuBoMm IIpesunenta PecnyOmuku Kaszaxcran mnocie
obopMIIeHUS TEPBOr0 TMOCTYIJICHHS JOKYMEHTOB Ha TIOCTOSHHOE XpaHEHHE B
rocyiapcTBeHHbli apxuB, ApxuB Ilpesmgenta PecnyOnuku Kazaxcran omnucu gen
JOKYMEHTOB, €JIMHUIIbI XPAHEHUS.

184. OCHOBHBIMU €AWHHUIIAMHU y4Y€Ta JOKYMEHTOB HE3aBUCHUMO OT BHUJA HOCHUTEJS,
croco0a ¥ TEXHUKH 3aKperieHUs] HGOOPMAITUH SIBIISIOTCS

1) apxuBHBIN (HOH, ApXUBHAS KOJUICKIUS;

2) enuHUIIA XPAHECHUS.

185. YueTHble TOKYMEHTBI, KPOME OMHUCEW 1€, JOKYMEHTOB, NMpPEIHA3HAYEHBI IJIs
CILyK€OHOT0 MOJIb30BaHUS U MOJIH30BATENSIM HE BBIIAIOTCS.

Bce yueTHbie TOKYMEHTHI Ha OYMa)KHBIX HOCHUTEIISX XPAHATCS B apXUBOXPAHUIIHUIIE B
ceiax WM MEeTaJUIMYECKUX mKadax.

186. OcHOBaHUAMU KaXJOMl 3alUCU B OCHOBHBIX YYETHBIX JOKYMEHTaX SIBISIOTCA
NOCTYIUICHHE J€J, JOKYMEHTOB, B TOM YHCJE 3JEKTPOHHBIX, B APXHUB OpPraHU3alHH, UX
BBIOBITHE U3 apXMBa OPraHHU3alld B CBS3M C Mepeaadyeil B apXuB MHOM OpraHU3alUM WU
rocynapcTBeHHbli apxuB, ApxuB Ilpesunenta Pecnybnuku KaszaxcrtaH, BblaeleHHEM K
YHUUYTOXEHUIO JOKYMEHTOB, HE MOJJICKAIIUX XPAHCHUIO0, HEOOHAPYKEHUEM JIOKYMEHTOB,
IIyTH PO3BICKA KOTOPBIX UCUEPIIaHbl, HEUCIIPABUMBIMU MTOBPEKICHUSAMMU.

187. OCHOBHBIMM YUETHBIMU JOKYMEHTAMU SIBJISFOTCA:

1) xHUTH y4deTa MOCTYIJICHUS U BBIOBITHS IOKYMEHTOB, B TOM YHUCJIE€ JJIEKTPOHHBIX, 11O
dhopme cornacHo npuioxkeHuto 30 k Hactosmum [IpaBunam;

2) onwmcH el TOKYMEHTOB, OMKCH JEN JIEKTPOHHBIX JOKYMEHTOB (7€) 1Mo ¢opmam
COTJIACHO MpuiIoXeHusim 2, 3,4, 5, 6,7, 8,9, 10, 11, 12, 13 x nactosituum IIpaBunam.

Onwucu nen JOKYMEHTOB, OMUCH JIeNl JIEKTPOHHBIX JOKYMEHTOB (€J) SBJISIOTCS
NEPBUYHBIM YUETHBIM JOKYMEHTOM JIJISl YU€Ta JIel MOCTOSTHHOTO, JOJITOBPEMEHHOTO (CBBIIIE
10 neT) XpaHeHus U 1O JINYHOMY COCTaBY.

[Ipu BBIOBITHH BCEX €I MO KaKOW-TNOO0 3aKOHYEHHOM OMKUCH €€ HOMEp MHBIM OIUCIM HE
npucBauBaercs. B rpade "l[IpuMeuanue” npoTuB Kaxa0i BHIOBIBAIOLIEH €MHUIBI XPAaHEHUS
CTaBHUTCS OTMETKA "BbIOBLIO".

[ToenMHUYHBIA yYET OCYIIECTBISETCS IMYyTEM 3aKPEIJICHHUS 3a KaKIOW €IUHULEH
XPAaHEHUS CaMOCTOATEIBHOTO HOMEDA.

CyMMapHsblIil y4eT Aes, JOKYMEHTOB, B TOM YHCJIE€ JIEKTPOHHBIX, B OMUCIX JOCTUTAETCS
COCTABJICHUEM MTOTOBOM 3allMCH K ONMUCAM. B UTOroBOi 3amucH yKa3bIBalOTCA KOJIUYECTBO



enuHuIl xpaHeHus (1udpaMu U B KPYTJIBIX CKOOKaxX — MPOIMKCHIO), MEPBBIA U MOCIETHUN
HOMEpa €AWHHUL] XPAaHEHUs MO ONHCU AEH JOKYMEHTOB, OrOBApHUBAIOTCS HMEIOLIMECS
MPOIYCKHU HOMEPOB, €IWHUIIBI XPAHCHHS C JTUTEPHBIMU HOMEpPAMH, BBHIOBIBIINE €IMHUIIBI
XpaHEHUSL.

3aKOHYEHHBIE OMKCH JI€] TOKYMEHTOB, COCTOSIIME U3 TOJIOBBIX Pa3JeioB, UMEIOT OOIIYIO
UTOTOBYIO 3aIMCh KO BCEH OMUCH B LETOM.

Kaxxnoe n3amMenenne oobema Jiell, JOKYMEHTOB B OIIMCHU /€]l JOKYMEHTOB, B TOM YHCIIE
AJIEKTPOHHBIX, CBSA3aHHOE C BBIOBITHEM, TMOCTYIJIEHUEM, OOBEAMHEHUEM WU
pachopMHpPOBAHUEM JIEN, OTPAXKAETCSA B UTOTOBOM 3aIHCH K OIHUCH.

Onuncu nen J1OKyMEHTOB CTPYKTYPHBIX NOAPA3IAEIEHUN OpraHu3alyy, B TOM YHUCIE
AJIEKTPOHHBIX, MOJUIEKAT XPAHEHHIO B JI€JI€ apXUBHOIO (POHJIA 10 TIEepelauu el 3a 3TH TOAbl
Ha TIOCTOSIHHOE XpaHEHHWE B TOCYJIapCTBEHHbIM apxuB, ApxuB lIpesuaenta PecnyOnuku
Ka3zaxcraH unu BbIIEIEHUA I€] K YHUUTOKEHUIO;

3) nucT-3aBepuTensb Aena no Gopme corsacHo npuiioxeHuro 31 k Hactosmmum [IpaBuinawm;

4) macmopT apXWBa OpraHu3aluM 1Mo ¢popmMaM CorjlacHoO mpuioxkeHusm 32, 33, 34, 35 k
HactosuM [Ipasuiam;

5) neno apxuBHOTO (hOHTA.

ApXUB OpraHu3allii BEJIET BCIIOMOTATENbHBIE YUYETHBIE JTOKYMEHTBI: KHUIA ydeTa
JIBMKEHUST apXUBHOTO (POHIOB (OTUCEH, JIe)T), KHUTA y4deTa /e M0 JIMYHOMY COCTaBy, KHUTA
y4yeTa JOKYMEHTOB, NEPEIAHHBIX B HHBIE ApXUBBI, KHUrA y4yeTa J€J, BBIACICHHBIX K
YHUYTOKEHUIO.

BcnomorarenbHble ydeTHbIE JOKYMEHTHI BEIyTCS Ha OyMa)XHOM W/WJU 3JIEKTPOHHOM
HOCHUTEJE.

188. Knura yuera mocTyIIeHUsS U BBIOBITUSI TOKYMEHTOB, B TOM UYHUCJIE DJIEKTPOHHBIX,
npeJHa3HayeHa [Jid y4yeTa BCeX TEKYIIMX M HMTOroBbIX (Ha 1 siHBaps KaXAoro rojaa)
M3MEHEHHI 0 cocTaBe U 00beMe apXUBHBIX (OHNIOB U jaen. KHura yyera moctyrieHus u
BBIOBITHS JOKYMEHTOB CIIYKHT OCHOBOM JIJIsl COCTABJICHMSI MACTIOPTA apX1UBa OpraHU3aliH.

Kaxxioe nocrymnuieHre uiv BbIOBITHE MOJIYYAIOT CAMOCTOSATEIbHBIN MOPSAKOBBII HOMED.

Ecnu noctymnieHne cocTOUT U3 JOKYMEHTOB HECKOJIBKUX apXUBHBIX (DOHIOB, TO JIAHHBIE
0 KaXJA0My apXUBHOMY (hOHAY (HAMMEHOBaHHE apXUBHOTO (POH/IA, Er0 HOMEP, PU HATUYHUH
) 3aMKCBIBAIOTCS] C HOBOM CTPOKH 3a TEM K€ MOPSIKOBBIM HOMEPOM.

E>XerolHo B KHUTE yyeTa MOCTYIUICHHUS] U BBIOBITHS JOKYMEHTOB MOJBOJUTCA UTOT
KOJIMYECTBA MOCTYMUBIINX U BHIOBIBIIMX 32 O]l TJOKYMEHTOB.

189. Yuer Bcex MOCTYNMBIIMX B XPaHWJIMILE JJIEKTPOHHBIX HOCUTENEH apXxuBa
OpraHu3allMy BeJETCs B KHHUIE Yy4yeTa J3JEKTPOHHBIX HOcHUTeled 1o (opme COrIacHO
npuiokeHnto 36 k HactosmuM [IpaBunam.

Ha xecTkuii KOprmyc 3JI€KTPOHHOTO HOCHUTENS HAKJIEHBAETCA STHUKETKa Mo (opme
COTJIaCHO MpuiokeHuto 37 k HactosmuM [IpaBunam.



Ha kaxnap1ii 3aperucTpupOBaHHBIN B XPaHWIMLIE 3JIEKTPOHHBIA HOCUTEND 3aBOAUTCS
KapToyKa 3JIEKTPOHHOTO HOCHUTEJSI apXMBa OpraHu3aluy no gopMe coriacHO MPHIOKESHUIO
38 k HactosiuM [IpaBuiiam.

190. leno apxuBHOTO (DOHJIa BEACTCS HA KaXK/blil apXuBHBIN (poH. B Hero BkirovaroTcs
CHENYIOIINE JOKYMEHTHI:

1) uctopuueckast cripaBka;

2) cxeMa cucTeMaTu3aluy apxXuBHOTro PoH A,

3) MUCTHI IPOBEPOK;

4) omucH Jen, ONMKMCHU JIeJl DJICKTPOHHBIX JIOKYMEHTOB CTPYKTYPHBIX MOApA3eICHUI
opraHu3auuy (40 mepeaadyu e 3a 3THU TOJIbl Ha TOCTOSIHHOE XPaHEHUE B TOCY1apCTBEHHBIN
apxuB, ApxuB [Ipesunenta Pecriyonuku Kazaxcran wim BeIIeICHUS] K YHUYTOXKEHUIO);

5) aKThl nepenadu Jei, J0KyMEHTOB, 3JIEKTPOHHBIX JOKYMEHTOB (J1€J1) HAa MTOCTOSIHHOE
XpaHEHUE B COOTBETCTBYIOLINI FOCY/1apCTBEHHBIN apXUB;

6) aKThI O BBIJICJICHUU K YHUUTOXKEHUIO JJOKYMEHTOB, SJIEKTPOHHBIX JTOKYMEHTOB (€), HE
NOJICKAIUX XPAHEHUIO;

7) KapTOUKH yuyeTa HEOOHAPYKEHHBIX apXUBHBIX JOKYMEHTOB, B TOM YHCJIE€ DJIEKTPOHHBIX
JIOKYMEHTOB (J1e11);

8) aKThI O MPOBEICHUH MTPOBEPOK HATTUYUS U COCTOSIHUS JI€JI, DJIEKTPOHHBIX JOKYMEHTOB (
7IeJT) ¥ UHBIE IOKYMEHTHI, (PUKCHUPYIOIINEe H3MEHEHUS B COCTaBe U 00beMe apXUBHOTO (HOH/IA,
BKJIFOYAIOTCS B JIEJIO apXUBHOIO (DOHJA TOJIBKO C OTMETKOW O BHECEHHWU U3MEHEHUHN BO BCE
YYETHBIE IOKYMEHThI ApXUBA OpraHU3aINH.

AKTBI HyMEPYIOTCS B TIpeJieiax apXuBHOTO (pOH/IA MO0 BUIaM aKTOB B BaJIOBOM MOPSIKE.

Bce nokyMeHTHI B Jiejie apXUBHOTO (POHJA PacCIoJiaratoTcsi B XPOHOJOTHUYECKOU
MOCJIETIOBATEIHLHOCTH UX cocTaBieHus. Ha MOKyMeHTHI Jiesia apXuBHOTO (DOHIAa COCTABIISAETCS
BHYTPEHHSISI OITUCH, JIUCTHI Jieja HyMepyroTes, K ey doHaa ohopMIIsieTCs IMCT-3aBepUTENb
nena mo ¢popme coriacHo npuioxkeHuro 31 k HactosmuM [IpaBunam. ITo Mepe monoHeHUs
apXUBHOTO (DOHJIAa TUCT-3aBEPUTENH JJIa U BHYTPEHHSSI ONUCH MEPECOCTABIISIIOTCS.

Kaxnomy neny apxuBHOTO (DOHJ1a MPUCBAUBAETCS HOMEP COOTBETCTBYIOIIETO APXUBHOTO
dbonpa.

191. ITacmopT apxuBa OpraHU3alUU COCTABISAETCS €KETOAHO W OJWH pa3 B TPU rojaa
nepeaeTcs B COOTBETCTBYIONINI rocyJapcTBeHHbIN apxuB, ApxuB [Ipesuaenra PecnyOnuku
Kazaxcran s nanbHeillero BHECEHUs CcBeleHn B ['ocy1apcTBEHHBIN (DOHIOBBIN KaTasor,
BeJICHHE KOTOporo ompenaencHo 3akoHoM PecnyOnauku Kazaxcran "O HarnuonansHOM
apxuBHOM (hoHJIe ¥ apXxuBax', B TOM YUCIIE 110 IIU(PpOBOMY apXUBY.

Cuocka. ITynkr 191 — B penakuuu npukasza 3amecturens lIpembep-Munuctpa -
Munuctpa kynbTypsl 1 uHGopmaruu PK ot 27.03.2026 Ne 129-HK (BBoauTCS B IeHCTBUE C
12.07.2026).

192. Kaxxzast enHUIIA XpaHEHUS HAYYHO-TEXHUYECKON TOKYMEHTAI[UU PETUCTPUPYETCS U
YUYUTHIBAETCS B OCHOBHBIX PETHCTPALIMOHHBIX JOKYMEHTaX, WHBEHTAPHBIX KHHUTaX U



KapTOYKaxX PETrucTpaluy Hay4YHO-TEXHUYECKON JOKyMEeHTaluu Mo ¢opmaMm COTJacHo
npunoxeHusMm 39, 40 k Hacrosmmm IIpaBunam.

193. lHBeHTapHble KHHUTH 3alOJHSIOTCS HA OCHOBAaHUM JAHHBIX OCHOBHOM HAANUCHU
YyepTexeH, TUTYJIbHBIX JUCTOB.

194. Ha noayivHHMKAX U AyOiauKaTax MPOEKTHOM, KOHCTPYKTOPCKOM, TEXHOJIOTHUECKOM,
IpaJOCTPOUTENBHON JOKYMEHTAMU Ha OyMa)KHOM HOCHUTEJNE, COCTOSIIIMX M3 HECKOJBKHX
JIMCTOB, MHBEHTAPHBIM HOMED MPOCTABIISIETCS HA KAXKIOM JIMCTE.

CHocka. I[Tynkr 194 — B pegakuuu npukasa 3amecturens [Ipembep-Munucrpa -
Munuctpa kynbTypsl 1 uHpopmaru PK ot 27.03.2026 Ne 129-HK (BBoauTCS B IEHCTBUE O
UCTEUYECHHH JIECATU KAJIEHJAPHBIX JTHEW MOCIIE JTHS €ro MepBOro O(PUIUAIBHOIO
OITyOJIMKOBAHUA).

195. MluBeHTapHble KHUTH BEAYTCSA OTAEJIBHO MO KaXXJI0MYy BUAY HAyYHO-TEXHUYECKOH
JOKyMEHTAaIUU (mpoexTHas, KOHCTPYKTOpPCKas, TEXHOJIOTUYECKas,
HAy4HO-UCCIIEI0BATENbCKAs, TATEHTHO-JIMLEH3UOHHAS ).

196. PerucTtpanus NOJJIMHHUKOB IPOEKTHOW ITOKYMEHTALMU IPOU3BOAUTCA I10
OTZEJIBHBIM CAMOCTOSITENIBHBIM YACTSIM II0 MEPE NOCTYIUICHUS TPOEKTA.

OtnenbHBIE MHBEHTAPHBIE KHUTH BEAYTCS Ha:

1) NOANTMHHUKY MPOEKTHON JOKYMEHTAIINH;

2) KOIUU MPOEKTHBIX TOKYMEHTOB UHBIX OpraHU3aINi;

3) TUIOBBIE IPOEKTBHI.

Perucrpanus Konuii MpOEKTHONW JOKYMEHTALUU MPOU3BOJUTCS MO COPOLIIOPOBAHHBIM
TOMaM B KapTOUYKax y4eTa.

197. 1 KOHCTPYKTOPCKOW M TEXHOJOTUYECKON JTOKYMEHTAIlU WHBEHTAPHBIE KHUTH
ydeTa NOJJMHHUKOB U YEPTEXKEM, NOCTYNAOIIMNX OT UHBIX OpraHu3alui, BEIyTCS OTAEIBHO
Ha W3JEJIHMsI OCHOBHOTO M BCIIOMOTATEIbHOIO MPOU3BOACTBA.

[IpuHATHIE NOANMHHUKA KOHCTPYKTOPCKOM M TEXHOJIOTMYECKOW JOKYMEHTAIUU
PETUCTPUPYIOTCS MTOJTUCTHO MO Y3JIaM.

Konuu KOHCTPYKTOPCKUX M TEXHOJIOTMYECKUX TOKYMEHTOB, IOJYyYEHHBIE OT MHBIX
OpraHM3alUid, PETUCTPUPYIOTCS B OTIEIBHONM HMHBEHTAapHOM KHUI€ M KapTO4YKax ydeTa,
KOTOPBIE COCTABIIAIOTCS Ha KAXKAYIO MANKy, aTbOOM MM OTAEIbHBIN TOKYMEHT.

198. [Ins y4yera HAy4HO-HCCIEIOBATEIBCKONW JOKYMEHTAlMM BENYTCS OTACIIbHBIC
MHBEHTApHbIE KHUTH 110 (hOpMe cOorIacHo nmpuiioxeHuto 41 k Hacrosamum [IpaBunam.

199. [larenTHasg TOKyMEHTALUS PETUCTPUPYETCS B KypHaIax PErucTpaluiu 3asiBOK Ha
BbIJJaYy TNATEeHTa Ha H300peTeHue mo (opMme COrjiacHO MPUIIOKEHUIO 42 K HACTOALIUM
[IpaBunam.

200. CBeneHus 0 KaXJI0M €JUHULIE XPAaHEHUs DJIEKTPOHHBIX JTOKYMEHTOB BBOJATCS B
YYETHYI0 0a3y MaHHBIX WIM YYETHYI KapTOYKy MO (hopMe COrjlaCHO NMPUIOKEHHIO 43 K
HacTosiuM [IpaBuiam.



DNeKTPOHHBIE JOKYMEHTHI YUYHTBIBAIOTCS B COCTaBE apXMBHOrO (POHIA MO OMUCAM
AJIEKTPOHHBIX JOKYMEHTOB IMOCTOSHHOTO XpaHEHUsI, €AMHUIIAM XPaHEHUS WK €IUHUIIAM
yueta. UHpOopManmoHHbI!E 00hEM JTOKYMEHTOB Ha 3JIEKTPOHHBIX HOCUTENSX WH(pOpManuu
yKa3bIBaeTcs B Meradairax (namee — MOT).

201. IloctymuieHne ANEKTPOHHBIX JOKYMEHTOB Ha BPEMEHHOE XPAHEHUE B DJIEKTPOHHBIN
apXvB OpPraHu3allii YUYUTHIBACTCS B OOIIEH KHUTE TOCTYIIJICHUS M BBIOBITHSI JOKYMEHTOB.

202. N3MeHeHHUE KOJIMYECTBA €AMHUIl XpAaHCHUS W/WiIM UH(OPMAIMOHHOTO o0bema
ANEKTPOHHBIX TOKYMEHTOB, TPOU30UIEAIINX B PE3yJIbTATE NEPE3ANUCH HA HOBBIE HOCUTEIU
WM MUTpaluu (KOHBEPTUPOBaHMUS), GUKCUPYETCS B aKT€ O MEpPEe3alnurcu U MUTPALUH O
dbopMe coriracHO MprIoKeHUI0 1 K HactosmuM [IpaBuiiam, B HOBOM MTOTOBOM 3allMCH K
OTIMCH DJICKTPOHHBIX JOKYMEHTOB.

203. B macnopre apxuMBa OpraHM3al[MH, XPaHSIIETO AJIEKTPOHHBIE JTOKYMEHTHI,
YUHUTBIBAIOTCS crienuduueckue MuppoBbie PeCypchbl, HE UMEIOIINE AHAJIOTOB Ha OyMa)kKHBIX
HOCHTEJISX.

CHocka. I[Tynkr 203 - B penakiuu npukasza 3amecturens [Ipembep-Munucrpa -
MunucTtpa kynbTypbl 1 nHGopMmanuu PK ot 27.03.2026 Ne 129-HK (BBoaMTCS B IEHCTBUE C
12.07.2026).

204. 1151 2JIEKTPOHHBIX TJOKYMEHTOB BCIIOMOTaTEIbHBIM YUYETHBIM JIOKYMEHTOM SIBIISICTCS
KYpHaJl ydeTa MHUTPAIlMUd U Tepe3anucedl dJIEeKTPOHHBIX JOKYMEHTOB MO (OpMeE COTIIACHO
npuioxkennto 44 k HacrosmuM [IpaBunam.

ITaparpa¢ 2. ITopsanok yqera u BegeHus 6a3 JaHHBIX

205. TlepedyeHb peKBU3UTOB YUETHBIX 0a3 JaHHBIX COCTABISAETCS B COOTBETCTBUU C
OCHOBHBIMM MOKa3aTeNIIMH, ONUCHIBAIOIIMMU OOBEKT yueTa — apXUBHBIM (OHJ, €IUHHIIA
XpaHEHHUs, €UHULA Yy4YeTa, Ipyllna €JUHUL XPAaHCHUS, €IUHHUI] y4eTa, BKIIOUCHHBIX B
COOTBETCTBYIOIIYO OMMUCH JEN JTOKYMEHTOB.

206. YueTHble 6a3bl JAHHBIX JIEUCTBYIOT BO B3aMOCBSI3U C MHBIMH LIU(PPOBBIMU Oa3amu
JaHHBIX, UMEIOIIMMUCS B apXHUBE OpraHU3AllMH, U OTBEYAIOT TPEOOBAHUIO COBMECTUMOCTH C
COOTBETCTBYIOIIMMHU YYETHBIMM 0Oa3aMH JIaHHBIX T'OCYJapCTBEHHBIX apXUBOB, ApXHUBa
[Ipesunenta Peciy6nuku Kazaxcras.

Caocka. ITynkr 206 - B penakuun npukaza 3amecturens [ Ipembep-Munuctpa -
Munuctpa kynbTypsl 1 uHbGopmaru PK ot 27.03.2026 Ne 129-HK (BBoauTCS B IeHCTBUE C
12.07.2026).

207. YuetHble 0a3bl JaHHBIX 3aIIOJIHAIOTCA HA OCHOBE YUETHBIX JOKYMEHTOB.

I'maBa 5. Mcnonp30BaHre apXWBHBEIX JOKyMECHTOB

ITaparpad 1. ITopanok ommcaHHd apXHUBHBIX JOKYMEHTOB JJIi Hay9IHO-CIIPAaBOYHOI'O armiapara



208. ApxuB opranuzanuu npeaocrasiser nojibzoBareiito HCA (cripaBoYHO-IOMCKOBBIE
CPEJIICTBA) K apXUBHBIM IOKYMEHTaM.

209. Cucrema HCA apxuBa BKIIIOYa€T OCHOBHBIE apXHUBHBIE CIIPABOYHUKHU (OMUCH AE
JOKYMEHTOB, MYTEBOJMTENIb, CUCTEMATHUYECKUN KaTajor) U JOMOJHUTEIbHBIE apXUBHBIE
CIpaBOYHUKH (yKazarelb, 0030p). [lemecooOpa3HOCTh BEACHHS JOMOTHUTEIBHBIX aPXHUBHBIX
CIIPAaBOYHUKOB YCTAHABIMBAETCS apXUBOM OpPraHU3alUU.

210. B cucreme HCA peann3yrorcst MpeeMCTBEHHOCTh YYETHO-CIIPABOYHOIO armapara,
CO3/1aBa€MOTI0 B JI€JIONPOU3BOJICTBE U apXUBAX OPraHHU3allMil, €r0 COBMEIIEHHUE C CUCTEMOM
HCA rocynapctBennbix apxuBoB, Apxusa [Ipesunenrta Pecriyonuku Kazaxcran.

[TpeemctBeHHOCTH cucTeMbl HCA apXuBOB OpraHu3ali OCHOBBIBAETCS HA €AUHCTBE
TpeOOBAHUI U IPUHIIUIIOB €€ MOCTPOCHHS.

211. Onucanue apXUBHBIX JIOKYMEHTOB, 3JICKTPOHHBIX aPXUBHBIX JIOKYMEHTOB (CO37jaHUE
uHGOpPMAaIMK 17151 ApXUBHBIX CIPABOYHUKOB) ITPOBOJIUTCS HA TPEX YPOBHSX:

1) apxuBHBIi poHT;

2) equHUIA XPAHEHUS;

3) apXUBHBINA JOKYMEHT.

212. OCHOBOI apXHBHOTO CIIPABOYHHUKA SIBJSETCS OMUCATENbHAS CTaThsl, COJIepKaIas
CJIEIyIOLIUE CBEACHUS:

1) unertudunupyromas uHbopmalus (Ha3BaHUE U CIPABOYHBIC JTAHHBIC APXUBHOTO
dboHIa, eAMHUIIBI XPAHCHHUS );

2) cocTaB U coJiepKaHre HHPOPMAIIUK;

3) yclioBus JOCTYyIIa U UCIIOJIb30BaHUS HH(OPMAITNH;

4) ucropust apxuBHOTO (HOHAA.

213. [Ipu HEOOXOAMMOCTH B OMHUCATEIBHYIO CTaThIO BKIIIOYAIOTCS JOTIOJHUTEIIbHBIC
CBEJICHUSI O MECTOHAXOXK/ICHUH OPUTHHAJIOB, HATMYUU APXUBHBIX JTOKYMEHTOB OpraHU3alllH,
AIEKTPOHHBIX APXUBHBIX JOKYMEHTOB B COCTaBE WHBIX apXWUBHBIX (DOHIOB M MeCTax HX
XpaHeHust, Ononuorpadus 1 UHbIE.

CHocka. [Tynkr 213 — B pegakuuu npukasza u.0. MuHuctpa KyabTypbl U uHpopmanmu PK
oT 19.03.2026 Ne 121-HK (BBOAMTCS B A€HCTBHUE 110 UCTECUCHUU JIECATH KaJICHIAPHBIX JHEU
MOCJIE IHS €r0 MEePBOro OPUIIMATBLHOTO OMYyOJIMKOBAHMUS).

214. OnucarenbHas CTaThs apXMBHOTO CIPaBOYHMKA HA yPOBHE apXWMBHOrO (oHAa
BKJIFOYAET:

1) Ha3BaHue apxuBHOTO (HOH/A;

2) cupaBoYHbIE JaHHbIE 00 apXUBHOM (hoHJE (apXUBHBIA KPP (HOMep PpoHAa), 00BEM
apXWBHOTO (DOHJIA B IMHUIIAX XPAHEHUS IO BUAAM JTOKYMEHTAIIUU, KpalHUE JJAThl apXUBHBIX
JOKYMEHTOB MO KaKJIOMY BHAY JOKYMEHTAIIMH, IEPEYEHb UMEIOIIErocsi BHYTPU(DOHIOBOTO
Hay4HO-CIIPABOYHOI'O anmnapara);

3) UCTOPUYECKYIO CIIPaBKY K apXUBHOMY (POHIY;

4) aHHOTaLMIO O COCTABE U COAEPKAHNN aPXUBHBIX JOKYMEHTOB;



5) undopmariuio 06 yCIOBHIX JOCTYIIA;
6) 6ubnuorpaduto.
215. OnucatenbHasi CTaThsl APXUBHOTO CIPABOYHHUKA HA YPOBHE C€IMHMIIBI XPaHCHUS
BKJIFOYAET:
1) nopsiAKOBBIM HOMEP €TUHUILIBI XPAHEHUS,
2) npeXHUI pEerucTpalMOHHBIN HOMED;
3) 3aroJIoBOK €MHULBI XPAHEHMUS;
4) cipaBOYHBIC JJAHHBIC 00 CIMHUIE XPAHCHUS;
5) ykazaHue Ha MOJTMHHOCTh WJIM KOTTUIHOCT;
6) yka3zaHHEe BHJa HOCUTEIS WIIM CTI0OcO0a BOCIIPOU3BEICHNS,
7) uadopMaiio 00 YCIOBUIX JOCTYIA, SI3bIKE U BHEIIHUX OCOOCHHOCTSIX apXUBHBIX
JTOKYMEHTOB €IMHUIIBI XPAHEHUS.
3aroioBOK €AMHUIBI XPAHEHHUS YIPABICHYECKONW JTOKYMEHTALUM, €IUHULIBI XPAHCHUS
ApPXUBHBIX JTOKYMEHTOB JIMYHOTO MPOWCXOXKIACHUSA, B TOM YHCIIE DJICKTPOHHBIX, BKIIFOYACT
HAMMEHOBAaHUE BHJIA APXHUBHBIX JOKYMEHTOB, aBTOpa(OB) apXUBHBIX JTOKyMeHTa(OB),
aapecara(oB) WM KOPPECIIOHEHTA(OB), KOTOPHIM HAIPaBJICHBI WU OT KOTOPBIX MOJTYUYCHBI
JOKYMEHTHI, BOIIPOC WJIU TMpEaMeT, Ha3BaHUsl COOBITHS, (pakTa, MECTHOCTH, HaMIINU U
WHUIMAJIOB JIMIA, K KOTOPBIM OTHOCHTCS COJEp)KaHWE YKa3aHHBIX JOKYMEHTOB, IaThI
COOBITHIA.
B ciyuae orcyTcTBHSI HEOOXOJUMBIX CBEJIEHUN B 3ar0JIOBOK BKJIIOYAETCs HHGOpMAIIUS
MOSICHUTEIHPHOTO XapakTepa — ""aBTop He ycraHoBieH", "0e3 narel”, "He panee ... T.".
3arojl0BOK €IMHUIBI XPAHEHHUS! MPOEKTHOW WM KOHCTPYKTOPCKOW TOKYMEHTAIMU
BKJIIOUYaET mudp 00beKTa, HAMMEHOBAHUE MPOEKTA, CTAANIO, YaCTh, HOMEP TOMa, aBTOPa, F0J1
OKOHYaHHUS pa3pabOTKH.
3aroji0BOK €AUHUIIBI XpaHEHUs] KUHO-, BUJEOJOKYMEHTA BKIIFOYAET aBTOPCKOE HAa3BaHUE
¢bunpMa, CIenBBITyCKa, KHHOXKYpPHAJa WIK Ha3BaHUE COOBITHS, OTPAXXKEHHOTO B KUHO- HIIU
TeJIeCIOKETe, ATy MPOU3BOJACTBA W/UIIU ATy CheMKHU, (DaMUINU U UHUIIMAJIBI pexuccepa u/
WJIM OTlepaTopa CheMKH, SI3bIK IOKYMEHTA.
3aroJioBOK €IMHULIBI XpaHEeHUs (OHOJAOKYMEHTa BKJIOYAeT HAa3BaHUE U KAHP
($hoHOTOKYMEHTa, HA3BaHKE, MECTO M IaTy OTPaKEHHOTO coObITHs. [Ipy oTCYyTCTBUM Ha3BaHUS
(OHOOKYMEHTA YKa3bIBAIOTCS OCHOBHOE COJEpKaHUE Telle- WIM paauolepeaayd,
BBICTYIUJICHUSI, Oece/ibl U MHOE. 3ar0JI0BOK €IMHUIILI yueTa (DOHOJOKYMEHTA, COJIepPIKaIEro
3aMucCh MPOU3BEACHUS JIUTEPATYPhl U UCKYCCTBA, BKIFOYACT Ha3BAHHE MPOU3BEICHUS U €T0
KaHp, MEPBYI0 CTPOKY TEKCTa, KOTOpas 3aKJIF0YaeTCsl B KaBBIUKU, €CIM (DPOHOIOKYMEHTOM
SBJISICTCSI HE MMEIOIEee aBTOPCKOTO HA3BaHUS U HE OMYyOJIMKOBAHHOE paHEe MPOU3BEICHUE,
(dbaMUIMK ¥ UHULIKMAJIBI ABTOPOB W/WJIM UCTIOHUTENIeH KaK CaMOro MpOoU3BEACHUs, TaK U €ro
00paboOTOK, IEPEIIOKECHUH, TIEPEBOIOB, SI3bIK (POHOIOKYMEHTA.



3aroyIoBOK €AMHMIIBI XpaHeHUs! (POTOJOKYMEHTA BKIIOYAET ONUCaHHe N300pakeHUs WU
Ha3BaHue (oroanbOoOMa, ciaiijia, HeraTuBa, PaMUINIO0 U UHMIMAJIBI aBTOPA, MECTO U AaTy
CHEMKU.

CrnpaBoyHble TaHHBIE O €IMHMIIE XPAHEHHUS BKJIIOYAIOT 3JIEMEHTHI apXUBHOTrO mudpa (
HOMEpa apXMBHOrO (POH/IA, HOMEpA OMKCH ] JOKYMEHTOB, HOMEPA €IMHULIBI XPAHECHMUS),
JTaHHBIE 00beMa €IMHUIIBI XPAHEHHUS, KpalHUE JaThl apXUBHBIX JOKYMEHTOB, 3JIEKTPOHHBIX
aApXUBHBIX JOKYMEHTOB.

Nudopmaruss 06 ycrnoBUSX TOCTyNa, SI3bIKE M BHEHNTHUX OCOOCHHOCTSIX apXWBHBIX
JOKYMEHTOB, €MHUIBI XPAaHEHUSI BKJIIOYAET CBEJCHUS O HAJUYUHU apXUBHBIX JOKYMEHTOB,
AJIIEKTPOHHBIX APXUBHBIX IOKYMEHTOB, JIOCTYM K KOTOPBIM OTpaHn4eH 3akoHamu PecryOnuku
Kazaxcran "O HanuonanbHoM apxuBHOM (poHe u apxuBax', "O noctyne k unpopmauuu", "
O rocynapctBeHHbIX cekperax”, IlpaBunmamu oOTHECEHHSI CBEJEHUW K CIyXKeOHOM
UH(OpMAIIMKM OrpaHUYEHHOTO pACIPOCTPAHEHUs M pPabOThl C HEH, YTBEPKICHHBIMU
noctanoBiieHueM [IpaBurensctBa PecyOnuku Kazaxcran ot 24 utonst 2022 roga Ne 429 wnu
dbonmo00pazoBareneM, a TaKXKe CBEJACHUS O HAIUYUM TOJIMHHUKOB 0CO00 IEHHBIX
JOKYMEHTOB, B TOM YHCJIE JOKYMEHTOB, OTHECEHHBIX K 00BEKTaM HAIIMOHAILHOTO JOCTOSHUS
PecnyOnuku Kazaxcran v HaxoIsUumxcs B HEYA0OBICTBOPUTEILHOM (PU3NYECKOM COCTOSIHUU,
HaJIM4uM (POH]A OJIb30BaHUS, SI3bIKE U BHEITHUX OCOOCHHOCTAX apXHUBHOI'O TOKYMEHTA.

OmnucarenbHas CTaThs JOTOJIHACTCS Ha3BaHUEM apXUBHOTO (OHJA U €ro CTPYKTYpHOU
yacTu (OMUCU JeJ JAOKYMEHTOB, OMUCH 3JIEKTPOHHBIX JOKYMEHTOB (J1€1), aHHOTalUeH
OTZICTFHBIX APXUBHBIX JTOKYMEHTOB WJIM MIX TPYII JAHHOW €UHUIIBI XPAHCHHUS.

216. OnucartenbHas CTaThsl apXUBHOTO CIPABOYHUKA HA YPOBHE apXUBHOIO JJOKYMEHTA
BKJIFOYAET:

1) 3aroy10BOK apXMBHOI'O TOKYMEHTA, JJIEKTPOHHOTO apXUBHOI'O TOKYMEHTA;

2) cripaBOYHbIE JaHHbIE 00 apXUBHOM JIOKYMEHTE, JJIEKTPOHHOTO apXMBHOIO JOKYMEHTA;
3) yka3aHHe Ha MMOJTMHHOCTL/KOITUHHOCTB;

4) Bug HOCUTENS (WJIH CIOCOO BOCTIPOU3BEICHNSA);

5) undopmanuro 00 yCIOBHSIX MOCTYyTMA, SI3bIKE U BHENTHUX OCOOCHHOCTSIX apXHUBHOTO
JOKYMEHTa, 3JIEKTPOHHOT'O0 apXUBHOTO JIOKYMEHTA.

3aroJoBOK apXMBHOTO JOKYMEHTA, 3JEKTPOHHOI'O apXHBHOTO JOKYMEHTAa BKJIIOYAET
HAMMEHOBaHWE BHJIa ApXMBHOTO JOKYMEHTa, aBTOpa, ajapecara WU KOPPECHOHJCHTA,
KOTOPOMY HaIlpaBJI€H WJIH OT KOTOPOIro MOJYy4Y€H JOKYMEHT, BOIPOC WU MIPEAMET, COOBITHE,
dakT, 1Mo, Ha3BaHUE MECTHOCTH, K KOTOPBIM OTHOCUTCS COJEp)KaHUE YKa3aHHOTO
JOKYMEHTa, 1ary coObITus. B ciyuae oTcyTCTBUSI HEOOXOAMMBIX CBEJIEHUMN, B 3ar0JIOBOK
BKJIIOUAeTCsl TOsICHstomas uHpopmarus: "aBTop He yctaHoBieH", "0e3 matwei". [lpu
HEOOXOJAMMOCTH 3aroJjOBOK JIOMOJIHIETCS aHHOTAIMEl, pacKphIBAIOIIEH HE OTpa)KEHHOE B
3aroJIOBKE COJEPKaHUE JAaHHOTO JOKYMEHTA.

CrnpaBoyHbIe JaHHBIE 00 apXWBHOM JOKYMEHTE, 3JIEKTPOHHOI'O apXUBHOTO JOKYMEHTA
COCTOSAT U3 3JIEMEHTOB apXUBHOTO mHUppa (Homepa (HoHAa, HOMEPA OMUCH JIe] TOKYMEHTOB,



HOMEpa €IWHUIIBI XPAaHEHUS, HOMEPOB JIUCTOB), 00beMa (KOJUYECTBA JILCTOB) apXUBHOTO
JOKYMEHTa, JaThl €r0 CO3/IaHu4.

Nudopmarust 06 yCIoBUSX NOCTyIMA, S3bIKE M BHENTHUX OCOOCHHOCTAX apXHBHOTO
JOKYMEHTa, B TOM YHCJ€ 3JIEKTPOHHOIO ApPXMBHOTO JOKYMEHTa, BKJIIOYAET CBEJEHUS 00
OTPaHMYECHHUH JOCTyNMa K apXUBHOMY JIOKyMeHTy 3akoHamu Pecmy6nukum Kazaxcran "O
HamuonaneHom apxuBHOM ¢onae u apxupax", "O npocryme k wundopmaruu", "O
rocyiapcTBeHHbIX cekperax”, [IpaBunaMu oTHECEHUS CBEICHUH K CITyKeOHOU nHpopmMaIuu
OTPAaHUYEHHOTO PACHpPOCTPAHEHUSI M PabOThl C HEH, YTBEPKICHHBIMU IMOCTAHOBICHUEM
[IpaButensctBa PecnyOnuku Kazaxctan ot 24 wurons 2022 roga Ne 429 wunm
dhoHmo00pa3zoBaTeaeM, cTaTyce 0co00 IIEHHOrO JIOKYMEHTa, JOKYMEHTa, OTHECEHHOIO K
0o0beKTaM HalMOHAJIbHOTO AocTosiHUS PecnyOnuku KazaxcTtaHn wu/winm HaxonsIerocss B
HEYJOBJIETBOPUTEILHOM (PU3MUECKOM COCTOSIHUM, SI3bIKE W BHEUIHUX OCOOEHHOCTSX
apXUBHOTO JOKYMEHTA.

217. Bun enuHMLBI XpaHEHUs (€110, MepenucKa, JOKYMEHTbI, PEECTp, allbOOM, KypHall,
KHUTAa U HWHOE) WU JOKYMEHTOB (IIPOTOKOJIBI, JTOKJIAAbl, MPUKa3bl, OTYETHI, AKTHI
BOCIIOMUHAHUSI, CTaThU, POMaH, 3alIUCHBIE KHIXKKH), XapaKTEPU3YIOUIUX COCTAB €IMHUIIBI
XpaHEHUs, YKa3bIBAECTCS B HAYaJle 3ar0JIOBKa.

3aroyoBKU CyJI€OHBIX, CIEICTBEHHBIX, JUYHBIX, IEPCOHATBHBIX, apOUTPAXKHBIX U UHBIX
JeJ, COAEpPIKAIUX JOKYMEHTBI, CBSI3aHHBIE IOCIJIEI0OBATEIBHOCTHIO JIE€IONPOU3BOACTBA IO
OJIHOMY BOIIPOCY, HAYMHAIOTCS CO cioBa "nemno".

3aroJ0BKM €IVHULl XPAHEHUS, COAECPKAIIMUX HE CBSI3aHHBIE IOCIEI0BATEIBHOCTHIO
JENOMPOU3BOACTBA JOKYMEHTHI [0 OJTHOMY BOIIPOCY, IOKYMEHTBI-IIPUIIOKEHUSI K OCHOBHOMY
JOKYMEHTY (IpHKa3y, paclopsHKEHUIO, IPOTOKOIY) WM Pa3HOPOIHBIE MO BUAY JTOKYMEHTHI
apXUMBHOTO ()OH/IA JIMYHOTO MPOUCXOKACHHS, HAUMHAIOTCA CO clioBa "MoKyMeHTHI". B KoHIE
TaKOro 3arojOBKa B CKOOKAX yKa3bIBAIOTCS BUbI 3TUX IOKYMEHTOB.

B 3aronoBke eTuHUIBI XpaHEHUS, BKIIIOYAIOIIECH MEPENUCKY, YKa3bIBAIOTCS OPUITHATHHBIC
HAaUMEHOBAHUs KOPPECIOHJEHTOB W BOIpoc (MpeaMer) nepenucku. B ciyuae Benenus
MEPETUCKHU C OHOPOIHBIMU KOPPECTIOHACHTAMH, B 3ar'0JIOBKE YKa3bIBa€TCsl 0011Iee BHIOBOE
HAaMMEHOBAHUE KOPPECIIOHAEHTOB.

N3noxenue Bompoca (MpeaMeTa), OTPAKAOUIEro COACpKaHUE JOKYMEHTOB, SIBJISIETCS
OCHOBHOM 4acThIO 3aroj0BKa U JaeTcs MOCJIe YKa3aHus BUAa Jena, aBTopa, KOppeCIOHAEHTa
(ampecara) TOKYMEHTOB.

218. Ilpm cocTaBieHUU 3arojJOBKOB €IWHUI] XpaHEHUA C
OpraHU3alMOHHO-PACTIOPSAUTEILHON TOKyMEHTAlMeNH OJHOTO BU/IA B 3ar0JIOBOK BBIHOCUTCS
HAaNMEHOBAHHUE JIOKYMEHTOB BO MHO>KECTBEHHOM YHCIIE€ C MPOCTABICHUEM HX KPaTKUX
HOMEPOB.

219. Ilocne o003HaueHMs BUAA J1€Ja WIM BUIA JOKYMEHTOB B 3ar0JIOBKE YKa3bIBAETCS
aBTOP BXOSIIUX B JIEJIO IOKYMEHTOB. Eciiu aBTOpOM TOKYMEHTOB SIBJISIETCS OpraHU3alus, B
JEeSATEIbHOCTH KOTOPOW OHM OTJIOKHWJIMCh, B 3ar0JIOBKE JieJa HAMMEHOBAaHUE OpraHu3aluu



WU OITyCKAaeTCs, WIM MPUBOJIUTCS €ro o0Ilee BUIOBOE HaMMEHOBaHHE (KOMHTET, CYII,
KOMHUCCHS).

220. JlaTbl, K KOTOPBIM OTHOCSITCS U3JI0’KCHHBIE B JIOKYMEHTaX COOBITHS, BHOCATCS B
3aroJI0BOK, €CJIM TOYHAs J1aTa OTPaXKaeT UCTOPHUUYECKHUE CBSI3U MEXIY COOBITUSIMU U (haKTaMu
¥ HeoOX0auMa JIJIsl TOHUMAaHKS KOHKPETHOTO COJIEPIKaHUSI TOKYMEHTOB.

221. Ecnu feno coCTOUT M3 OJTHOTO JOKYMEHTa, TO B 3aroJIOBKE YKa3bIBalOTCS BU/I
JIOKYMEHTa, OT KOI'0 OH UCXOAUT, KOMY aIpeCOBaH, €ro JaTa U KpaTKoe CojiepKaHue.

222. B enuHUIIaX XpaHEHUs, COCTOSIIIUX U3 MJIAHOB M OTYETOB, B 3ar0JI0OBKE YKa3bIBACTCS
roJ1 (mepuo), Ha KOTOPBIM COCTAaBJIEH IJIaH MJIM 32 KOTOPBIM COCTAaBJIEH OTYET.

3aroJIOBKM €UHUILl XPAaHEHHUS], COJICPKALUIUX CTATUCTUUECKHUE OTUYETHI, COCTABIISIIOTCS C
yKa3aHHEM HOMEPOB ()OPM CTAaTUCTUUECKOM OTYETHOCTH.

223. Eciu 1e10 COCTOUT M3 HECKOJBbKUX TOMOB (YacTei), BCeM TOMaM (YacTsiM) JaeTcs
00Kl 3aroioBOK, a 3areM (Ipu HEOOXOJAMMOCTH) JeJaeTcsd YTOYHEHHE COACp KaHUs
KaXJ0ro ToMa (4acTu) B OTIEJIbHOCTH, B MOCIEIHEM TOMeE (4acTu) AoOaBisieTcsi CIOBO "
nocienauit” ("mocnenHssa").

224. Oco00 1eHHbIE TOKYMEHTbI, JOKYMEHTBI-IPUIIOKEHHUSI K OCHOBHOMY JIOKYMEHTY,
JOKYMEHTBI OpraHW3alUui-IpeAIIeCTBEHHUKOB, JOKYMEHTBI, COAEpKallue CBEACHUSA 10
JUYHOMY COCTaBy, MUMEIOIIME CIPABOYHOE 3HAYEHHE, IOKYMEHTHI, HaJuyue KOTOPHIX B
JTAHHOM J1eJIe HE MOXET OBITh OTPE/IEIICHO 0 €T0 3aroJIOBKY, aHHOTUPYIOTCHS.

225. AnHotanus ohopmIIIeTCs MOCie 3aroj0BKa ¢ KPACHOM CTPOKHU.

[Ipy aHHOTMPOBAHUU TMEUATHBIX MATEPUAIOB YKA3bIBAIOTCS BHUJl JOKYMEHTa, €ro
HAMMEHOBAaHUE WJIM HayajbHbIE CJIOBA JOKyMeHTa (NP OTCYTCTBMM HAWMEHOBAHMS),
BBIXOJIHBIC JJAHHBIE.

B anHOTanusx 4epTeKHBIX U WHBIX HU300pa3UTEIbHBIX MaTEPUAJIOB YKa3bIBAIOTCS
Marepual, Bull, hopMaT JOKyMEHTA U CIIOCO0 €ro MCIOTHEHUSI, ISl KapT — MaciuTao.

B konme anmHoTanuu moj pyopuwKoW "YMOMHHAIOTCA" YKa3bIBAIOTCS MMEHA JIUII,
HaUMEHOBAHUS OpraHu3aiui, reorpaduueckue HAaMMEHOBAHUS M CBEJICHUSI, YIIOMUHAIOITHAECS
B JIOKYMEHTaX U UMEIOIINE CYIIECTBEHHOE 3HaUCHUE (IIePEUUCTISIOTCS).

226. B koHIle aHHOTAIMU MPUBOJASTCS HOMEpA JIMCTOB AHHOTHUPYEMBIX JOKYMEHTOB,
CTerneHb noJipoObHocTH cBefeHui (""KpaTkue cBeaeHus ", "moapooHoe coodmieHue").

[Ipu 3HAUUTENBHBIX 00beMaxX aHHOTHPYEMBIX JOKYMEHTOB aHHOTAIUSI COCTABIIAETCS Ha
OTJIEJIbHOM JIUCTE U BKJIAJBIBAETCS MEXITY O0JIOKKOU U MEPBBIM JIUCTOM JJOKYMEHTA.

IMTaparpad 2. ITopsamok JaTHPOBKU JOKYMEHTOB IIPH OMACAHAU

227. OnucaHue MpaBOBBIX aKTOB, TBOPUYECKON JOKYMEHTAINH, JOKYMEHTOB, KaCaIOIINXCsI
MpaB U 3aKOHHBIX HHTEPECOB Irpak/iaH, (UHAHCOBBIX JOKYMEHTOB, €I 0 OJHOMY BOIIPOCY,
a TaKXKe JIOKYMEHTOB, JJIsl KOTOPHIX JaTUPOBKA UMEET BAXKHOE 3HAUEHUE (JTOKIIAIbI, IUCTOBKU
, CTEHOTpaMMBbl, MMAChMA), AaTa (YUCII0, MECSI, T0a), OQOPMIISIOTCS CIOBECHO-TIM(GPOBBIM
CIIOCOOOM.



228. HavanbpHOM aaTol jeina, B TOM YUCIIE JIEKTPOHHOTO, SIBJISIETCS JlaTa COCTaBICHUS (
perucTpalum) caMoro paHHero JOKyMEHTa, KOHEYHON — JaTa COCTaBJICHUSI (PErucTpaliim)
CaMoro MO3JHET0 JOKYMEHTA.

JlaThl TPaBOBBIX aKTOB YKA3bIBAIOTCS 110 BpEMEHU WX noAnucanus (yreepxxaeHus). Eciau
JIOKYMEHTBI HE TAaTUPOBAHBI, JaThl YKA3bIBAIOTCS IO BPEMEHHU OMYOJIMKOBAHUS UM BBEJCHUS
B JICHICTBHE.

Jlst mporpaMm, MJIaHOB, CMET PacXoJIOB, IITATHBIX PACUCAaHUM, OTYETOB KpailHUE aThl
HE MPOCTAaBJISIOTCS.

Ecnu B fene JOKyMEHTBI-ITPUIIOKEHUS TaTUPOBAHBI paHee MEePBOro JOKyMEHTa jena, TO
UX JaThl OTOBAPUBAIOTCS C HOBOM CTPOKHU — "MMEIOTCS JOKYMEHTHI 3a... To1".

Kpalitnumu natamMu perucTpallMOHHBIX KHUT U KYPHAJIOB SIBJISIOTCS JaThl TIEPBOU U
MOCJIETHEW 3aIUCH.

Kpaithumu natamu fesna, COCTOAIIEr0 U3 KOMUMHBIX JOKYMEHTOB, U3TOTOBJIEHHBIX WU
MOJy4YeHHBIX (PoHAO00Opa3oBaTEIEM 3HAUYMTEIBLHO MO3)KE CO3JaHUsl MX MOJJIMHHUKOB,
ABJISIFOTCS 1AThl U3TOTOBJICHUS KOMUMN (JaThl HOIJIMHHUKOB YKA3bIBAIOTCS B 3aTOJIOBKE).

B cnyuae, ecnu Aeno Ha4aTo B OJJHOM OpPraHU3aIlMy, a 3aKOHUYEHO B UHOM, YKa3bIBAIOTCS
TpU JaThl: JaTa 3aBEJCHUS Jiela B JEJIONPOU3BOJACTBE IEPBOM OpraHU3alUU, AaTa
MOCTYIJICHUSI €r0 BO BTOPYIO OPTraHU3AIMIO U JlaTa 3aBEPIICHUS €ro B JIEIONPOU3BOICTBE
nocJieTHeN opraHu3anuu (IepBbIe IBE 1aThl 0003HAYAIOTCS B BHJIC JPOOH).

ITaparpad 3. Ilopsamok cocTaBIEeHHS OIKCH A€ JOKYMEHTOB

229. Onucek gen JOKYMEHTOB, B TOM YHUCIIE 3JEKTPOHHBIX, COCTOUT M3 OMUCATEIbHBIX
CcTaTeil €QUHMI] XpPAHEHHS WM €IUHULl y4eTa, UTOTOBOM 3alUCH, JINCTA-3aBEPUTENS U
CIIPABOYHOIO armapara K OIHCH.

230. OnucarenbHasi CTaThsl ONMKUCH BKIIFOYAET:

1) mopsiAKOBBIM HOMEP €IMHUIIBI XPaHEHNUS;

2) 1enonpou3BOJCTBEHHBIN HHACKC UM TPOU3BOICTBEHHBI HOMED;

3) 3aroJ0BOK €IMHUIIBI XPaHEHUS,

4) kpaliHue JaThl JOKYMEHTOB;

5) KOJIMYECTBO JUCTOB B €IMHUIIE XPAHEHUS;

6) yka3zaHHU€ Ha KOMUUHOCTh JOKYMEHTOB;

7) cioco0 BOCTIPOM3BEACHUS JOKYMEHTOB.

[Ipy HEOOXOAUMOCTHU OMHUcCATEIbHAS CTaThsl JOMOJHSAECTCS aHHOTAIUEH OTACIbHBIX

JOKYMEHTOB, €IMHUIIbI XPAHEHUS.

231. B cipaBo4HBIN anmapar OMUCH J1e] JOKYMEHTOB BXOJAT:

1) TuTyNBHBIN UCT TI0 opMe corsiacHO npuiiokeHuto 17 k Hacrosum [IpaBunam;

2) conepkanue (OrjaBJICHHE);

3) npeaucioBue;

4) crMCcOK COKpaIeHU;



5) yka3zarenu.
ITaparpad 4. ITopsanok cocTaBiIeHHAS HCTOPUIECKO# CIIPaBKH

232. B apxuBe Oopranu3aiiuu COCTaBJISETCS UCTOpHUECKas CIIpaBKa K apXuBHOMY (OHIY,
collepKaiiasi CBEJICHUs MO UCTOpuU (HOHA00Opa3oBaTens U apXuBHOrO (GOHIA, KPATKYIO
XapaKTEePUCTUKY COCTaBa U COAEPKAHUS ero JOKyMeHTOB U cucteMbl HCA.

Hcropuueckas crnpaBka K apxuBHOMY GOHAY GOpMUPYETCS Ha OCHOBE MHGOPMAIIMH TIO
uctopur (poHI000pa30BaATENS U UCTOPUH APXUBHOTO (HOHAA.

Nudopmarus mo uctopun (poHm000pa3zoBaTens BKIOYAET JAThl €ro 00pa3oBaHMUs,
BEJOMCTBCHHYI0  NPHUHAICKHOCTh, CTPYKTYpy W  GYHKIIUM, Ha3BaHUS
OpraHu3aluU-TIPEIINIECTBEHHUKAa ¥ TMPAaBONMPEEMHUKA, JaThl PETUCTPAlUN  WIIU
MEPEPETUCTPALIMA — B CIIydasX IMEPEHMEHOBAHUS, PEOPraHU3AIMK, a TAK)Ke JTUKBUIAIUH.
Nudopmarus o horgo00pa3oBaTene apXuBHOTO (HOHA JTHIHOTO MPOUCXOKICHHS BKIIIOYAIOT
ero kpatkue ouorpaduyeckue gaHHble (haMuIns, UMs, OTYECTBO (TIPU HATUYHH ), TICEBJOHUM
(mpu Hanuuuu), AeBUYbs (pamunus (MpU HAIUMYUHU), AAThl KU3HU, Mpodeccusi, TaHHBIE O
CIy’)keOHOM U OoOIlecTBEeHHOW mJesATenbHOCTH). s apxuBHOro (onHma cembHu, poja
aHAJIOTMYHBIC CBEJCHUS MAIOTCS O KaXIOM W3 POJICTBEHHHKOB. JlJIsi 0O0BEAMHEHHOTO
apXWBHOTO (POHJA COCTABIAETCS 00IIasi ICTOPUYECKasi CIIPaBKa.

Nudopmarus 1mo uctopun apxuBHOTO (HOHIA BKITIOYAIOT JIATy €T0 MOCTYIJICHUS B apXUB,
o0beM U KpailHuEe NaThl apXUBHBIX IOKYMEHTOB, CTENEHb MX COXPAaHHOCTU, OCOOCHHOCTHU
dbopMHUpPOBaHMS, OMMCAHUS U CHCTEMATH3allMKi, HHPOPMAIMIO 00 M3MEHEHHUSIX B COCTaBe U
obbeme apxwBHOTO (GoHAA W WX MPUUYMHAX, HAJTWYUHU APXUBHBIX JOKYMEHTOB HWHBIX
opranuzanuii unu aun (pougoBsie BKItoueHus), coctae HCA k apxuBHomy donay. [dns
aApXWBHOW KOJUICKITUY YKa3bIBAIOTCS CBEJICHUS O BPEMEHH, YCIOBUAX, PUINHAX €€ CO3/IaHuUs,
NpUHIUNAX (OPMHUPOBAHUS, MECTOHAXOXKICHUU KOJUICKIIMHM /10 TOCTYIUICHUS B apXUB,
COCTaBUTEIIE.

Hcropuueckast cripaBka K (hOHIY TOTOTHSAETCS MTPU H3MEHEHUU 00beMa apXuBHOTO (OH/IA
, @ TAK)KE B CIydYasx peopraHu3aIiui, H3MEHECHUS CTPYKTYPhI, PYHKIUH (HOHI000pa3oBaTels.

233. HUcropust apxuBHOTO (hOHAA COMCPKUT aHHOTAIMIO, Onbrorpaduto, HHGOPMAITHIO
00 yCIIOBUSX AOCTyNa U UCIOIb30BAHUS IOKYMEHTOB.

AHHOTAITUS O COCTAaBE M COJICP)KAHUH APXUBHBIX JJOKYMEHTOB, B TOM YHCJIC DJICKTPOHHBIX
, ApXUBHOTO (hOHA BKIFOUAET KPATKYI0 000OIIEHHYIO XapaKTEPUCTUKY ITUX JOKYMEHTOB I10
BUJIaM M TeMaM, OTPAXKAIOUIYI0 HAmpaBJeHUs NeATeNbHOCTH (oHI000pa3oBaTes, C
yKa3aHHEeM XpOHOJOTrMM TeM u o0Oo3HaueHueM ux reorpadpuueckux  (
aIMUHUCTPATUBHO-TCPPUTOPUATLHBIX) TpaHull. MHpopmaius 00 yCIOBUSAX IOCTyHa K
apXWBHBIM JIOKYMEHTaM apXHBHOTO (HOH/A, B TOM YHCIIC SJICKTPOHHBIM, BKIIOYAET CBECHUS
0 HaJIMYUU apXWUBHBIX JOKYMEHTOB, IOCTYIT K KOTOPHIM OTpaHUYeH 3akoHaMH PecmyOnmuku
Kazaxcran "O HammonanpHOM apxuBHOM (hoHe u apxuBax', "O moctyne k uapopmanuu", "
O rocynapcrBeHHbiXx cekperax", IlpaBunamMu OTHeCEHUsS CBEIECHHN K CIyXeOHOH



uHpOpMaIMi OTPAHUYECHHOTO PACHPOCTpaHEHUS W PpabOThl ¢ HEW, YTBEPKIACHHBIMU

noctanoBiieHueM IIpaBurensctBa PecyOnuku Kazaxcran ot 24 utons 2022 roga Ne 429 wiu
dboug000pa3zoBareeM, a TakKe MOIMHHUKOB 0CO00 IEHHBIX JIOKYMEHTOB, B TOM YHCIIE
JOKYMEHTOB, JJIEKTPOHHBIX JOKYMEHTOB, OTHECEHHBIX K OOBEKTaM HAaIMOHAJbHOIO

nocrosiaus PecnyOnuku KaszaxcraH, HaXOASIIUXCS B HEYIOBIETBOPUTEIBHOM (U3UUECKOM
COCTOSIHUU, HATMYUU (POH/IA TTOJTb30BaHMUS.

bubnuorpadusa k apxuBHOMY (OHAY BKIHOYAET CIHCOK CIIPABOYHHUKOB MO JAHHOMY
(GboHIY ¥ JOKYMEHTAJIbHBIX MMyOJIMKAIUH, BBIMOJHEHHBIX HA €T0 OCHOBE.

234. XapakTepucTuka apXuBHOTO (OHJA MO COCTABY U COACPKAHUIO JTOKYMEHTOB
COJIEPKUT CBEJEHHSI O HAIWYUU JIOKYMEHTOB, BBIXOASIIMX 3a XPOHOJOTMYECKHE PAMKH
¢donna, HCA x apxuBHoMy (hoHAY, O BUAAX HOCUTENEH HH(DOpMAIUH.

235. Uctopuueckas cpaBka Ha OyMa)KHOM HOCHUTEJIE MOMUCHIBACTCS] UCTIOTHUTENEM U
PYKOBOJIUTENIEM apXHBa OPraHU3alMU, HA JIEKTPOHHOM — 3aBepsierca DLII pykoBoauTens
apXMBa OpraHu3aliu.

HcTtopuueckas crnpaBka meyaTtaeTcss B YEThIpeX JK3eMIuispax. J[Ba sk3eMiuisipa
nepeaaroTcsa B rocyaapcTBeHHbIN apxuB, ApxuB Ilpesuaenta Pecnyonuku Kaszaxcran npu
MepBOM Tepenaye TOKYMEHTOB apXUBHOTO (POHIIA, iBa XpaHUTCS B jene (OoHJa B apXHUBE
OpraHu3alyu.

236. VcTopuueckasi cipaBKa JIOMOJIHICTCS TIPH MOMOTHEHUN apXUBHOTO (OHAA WU B
Cllydyae peopraHu3allyd OPraHU3alu U MPEACTABIISIETCS B TOCYAAapPCTBEHHBIM apXuB, ApXHUB
[Ipesunenta PecnyOmumkm KaszaxcTtan BMecTe ¢ Kax7odl 3aKOHYCHHOW OMHUCHIO €I
JOKYMEHTOB, a TaK’Ke€ BHOCUTCS B IU(POBOIT apXuB.

Cuocka. ITynkr 236 - B penakuun npukaza 3amecturens [ Ipembep-Munuctpa -
Munuctpa kynbTypsl 1 uHbGopmaruu PK ot 27.03.2026 Ne 129-HK (BBomuTCS B IeHCTBUE C
12.07.2026).

ITaparpa¢ 5. Ilopsmok cocTaBlIeHHA KaTaJIOTOB H KapTOTEK

237. Katanor npencrapiser coooi Mex(GOHAOBBIA apXUBHBIM CIIPABOYHHUK, B KOTOPOM
uH(bOpMaIUs 0 COJIEP)KaHUH IOKYMEHTOB CTPYIIIIPOBaHA IO MpeaMeTaM (TeMaM, OTpacisim),
pPacloJIO)KEHHBIM B COOTBETCTBUM C IMPHUHATOM JUIS JAaHHOTO KaTajlora CXeMOW
KJ1acCu(pUKauu JOKYMEHTOB.

COBOKYIHOCTb Pa3JIMYHBIX KaTaJIOTOB COCTABIIET CUCTEMY KaTaJlOTOB.

238. PaboTel MO MOATOTOBKE, CO3JaHUI0O M BEJCHHIO KaTaJoroB Ha3bIBAIOTCS
KaTaJIOTU3AIMeN JOKYMEHTOB.

Karanoruzamus MoXeT TPOBOJAUTHCS KaK CAMOCTOSITENIbHBINA BUJ paOOTHI (TeMaTH4ecKast
pa3paboTKa), a TakKe B MPOIECCe WHBIX BUIOB PadOT, CBSA3AHHBIX C OMHUCAHUEM U
BBISIBIICHHEM JOKYMEHTOB (ITOMyTHAs KaTajloru3aius).

[Ipn xatanorm3amuu mnpuMeHsieTcs nuddepeHITUPOBAHHBIA TOAX0, KOTOPBIH
3aKJII0YaETCS:



1) B onpeniesieHuU OYepeTHOCTH BhIOOpa apXUBHBIX (DOHIIOB, MX CTPYKTYPHBIX YacTel;
2) B oTOOpE €M, JOKYMEHTOB U MH(GOPMAILIMK U3 HUX;

3) B IpUMEHEHUU COOTBETCTBYIOIINX TPHUEMOB OIMMCAHUS TOKYMEHTHOM HH(OPMAIIUH.
239. Karayioruzaius BKJIIOYaeT CIASAYIONIUE BUJIbI paboT:

1) cocTaBieHue cxeMbl KiIacCUpUKAIIHH;

2) BbISIBIIEHHE U OTOOP TOKYMEHTOB;

3) onucaHKe Ha KaTallOKHBIX KapTOUuKax;

4) cucteMaTu3aIuio KapTouek;

5) BeJieHHE KaTaloroB.

240. Bp16op cxeMbl KiaccHU(pUKAIMU OMPEACISIETCS COCTAaBOM JOKYMEHTOB apXHBa
OpraHu3alliy U 3aJja4aMu UX UCIOJIb30BaHMUS.

CxeMoli kmaccuuKamuy JOKYMEHTHOW WH(POPMAIUU SBISETCS MUCHMEHHBIN WIIH
rpa@uueckuil JOKYMEHT, COJAEPKAIIUNA MepeyeHb KIacCu(DUKAIMOHHBIX JEJICHUIN KaTaiora,
PACMOJIOKEHHBIX B OMNPEIAEICHHON MOCIEN0BATEIbHOCTH, W NpPEeJHA3HAYEHHBIN s
pacnpeiesieHus: CBEJICHUH U3 JTOKYMEHTOB M0 YKa3aHHBIM JICTICHUSIM.

241. B 3aBUCUMOCTM OT CXE€MbI MOCTPOEHHUSA KATAJIOTH MOAPA3ACISAIOTCA Ha
CUCTEMAaTUUYECKUE, TEeMaTUYECKUEe, MPEIAMETHbIE M WX Pa3HOBUIHOCTU (MMEHHOI,
reorpaguueckuii, OObEKTHBIN).

242. JlokymeHTHas HHGQOPMAIIKSA B CUCTEMAaTHYECKOM KaTajaore KJIacCU(UIIUPYETCS 10
OTpacisiM 3HAHUU W MPAKTUYECKOW JESITEIbHOCTH OpraHM3allMd, paclojaraercs B
JIOTUYECKOM MOCIIeI0BATEIbHOCTH.

B uMenHom karasiore nokyMeHTHass uHopmaius Kiaccupuuupyercs 1no andaButy
(dbamMuuil uil, yMIOMHUHAEMBIX B JOKYMEHTAX WM SIBISIONIMXCS UX aBTopamu. [lanpHeias
CUCTEMATHU3alIMs IPOBOJUTCS B XPOHOJIOTUYECKOUN WIIH JIOTHYECKOM MOCIIEI0BATENbHOCTH.

243. B cocTaB ommcaHus KaTajora BXOIAT:

1) HanMeHOBaHKE apXUBa OPTaHU3AIUY;

2) UHJEKC;

3) pyOpuka, moapyOpukKa;

4) nata coOBITHS, MECTO COOBITHUS,;

5) coaepkaHue;

6) HOMep apXUBHOTO (OH/Ia, HANMEHOBAHUE APXUBHOTO (POH[IA;
7) HOMepa OMUCH Je TOKYMEHTOB, €AMHUIIBI XPAHEHMUSI, JINCTOB,
8) SA3BIK JOKYMEHTA;

9) crioco6 BOCIIPOU3BEICHUS JOKYMEHTA.

JIost cBSI3M MEXKITy pa3jieliaMH KaTajora WJIM pa3J/ieJIoB KaTajaora ¢ MHBIMH apXUBHBIMU
CIIPaBOYHMKAMH MPUMEHSIETCS] CUCTEMa OTCHUIOK.

244, Benenue Karajgora COCTOUT U3 CIEAYIOIINX BUAOB palboOT:

1) HayuyHO-MeTOAMUECcKOE obecrieueHre paboThI;

2) MHJEKCUPOBAaHUE KAPTOUEK;



3) cuctemaTu3alus KapToUyeK Mo HHAECKCaM U pyOpUKam;

4) cocTaBieHUE OTCHUIOYHOTO anmnapara K KaTaJlory;

5) yCcoBepIIIEHCTBOBAHHE KaTajora.

Hayuno-Meroanueckoe obecriedeHre BKIIOYAET pa3pabOTKy METOAMUYECKUX MOCOOMi 1o
KaTaJoOTU3allMd OTJIEJbHBIX apXWBHBIX (OHAOB (MM HX TpPyNIbl), padoYux CXeM
KJIacCU(PUKAIMKN KaTaJIOr0B, UX YTOUHEHHUE U JIOTIOJTHEHHUE.

WNHpexkcupoBaHUe KapTOUEK OCYIIECTBISIETCS yTEM BbIOOpA MIIM COCTABIICHUS MHIEKCA
0 cXeMe KJIacCU(UKALUK U OTHECEHMSI €r0 K COOTBETCTBYIOLIEH MH(POPMALIMU KaTaJ0KHOM
KapTOukKdu. B MMEHHOM Kartajiore KapTOYKM HE HHAEKCHUPYIOTCS M PACIOJIAraroTcsa MO
andasury.

245. Cuctembl KaTajaoroB MOMOJHIIOTCA TEMAaTUYECKUMU U TPEIMETHO-TEMAaTUYECKUMHU
KapTOTEKaMU, KapTOTEKaMH MO JJMYHOMY COCTaBY Ha JIOKyMEHTHI HanOoJiee MHPOPMATUBHBIX
Y 4aCTO UCHOJIb3YEMBIX apXUBHBIX (POH/IOB.

246. KapTo4ku KapTOTEKH MO JUYHOMY COCTaBY COJAEpkKaT (paMHIIUIO, UM, OTYECTBO
pabOTHHKA, CCBUIKM Ha HOMEpa apXMBHOIO (pOHAa, FOJJOBOTO pa3jiena CBOAHON OMMCH e, Ha
HOMEpa 1€, JTUCTOB CO CBEIECHUAMH O HeM. KapTouku cucreMaTusupyroTcs B alipaBUTHOM
nopsiike paMuinii, a B npejenax haMuiui — rno angaBuTy UMEH U OTYECTB (MPU HATHUYHH).

247. ApXHuB OpraHu3allH, XPaHIUIUMKA ayJIHOBU3YAIbHYIO TOKYMEHTAIMIO, CO3/1aeT
CJIEIyIOIME BBl KAPTOTEK:

1) nMeHHYI0 KapTOTEKY, COAEPIKAIIYIO CBEIEHUsI 00 aBTOpax (pekuccepe, CLeHapUcTe U
OIepaTope) KNHOAOKYMEHTA, XPOHOJOTHUECKYIO KapTOTEKY, COAECPKALIYI0 CBEICHHS O JaTe
BBIITYCKAa KUHOJOKYMEHTA, ajJ(aBUTHYIO KapTOTEKY, COJEPKAIyI0 B al(aBUTHOM IOPSIKE
CBEJICHUS O HAMMEHOBAHUSAX KUHOJIOKYMEHTOB;

2) UMEHHYIO KapTOTEKY, COJEpPIKallyl0 CBEJIEHUS O JULaX, MHPOpMaLUs O KOTOPBIX
uMeercsa B POTOJOKYMEHTaX, U 0ObEKTHYIO KapTOTEKY, COAEPKALLYI0 CBEJIEHUsI 00 00BEKTaX,
COOBITHSIX, HH(POPMAITHS O KOTOPBIX UMEETCS B (DOTOTOKYMEHTAX;

3) UMEHHYI0 KapTOTEKy, COAEpXkallyl0 CBEJACHHUS 00 aBTOpPE U HCIOJHUTEIE
XYI0’)KECTBEHHOT'O, MY3bIKAJIBHOI'O WJIM TOKYMEHTAJbHOTO MPOU3BEICHHUS, 3alIMCAHHOIO Ha
(OHOTOKYMEHT, aHPOBYIO KapTOTEKY, COJEpIKAIlyl0 CBEIACHUS O XYI0KECTBEHHOM,
MY3bIKaJIbHOM WJIH JOKYMEHTAIbHOM MMPOU3BE/IEHNH, 3aIUCAHHOIO Ha (DOHOJIOKYMEHT;

4) andaBUTHYIO KapTOTEKYy, COJEpXKalllyl0 B al(paBUTHOM MOPSIAKE CBEICHHUS O
HAaMMEHOBAHUSIX BUJEOJOKYMEHTOB, XPOHOJOTHUYECKYIO KApTOTEKY, COAEPKAIIYI0 CBEACHUS
0 J1aTe BBIYCKa BUACOJOKYMEHTA.

248. ApXuB OpraHM3alHH, XPAHAIINN HAYYHO-TEXHUYECKYIO JOKYMEHTAIMIO, CO30AET
CJIEIyIOIIUE BUbI KATAJIIOTOB:

1) OOBEKTHBIN KaTajor Ha OOBEKTHl KAIHUTAJIBHOTO CTPOUTEIBCTBA U OOBEKTHI
KOHCTPYHUPOBAHUS;

2) UMEHHOH Katajor B ajapaBUTHOM HOpsAKe (paMuIuil aBTOPOB MIPOEKTOB, pa3paboToK,
WU3CIINIA, TEM HCCIICIOBAHMMT;



3) reorpaduueckuii kKaTajgor Ha 0ObEKThl IPOSKTUPOBAHUS IO MECTY UX PACIIOJIOKEHUS;

4) andaBUTHBIM KaTajJor MO HAUMEHOBAHUAM HAyYHO-TEXHMUYECKUX pPa3pabOTOK B
an(aBUTHOM TOPSITIKE.

249. K ayamoBHU3yalbHOM JOKYMEHTALUH COCTABIISIIOTCS YKA3aTeNH K 3aroJ0BKaM €IMHUIL
XpaHEHHUs U (WIH) JOKyMEHTaM.

250. OnucaTenbHasi CTaThsl yKa3aTelsl COCTOUT U3 MPEAMETHOIO NOHITUS (PyOpUKH) 1
IIOMCKOBBIX JAaHHBIX. [IoMCKOBBIE NaHHBIE yKa3aTens K €QUHULIAM XPaHEHHsI OJHOW OIUCH
JIeJT TOKYMEHTOB BKJIFOYAKOT IOPSAKOBBIE HOMEpa €JuHULl XpaHeHus. [lonckoBble NaHHbBIE
yKazaTtens K €JUHUIIAM XPAHEHUsS HECKOJbKUX AapXHBHBIX (POHIOB OJHOTO apXuBa
OpraHU3alMM JOTIOIHAIOTCS HOMEPAMHU OMKCEN Jell, JOKYMEHTOB, apXUBHBIX (DOHJIOB.

251. TemaTuuecKkuil ykazaTelb BKJIIOYAET MOHITHS, KOTOpPbIE MPEICTABISIOT COOOM
uctopuueckue GpaxTel U sBneHus. HanmenoBanus pyOpuk 1 oapyOpuK B HEM MPUBOASTCA B
UMEHUTEIBHOM I1aJIEXKeE.

252. IlpeaAMETHBIN yKa3aTelb BKJIIOYAET MOHATHUS, PACHOJIOKEHHbIE B ajl()aBUTHOM
HOpSIJIKE.

OO0mumii mpeMEeTHBIN yKa3aTeNlb BKIOYAET Pa3HOPOAHbIEC TOHSITHS.

CnenuanbHblii MPEIMETHBIN yKa3aTeab BKJIOYAET OJHOPOJHBIE MOHATHSA (BHIBI
JOKYMEHTOB, (h)aMUJIMK aBTOPOB, Ha3BaHUS OpraHU3alUi, UX CTPYKTYPHBIX MOAPA3ACIICHUN,
HaUMEHOBAHUS OTpacien).

VIMeHHOM yKa3aTenb COCTaBIsETCs B aJI(paBUTHOM HOPSAAKE U BKIOYAET (paMUIINU, UMEHA
, OTUECTBA (Pa3HOYTEHUs, TICEBJAOHUMBI, IPO3BUIIA, KIMYKW) U Onorpapuueckue CrpaBKy.

['eorpadpuueckuil ykasaTeiab COCTaBIAETCS B al(aBUTHOM MOPSAJIKE U BKIIOYAET
HAaMMEHOBAaHUS TOCYAAapCTB, aIMHUHUCTPATUBHO-TEPPUTOPHAIIBHBIX €IHHUI], MOpPEH, PEK U
MHBIX reorpadudecKux 00BHEKTOB.

Oo6oOmaronue NoHATUS WIH aJMUHUCTPATUBHO-TEPPUTOPHUATbHBIE HAUMEHOBAHUS
BHOCSITCSI B yKa3aTeib 0e3 MOosSCHEHUS.

253. XpOHOJOTHUYECKUN YKa3aTellb COCTOUT W3 PYOpPHK, BKIIOYAIOMIUX JaThl
UCTOPUYECKUX COOBITHH, SIBICHUM M (PAKTOB MM JAThl JOKYMEHTOB, PACIOJIOKEHHBIX B
XPOHOJIOTHYECKOM IOPSIAKE.

254. B NONCKOBBIX YKa3aTeJsIX K apXUBHBIM CIIPABOYHUKAM CCBUIKM JAIOTCS HA CTPAHULIBI
WIH pa3Jiesbl CIPaBOYHMKA, KaTajlora.

255. B apxuBe OpraHu3alyy COCTAaBISIOTCS 0030p apXMBHOrO (POHIA U TeMaTUUYECKUN
0030p.

O0630p BKITIOYAET CUCTEMATU3UPOBAHHBIE CBEJEHUSI O COCTABE U COJAEPKAHUU OTACIIbHBIX
KOMIUIEKCOB JOKYMEHTOB.

256. O030p apXUBHOIO (OHJA BKIIIOYAET CUCTEMATU3UPOBAHHbBIE CBEJICHUS O COCTABE U
COJIEp>KaHUU IOKYMEHTOB OTJIEIBHO B3SITOIO apXUBHOTO (POHTA.



257. Tematndeckuid 0030p BKIIIOUAET CUCTEMATU3UPOBAHHBIE CBEJCHUS O COCTaBE U
COJIEpKaHUU YaCTU JIOKYMEHTOB OJIHOT'O WJIM TPYIIIbl apXUBHBIX (POHAOB MO ONpPENEIECHHON
TEME.

258. O630p COCTOUT U3 COBOKYITHOCTH aHHOTAIMI OTIEIbHBIX TPYIIN €IUHULL XpaHEHUS,
JOKYMEHTOB U CIIPABOYHOIO aIapara.

B aHHOTanuum wu3naraercs cojaep)KaHUe TPYyNIbl €UHUI] XPAHEHUS, JOKYMEHTOB,
YKa3bIBalOTCS OCHOBHBIE PA3HOBUIHOCTH TOKYMEHTOB, UX aBTOPBI, XPOHOJIOTMYECKUE PAMKH,
MOJJIMHHOCTh, IOMCKOBBIE JaHHBIE.

B 0030pe apxuBHOTrO (hOHJA MOUCKOBBIE JAHHBIE COCTOAT U3 HOMEPOB OIHUCEH e,
JTOKYMEHTOB, €IWHHI] XpaHCHHsS, JHUCTOB €IWHUIIBI XpaHeHus. B wmexdongoBOM
TEMaTU4YECKOM 0030p€e MOMCKOBBIE TAHHBIE TOMOJIHAIOTCS HOMepaMu (POHIOB.

B HCA o0030pa BXOJIAT TUTYJIbHBINA JIUCT, COJAEpkKaHue (OTJIaBIEHUE), TPEAUCTIOBHE,
CIIMCOK COKpAILlEHHBIX CJIOB, yka3zarenu. K TeMarnueckoMy 0030py COCTABIISIIOTCS CIUCOK
apXuBHBIX (POHAOB, UHGOPMALIMS O KOTOPBIX COJEPKUTCS B 0030pe, U Oubnauorpadus mo
TEeMe.

B npenucinoBun x 0030py H3naratoTcs CBEIEHHUS MO MUCTOpUU (POHIO000pa3zoBaTens U
UCTOpUU apXUBHOTO (OHJIA, CTPYKTYype 0030pa, coctay HCA.

259. OG30pbl COCTABIAIOTCS MO CTPYKTYPHOMY, OTpaciieBoMYy ((PyHKIIMOHATIBHOMY),
peIMETHO-TEMaTHUECKOMY, TeorpaduueckoMy, XpOHOJIOTUYECKOMY U MHBIM MpPU3HAKAM.

260. MOHTaXHBIN JUCT KUHO-, BUJCOIOKYMEHTA PACKPBIBAET COACPKAHUE U 3aKPEIUISET
CUCTEMATHU3ALIMIO OTJEIbHBIX IUIAHOB (MOHTAXHBIX KaJpOB).

MoHTaXHBIN JTUCT KUHO-, BUICOJJOKYMEHTA MPEACTABIISIET COO0HM MOKaIPOBOE ONMHUCAHKE
3aKOHYEHHOT'0 KUHOMNPOW3BEACHUS ((PUiIbMa, CHEHHAIbHOTO BBINYCKA, KHUHOXKYypHAaja,
TenectokeTa). MOHTaXKHBIN JUCT o0pa3yeTcsl B MPOIECCe CO3/AaHUsI KMHOIPOU3BEACHUS U
MOCTYIAET B @pXUB OPraHU3aLMU B COCTaBE TEKCTOBOM COMPOBOAUTEILHON JOKYMEHTAIUH K
KUHOJOKYMEHTY WJIM BUJICO(POHOTpaMME.

MOHTaXHBbII JTUCT KUHO-, BUJCOJIOKYMEHTa COCTABIISIETCS B apXUBE OpraHU3aluu B
Cllydyae €ro OTCYTCTBUS M COCTOMT M3 3arjlaBHbIX HAJIHCEH, OMHCATENbHBIX CTATEH U
UTOTOBOM 3aIUCH.

261. B 3armaBHBIX HAJMKUCSAX YKA3bIBAKOTCS:

1) Ha3BaHUE apXuUBa;

2) HOMEp MOHTaXHOTO JIMCTa W Ha3BaHHE KUHOJOKYMEHTAa C yKAa3aHUEM €ro
XapaKTEePUCTUK (03BYYMBAHUE, [IBETHOCTh, KOJMYECTBO YaCTEMN );

3) HauMEHOBaHHWE CTYJAMH, J1aTa MPOU3BOJCTBA KUHOJOKYMEHTa, aBTOPhl puibma (
peXHCCEPBI, OIIEPATOPhI, aBTOPHI CLIEHAPUS).

262. CocTaBieHrue MOHTaXHOTO JINCTA MPOU3BOJUTCS 110 MO3UTHUBY KMHOJIOKYMEHTA MPU
IIPOCMOTPE €r0 Ha 3ByKOMOHTA)KHOM CTOJIE C €r0 OJJHOBPEMEHHBIM I10 IIJIAHOBBIM ONKUCAHUEM



B MoHTa)XxHOM JIHCTE KMHO-, BUACOJOKYMEHTA CBEICHUSI YKa3bIBAIOTCS B CIIEIYIONIECH
MOCJIEI0BATEIbHOCTH:
1) HOMep MIaHa 1Mo MOPSIAKY;
2) onpeneneHue miana (00U, CpeTHUNA WU KPYTTHBIN );
3) MeTpax 1aHa (C TOUHOCTBIO JJO OJTHOM AECATOMN Kazipa);
4) kpaTkoe cojep>KaHre N300paKeHUsI TJIaHA KUHOJJOKYMEHTA.
B KOHIIE MOHTa)XHOrO JINCTa YKa3bIBAIOTCA JOJHKHOCTH, (PaMHIIMS COCTAaBUTENS
MOHTaKHOT'O JIUCTA U J1aTa COCTABIICHHUSI.

ITaparpa¢ 6. ITopAmoK COCTaBIeHAS aBTOMaTH3HPOBaHHOTO HAyIHO-CIIPABOYHOIO aImapara
apXuBa OpraHW3aIUH

263. AromatuzupoBanHbii HCA apxuBa npeacTaBisieT cOO0M KOMIUIEKC dJIEKTPOHHBIX
CIIPaBOYHUKOB (0a3 JaHHBIX OMUCAHUHN JOKYMEHTOB), MpeAHA3HAYEHHBIX 7151 () (PEKTUBHOTO
MOKMCKA apXUBHBIX JIOKYMEHTOB U UH(MOPMAIIIH.

264. AsromarusupoBanHblii HCA ynpaBieHYecKoW TOKyMEHTaluu Oa3upyercs Ha
MH(QOPMAITMOHHO-TIOMCKOBOM CHUCTEME, CO3/1aBaeMOM B TEKYILIEM JICJIONPOU3BOACTBE
opraHu3anuu (3JEKTPOHHBIE PETHCTPALMOHHO-KOHTPOJIbHBIE KAPTOTEKH U 3JIEKTPOHHAs
HOMEHKJIaTypa Jen).

265. Ilone perucTpalmOHHO-KOHTPOJIBHON KapTOUKU "HOMEp JAena Mo HOMEHKiaType"
SIBJISICTCS] CBA3YIOIIUM MOMCKOBBIM PEKBU3UTOM TP TMEPEXOe OT MOMCKa HHPOPMAINKN Ha
YPOBHE JOKYMEHTA K MIOUCKY Ha YPOBHE JIeTa.

[Ipy Hanmuuyuu 3IEKTPOHHOW HOMEHKJIATYpPHI /1€l B aBTOMAaTU3UPOBAHHOM PEKHUME
OCYILIECTBIISIFOTCS] CHUCAHNUE TOKYMEHTOB B J€JIO U U3BJICYEHUE JOKYMEHTOB U3 J€Ja.

OCHOBHBIMHU MOMCKOBBIMH PEKBU3UTAMHU HOMEHKJIATYpPhI A€ SABISIOTCS UHACKC Jena,
3aroJIOBOK Jiefa (ToMa, 4aCcTH), KOJMYECTBO Je] (TOMOB, YaCTei), CPOK XpAaHEHUS U MYHKT (
MOIYHKT) IO TIEPEYHIO.

266. Ha ocHOBe 3JIEKTPOHHOW HOMEHKJIATYPHI JIeJl B aBTOMATU3UPOBAHHOM PEKUME
ocylecTBisgeTcs (HOpMHUpPOBaHUWE OMNMUCEH 1€l MO CpOKaM XpaHEHUs JOKYMEHTOB (
MIOCTOSIHHOT0, J10JATOBpeMeHHOro (cBhimie 10 siet), BpeMeHHOTo (40 10 JIeT BKIIOUHUTENHHO)
XpaHEHHUs).

267. B DIEeKTpOHHOW ONHUCHU Il COAEPKATCS CIECAYIOIINE PEKBU3UTHI ONUCAHUS
uH(dOpMaIu Ha YPOBHE Jiena:

1) mopsiAKOBBI HOMED 3anuCcH (HOMEp Jena);

2) UHJEKC Jena;

3) 3aroJI0BOK Jena;

4) ykazaHue Ha NOJJIMHHOCTh (KOMUHUHOCTB);

5) KkpaitHue AaThl TIOKYMEHTOB;

6) KOJIMYECTBO JUCTOB B JIETIE;

7) aHHOTAIMS TOKYMEHTOB.



268. Ha ocHOBE 3JI€KTPOHHBIX PETUCTPAIIMOHHO-KOHTPOJIBHBIX KapToUyeK (hopMHUpyeTcs
€IMHBIN JIEKTPOHHBIN KATAJIOT, COJIEPKALUM ONIMCAHUE HA YPOBHE JIOKYMEHTA WM JEIa.

269. Ilpu OTCYTCTBUM B OpraHU3allid aBTOMATHU3UPOBAHHON CUCTEMbI PETHCTpallUH
JOKYMEHTOB co3/1aeTcss 0a3a JaHHBIX ONUCAHUW Ha YpPOBHE VYIIPaBJIECHUYECKOTO,
ayJIMOBU3YaJIbHOTO U HAYYHO-TEXHUYECKOTO JOKYMEHTA (3JE€KTPOHHBIN KaTajor).

OCHOBHBIMM PEKBU3UTAMH ONKUCAHUMN B 3JIEKTPOHHOM KaTaJlOre SIBJISIFOTCA:

1) unnpexc, pyOpuka, moapyOpuka;

2) mara COOBITHS, MECTO COOBITHS;

3) conepikaHue;

4) HaMMEHOBaHKE apXUBHOTO (OHIA, HOMEP APXUBHOTO (HOH/IA;

5) HOMep onucH el JOKYMEHTOB;

6) HOMepa Jena, TOKYMEHTa, JINCTOB.

HaumenoBanue apxuBHOTO (OHIA, HOMEpP apXUBHOTO (OHIA, HOMEP OMHUCU el
JOKYMEHTOB, HOMEp JieJla, HOMEp JIMCTa COJEpPKAT YYETHbIE XapaKTEpPUCTUKU U
TpaHCHOPMHUPYIOTCA U3 YUYETHOM aBTOMATU3UPOBAHHON CUCTEMBI.

270. @ynkuuu HCA BBINONHAIOTCS ¢ NOMOIIBIO MPOUEAYp MOUCKAa MHPOpMAIuH,
MPEACTABICHUS Pe3yJbTaTOB MOUCKA IS SKPAHHOTO MPOCMOTpa WM B Buae (ailjaoB u
pacnevarok, popMUpPOBaHUS TEKCTOB CIIPABOYHHUKOB.

KiroueBsie ci10Ba, XapakTepu3yromne 00beKT OMUCAHUA, BBOISITCS B CHCTEMY B IpoIiecce
OMMCAaHUs WIH NIOCIIE €T0 3aBepuieHns. KiroueBple ciioBa Aat0T MOJIb30BaTEN0 BO3MOXKHOCTh
OBICTPOTO MOMCKa HH(OPMALIMK Ha YPOBHE apXMBHOTO (POH[IA, OMTUCH JIeNa, Jela, JOKyMEHTA.

[Touck nHopmaIuu 1Mo NOJTHOTEKCTOBBIM 0a3aM JaHHBIX, BKJIFOYAIOIIUM TOJIHbIE TEKCTHI
MaTepuanoB (apXUBHBIE JOKYMEHTHI, )KYpPHAJIbHbIE CTaThH, HOPMAaTUBHbBIE TIPABOBBIE AKThI),
npeaycMaTpuBaeT oOOpallleHHe MO0JIb30BaTesi K 3arojioBKaM pas3zelioB JOKYMEHTa C
Nepexoa0M, IMPU HEOOXOJUMOCTH, K COOTBETCTBYIOILIEMY TEKCTY.

[Tonp30BaTENO MPENOCTABISAETCSA ONEPATUBHAS BO3MOKHOCTh IOJyUYEHHSI KOITUHU TIOJTHOTO
TEKCTa IOKYMEHTA.

[Touck uHpOpMALIUK MO MOTHOTEKCTOBBIM JOKYMEHTAM MOKET OCYIIECTBISTHCS IO
JEeCKpUIITOpaM, KOTOphlE BBIOMpAIOTCA W3 TMEYaTHBIX BepCcHUil  Te3aypyca,
KJIaCCU(PHKAIMOHHBIM MHJIEKCAM HJIM CIOBaM M3 TEKCTa JOKYMEHTA.

CHocka. ITynkr 270 ¢ u3MeHeHreM, BHECEHHBIM IIPUKAa30M 3aMECTUTENS
[Ipembep-Munuctpa - Munuctpa kyiabTypsbl 1 nHGopmaru PK ot 17.08.2026 Ne 393-HK (
BBOJIUTCS B ACHCTBHE MO UCTEUCHHH JIECITU KAJICHIAPHBIX THEH Mociie JHS €ro IeEPBOTo
o(pUIMATBHOTO OITyOJINKOBAHUS).

271. JlokyMeHTBI, TOAJIexKalue nepegaye Ha MOCTOSTHHOE XpaHEeHue, NepefaroTcs B
apxuB BMecTe ¢ aBToMatu3upoBaHHbiM HCA.

Hanuune pekBU3WTOB B CTPYKType 0a3 JaHHbIX aBTOMaTtuzupoBaHHoro HCA u
npeicTaBlieHre MHPOPMALIUU 110 STUM PEKBU3UTAM B JIEKTPOHHOM (popMmaTe 0OecreunBaroT



COBMECTUMOCTh 0a3bl JaHHBIX apXWBa OpraHu3anuu u aBToMaTuzupoBanHoro HCA
roCyJJapCTBEHHOI'O apXHBa.

271-1. doxymentst HA® u mo nuuyHOMYy cOCTaBy, cpOpMHUpPOBAHHBIE HAa OyMaKHBIM
HOocuTese 0e3 MCMHOJb30BAHUS CHCTEMBI 3JIEKTPOHHOIO JOKYMEHTOOOOpOTa, MOJJIexkaT
NEepeBOAY B IJEKTPOHHYIO (OpMY M BHECEHHMIO MX B LU(PPOBON apXuB, MOCPEACTBOM
yaoctoBepenust DLII.

Cnocka. [Taparpad 6 nonosHen myHkToM 271-1 B COOTBETCTBUM C IPUKA30M
3amecturens [Ipembep-Munuctpa - Munuctpa kyasTypbl 1 uHpopmanuu PK ot 27.03.2026
No 129-HK (BBOAUTCS B ACHCTBUE 1O UCTCUCHHUH JIECITU KaJICHIApHBIX THEH MOCIie THS €To
nepBoro o(UIMaIbHOTO OMyOJIMKOBAHUS ).

ITaparpad 7. IlopAnok HCIIOTHEHHMA 3alIPOCOB IIOJIL30BaTElICH

272. Ilo kaTeropusiM 10CTyNa ApXUBHBIE TOKYMEHTBI, B TOM YHUCJIE 3JIEKTPOHHBIE, ACIIATCS
Ha OTKPBITHIE U OTPAHUYEHHOTO JOCTYTIA.

273. ApXuB OpraHu3anyy IPEeAOCTABISET NOJIB30BATEINIO JOCTYII K OTKPBITHIM apXUBHBIM
nokyMmeHTam, a Takke HCA Kk HuUM.

OTKpBITBIMU SBJISIFOTCS BCE apXUBHbBIE JJOKYMEHTBI, B TOM YHUCJIE 3JIEKTPOHHBIE, TOCTYM K
KOTOpBIM He orpanuyeH 3akoHamu Pecry6nuku Kazaxcran "O HarmumonanbHOM apXWBHOM
¢onne m apxuBax", "O pocryne k uHpopmauuu", "O rocynapCTBEHHBIX cekperax',
[IpaBunamMu OTHECEHUS CBEICHUUW K CIy)KeOHOU wuHpopManuum OrpaHUYECHHOTO
pacrpocTpaHeHusi U paboThl ¢ HEW, yTBEpPKACHHBIMU MocTaHoBieHueM [IpaBurenbcTBa
PecnnyOnuku Kazaxcran ot 24 wutons 2022 roma Ne 429, a Takke B COOTBETCTBUU C
pacropspkeHUEM COOCTBEHHMKA WM BJaJesiblla apXUBHBIX JOKYMEHTOB, HAaXOMSIIUXCS B
YaCTHOW COOCTBEHHOCTH.

274. K apXuBHBIM JOKYMEHTAM OTPaHMYEHHOrO JIOCTYNa, 3JEKTPOHHBIM apXHWBHBIM
JOKYMEHTaM OTHOCSITCS:

1) apxuBHBIE JOKYMEHTBI, JIEKTPOHHBIE APXUBHBIE IOKYMEHTBI, COJIEpPKAILNE CBEACHMS,
OTHOCSIIUECSH K CIYKeOHON MH(POPMALIMK OTPaHUYEHHOTO PACTIPOCTPAHEHHUS;

2) apXUBHbIE JOKYMEHTBI, 3JIEKTPOHHBIE apXHBHbBIE JTOKYMEHTBI, COJIEPKAIIHE
NEPCOHAJBHBIE JAaHHBIE, B TOM YHUCJIE COAEPKAIINE CBEICHUS O YaCTHOU JKU3HH, INYHOU U
CeMEWHOM TaliHe (PU3MYECKOro JHIA, CEMHUAECCATUISITUIETHUN CPOK CO JHS CO3JaHus
KOTOPBIX HE UCTEK;

3) apXuBHBIE JOKYMEHTBI, AIEKTPOHHBbIE aPXUBHBIE JOKYMEHTbI, COOCTBEHHUKH WJIU
BJIAJEJIBLIBI KOTOPBIX YCTAHOBWJIM OIPaHUYEHUE JOCTYIIa K HUM U UX MCIIOJIb30BAHMUS.
OrpaHuyeHue K apXMBHBIM JOKYMEHTaM, 3JEKTPOHHBIM apXHWBHBIM JOKYMEHTaM,
YKa3aHHBIX B TIOJMYHKTaX 2) U 3) HACTOSIIETO MyHKTa MOXKET OBITh CHITO MO MUCHhbMEHHOMY
paspenieHnio (U3MIEecKoro Jiviia JM00 HACIETHUKOB MOCIE €r0 CMEPTH.



K apxuBHBIM [OKyMEHTaM OTPaHUYEHHOIO IOCTYIa, 3JIEKTPOHHBIM apXUBHBIM
JOKYMEHTAM TaK)X€ OTHOCSTCSA JOKYMEHTBI, HaXOJsIIUEcs B HEYJIOBJIETBOPUTEIHHOM
(M3UYECKOM COCTOSTHUM.

JlocTyn moJsib30BaTeNsl K yKa3aHHBIM JTOKYMEHTaM, a TAaKK€ HMX HCIOJb30BAHUE
OCYILECTBIISIIOTCS B UCKIIFOUUTENBHBIX CIy4asiX IO PE30JIOLUN PYKOBOAUTEINS OpraHU3alUN.

CHocka. ITynkr 274 — B pegakuuu npukasa 3amecturens [Ipembep-Munucrpa -
Munuctpa kynbTypbl 1 nHGopManuu PK ot 27.03.2026 Ne 129-HK (BBoAUTCS B eHCTBUE TTO
UCTCUYCHUH JIECATU KaJICHAPHBIX JTHEH MOCIIE JTHS €ro MepBOTro 0pUIIHATBLHOTO
OITyOJIMKOBAHUA).

275. ApxuB OpraHu3aluy HE MOXET OIPaHMYMBATH WM ONPEIEIATh MOJIb30BATEIIO
YCJIOBHSI MCMOJb30BaHUsl UH(GOPMAIUK, MMOJYYEHHON UM B PE3yJbTaTe CAMOCTOSATEIbHOIO
MIOMCKA WJIA MPEJOCTABICHHON €My B MOPSAKE OKa3aHUs apXMBOM OpraHu3aluu yCiIyT, 3a
UCKIIIOYEHHEM CJIyyaeB, NpeAycMOTpeHHbIX 3akoHamu PecnyOmuku Kazaxcran "O
HaumonaneHom apxuBHoM Qonae u apxuBax", "O pgoctynme k wuHpopmanuu", "O
rocyaapcTtBeHHbIx cekperax", "O mnepcoHanbHbIX NaHHBIX W uXx 3ammute", [IpaBunamu
OTHECEHHUs CBEJEHUU K CIyKeOHOW HMH(POpPMALUU OrPAHUYEHHOTO PACHpPOCTPAHEHUS H
paboThI C HE, yTBEpKIeHHbIMU TTocTaHoBIeHneM [IpaBurenscTBa Pecnyonuku Kazaxcran ot
24 wrons 2022 roga Ne 429 unm OroBOpEHHBIX B JIOTOBOPE apXHMBA C IOJb30BATEIIEM IO
uH(OPMAITMOHHOMY 00CTYKUBAHUIO.

CHocka. ITynkr 275 — B pegakuuu npukasa 3amecturens [Ipembep-Munucrpa -
Munuctpa KynbTypbl 1 nHpopMmanuu PK ot 27.03.2026 Ne 129-HK (BBoAUTCS B JeHCTBUE O
UCTEUYCHUH JIECATU KaJICHJAPHBIX JTHEH MOCIIe JTHS €ro MepBOro 0pUIIMaIbLHOTO
OITyOJIMKOBaHUA).

276. OcHOBHBIMH (hOpMaMH HCTIOIB30BAHUS JOKYMEHTOB apXUBa OpTraHU3aIH SBISIOTCS

1) uHpOopMUpOBaHKE NOIB30BATENEH MO UX 3allpOcaM, a TAK)KE B MHUIIUATUBHOM IMOPAJIKE
O HAJIMYMH B apXMBE OpPraHU3alMy TeX WIN UHBIX JTOKYMEHTOB U UX COACpP>KaHUU;

2) BbI1aya IOKyMEHTOB JJis1 pa0OTHI B UUTATBHOM 3aJie apXHBa OpraHU3alluy;

3) ucnonb30BaHUE JOKYMEHTOB B CPEJCTBaX MacCOBOM MH(pOpMAIH;

4) noAroToBKa MH(MOPMALMOHHBIX MEPONIPUATUI (BBICTAaBOK, KOH(EPEHIMH, IPE3EHTAUI

5) BbIIaUa JOKYMEHTOB BO BPEMEHHOE T0JIb30BaHHE.
277. ®opMaMH UCIIOIb30BaHUS TOKYMEHTOB Ha JIEKTPOHHBIX HOCUTENSX, JIIEKTPOHHBIX
JOKYMEHTOB B apXUBE OpTraHU3ALNU SIBISIOTCS:
uH(pOpMaIIMOHHOE OOecleueHre Mojab30BaTeeii B COOTBETCTBUU C MX 3alpOCaMH, a
TaKXe€ B MHULIMATUBHOM IOPSIKE;
MPEIOCTABICHNE 3JEKTPOHHBIX TOKYMEHTOB OCPEACTBOM JIOKAJIbHON CETH, IIU(PPOBBHIX
KaHaJIOB CBSI3M paOOTHHKAM OPTaHU3AIMH, B CTPYKTYpe KOTOPOH ACHCTBYET apXUB;



IIPEIOCTABIECHUE JOKYMEHTOB HA AJIEKTPOHHBIX HOCUTENAX, 3JIEKTPOHHBIX JTOKYMEHTOB
JUTsl pabOTHI B UMTAIBHOM 3aJIe apXuBa OpraHu3aiuu (CrnenraibHO 000pyI0BaHHOM paboueM
MecTe) Ui pabOTHUKOB rOCYJapCTBEHHBIX OPraHOB, CYJI0B, 3aMHTEPECOBAHHBIX OpraHU3aIfil
, TPK]IaH.

278. OCHOBHBIMH JOKYMEHTaMH apXuBa B paboTe 1o nHGHOPMaHOHHOMY 00eCIIEYCHHIO
MOJIb30BaTeNIeH SABIISIOTCS:

1) apxuBHas cpaBkKa;

2) apxXuBHas KOS,

3) apXvBHasl BBIIHCKA;

4) nuadopMarmoOHHOE MUCHMO;

5) TemMaTU4YeCKU NIEpeueHb apXUBHBIX JOKYMEHTOB;

6) TeMaTH4ecKas nmoJ00pKa KOMHUil apXUBHBIX JOKYMEHTOB;

7) TemaTu4ecKui 0030p apXUBHBIX JIOKYMEHTOB.

2779. 3anpockl, NOCTYNAKOIINE B APXUBBI, TOAPA3AEISIIOTCS:

1) Ha 3ampocsl 0 MpeacTaBieHUU UHGOPMAIIUUA MO OMpEeICHHON MpobiemMe Teme,
cOOBITHIO, (PaKTy (TEMATUYECKHUE 3alPOCHI);

2) Ha 3ampochl O MPEACTaBICHUU MH(OpPMAIUU, HEOOXOAUMON ISl YCTAaHOBJICHUS
POJICTBA, POJICTBEHHBIX CBSI3€M IBYX WJIM 0OJIEe JIMI, UICTOPUH CEMbH, pojia (TeHeaIorHuecKHe
3ampochl);

3) Ha 3anpockl COLUATBHO-TIPABOBOTO XapakTepa (3armpockl 0 MOATBEPKACHUH TPYI0BOTO
CTaXka M pa3mMepa 3apabOoTHOM IUIaThl, BO3pAcTa, COCTABE CEMbU, 00PAa30BAHNH, HATPAXKICHUH,
NEPEUYHCICHUN TEHCUOHHBIX B3HOCOB U COLMAIBHBIX OTYUCICHUH, NMPUCBOCHUHM YUEHBIX
CTENEHEN M 3BaHUM, HECUACTHBIX CJIy4YasiX, HAXOXJIECHUHM Ha H3JCYEHUH, SBaKyallHH,
MPUMEHEHUN perpeccuid, peadMINTaIK, CIIY>KObl B BOMHCKUX YacTIX U (OPMHUPOBAHMSIX,
MPOKMBAHUM B 30HAX IKOJIOTMYECKOro Oe/ICTBUS, MPEeObIBAHUU B MECTAX JIUIIEHUS CBOOO/IBI,
aKTax IpaXkJIaHCKOr0 COCTOSTHUA).

280. B 3amnpoce (pu3nyeckoro JiMia yKa3blBaloTCs €ro (pamMuius, uMsi, OTYECTBO (€CIIU OHO
YKa3aHO B  JOKYMEHTE, YJOCTOBEpSIOIIEM JIMYHOCTh), WHIAWBUAYaJIbHBIN
UACHTU(UKAIIMOHHBINA HOMED (TIPU €ro HAJIMYUM), TOYTOBBIN aapec Ppuznyeckoro auna Juodoo
HaMMEHOBaHUE, TOYTOBBIN ajipec, OM3HeC-UACHTU(PUKALIMOHHBI HOMEP FOPUIUYECKOTO JIHUIA
(mpu ero HaJIM4YMM), AaTa MOJAaYW 3ampoca. 3ampoc COACPKUT yKa3zaHHWE TEMbI, BOIPOCaA,
XPOHOJIOTUH 3arpamunBaeMoid nHpopmanuu. 3amnpoc B OyMaxHO (popMe moanuchiBaeTcs
(GU3NYECKUM JIMIIOM WJIM TPEACTABUTENIEM IOPUIUYECKOro Jihia. B 3JIeKTpoHHON —
3aBepsercsa DI

281. 3ampoc, HE OTHOCAIIMICSI K COCTaBy XpaHSIIUXCS B apXUBE OpraHu3alnu
JOKYMEHTOB, B TeueHHe 3 pabouMXx JHEH ¢ MOMEHTa €ro PEerucTpaluy HaIpaBIsSeTCs IO
MPUHAIJIEKHOCTH B FOCYJapCTBEHHbIN apxuB, ApxuB Ilpe3uaenra Pecnybnuku Kaszaxcran
WIM OPTaHU3allnIo, TJ€ XPAHATCS HEOOXOIMMbIE apXUBHBIE TOKYMEHTHI, C YBEIOMJIEHHEM 00
3TOM I0JIb30BATES.



282. Ilpu moctymienun oOpaimieHus (3ampoca) MOIb30BaTeIsl B apXuB 4Yepes
AJIIEKTPOHHYIO MOYTY UM HU(POBBIE CUCTEMBI C YKa3aHUEM (pamMHIIuK, UMEHH, OTYeCTBA (TpU
€ro HAJIMYMHU), aJIpeca AMEKTPOHHON MOUTHI U (WJIM) IOYTOBOTO ajpeca 3asiBUTENS U CBEACHUN
, KOTOpble HEOOXOJMMO NOATBEPAUTb, €My Ha OJJIEKTPOHHYIO MOYTY HaIpaBISIOTCS
AJIEKTPOHHOE YBEJIOMIICHHWE O Tpueme oOpailleHus (3ampoca) K PacCMOTPECHUIO WU
MOTHBUPOBAHHBINA OTKa3 B paccMOoTpeHuH. [IpuHsaTOE K paccMoTpeHuto oOpaiieHue (3ampoc)
UCIIOJIHSETCS B COOTBETCTBHM C [IpaBunamu okazaHusl TOCyJapCTBEHHBIX YCIYT B 00JIaCTH
apXUBHOTO JieNia, YTBEPKACHHBIMH MPUKA30M MUHHCTpa KyJIbTyphl U criopTa PecmyOnuku
Kazaxcrtan ot 29 masa 2020 roma Ne 159.

Cnocka. [Iynkr 282 - B penakuuu npukasa 3amecturens [Ipembep-MunucTpa -
Munuctpa kynbTypsl 1 uHbopmarmu PK ot 27.03.2026 Ne 129-HK (BBoauTCS B IeHCTBUE €
12.07.2026).

283. 3amnpoc conuaIbHO-MPABOBOTO XapaKkTepa UCIOIHAETCS apXUBOM 0€3BO3ME3IHO B
COOTBETCTBHH C AJIMUHHUCTPATUBHBIM IPOLETYPHO-IPOLECCYATbHBIM KOAEKCOM PeciyOmuku
Kazaxcrtan u BbljaeTcs MOJIb30BaTEIsIM B (pOpMe apXHBHOM CIPAaBKU, apXWBHOW KOMUU U
apXUBHOM BBIITUCKH.

284. Ilpu ucCnoJHEHUU MOBTOPHOIO 3aMpoca COLUUAIBHO-TIPABOBOTO XapakTepa HIIH
COCTAaBJICHHH 110 MPOCHOE MOJIB30BATENSI APXUBHOM CIPABKH, aHAJTOTUYHOW paHee BbIAAHHOM,
apXWB OpraHU3alU MPOBEPSET COOTBETCTBUE CBEJCHUM, BKIIOUCHHBIX B 3TY CIIPABKY, TEM,
KOTOpbIE UMEIOTCS B apXUBHBIX IOKYMEHTax, U, B ClIyyae OOHApyX EHUs JOMOJHUTEIbHBIX
CBEJICHUH, BKIIFOUAET UX B IOBTOPHO BBIJABAEMYIO apXUBHYIO CIIPABKY.

285. ApxuBHas ClpaBKa W apXHMBHasl BBIMKHCKA COCTABIISIIOTCS Ha 00IIeM OJlaHKe C
0003HaYeHNEM HaMMEHOBaHUA JOKyMeHTa "ApxuBHas cripaBka', "ApxuBHas BbIITUCKA".

286. TekcT B apXuBHOU CIIpaBKe MO (OPME COTIACHO MPUIIOKEHHUIO 45 K HACTOSIIUM
[IpaBunaMm, naercs B XpOHOJIOTHYECKOHN MOCIEAOBATENIBHOCTA COOBITUIN C YKa3aHUEM BUIOB
apXMBHBIX IOKYMEHTOB M UX J1aT. B apXuBHOI cipaBKe 0MyCKAeTCsl HUTUPOBAHKUE ApXUBHBIX
JIOKYMEHTOB.

287. B apXxuBHOW COpaBKE CBEICHHS BOCIPOU3BOMATCA B COOTBETCTBHU C TEKCTOM
apXMBHBIX JOKYMEHTOB. PacXok/1eHHs, HECOBNAJCHHUS U HETOYHbIE HAa3BaHUS, OTCYTCTBUE
MMEHHU, OTYECTBA, NHULIUAJIOB WM HAJIMYUE OJTHOTO U3 HUX OrOBAPUBAIOTCS B TEKCTE CIIPABKH
B ckoOkax ("Tak B nokymente", "Tak B TekcTe opurmuHaina'").

288. B mpumeyaHUM K apXMBHOW CIpaBKE OrOBAPHUBAIOTCA OCOOEHHOCTH TEKCTa
opurvHaia JOKyMeHTa (Hepa30OpYMBO HANMHMCAHHBIA, WCIPABICHHBIA aBTOPOM, HE
MOJAIOIINICS TTPOUYTEHUIO BCieacTBUe moBpexaeHus) ("Tak B Tekcre opuruHana", "B
TEeKCTe Hepa30opumnBo").

B Texcte apXuBHOU CIIPpaBKU HE JOIMYCKAIOTCS U3MEHEHHUS], UCITPABIICHUS, KOMMEHTapHH,
COOCTBEHHBIE BBIBOJIbI UCIIOJIHUTEIS 110 COACPKAHUIO apXUBHBIX JOKYMEHTOB, HA OCHOBaHUH
KOTOPBIX COCTaBJIEHA apXUBHAsI CIIPABKA.



289. B koHIle apXMBHOUM CIPABKU MPUBOMSTCS apXUBHBIC MIUQPPH U HOMEPA JHCTOB
€JIMHUI] XPAaHCHHS APXUBHBIX JOKYMEHTOB, MEYaTHbIC W3/IaHUsS, WCIOJIb30BaBIIMECS IS
COCTAaBJIEHUSI APXUBHOW CHpaBKU. B TEKCTE apXMBHOM CIPABKH JIOIYCKAETCS ITPOCTABJIECHUE
apXUBHBIX MIU(POB U HOMEPOB JUCTOB C€IMHUIl XPAaHECHHUS apXUBHBIX JOKYMEHTOB Cpasy
MIOCJIC U3JIOKEHUS KaXKI0TO (paKTa UITH COOBITHS.

290. B apxuBHO# cripaBke B OyMaxxHOU (hopme, 00beM KOTOPO MPEBBIIIAET OJMH JIUCT,
JIUCTHI IPOILIUBAIOTCS, HYMEPYIOTCSI U CKPEIUISIOTCS MeYaThl0 OpraHU3alui.

291. ApxuBHas crnpaBka B OyMaXKHOW (opme IMOJAMUCHIBAETCS PYKOBOJICTBOM
OpraHu3alliy, UCTIOJHUTENIEM U 3aBEpSAETCS NeYaThio opranu3aiuu. B anekTponHoi gpopme —
OUII pykoBoauTes opranuzanuu. B ciydae HEMOTHOTHI MIPE/ICTABISIEMBIX B HEW CBEICHUM,
COCTaBJISIETCS COMPOBOUTEIBLHOE MTUCHMO C YKa3aHUEM ITPUYMH.

K apxuBHO# cripaBke MpU HEOOXOAMMOCTH MPHUIIATAIOTCS KOTTUU aPXUBHBIX TOKYMEHTOB
WM BBIIMCKH U3 HUX, TOATBEPKAAIOIINE CBEACHUS, N3JI0KEHHBIEC B ApXUBHOM CIIPABKE.

292. Tlpu OTCYTCTBHMHU B apXHMB€ OpPraHHU3aI[MU JOKYMEHTOB, HEOOXOIUMBIX IS
UCIIOJIHEHUS 3ampoca, Ha OJaHKe MHUChbMa OpPraHU3allMU COCTABIISICTCS OTBET O MPUYMHAX
OTCYTCTBUSI apXUBHBIX JOKYMEHTOB I10 TEME 3aIpoca.

293. B ciyuyae JOKYMEHTAJIbHO TOJITBEPKACHHBIX ()aKTOB yTPATHI ApXUBHBIX JTOKYMEHTOB
, COJIEpKaIUX 3arpaliuBaeMble CBEJCHUS, apXUB OPraHU3AIMU BbIJAET CIIPABKY MO JAHHOMY
BOIPOCY NIPH HEOOXOMMOCTH 3aBEPEHHYIO TIEYaThi0 OPraHU3aIUH.

294. B apXxuBHOH BBINUCKE HA3BAHUE APXMBHOIO JIOKYMEHTAa, €0 HOMEp M JaTa
BOCIIPOU3BOJISATCS MOJHOCTHIO. V3BJIeUeHUSI U3 TEKCTOB APXMBHBIX JOKYMEHTOB COJEPHKAT
MCUYEPIBIBAIOIIME JAaHHBIE N0 3alpocy. Brimucka NpoU3BOIUTCS TOJBKO M3 JOKYMEHTA, B
KOTOPOM COJIEPKUTCS HECKOIBKO OTACIIbHBIX, HE CBSI3aHHBIX MEXKy COOOM BOIIPOCOB.

Hauano m koHel KaXAOTO M3BJEUEHUS, a TAKKE MPOMYCKU B TEKCTE APXUBHOIO
JIOKYMEHTA, B TOM YHCJIE AJIEKTPOHHOTO, OT/ACJIBHBIX CJIOB 0003HAYAIOTCSI MHOTOTOYHEM.

B npuMeuaHusIX K TEKCTY apXUBHOW BBITUCKH JENAI0TCSI COOTBETCTBYIOIIUE OTOBOPKHU O
JacTsIX TEKCTa OpUTHHAalla, HEepa3OOpUMBO HAMMCAHHBIX, HUCHPABICHHBIX aBTOPOM, HE
MOJJJAI0IIMXCST TPOUYTEHUIO BCJIEACTBUE MOBpEkAEHHUS TekcTa. OTAeiabHBbIE CIIOBA U
BBIPA)KEHUSI OPUTHHAA, BBI3bIBAIOIINE COMHEHHUS B UX TOYHOCTH, OTOBAPUBAKOTCS CJIOBAMHU —
"Tak B Tekcte opuruHana”, "Tak B JoKkymeHTe".

AYTEHTUYHOCTh BBIJJAHHBIX MO 3alPOCaM APXUBHBIX BBIMUCOK B OyMaxHOU (opme
YIOCTOBEPSETCS TOANUCHIO PYKOBOJUTENS OpraHU3allMM W I€YaThl0 OpraHu3aluu, B
anexkTpoHHOo# dhopme — DI pykoBoauTens opraHu3amum.

295. ApxuBHbBIE€ KOIHUH, U3TOTOBJICHHBIE MOCPEICTBOM HMCIIOJIB30BaHUSI M€UATAIOIINUX
CPEICTB, MEPCOHATBLHOTO KOMITbIOTEpPa, OPOPMIIIIOTCS Ha OOIeM OJIaHKE OpraHU3aIluu C
0o003HauUeHHEM HauMeHOBaHMs AoKyMmeHTa "ApxuBHas komnus". [Ipyu U3roToBIEHUU KCEPO-
uid QoTokomui JOKyMmMeHTa B OymaxkHoi ¢(opme oOmuii OnaHK OpraHu3aluu HE
UCITIOJIb3YETCA.



[Tocne TekcTa apXUBHOM KOTMH WJIM ApXUBHOMW BBITTMCKH YKA3bIBAIOTCS apXUBHBIN MU(p
JIOKYMEHTa U HOMEpa JIMCTOB €JMHUI] XpaHEHUs] apXUBHOTO JOKyMeHTa. Eciu konus uinu
BBIIMMCKA 3aHUMAIOT OoJjiee OJIHOrO JIMCTA, aApXHMBHBIM MHQP yKa3blBaeTcsI Ha 000poTe
KaXJI0ro JucTa. Bee MUCThI apXMBHOW KOMHUU WJIM apXWBHOM BBIMUCKH B OyMakHOU popme
CKPEILUIAIOTCS, HyMEPYIOTCSI M1 Ha MECTE CKPEIICHHS 3aBEPSIOTCS apXUBOM OpraHU3aIUU.

B snextponnoii popme apxuBHas konus noanuceiBaercs OUII pykoBomutens
OpraHU3aIUu.

296. ApxuBHas crnpaBKa, apXUBHAs BBIIIUCKA, apXUBHAsl KOMUS U OTBETHI Ha 3alpPOCHI
BBICBUTAIOTCS 110 MOYTE MPOCTHIMU WIIU 3aKa3HBIMU MTUChMaMHU.

297. ApxuBHasi cpaBKa, apXUBHasl BBINIMCKA U apXWBHAasl KOMUS B CJIy4ae JUYHOIO
oOpallleHus TpaKJaHUuHa WA €ro JJOBEPEHHOTO JIUIlAa B apXWUB OpraHU3aIluy BBIJAIOTCS eMY
MOJ] PAcCOUCKYy MpU NPEAbSBICHUU MACIOPTa WIM MHOTO YIOCTOBEPSIOMIErO JOKYMEHTA
JIOBEPEHHOMY JIMILYy — MPU MPEAbIBICHUU JOBEPEHHOCTH, OPOPMIIEHHON B COOTBETCTBHUU C
I'paxxnanckum koxexkcoM PecnyOnuku Kaszaxcran. Ilomyuyarenb apXUBHOW CIpaBKH U
apXWBHOM BBIMIUCKHU PACTIMCHIBACTCS HA UX KOMUSIX WK 000POTE COMPOBOIUTEIHLHOTO MUChMA
K HUM, YKa3bIBas JaTy UX MOJTyYCHHUS.

298. JlomycKalTCsi U3bATHE W3 ApXMBHBIX A€ W BbIJaua BJajAeibllaM HUIH HX
POJICTBEHHHUKAM TOJIJTMHHBIX JIMYHBIX JOKYMEHTOB O I'PaKIaHCKOM COCTOSIHUM, O0Opa30BaHUH,
TPYAOBBIX KHMKEK U UHBIX, HE TIOJIYYEHHBIX B CBOE BpEMsI BIAACNIbIIEM JOKYMEHTOB.

[ToanuHHBIE TUYHBIE TOKYMEHTHI BBIAAKOTCS IO PE3OIIOLUNHA PYKOBOJIUTEIIS OpraHu3aluu
3aABUTENAM TIPU MOPEIBSIBICHUM JOKYMEHTA, YJIOCTOBEPSIONIET0 JUYHOCTb, WX
POACTBEHHHUKAM WJIA JOBEPEHHBIM JIMIIAM — HOTAapUaJbHO 3aBEPEHHON TOBEPEHHOCTH.
[TopnuHHBIE IMYHBIE JOKYMEHTBI HAMIPABIISIOTCS 3asBUTENIO 3aKa3HBIM ITUCHMOM.

299. Ha MecTo U3BATOro JOKYMEHTA B JIEJI0 BKJIAJABIBAETCS KOMHUSA U3BIATOTO JOKYMEHTA.
N3bsTHe apXMBHBIX JTOKYMEHTOB, a TaKXe HX 3aMeHa Ha KOMUU OTpPaxarTcs B
JUCTax-3aBEPUTENSX JIe]l, OMUCAX AEII, TOKYMEHTOB.

300. Bo3BpaiieHue apXxuBHBIX JOKYMEHTOB O0(QOpMIIsieTCS aKTOM 00 M3BSATUU U3 e
YKa3aHHBIX JOKYMEHTOB. AKT U UHbIE JOKYMEHThI, HA OCHOBAHHHM KOTOPBIX MPOU3BEIICHO
BO3BpAIllCHUE apXUBHBIX JOKYMEHTOB, M paclucKka JIMIA, MOJYYHBUIET0 HUX Ha PYKH,
BKJIFOYAIOTCS B JI€JIO apXUBHOTO (POH[A.

ITaparpa¢ 8. Ilopsanok BeIga9M Aen, AJOKYMEHTOB B YUTAIBHEIHM 321 H BpEMEHHOE ITOJIb30BAHHUE

301. B uensix co3gaHusi yCIOBHM Al pabOTHI NOJIb30BATENEH B apXUBE OpraHu3aluu
CO3/Ia€TCA YUTAIBHBINA 31 (MPOCMOTPOBBIN 3all, KOMIBIOTEPHBIN 3all, MOMEIIEHUE s
npociaymuBaHus (GOHOIOKYMEHTOB), 000OpYAOBaHHBIM COOTBETCTBYIOLIMMHU TE€XHHUYECKUMU
cpeactBaMu s pabOThl ¢ MHUKPOKONHUSMHM, 3JIEKTPOHHBIMM, ayAHOBU3YyaIbHBIMU WU
HAYYHO-TEXHUYECKUMH JIOKYMEHTaMHU.

Pacriopsimok paGoThl YUTAIBHOTO 3aJ1a YCTAHABIUBAET PYKOBOIUTENb OpraHU3aI|H.



[Ipu oTCyTCTBUM B apXWBE OpPraHU3alMU CHELHUAIbHO BBIJCICHHOTO MOMEIIECHUS
YUTAIBHOTO 3aJIa padoTa MOJIb30BaTENEld C JJOKYMEHTaMHU, B TOM YHUCJE 3JIEKTPOHHBIMH,
MPOU3BOAMTCS B pab0OYMX KOMHATaX apXWBa OPTraHU3AINK WA CIY>KOBI TOKYMEHTAITMOHHOTO
oOecrieueHus ynpaBJIeHUs MO KOHTPOJIEM COTPY/IHUKA apXUBa OpraHU3alMH.

302. ITosip30BaTENM AOMYCKAKOTCSA B YUTAJIBHBIN 3aJ1 HA OCHOBAaHUM JIUYHOIO 3asBJICHHUS.
[Tonb3oBaTenu, BeAylME HAYYHYIO padOTy B COOTBETCTBHH C TUIAHOM HAayYHBIX OpraHU3AIMMA
WM BBINOJIHSIOIINE CIIYKEOHbIE 3aJaHus, MPEACTAaBISIOT MHChMO HaIpaBHUBIIEH HX
opranuzanuu. PaboTHUKM OpraHU3alMK JIOMYCKAIOTCS B YUTAIBHBINA 3aJ1 10 TPEIbIBICHUH
CILy€OHOT0 yJ1I0CTOBepeHHsI. PaOOTHHKaM OpraHu3alii apXUBHbIE JTOKYMEHTHI BBIIAIOTCS B
pabouune MOMEIIEeHUS JIJIs1 UICTIONb30BAHUS B CITYKEOHBIX IIEIISIX.

B nuyHOM 3as1BJIEHUHU WJIM TUChME YKa3bIBAtOTCS (DaMUIINS, UMsI, OTYECTBO MOJIb30BATEI,
JNOKHOCTh, HAy4YHOE 3BaHWE, Yu€Has CTENeHb, TEMa U XPOHOJOTHMYECKHUE pPaMKHU
UCCIIEOBAHUS.

Jlommyck Ha pabOTy B YMTAJIBHOM 3aJI€ AA€T PyKOBOAMUTEb OPraHU3alMi Ha HEOOXOUMBIi
M0JIL30BATEII0 CPOK, HO HE Ooiiee, ueM Ha 1 roj co AHS opopMIICHHUS.

303. ApxuB OpraHu3aliy MNPEIOCTABIISICT MOJb30BATEISAM JISI MCIIOJb30BAHUS B
YUTAJIbHOM 3aJieé OTKPBITHIE JOKYMEHTBI, YYTEHHbIE M MPOLIEIIINE HAYYHO-TEXHHUYECKYIO
00paboOTKy, MMEINIME CIPAaBOYHUKH U HHbIE TOHUCKOBBIE cpeacTBa. HeyureHHble u
He0oOpabOoTaHHbBIE JOKYMEHTHI TIOJIb30BATEIISAM JJIsl pa0OTHl B YUTAIIBHOM 3aJie HE BBIIAOTCSI.

304. locTyn ¥ npenoCTaBlI€HUE OMUCEN AEN, IJIEKTPOHHBIX TOKYMEHTOB COTPYIHHKAM
OpraHu3alMi U AJig paboThl B YMTAJIBHOM 3aje apXxuBa (CIEHHAIbHO 000PYIO0BAaHHOM
pabouem wmecTe) pabOTHUKAM TOCYJApCTBEHHBIX OPraHOB, CYAOB, 3aMHTEPECOBAHHBIX
OpraHu3aluii, TPAXKJaH OCYIIECTBISAETCS MOCPEICTBOM JIOKAIbHOU CETH, HU(PPOBBIX KaHAIOB
CBSI3H, IU(PPOBOTO apXUBA.

Jlns ynajaeHHOTO JO0CTyINa K OMUCSAM eI U AJIEKTPOHHBIM JOKYMEHTaM (Jejam)
PYKOBOJMTENIEM apXUBa BBIJIAETCS JIOMYCK B IIU(POBOI apXUB MOJIb30BATENIO HA OCHOBAHUU
€ro aBTOpU3aIMU U 3asBJICHUS B IUPPOBOM apXUBeE.

Caocka. [Tynkr 304 - B penakuun npukaza 3amecturens [ Ipembep-Munuctpa -
Munuctpa kynbTypsl 1 uHGopmaruu PK ot 27.03.2026 Ne 129-HK (BBoauTCS B IeHCTBUE C
12.07.2026).

305. [Ipu pabGoTax ¢ JIEKTPOHHBIMH HOCUTEISIMU HE JOMyCKAETCS KacaHWE pyKaMu
pabounXx MOBEPXHOCTEH ANEKTPOHHBIX Hocuteneu. [lpu ouuncTtke u pydyHoil oOpadoTke
AIIEKTPOHHBIX HOCHUTEIICH ciieayeT OpaTh TOJBKO B MEpYATKax 3a KPOMKHU WIIM 3alUTHBIN
KOpIyC.

[Ipu 06paboTKe ONMTUYECKUX JUCKOB HEOOXOIWMO, YTOOBI TIEPUATKHU, MPOTUPOUHBIN
MaTtepuain, canderku 00siaiadu yCTOMUMBOCTBIO K BO3JEHCTBUIO MTPUMEHSAEMbBIX YUCTSIIINX
BemecTB. Haubosiee noaxonsdimuM MaTepuasioM Ui NEepYaTOK SABJSETCS XJIOMOK.
Jlomyckaercs Takke UCIOIb30BaTh HETUIACTU(DUIIMPOBAHHBIN OJIUATUIIEH, PTOPCOAEpKAIIIHE
nonumepsl 1 Jatekc. CocTtaB MaTepuaa nepuaTok 0e3 KpacuTesnen.



306. IIpu BbIOaue NOKYMEHTOB Ha AJIEKTPOHHBIX HOCUTENAX W3 XpaHWJIMIIA
OCYILIECTBJISICTCSI TPOBEPKA LIEJIOCTHOCTH BCEX OOBEKTOB XpaHEHMS, COCTABISIOLIUX
BBIJIJABAEMBIN TOKYMEHT.

307. OTka3 Ui OTCpOUYKa B BbIJaue JIOKYMEHTOB (Ji€1), B TOM YHCIIE€ JIEKTPOHHBIX,
OCYILECTBIISIIOTCS B CIIy4asx:

1) ux m1oxoro pU3NYECKOTO COCTOSHUS;

2) orpaHUYEHUI Ha UCIOJIb30BAHUE, YCTAHOBIIEHHBIX 3akoHaMu Pecnyonnku Kazaxcran "
O HamnuonanbHoMm apxuBHOM ¢ouae u apxuBax", "O mocryme k urdbopmanuun", "O
rocyJapcTBeHHbIX cekperax”, "O mnepCoOHaANBHBIX AaHHBIX W ux 3amute", [lpaBunamwu
OTHECEHMsI CBEIACHUN K CIyKeOHOM HH(pOpMalnMM OrpaHUYEHHOTO PACHpPOCTpPaHEHUS U
paboThI C HE, yTBEpKIeHHbIMU TTocTaHoBiieHneM [IpaBurenscTBa PecniyOnuku Kazaxcran ot
24 nrons 2022 roma Ne 429 unu ponmoodpa3oBaTeneM;

3) ucnonab30BaHUs JOKYMEHTOB paOOTHUKAMU apXHWBa OpraHU3AIMU JJIS BBHINOJTHEHUS
CITY>K€OHBIX 3aJIaHUI;

4) BBIIaud JOKYMEHTOB BO BPEMEHHOE MOJIb30BaHUE WM MHOMY IOJb30BATEINIO B
YUTAIBHOM 3aJIE.

OTtka3 apxuBa OpraHu3aluy B IIPEAOCTABIEHNN JOKYMEHTOB, B TOM YUCJIE 3JIEKTPOHHBIX,
BBIJIA€TCS] B TUCBbMEHHOM (hopMe ¢ yKa3aHUEeM MPUYUH OTKa3a.

Cuocka. [Tynkr 307 ¢ u3sMeHeHnEeM, BHECEHHBIM IPUKA30M 3aMECTUTEIIA
[Ipembep-Munuctpa - Munuctpa kyasTypbl 1 uHpopManuu PK ot 27.03.2026 Ne 129-HK (
BBOJUTCS B JACHCTBUE MO UCTEUEHUU AECITH KaJICHIAPHBIX JHEH MOcie AHs €ro NepBoro
0(HUIIUATIBHOTO OITyOIMKOBAHUS).

308. Ilo 3aka3zaM mOJB30BATENEH, C YUYETOM TEXHHYECKMX BO3MOXKHOCTEM apxuBa
OpraHU3alMK W3TOTaBIMBAOTCS KOIUHU APXUBHBIX JOKYMEHTOB (KCEPOKOIINH, MUKPOKOIINH,
($oTOOTIIEYaTKH, KHHOKOIIMHU, BUICOKONUH, KOMUHU (POHOJTOKYMEHTOB, 3JIEKTPOHHBIE KOMUU
JOKYMEHTOB Ha OYMa)KHBIX HOCHUTEJAX, @ TaKK€ KOINUU Ha 3JEKTPOHHBIX HOCUTENSX U
AJNIEKTPOHHBIX TOKYMEHTOB Ha OyMa)KHOM HOCHUTEIE).

He mnpowns3BoauTcs KONMpPOBAHHE AapXHWBHBIX JOKYMEHTOB, HaXOISIIUXCA B
HEYJIOBJIECTBOPUTEIHEHOM (U3HUUECKOM COCTOSTHUU.

KonupoBanne apXuBHBIX JOKYMEHTOB OTPaHMYEHHOTO JOCTYIa (CEKPETHBIX H
coJiep Kalux KOoH(UIEHIIUATbHYI0 HH()OPMAIUIO) TPOU3BOAUTCS B TIOPAJIKE, YCTAHOBICHHOM
[IpaBunamMu OTHECEHUsS CBEIEHUUW K CIy)KeOHON uHpopMauuM OrpaHUYEHHOTO
pacnpocTpaHeHus: U pabOThl ¢ HEHl, yTBEpXKIEHHbIMU MocTaHOBieHHEeM IlpaBurenbcTBa
Pecniyonuku Kazaxcran ot 24 utons 2022 roga Ne 429,

Cuocka. [Tynkr 308 ¢ u3MeHeHUAMYU, BHECEHHBIMU ITPUKA30M 3aMECTUTENS
[Ipembep-Munnctpa - Munuctpa kyasTypbl 1 uHpopManuu PK ot 27.03.2026 Ne 129-HK (
BBOAMTCA B AckicTBue ¢ 12.07.2026).

309. ITopsa0K BBIMOTHEHUS 3aKa30B HA KOMTMPOBAHUE, B TOM YHUCJIE 00bEMBbI KOITMPOBAHUS
apXMUBHBIX JOKYMEHTOB, HEOMYOJIMKOBAHHBIX OMHUCEH A€, JOKYMEHTOB, UHBIX apXHBHBIX



CIIPaBOYHO-TIOMCKOBBIX CPEJICTB M 0a3 TaHHBIX, CTOUMOCTb U3TOTOBJICHUS KOMUN U TOPSIOK
pacyeToB 3a UX U3rOTOBIICHUE OMPEACIAIOTCA PYKOBOJACTBOM OPTraHU3AIUU.
310. Ha xonuu apXuBHOT'O JOKYMEHTA, U3TOTOBJIEHHOM MO 3aKa3y MOJIb30BATEIISI, apXUB
yKa3bIBAaeT apXUBHBIN MU(P U HOMEpa JIMCTOB €AUHUIIBI XPAHEHUSI apXUBHOTO IOKYMEHTA.
VY4er 3aka30B Ha KOMMPOBAHUE BEACTCS B OyMa)KHOM WUITH 3JIEKTPOHHOU (hopme.

311. B yuTanpHblil 3a1 J€j1a, JOKYMEHThI U3 XPAaHWIUIIA BBIJAIOTCA Ha OCHOBAHUU
3aMoJIHCHHOTO OJlaHKa 3aKa3a Ha BbIIauy JIOKYMEHTOB M YUYHMTHIBAIOTCS B KHUTE BbIJIauu JI€J
13 XpaHWIKILA cOoTJIacHO npuiioxxenus 20, 22 k Hacrosmum [IpaBunam.

312. Kaxaoe BbIJaBaeMOE€ U3 apXUBOXPAHWIININA B YATAIBHBIN 3aJ1 JI€JI0, JOKYMEHT
MMEIOT JIUCT UCIIOJIb30BAHUS JEIa.

313. Jlena, MOKyMEHTHI BBIIAIOTCA BO BPEMEHHOE MOJIb30BAHUE CTPYKTYPHBIM
MoJIpa3/icICHUsAM OpraHM3allid Ha CPOK, He mpeBblmaromuii 20 nHei. Beimaua e,
JOKYMEHTOB BO BPEMEHHOE MOJIb30BAHUE MHBIM OPTaHU3aLMAM 10 UX MHCbMEHHOMY 3aIlpoCy
obopMIISIETCSI MO aKTy BbIAAYM JeJ, JOKYMEHTOB BO BpPEMEHHOE MOJb30BaHUE. AKT
COCTABIIIETCS B ABYX JK3EMIUISIPAX, OJUH M3 KOTOPBIX MEPENaeTCs MOIYy4YaTello, a BTOPOH
OCTAaeTCAd B apXMBE OpraHu3alvu. AKT MOJMUCHIBACTCS PYKOBOAUTEISIMH OpraHU3alllH,
Mepearollei TOKYMEHThI, 1 OpraHu3aluu-1101y4aTess, CKPEeIUIsIeTCs IeYaTsMU OpraHu3aluii

Bpigjaua npen, AOKYMEHTOB BO BPEMEHHOE IMOJIb30BAaHME JPYTHUM OpraHu3aiusIM

OCYIIIECTBIISIETCS] HA CPOK HE 00JIee TPEX MECSIICB.

314. Ilpu BBIOAYE A€M, TOKYMEHTOB BO BPEMEHHOE TOJIb30BAHHUE KAXKI0€E AEJI0 3aHOCUTCS
B KHUTY BBIJAUU JI€JI U3 XPAHWINIIA, & HA MECTO BbIIABAEMOTO JI€JIa TOMEIIAETCS OTAEIIbHAS
U1 KaXJIOro Jejia KapTa-3aMecTHTeNb. KapThl-3aMeCTUTENM XpaHITCS B apXUBE
OpraHu3alv 10 MUHOBaHUS HaT0OHOCTU. COCTOSIHUE BO3BpAIla€MbIX €] MPOBEPSIETCS B
MIPUCYTCTBUH JIUIIA, BO3BPAILAOIIETO JEJIO.

315. Kaxnoe BbIgaBaeMo€ U3 apXUBOXPAHUIIUILA JIsI BPEMEHHOT'O MCMOJIb30BaHUs AEN0,
JOKYMEHT UMEIOT JIUCT UCIIOIb30BaHUs Jeia.

ITaparpad 9. Ilopsmok HCIIOMBE30BaHU JOKYMEHTOB B CPEACTBAaX MacCOBOX MHpOpMaum

316. ApxuB opraHu3ali OpraHu3yeT UCIOJIb30BaHUE JOKYMEHTOB IMPHU MOJTOTOBKE
UH()OPMAIIMOHHBIX MEPONPUATHIA, BEICTABOK, B CPEJICTBAX MAacCOBOM MH(OpMAIUH, a TaKKe
UX IMyOJIHKALHIO.

317. CoBMeCTHO CO cpeJicTBaMU MacCOBOM MH(OPMAIIUK apXUB OpraHU3aIUU OIPEaeIISIeT
TeMaTUKy, 00beM U CPOKHM MOJATOTOBKH JOKYMEHTOB, TEMaTHKa U CPOKHU YTBEPKIAIOTCS
PYKOBOJUTEJIEM OpraHuzanud. B sx3emmisgpax crared W HWHBIX (opMm TedarTu,
MOATOTOBJICHHBIX JJISI CPEJICTB MAaCCOBOM MH(POPMAIIMHU, OCTAIOIINXCS B apXUBE OpPraHU3allNH,
YKa3bIBAIOTCS MTOUCKOBBIE JJAHHBIE MUCIIOIB30BAHHBIX JOKYMEHTOB, a TAK)KE J1aTa U MECTO UX
My OJIUKAIUH.



ITaparpa¢ 10. ITopsaaok yHHITOXKE€HHA SIEKTPOHHBIX JeJI Bp€MEHHOI'O CPOKa XpaHeHUS U
mepeaady INCKTPOHHBIX JOKYMEHTOB, SJICKTPOHHBIX Jie]I Ha IOCTOAHHOE XpaHCHHE B
rOCyJapCTBECHHBIA apXHUB

318. Ilo ucTeyeHnM CpoKa BPEMEHHOI'O0 XPaHEHHUS TOKYMEHTOB Ha AJIEKTPOHHBIX
HOCHUTEJISIX, AJEKTPOHHBIX JOKYMEHTOB B apXWBE OpPraHU3allMu MPOBOJUTCSA HKCIEPTH3A
IIEHHOCTHU B IEJSAX BKIIOUCHUSI UX B CBOJIHBIE OMUCH (TOJIOBBIE Pa3feiibl CBOAHBIX OMHCEH)
AJIEKTPOHHBIX JIeJ MOCTOSHHOTO XPAHEHUS WM B aKThl O BBIJICICHUU K YHUYTOXXEHUIO
ANEKTPOHHBIX TOKYMEHTOB (J1€]1), HE MOJIEXKAUIUX XPAHEHHUIO.

319. JIokyMeHTHI Ha 3JEKTPOHHBIX HOCHUTENAX, AJIEKTPOHHBIE JTOKYMEHTHI (1ema)
BKJIIOYAIOTCS B KT O BBIJICJICHUU K YHUUTOKEHUIO IOKYMEHTOB Ha 3JIEKTPOHHBIX HOCUTENSX,
AJNIEKTPOHHBIX JIOKYMEHTOB (J1eJ1), €CJIM YCTAaHOBJICHHBIN CPOK UX XpaHEHHUS UCTEK K | ssHBaps
roja, B KOTOPOM COCTaBJI€H aKT. AKT O BBIJEJICHUM K YHUUYTOXEHHUIO JOKYMEHTOB Ha
AIIEKTPOHHBIX HOCUTENSX, JECKTPOHHBIX TOKYMEHTOB (7€)1), HE MOJICKAIUX XPAHEHHUIO,
cocraBisierca 1o QopMe corjacHo mpujiokeHutro 15 k HactosmuMm IlpaBunam,
paccmaTpuBaeTrcss Ha 3acemanuu OK opranuzanuu, corjacoBbiBaeTcs ¢ OIIK
pecIyOIMKaHCKOTO rocy1apcTBeHHOTO apxuBa, Apxusa [Ipesuaenta PecyOnuku Kazaxcran
unu MUO wu 3ateM yTBEpKIaeTCd PYKOBOJMUTEIEM OpraHu3ald OJHOBPEMEHHO CO
CBOJIHBIMH ONHUCSIMHU (TOJOBBIMM pa3jiellaMUd CBOJHBIX OIKCEH) BJIEKTPOHHBIX e
MOCTOSTHHOT0, BpeMeHHOTO (cBbIIe 10 JeT) XpaHeHusi, B TOM YKCJIE 110 JUYHOMY COCTaBYy.

CHocka. [Tynkr 319 — B pegakuuu npukasa u.0. MUHUCTpa KyJabTypbl 1 uHGopManuu PK
oT 19.03.2026 Ne 121-HK (BBOAMTCS B I€MCTBHE 1O UCTCUCHUH JCCITH KaJICHIAPHBIX THEH
MIOCJIE JTHS €70 TIEPBOT0 O(HUITMATBLHOTO OIyOJIUKOBAHHUS).

320. AKT, COCTaBJICHHBIN B OpPraHU3ALINH, SBIISIIOMICHCS HCTOYHUKOM KOMILJIEKTOBAHUS
rOCyJapCTBEHHOTO apXHWBa, YTBEPKIACTCA PYKOBOJAUTEIEM OpTraHU3alUU TOCIe
COTJIACOBAHUSI C COOTBETCTBYIOIIUM TOCYJAapPCTBEHHBIM apXHWBOM WJIU YHOJHOMOYECHHBIM
OpraHoM CBOJIHBIX ONHUCEN (TOMOBBIX pPa3J€IOB CBOJHBIX OMNHCEN) AJIEKTPOHHBIX €
MOCTOSIHHOTO XPaHEHMS, COTJIACOBAHMS CBOJHBIX OMHUCEH (TOMOBBIX Pa3/IeNIOB CBOJHBIX
OMHUCEH) AIEKTPOHHBIX JI€JI MO JUYHOMY COCTABYy M aKTa O BBIJCICHHHU K YHUUTOXEHUIO
JOKYMEHTOB B 3JIEKTPOHHOM BuJE ¢ otmeTkon "OIIK".

321. AKT, COCTaBJICHHBIN B OPraHU3aIMH, HE SBIISIONICICS HICTOYHUKOM KOMIIJIEKTOBAHUS
rOCyJapCTBEHHOTO apXHWBa, YTBEPKIACTCA PYKOBOJAUTEIEM OpTraHU3alUU TOCIe
yTBepkaeHus DK BrliecTosied opranusanuu (Ipyu HaJIU4YUK) CBOJHBIX OMKCEN (TOOBBIX
pa3AesioB CBOJHBIX OMKCEN) 3JIEKTPOHHBIX /i€ MOCTOSSHHOTO XPAaHEHHS U COrJlaCOBaHUS
CBOJHBIX Omnucel (roJOBBIX Pa3eiOB CBOAHBIX OMHUCEN) AIEKTPOHHBIX JEd MO JTUYHOMY
COCTaBY M aKTa O BBIJICJICHUU K YHUUTOXKEHHUIO JTOKYMEHTOB Ha 3JICKTPOHHBIX HOCHUTEIAX,
AJIIEKTPOHHBIX TOKyMeHTOB (z1e1) ¢ otmeTkoi "DIIK" o cornacoBaHuio ¢ COOTBETCTBYIOIIUM
rOCyJIapCTBEHHBIM apXHUBOM.



322. JIOKyMEHTBI Ha 3JIEKTPOHHBIX HOCHUTEJISIX, DJIEKTPOHHBIE JOKYMEHTHI (Z1e]1a) C
UCTEKUIMMU CPOKaMHM XPAHEHUs YHUUYTOXKAIOTCA TOJIbKO mociie corjacoBanus c¢ OIIK
pecnyOIuKaHCKOTO TOCYIapCcTBEHHOTO apxuBa, ApxuBa [Ipesunenta Peciybnuku Kazaxcran
i MO u yTBepkAeHUS pyKOBOJUTEIEM OPraHU3al[MU aKTa O BBIICJICHUU K YHUUTOXKEHUIO
JOKYMEHTOB Ha 3JIEKTPOHHBIX HOCHUTENSAX, SJEKTPOHHBIX JOKYMEHTOB (€J1), HE MO IeKAIUX
XPaHEHUIO.

Caocka. [Tynkr 322 — B pegakuuu npukasa u.0. MuHuctpa KyabTypbl U uHpopmanmu PK
oT 19.03.2026 Ne 121-HK (BBOAMTCS B I€MCTBHUE 1O UCTCUCHUU JICCITH KaJICHIAPHBIX JHEH
MOCJIE JIHSI €T0 IEPBOTro O(QUIINATBLHOTO OMyOJIUKOBAHUS).

323. IIpy yHUYTOXKEHUU JOKYMEHTOB Ha 3JIEKTPOHHBIX HOCHUTENSAX, JIEKTPOHHBIX
JOKYMEHTOB (JIeJ1) U3 apXKBa OpraHU3allii U3bIMAIOTCSA BCE MX IK3EMIUISIPbl. DIEKTPOHHbBIE
JOKYMEHTHI (JleJia) MOJJIekKAT YHUUTOKEHUIO. DJIEKTPOHHBIE HOCUTEIW, MPUTOAHBIE K
MOBTOPHOM JKCIUTyaTallly, MOCe CTUPAHUS 3alMMCaHHON Ha HUX MH(POPMAIIMU MOTYT OBIThH
UCIIOJIb30BaHbl JUIsl TOBTOPHOM 3amucu HWHQOpMaUHMH. OJIEKTPOHHBIE HOCHUTEIIH,
HENPUTOJHbIE K MCIOJb30BAHUIO, CIHUCHIBAIOTCS W YHUYTOXKAKOTCA B TMOPSIKE,
YCTAaHOBJIEHHOM HactoAmuMH [IpaBunamu. B yuyeTHBIX AOKyMEHTax apXvBa OpPraHU3alHUH
JieNIaeTcsl OTMETKa 00 MX CIUCAHMH.

324. Tlpu HanmU4YUK B JIEKTPOHHBIX IOKYMEHTaxX MHGOpPMALIMH, paCIIpOCTPaHEHUE U (UIIH)
NpEeJOCTaBICHUE KOTOPOHW OTPAaHMYEHO, MPUMEHSIOTCS CIEAYIOIINE CHocoObl ee
YHUYTOKECHUS:

BO3JEHCTBUE HA MOBEPXHOCTh 3JIEKTPOHHOTO HOCHUTEIS MArHUTHBIM IOJEM (
pa3MarHu4MBaHue);

MEXaHMUYECKOE YHUYTOKEHUE BJIEKTPOHHOI'O HOCUTENS BMeEcCTe ¢ HHpopmauuen (
U3MeIbYeHUe, pacIUIaBICHUE, HCIOIb30BaHWE XMMHUKATOB). Jljisi obecredeHus MOJHOU
Kkr0epOe30nacHOCTH JAHHBIN cOCcO0 ABIISIETCS MPEANOYTUTEIbHBIM.

Cuocka. [Tynkr 324 - B penakuun npukasza 3amecrureis [ Ipembep-Munuctpa -
Munuctpa kynbTypsl 1 uHbopmarmu PK ot 27.03.2026 Ne 129-HK (BBoauTCS B IeHCTBUE C
12.07.2026).

325. CoctaB METalaHHBIX JIJIsl DJIEKTPOHHOI'O JOKYMEHTA, MPEJICTABIISIONEro coOon
aApXMBHYIO KOMHIO HU(POBOro pecypca, JOMOTHUTENBHO BKIIOYAET B ce04:

HauMEHOBaHue U(POBOTo pecypca; TUIT IUPPOBOTO pecypca;

KpallHuE AaThl SKCILTyaTalluy HU(PPOBOro pecypcea;

JaHHBIE O perucTpauuu HUPpoBoro pecypca B ['ocymapcTBeHHOM peructpe HudpoBbIX
PECYPCOB;
UHTEpHET-aJipec pasMmenieHus HuppoBoro pecypca (s HUPPOBOro pecypca,
Pa3MEIEHHOTO B INI00aIbHON KOMITbIOTEpHOU ceTu MHTepHeT);
CBEJICHUS O COOCTBEHHHKE IU(PPOBOTO pecypca;
CBEJICHUS O BaJIesblie U POBOTo pecypcea.



CHocka. [Tynkr 325 - B penakiuu npukasza 3amecturens [[pembep-Munucrpa -
Munuctpa kynbTypsl 1 uHpopmaiu PK ot 27.03.2026 Ne 129-HK (BBoauTCS B IEeHCTBUE C
12.07.2026).

326. Ilepenada SJEKTPOHHBIX JOKYMEHTOB B COCTaB€ JJICKTPOHHBIX €1 B
rOCyJapCTBEHHBIN apXUB OCYILECTBIIIETCS paOOTHUKOM OpraHU3allid, OTBETCTBEHHBIM 3a
BEJIOMCTBEHHBIN apXuB, 1 00€CIEUNBACTCS CPEJICTBAMU JIEKTPOHHOTO TOKYMEHTO000pOTa U
U (POBBIM APXUBOM.

DJEeKTpOHHbIE JOKYMEHTHI (J1€71a) B TOCYIapCTBEHHBIN apXUB MEPEAAIOTCS BMECTE C UX
MeTaJaHHBIMH.

[lepeaua 3JIEKTPOHHBIX A€ MOCTOSHHOTO XPAaHEHUs NPOU3BOJMUTCS IO ONHUCIM
AIEKTPOHHBIX JEd TOCTOSIHHOTO XpaHEHHs OpraHu3aliu, a B cllyyae JUKBUJALNU
OpraHHu3alMM JOJITOBpeMeHHOTO (CBbIlIe 10 JIeT) XpaHeHUsl — MO OMUCSAM AJIEKTPOHHBIX JEJ
noyroBpeMeHHoro (cBoime 10 J5eT) XpaHeHUs, COCTaBJIEHHBIM MO (GOpME COTrjacHO
npuinoxenuto 13 k Hactosium I[lpaBunam, B COOTBETCTBUU C TpaduKOM mOpuema
ANEKTPOHHBIX JIET B TOCYIapPCTBEHHBIN apXUB.

Onuch MEKTPOHHBIX JI€J OpraHu3aluM yTBEpkaaercs nmyTeM npoctasienus LI ¢
IIPUMEHEHUEM KIIF0Ua PYKOBOJIUTENS OPraHU3aLUN.

CHocka. [1yHkT 326 ¢ ©3MEHEHUSIMH, BHECEHHBIMU MTPUKA30M U.0. MUHUCTPA KYJIbTYphI U
un@opmanuu PK ot 19.03.2026 Ne 121-HK (BBOAMTCS B A€HCTBUE 110 UCTECUEHUHU JIECATH
KaJIeHJApHBIX JTHEH MocIie THS €ro nepBoro oduimanibHoro onyonukosanus); ot 27.03.2026
Ne 129-HK (BBoauTcs B neiictBue ¢ 12.07.2026).

327. Tlepenada 3JMEKTPOHHBIX JOKYMEHTOB (I1€J1) Ha TOCYJapCTBEHHOE XpaHEHHE
OCYILECTBJISIETCS 10 UU(POBBIM KaHajlaM CBSI3M B COOTBETCTBUHU C PErIaMEHTHUPYIOLIUM
JOKYMEHTOM MH(pOPMAIMOHHOTO B3aUMOJIEHCTBUS MEXAYy LHU(POBBIMU CUCTEMAMH apXuBa
OpraHu3alliy U TOCYAapCTBEHHOTO apXUBa MPH €ro HATMYUH.

DneKTpOHHBIC TOKYMEHTHI (71e)1a) epeaaroTcsl Ha TOCYapCTBEHHOE XpaHeHue B (hopmare
xpanenus PDF/A-1.

Cuocka. [Tynkr 327 ¢ u3MEeHEeHUAMYU, BHECEHHBIMU MTPUKA30M 3aMECTUTENS
[Ipembep-Munnctpa - Munuctpa kyabTypbl 1 uHpopmanuu PK ot 27.03.2026 Ne 129-HK (
BBOAUTCS B AerictBue ¢ 12.07.2026).

328. B cocTaB 3JeKTPOHHOTO JIeJIa BKIFOYAIOTCS METaJaHHbIE Ha KaXKbIi 3JIEKTPOHHbBIN
JOKYMEHT.

329. DneKTpOoHHbIE Jie]a TPU NOATOTOBKE K NEepeadye ¢ OpraHu3aluy B rOCy1apCTBEHHBII
apxuB (GOPMUPYIOTCS TaKUM 00pa3oM, 4YTOObI METaJaHHbIE KaXXJOrO0 SJIEKTPOHHOTO
JOKyMEHTa (KpoMe€ NEPBOI0) COJAEPKaIu KOHTPOJIbHBIE XapAaKTEPUCTUKHU MPEIbIAYIIETO
ANIEKTPOHHOTO JJOKYMEHTA U €r0 METaJIaHHbIX (OJHOHAIIPAaBICHHBIN CBSI3HBIN CIHUCOK).

330. [lepenaua u mpueM AIEKTPOHHBIX JEN OCYUIECTBIISIIOTCS MO HU(POBBIM KaHAJIaM
CBSI3U WJIM Ha DJIEKTPOHHBIX HOCUTENAX B COCTaBe MH(POPMAIMOHHOTO Makera, ¢opmar
KOTOPOTO ONpEaeNsaeTcs B COOTBETCTBUU C PErjJaMEHTUPYIOUIUM JIOKYMEHTOM



MH(OPMAITMOHHOTO B3aMMOJICUCTBHS MEXKYy CUCTEMOU AJIEKTPOHHOTO JTOKYMEHTOO00pOTa U
1M(ppoBOIi CUCTEMOI apXHUBa OpraHU3aIlMy U TOCY/IapCTBEHHOTO apXUBa.

B onucsx 3eKTpOHHBIX A€ MOCTOSHHOTO U T0ATOBpeMeHHOTOo (cBbiiie 10 mer) xpaneHus
JIOTIOJTHUTEJIBHO YKa3bIBAIOTCSI:

CBEJICHUSI O paOOTHHKE OpraHu3aluu, MepearolleM 3JIEKTPOHHBIEC Jeja B
rocyJapCTBEHHBIA apXUB (HAMMEHOBAHHE JTOJKHOCTH, MHUITHAIIBI, (paMuIus);

CBEJICHUS 0 PaOOTHHKE rOCYAapCTBEHHOIO apXKBa, IPUHUMAIOIIEM SJICKTPOHHbIEC JIefia B
apXWB OpraHu3alui (HAMMEHOBAHHUE JIOJDKHOCTH, HHUITHAIIBI, (haMUITHS).

Caocka. [Tynkr 330 ¢ u3MEeHEHUsIMU, BHECEHHBIMU MTPUKA30M U.0. MUHUCTpA KyJIbTYpPbI U
un@opmanuu PK ot 19.03.2026 Ne 121-HK (BBOAMTCS B A€HiCTBUE 110 UCTECUEHUHU JIECATH
KaJIeHAApHBIX JTHEH MOCIIie THS €ro NepBoro ouiranibHoro onyonukosanus); ot 27.03.2026
Ne 129-HK (BBoauTcs B neiictBue ¢ 12.07.2026).

331. UndopmanmoHHbId MakeT COACPKUT CIEAYIOLIMEe METaJaHHbIe Ha ypOBHE
AJIIEKTPOHHOTO JIeNa:

MOPSAJIKOBBIA HOMEP AJIEKTPOHHOIO Jieja B OMUCH 3JEKTPOHHBIX JIe] OPraHU3alluu;

WHJIEKC 3JIEKTPOHHOTO JIEJIa;

3aroJI0BOK 3JIEKTPOHHOTO J€1a;

KpaiiHUE JaThl AJIEKTPOHHBIX JIOKYMEHTOB JICKTPOHHOTO JEJa;

KOJIMYECTBO AJIEKTPOHHBIX IOKYMEHTOB 3JIEKTPOHHOTO JIEJIa;

00BEM AJEKTPOHHBIX TOKYMEHTOB 3JIEKTPOHHOTO JIENa;

SI3BIK (SI3BIKM) DJIEKTPOHHBIX JOKYMEHTOB 3JIEKTPOHHOIO JIeNa.

[lemocTHOCTH METaJaHHBIX HA YPOBHE 3JIEKTPOHHOTO Jieja MOATBEPKIaeTCA YKa3aHUEM B
MH(POPMAIIMOHHOM MaKeTe UX KOHTPOJIbHBIX XapaKTEPUCTHK.

332. UndopmanmoHHbId MaKeT COACPKHUT CIEAYIONIMe METaJaHHbIe Ha ypOBHE
AIEKTPOHHOTO JOKYMEHTA JIOTOBpeMEeHHOTO (CBbIIe 10 JeT) ¥ MOCTOSHHOTO XPaHECHHUS:
Ha3BaHUE BUJA 3JIEKTPOHHOTO JOKyMEHTa (IIpUKa3, MMCbMO, CMETa U JIp.);
KJIaCC JJIEKTPOHHOT'O JOKyMeHTa (yKa3aHue Ha MPUHAJJICKHOCTH AJIEKTPOHHOIO
TOKYMEHTa K OJTHOUM 13 YHHU(PHUITUPOBAHHBIX CUCTEM JIOKYMEHTAIINN );
3aroJIOBOK 3JIEKTPOHHOTO IOKYMEHTA;
JaTy JIEKTPOHHOTO JOKYMEHTA;
paBo JOCTyNa K JJICKTPOHHBIM JOKYMEHTaM (JIOCTYN pa3pellieH BCeM; JTOCTYII
ycTaHaBJIMBaeTcss GoHA000pa30BaTEIIEM);

JaTy CHATUS OTpaHUYEHUH JocTyna (MPU UX HAJIMYUN);

pPEruCTpalMOHHBIN UHJEKC SJIEKTPOHHOTO IOKYMEHTA;

OTMETKY O HAJIMYUU PETUCTPALIMOHHO-KOHTPOIBHON KapTOUKY;

AQHHOTAIIMIO HA DJIEKTPOHHBIN TOKYMEHT (MPY HATUYHHN);

SI3BIK AJIEKTPOHHOTO JOKYMEHTA,

JaHHbIE 00 aBTOPE IEKTPOHHOTO JTOKYMEHTa (HAUMEHOBAHHE JIOJKHOCTH MCTIOTHUTEIS,
HaUMEHOBAHUE OPTaHU3AINH, TOITOTOBUBILICH SJIEKTPOHHBINA JJOKYMEHT);



UH(POPMAIUIO O CTPYKTYPE FMEKTPOHHOIO JJOKYMEHTA;

cBeZieHUs O (pailyiax AJIEKTPOHHOTO JOKyMEHTa (MMeHa, 00beM, KOHTPOJIbHBIC
XapaKTEPUCTUKH);

CBEJICHUSI 00 alropuT™Me BBIPAOOTKH KOHTPOJIBHBIX XapaKTEPUCTUK (alIropuTMe
X3IIUPOBAHUS — KPUNTOTPaQUUECKOM aITOPUTME BBIYUCICHUS 3HAUYEHUS XOUI-PYHKIUH) (
0003HaYEHUE ANrOPUTMA, CChUIKA HA TEXHUYECKUI HOPMATUBHBIN MPABOBOM aKT).

[{e0cTHOCTh METaJaHHBIX HA YPOBHE 3JEKTPOHHOIO TOKYMEHTA NOATBEpKAAeTCs o0uieit
JUISL BCETO JIOKYMEHTA KOHTPOJIBbHOU XapaKTEPUCTUKOM, YKa3aHHOW BO BHYTPEHHEH OITHUCH.

CHocka. [TynkT 332 ¢ ©3MEHEHUSIMH, BHECEHHBIMU MTPUKA30M H.0. MUHHUCTpaA KYJIbTYphI U
uHdopmanmu PK ot 19.03.2026 Ne 121-HK (BBoaMTCS B IeliCTBUE IO HCTCYCHUH JCCATH
KaJIeHJApHBIX JIHEW MOCIIE THS €ro MEePBOro OPUIIHATBHOTO OIyOJIMKOBAHMUS).

333. [Ipu HEOOXOIMMOCTH AJIS OMHCAHUS HA YPOBHE 3JEKTPOHHOTO JTOKYMEHTa
UCIIOJIB3YIOTCS TOTIOJHUTEIBHBIE METAIaHHbIE, XapaKTePU3YIOIINEe OCOOCHHOCTH CO3/IaHUs U
BOCITPOU3BEJEHUS AIEKTPOHHBIX JOKYMEHTOB:

CCBUIKH Ha UHBIE JIOKYMEHTHI, 00pa3yroIiie o0uil yrpaBieHUeCKU KOHTEKCT;

CBeJIEHUsI 0 LU(PPOBOIl TEXHOJOTHH (BEPCUU MPOTPAMMHOr0O MPOAYKTa), C MOMOIIBIO
KOTOPOM CO3/aH 3JIEKTPOHHBIA JTOKYMEHT;
CBEJEHHMS O TEXHUYECKHX U MPOTPAMMHBIX CpPEACTBAX, HEOOXOIUMBIX IS
BOCIIPOU3BEJEHUS MIEKTPOHHOTO JOKYMEHTA;

CBEJICHHS O 3aLIUTE MIEKTPOHHOTO JOKYMEHTA.

Cuocka. I[Tynkr 333 ¢ u3MeHEHUSIMU, BHECEHBIMU ITPUKA30M 3aMECTUTENS
[Ipembep-Munnctpa - Munuctpa kyasTypbl 1 uHpopmanuu PK ot 27.03.2026 Ne 129-HK (
BBOAUTCS B AericTBue ¢ 12.07.2026).

334. IIpu nepenaye 3JIEKTPOHHBIX JI€] HA AIEKTPOHHBIX HOCUTEISIX B COCTaB METAIAHHBIX
BKJIFOYAIOTCSI JAHHBIE 00 3JIEKTPOHHBIX HOCUTENSAX (BHUJ, THI 3JEKTPOHHOTO HOCHUTEINS) U
pa3MEILIEHNH AIEKTPOHHBIX JTOKYMEHTOB (J1€71) Ha 3TUX 3JEKTPOHHBIX HOCUTEIISX.

335. JInst DNEeKTPOHHBIX IOKYMEHTOB B COCTaB METAJJaHHBIX JTOMOJHUTEIBHO BKIIOYAIOTCS
ceeneHuss o cpencrsax DL, ompenensieMble B COOTBETCTBHUU C PETJIAMEHTUPYIOLIUM
JOKYMEHTOM HH(GOPMALIMOHHOTO B3aUMOJEUCTBUS MEXKIY CHUCTEMOM 3JIEKTPOHHOTO
JOKYMEHTO000pOTa U HHU(PPOBBIM apXUBOM.

Cnocka. ITynkr 335 - B penakuuu npukasa 3amectureiis [Ipembep-Munuctpa -
Munuctpa KynbTypsl 1 uHpopmaruu PK ot 27.03.2026 Ne 129-HK (BBoauTCS B €HCTBUE C
12.07.2026).

IIpunoxenue 1
k [IpaBuiiam priemMa, XpaHeHHs,
ydeTra U UCTIOIb30BaHHS JIOKYMEHTOB
HarronansHoro apxuBHOTO (hoHIA
U IPYTUX apXUBHBIX JTOKYMEHTOB
BEJIOMCTBEHHBIMHU U YACTHBIMH
apXHUBaMH

®opma



AKT 0 MUTpAIIMH U NIEPE3alHACH ICKTPOHHBIX JOKYMEHTOB (Ie)

YTBepxkaaro

HawnmeHoBanne 10mKHOCTH

PYKOBOAUTETSI OPTaHU3ALIH
OdunuanpHoe HaMMEHOBaHHE
OpraHu3aIHH Pacmmdposka

(JIM4Has TOMHCH)

MOIITUCHU

Jlata

AKT

MecTo cocTaBiieHusd
O Murpamnuu v rnepe3anucy 3JIeKTPOHHBIX JIOKYMEHTOB

CBoHast ormuck 1eir Ne Enununa yuera Ne
1 2

XapakTepucTUKa 3JIEKTPOHHBIX JIOKYMEHTOB JI0 Mepe3arnucu/MUTPaIUu:
dbopmar  , oobeM (MOaiit), KoJimuecTBO U NoNo e AMHUIL XpaHEHUs
XapakTepucTHKa IEKTPOHHBIX IOKYMEHTOB TIOCIIE TIEPE3anuCh/MUTPAITIH:
dbopmar  , ooveM (MOaiit), KoJimuecTBO U NoNe e iMHUIT XpaHEHUs
PaboTy BBITOIHUIH:

HaumenoBanus noimkHocTen

PacmmpoBku (IM4HBIE TOANKUCH) TTOANHCEN
Paboty npuns:
PykoBoauTenb BEIOMCTBEHHOI'O UM YACTHOI'O apXHBa OpraHU3aluu

PacmudpoBka (muuHas MoAMUCH) MOITUCH

JlaTa

N3MeHeHus B y4eTHbIE IOKYMEHThI BHECEHBI
HanmenoBanus 1OMKHOCTH JIMIIA, BHECIIETO U3MEHEHUS

PacmudpoBka (mudHas MOAMUCH) TOITUCH
Jlara
®opmat A4 (210X297)

IIpunoxenue 2
k [IpaBunam mpuema, XpaHEHHUS,
ydeTa ¥ UCTIONIb30BaHHs JOKYMCHTOB
HanunonansHOTO apxuBHOTO (QOHIA
U IpyTUX apXUBHBIX JOKYMEHTOB
BEJIOMCTBEHHBIMU M YaCTHBIMU apXUBaMU

dopma

Ommuch nen JAOKYMCHTOB ITIOCTOAHHOI'O XpAaHCHHUA



Caocka. [Tpunoxxenune 2 - B peJakiiuy mpukas3a u.0. MuHUCTpa KyJIbTypbl 1 HHPOpMAITUU
PK ot 19.03.2026 Ne 121-HK (BBOAMTCS B ACHCTBHUE MO UCTCUCHUU JIECITU KaJCHIAPHBIX
JHEH TTOCJIe THS €0 MepBOro O(PUIIMaILHOTO OIyOJIMKOBAHMS ).

YTBepxkaeHa YTBepxnaro

mpotokonoM DIIK pecrybnmkanckoro (HanMeHOBaHUE JODKHOCTH, (haMIIu,
TOCYAAapCTBEHHOTO apXuBa, ApXuBa WHHULHAIB PYKOBOANUTEIS OPTaHU3aIINH)
[Ipesunenta Pecry6miku Kazaxcran

wm MO Jlrgnas moamuck (pacmmudpoBka)

oT rogaNe Hara

ApxuBHBIN QoHT Ne

Ormuce No JIeT, JOKYMEHTOB IMOCTOSIHHOT'O XPaHEHUS

(odunmanbHOC HAUMEHOBAHUE OPTaHU3AINH)
3a roJi (-bl)

KonngectBo
muctoB B aene ( [Ipumeuanue
TOME, JaCTH)

1 2 3 4 5 6

Homep enuHUIBI 3aromoBok nena ( Kpaitaue natet
WUnnexc nena
XpaHEeHUS TOMa, YacTH) JIOKYMEHTOB JIeJia

HaumenoBanwue pasnena (CTpyKTypHOTO TOAPA3ICICHHUS OPTaHU3aIIH )

B nannsiii (-e) pazaen (-bi) OTHUCH 1], TOKYMEHTOB

(HauMeHOBaHUE pa3/iena)
BHECEHO nen ¢ Ne mo Ne , B TOM YHCJIE:

(mdpamMut ¥ MPOTUCHIO)
JUTEpHBIC HOMEpA:
MPOITyIIICHHBIC HOMEpa:

(HauMeHOoBaHUE JOJKHOCTH, (DaMUIIHsl, MHULIUAJIBI, TIOJMKCH JIMI] (-a), COCTAaBUBIIUX (-€T0)

pasnen (-bI) onucH), (1aTa cocTaBieHus pasjena (-0oB), OMUCH)
CornacoBaHa MPOTOKOJIOM

OK(2K) opranuzanuu

oT roga Ne

IIpunoxenne 3
k [IpaBuiiam nprema, XpaHeHUs,
ydeTa U UCTIONb30BaHH
JIokyMeHToB HarmonansHoro
apxXuBHOTO (OHIA U IPYTUX
ApXMBHBIX JOKYMEHTOB
BEJOMCTBCHHBIMHU U YaCTHBIMH
apXUBaMH

®dopma

Ormmce aen BHAACOAOKYMCHTOB IIOCTOAHHOI'O XpaHCHH S



CHocka. [Tpunoxenune 3 - B peakiuu npukasza u.0. MuHUCTpa KyabTypbl 1 HHPOpMAITUu
PK ot 19.03.2026 Ne 121-HK (BBOAMTCS B ACHCTBHUE MO UCTCUCHUU JIECITU KaJCHIAPHBIX
JHEH TTOCJIe THS €0 MepBOro O(PUIIMaILHOTO OIyOJIMKOBAHMS ).

YTBepxnaro
YTBepxkIeHa
rpotokooM DIIK pecrydnmkanckoro (HanMeHOBaHME JODKHOCTH, (haMIIns,
TOCYAAapCTBEHHOTO apXuBa, ApXuBa WHHULUAIIBI PYKOBOJWTEIS apXUBa)
[pesunenta Pecryomuku Kazaxcran
n MUO Jlnynas moxnuck (pacmugpoBKa)
oT roga Ne Hara
Omnmce Ne
3a roJi (k1) (Ha3BaHUE OMKCH C OPUITHATIEHBIM HAMMEHOBAHUEM OpTaHU3aIN )
Cocra
B
€KCTO
Nnpex Hcmon Tun T . T
Howmep Hara Xpono BOH
Homep c, 3aromo HUTEI HOCHUT
eAMHU 3aIKcu MeTpa KomnuectBo  compo
CAUHH IIpon3 BOK b ClId n HpI/IMe
10 bI ABTOp SB3pIK XK eIUHUIL BOJUT
1 Bl BOJICTB JJOKYM npou3 ¢dopma YaHue
paHe . mepe3a BHACO3 XpaHEHHA 113: (¢
yuera SHHBII eHTa BeJleH T .
HUS MUCH  alHCH i
HOMeEp ns 3ammcu
JIOKyM
eHTaIl|
207
opuru
P KOTIHS
Hal
1 2 3 4 5 6 7 8 9 10 11 12 13 14

B nanHBIM pa3genn onucy BKIIOYEHO
€IUHULl XpaHEHUS
(tudpamMu 1 IPOMUCHIO)
cNe  moNe  BTOMuucre:
JUTEPHBIE HOMEpPA

MIPOIYLIEHHbIE HOMEpPA
Y TEKCTOBAasi CONMPOBOJIUTENbHAS TOKYMEHTAIUS K HUM.
HaumenoBaHne NOKHOCTH COCTaBUTENSL ONUCH

PacmmdpoBka nmoanucu

(moamuce)
Jlara
CornacoBaHa MpOTOKOJIOM
32K (2K) opranuzanuu

oT roja
No

IIpunoxenue 4
k [IpaBunam npuema, XxpaHeHUs,
yueTa 1 UCTIONIb30BaHUs



JokyMeHToB HarnmonansHoro
apxuBHOTO (OHIA U APYTUX
apXHUBHBIX JOKYMEHTOB
BEJOMCTBCHHBIMHU U YaCTHBIMH
apXuBaMHU

dopma
Omice ACNT KHHOOOKYMCHTOB IMTOCTOSHHOIO XpPAHCHHUA

CHocka. [Tpunoxenune 4 - B pelakiiuy npukasza u.0. MuHUCTpa KyaIbTypbl 1 HHPOpMAITUU
PK ot 19.03.2026 Ne 121-HK (BBOAMTCS B ACHCTBHUE MO UCTCUCHUU JIECITU KaJCHIAPHBIX
JTHEH Toce AHs €T0 MePBOro 0(UIMATBEHOTO OIMYOJIMKOBAHU).

YTBepxnaro
YTBepxkIeHa
mpotokonoM DIIK pecrybnmkanckoro (HanMeHOBaHUE JODKHOCTH, (haMuIus,
TOCYAAapCTBEHHOTO apXuBa, ApXuBa WHHULHAIB PYKOBOANUTEIS OPTaHU3aINH)
[Ipesunenta Pecry6muku Kazaxcran
n MUO Jlnynas moxnuck (pacmugpoBKa)
oT roja Ne Hara
Onuch Ne
(Ha3zBaHMe ONUCH C OPUIIMATBHBIM HAMMEHOBAHUEM OPTraHU3aI1N)
3a roJt (bl)
Nune Tun
KcC, B Hocu KommuecTBO eMHMI XpaHEHUs/METPaK
apu
npou aHf ( Tesst Cocrt
3BOJI [Hara aB
HEMO ®on
Home Home cree 3aro " 51 rexet
HHBIHA Mmect orpa yera opoi
JI0BO 3BYK
P p HOMe o YV MMa Mpo HOBO conp Tpw
€IUH CIUH K ABTO OBOH, doH wMarg YHBIC
p ( n0xy |p CheM o s MEXY OBOJ Meda
HIBL  UIBI 5 JI orpa HUTHa 0JIN
yqer K, Herar y P touH Ilo3u P HUTCHI |HHUC
yder XpaH . MCHT uB., p-Her mma (1 ( KU U o
a J— HBbIN a H3roT q)opM UB BI U TUB bHOU
HOMe oBIIE aTuB |HETaT| OCHO | UBET 1oxy
aT, UB)  BHaf, OBBIE
p B g | TH MEHT
opra : COBM nact oy
Hu3a elleH opT
1wH) Has)

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17
B nmanHBIM pa3aesn onucu BKIHOYEHO

SAVHUI] XpaHEHUS

(tudpaMu ¥ IPOTTUCHIO)

cNe  -moNe B TOM YHCJIE:

JUTEPHBIE HOMEPA MPOIYIIEHHbIE HOMEPA

M TCKCTOBasA COIMPOBOJAUTCIIbHAA JOKYMCHTAIHUA K HUM.
HaunmeHnoBaHue JOJDKHOCTH COCTAaBHUTCIIA OIIMCH

Pacmudporka moamwcu)




(moamuck

JlaTa

CornacoBaHa MPOTOKOJIOM
OK(2K) opranuzanuu

oT roja
Ne

IIpunoxenue 5
k [IpaBunam npuema, XpaHeHus,
ydeTa ¥ UCIOIb30BaHUs
JokyMeHToB HarmonansHoro
apXuBHOTO (OH/IA U APYTUX
ApXHUBHBIX JOKYMEHTOB
BEJOMCTBEHHBIMH U YaCTHBIMU
apXuBaMu

®dopma
Ommuce nen (I)OHOJIOKYMCHTOB MAarHMTHOM 3allACH MOCTOSHHOTO XpaHCHHUA

CHocka. [Ipunoxenue 5 - B pelakiiuy mprKasza u.0. MUHUCTpa KyJIbTypbl U HHPOpMaIIUU
PK ot 19.03.2026 Ne 121-HK (BBOAMTCS B ACHCTBHUE MO UCTCUCHUU JIECITU KaJeHIAPHBIX
JHEH TTOCJIe THS €0 MepBOro O(PUIIMaIbHOTO OIyOJIMKOBAHMS ).

YTBepxknato YTBepxkaaio
YTBepxkIeHa
mpoTtokoioMm IITK
PpecIryOIMKaHCKOTO (HamMeHOBaHUE  JOJDKHOCTH, HanmeHnoBaHye DOKHOCTH
TOCYAAapCTBEHHOTO apX1Ba, (amMunus, THUDUAITBI PYKOBOJIUTEIS OpTraHU3aIHN
Apxusa [Ipe3unenrta PYKOBOAWTEIS] OPTAaHU3ALINH)
Pecnybnmkn Kaszaxcran PacmmdpoBka
wix MHUO JInanas moammck (pacmudpoBKa) (JIMIHAS TIOIHCE) TTOMTUCH
oT Jlata Jlara
roga Ne
Onuch Ne
(HaSBaHPIe OIIMCH C O(bHHI/IaJILHBIM HAanMCHOBAaHUEM OpFaHH3aHI/II/I)
3a roJi (bl)
Komngectso Cocrt
eIMHUI aB
Nune
Mect Tun xpaHeHus TEKCT
Home xc, Hcmo JlaTa Hata .
Home 3aron o XpoH HOCHUT OBOU
p npou3 JHUTE 3ammc an
p OBOK 3aImc OMET €I | conp Ilpum
eIVH BOJCT ABTO 1B u, u,
ennH 0Ky S3bIK u, pax ¢dopm OBOJ CYaHHU
HHBE RO ent HPOHS TPEP3 epes TP samme at UTEIb ©
UIIBI . M
opq |XPRHC BLH | Be/ICH amuc | pc amnuc sanic OpHr KOIH oif
Yer nu u it HOM
Y HUSL  HOME ust " u HHAT |\ A
u " JIOKY
p MEHT
anun

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16
B nmanHbIM pa3gesn onucu BKIHOUYEHO




€AVHULL XpAHEHUS

(uudpaMu U MPOMHUCHIO)

¢ Ne 1o Ne B TOM YHCIJIE:

JUTEpPHBIC HOMEpPA POIYIIEHHBIE HOMEpa

Y TEKCTOBAsi COIPOBOIUTEINIbHAS JOKYMEHTALIUS K HUM.
HaunmenoBanue TOJKHOCTH COCTABUTENSI OITUCH

Pacmudposka nognucu
(momuch)
Jlara

CornacoBaHa MpOTOKOJIOM
HBK(3K) opranuzanumn
oT roaa Ne

[Tpunoxenne 6
k [IpaBunam npuema, XpaHeHus,
ydeTa ¥ UCIOIb30BaHUS
JokymeHToB HanmonansHoro
apxuBHOTO (OHIA U APYTUX
ApXUBHBIX JOKYMEHTOB
BEJOMCTBEHHBIMU U YaCTHBIMU
apXuBaMHU

®dopma
Ommch fen foKyMeHTOB (hOTOaE00MOB IOCTOSHHOTO XPaHEHUS

Caocka. [Tpunoxenune 6 - B peakiuy npukas3a u.0. MuHUCTpa KyabTypbl 1 HHPOpMAITUU
PK ot 19.03.2026 Ne 121-HK (BBOAMTCS B ACHCTBHUE MO UCTCUCHUU JIECITU KaJeHIAPHBIX
JTHEH moce THs €r0 MepBOro 0(UIMATEHOTO OIMYOIMKOBAHU).

YTBepxknato VYTBepxkaato

YTBepxkIeHa

mpoTtokoioMm IITK
(HauMeHOBaHME JIOJKHOCTH,

peciTyOIIMKaHCKOTO HawnmeHoBaHne 10mKHOCTH
(baMuus, THULUAIIBI PYKOBOAUTEIS

TOCYAAapCTBEHHOTO apX1Ba, PYKOBOANTETSI OPTaHU3ALIUH
OpraHu3aIum)

Apxusa [Ipe3unenra

Pecnryonuku Kazaxcran Pacmmmdpoka

n MUO — (JTMYHAast HOATNCH) TTOIIHICH
JInynas moxnuck (pacmmppoBka)

oT Hata
Jlata

roja Ne

Omnuce Ne
(HaBBaHI/IG OIIMCH C O(I)I/IHI/IaJIBHBIM HanMCHOBAHUEM OpI‘aHI/ISaHI/IH)
3a ro (bl)
Cocras
TEKCTOBO
3aroiaoBo Kpaiinue Konuuect i

K ( IaThI B O COMPOBOI



Homep  HasBaHue) ABTOp ¢oroorne Mecto  ¢orootne Tun utenbHOU Bremmue Ilpumeua
eIMHUIBI Tb0OMAa CHEMKHM  YaTKOB  CBhEMKHM  YaTKOB  HOCHTENSI JIOKYMEHT ocoOeHHO HHE

y4dera anyn CTH
1 2 3 4 5 6 7 8 9 10
B nmanHBIM pa3gen onucy BKIHOYEHO CIMHULL XPAHECHUS
(g pamMu ¥ MPOTUCHIO)
¢ Ne 1o No B TOM YHCIIE:
JIATEPHBIE HOMEPA MPOIYIIEHHBIE HOMEPA

N TCKCTOBAA COIIPOBOAUTCIIbHAA
AOKYMCHTAINA K HUM

($oTOOTIIEYaTKOB.
(urdpamMu ¥ MPOMUCHIO)
HaumeHoBaHue JOHKHOCTH COCTaBUTENS OMUCH

Pacmmdporka noanvcu
(moamnuce)
Jlara

CornacoBaHa MpOTOKOJIOM
HBK(3K) opranuzamnum

oT roja
Ne

IIpunoxenue 7
k IIpaBunam npuema, XpaHeHus,
y4eTa ¥ UCIOIb30BaHUs
nokyMeHToB HanrionaneHoro
apXUBHOTO (POHJA U APYTHX
ApPXUBHBIX JJOKYMEHTOB
BEJOMCTBECHHBIMH M YaCTHBIMH
apXuBaMu

®opma
Ommuce (I)OTO,I[OKYMCHTOB IDOCTOAHHOI'O XpaHCHHUA

Caocka. [Tpunosxenue 7 - B pegakiiyu npukasza u.0. MUHUCTpa KyJabTypbl U HHPOpMALIUT
PK ot 19.03.2026 Ne 121-HK (BBOAMTCS B ACHCTBHE MO MCTCUCHUHU JECITH KaJICHIAPHBIX
JTHEH TOCJIe HS €ro MepBOro OPUIMaILHOTO OMyOIMKOBAHMUS).

YT1Bepxknato Yr1Bepxaato
YTBepxkaeHa

AIIK HaumeHoBaHne 10IKHOCTH
MPOTOKOJIOM
peCTIyGIHKARCKOrO PYKOBOIUTENS OpraHU3aluu

(HaI/IMCHOBaHI/IC JOJIKHOCTH,

rOCYIapCTBEHHOT'O

apxuBa, ApxiBa baMuIHs, HHHLHEANE! pyKoBOAUTENs | acuudpoBka
9

Tpe3upenTa OpraHU3aIIH)

Pecny6nmku Kazaxcran
it MYO ot JInynas moxnucsk (pacmmgpoBka)

Jata




roja (JIM9IHAS TIOJITKCH) ITOMTUCH
No Hata

Omuecp Ne

(Ha3BaHue onucHu ¢ opUIMATBHBIM HAUMEHOBAHUEM OPTraHU3aLIUHN )

3a rof (b1)
3aro KonmuectBo  enmHHIl  XpaHeHUs/
J0BO MeTpax
P Cocrt
ko (
aB
Wnne anno
dop TeEKcT
Home Home xc, Tauu .
mat ( oBO¥t
p p mpou 1)  ABTO Mecrt
Hata ®doto Coaii Tun pasm conp Ilpu
€UH eIUH 3BOA JIOKy P 0
Jy6n n (Jlma HOCH €p) M OBOA Meda
HIObl WIBl CTBE MEHT CBHEM CbeM Hera
. 17} - Tenss IBET WTENl HHe
Y4€T XpaH HHBIM a (KI/I KH TUB b-HET TUB oTne  Anan q)HHL o
aTHB 4aToO O3UT M HOCT bBHOH
a €HMsT HOME Ha3Ba
b JIOK
p — K UB) y
MEHT
nuad
anuu

WIbM
a)
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17

B naHHBIN pa3gesn Onucy BKIHOUYEHO

SAVHUI] XPaHEHUS
(tudpaMu ¥ MPOTTUCHIO)

¢ No o Ne B TOM YHCIJIE:

JUTEpHBIC HOMEpa NpOMyIIEHHBIE HOMEpa

1 TEKCTOBAsI CONPOBOIUTEIIbHAS IOKYMEHTAITNS K HHAM.
HanMeHnoBaHMe TOMKHOCTH COCTABUTESI OTIHCH

PacmmdpoBka noanucu

(moamuce)

JlaTa

CornacoBaHa MpOTOKOJIOM
LOK(2K) opranuzanuu

oT roja
Ne

[Ipunoxenne §

k IlpaBuitam npuema, XpaHeHus,
yue€Ta 1 UCII0JIb30BaHUA TOKYMEHTOB
HanunonansHoro apxuBHoro Gouua
U IpyTUX apXUBHBIX JTOKYMEHTOB
BE/IOMCTBCHHBIMHU M YaCTHBIMH
apXUBaMH

®opma

Omuce nen Hayqno-'rexnnqecxoﬁ AOKYMCHTAIIH IIOCTOSAHHOI'O XpaHCHHUA



CHocka. B npuiioxxeHue 8 BHECEHO U3MEHEHHE Ha Ka3aXCKOM SI3bIKE, TEKCT Ha PYCCKOM
SI3bIKE€ HE MEHSIETCS, B COOTBTECTBTUM C TPUKA30M U.0. MUHUCTpA KyJIbTYpbl U HHGOPMAIIUU
PK ot 19.03.2026 Ne 121-HK (BBOAMUTCS B J€MCTBUE MO MCTCUCHUU JCCATH KaJCHJIAPHBIX

JTHEH TIOCJIe THS €0 MePBOro O(PUIMaILHOTO OMyOJIMKOBAHMUS).

VYTBepxnaro
YTBepxkaeHa

npotokosioM DIIK pecryOarkaHCKOro HanmMeHnoBanue 10KHOCTH
rOCYAapCTBEHHOTO apXuBa, ApXuBa PYKOBOAMTENS OpraHU3alUuK
[pesnnenta Pecriyomuku Kazaxcran Pacummdposka

n MO (TM4Has TOANHKCH) MOITUCH
oT roga Ne Hara

Omnuce Ne

(Ha3BaHME OMUCH C O(PHUITMATHEHHIM HANMEHOBAHUEM OPTaHU3AIlNH) 32

Ton KomnuecTBo nucToB

O6o3HadeH ABTop (
3aBepIIeHN

e 00beKTa 3aroJioBOK OpraHu3al]

A rpadudeck
u3zenus, Jena ust-pazpado
( 5 pasp paspaboTK TEKCTOBBIX ¢
TEMBI) TYHK)

n

Howmep
€IUHUIIBI

ydeTa oTo

1 2 3 4 5 6 7 8

B nmanHbIM pa3aesn onucu BKIOYEHO

cNe  mo Ne B TOM uucie: (udpamMu ¥ MPOMHUCHIO)
JUTEpPHBIE HOMEpPa MPOMYIIEHHBIE HOMEpa
HanmenoBaHue 10M1KHOCTH COCTABUTENSL ONTUCH

ro (bl)

IIpumeuan
ue

9

€MHUL XPAHEHUS

PacmmdpoBka noanvcu (1oamuch)
JlaTa

CornacoBana nmporokonom [IIK(DK) opranuzaiuu ot

roga Ne

®opmar A4 (210X297)

ITpunoxenue 9

k [IpaBunam npuema, XxpaHeHUs,

ydeTa U UCIIOJIb30BaHMS
JIOKyMeHTOB HarmoHanbsHOTO
apXUBHOTO (OHIA U APYTHX

APXUBHBIX JOKYMECHTOB

BCIOMCTBCHHBIMH U YaCTHBIMHA

dopma

Omuch 3IeKTPOHHEIX JOKYMEHTOB (I€JI) IOCTOSHHOTO XpaHeHUS

Caocka. [Tpunoxenne 9 - B pegakiuu npukasza u.0. MuHuUCTpa KyabTypbl U HHPOpMAITUU
PK ot 19.03.2026 Ne 121-HK (BBOAMTCS B ACHCTBHUE MO UCTCUCHUU JIECITU KaJeHIAPHBIX

JTHEH Moce AHs €ro MepBOro 0(UIMaIFHOTO Oy OJIMKOBAHU).

YTBepxknato YT1Bepxkaaio
YT1BepxkaeHa

npoTtokoiom IITK
pecIyOIuKaHCKOTO



ToCyaapCTBEHHOT'O (HaI/IMeHOBaHI/IC JOJDKHOCTH, HaunmenoBanue JOJIDKHOCTH

apxuBa, ApxuBa (bamMnns, THULUAIIBI PYKOBOAMTENS  PYKOBOAUTEIS OpraHH3aluH
IIpesunenta OpraHu3aIum)
Pecriy6nmku Kazaxcran PacmmdpoBka (1MyHas OINHCH)
n MUO JIuunas moanuck (paciiudpoBka) noanucu Jlarta
oT roga Ne  Jlata
Omuce Neo
(HaBBaHI/Ie OIIMCH C O(i)I/IHI/IaJILHBIM HanMCHOBAHUEM OpI‘aHI/ISaHI/IH)
3a roJi (bl)
KommuecTs
Kpaitaue o Cocrasn
dopmar .

JaTBhl JOKYMEHTO TEKCTOBOU
Howmep Uupexc 3aroioBok 3JIEKTPOHH

JIOKYMEHTO B B O6wvem ( compoBoau IIpumeuan
SIMHHIBI  3JEKTPOHH JJIEKTPOHH Bl X . .

B AJIEKTPOHH Moaiit) TEIBHOH e
XpaHeHHs Oro Jejla  Oro jena JIOKYMEHTO

JIEKTPOHH OM zene (B 5 JOKyMEHTa

oro fiejla  e€QUHHUIAX mun*

ydera)

1 2 3 4 5 6 7 8 9

HaumenoBanue pasnena (CTpyKTypHOTO TOApa3AelIeHUs] OPTaHU3AINN )
*rpada 8 3amonHseTCS B Cily4ae COCTABIICHUS OMUCH AJIEKTPOHHBIX JTOKYMEHTOB (J1€1)

Ha 3JICKTPOHHOM HOCHTEJE.
B naHHBIM pa3genn onucu BKIIOYEHO

SAVHUI] XPaHEHUS
(tmudpaMu ¥ IPOITHUCHIO)

cNe moNe  BTOM umCIE:
JUTEPHBIC HOMEpa MPOIYIIICHHBIC HOMEPA

U TCKCTOBAs COTIPOBOAUTEIIbHAS JIOKYMEHTAIINS K HAM.
HanmenoBaHMEe TOKHOCTH COCTABUTEIS OIUCH

PacmudpoBka noanucu

(moamucs)
JlaTa
CornacoBaHa MpOTOKOJIOM

3K (2K) opranuzaruu

OT roga Ne

[Tpunoxenne 10
k [IpaBunam npuema, XpaHeHus,
ydeTa U UCTIOJIb30BaHUs
JokyMeHToB HanmonansHOro
apxuBHOTO (OHIA U APYTUX
ApXUBHBIX JOKYMEHTOB
BEJOMCTBEHHBIMU U YaCTHBIMU

®dopma

Omnuch aen no IMIHOMY COCTaBY



Cuocka. Ilpunoxenne 10 - B pemakiuu npukaza u.0. MUHUCTpa KyJIbTYyphl H
undopmaruu PK ot 19.03.2026 Ne 121-HK (BBOAMTCS B JIeMCTBHUE 1O MCTCUCHUU JIECITH
KaJICHIAPHBIX JHEH MOCIIe JIHS €ro NEPBOro 0(UIIMaIbHOTO OMyOJIUKOBAHHUS).

YT1Bepxkaato

(HaMMeHOBaHME JOJIKHOCTH,
(baMITHs, HHUIHATIBI
PYKOBOUTENS] OPraHU3AI[UH )

Jlnynas moxmnuck (pacmudpoBKa)

Hara
@ong Ne
Ommcs Ne  71e11 1o IMYHOMY COCTaBY
(o¢uumanbHOE HAMMEHOBAHUE OPraHU3ALINN )
3a roj

Kpatinue nater KonmuecTBo

Howmep enunuubt 3aronoBok nena (
WUnnexc gena

gena (toma, gucroB B geine ( [Ipumeuanue
XpaHCHHS TOMa, YacTH)

4acTH) TOME, 4acTH)
1 2 3 4 5 6
HaumenoBanue pazaena (CTpyKTYypHOTO MOAPa3IeICHHs OpraHU3aIliu)
B nanHbIM pas3aenn CBOAHOW ONMCH BHECEHO aen
¢ Ne 1o Ne ,

(tudpaMu ¥ IPOTTUCHIO)

B TOM YHCJIE:

JUTEPHBIE HOMEPA MPOIYIICHHBIE HOMEPA
HaumeHoBaHMe JOMKHOCTH COCTaBUTENS pa3jienia CBOJHON OMHCH

PacmmdpoBka noanucu
(JIMYHAsI TOMMKCH)
JlaTa

CornacoBana npotokosom II1K
CornacoBana nporokosioM [[IK(3K)
pecnyOIMKaHCKOTO TOCy IapCTBEHHOTO apXHBa,

OpraHU3aIH OT roza
Ne Apxwusa [Ipesunenta Pecnyonmmku Kazaxcran
T i MUO ot roga Ne
®dopmar A4 (210X297)

IIpunoxenue 11
k [IpaBunam nmpuema, XpaHeHHUs,
ydeTa U UCIIOJIb30BaHUs
JnokyMmeHToB HammonansHoro
apxuBHOTO (OHIA U APYTUX
apXMBHBIX JOKYMEHTOB
BEJOMCTBEHHBIMU M YaCTHBIMU

®dopma

Omuch 3IeKTPOHHEIX JOKYMEHTOB (I€JI) IO TMIHOMY COCTaBy



Cuocka. Ilpunoxenue 11 - B pemakiuu mpukaza u.0. MUHUCTpa KyJIbTyphl U
undopmaruu PK ot 19.03.2026 Ne 121-HK (BBOguTCS B I€MCTBHE MO UCTEUCHUU JIECITHU
KaJICHJIApHBIX JIHEH MOCIIe JHS ero TMEPBOTO O(UIIMAIIBHOTO OMyOJIUKOBAHHSA).

YTBepxkaaro

(HauMeHOBaHUE JOJKHOCTH, (haMuIIus,
MHULNAJIBI PYKOBOJAUTENS] OpTaHU3aIMHN )

JInunas noanuck (pacmudpoBka)

Jlara
ApxuBHBIN QoHJ Ne
Omnuce Ne
(Ha3zBaHMe ONUCHU C OPUIIMATBHBIM HAMMEHOBAHUEM OPTraHU3aI1N)
3a roJt (-b1)
Komuects O6bem
o OKYMCHTO Cocras
Howmep . floKy dopmar .
KpaI/IHI/Ie JAOKYMCHTO B B TCKCTOBOH
enquHulbl  MHpekc — 3aromoBok 3JIEKTPOHH
JaTBhI B B 3JIEKTPOHH COIIpoBOaAN HpI/IMe‘IaH
XpaHCHUA DOJICKTPOHH OJJICKTPOHH bl X -
QJIEKTPOHH DJJIEKTPOHH OM BHIEC TCIBHOHN nue
OJICKTPOHH OTro Aciia oro aejia JAOKYMCHTO
oro nena oM jene (B AJIEKTPOHH JIOKYMEHTa
oro aejia B
eMHuIax oro aena ( uu*
yuera) Moaiir)
1 2 3 4 5 6 7 8 9

HaumeHoBanue pasznena (CTpYKTYPHOTO MOAPAa3ACICHNS OPTaHU3AIINH)

* rpada 8 3amoaHsETCS B ciydyae COCTaBJICHUS OMKUCH 3JIEKTPOHHBIX JOKYMEHTOB (J1€]1) Ha
AJIIEKTPOHHOM HOCHTEJIE.

B nannsbiit (-e) paznen (-b1) OTMCHU BHECEHO
_jaen
(HamMeHoBaHue paszfena) (mudpaMu U MPOIHUCHIO)
cNe  moNe | BTOM ymncne:
JUTEpPHBIE HOMEDpA: MPOMYIIEHHbIE HOMEpa U TEKCTOBas

COIpOBOAUTCIIbHAA JOKYMCHTAIUA K HUM:

(HamMeHOBaHUE JTODKHOCTH, (haMUITUs, MHUITUAIIBI, TIOAMUCH JUIT (-a), COCTAaBUBIIHUX (-€TO
) pa3zaen (-bl) OIKCH)

(mata coctaBieHus pasjena (-0B) OMHICH)

Cornacosana npotokosom OITK

€CITyOJIMKAHCKOTO TOCYAaPCTBEHHOTO apXHBa.
CornacoBana npotokosnioM [[IK(DOK) peetty yAap P ’

OpraHU3aIiH OT rozga




Ne Apxusa [Ipe3unenra PecrryOnuku Kazaxcran
niu MO ot roga No
®dopmar A4 (210X297)
[Ipunoxenne 10 k mpukazy

[Ipunoxenne 12
k [IpaBunam npuema, XpaHeHus,
ydeTa ¥ UCIOIb30BaHUs
JokyMeHToB HarnmonansHoro
apxuBHOTO (OH/IA U APYTUX
apXHUBHBIX JOKYMEHTOB
BEJOMCTBEHHBIMH U YaCTHBIMU

®opma
Omuich aen JOKyMEHTOB JONToBpeMeHHOro (cBbime 10 jrer) XxpaHeHus

Cuocka. Ilpunoxenue 12 - B pemakuuu npukaza uU.0. MUHUCTpa KyJIbTypbl U
undopmaruu PK ot 19.03.2026 Ne 121-HK (BBOAguTCSA B JeMCTBHE 1O MCTCUCHUHU JIECITH
KaJICHIAPHBIX JHEHN MOCIIe JIHS €r0 MEPBOro 0(UIIMATBLHOTO OIyOJIUKOBAHMUS ).

YTBepxkaaro
HanmMmeHoBaHME NOKHOCTH
PYKOBOJMUTENS OpraHU3aIlluU

PacmudpoBka nmoanucu

(JInyHas TOATMKCH)

JlaTa

@oHpg Ne

Onuch Ne  nen gonaroBpeMeHHOro (cBaiie 10 siet) xpaHeHus

(OdunmanbrHOE HAMMEHOBAHUE OPTaHU3AIWHN )

3a rojg
Kpaiinue natsr
Howmep 3aroixoBoOK Cpok KonugecTtBo
JIOKyMEHTOB
€I HHU 1Bl Wnnexc nena  nena (Toma, ( XpaHeHus Jiena JucToB B nene  [Ipumeuanue
nena (Toma
XpaHEeHUs YacTH) > (Toma, yactd) (TOMe, YaCTH)
YaCcTH)
1 2 3 4 5 6 7

HaumenoBanwue pasnena (CTpyKTypHOTO TIOAPA3ICIICHUS OPTaHU3aIlIH )

B naHHbIN pa3aen CBOJHOW ONMMCU BHECEHO nencNe  mo Ne
(tmudpaMu ¥ IPOTTUCHIO)
B TOM YHCJIE:

JIUTCPHBIC HOMCpA IMMPOIMyHICHHBIC HOMCpA

HanmmMeHoBaHne NOIKHOCTH COCTABUTEIIS pasaciia CBOJIHOM OITMCH

PacmmmdpoBka noanucu




(JIM4HAs! TOMTKCH)
JlaTa

CornacoBana npotokosiom II1K
CornacoBana nporokosiom [[OK(3K)
pecnyOIMKaHCKOTO TOCy IapCTBEHHOTO apXHBa,

OpraHu3aIyy oOT roza
Ne Apxwusa [Ipesunenta Pecnyommku Kazaxcran
I i MUO or roga Ne
®opmar A4 (210X297)

IIpunoxenue 13
k [IpaBunam npuema, XxpaHeHUs,
ydeTa U UCTIOIb30BaHHs
JIoKyMeHToB HarmonansHoro
apXUBHOTO (POHIA U APYTHX
ApXMBHBIX JOKYMEHTOB
BE/IOMCTBEHHBIMH U YaCTHBIMU

dopma
Ommch 3IeKTPOHHEIX JOKYMEHTOB (Iei1) JoiaroBpeMeHHOro (cBemie 10 jier) XxpaneHus

Cuocka. Ilpunoxenune 13 - B pemakuuu npukaza u.0. MUHHCTpa KyJbTypbl U
nabopmaruu PK ot 19.03.2026 Ne 121-HK (BBOAUTCS B JI€MCTBUE MO MCTCYCHHUH JIECATH
KaJeHJIapHbIX JTHEH Mocie JHS ero nepBoro oGUunuaibHOro OmyOJIMKOBAHNSA).

Yr1Bepxaaro

(HauMeHOBaHUE JOJKHOCTH, (hamMuIus,
WHULNAJIBI PYKOBOJAUTENSI OpTaHU3aI1H )

(moAnKuChH pyKOBOAUTEIISI OpraHU3aIum)

(mata)
ApxuBHbIii QoH Ne
Ommce Ne
(Ha3BaHI/Ie OIINCHU C O(I)I/II_[I/IaJ'H)HBIM HAMMCHOBAHHUECM OpFaHI/I3aHI/IH)
3a roJt (-b1)
Kommuect
O6bem
. B O Cocras
Kpaiinne JIOKYMEHT
Homep JOKYMEHT dopmar TEKCTOBO
3arosi0oBO IaTEhl OB B Cpok .
equuunel  Munekc OB B 3JICKTPOH
K JIOKYMEHT 3NEKTPOH XpaHeHUsI [Tpumeua
XpaHEHHs 3JICKTPOH ANEKTPOH HBI X COTIPOBOJ
3JIEKTPOH O B HOM BHJIE 3JIEKTPOH _ Hue
3MIEKTPOH HOTO Jiesia HOM J€eJIe JIOKYMEHT HUTEIbHOR
HOTO JieJia 3JICKTPOH 3JICKTPOH HOTO Jieja
HOTO J€ea (B 0B JIOKyMEHT
HOTrO Jeja HOro neja N
eIMHALIaX 0 anuu
(M6aiir)
y4dera)
1 2 3 4 5 6 7 8 9 10

HanmMeHnoBanue paszena (CTpYKTYpHOTO HOAPA3IeNICHHs] OPTraHu3alin)

* rpada 9 3anonHsIeTCs B Cllydae COCTABICHUS OMUCH YJIEKTPOHHBIX JOKYMEHTOB (J1€J1)



Ha 3JICKTPOHHOM HOCHUTCIIC.

B nanuslii (-e) pazzaen (-b1) OIMCHU BHECEHO
nen

(HauMeHoBaHUe paszfena) (mudpaMu U MPOMHUCHIO)

¢ No mo Ne , B TOM YHCJIE:

JUTEPHBIE HOMEPA MPOIYIICHHbIE HOMEPA:

(HauMeHOBaHUE JOJKHOCTH, (DaMIUIHS, MHUITAAJIBI, TIOIUCH JINIT (-a),
COCTaBUBILIUX (-€ro )pasze (-bl) OMUCH)

(mara cocraBieHus pasjesa (-OB) OMUCH)

CornacoBana npotokosom II1K
CornacoBana npotokosioMm [[IK(3K)

pecITyOIIMKaHCKOTO TOCYIapCTBEHHOTO apXHBa,

OpraHu3aIy OT roza

N Apxwusa [Ipesunenta Pecnyommku Kazaxcran
0

- n MUO ot roga Ne
®dopmar A4 (210X297)
[Ipunoxenue 14

k [IpaBunam npuema, XpaHeHUs,
ydeTa ¥ UCTIONIb30BaHHS

JIoKyMeHTOB HarnmoHnaasHOTo
apXUBHOTO (OHIA U APYTHX
ApPXWBHBIX JJOKYMEHTOB
BEJIOMCTBCHHBIMH M YaCTHBIMHU
dopma
VYTBepxnaro
HaunmenoBanne qomkHOCTH

PYKOBOAUTECIIA OpraHU3alun
O(I)I/IHI/IEU'H)HOG HAaMMCHOBAaHUC OpraHu3alnuunu

PacmmdpoBka (JM4yHas TOAKCE)
TIOJIITHCH
Jara

Akt 0 BBLICIICHNHA K YHUYTOXCHHIO JOKYMCHTOB, HC ITOJICKAINNX XPAHCHHUIO

Cuocka. Ilpunoxenune 14 - B pemakuuu npukaza u.0. MUHUCTpa KyJbTypbl U
nabopmaruu PK ot 19.03.2026 Ne 121-HK (BBOaUTCS B J€MCTBUE MO MCTECYCHUH JIECATH
KaJICHJIApHBIX THEH MOcIe THS ero MePBOTO OGUIIMAIBHOTO OMYOJIUKOBAHNSA).

Mecro cocraBnenuss Ha ocHoBanuu

(HauMeHOBaHUE, MECTO U ToJ u3anus [lepeyHs: JOKyMEHTOB ¢ YKa3aHUEM
CPOKOB UX XPaHEHHS])

OTOOpaHbI K YHUUYTOKEHUIO KaK HE UMEIOIINE HAYYHO-UCTOPUUECKON IIEHHOCTH
U YTpaTUBIINE



MPaKTUYECKOE 3HAYEHUE JIeNla U JOKYMEHTHI apXUBHOTO (poHIa

(HOMEp M Ha3BaHHE apXUBHOTO (HOH/IA)

Cpoxku
Wunexc mena ( P
3arojaoBoK TOMa, YacTH)

N Jlara nena wim
IlopsinkoBblld  nmena HIH

XpaHeHUs Jiena
KomnuectBo  (TOMa, yactm)

. KpaiiHue aThl men (tomoB, W HoMmepa IIpumeuanue
Ne rpynnoBoi HOMEHKJIaType .
e JacTeil) MIYHKTOB (
3aroJIOBOK J1eJT nan Ne nema
MIOAITYHKTOB)
TI0 OIHCH

o Ilepeunto

1 2 3 4 5 6 7

Bcero ACI U TOKYMCHTOB 34 T'OABbI.

(tudpaMu ¥ MPOTTUCHIO)
["omoBBIC pa3essl CBOIHBIX OMKCH NI TIOCTOSTHHOTO XPaHEHUS JIen 3a
YTBEPXKJICHBI, 110 IMYHOMY COCTaBY COTJIIacOBaHbI MpoTokosioM DIIK

TOJbI

(mata u HOMED)

(HaMMEHOBaHUE MECTHOTO MCIIOJIHUTEIBHOTO OpraHa, peciryOJIMKaHCKOTO
rocyJapCTBEHHOTO apX1Ba)
HaumeHnoBanue JOMKHOCTH JUIA, IPOBOJUBIIETO 00paOOTKY JOKYMEHTOB

PacmmmdpoBka noanucu (JI4HAsI TOJIMKCH)

CormnacoBana npotokosioMm JIIK pecmyOnrkaHckoro
Cornacoana nportokosiom [[OK(3K)

rocyAapcTBeHHOro apxuBa, Apxusa [Ipesnnenra
OpraHHU3aIUK OT roja

Ne

Pecny6mmku Kazaxcran nimn MO
oT rogaNe
®dopmar A4 (210X297)
IIpunoxenue 15
k [IpaBunam npuema, XxpaHeHUs,
ydeTa ¥ UCTIONIb30BaHHs JOKYMEHTOB
HammonansHoro apxuBHoro ¢oxzia
U PYTHX apXUBHBIX TOKYMEHTOB
BE/IOMCTBCHHBIMH U YaCTHBIMU
apXHUBaMH
dopma

YT1Bepxkaato

OdunmanbHOe HANMCHOBAHIE OPTaHU3AIIH
(HamMeHOBaHWE TOJDKHOCTH, (haMUJIHSI, MHUATTAAITBI

PYKOBOAUTEISI OPTaHU3ALINH)

(moAmUCH pyKOBOJUTEINSI OPraHU3allim )

(mara)



AKT 0 BEIZIEJICHHH K YHHYTOXEHHUIO 3IEKTPOHHBIX JOKYMEHTOB (Z€JI), He IOIJIE)KAIMUX XPaHECHHIO

Cnocka. B npunoxxenue 15 BHECEHO N3MEHEHUE HA KA3aXCKOM SI3bIKE, TEKCT Ha PYyCCKOM
SI3bIKE HE MEHSIETCS, B COOTBTECTBTHHU C MIPUKA30M H.0. MUHHUCTpA KyJIbTYphl U MHDOpMAIUN
PK ot 19.03.2026 Ne 121-HK (BBOAMTCS B ACHCTBHUE MO UCTCUCHUU JIECITU KaJeHIAPHBIX
JTHEH TOCJIe AHS €ro MepBOro OPUIMaILHOIO OMyOIMKOBAHMUS).

MecTo cocTaBICHHUS
Ha ocnoBanumn

(HaI/IMeHOBaHI/IC NEPCUYHA TUIIOBBIX TOKYMCHTOB, o6pa3y101unxc;1 B JCATCIIBHOCTHU

rocyaapCTBCHHBIX U HCTOCYJAAPCTBCHHBIX OpraHu3alnusiax, ¢ yKazaHUCM CpOKa XpaHCHHA U

OoTpaciICBOro (BCI[OMCTBGHHOI‘O) MMEePCUYHA JOKYMCHTOB, O6p33YIOHII/IX05I B ACATCIIbHOCTHU

roCyJapCTBEHHBIX M HETOCYIapPCTBEHHBIX OpraHu3aIlfii, ¢ yka3aHuEM CPOKOB XpaHEHUS)
OTOOpaHbI K YHUUYTOKEHUIO KaK HE UMEIOIINE HAYYHO-UCTOPUUECKOMN IIEHHOCTU
¥ yTPaTUBIIIKE MPAKTUYECKOE 3HAYCHUE JIeTa, M IOKYMEHTHI apXUBHOTO (hOoHa

(HOMEp M Ha3BaHHE ApXUBHOTO (HOHA).

. Cpoku XxpaHeHus
Hata (xpaiiaue

KonnuecTBO JIOKyMEHTOB B
3aronoBoOK JaThl)
. JOKYMEHTOB B  3JICKTPOHHOM
[opsin-koBbIi Ne  3JIEKTPOHHOI'O  JOKYMEHTOB B [Mpumeuanue
3JEKTPOHHOM BHJEC W HOMEpa
Jiena 9JIEKTPOHHOM .
BHje/QaiiIoB NYHKTOB IIO
1570 (<
[Tepeunto
1 2 3 4 5 6

HToro yHUYTOXKECHHUIO MTOJIJICHKAT:
JOKYMEHTBI B QJICKTPOHHOM BHUJIC M AJICKTPOHHBIE Jiejia B KOJUYECTBE
O00BEKTOB XPaHCHHSI.

Onucu 3JIeKTPOHHBIX JEJ MOCTOSIHHOTO XpaHEeHUs 3a roJ1 (-bl) YTBEPKICHBI,
0 JIMYHOMY COCTaBY COIJIACOBaHBI MPOTOKOJIOM 3KCIEPTHO-ITPOBEPOUHON KOMUCCUU

(HaMEeHOBaHME MECTHOT'O MCIIOJIHUTEIBHOIO OpPraHa, peciryOJIMKaHCKOro
oT
(rocygapcTBEHHOI0 apxuBa) (1aTa 1 HOMeEP)

(HauMeHOBaHUE JOJKHOCTH, (DaMIITHS, MHUIIAAJIBI, TIOJMKUCH JIMI (-a), TPOBOJAUBIIUX (-€T0)
YIOPSIAOUCHHE JIeTT, JOKYMEHTOB)

CornacoBaHa
CornacoBaHa npotokosiom DIIK pecrybnukanckoro



nporokosnom LIDK(OK) oprannzanmm rocyJlapCcTBEHHOr o apxuBa, Apxusa IIpe3unenra
oT roga Ne Pecniy6nmkn Kazaxcran miim MUO

oT roga Ne

dopmar Ad (210X297)

IIpunoxenue 16
k [IpaBunam npuema, XpaHeHHs,
yueTa M UCIIOJIb30BaHHs JOKYMEHTOB
HarpionansHOTro apXuBHOTO (hoHIA
U IPYTHUX apXUBHBIX JIOKYMEHTOB
BE/IOMCTBEHHBIMHU M YaCTHBIMH
apXuBamu

®dopma

ITepedeHb NPOEKTOB M3/ENH MPOMBINLUIEHHOTO IIPOU3BOACTBA M TEXHOJIOTHIECKHX
OpOLECcCOB, 0OBEKTOB IUIAHUPOBKH H KAIIHTAIGHOTO CTPOMTENHCTBA, HAYTIHO-TEXHAIECKAL
JOKyMEHTaIus 0 KOTOPEIM HOUIEXXHUT Iepejade Ha TOCYJapCTBEHHOE XPaHEHHE

CHocka. B npunosxxenne 16 BHECEHO N3MEHEHHUE HA Ka3aXCKOM $SI3bIKE, TEKCT HAa PyCCKOM
SI3bIKE HE MEHSIETCS, B COOTBTECTBTUH C MIPUKA30M U.0. MUHHCTpaA KyJAbTYpbl U HH(OPMALIUU
PK ot 19.03.2026 Ne 121-HK (BBOAMUTCS B J€MCTBUE MO MCTCUCHUU JCCATH KaJCHIIAPHBIX
JTHEH TOCJIe HS €r0 MepBOro O(PUIMaILHOTO OMyOJIMKOBAHMUS).

OdurmanprHoe HAMMEHOBaHUE OPTraHU3aIUH
YT1Bepxaaro
HaumenoBaHue qODKHOCTH
pyKOBOAUTEIA OpraHU3aluu

PactmdpoBka noamucu
(JIMYHAST TIOJIITHCE)
Hara

ITEPEYEHD Ne

(BU HAYIHO-TEXHUIECKOH JOKYMEHTAIIH) IIPOEKTOB, IIpo0iieM, HaydHO-TEXHHIECKad
JOKyMEHTaI|s 0 KOTOPhIM MOUIEXHUT Iepefjade Ha TOCyJapCTBEHHOE XpaHEHHE

3a TOMBI

[Ipumeuan
O6ocHoBaH
Hanmenon Opranusan ne (cpok
O6o3HaueH e oTdopa
aHue T'on Hu, nepenayu
ne (MHIEKC Konnuects moxymMeHTO
[opsiaxos Hay4YHO-T€ OTal ( OKOHUYaHHS TPUHUMAB H a
N ) . 0 YYETHBIX B Ha
b1l Ne XHHYECKOH cTaams) pa3paboTk mIue XpaHEHHE B
pazpaboTk STMHHUI] roCcyaapCcTB
pa3paboTk n yJacTue B TOCyJapcTB
u €HHOE .
u pa3paboTke CHHBIHI
XpaHeHHe
apXuB)
1 2 3 4 5 6 7 8 9
Bcero B naHHbIM IEPECUCHb BKIIFOYCHO pa3pa60TOK ¢ No o Ne

PykoBoauTennb BEJOMCTBEHHOT'O (UaCTHOT0) apXuBa

PacmudpoBka noamnucu (JInyHasi OIUCH)



CornacoBaHa CornacoBaHa

npotokonom LIIK(IK) opranmsanun nporokosom JI1K pecrrybnukanckoro
oT roma Ne rocyJlapcTBEHHOro apxuBa, Apxusa IIpe3uaenra

Pecny6nuku Kazaxcran i MHUO
oT roga Ne

®opmatr A4 (210X297)

IIpunoxenue 17
k [IpaBunam npuema, XxpaHeHUs,
ydeTa U UCTIOJIb30BaHHS JOKYMEHTOB
HanwonansHoro apxuHoro ¢hoxzia
U JPYTHX apXUBHBIX JIOKYMEHTOB
BE/IOMCTBCHHBIMH U YaCTHBIMU
apXUBaMH

dopma

THUTyIbHBIH JIACT ONMUCH JOKYMEHTOB (JI€]1) HOCTOSHHOTO XPaHEeHU

(Ha3BaHHE TOCYAPCTBEHHOTO APXHBa) !

(aa3Banme GoHIA)

(MecTo HaxXOXKICHNA)

donx Ne
Onuce

(Ha3BaHME OMHUCH)
Kpaiinue natel 1OKyMEHTOB

3anonnsercs roCy1apCTBEHHOM apXUBE

[punoxenne 18
k IlpaBuiiam npuema, XpaHeHus,
y4ue€Ta 1 UCII0JIb30BaHUA TOKYMEHTOB
HanunonansHoro apxuBHoro GoHna
U IpyTUX apXUBHBIX TOKYMEHTOB
BEJOMCTBCHHBIMHU 1 YaCTHBIMH
apXUBaMH

dopma
KapTocha MOCTECIUIAXKHOI'O Tonorpaqmqecxoro YKa3aTeis

Kaprouka nocremia;kHoro Tonorpaguueckoro ykaaresis
JInueBas CTOpOHA KapTOYKHU
Cremnax Ne Apxuoxpanumnuiie No

ApXUBHBIN (OH, elra
P (o Omnuce Ne a IIpumeuyanue

I Ne II Ne
Kag ot Ne cNe  moNe



1 2 3 4 5 6

O06opoTHas CTOpOHA KapTOUYKU
1 2 3 4 5 6

dopmat A6 (148X105)

[Ipunoxenne 19
k [IpaBunam npuema, XpaHeHus,
yueTa ¥ UCIIOJIb30BaHHs JOKYMEHTOB
HanpnonansHoro apxuBHoro ¢oHaa
U IpyTUX apXUBHBIX TOKYMEHTOB
BE/IOMCTBEHHBIMU M YaCTHBIMH
apXUBaMH

®opma
XKypHan peracTpaiyy noKa3aHui KOHTPOJIbHO-U3MEPUTEIHHBIX MPUOOPOB

Xpanunuiae No

Hdara Hanpsixennocts
Temnepatypa OTtHOCUTeNnbHAS 3anbUICHHOCT  BHYyTpeHHEe
perucTpanuu Bo3yxa (°C) BIaKHOCTS (%) MarHUTHBIX ) ocsementte (1)
M3MEpEeHUH v monteit (A/m) BO3/yXa (Mr/m”)
®opmar A6 (148X105)

[Ipunoxenue 20
k [IpaBunam npuema, XpaHeHHs,
yueTa M UCIIOJIb30BaHHs JOKYMEHTOB
HarronansHOro apXuBHOTO (hoHIA
U IPYTHUX apXUBHBIX JIOKYMEHTOB
BE/IOMCTBEHHBIMHU M YACTHBIMH

apXvMBaMu

dopma
3aka3 Ha BRIaqy A€l

HaumenoBanue BECAOMCTBCHHOI'O (qaCTHOFO) apXuBa OpraHHU3alU
3AKA3

Ha BbIJIady JOKYMEHTOB Tekcr pesomonun

N PyKOBOI[I/ITeJ'H) apxXuBa opraHu3zanuvun
0

ITonnuce

PacrmdpoBka (JIn4HAs TOMKCH) MTOIMTUCH
(MecTo cocTaBieHU)

Jara

(amunms, HHUITMABI UCCIIEIOBATENS; PA0OTHUKA CTPYKTYPHOTO TIOIpa3/IeICHMS)

(Tema uccnesoBaHus)

Enununa Pacnucka
. 3aroJioBOK Pacmucka
ApxuBHBIN (HhOHT XpaHEeHUd ( paboTHHKa
Omucek Ne € AU HH L BI H0JIb30BaTeNs B
Ne €IMHUIIA YYeTa) YUTAIFHOTO 3ai1a

XpaHeHUsI MOJTy4eHUN
Ne P Y B IIpUeMe



1 2 3 4 5 6
®opmat AS (148x215)

IIpunoxenue 21
k [IpaBunam nmpuema, XpaHEHHUS,
ydeTa ¥ UCTIONb30BaHMs JOKYMCHTOB
HanmonansHOTO apxuBHOTO (OHIA
U IpyTUX apXUBHBIX JOKYMEHTOB
BEJIOMCTBEHHBIMU M YaCTHBIMU

apXyUBaMH
dopma
AKT 0 BEI/Ta"9e ACII, JOKYMCHTOB BO BDCMCHHOC ITIOJIb30OBAHHUC
Tocynapcteennsriii ['epd Pecnyonuku Kazaxcran
Wi dM0s1eMa (TOBapHbIi 3HAK) OpraHU3aLUH
OdunmansHOE HANMEHOBAHHE Od¢wunmransHOE HANMEHOBAHHE
OpraHM3aIN OpTaHM3aIIH
(Ha TOCYJapCTBCHHOM SI3BIKE) (Ha pyCCKOM WIIM MHOM SI3BIKE)
AKT
Ne
(mara)
Mecto n3nanus Mecto u3panus
(Ha TOCYJapCTBEHHOM SI3BIKE) (Ha pyCCKOM MITM MHOM SI3BIKE)

O BbIJIa4Ye JOKYMEHTOB BO BpEMEHHOE M0JIb30BaHHE
Ha ocHOBanuMn

BBIJIAIOTCS CJICAYIONINE €IMHUIIBI XPaHSHHS U3 apXUBHOTO GoHaa Ne
(nazBanue oHa)

T'omoBoi
. 3arojoBOK
[MopsakoBeiii  pa3znen Ne enmuuna . KonnuectBo
. € IUHHUIIBI Kpaiinue natst IIpumeuanue
Ne CBOIHOH XpaHEeHUS JINCTOB
XpaHEHUs

onucH aea Ne

1 2 3 4 5 6 7
BC@FO BbIIACTCA CANHUILL XpaHeHI/IH,

(g pamMu 1 NPONUCHIO) CPOK BO3BPALICHUS

Jlena BbIJIaHbI B YIOPSA0YEHHOM COCTOSIHUM, IMTOALIUTHI, B O0JI0XKKAX,

C MPOHYMEPOBAHHBIMU JIUCTAMH U 3aBEPUTEIbHBIMU HAITUCIMU.

[TomyyaTenp HEe MPEAOCTABISAET A€iIa, NOJyYEHHBIE BO BpDEMEHHOE M10JIb30BaHUE,

11 3aHATUN IOCTOPOHHUM JIMI[aM, HE BbIIa€T 110 HUM KOIM, BBIIMCOK U CIPABOK,
He MyOJIuKyeT JOKYMEHTHI 0€3 coriacusi OpraHu3aluu, BbIIABIIEH Jena.
[TomyuaTens BO3BpallaeT Jesia B BEJOMCTBEHHBIN (YaCTHBIN) apXUB OpraHU3aliu

B YKa3aHHBIN B aKTE€ CPOK 0€3 yTpaThl WM MOBPEXKACHUI MOTYYEHHBIX BO BpEMEHHOE
II0JIb30BAHUE JIEI

HaumeHnoBaHue  JOMXKHOCTH HaumenoBanue  JOMKHOCTHU
PYKOBOAMTEIS PYKOBOAUTEIIS

OpTaHU3aINH, BBIIAIOIICH /ena OpTaHU3aINH, TOTYJAoIIeH aea



PacmmdpoBka Pacmmdposka

(J'II/I‘IHaH HO,HHI/ICB) nOAIMHUCH (HHqHaﬂ HOZ[HI/ICL) IOAIMHUCH

Brian gena no nopy4eHuro pyKoBOACTBA

(HauMeHOBaHUE OpPraHu3alnn)
PykoBonuTens apxuBa opranuzanuu Pacmmgposka

(JTMYHAs TOAMKCH) TIOAIUCH
JlaTa
[TpuHs nena Mo NOpy4YeHUo PyKOBOJACTBA

(HaMeHOBaHUE OpraHU3alMN)

PykoBoaurens apxuBa opraHu3alnu Pacmmdporka
(JTM4HAsI TOAMKCH) TOAIUCH

JlaTa

Jlena Bo3BpallleHbI B IOJIHOM 00BEME U COXPaHHOCTH

Cnan no nopy4eHuI0 pyKOBOJICTBa OpraHU3aIlMU-TI0TydaTens

PykoBoaurens apxuBa opraHu3aluu PacmudpoBka
(JIMYHAast TOAMKCH) TOAUCH
JlaTa
[TpuHsn nena 1o nopy4yeHUo pyKOBOJICTBA, BBIJABIICH JIeia
PykoBoauTens apxuBa opraHuzanuu Pacimmdposka
(JTMYHAs! TOAMKCH) TOAMKUCH
JlaTa
®dopmat A4 (210X297)
[punoxenne 22
k [IpaBunam npuema, XpaHeHuUs,
yue€Ta 1 UCII0JIb30BaHUA TOKYMEHTOB
HarmonansHoro apxuBHOTO (DoHIA
" ApYTUX apXUBHBIX JOKYMCHTOB
BCJOMCTBCHHBIMHU U YaCTHBIMH
apXuBaMU
®opma

Kawura Beiiaqn JOKyMEHTOB

Enunanna Pacnincka Pacniucka
Ilopsinkos [aTa ApXHUBHBI FUHHIHL Komy B Hata [Ipumeua

N N Onuce Ne  xpaHeHus B

b1t Ne BbIaun i poug Ne BBIIAHO  IIOJIy4YEHU BO3BpaTa HHE

Ne BO3BpaTe

u
1 2 3 4 5 6 7 8 9 10
Htoro B rojay BBIIAHO U3 apXuBOXpaHuiuia No

(mudpaMu ¥ MPOTIUCHIO) €UHULL XPAaHEHUS.
HanMeHoBaHMEe MODKHOCTH paOOTHHKA COCTABUBIIIETO UTOTOBYIO 3aITHCh

PacmudpoBka (ruHas MoAMUCH) MOITUCH
®opmar A4 (210X297)




Ipunoxenue 23
k [IpaBuiiam npuema, XpaHeHus.,
ydeTa U UCIIOIb30BaHHA JOKYMEHTOB
HamyonansHoro apxusHoro ¢oxzia
U IpyTUX apXUBHBIX JTOKYMEHTOB
BE/IOMCTBEHHBIMH U YaCTHBIMHU

apxuBaMu
dopma
JIucr ucnone30BaHU
ApxuBHBII QoH Ne Ornuch Ne Heno Ne
Xapaktep
ucnone3oBanust  ( Homepa IMognuce nwuna,
Komy BhIgaHO:
Jata ucronp30BaHms KOMUPOBAHHUE, HCIONB30BAHHBIX  HCIOJIB30BABIICTO
DaMuIHs, HHALAATBI
BBIIIMCKA, IPOCMOTP JIMCTOB JOKYMEHT
¥ UHOE)
1 2 3 4 5

®opmar A4 (210X297)

[Ipunoxenune 24
k [IpaBunam npuema, XxpaHeHUs,
ydeTa ¥ UCTIONb30BaHHS JOKYMCHTOB
HamyonansHoro apxuBHoro ¢oxzia
U IpYTUX apXUBHBIX JTOKYMEHTOB
BEZIOMCTBEHHBIMU M YaCTHBIMU

apXUBaMHU
®dopma
Kapra-3amecTuTes €IMHUIB XpaHESHUA
KAPTA-3AMECTUTEJIb EAVUHUILIBI XPAHEHU S
BBIJIAHO
Howmep
HowMmep HowMmep Harta Harta
€ TUHHUILBI Komy TToanuce ITonmnuce
donma OIHCH BBIJIaYH BO3Bpara
XpaHEHH
®opmat A4 (210X297)

IIpunoxenue 25
k [IpaBuiiam nprema, XpaHeHUs,
ydeTa U UCIIOIb30BaHHA JOKYMEHTOB
HamyonansHoro apxuBHoro ¢oxzia
U IPYTHX apXUBHBIX TOKYMEHTOB
BE/IOMCTBEHHBIMH U YaCTHBIMHU
apXHUBaMH

dopma

JIuCT POBEPKH HAJIMYHA ¥ COCTOSHHUA apXUBHEBIX JI€JI, JOKYMEHTOB
Hanraus u cocTosHUA JOKyMeHTOB oHa Ne



(ma3BaHUE)

IIpoBepky mpoBomIn

Hanuuue noxymeHTOB

BEISBIICHBI TEXHUYECKUE OMIHOKHI Nwmero
Jutepusie  IIpomymeHHs! Test He
HoMepa, He e HoMepa, He MHBle, B  ypyemy 1OMC BIITO
a YeHH
« OTPaKEHHBIE OTPAKEHHBIE PE3YTbTATe  reg o ©
O7°B 5 uroroBoit B MTOroBOH 4Yero 06bEM  oruen o TH bi¢ B
o 3aIHCH 3aIMCH B 1 onucn
eIMHU XpaHe Nmee (
pe3ya He
Home 1 HUS, TCA B BpeMe
pTaTe oKasa
pa  xpaHe He He BBIIaH HaJIMYd HHbBIC
ycTpa J0Ch B
ommce HUA, nepeu nepey e | TP | spaere [ HH ( mmdp
i THCIIS — — rexin B0 omuca bl
muxe HE HEC yBCI YMCHb BpeMe HHBIX) HEoOp
BI, HO BI, HO qecKH
YTEH YTeH YHIICS  TIMJIC
1 mo Y yuren y yuren N HHOE abora
orucu HbIC HEIE Ha aHa MOJTb3 HHBIX
Bl B Bl B omu6
06BeM 00BeM P CAuHH
€ e € II bl
XpaHe
HUS)

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15

[IponomxeHnre TabIuIbI

CocTtosiHIE JOKYMEHTOB

Howmepa enunuIl XpaHeHus!, TPEOYIOITHX: Howmepa
€IUHUL
BOCCTaHOBJIe XPaHCHMA,
neperera
ne3nH(GEKIH JIe3UHCEKIN P HHU A HEUCIpaBUM IMpumMeuanue
pecraBpalviv U J U
1 1 3aryxarouux O
MOJIIUBKH
8 TEKCTOB MOBPEKACHH
BIX
22 -
16 17 18 19 20 21 -3 24

Htoro uMmeeTcsi B HAJIMYMU BKIIOUCHHBIX U HE BKIIOUEHHBIX B OTUCH
eAUHUI] XpaHeHUs. (UppaMH U MPOTHUCHIO)

HanmenoBaHue 10mKHOCTEH paOOTHUKOB

IHonnucu

PacmmdpoBka nmoamnuceit

JlaTa

[Tpumeuanue: [Ipu mpoBepKe HATMYUSA U COCTOSAHUS Ay AUOBU3YaIbHBIX U MAIIMHOYUTAEMbBIX

(BHCKTpOHHBIX) JOKYMCHTOB BHOCATCA COOTBCTCTBYIOINMC YTOYHCHUS
[Ipunoxenue 26
k [IpaBunam npuema, XpaHeHUs,
ydeTa U UCTIOIb30BaHHA TOKYMEHTOB
HanyonansHoro apxuBHoro ¢oxzua



" ApYTUX apXUBHBIX JOKYMCHTOB
BEAOMCTBCHHBIMHU U YaCTHBIMU

apXuBaMH
®opma
AKT NOPOBCPKH HATAYUS U COCTOSHHA apXUBHBIX NOKYMCHTOB
VYTBepxnaro
HaunmeHoBaHMe JOIKHOCTH
PYKOBOJMTENSI OPTaHU3AIHH
OdunmanbHOe HAMMEHOBAHUE OPTraHU3aAIHH
Pacumgposka
(TMYHAS TIOAIHCEH) ITOIITUCH
Jara
AKT
MecTo cocTaBineHus HpOBGpKI/I HaJIMYUA 1 COCTOAHUA ACIT
(TOCTOSTHHOTO, BPEMEHHOT'O XPaHEHHSI, TI0 INYHOMY COCTaBY)
ApxuBHBIN QoHJT Ne
Hacrostmuii akT cocTaBJICH KOMHUCCHEH B COCTaBE
(®UO npeacenaTens U 4ICHOB
B CBA3U C

KOMHCCHH) (OCHOBaHME: MJIAHOBAsI IPOBEPKA, IEPEMELIEHHUE JIEN U TaK AaJIee)
IIpoBepka npoBonIaCh € 1o

[IpoBepkol yCTaHOBJIEHO, YTO:
1. Bcero uncnurcs o onucsm aen

B TOM 4HcIie, (U(ppaMu U MPOIHUCHIO)
10 OMUCSIM JIEJI, YTBEPKICHHBIM (COTIaCOBAaHHBIM)

A€,

(HauMeHOBaHUE MECTHOTO

UCITOJTHUTEILHOTO OpraHa (pecryOIMKaHCKOT0 IOCY1IapCTBEHHOTO apX1Ba)
nen. (uudpaMu U NPOMUCHIO)
2. Bcero He oka3ajioch B HAJIMYUHA

zen,

B TOM 4Hciie, (HU(PpaMHu U MPOIHUCHIO)
10 OMUCSIM JIEJI, YTBEPKICHHBIM (COrIaCOBAHHBIM)

(HaMMEeHOBaHUE MECTHOTO

HCIIOJHUTEIBLHOIO OpraHa (pecimy0IMKaHCKOr0 TOCy1apCTBEHHOTO apX1Ba)



nedn. (mudpamMu U IpOIUCHIO)
3. meroT uTepHbIE HOMEpa:

1) He yuTeHbI B UTOTOBBIX 3aMUCSX OMHCEN JIIN
(tmudpaMu ¥ MPOTTUCHIO)

2) HE TIePEYHCIICHHBIX, HO YIYTCHHBIX B UTOTOBBIX 3aMHCIX OMUCEH
nen. (mudpaMu U MPOIHUCHIO)

4. ITponyieHO HOMEPOB:

1) HEe yuTeHbI B UTOTOBBIX 3aMUCSAX OMHUCEN Jedt:
(tmudpaMu ¥ IPOTUCHIO)
2) HE MEPEUUCIICHHBIX, HO YYTEHHBIX B UTOTOBBIX 3aMUCSIX OMHUCEMN Jed.

(tmudpaMu ¥ MPOTTUCHIO)

5. HenpaBuiabHO pa3MEIICHHBIX e, OTHOCSIIUXCS K IPYTUM apXUBHBIM (hOHIaM,
nen. (uudpamMu U TPOMHUCHIO)

6. Oka3anoch B HAJIMYUU 11O JAHHOMY apXUBHOMY (POHY (BKIFOYEHHBIX B OIMCH)
nen. (uudpamMu U TPOMHUCHIO)

7. ImeeTcs He BKIIFOUEHHBIX B OIUCH JIET nen, (uudpamu

Y MIPOTUCHIO)
8. Bcero no ganHOMy apXMBHOMY (OHAY (BKJIFOUEHHBIX U HE BKJIIFOUEHHBIX B OMHUCH JIEN)

MMEETCS B HAIMYU U nen, (mudpaMy U MPOIHUCHIO)

U3 HUX:

1) TpeOyromux ne3uHbeKITnu nen;, (mudpaMu 1 IPOMHCHIO)
2) TpeOyIomuX Ae3UHCEKIINH nen. (mudpaMu U MPOIHUCHIO)

3) TpeOyrolux pecTaBpaluu nen. (uudppaMu U MPOMUCHIO)

4) TpeOyIomuX nepervieTa u Mo IITUBKH nen. (mudpamu u
MPOIHCHIO)

5) TpeOyroIuMX BOCCTAHOBJICHUS 3aTyXalOIIUX TEKCTOB nen. (mudpamMu
Y TIPOIIHCHIO)

6) HEeHCIIPaBUMO MOBPEKIECHHBIX nen. (mudpamMu ¥ IPOIHUCHIO)
7) TpeOyronuX TEXHUIECKOH 00paboTKH nen. (uudpamu u
MIPOIIHCHIO)

8) BBIIaHO BO BPEMEHHOE IMOJIb30BaHNE nein. (mudpamu u
MPOIHCHIO)

9. O0Gm1as xapakTepUCTUKA COCTOSIHUS M YCIIOBUHM XpaHEHHUs JOKyMEHTOB, OCHOBHBIC
OTPULATEIJIbHBIE SIBIICHUS B COCTOSIHUM M YCIOBUSX XPAHEHUS IOKYMEHTOB

[IpoBepky npoBoaunu (HaumeHoBaHus AoxHocTel, DO pabOTHUKOB BEIOMCTBEHHOIO
(4acTHOTr0) apxvBa OpraHu3alum).
[Ipunoxenue: JINCTHI TPOBEPKH HAIMYUS U COCTOSHUS JIENT HA J1.B 9K3.

Ha roCyaiapCTBCHHOM H PYCCKOM A3bIKaX.



IIpencenarens KoMUccUu Pacmmdporka (muyHas MOAIUCH) MOAITUCH
YjeHpl KOMUCCUH PacmmdpoBku (TUYHBIE MOIMUCH) MOMUCEH
JlaTa

®opmar A4 (210X297)

[Ipunoxenne 27
k [IpaBunam npuema, XpaHeHus,
y4eTa U UCIOIb30BaHUs JOKyMEHTOB
HannonansHoro apxuBHoro ¢oHaa
U IPYTHX apXHUBHBIX JTOKYMEHTOB
BEJOMCTBEHHBIMH U YaCTHBIMU
apXvuBaMH

®dopma
KapTocha yducra Heoﬁnapyxcemm APXHBHBEIX JOKYMCHTOB

Kaprouka yueta HeOOHAPYKEHHBIX apXUBHBIX JOKYMEHTOB
®onpg Ne
B apxuBoxpaHuiniie

(Ha3BaHUE apXUBOXPAHWIIHIIA)
Hazanue ¢ponaa

JlaTa HEOOHApYKEHUs JOKYMEHTa

Kon-Bo mmuctoB (
HoMmep enunuisl  3arojloBOK €IMHMUIIBI N
Howmep onmcu Kpaiinue gatet BpeMsl 3By4YaHUs,
XpaHEeHHUs XpaHEHUS

MeTpax)

(JIMTIeBast CTOpOHA)
®opmar A6 (148 105)

OtmMmeTKa 0 X0JIe PO3bICKa Pesynbrat po3sbicka

(oGopoTHas cTopoHa)
®opmat A6 (148 105)

IIpunoxenue 28
k [IpaBunam nmpuema, XpaHeHHS,
ydeTa U UCIIOJIb30BaHHsI JOKYMEHTOB
HarronansHoro apxuBHOTO (hoHIA
U IPYTHX apXUBHBIX TOKYMCHTOB
BEJIOMCTBCHHBIMH U YaCTHBIMU
apXUBaMH
dopma
YT1Bepxkaato

(HamMeHOBaHME TOJKHOCTH,
(bamuTus, HHUIHAIIBI
PYKOBOJIUTENS apX1Ba)

(monuch pyKOBOIMTENS apXHBa)

(mara)



CHocka. B npaBblil BepXHU yroj NpUIOKEHUSI 28 BHECEHO U3MEHEHHUE Ha Ka3aXCKOM
S3bIKE, TEKCT HAa PYCCKOM HE MEHSIeTCS, B COOTBETCTBHM C MPUKA30M 3aMECTUTENS
[Ipembep-Munuctpa - Munnctpa kynbTypsl 1 nHbopmaruu PK ot 27.03.2026 Ne 129-HK (
BBOJIUTCSI B JICUCTBUE MO MCTCUCHUU JCCATHU KaJCHIAPHBIX JHEW IMOCje JHS €ro MepBOro
O0(pUIIUATIEHOTO OMMyOIMKOBAHUS).

AxT npreMa-niepeiady JOKyMEHTOB Ha XpaHCHAC Ne (mara)

(ocHOBaHUE nepeaayun)

(HaMeHOBaHUE MEePeIaBaeMOro apXHUBHOTO (GOH/IA)
cran,

(HaMeHOBaHUE OpraHU3alUU-CAATUHKA)
MPUHST

(HauMEHOBaHUE apXHBA)
JOKYMEHTBHI Ha3BaHHOTO ()OH/Ia ¥ HAYYHO-CIIPABOYHBIN amnmapar K HUM

KoanyecTBo eauHMI
Haszpanue, nHomep KonuuectBo

IlopskoBblil HOMED XpaHeHus IIpumeyanue
OTIHCH 9K3EMIUISIPOB OTIHCH
(enuHHI yueTa)
1 2 3 4 5
Hroro IIPHUHATO CAWHUI] XpPAHCHMU.
(HauMeHOBaHHE TOJDKHOCTH, (paMILTHs, (HauMeHOBaHHE TOJDKHOCTH, (paMITHs,
HWHHUIIKAJIbI, IIOATINUCH JINIA, HWHHUIIKAJIbI, IIOATINCH JINIIA,
MIPOBOJIUBIIIETO TIepeaady) TIPOBOIUBIIIETO TPHEM)
(mata mepenaun) (maTa mpuema)

ApxuBHoMy (poHty iprucBoeH No
N3meHeHus B y4eTHbIE IOKYMEHThI BHECEHBI.

(HauMeHOBaHUE JOJKHOCTH, (haMIIIKsl, HHUIIAAJIBI, IOJMUCH JIUIT (-a),
BHECIIIET0 U3MEHEHUS)

(maTta BHECEHMsSI N3MEHEHUS B YUCTHBIC JJOKYMEHTHI)
®dopmat A4 (210°297)

[Ipunoxenne 29
k [IpaBunam npuema, XpaHeHus,
y4eTa U UCIOIb30BaHUs JOKyMEHTOB
HannonansHoro apxuBHoro ¢oHaa
U IPYTHX apXHUBHBIX JTOKYMEHTOB



BCAOMCTBCHHBIMU U YaCTHBIMU
apXuBaMu

®dopma

YT1Bepxkaato
YTBepxnaro

(HamMeHOoBaHWE TOJDKHOCTH, (haMUJIHsI, UHUTTAAITBI
(HauMeHOBaHUE JTODKHOCTH, (DaMuIus,
PYKOBOJIUTENS TOCYIapCTBEHHOTO apXHBa)
WHUIHAJB PYKOBOIAUTEIS OPTaHU3AIIH )

(ToaIMCh PYKOBOIUTEIIS TOCY IapCTBEHHOTO
(moxnuch pyKOBOJMTEISI OpPraHU3aLNH)
apxuBa)

(mara) (xara)

CHocka. B npaBblii BEepXHUN yroyl NpUIoKeHUs 29 BHECEHO U3MEHEHHE Ha Ka3aXCKOM
S3bIK€, TEKCT HAa PYCCKOM HE MEHSETCS, B COOTBETCTBUM C MPUKA30M 3aMECTUTEJIS
[Ipembep-Munuctpa - Munnctpa kynbTypsl 1 uHbopmaruu PK ot 27.03.2026 Ne 129-HK (
BBOJIMTCSI B JICUCTBUE MO MCTCUCHUU JCCATU KaJCHIAPHBIX JTHEW IMOcje JHS €ro MepBOro
O0(pUIIUATIBHOTO OIMyOIMKOBAHUS).

Ne

(MeCTO COCTaBIICHHS)
npueMa-TiepeIadn 3JIEKTPOHHBIX e HA IOCTOSHHOE XPaHEHUEe

OcHoBanue: (Ha3BaHNE HOPMATUBHOTO MTPABOBOTO aKTa

B c(hepe apXUBHOTO Jieia U JIeIONPOU3BO/ICTBA)
B cBs3u ¢ (McTeueHneM cpoKa BpEMEHHOTO XPaHEHHUs JOKYMEHTOB,

JUKBUALMEH, peopraHu3alneil opranu3alii, yToUHeHHeM Mpoduis KOMIUIEKTOBAHUS)

(HauMeHOBaHUE OPTaHU3AIIUHN )
nepeaeT, a (HamMEeHOBaHUE TOCYIAPCTBEHHOTO apXHUBa) MPUHUMACT
Ha MIOCTOSIHHOE XPaHEHUE dJIEKTPOHHBIE JIeIa 32 TO/Ibl M HAyYHO- CIPABOYHBIN anmapat K HUM

KonunuecTtBo Kpaiinue natsl
3J'IeKTp0HHBIX pI(SA) ¢ 3J'ICKTpOHHI>IX pI(S) ¢

1 2 3 4 5

Ne n/m Hazpanue n Ne onucu IIpumeuanune

HToro npuHSTO 3NEKTPOHHBIX JEIT.
B rocynapctBeHHOM apxuBe (GOHAY MPUCBOEH HOMEP

Ilepenauy mpoussen:
IIpuem npoussen:

HalMEHOBaHUE JTOJDKHOCTH, (haMHIIHS,
HaMMEHOBaHUE JOJDKHOCTH, (haMHIINs,
WHHULMAIIBI, ITOJITHCH pabOTHHKA (-OB)



BEZOMCTBEHHOTO (YaCTHOT'0) apXuBa
OpraHM3alH, IPOBOJMBIIETO (-MX) IPOBEPKY)

Jara

WHUIAAJIBL, TOAMUCH pabOTHHKA (-OB)
TOCYAapCTBEHHOTO apXuBa

Jara

[Ipunoxenne 30
k [IpaBunam npuema, XpaHeHus,
y4eTa U UCIOIb30BaHUs JOKyMEHTOB
HanunonansHoro apxuBHOTrO oHIA
U IPYTHX apXHUBHBIX JTOKYMEHTOB
BEJOMCTBEHHBIMH U YaCTHBIMU
apXuBaMH

®opma

CHocka. B npaBeiil BepxHuil yroa npuioxeHus 30 BHECEHO U3MEHEHHUE Ha Ka3aXCKOM

A3BIKC, TCKCT HAa PYCCKOM HC MCHACTCA, B COOTBCTCTBHHU C IIPHKA30M 3aMecTuTens

[Ipembep-Munuctpa - Munuctpa xkyiabTypsl U uHbopmaruu PK ot 27.03.2026 Ne 129-HK (

BBOAUTCA B I[GI‘/'ICTBI/IC IO UCTCUCHHHN ACCATH KaJICHIAAPHBIX I[HGP'I IMOCJIC OHA €TI0 IICPBOIO

Oo(HUIIUATIEHOTO OITyOTMKOBAHUS).

Krura ydc€Ta NOCTYIUICHUSA H BEIOBITHS JOKYMCHTOB, B TOM 9HCJIC SIICKTPOHHBIX

Haum IMocTynnenue BriObiTHE HeomucanHs
€HOBa ONMCAaHHBIX ONHUCAaHHBIX X meln,
HUE JIOKYMEHTOB JIOKyMEHTOB JIOKYMEHTOB,
oprat KonunuectBo nen KonuuectBo nen JINCTOB
n3anu
u Haum
( Hassa
CTPYK €HOBa
Py HUE U
TYPHO HHE
b " HOMeEp .
ro HOMED Kpait
apXuB
nojpa | Jara
Jlata HOTO
3[IeNe  JTOKyM JIATHI
MOCTy ¢donma
HHS, CHTa, IOCTY
TUIEHU ,
Ilopsa JOJIK 1 0 MHUBLI IIpum
S WA OTIHCH
JIKOBBI HOCTH KOTOD X BpeMe Bpeme eyaHu
IOCTO N0  MOCTO mo
. BEIOBI OCTy oro oro
i Ne 0oro omy Uiy HHOT HHOT! e
TUS MBI STHHOT JMYHO STHHOT JIMYHO 5
JAna, TOCTYy BBIOBI ( ( HOCTY BBIOBI
OKyM U X 0 My © M
AOKY apXxuB IMHIA BILIUX CBBIIII CBBIIII II1ujaIo0 JIo
eHTa WU Xpane | 0 cocTa XpaHe e 10 cocTa
a), OT HJIH . JOKYM (o By — By
KOTOp BBIOBI €HTOB ner) ner)
. BIITUX
ol nwm
JIOKYyM
IIOCTY IOKyM
€HTOB
MUIH  eHTHI
170011
BEIOBI
Tu
JIOKYM
CHTHI

1 2 3 4 5 6 7 8
Hroro B roay IOCTYIUIIO

B TOM 4ucie: (IudpaMu U MPOIUCHIO)

9 10 11 12 13 14 15

CAWHUIL XPpaHCHUA,




(TIOKa3bIBAIOTCS pa3fieibHO UTOTOBBIE JaHHbIE TI0 rpadam 7, 8, 9, 13 kHurn);
BBIOBLIO eauHuULl y4yeTa (+ JOKyMEHTOB, JTUCTOB),
B TOM uucie: (HuppamMu U MPOMUCHIO)

(TIOKa3BIBAIOTCS pa3eibHO UTOTOBBIE AaHHBIE 10 rpadam 10, 11, 12, 14 kuurn).
HanmenoBanue 101KHOCTH pabOOTHUKA,

PacmndpoBka cocTaBUBIIIEr0 UTOTOBOIO T'OIOBYIO 3aITUCH MOAMUCH
(JIMYHAs TO/IMKCH)

PykoBoauTeNnb BETOMCTBEHHOTO (YACTHOTO)
PacmmmdpoBka apxuBa opranuzaiuu (JIM4Hast MOJMUCH) MOIMUCH
JlaTa

[Ipunoxenne 31
k [IpaBunam npuema, XpaHeHUs,
ydeTa ¥ UCTIONIb30BaHMs JOKYMEHTOB
HamponansHOro apxuBHoOro hoHzxa
U APYTHX apXHUBHBIX TOKYMEHTOB
BEJIOMCTBEHHBIMU U YaCTHBIMU
apXHUBaMH

dopma
CHocka. B npaBeiil BepxHuil yroja npuiokeHus: 31 BHECEHO U3MEHEHHUE Ha Ka3aXCKOM
SA3bIK€, TEKCT Ha PYCCKOM HE MEHSETCA, B COOTBETCTBUM C MPUKA30M 3aMECTUTEJS
[Ipembep-Munuctpa - Munuctpa KyiabTypbl 1 uapopmanuu PK ot 27.03.2026 Ne 129-HK (
BBOJUTCS B JICUCTBUE MO MCTECYECHUU JACCATH KAICHIAPHBIX AHEW IMOCIJE JIHS €ro MepBOrO
O0(pUIIUATIBHOTO OMMYOIMKOBAHUS).

JIucr-3aBeprTenb Aena

®onp Ne Omnuce Ne Jleno Ne
B neno noammro u npoHyMEpPOBaHO 7ucT (OB), B TOM YHUCIIE:
nutepHbie NeNe 1ucTOB

nponyuieHHble NeNe 1ucToB
MIPOHYMEPOBAHHBIC YNCTHIE JIUCTHI
+ JINCTOB BHYTPEHHEW ONUCH

Y4YTEeHO JOKYMEHTOB B BUJE BIOKCHUN U IPWIOKEHUN, HE ITOICKAIIUX
HyMepauuu

(pa3HOBUIHOCTU JOKYMEHTOB U UX KOJIMYECTBO)

Oco6eHHOCTH opMHUpOBaHUs, odOpPMIECHUS
bopmup ’ bop ’ NeNe nuctos
(HU3MIECKOTO COCTOSHMSA U yUeTa JOKYMEHTOB [ENa

1 2
1. BpomIropsl 1 UHBIE IEYATHBIE H3aHHS

2. JInctoBkH

3. Belpe3ku u3 razer



4. OTKpBITKU

5. KonsepTsl

6. Mapku oYTOBbIE

7. Mapku repOoBbIe

8. IllTemriesn MOYTOBBIE U MHBIC

9. CnenianbpHbIE TOYTOBBIE OTMETKH
10. CypryuHsle, MAaCTHYHBIC IT€YATH
11. ®OTOIOKYMEHTHI

12.  Kaprtsl, mnmaHbBl, dYepTeXH U HHAA
Hay4HO-TEXHUYECKast JOKYMEHTaIMs
13. PucyHkwu, rpaBroOpbI, akBapeIn
14. ABTorpadsl BUTHBIX IeATEICH
15. CxneeHHBIE TUCTHI

16. YTpara yacTu JIMCTOB

17. Yracaroumii Tekct

HaunmenoBanue 10omxHOCTH Jinia, PacimudpoBka 3amoHUBIIETO JTUCT-3aBEPUTEINb JIeiia
MOJANUCH (JIMYHAS TTOJIIHCH)

JlaTa

IIpumeyanue:

1. aucT-3aBEpUTENh COCTABIACTCS IS y4eTa KOJMYECTBA JIMCTOB B Jielie W (DUKCALUH
0COOEHHOCTEN UX HyMepaluu

2. IACT-3aBEPUTENTH COCTABIISETCS Ha OTACIHHOM JIUCTE (JTUCTAX) W TOJIINBACTCS B KOHIIE
nena

3. B TUCTe-3aBepUTENIC YKA3BIBACTCS MU(PPAMH U MPOMUCHI0 KOJTUIECTBO TPOHYMEPOBAHHBIX
JUCTOB JIeJIa U OTAENbHO, Yepe3 3HaK "+" (IUII0C), KOJIWYECTBO JIMCTOB BHYTPEHHEH ONMUCH
JTOKYMEHTOB JIejia

4. B nmUCTe-3aBEpPUTENIC OTMEUAIOT CIEAYIONINE OCOOEHHOCTH HyMepanuu, ohopMiIeHUs U
(M3UYECKOTO COCTOSHUS JOKYMEHTOB Jieia

1) cpencTBa mMo4YTOBOTO OOpalieHusi (MapKud BCEX BHJIOB, KOHBEPTHI, OTKPHITKH, OJaHKH,
MITEMIIEITH, IITaMIIbI, TUIOMOBI)

2) me4atv U X OTTUCKHU

3) aBTorpadsl BHAHBIX TOCYJAPCTBEHHBIX W OOIIECTBEHHBIX JEsTENeH, AesTeneil HayKu,
TEXHUKHU U KYJIbTYPHI

4) poTomOKyMEHTHI

5) puCYHKH, TPaBIOPHI U aKBapEIIn

6) kpyrmHO(pOpPMAaTHBIC TOKYMECHTBI

7) CKIIEEHHBIE JINCTHI, IOBPEXKICHHS TOKYMEHTOB

8) MMCTHI ¢ HaKIeeHHBIMU (POoTOTpadUsIMH, TOKyMEHTAMHU

9) KOHBEPTHI C BIIOKEHUSIMU U KOJIMYECTBO BJIOKEHHBIX B HUX JIUCTOB (MPEIMETOB)

10) JOKyMEHTBI, UMEIOIINE CAaMOCTOSTEIIFHYIO HyMepanuio (B TOM YHCIIe U TUTIOTpadCcKue
MaTepHaJIbl), U KOJUYECTBO UX JIUCTOB (CTPAHUII)



5. ecnu Ha OJTHOM JIMCTE JieJia UMEETCs HECKOJIbKO OCOOCHHOCTEH 0pOopMIICHHS JOKYMEHTA,
TO B rpade 2 JIMcTa-3aBEPUTEIS MPOCTABIISICTCS HOMEP 3TOTO JINCTA MPOTHB KaXKI0H MO3UITUH
rpadsr 1

6. ecIM B IOKYMEHTE Ha OJTHOM JINCTE UMEETCS HECKOJIBKO MapOK M MHBIX MaTepHasioB, TO B
rpade 2 B ckoOKkax mociie HoMepa JUCTA Jielia YKa3hIBaeTCA UX KOJIMYECTBO

7. ecnu B Jieie UMEIOTCS IIPEMEThI, HyMepalis KOTOPhIX HEBO3MOXKHA M3-32 0COOCHHOCTEH
Marepuana, u3 KOTOPOTO OHHM UCIIOJHEHBI (CTEKJI0, METaJlJI, TKaHb U HHBIE), TO B Tpade 2
YKa3bIBAIOTCS HOMEpa JINCTOB, MEX Ty KOTOPHIMU HaXOJUTCS JAHHBIN MpEAMET

8. Bce MOcHeAyrIIne M3MEHEHUS B COCTaBE W COCTOSIHMH Jenia (MOBPEXKICHHE, 3aMeHa
MOJIJTMHHBIX JOKYMEHTOB KOIUSIMH, NMPUCOCIWHCHUE HOBBIX JOKYMEHTOB) OTMEYAIOTCS B
JIMCTE-3aBEPUTEIIC CO CCHUTKON Ha COOTBETCTBYIOIIHMM aKT

9. MuCT-3aBEpPUTEITh HE HYMEPYETCS

®dopmat A4 (210X297)

[Tpunoxenne 32
k [IpaBunam npuema, XpaHeHus,
ydeTa U UCIOIb30BaHUs JOKyMEHTOB
HannonansHoro apxuBHoro ¢oHzaa
U IPYTHX apXHUBHBIX JOKYMEHTOB
BEJOMCTBEHHBIMH U YaCTHBIMU
apX1uBaMH

®dopma
CHocka. B npaBelil BEpXHUN yTrojl IPUIOKEHUSA 32 BHECEHO U3MEHEHHUE Ha Ka3aXCKOM
A3bIKE, TEKCT Ha PYCCKOM HE MEHSETCS, B COOTBETCTBUU C NPUKA30M 3aMECTUTENs
[Ipembep-Munuctpa - Munuctpa xkyiabTypsl U uHbopmaruu PK ot 27.03.2026 Ne 129-HK (
BBOAUTCS B JCHUCTBUE IO MCTCYEHUH JECATH KaJEHIAPHBIX IHEM I0CIE JHS €ro IepBOro
Oo(HUIIUATIEHOTO OITyOTMKOBAHUS).

ITacnopT BeIOMCTBEHHOTO (JaCTHOTO) apXHBa OpraHW3aIMH, XPAHAIIEr0 HAYIHO-TEXHUIECKYIO
JOKYMEHTAIIHIO

Komy npeacrasisiercs

(o¢uumanbHOE HAMMEHOBAHUE TOCYJAPCTBEHHOI'O apXMBa U €ro MOYTOBBIN a/Ipec)
Kem npencrasnsercs

(odunmanbHOEC HAMMEHOBAHUE OTYUTHIBAIOINICIICS OpraHU3alluK U €T0 TTOUYTOBBIN aJIpec)

(popMa coOOCTBEHHOCTH OTUUTHIBAIOIIECHCS] OPTraHU3ALUN)
[TacnopT apxuBa opraHu3alnu, XpaHs;Iero HayYHO-TeXHUYECKYIO JOKYMEHTAIIHIO,
Ha | nexalps roja

1. O0wmume cBeneHUs

KonuuectBo CAVHUL XpaHCHUA



KpaliHue JaThbl XpaHUTCS CBEpPX
ITopsinkoBbiit Ne  Ilokazatenu

BCEro YCTaHOBJICHHOTO
HayvajabHas KOHEYHas (moroBopHOTO)
cpoka
1 2 3 4 5 6

Hayuno-uccneno

BaTEIbCKast

KoHncrpykropcka

P

TexHomornuecka

a1

[IpoextHas

[Ipounie BuaBI
Bcero
2. Hay‘-IHO—TeXHI/I‘-IeCKaH JOKYMCHTalKUA, OTHCCCHHAA K COCTaBY HaI_II/IOHaJIBHOFO
APXHUBHOI'O (1)0H,Z[a

Komnuects KonmnuecTBo enuuun XxpaHeHUst
Kpaitnue natst

0 HEPEIHCH KpaiiHue JaThl
MPOEKTOB,
npobiem,
Hay4HO-T€
XHHUYECKas XpaHUTCS
JOKyMEHTa BepX
ITopsinkos IlokazaTten Y ¢Bep
. ous 10
ot Ne u BHECEHHBIX YCTaHOBJIE
KOTOPBIM  yayanpHas KkoHeuHas B OIHMCH HauambHas KoHeuHas HHOTO
HOJJIEKUT JIOTOBOPHO
nepenaue r0) CpoKa
H a
rocynapcTB
€HHOE
XpaHEHHE
1 2 3 4 5 6 7 8 9
Hayuno-uc
CIe0BaTel
bCKast
Konctpyxkr
opckast
Texnonoru
qecKast
[IpoexTHas
IIpouune
BUIBI
Bcero

3. YrpaBiieHuecKas JTOKyMEHTAIUs
KomnuectBo CAWHUIL XpaHCHUSL

W3 HHUX BHECEHO B OIIHCH,
yTBEpXKICHHBIE (coriacoBaHHble) XPAaHUTCA
KpailHHE JaThl OIIK MecTHOrO HCMmojgHHUTENbHOrO CBEPX



ITopsinko IlokazaTen gcero oprana  (pecmyOJIMKaHCKOTO YCTaHOBJIE

bIid Ne u TOCYAapCTBEHHOT'O apX1Ba) HHOTO  (
KpailH1e 1aThbl AOTOBOPHO
HavyallbHasi KOHEYHas  BCETo T0) CpoKa
HavyallbHas KOHEeYHas
1 2 3 4 5 6 7 8 9
ITocrostHHO
1 r o
XpaHEeHUs
IT o
2 JINYHOMY
COCTaBy
4. Kaapsl
YcnoBust XpaHeHUs TOKYMEHTOB (HY>KHOE ITOT4ePKHYTh
ApPXHMBOXpaHWINIIA: €CTh, HET; CyXO0€, CHIPOE; CBETIIOE,
TEMHOE
Topsnkosbrii Ne BHusl apXuBOB  Oromrenne: nentpaANSABECHER ST SHEGHCRAPEFHIKOB
1 2 Crennaxu: MeTaIBYECKHUE, AePEBSIHHbIC,

HayuHo-Texnny&OMOYHUPOBAHHBIC, HET

JIOKYMEHTaIuK HIkadsr: nepeBsiHHbIC, METAIUTMYECKUE; HET
o CHrHanmangm: MIOKapHAas: €CTh, HET;

2 YnpaBieHueckoi TOKyMEHTALUN

OXpaHHas: €CTh, HET

YwuTaabHBIN 3aJI; €CTh, HET

TemnepaTypHO-BIaXKHOCTHBIM PEXUM:

co0IIroIaeTcs, He COOMI0aacTCs
HanmeHoBaHMe TOTKHOCTH PYKOBOJUTENS OpraHu3alliu Pacmmdporka
(JIM4HAast TOAMKCH) MOAUCH
JlaTa

(pamunus u TenedoH UCTIOTHUTEIS)

dopmar A3 (297x420)

IIpunoxenue 33
k [IpaBunam npuema, XpaHeHUs,
yueTa 1 UCTIONIb30BaHUs
JIOKYMEHTOB
HarmmonansHOro apXuBHOTO
(oH/a ¥ APYTUX apXUBHBIX
JOKyMEHTOB BEZIOMCTBEHHBIMH 1
YaCTHBIMH apXHUBaMHU

®opma
HﬂClIOpT apxX¥Ba OpraHru3anui, XpaHAICero JICKTPOHHBIC JOKYMCHTEI

Cuocka. I[Ipunoxenue 33 - B penakuuu npukasa 3amectureis [Ipembep-Munuctpa -
Munuctpa KyasTypsl 1 uHGopManmu PK ot 27.03.2026 Ne 129-HK (BBoauTCS B IelicTBUE C
12.07.2026).

Komy npencrasnsercs




(odunmanbHOE HAMMEHOBAHUE TOCYJAPCTBEHHOTO apXHBa U €ro MOYTOBBIN a/1pec)
Kewm npeacransercs

(O(I)I/IIII/IH.HBHoe HauMCHOBAHHC OT‘IHTBIBaIOIﬂeﬁCH OpraHu3alu 1 €ro MMOYTOBBIM anpec)

(opMa cOOCTBEHHOCTH OTUYHUTHIBAOIICHCS OPraHU3aIIH )
[TacriopT apxuBa opraHU3alUN, XPAHSIIETO dJICKTPOHHBIC JOKYMEHTHI,
Ha 1 mexabps roga

1. CBenenust 00 ANEKTPOHHBIX TOKYMEHTaX

CreneHus 00 JICKTPOHHEIX TOKYMCHTaX

Komraecrso O6BeM KOJINYECTBO KpalHue J1aThbl
ITopsioxoBbIit Hoxasatems ;H;T(bmec samucagmon CAMHAU o6bem .
Ne . XpaHEHHUs  3aMUCaHHOU
IpOBBIX " OJICKTPOHHBI MHGOPMALHN pauyagpHas  KOHEUHAs
pecypcoB X u (MOT)
JIOKYMEHTOB
1 2 3 4 5 6 7 8
2. Kanpsl
KonmpgecTBo mTaTHEIX YCIOBHA  XpaHEHUA
Ne Bupw apxuBoB
paboTHMKOB JOKYMEHTOB (HYXXHOE
1 2 3 TIOJ4EPKHYT)
ApXHBOXpaHHIIMINA: €CTh,
1 DNEeKTPOHHBIE JOKYMEHTHI
HET; CyX0e, CRIpOe;
CBETIIOE, TEMHOE
OTomrenne: eHTpaIsHOe,
TIEYHOE, OTCYTCTBYET
Cre/nraxa: MeTaUIAIeCKae
, IepeBAHHEIE,
KOMOWHHpPOBaHHBIE, HET
Illkads: AepeBsHHEIE,
MeTaJUIMIECKHE; HeT
Curganmszanys: IoapHasi:
€CTb, HET; OXpaHHai: €CTh,
HeT
YyTabHEIH 31 €CTh, HET
TemneparypHO-BIaKHOCTH
Bl peXxuM: cobmopmaercs,
He cobmomaercs
HaumenoBaHne 1OJKHOCTH PYKOBOJUTEISI OpraHU3aUU PacmudpoBka

(JInuHast MOJIMUCH) MOMUCH
Jlara
(pamunus u TenedoH UCTIOTHUTES)

dopmar A3 (297x420)

[punoxenne 34
k [IpaBunam npuema, XpaHeHUs,
ydeTa ¥ UCTIONIb30BaHMs JOKYMEHTOB



HannonansHoro apxuBHoro ¢oHaa
U IpyTUX apXUBHBIX TOKYMEHTOB
BEZOMCTBCHHBIMH 1 YaCTHBIMH
apXuBaMH

®opma
CHocka. B npaBelil BepXHU yroj NpUIOKEHUS 34 BHECEHO U3MEHEHHUE Ha Ka3aXCKOM
A3bIKE, TEKCT HA PYCCKOM HE MEHSETCS, B COOTBETCTBHUM C NPHUKA30M 3aMECTUTEJIS
[Ipembep-Munuctpa - Munuctpa xkyiabTypsl U uHbopmaruu PK ot 27.03.2026 Ne 129-HK (
BBOAUTCS B JCHUCTBUE IO MUCTCYEHUH JECATH KaJEHIAPHBIX JHEM IOCIE JHS €ro MepBOro
Oo(HUIIUATIEHOTO OITyOJIMKOBAHUS).

ITacnopt apxuBa OpraHW3anyy, XPaHAIIETO ayAROBU3YAILHYIO JOKYMEHTAIHIO

Komy npencrasnsercs

(o¢punmanbHOE HAMMEHOBAaHUE TOCYAAPCTBEHHOIO apXHBa M €ro MOYTOBBIN aJIpec)
Kewm npencrasnsercs

(o¢punmanbHOE HAUMEHOBAHUE OTUUTHIBAIOLIEHCS OpPTraHU3alMK U €T0 MOYTOBBIN aJpec)

(dbopma coOOCTBEHHOCTH OTYHUTHIBAIOIICHCS OpraHU3aIliH)
[TacmiopT apxuBa OpraHu3aIyiy, XPaHAIIETo ayANOBU3yTbHYIO TOKYMEHTAITHIO,
Ha 1 mexabps rojaa

1. KHHOIOKYMEHTHI

KonnuectBo CAWMHUIL] XpaHCHUA

KpaiHHe J1aThl U3 HHUX BHECEHO B OIIHCH,
yYTBEpXKIEHHbIE (COryiacoBaHHble) XPaHUTCA
Mopsaxos Ilokazaren OIIK MecTHOro ucroiaHureiapHoro C¢BEPX
pIii No u BCETo opraHa  (pecmyOIMKaHCKOTO YCTaHOBIIC
HayalbHas KOHEYHAas TroCyAapCTBEHHOI'O apXUBa) HHOTO
. JIOTOBOPHO
KpalfHHe 1aThl
BCETO r0) Cpoka
HavallbHas KOHeyYHas
1 2 3 4 5 6 7 8 9
| Ha 35-mm
TUICHKE
) Ha 16-mm
TUICHKE
2. ®OTOAOKYMEHTHI
KonmuecTBo ennHuIl XpaHEHUS
KpaiiHHe AaThl U3 HHX BHECEHO B OIHUCH,
YTBEpKACHHBIE (COTIacOBaHHBIC
) OIIK MECTHOTO XpaHUTCA
UCHOJIHUTENBHOTO opraHa ( cBepx
TopsinkoB
vp MokazaTenu pecnyOIuKaHCKOT O YCTaHOBI
blit No BCETO HaYaTbHA TOCYTapCTBEHHOTO apXHBa) eHHOoro (

KOHEYHAas
A KpauHHE NaThl



1 2 3 4 5
qepHO-0e

1 Heraruper J1bI€
I[BETHBIC

ITo3utuB 4epHO-O€
Bl Ha Jble
IUICHKE,

JIIAIo3uT

ABEL (| BeTHEIE

I 6:1791139)
3 dorooTIIeuaTKn

KOJIMYECT
B O
doroans6 aTHOOMOB

OMBI KOJIMYECT
B O
CHHUMKOB

3. ®OHOAOKYMEHTHI
KomnmuectBo CAWHUI] XpaHCHU

KpallHue 1aThbl

Ilopsnkos IlokazaTten

b1 No u BCEro
HayaJlbHas1 KOHCYHAaA

1 2 3 4 5

MaruuTHbI
€ 3aImcu
I'pammodo
2 HHEBIE
3aITHCH

3amnucu Ha
3 HHBIX
HOCHTENSAX

4. BusieoqoKyMeHThI
KomnuectBo CAWHUL XpaHCHUSL

KpailHue 1aThl

ITopsinkoB IlokaszaTten

b1 Ne u BCEro
HauallbHas KOHEYHas

BCCTO Ha4dajJibHa KOHCYHAs1 IOOTOBOPH

a

N3 HHUX BHCECCHO B OIIHMCH,

YTBEp)KICHHBIE (COTIIaCOBAaHHBIC)
OIIK MecTHOTO HCHOIHUTEIHHOTO
opraHa  (pecmyOJIMKaHCKOTO
TOCYAapCTBEHHOT'O apXUBa)
KpaliHue JaThbl
BCETO
HadvajJbHas1 KOHCYHAas
6 7 8

W3 HHUX BHECEHO B OIIUCH,
YTBEPKJICHHBIE (COTIaCOBaHHBIC)
OIIK MecTHOTrO HUCIOJIHUTEIBHOTO
oprana  (pecmyOIMKaHCKOTO
TOCYapCTBEHHOTO apXUBa)
KpaiiH1e 1aThbl

BCCTO
HaydajJlbHasi KOHCYHAaA

oro)
Cpoka

9

XpaHHUTCS
cBEpX
yCTaHOBJIE
HHOTO  (
JIOTOBOPHO
T0) cpoka

XpaHHUTCS
CBEPX
yCTaHOBIIE
HHOTO  (
JOTOBOPHO
T0) CpoKa



1 2 3 4 5 6 7 8 9

5. Kanpser
VYcnoBust XpaHeHUs JOKYMEHTOB
(Hy)XHOE TTOTICPKHYTH)
ApXHUBOXPaHWJIMILA: €CTh, HET; CYX0€, ChIPOe; CBETIIOE,
IMopsakoBsrii Ne Bunbl apxuBoB  TeMHOE KommgecTBo mTaTHBIX paOOTHUKOB
1 7 Otonnenye: IEHTPAJILHOE, TIEYHOE, OTCYTCTBYET
| DUIEMOTEKI Cretaxu:  MeTaJJIMYecKue,  JEpeBsSHHBIC,
KOMOMHUPOBaHHbIE, HET
2 Dororexu IITkadbl: AepeBAHHBIE, METAITMYECKHE; HET
3 ®doHOTEKN CurHanu3anus: mo)kapHas: ecTb, HET;
4 BuzeoTreku OXpaHHasi: eCThb, HET
YwuTanbpHBIN 3aJ1: €CTh, HET
TemnepaTypHO-BIIaXKHOCTHBIM PEXUM:
coboaaeTcsi, He coOIr01aeTes
HaumenoBanue AOJDKHOCTHU PYKOBOIUTCIISL OpraHU3aliini PacmmprBKa
(TMYHAs MOJIMKCH) TTOAUCH
JlaTta (pamunus u TenedoH UCTIOTHUTEIS)

dopmar A3 (297x420)

[Ipunoxenue 35
k [IpaBunam npuema, XxpaHeHUs,
ydeTa ¥ UCTIONIb30BaHHs JOKYMEHTOB
HanwonansHoro apxuHoro ¢hoxzia
U JPYTHX apXUBHBIX JTOKYMEHTOB
BEJIOMCTBEHHBIMHU U YaCTHBIMH
apxvBaMHu

®dopma
CHocka. B npaBblii BEpXHUNA yroJl NPUIOXKEHUS 35 BHECEHO U3MEHEHUE HA Ka3aXCKOM
A3bIKE, TEKCT HAa PYCCKOM HE MEHSETCS, B COOTBETCTBHM C NPUKA30M 3aMECTUTENS
[Ipembep-Munuctpa - Munuctpa KynbTypsl U nHGopmaruu PK ot 27.03.2026 Ne 129-HK (
BBOJUTCS B JICMCTBUE 10 MCTECYECHUU JAECCATH KAICHIAAPHBIX AHEW IOCIE JTHS €ro MEPBOrO
o(pUIMATBHOTO OITyOJIMKOBAHUS).

ITacnopT BeTOMCTBEHHOTO (JaCTHOT'0) apXHBa OpraHW3aIMH, XPAHAIIEr0 YIIPABICHIECKYIO
JOKYMEHTAIIHIO

Komy npencrasnsercs

(opunmanbHOE HaMMEHOBAHKE TOCYAAPCTBEHHOT'O apXHBa M €r0 MOYTOBBIN aJIpec)
Kewm npexncraBnsercs

(opunmanbHOE HAMMEHOBAHNE OTUMTHIBAIOIIECHCS OpPTaHU3AIMK U €T0 TIOYTOBBIN apec)

(dbopma cOOCTBEHHOCTH OTYMTHIBAIOIICHCS OpraHU3aIliHN)

ITACIIOPT apxuBa opraHu3aiiiy, XpaHsIIero yupaBJIeHIYECKYIO JTOKYMEHTAITUIO,
Ha | nexalps roja

1. O01mue cBeneHus




KonunuectBo APXUBHBIX

TTopsnxoBsrit Ne
Pz [1]0):1 (0):]

1 2
2. CBeneHMs O TOKYMEHTaxX

KonunuectBo CAVMHNI XpaHCHUA

KpaiHue AaThbl

Ilopsinkos Ilokazare
bIif Ne 1 BCETO HavaJlbHa
KOHEYHas
s

1 2 3 4 >
ITocTostHH

1 0T O
XpaHEeHUs
II o

2 JIAYHOMY
COCTaBy

3. Kazpser

[TopsiaxoBerit Ne

HaunmeHnoBaHue JOJDKHOCTHU PYKOBOIUTCIISL OpraHU3aliin

(IMYHAst TOAMKCH) TOAUCH
Jlara

IInomans 3arpyxeHHOCTb
APXUBOXPAHUIINI] B ApXUBOXPAHUIHIL B
KBaJIpaTHBIX METPax MIPOIICHTaX

3 4

U3 HHUX BHCCCHO B OIIUCH,
YTBCPKACHHBIC (COFJ'IaCOBaHHLIC

XpaHUTCS
) OIIK MECTHOTO cBepx
WCIIOJHUTEIBLHOTO  OpraHa (yCTaHOBJ'I oBpasyerc
pecnyOJIMKaHCKOTO

eHHOro (s B rojx
JIOTOBOPH  JIeJT
oro)

cpoka

roCyJJapCTBEHHOTO apXUBa)

KpaiHue 1aThbl

BCEro HadajgbHa

KOHCYHas
s

6 7 8 9 10

VYcaoBus XpaHeHHS JOKYMEHTOB (
HY>KHOE TIOUEPKHYTb)
ApXUBOXpaHUIHUINA:

CYXO€, CBIPOE; CBETIIOE, TEMHOE

€CThb, HET;
OrormuieHue: eHTpaIbHOE, MEYHOE,
OTCYTCTBYET
Crennaxu:
JICpPEBSIHHBIE, KOMOWHHpPOBAHHEIE,

HET
KonunuectBo HITaTIiHX ?P OOTHHUKOB
KAd(BbL: JICpEBSHHBIE,

MCTAJINIMYCCKHUC,

METaJJINYECKUE, HET

CurHanm3anus: Mo>kapHas: eCTb, HET
5

OXpaHHas: €CTh, HET

YwuTaabHBIHN 3aJ1: €CTh, HET

TemnepaTypHO-BIaXHOCTHBIN
PEKIM:
co0IromaeTcs, He COOJII0aeTCs

Pacmmdporka

(bamunus u TenepoH UCTIOTHUTEIS)

®opmat A3 (297x420)

IIpunoxenue 36
k [IpaBunam npuema, XxpaHeHUs,
ydeTa U UCTIOJIb30BaHHA JOKYMEHTOB



HanunonansHoro apxuBHOro GoHIa
U IpyTUX apXUBHBIX TOKYMEHTOB
BEZOMCTBCHHBIMH 1 YaCTHBIMH
apXuBaMH

®opma
CHocka. B npaBelil BepXHU yroj NPUIOKEHUS 36 BHECEHO U3MEHEHHUE Ha Ka3aXCKOM
A3bIKE, TEKCT HA PYCCKOM HE MEHSETCS, B COOTBETCTBHUM C NPHUKA30M 3aMECTUTEJIS
[Ipembep-Munuctpa - Munuctpa xkyiabTypsl U uHbopmaruu PK ot 27.03.2026 Ne 129-HK (
BBOAUTCS B JCHUCTBUE IO MUCTCYEHUH JECATH KaJEHIAPHBIX JHEM IOCIE JHS €ro MepBOro
Oo(HUIIUATIEHOTO OITyOJIMKOBAHUS).

Kaura ygera 31eKTpOHHEIX HOCHTEJICH apXWBa OpraHU3aIul

(HauMEHOBaHNE OPraHH3AIAH)

Xpanunuiie No
B niepuon ¢ 1o

.. ApxuBHOE OO0BeM 3JEKTPOHHOTO
WNuBentapH 3aBojckoi .
N obOo3HaueH B u HOCHTENS (MerabauT)
Hara BIi HOMEpP HOMED
u e JJIEKTPOHH Cpok CocTrosiHue
perucTpar; 3JIEKTPOHH 3JEKTPOHH
oro oro 9JIEKTPOHH O T O XpaHeHHs  (HaJH4ue)
nu i i
0T o HocuTens | SAHATHIA CBOOOIHBIN
HOCHUTENA  HOCHUTEIS
HOCHTEIS
1 2 3 4 5 6 7 8 9

dopmar Ad (210X297

[punoxenne 37
k [IpaBuiiam priemMa, XpaHeHHs,
ydeTra U UCTIOIb30BaHHS JIOKYMEHTOB
HarronansHoro apxuBHOTO (hoHIA
U IPYTUX apXUBHBIX JTOKYMEHTOB
BEJIOMCTBEHHBIMHU U YACTHBIMH
apXHUBaMH

dopma
CHocka. B npaBblii BEpXHUN yroyl NpuioXeHus 37 BHECEHO U3MEHEHHE HAa Ka3aXCKOM
SA3bIKE, TEKCT HAa PYCCKOM HE MEHSETCS, B COOTBETCTBUM C MPUKA30M 3aMECTUTEJIS
[Ipembep-Munuctpa - Munuctpa xkynbTypsl U uHbopmaruu PK ot 27.03.2026 Ne 129-HK (
BBOJIUTCSI B JICUCTBUE MO MCTCUCHUU JACCATHU KaJCHIAPHBIX JHEW IMOcCe JHS €ro MepBOro
OopUITUATHHOTO OITyOJINKOBAHHUS).

OTHKeTKa IEKTPOHHOT'O HOCHATENA

HaumenoBanue apxuBa ApxuBHOE o0o3HaUYeHHNE Jara perucrpauuu JIEKTPOHHOIO
OpraHH3aIlU JIEKTPOHHOT'O HOCUTEJIS HOCHTEIS
NuBeHTapHBIHI Ne .
3aBockoi Ne IEKTPOHHOTO HOCHUTEIS
JIEKTPOHHOTOHOCUTEJIA

Ne nena mo omnucu



dopmar Ad (210X297)

[punoxenne 38
k IlpaBuiiam npuema, XpaHeHus,
ydue€Ta 1 UCII0JIb30BaHUA TOKYMECHTOB

HarnronansHoro apxuBHOTO (hoHIA

" ApYTrUux apXuBHBIX JOKYMCHTOB
BEAOMCTBCHHBIMHU U YaCTHBIMU

apXuBaMu

®opma

CHocka. B npaBblii BEepXHUW yroyl NpuioKeHUus 38 BHECEHO U3MEHEHHE HAa Ka3aXCKOM
S3bIKE, TEKCT HAa PYCCKOM HE MEHSETCS, B COOTBETCTBUM C MNPUKA30M 3aMECTUTEJIS
[Ipembep-Munuctpa - Munuctpa xkyiabTypsl 1 uHbopmaruu PK ot 27.03.2026 Ne 129-HK (
BBOJIUTCSI B JICUCTBUE MO MCTCUCHUU JCCATH KaJCHIAPHBIX JTHEW IMOcCe JHS €ro MepBOro

OopUITUATHHOTO OITyOJIMKOBAHHUS).

Kaprouka 351eKTpOHHOTO HOCHTEIA apXHBa OpPraHW3aIiy

(HauMEeHOBaHHE OPraHU3aIAH)

Xpanunuie No
MuBeHTapHbIil HOMEp
3aBojckoil HoMep
ApxuBHOE 0003HAYCHUE IICKTPOHHOTO HOCHUTEIIS
Bun anexTpoHHOr0 0 HOCUTENA
EMKOCTB 31IeKTpOHHOTO HOCHTEIS (Merabaiir)
Jlarta mocTtyruieHust 3eKTPOHHOTO HOCHTEIIS
[lata BBO/Ia B 9KCIITYaTaIHIO JICKTPOHHOTO HOCUTEIIS
T'onen no
CocrosiHHE 3JIEKTPOHHOTO HOCHTEJIS

[Tepedyenn xpaHuMbIX (haitioB

KounTponbHas

Ne n/m Nwms daitna xapakrepuctuka/oobem  Jlata 3anmcu
(haiina (Merabaiir)

1 2 3 4

Yuer ABHUIKCHUSA DJICKTPOHHBIX HOCHUTEJICH

No i/ Brigan Brigan Bhian kem Hata Bhuan 10 Bosspame Ilpunsn Hara
KOMY Kyna BBIIaYH H KeM KTO BO3Bpara
1 2 3 4 5 6 7 8 9
VYyeT npoBeaeHuss NpoPUIaKTUIECKUX padoT
JdarTa
Pesynbrarsl Hcnonaurens
Ne /it BBIMOJHCHUS Bun paboThr IIpumeyanue
paboTsl paboTHI
paboTsl

1 2 3 4 5 6



[Ipumeuanue. Ilone "Bug pabGoTel" MOXET NMpUHUMATh 3HAYEHHS: MPOBEpPKa
KOHTPOJIbHBIX XapakTepucTuk (KX);
KOIIMPOBAHUE MO0 OKOHYAHUH CPOKA XPAHEHHMSI; BOCCTAHOBJICHHUE.

[Ipunoxenue 39
k [IpaBunam npuema, XpaHeHHs,
yueTa M UCTOJIb30BaHHs JOKYMEHTOB
HarronansHoOro apxuBHOTO (hoHIA
U IPYTHUX apXUBHBIX JIOKYMEHTOB
BE/IOMCTBEHHBIMHU M YACTHBIMH
apXuBamMu

dopma
CHocka. B npaBelil BepXxHUil yroja npuiokeHuss 39 BHECEHO U3MEHEHHUE Ha Ka3aXCKOM
S3bIK€, TEKCT HAa PYCCKOM HE MEHSETCS, B COOTBETCTBUM C MPUKA30M 3aMECTUTEJIS
[Ipembep-Munuctpa - Munnctpa kynbTypsl 1 nHbopmaruu PK ot 27.03.2026 Ne 129-HK (
BBOJIMTCSI B JICUCTBUE MO MCTCUCHUU JCCATHU KaJCHIAPHBIX JTHEW IMOcje JHS €ro MepBOro
O(pUIIUATIBHOTO OIMYOIMKOBAHUS).

HuBeHTapHAs KHWTa y9€Ta HAyIHO-TEXHUIECKON TOKYMEHTALUA

WNuBentapn lata O06o03HaueH Hanmenos TToxmmce o

BIi HOMEp CO3JaHUS U € Konunuects Dopmar aHUeE Kewm npuemke Ilpumeuan

€IUHMLBI EIUHUIBl EAMHMULBI O JHCTOB p eMHHUIBl  BBIIYIIEH JOKyMEHTO He

ydeTa ydera ydeTa ydera B

1 2 3 4 5 6 7 8 9
Htoro B rogy mnoCTyIiunio CANHMUII YUCTaA.

(g pamMu ¥ MPOMUCHIO)

HanmenoBanue nomkHOCTH paboTHHKA, PacmndpoBKka cOCTaBUBIIIETO HTOTOBOIO T'OJIOBYIO
3aIHCh noAnucy (JTMYHasi MOAMUCH)

PykoBoauTennb BEJOMCTBEHHOTO (4aCTHOTO) PacmmdpoBka apxuBa

opranu3anuy (JIMYHas TOJIHICH) MOAUCH
JlaTa
dopmat A3 (297X420)

[punoxenne 40
k IlpaBuitam npuema, XpaHeHus,
yue€Ta U UCIO0JIb30BaHUA TOKYMCHTOB
HanunonansHoro apxuBHoro Gouua
U IpyTUX apXUBHBIX TOKYMEHTOB
BE/IOMCTBEHHBIMHU M YaCTHBIMH
apXUBaMH

®opma
CHocka. B npaBeiii BepxHuii yroa npuioxkerus: 40 BHECEHO U3MEHEHHE Ha Ka3aXCKOM
A3bIKE, TEKCT HAa PYCCKOM HE MEHSETCS, B COOTBETCTBUM C MNPUKA30M 3aMECTUTEJIS
[Ipembep-Munuctpa - Munuctpa KyabTypbl 1 uHpopmaruu PK ot 27.03.2026 Ne 129-HK (
BBOJUTCA B JCHCTBUE MO UCTECYEHUU JECATH KaJEHJAPHBIX JIHEH IMOciie JHS €ro MmepBoro
0(HUIIUATIEHOTO OITyOTMKOBAHUS).



Kaprouka peracrpanuy Hay9HO-TEXHHIECKOH JOKYMEHTAINH

JluneBas ctopona
Howmep xommuiekca Howmep o6bexTa
Mudp odvexTa
HaumenoBanue xommiekca
HaunmenoBanne o0bekTa
Craaus npoexrta
T'ox pa3paboTtku
Ortaen-pa3paboTanK
I'maBHBII MHXEHEP IPOEKTa
TexHonmornyeckas opraHu3anus
ITpumeuanue

O06opoTHas cTopoHa

Mapka u HOMepa
JIUCTOB

1 2 3 4 5
®dopmat AS (148X210)

Hata WHBeHTapHbBII HOMEP Komnu-uectBo nmuctoB Mecto XpaHe-HuA

[Tpunoxenne 41
k [IpaBunam npuema, XpaHeHus,
ydeTa U UCIOIb30BaHUs JOKyMEHTOB
HannonansHoro apxuBHoro ¢oHzaa
U IPYTHX apXHUBHBIX JTOKYMEHTOB
BEJOMCTBEHHBIMH U YaCTHBIMU
apX1uBaMH

®opma
CHocka. B npaBelil BepXHU yroj NpuioKeHus 41 BHECEHO U3MEHEHHUE Ha Ka3aXCKOM
A3bIKE, TEKCT Ha PYCCKOM HE MEHSETCS, B COOTBETCTBHUU C NPUKA30M 3aMECTUTENs
[Ipembep-Munuctpa - Munuctpa xkyiabTypsl U uHbopmaruu PK ot 27.03.2026 Ne 129-HK (
BBOAUTCS B JEHUCTBUE IO UCTCYEHUH JECATH KaJEHIAPHBIX IHEM I0CJIE JHS €ro IMepBOro
Oo(HUIIUATIEHOTO OITyOTMKOBAHUS).

HuBenTapHas KHUTA y9€Ta HAyIHO-UCCIIEI0BAaTEINLCKOM JOKYMEHTAAA

PyxoBo
Howmep 4
JIUTEITD Komnnue
Hammen rocynap OTMmeTK
Hara ( Konuue cTtBO 1M
ITopsiaxk O603Ha oBaHHMe CTBeHHO Pazpabo a o Ilpumeu
. noctyn Jrtan . OTBETCT CTBO  HOMeEp
oBbIi No yenue 1 HOMEp U TUHUK o BI)I6I)ITI/I aHHue
JICHUS BEHHBIA JINCTOB  JK3EMILI
TEMBl  PETUCTP
WCIIONH spa
aryu
WTEIb)
1 2 3 4 5 6 7 8 9 10 11 12
Htoro B roay nocCTyImuiio CAWHUI] XpaHCHUS, BBIOBLIIO

equHull xpaHeHus. (mudpamu u nponuckio) (uudpamMu u

MIPOIHCHIO)



HaunmenoBanue qomxHOCTH paboTHHKa, PacumdpoBka COCTaBUBIIETO UTOTOBOIO T'OJOBYIO
3amuch
noAnucy (JTU4YHasi MOAIHUCH)

PykoBoauTenb BeIOMCTBEHHOTO (4aCTHOTO) PacmndpoBka apxuBa

opraHuzanuu (JTU4Hasi OANUCH) OAMUCH
Jlara
®opmat A3 (297X420)

[Ipunoxenue 42
k [IpaBunam mpuema, XpaHEHHUS,
ydeTa ¥ UCTIONb30BaHHs JOKYMCHTOB
HannonansHOTO apxuBHOTO (QOHIA
U IpyTUX apXUBHBIX TOKYMEHTOB
BEJOMCTBEHHBIMU M YaCTHBIMU
apxuBaMHu

dopma
CHocka. B npaBblii BEpXHUN yroyl NPUIOXKEHUS 42 BHECEHO U3MEHEHUE HA Ka3aXCKOM
S3bIKE, TEKCT Ha PYCCKOM HE MEHSETCSA, B COOTBETCTBUM C MPUKA30M 3aMECTUTEJS
[Ipembep-Munuctpa - Munuctpa kyabTypbl 1 uapopmanuu PK ot 27.03.2026 Ne 129-HK (
BBOJIMTCSI B JICMCTBUE MO MCTEUECHUU JAECATH KaJICHIAAPHBIX JHEW IOCIE JHS €r0 NEPBOro
O0(UIIUATIEHOTO OMYOIMKOBAHUS).

XypHai perucTpaiyy 3a4BOK Ha BHIIady ITaTeHTa Ha H300peTeHne

Cymma,
oriade
Howme HHOH
Hata  Bxops P
. rocyzaap Ha3zBan ITaTeHT MOILINH
OCTyIl U H N Anpec,
Tlopsinx CTBEHHO ue 3asBUTE HBIH Dkcmep bl gaTa
. . JEHWs HOMep Crpana ABTOpHI tenedo
OBEIi No i nu300peT JIb noBepe U HOMED
3asBJIEH 3asiBJIEH . H, (akc
peructp EHUS HHBIH IIaTEXK
ust us
anun HOTO
JIOKyMe
HTa
1 2 3 4 5 6 7 8 9 10 11 12
dopmart A4 (210X297)

[Ipunoxenue 43
k [IpaBunam npuema, XxpaHeHUs,
ydeTa ¥ UCTIONIb30BaHMs JOKYMEHTOB
HanwonansHoro apxuHoro ¢hoxzia
U JPYTHX apXUBHBIX JTOKYMEHTOB
BEIOMCTBCHHBIMU M YaCTHBIMH
apXyUBaMH

®dopma
CHocka. B npaBblii BEpXHUN yroyl NPUIOKEHUS 43 BHECEHO U3MEHEHUE HA Ka3aXCKOM
S3bIKE, TEKCT Ha PYCCKOM HE MEHSETCsA, B COOTBETCTBUM C NPUKA30M 3aMECTUTEJS
[Ipembep-Munuctpa - Munuctpa KynabTypsl 1 nHGopmaruu PK ot 27.03.2026 Ne 129-HK (



BBOJIUTCSA B JICMCTBHE IO MCTEUEHUU JECATH KaJCHIAPHBIX JTHEH MOCJE JHS €ro MepBOTro
0o(HUIIUATIEHOTO OIMyOIMKOBAHUS).

VYaerHas KapTO4YKa €AUHHUIEBI YI€TA JICKTPOHHBIX TOKYMCHTOB

JULEBasi CTOPOHA KapTOUYKHU

OTMeTKa 0 HaTUYUHA
HanmenoBanue .
KONUI JTOKyMEHTOB
Ha OJJICKTPOHHBIX  JlaTa mocTyrieHus
HOCHUTEIIX

nHpopmanuu

OpraHmW3alu#, OT 3arolloBOK eAWHHIEI Homep equHHIBI
KOTOpO TOCTYIWIN ydeTa XpaHCHHS
JIOKYMEHTEI

. KonnuecrBo 3amuceit
®dopmar Bup Hocurens O0nem B MOaiiT Jara co3nanus
IUTs 0a3bl JAaHHBIX
Ilognuce numna,

Cpox xpaHeHUs MecTo xpaHeHus [Ipumedanus
BHECIILIETO 3aII1Ch

000pOTHasE CTOPOHA KapTOUKH

ITognuce
Bun paborer Homep akra N Howmepa
HoBerit O6seMm B Bung nuIna,
(mepe3amnmck, nepezanucu  Jlata N eIMHUI
¢dopmar Mobaiit HOCHTEIA BHECIIETO
MUTpalst) W MHUTPaliu XpaHEeHUs
3aIKch

®dopmat AS (148X210)

[Tpunoxenne 44
k [IpaBunam npuema, XpaHeHus,
ydeTa U UCIOIb30BaHUs TOKyMEHTOB
HannonansHoro apxuBHoro ¢oHzaa
U IPYTHX apXHUBHBIX JTOKYMEHTOB
BEJOMCTBEHHBIMH U YaCTHBIMU
apX1uBaMH

®dopma
CHocka. B npaBelil BepXHU yroj NpuiIoKeHUs 44 BHECEHO U3MEHEHHUE HAa Ka3aXCKOM
A3bIKE, TEKCT Ha PYCCKOM HE MEHSETCS, B COOTBETCTBUU C NPUKA30M 3aMECTUTENs
[Ipembep-Munuctpa - Munuctpa xkynbTypsl 1 uHGopmaruu PK ot 27.03.2026 Ne 129-HK (
BBOAUTCS B JCHUCTBUE IO MCTCYEHUH JECATH KaJEHIAPHBIX IHEM I0CJIE JHS €ro IepBOro
0(HUIIUATIEHOTO OITyOIMKOBAHUS).
O¢unmansHoe HAMMEHOBAaHUE OpPraHU3alUN

JXypHai yueTa MATpaIyy B Iepe3anmcei AeKTPOHHEIX JOKYMEHTOB

1. mocTossHHOTO XpaHCHUA 3a I'OJbI:

O6bem
Hanmeno Hammeno
MUTpHUpYE
BaHHE BaHHE
M BI X
DJIEKTPOH JJIEKTPOH
Kommuect JIOKYMEHT p p Cnocob
Hazpanue . HOTO HOTO
Kpaiiaue B 0 OB W MUTpaIiH
Nupekc pasgena, HOCHUTEJIS HOCHUTENS
Ne Hara IaThbl JAOKYMEHT 3J1eKTpOH Hu
9JIEKTPOH 3aroJIOBOK oo mocie
n/m MUTpaluu JIEKTPOH
HOTO JieJla 3JICKTPOH MUTPAIMA MUTPAIAH

HOro geina
HOro aeia u u



OB B HOM BUJC II€pe3anu Iepe3anu IMnepe3anu

SJIEKTPOH SJCKTPOH CH cu CH KaHaja
HOM JIeJIE HOTIO Jena nepenagn
1 2 3 4 5 6 7 8 9 10

2. [lena BpeMeHHOTO XpaHeHwus (cBbiiie 10 yer) 3a roasr:

Hanmeno Hammeno

O6Bem
BaHHE BaHHE
MUTPUPYE
Kommaect pupy ANEeKTpoH 3ekTpoH Crocob
HasBanue 5 M BI X
Kpaitaue B o HOTO HOTO MHUTPALAN
Wunexc pasznena, JIOKYMEHT
Ne Hara IaThl JOKYMEHT HOCUTEIS HOCUTENS U
AIEKTPOH 3aroJIOBOK OB H
n/n MUTpaIyu SJEKTPOH OB B oo mocie nepesanu
HOTO Jiefla 3JEKTPOH 3JIEKTPOH
HOTO JieNia 3JICKTPOH MUTpAIMd MUTPAIH CH KaHaJa
HOrO jena HOM BHJIE
HOM Jiejie u u nepeaagu
3JIEKTPOH
mepe3any  repe3anu
HOTO Jiena
cu cu
1 2 3 4 5 6 7 8 9 10
3. I[CJIa I10 TUYHOMY COCTaBYy 3a roasbl:
Hanmeno Hammeno
O6nem
BaHHUE BaHHE
MHTPUPYE
Komungect PHpY 9J1eKTpoH d1eKkTpoH Crmocob
HasBanue . M BI X
KpaI/IHI/Ie B O HOTO HOTO MI/IFpaI_II/II/I
Wnpekc paspena, JIOKyMEHT
Ne Jata JaThl JIOKYMEHT HOCUTENS HOCHUTENIS U
AJIEKTPOH 3arojIOBOK OB WU
n/n MUTpanyu QJEKTPOH OB B I o mocie nepe3anu
HOTO JieJia dJEKTPOH 3IEKTPOH
HOTO JeNla 3JEKTPOH MUTpAIld MUTPAIH CH KaHala
HOro Aena HOM BHJIE
HOM Jiejie u u nepenagu
3JIEKTPOH
mepe3any  repe3anu
HOTO Jiena
cu cH
1 2 3 4 5 6 7 8 9 10

XapaKTepI/ICTI/IKa OJICKTPOHHBIX JOKYMCHTOB I0 HCpCBaHI/ICI/I/ MUIr'panuun:

dbopmar , 00bem (Mo6aiT), KOJIMYECTBO Y HOMEPA €AUHHUI] XPAHCHUS
XapakTepUCTUKA JIEKTPOHHBIX JOKYMEHTOB IOCIIE TIEpPEe3ach/MUTPaAIHN:
(dopmar , 00beM (MOaiiT), KOJMYECTBO U HOMEPA €IMHULL XPAaHEHHUS

IIpunoxenue 45
k [IpaBuiiam npuema, XpaHeHUs,
ydeTa U UCTIOJIb30BaHHA JOKYMEHTOB
HamyonansHoro apxusHoro ¢oxzia
U IpyTUX apXUBHBIX JTOKYMEHTOB
BE/IOMCTBEHHBIMH U YaCTHBIMHU
apXHUBaMH

dopma

ApxuBHas crpaBKa

(sa3BaHMe apXHMBa OpraHM3aIMH) (IIOYTOBEIH HHAEKC, aapec, TenedoH, dpakc)

ApxuBHas crpaBKa



Ne Anpecat

Ha Ne oT
OcHoBanue:
Hupektop apxuBa noanuck Pacmudposka noanucu

Hcnonnurens IMOAITUCH PaCIIIPI(l)pOBKa IIOAIINCH

Ileuats
dopmat A4 (210X297)
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